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IMPORTANT  INFORMATION  YOU NEED TO KNOW 
BEFORE SUBMITTING NF 1787
 
 
Information transmitted in NASA Form 1787, Small Business Office is sensitive but unclassified.  
 
Therefore, a NASA Form 1686, Sensitive But Unclassified (SBU) cover sheet must be attached to your submission.  The NF1686 cover sheet must be printed in color or on yellow paper.  Black and white copies are not accepted.
 
To access and print the SBU cover sheet (NF1686), 
click here .   Or, you can access the NF1686 at: 
http://nef.nasa.gov .
 
6. SMALL BUSINESS SIZE STANDARD
OR
7. SUBCONTRACTING PLAN REQUIRED
Total Estimated Value Meets Subcontracting Plan Requirements Threshold
NOTE: Subcontracting Plan will be submitted to Small Business Specialist for review.
8. SYNOPSIS REQUIRED
8. SYNOPSIS REQUIRED
9. AWARD TYPE:
AWARD TYPE - 
10. RECOMMENDATION (Check as applicable)
YES
NO
11. ACQUISITION HISTORY (Select One)
FAR 2.1 Definitions
MOST RECENT OR INCUMBENT CONTRACTOR
If small, then check below:
13. INITIATOR/BUYER
14. CONTRACTING OFFICER
15. SMALL BUSINESS SPECIALIST'S RECOMMENDATION
16.  SBA PROCUREMENT CENTER REPRESENTATIVE
Instructions for Completing theSmall Business Coordination Form
1.  NASA Form 1787 is a management tool to screen proposed acquisitions to ensure that:
a.  Consideration has been afforded small and small disadvantaged business concerns and that they receive an equitable opportunity to participate in the proposed acquisition.
b.  Subcontracting plan required by FAR 19.7 is included where appropriate.
2.  The Contracting Officer is responsible for preparing NASA Form 1787 and coordinating his/her decisions or recommendations on a particular acquisition with the Center's Small Business Office.  The completed NASA Form 1787 will be signed by the contracting officer with execution authority commensurate with the estimated cost of the subject acquisition.  The NASA Form 1787 should be submitted and reviewed by a Small Business Specialist and a Small Business Administration Procurement Center Representative before synopsis in FedBizOps IAW FAR 5.201.  Failure to agree shall be resolved per FAR 19.505.  
3.  The NASA Form 1787 shall be prepared as required by NASA FAR Supplement 1819.202.
4.  The NASA Form 1787 shall be prepared using the following instructions:
     Block 1a. Purchase Request Number. - Annotate PR NumberBlock 1b. Solicitation Number - Annotate only if applicableBlock 2. Total Estimated Value - Enter total estimated cost to include options or follow on years of multiple-year contract. If arequirement is for an indefinite quantity contract, annotate the maximum dollar estimate. Provide a breakdown by optionyear/multiple-year in Block 5.Block 3. Quantity/Amount - Requirements/IDIQ contracts should indicate Basic dollar amount, maximum/minimum dollaramounts, maximum/minimum quantities, option quantities.Block 4. Total Length of Contract - Should include base plus optionsBlock 5. Item Description - Provide a full item description. Service requirements should have a detailed description and Statementof Work (SOW) attached.Block 6. Small Business Size Standard - Insert North American Industry Classification System (NAICS) code in first line andAverage Annual Receipts or number of employees in the next two lines.
a.  The NAICS code can be obtained by visiting the NAICS website at:  http://www.census.gov/naics .
b.  Size standards are located at:  http://www.sba.gov/content/small-business-size-standards .
Block 7.  Subcontracting Plan Required - Annotate "Yes", if the total estimated value is over the threshold for subcontracting plans and not a set-aside, annotate "No", if the total estimated value is under the threshold or a set-aside.
a.  The cumulative value of the basic contract and all options should be considered when determining the dollar level IAW FAR19.704(c)
b.  For specific instructions regarding subcontracting plans refer to FAR 19.7.
Block 8.  Synopsis Required - Annotate "Yes" or "No" as appropriate.
a.  If "No", cite exception found in FAR 5.202
b.  Do not synopsize prior to Small Business Specialist and Small Business Administration Procurement Center Representative (SBA PCR) review IAW FAR 19.201
c.  An 8(a) sole source requirement is not synopsized. Any Sources Sought in regards to Market Research must be attached to the form.
Block 9.  Award Type - Select the instrument to be awarded.  If award is a task/delivery order, identify the Schedule or Contract group used.
Block 10.  Recommendation - Annotate Blocks 9.a.-9.h. "YES" or "NO" as applicable.    If blocks 9a.-9g. are marked "NO" explain in Block 12.
Block 10a.  HUBZone Price Evaluation Preference (FAR 52.219-4) is used on all full and open acquisitions exceeding the simplified acquisition threshold.
Block 10g.  The % is used in the case of a partial or full set-aside.
Block 11.  Acquisition History - 
Bundling- (FAR 7.107) Attach a separate justification for bundling.  Requires SBA and NASA Deputy Administrator approval.
Consolidated - Solicitation to satisfy two or more requirements of the center or agency and the requirements were previously performed under two or more separate contracts.If this is not a first time buy mark either large or small for the size of the incumbent contractor.  If small mark appropriate block 10(1) through 10(6).
Block 11(7).  Indicate if the previous buy was set aside for small business and if it was indicate the type of set aside (HUBZone, SDVOSB, etc)
Block 12.  Remarks- The following information should be provided if appropriate:
a.  Market Research results indicating the name of business, business size, and business type (SB, SDB, 8(a), HUBZone, etc.) 
b.  Indicate method of acquisition.  
c.  Cite FAR 6.3 exception used and attach a copy of the justification. 
d.  Explain any extenuating circumstances on why a set-aside is not applicable (e.g. problems with current producers, past performances with 8(a) or SB, etc.)
e.  If a NASA Form 1787 is revised, annotate why it was revised, change all appropriate Blocks, and attach a copy of the original NASA Form 1787.
 
NOTE:  Order of signature blocks is as follows:
Block 13.  Signed by Initiator/Buyer (Optional)
Block 14.  Signed by Contracting Officer
Block 15.  Signed by Small Business Specialist
Block 16.  Signed by SBA PCR
 
• NOTE:  If the SBA-PCR non-concurs on the Coordination Form the contracting officer must attach his resolution memo to the form and return to the center's small business office.  The original form 1787 should be placed in the contract file. A copy should be retained by the Small Business Specialist.
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