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Data Requirements List (DRL) and Date Requirements Descriptions (DRD)

The following pages set out the documentation requirements of this contract, starting with a DRL, which is an index to the DRDs.  Each DRD prescribes the required data product content, schedule, type, and other particulars for specific data submission requirements.

Subject to the Clause 52.227-14, Rights in Data – General, this document sets forth the data requirements in each DRD and shall govern that data required for this contract.  The contractor shall furnish data defined by the DRDs listed on the DRL by category of data.  Such data shall be prepared, maintained, and delivered to NASA in accordance with the requirements set forth within this document.  In cases where data requirements are covered by a Federal Acquisition Regulation (FAR) or NASA FAR Supplement (NFS) regulation or clause, the regulation will take precedence over this document, per FAR 52.215-33.  NASA-Owned/Contractor-Held records shall be managed by the Contractor in accordance with Title 36 of the Code of Federal Regulations, Chapter XII B, Records Management, and NMI 1440.6, NASA Records Management Program.  The records shall be organized in accordance with the instructions in NHB 1442.1, NASA Uniform Files Index, as applicable.  The contractor shall disposition records and non-records in accordance with NHB 1441.1, NASA Retention Schedules, which has been approved by NASA and the National Archives and Records Administration (NARA).  All questions on records management issues shall be directed through the Contracting Officer to the JSC Records Management Officer.

Documents included as applicable documents in the data requirements form a part of this document to the extent specified herein.  References to documents other than applicable documents in the data requirements of this document may sometimes be utilized.  These do not constitute a contractual obligation on the contractor.  They are to be used only as a possible example or to provide related information to assist the contractor in developing a response to that particular data requirement.

Description

This document identifies and defines the requirements and date types for information and data required under this contract.

The Data Requirements Descriptions (DRDs), along with the Data Requirements List (DRL), define, by an individual Data Requirement, the information and data required for each deliverable document.

The data types are used to identify the approval and control required for each DRD.  The DRL is an index of all the DRDs and includes additional requirements for each DRD and the data types, as described below.

Documentation submitted pursuant to this clause may incorporate references to other current approved documentation, provided the references are adequate and include such identification elements as title, document number, and approval date (where applicable).  However, if the pertinent information is of relatively minor size, the contractor shall incorporate the information itself, in lieu of using a reference.  The contractor shall assure that any referenced information is readily available to appropriate users of the submitted document.
THIS PAGE INTENTIONALLY LEFT BLANK
	PRIVATE a.  Title of Contract, Project, SOW, etc.
	b.  Contract/RFP No.
	c.  DRL Date/Mod Date

	High Performance EVA Gloves (HPEG)
	NNJ14514032R 
	

	PRIVATE 1. Line item 
	2.  DRD Title
	3. Data Type
	4. Frequency
	5. As-of-date
	6.  1st Subm. Date
	7.  Copies

	
	
	 FORMCHECKBOX 

	(1) Written approval
	
	
	
	

	DRD-HPEG-01PRIVATE 
	Management Plan
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	AD
	11/4/2014
	Due with Proposal
	a. Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	Blk 8
	Blk 8

	PRIVATE 
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	BH2/ Contracting Officer (1 EM and 1 HS)
EC5/ Contracting Officer’s Technical Representative (1 EM and 1 HC)

	-Annual review required
Block 3: If necessary update at contract start +30 days



	PRIVATE 1. Line item 
	2.  DRD Title
	3. Data Type
	4. Frequency
	5. As-of-date
	6.  1st Subm. Date
	7.  Copies

	
	
	 FORMCHECKBOX 

	(1) Written approval
	
	
	
	

	DRD-HPEG-02PRIVATE 
	NASA’s Contractor Financial Management Report
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	MO
	11/4/2014
	See Block 9
	a. Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	Blk. 8
	Blk. 8

	PRIVATE 
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	BH2/ Contracting Officer (1 EM and 1 HS)
EC5/ Contracting Officer’s Technical Representative (1 EM and 1 HC)
EC/ Budget/Program Analyst (1 EM and 1 HC)
EC/ Cost Accounting (1 EM and 1 HC)

	- Due within 10 working days after completion of Contractor accounting period.

- Same as 4, following the start of contract performance.



	PRIVATE 1. Line item 
	2.  DRD Title
	3. Data Type
	4. Frequency
	5. As-of-date
	6.  1st Subm. Date
	7.  Copies

	
	
	 FORMCHECKBOX 

	(1) Written approval
	
	
	
	

	DRD-HPEG-03
	Government Property Management Plan (PMP)
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	AD
	11/4/14
	Due with Proposal
	Blk. 8
	Blk.8 

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	
	

	PRIVATE 
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	BH2/ Contracting Officer (1 EM and 1 HS)

EC5/ Contracting Officer’s Technical Representative (1 EM and 1 HC)
JB/Industrial Relations Office (1 HC)


	


Data Types

For the purpose of this clause, the following information/documentation types are applicable:

(1) Type 1 – Written Approval – Data and changes thereto requiring written approval by the NASA office of primary responsibility (OPR) before formal release or implementation

(2) Type 2 – Mandatory Submittal – Data provided to NASA for coordination, information, review, and/or management control

(3) Type 3 – Submitted upon Request – Data prepared and retained under a specific contract to be made available to NASA upon request. 

Type 1 submissions shall be marked “TYPE 1 PRELIMINARY pending NASA approval” or “TYPE 1 APPROVED BY NASA”, as appropriate.  Additional special designations and deviations may be required on specific submissions in accordance with configuration management requirements.

Type 2 submissions shall be marked “TYPE 2 PRELIMINARY – RELEASE TARGET DATE xx/xx/xx” or “TYPE 2 FINAL – NASA COMMENTS INCLUDED” or “TYPE 2 FINAL DOCUMENT”, where NASA comments were not received.

NOTE: Documents submitted under this clause, even though directly (Type 1) or implicitly (Type 2) approved by NASA, shall not take precedence over the specifications set out in Section C, Statement of Work.

The contractor shall normally deliver a complete revised Type 1 or Type 2 data requirement with NASA comments incorporated within 45 days of receipt of comments.

Type 3 submissions shall be marked “TYPE 3 DOCUMENT – FOR INFORMATION, SURVEILLANCE, REVIEW, OR MANAGEMENT CONTROL”.

Number of Copies and Distribution Requirements

The contractor shall provide one copy of each DRD to the standard distribution list shown in Block 8 of the DRLs.  Additional distribution shall be made as directed, in writing, by the Contracting Officer.  The number of copies required will not exceed the limits set forth in Clause 1852.208-81, Restrictions on Printing and Duplicating, without prior Contracting Officer approval.  Data Transmittal Forms will be used to confirm delivery of electronically resident DRD deliverables.

Electronic Format

All the data requirements shall be delivered in the format as depicted in each DRD and compatible with JSC software loads.  All documentation shall be maintained within the Engineering Directorate’s Design Data Management System (DDMS)

DRDs shall be maintained electronically.

Further Explanation of DRL

Block 3 – Frequency of submittal:

	Code Description
	Code Description
	Code Description

	AD
	As Directed
	DA
	Daily
	RD
	As Released

	AN
	Annually
	DD
	Deferred Daily
	RT
	One Time Revision

	AR
	As Required
	MO
	Monthly
	SA
	Semi Annually

	BE
	Biannually
	OT
	One Time
	TY
	Three Per Year

	BM
	Bimonthly
	PV
	Per Vehicle
	UR
	Upon Request

	BW
	Biweekly
	QU
	Quarterly
	WK
	Weekly


Block 4 – As of Date – If reports are of a recurring nature, an As of Date will be included in this block.

Block 6 – Copies –

	Code Description

	DD
	Electronic (DDMS)

	EM
	E-mail

	ES
	E-mail with Signature

	CD
	Compact Disk

	HS
	Hard copy with Signature

	HC
	Hard Copy


	Data Requirements Descriptions (DRD)
1.  DRD Title

2. Current Version Date

3. DRL Line Item No.

RFP/Contract No. (Procurement completes)

Management Plan
8/13/2014
HPEG-01
NNJ14514032R 
4.  Use (Define need for, intended use of, and/or anticipated results of data)

To provide a comprehensive plan that integrates all aspects of the SOW to accomplish efficient and effective management.

5.  DRD Category:  (check one)
Technical

X

Administrative

SR&QA

6.  References (Optional)
7.  Interrelationships (e.g., with other DRDs) (Optional)
JPR 1281.4A paragraph 3.8

JPR 1281.5B

EA-WI-027

8.  Preparation Information (Include complete instructions for document preparation) 
A. SCOPE: 
The contractor shall deliver a management plan as described below. The plan shall integrate management systems of the contractor, any significant vendors, and any teaming or partnering arrangements. 

B. CONTENT: 
At minimum, the Management Plan shall address the following elements: 

· Project Management

· Contract Management

· Risk Management

The content of each section is defined below: 

1. Project and Contract Management

· Describe the Contractor’s management approach, organization, and plans for accomplishing and managing all functions described in the SOW. 

· Describe plans and approaches that will be used for subcontractor administration. Include a description of the nature and extent of work to be performed, roles and responsibilities, how management policies will be implemented, and how subcontractor work will be scheduled, controlled, reported and reviewed. 

2. Risk Management

· Describe the contractor’s process to provide risk management with a system for early identification of technical uncertainties and a disciplined assessment of current project cost and schedule status. Risk status shall be reported and updated at bi-weekly meetings.

C. FORMAT: 
Electronic format in Microsoft Word. 

SUBMISSION: 

i. Initial: Due with proposal

ii. Final: Kick-off Meeting

iii. Approval: Kick-off Meeting + 30 days

D. MAINTENANCE: 

Distribution shall be in accordance with the DRL. 

E. DISTRIBUTION: 
Distribution shall be in accordance with the DRL. 

F. APPLICABLE DOCUMENTS:
N/A
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	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Provide a basis for reporting and evaluating cost and expenditure in support of this contract. The data contained in the reports must be auditable using Generally Accepted Accounting Principles. Supplemental cost reports submitted in addition to the NF 533 must be reconcilable to the NF 533. 


	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPR 9501.2E
	

	8.  Preparation Information (Include complete instructions for document preparation)


NASA Form 533 (NF533) Reports

The NASA Form 533 (NF533) reports provide data necessary for the following:

1. Projecting costs and hours to ensure that dollar and labor resources realistically support project and program schedules.


2. Evaluating contractors' actual cost and fee data in relation to negotiated contract value, estimated costs, and budget forecast data.




3. Planning, monitoring, and controlling project and program resources.

4. Accruing cost in NASA's accounting system, providing program and functional management information, and resulting in liabilities reflected on the financial statements.

Cost is a financial measurement of resources used in accomplishing a specified purpose, such as performing a service, carrying out an activity, acquiring an asset, or completing a unit of work or project.  NASA Procedural Requirements (NPR) 9501.2E entitled “NASA Contractor Financial Management Reporting,” or its most current revision, identifies the cost reporting requirements for a contract.  An NF533 format is provided in Appendix A.

NASA is required by law to maintain accrual accounting, which requires cost to be reported in the period in which benefits are received, without regard to time of payment.

The reports (NF533M [Monthly] and NF533Q [Quarterly]) are the official cost documents used at NASA for cost type, price determination, and Fixed Price Incentive contracts.  The data contained in the reports must be auditable using Generally Accepted Accounting Principles (GAAP).  Supplemental cost reports submitted in addition to the NF533 must be reconcilable to both the NF533M & NF533Q.

Common NF533 Cost Elements

Examples of accrual accounting for common cost elements reported on the NF533 follow:

	1.6.1 Cost Elements
	1.6.2 Definitions

	Labor
	Reported to NASA as hours and cost are incurred.

	Equipment & Materials (commercial off the shelf)


	Generally reported to NASA when received and accepted by the contractor.

	Manufactured Equipment
	Defined as any equipment that is produced to specific requirements that make it useless to anyone else without rework.  Cost should be reported to NASA as the equipment is being manufactured.  The straight-line method for estimating accrued costs, or the use of supplemental information obtained from the vendor, are acceptable methods used to calculate the cost accrual amount.



	Leases
	Reported to NASA using a proration over the life of the lease.



	Travel
	Reported to NASA as costs are incurred.  

	Subcontracts & Other Direct Costs
	Actual and estimated costs reported by prime contractors shall include subcontractors' incurred costs for the same accounting period.  Where subcontract costs are material, they should be separately identified on NF533 reports.  The prime contractor shall include in the total cost of each subdivision of work the accrued cost (including fee, if any) of related subcontractor effort.  Subcontractors should, therefore, be required to report cost to the prime contractor, using the accrual method of accounting.  If the G&A and fee reported by a subcontractor are at the total subcontractor level, these costs must be allocated to specific sub- divisions of work.  Data submitted by the subcontractor should be structured similar to the prime contractor's NF533 to enable the prime contractor to properly report to NASA.  For Firm Fixed Price subcontracts with a contract value greater than $500,000, the prime contractor is required to document the methodology used to generate the sub-contractor costs reported and provide this information to the NASA Contracting Officer and Center Deputy Chief Financial Officer of Finance.  



	Unfilled Orders
	Reported as the difference between the cumulative cost incurred to date and amounts obligated to suppliers and subcontractors.  



	Fee
	Fee should be reported on the NF533 following the "Total Cost" line.  Award fee must be reported by the following categories:  Base Fee, Fee Earned, Interim Fee, Provisional Fee, Potential Additional Fee, and Total Fee.  If any of the above fee categories do not pertain, they should not be included in the NF533.



	Prompt Payment Discounts
	Cumulative cost reported to NASA should be the full incurred cost.  The prompt payment discount amount taken should be reported as a separate line item on the NF533 below the cumulative cost amounts for the contract.




Common NF533 Data Elements

The following NF533 Data Elements shall be included:

	Data Element Name
	Description

	Reporting Category (RC)
	Task, Delivery Order, Work Breakdown Structure

	Cost Incurred for Month (7a)
	Prior month actual cost incurred for each RC (column 7a on NF533)

	HR/WYE Incurred for Month (7a)
	Prior month actual HR/WYE incurred for each RC (column 7a on NF533)

	Contract prior month planned cost (7b)
	Planned cost for prior month for each RC (column 7b on NF533)

	HR/WYE contract prior month planned hours (7b) 
	Prior month planned HR/WYE for each RC (column 7b on NF533)

	Current FY Cum to Date Actual (7c1)
	Actual cumulative cost and hours incurred for the current Governement Fiscal Year through the prior month for each RC (column 7c1 on NF533)

	Current FY Cum to Date Plan (7d1)
	Planned  cumulative cost and hours for the current Governement Fiscal Year through prior month for each RC (column 7c1 on NF533)

	Contract ITD cost (7c2)
	Contract ITD cost for each RC (column 7c2 on NF533)

	Contract planned ITD cost (7d2)
	Contract planned ITD cost for each RC (column 7d2 on NF533)

	Current month estimated cost (8a)
	Cost estimate for the current month for each RC (column 8a on NF533)


	Current month estimated HR/WYE (8a)

	HR/WYE estimate for the current month for each RC (column 8a on NF533)

	Next month estimated cost (8b)
	Estimated cost for next month for each RC (column 8b on NF533)

	Balance of Contract (8c)
	Balance of contract for the remaining estimate to complete for each RC (column 8c on NF533)

	Government Fiscal Year EAC (8d)
	Actual cumulative cost and hours incurred plus remaining estimated cost and hours for the current Governement Fiscal Year (column 8d on NF533)

	Contractor Estimate (9a)
	Contractor estimate for the total estimate to complete entire scope of contract for each RC (column 9a on NF533)

	Contract Value (9b)
	Contract value based upon contract modifications for each RC (column 9b on NF533)

	Unfilled orders outstanding (10)
	Unfilled orders outstanding at the end of the reporting period for each RC (column 10 on NF533)

	Reporting Category level
	Used by NASA’s accounting system to determine the RC level

	Reporting Category Identifier
	Identifies if the RC is a actual Reporting Category or a Sub-Reporting Category


A Reporting Category (RC) correlates to a task order, delivery order, or Work Breakdown Structure (WBS) and is the level at which cost is reported.  Each RC can have Sub-Reporting Category line items (detailed cost elements) that add up to a RC.  The Contractor is required to coordinate with the NASA Resource Analyst assigned to the contract in order to establish and maintain the Reporting Categories the contractor shall use to comply with this data requirement.  

Column 7b (planned cost incurred/hours worked for the month) and 7d (cumulative planned cost incurred/hours worked) of the NF533M represent the negotiated baseline plan for the contract.  There may not be a relationship between the estimates provided in columns 8 of the NF533M to columns 7b and 7d.  Columns 7b and 7d represent the legally binding contract negotiated baseline plan plus all authorized changes.

Uncompensated overtime hours worked should be reported on NF533 reports as a separate line item or in the footnotes.

Short and long-term cost estimates, which include all data entered in columns 8 and 9a on the NF533M and NF533Q reports, shall be based on the most current and reliable information available.

Prior period cost adjustments should be reported in column 7a and 7c of NF533M and column 7a of the NF533Q as soon as identified with a footnote discussing the reasons for and amounts of the adjustments and time period the adjustment relates to, delineated by government fiscal year, if affecting more than one fiscal year.

Personal Property & Equipment Reporting

For all Personal Property & Equipment, purchased or fabricated, the contractor must obtain the NASA capitalization determination from the NASA Center Finance Property office prior to cost being incurred to ensure items identified as capital are properly reported on the 533.  The NASA capitalization determination governs the contractor cost reporting requirements associated with the acquisition or fabrication.

For all Personal Property & Equipment purchased or fabricated, determined by NASA to be capital in nature, the NF533 reporting structure shall

1. Report the costs of each identified capital asset, as a separate reporting category on the NF 533.

2. Maintain a reporting structure that allows for the accumulation and reporting of cost separately for each identified capital asset

Capital property is defined by NASA as personal property and equipment, acquired or fabricated, that NASA will have title to and that meets all of the following criteria:

1. Has a total acquisition cost equal to or greater than $100,000

2. Has a useful life equal to or greater than 2 years 

3. Is not intended for sale in the course of normal operations

4. Has been acquired or constructed with the intention of being used, or available for use, by NASA

5. Has a current, or planned alternative future use on another project with a separate objective.

The NASA Center Finance Property Office makes the final capitalization determination based on information provided by the NASA Program or Project manager in the NF1739 Alternative Future Use Questionnaire (AFUQ) and other supplemental information.  

NF533 Due Dates

The due dates for the NF533M and NF533Q reports are outlined in Chapter 3 of NPR 9501.2E.  The following is a summary of the NF533 due date requirements:

	NF533 Report
	Due Date

	NF533M
	Due no later than the 10th calendar day of the month.

	NF533Q
	Due no later than the 10th calendar day of the month preceding the quarter being reported.


The due dates reflect the date the NF533 reports are received by personnel on the distribution list, not the date the reports are generated or mailed by the contractor.  It is critical that the NF533 reports are submitted in a timely manner to ensure adequate time for NASA to analyze and record the cost into the NASA accounting system.

An initial NF533 report is required in the NF533Q format to be used as a baseline for the life of the contract.  The initial (baseline) NF533Q report shall be submitted by the contractor within 30 days after authorization to proceed has been granted.  The initial report shall reflect the original contract value detailed by negotiated reporting categories and shall be the original contract baseline plan.  In addition to the initial (baseline) report, monthly NF533 reporting shall begin no later than 30 days after the incurrence of cost.

NF533 Final Submission Upon Contract Completion

Monthly NF533 reporting is no longer required once the contract is physically complete, provided the final cost report includes actual cost only (no estimates or forecasts).  The contractor must continue to submit monthly NF533 reports as long as estimates for the following period are included.  If the final cost of a contract changes after the submission of the "final" contractor cost report, the contractor must submit a revised NF533 report in the month the cost change is recognized.

NF533 Report Distribution

LF6
Cost Accounting (1 electronic copy)

BH
Contracting Officer (1 hardcopy, 1 electronic copy)

LD
Budget/Program Analyst (1 electronic copy)

EC5
Technical (3 electronic copy)

NF533 Supplemental Reporting

Supplemental reporting requirements will be submitted during the course of the contract in accordance with direction in Appendix B.
APPENDIX A.  NF533 Format
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APPENDIX B.  Required Supplemental Reporting

Annual Accounting Calendar:  The contractor’s accounting calendar for the contract period of performance shall be provided in electronic format to the LE resource analyst, and LF6 Cost Accountant within 10 business days after contract award.  Updates to the accounting calendar shall be provided in electronic format to the LE resource analyst, and LF6 Cost Accountant before the delivery of the subsequent NF533.

Contractor Variance Report:  The contractor shall submit variance reports along with the NF533M when NF533M variances meet or exceed +/- 5% for each Reporting Category for the following items:

1. CColumn 7A current month (actuals) to 8A previous month (estimate)

2. CColumn 7A current month (actuals) to 7B current month (plan)

Monthly Unfilled Orders:  The contractor shall submit a report in conjunction with the delivery of the monthly NF533M if there are Unfilled Orders Outstanding (10).  The report shall be brokendown by reporting category and include the item description, the originally reported delivery date and costs, updated delivery date and costs, justifications for delays of greater than 30 days, and justifications for changes in costs greater than 5%.  The following format shall be used for this report.

	A
	B
	C
	D
	E
	F
	G
	H

	Rept. Category
	Item
	Original Estimated Delivery Date
	Adjusted Estimated Delivery Date
	Justification for delays greater than 30 days
	Original Estimated Costs
	Adjusted Estimated Costs
	Justification for cost changes greater than 5%

	
	
	
	
	
	
	
	


Quarterly Estimate Report:  If the contractor’s month-end reporting does not align with the last day of the calendar month, the contractor shall provide a supplemental report for each calendar-month ending a government fiscal quarter (December, March, June, and September).  The report shall be broken down by reporting category and include the original and adjusted 533M Current Month Estimated Cost and Hours (8a) that reflects the estimated costs and hours accrued through the last day of the calendar month.  All estimated costs shall include unfilled orders expected to be delivered during the adjusted period.  The following format shall be used for this report.

	A
	B
	C
	D
	E
	F
	G

	Reporting Category
	533M Current Month Estimate (8a) - Costs
	533M Current Month Estimate (8a) - Hours
	Current Month Est. Adj. (Costs)
	Current Month Est. Adj. (Hours)
	Total Adj. Current Month Est. (Costs)
	Total Adj. Current Month Est. (Hours)

	
	
	
	
	
	= B + D
	= C + E


Annual Economic Impact Assessment:  The contractor shall submit answers to the following four questions back to the LE resource analyst in conjunction with the delivery of the October NF533M.  The answers should be estimates only, as this requirement is not intended to be an extensive exercise.  The information provided will be rolled-up to create Center-level estimates, and will not identify any specific contract.  This information will not be shared at the contract-level with anyone outside NASA.

1. WWhat was the on-board total headcount for this contract as of September 30th?  (Please include in-directs and an estimate for your major subcontractors.)

2. For the total workforce indicated in #1 above, approximately how many worked in the local Clear Lake area, including JSC?  (JSC includes JSC proper, Sonny Carter Training Facility, and Ellington Field.)

3. What was the approximate dollar value of goods and services (including labor) purchased in the Houston area under this contract during the prior Government Fiscal Year?  

4. What was the approximate dollar value of goods and services (including labor) purchased outside the Houston area but within the State of Texas?

	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. 

	Government Property Management Plan (PMP)
	06/02/14
	HPEG-DRD-03
	NNJ15514032R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To describe the method of administering and controlling Government personal property.
	


	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	Federal Acquisition Regulation (FAR) 52.245-1  Government Property Clause
	

	8.  Preparation Information (Include complete instructions for document preparation)


Scope
The Government Property Management Plan defines the Contractor's use, maintenance, repair, protection, and preservation of Government personal property.  It shall describe the Contractor's approach to receiving, handling, stocking, maintaining, protecting and issuing Government property (equipment and material).  The Plan should include interaction and Department/ Office responsibilities. The Contractor shall submit to the delegated Government Property Administrator (GPA) detailed supplemental property procedures, which are separate from this plan, no less than 60 days after the contract start date.

Contents

This plan shall reference those policies and procedures which are part of the Contractor's Property Management System and shall include at a minimum the following functions/outcomes:

1.
Property Management

2.
Acquisition of Property

3.
Receipt of Government Property

          (a) Receiving
(b) Identification

4.
Records of Government Property

5.
Physical Inventory

6.
Subcontractor Control

7.
Reports

8.
Relief of Stewardship Responsibility and Liability

(a) Loss, Theft, Damage, Destruction    (b) Consumed    (c) Delivered    (d) Contractor Inventory Disposal    (e) Abandonment of Government Property (if directed by the Government)

9.
Utilizing Government Property

         
 (a) Utilization
(b) Consumption   (c) Movement   (d) Storage

10.  Maintenance

11.  Property Closeout

12.  Reconcile Contractor Records with NASA Financial Property Records [NASA Form 1018 and the Contractor-Held 

Asset Tracking System (CHATS) if applicable]        

13.  JSC-Unique Considerations (as they arise or known now)

Format 

The Contractor’s format is acceptable. 

Distribution

a.
Initial - The Offeror(s) will be notified by the Contracting Officer if and when the PMP submittal is due.       
b.
Final - Due 30 days after contract award

Maintenance

Changes to the PMP shall be incorporated by change pages or complete reissue after coordination with the Government PA. 
J.1-17
J.1-15

