JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


     
	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Task Order Summary Requirement
	7-23-13
	6
	NNJ13473923R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	Detailed data for use in identifying particulars of each Position Number
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	SOW 2.0
	     


	8.  Preparation Information (Include complete instructions for document preparation)


FREQUENCY OF SUBMISSION:  monthly – date due is the 15th working day of the month following each calendar month reported.  

FORMAT:  Excel spreadsheet

FIRST SUBMISSION DATE:  Within 30 calendar days after contract start
Additional Submissions:   Monthly
COPIES/DISTRIBUTION:  

(a) AH8/Contracting Officer’s Representative – electronic copy
(b) BR/Contract Officer – electronic copy
(c) LI/Program Analyst – electronic copy
CONTENTS:  

The Contractor shall prepare and submit the report in three sections titled and prepared as specified: Permanent Full-time/Part-time, Temporary, and Historical.

The Permanent Full-time/Part-time and Temporary sections shall include the following data:

(a) Position Identifier

(b) Skill Category Level

(c) Position Location

(d) Phone Number

(e) Original Position Number Filled Date and Associated Task Order Number
(f) Position Start Date
(g) NASA Primary and Alternate TMR and Phone Numbers

(h) Standard Hours Worked Per Week

(i) Overtime Requirements

(j) Travel Requirements

The Historical sections shall include the following data for positions that have changed:

(k) Position Identifier

(l) Start and End Dates of Service in that position
(m) Reason (SLC change, resignation, retirement, termination, cancellation of position, etc.)

Instructions for Completing JSC Form 2341

General.  JSC Form 2341 will be prepared to describe the content and provide preparation information for data required to support of JSC programs.  For more detailed instructions, see JSC STD-123.

1.
DRD Title.  Enter the title of data or document required.  The title should include a principal noun which best establishes the basic concept of the data.

2.
Date of current DRD version.  If an existing DRD is revised, enter the revision date.  For a new DRD, enter origination date.

3.
DRL Line Item.  Enter the individual line item number from block 1 of JSC Form 2323, “JSC Data Requirements List,” as completed for a specific procurement.

RFP/Contract No.  The assigned procurement office enters the number of the specific procurement document to which the DRD is attached.

4.
Use.  Enter a synopsis of the intended use of the document.  Include the reason for the requirement and identify the using organization if necessary.

5.
DRD Category.  Check the type of information described.  SR&QA DRD’s must be approved by a representative of the JSC Safety, Reliability, and Quality Assurance Office.

6.
References (Optional).  List applicable documents (NASA or JSC manuals, military specifications, Federal standards, NASA procurement regulations, etc.) containing additional information concerning the data requirements.  If original DRD refers to obsolete documents, these should be deleted when the DRD is revised.

7.
Interrelationships (Optional).  Enter other data requirements or passages in the same SOW that will affect or be affected by this DRD.  References to paragraphs in the SOW may not be substituted for the information in block 8.

8.
Preparation Information.  Provide instructions for preparation of the data required.  JSC STD-123 contains suggestions for completing this section.  
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