TO:

FROM:

SUBJECT:
Notice of the Availability of a New Electronic Reporting System for the Submission of Standard Form 294 and/or 295 Series Reports to NASA

This is to advise you that NASA now has available electronic versions of both the Standard Form (SF) 294 and 295 series of reports.  Our agency preference is for contractors to use these electronic forms in lieu of all other forms of submission.  Electronic submissions of series 294 and/or 295 reports should improve the timeliness and accuracy of both reports.  This is not a new requirement, but an alternative method for submitting data already required by your contract with NASA.  As such, no consideration or equitable adjustment is deemed necessary; nor are the responsibilities of the cognizant contracting officer set forth in Federal Acquisition Regulation 19.706 diminished or changed.

You are not required to submit your SF 294 and/or SF 295 data to NASA using our new electronic format called the Interim Small Business Reporting System (iSRS), but we encourage you to do so.  NASA will enter any SF 294 and/or SF 295 data not received electronically via iSRS into the system on your behalf.  If you do not submit an electronic SF295 using iSRS, you should continue to follow the instructions found on the back of the form.  NASA will use iSRS for collecting and reporting of SF 294 and/or SF 295 data until a proposed federal-wide system under discussion is launched.  NASA will transition to the federal-wide system when it is available, transporting all electronic series 294 and/or 295 data previously captured in iSRS to the new system.  NASA also plans to share lessons learned on iSRS with the federal-wide development team.

NASA has prepared two web sites for contractors to use when submitting the SF 294 https://prod.nais.nasa.gov/srs/iSRS_registration_help.html and/or the SF 295 reports https://prod.nais.nasa.gov/srs/iSRS_registration_help.html.

The iSRS system is available to you upon receipt of this letter.  We invite you to use it.  Thank you in advance for your cooperation and support.

Contracting Officer

