ENCLOSURE 1

(Sample Format for Letter Requesting a Proposal from an Identified Earmark Recipient

This sample may be tailored for local use but the requirements contained herein as to proposal content and the guidance on evaluation criteria and process shall be followed closely.)

TO:  Designee Name

FROM:  NASA Center and Grant Officer Name 

SUBJECT:  Request for Proposal for Congressional Earmark Item

NASA has been requested by Congress to seek a proposal from you on the following subject matter.  In order to ensure consistency in its proposal and evaluation practices, and to provide better guidance to intended earmark recipients, NASA requires that you use the following guidance in preparing your proposal.  We hope you will find this guidance helpful in preparing your proposal, and we believe your careful compliance with our guidance will speed our conduct of the evaluation and approval processes for this earmark.

You are hereby requested to submit a proposal, no later than _________, based on the following earmark direction provided in (name Conference Report or other Congressional direction serving as basis for request) ……, for work described as follows:  (Insert description of effort provided in the Congressional direction.
You are requested to submit your proposal following the general guidelines for proposal preparation specified in NASA’s Unsolicited Proposal Handbook (also titled “Guidance for the Preparation and Submission of Unsolicited Proposals”).  This document can be found at the following web site: http://ec.msfc.nasa.gov/hq/library/unSol-Prop.html.  

Specifically, your proposal must comply with the following sections of the Unsolicited Proposal Handbook subject to the changes/clarifications as noted below:

  Number of Copies – One signed original and one copy in electronic format shall be required.  The electronic copy may be provided by e-mail to the designated grant or contracting officer, or a CD-ROM or DVD-Rom may be sent with the hardcopy of the proposal.  The electronic copy shall be verified by the proposer as an exact copy of the hard copy submission.   

  Format – Use the NSPIRES proposal forms attached hereto and also available at the following web site to expedite NASA review of the proposal:  (NSPIRES website will be provided separately.)  Registration with the NSPIRES system is not required to submit a proposal in response to this request, but registration may allow access to additional information regarding use of the forms.   Any references to NASA Research Announcement or NRA on the NSPIRES forms may be disregarded by the proposer.  Complete technical proposals and comprehensive budget justifications should be attached behind the NSPIRES forms. 
  Length - (except that particularly complicated proposals, facility/equipment grants, and grants with potential environmental impacts may exceed the page length suggestions if required to adequately support the proposed effort).  

  Proposal Content – Proposers shall follow the format provided in the NSPIRES forms.  The proposal content information in the Unsolicited Proposal Guide provides additional useful information on preparing a complete proposal.
  Limited Use of Data

  Security

  Proposals from Foreign Countries

  Joint Proposals

Your signature on the NSPIRES cover page shall confirm your compliance with all provisions, rules, and stipulations set forth in the two certifications and one assurance required by NASA for all financial assistance awards.  The two certifications required as part of your proposal are:

  (1) A certification for debarment and suspension under the requirements of 14 CFR § 12165.510.

  (2) A certification, and a disclosure form (SF LLL) if required, on Lobbying under the requirements of 14 CFR § 1271.110 for awards exceeding $100,000.

The assurance required is Compliance with NASA Regulations Concerning Nondiscrimination as required by 14 CFR Parts 1250 through 1253, or incorporation by reference of a signed NASA Form 1206 that is on file, current, and accurate. 

Proposals shall be mailed to the following address:  (insert Center Procurement Office mailing address to the attention of the assigned Grant or Contracting Officer).

In all cases, NASA’s evaluation of your proposal shall be determined based on the common evaluation criteria shown below:  

  (1) The relevance to the NASA mission;

  (2) The intrinsic scientific, engineering, applications’, technological, and/or educational merit of the proposed effort; and

  (3) Proposal cost realism and reasonableness, and cost performance history.

Useful information on NASA’s strategic planning and missions is available on NASA’s web site.  For general information on NASA and its missions see the following web site: http://www.nasa.gov/home/index.html.  For information on NASA’s Mission Directorates and Center web sites see the following link: http://www.nasa.gov/about/sites/index.html.
Based on the nature of the proposed activity, NASA may request that you provide additional information to assist us in meeting our Federal responsibilities under various statutes, regulations, or Executive Orders.

NASA is committed to keeping you informed of the status of the proposal. Your cooperation in following this proposal guidance will assist NASA in prompt evaluation of your proposal, and be most sincerely appreciated.  If you have any questions, please contact me at (add appropriate telephone, mailing and e-mail address,).

Name

Grant Officer

Enclosures

cc: Center or Headquarters Technical Representative
