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ENCLOSURE 1

(Sample Format for Requesting a Proposal from a congressionally specified earmark recipient)
TO:  Name of Prospective Recipient
FROM:  NASA Shared Services Center 
SUBJECT:  Request for Proposal

Congress has designated (insert name of institution) to receive funding for the following:  (insert description of effort.).  In order for NASA to transfer funds to your institution for this purpose, NASA requests that you submit a proposal using the attached file for (insert any tailoring of the effort recommended by NASA's Technical Officer to align the effort more closely with NASA's mission) no later than _________.  The proposal should include both a comprehensive technical description of the project and a corresponding budget but the technical portion of your proposal should not exceed (insert any limitation in words or pages recommended by technical office). 

Unless you have concerns about the security of any sensitive information contained in your proposal, NASA requests that you submit your proposal electronically to the following addresses: (insert e-mail addresses for Grant Officer at NSSC and Technical Officer).  Please expressly confirm in the proposal your institution's satisfaction of the certifications and assurance in the attached file.  Alternatively, you may submit your proposal by mail, including signed copies of the certifications and assurance, to the address below.

NASA will evaluate your proposal using the criteria set out below:  

  (1) The proposal's relevance to NASA's mission;

  (2) The intrinsic scientific, engineering, or educational merit of the proposed effort; and

  (3) Cost realism, cost reasonableness, and cost performance history.
NASA anticipates awarding a grant for this project, incorporating the provisions prescribed in NASA’s grant regulations found at 14 CFR Part 1260.  Although funds have not been specifically committed at this time, it is expected that funds will be available for obligation at the time of award of a grant.  If for any reason an award is not made, proposal preparation costs are incurred at the risk of your institution.
The amount awarded will reflect reductions covering NASA’s administrative costs, which will total approximately 3.9 percent.  Additional charges may be made if the project is performed, in part, with civil service workforce.  

Useful information on NASA’s strategic planning and missions is available on NASA’s web site.  For general information on NASA and its missions see the following web site: http://www.nasa.gov/home/index.html.  For information on NASA’s Mission Directorates and Center web sites see the following link: http://www.nasa.gov/about/sites/index.html.
If you have any questions, please contact me at (insert appropriate telephone, mailing and e-mail address,).
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