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Attachment L-1

Task Order CSFO-RFP-2 
1. Title of Effort: CSFO Core Task Order
2. Ordering Type: CPFF, Term Form
3. Date of Request: 

4. Description of Work: The Contractor shall provide support in accordance with the following CSFO SOW areas: 
a. Engineering Analysis and Support (SOW Section 3.0) 

The Contractor shall provide the Government the following engineering analysis and support tasks:

· Assess the safety of JSC facility and equipment designs for new construction and other facility modification projects to support schedules of COD and the responsible organizations (SOW task 3.1, 3.2, 3.3).  This typically runs between 25 and 35 per year. Submit reports per DRD 13, Engineering Reports, Item 7.
· Assess the JSC facility and equipment designs for new construction and other facility modification projects for fire protection issues.  Support schedules of COD and the responsible organizations (SOW Task 3.2, 3.3).  This typically runs between 70 and 90 per year.
· Assess critical lift crane operations and approve critical lifts after all safety concerns have been addressed (SOW Task 3.5).  This typically runs between 50 and 55 per year.
· Assess fire protection equipment designs (SOW Task 3.3).  This typically runs between 275 and 300 per year.
· Conduct one safety and fire protection survey and prepare the S&MA Project Submittal Request Report per DRD 7 (SOW Task 3.4). 
· Review facilities, operations, and programs involving explosive devices and propellants (SOW task 3.6).  This typically runs between 1 and 6 per year.
· Provide safety guidance and information to JSC personnel and organizations as requested (SOW Task 3.7).  

· Provide five Fire Warden training courses (SOW Task 3.8).

· Provide one Facility Manager course (SOW Task 3.8).

· Provide one Overhead Crane/Crane Operations and Rigging Safety Refresher/Lift Manager courses (SOW Task 3.8).

· Provide two Aerial Platform/Train-the-Trainer courses (SOW Task 3.8).

· Provide two Forklift Safety/Train-the-Trainer courses (SOW Task 3.8).

· Provide two Overhead Crane Refresher/Train-the-Trainer courses (SOW Task 3.8).

b. Safety Awareness and Motivation (SOW Section 4.1)

The Contractor shall coordinate a safety awareness and motivation program for JSC (including NASA and support contractor personnel) consistent with JSC operations and structured so that employees shall receive instruction in a comprehensive, proactive mishap prevention program as follows:

· Coordinate the Spring Safety Fair and Safety & Health Day.

· Develop other awareness and motivation materials as directed by the COR.  Develop, coordinate, and implement safety awareness activities and campaigns as directed by the COR.  This typically runs between 4 and 6 per year.

c. Safety Program Development and Evaluation (SOW Section 4.2)
The Contractor shall support the annual self evaluation of JSC’s Safety and Health Program by updating assigned element descriptions and evaluations.

d. Verification Audits and Inspections (SOW Section 4.3)
The Contractor shall:

· As a minimum, annually inspect the buildings that require Facility Baseline Documentation listed on URL:  http://www6.jsc.nasa.gov/safety/FacMgr/List_of_FBD_Facilities.pdf (see CSFO Library) with at least one qualified inspector per 29 CFR 1960.26 (SOW tasks 4.3.a – 4.3.i). Provide inspection reports per DRD 13, Engineering Reports, Item 3.
· Provide support to NS Facility Baseline Documentation audits by helping with auditing and documentation per SOW Task 4.3.k.
· Report and track findings discovered by the CSFO contract during the above activities per SOW Tasks 4.3.l and 4.3.m.

e. Administer Lockout/Tagout Equipment (SOW Section 4.4)
The Contractor shall administer lockout and tagout equipment for JSC as follows:

· Maintain an inventory of lockout and tagout devices.

· Purchase lockout and tagout devices as needed.

· Issue lockout and tagout devices from NASA and contractors.  This typically runs between 100 and 200 per year.
· Account for all locks and devices.

· Provide reports on missing lockout/tagout devices per DRD 13, Engineering Reports, Item 2.

f. Mishap Investigation (SOW Section 4.6)
The Contractor shall investigate and support JSC and contractor mishaps, as follows:

· Conduct preliminary investigations of potential Type A and Type B mishaps at the onset of a mishap to facilitate the preservation and documentation of evidence, the identification of witnesses for later interviews or debriefings, and any other activities required before transferring the responsibility for the investigation to an investigator, investigation team, or investigation board.  Submit reports per DRD 13, Engineering Reports, Item 1. This typically runs between 40 and 90 per year.
· Track of mishap and close call reports to closure.
· Investigate Safety Action Hotline Calls.

g. Fire Protection Systems Maintenance Services (SOW Section 5.0)

The Contractor shall provide incidental maintenance and repair of fire detection and suppression systems at JSC, SCTF, and Ellington Field to meet the appropriate codes specified in the SOW.  The Contractor shall maintain and operate a small repair shop at a facility provided by the government.    As new or modified systems are installed, the contractor shall be responsible for their maintenance and repair.  The Contractor shall:

· Provide modification, maintenance, and repair of servicing systems in place, removal and replacement or repair of small components, and making minor adjustments for components and systems less than $5,000. 

· Develop priorities for maintenance on buildings or systems to the Safety and Test Operations Division and identify expected shortfalls.

· Maintain fire detection systems per standards listed in the SOW. Complete system proof test for at least 90% of devices for the 2-year period.  Complete at least 80% of other preventative maintenance.  Develop risk mitigation plans for any residual devices not maintained per the required schedules. (SOW Task 5.1).  

· Maintain fire suppression systems per applicable standards (SOW task 5.2).

· Identify residual risk of maintenance not completed to the Safety and Test Operations Division for approval, to include the risk of not performing system proof tests on mission critical buildings.

· Maintain engineering drawings and records (SOW task 5.3).

· Oversee acceptance testing and connection of new or modified systems (SOW task 5.4).  This typically runs between 40 and 70 per year.

· Bring repairs and upgrades over $5,000 to the attention of the COR and implement as directed by the CO in SOW Section 10.

· Submit reports per DRD 13, Engineering Reports, Item 5.
h. Test Safety Support (SOW section 7.0)

The Contractor shall provide safety support to tests for space flight and institutional research and development conducted at JSC, SCTF and Ellington Field, and tests involving JSC personnel (including test subjects) or hardware at off-site (local and distant) contractor and international partner locations. The Contractor shall meet test schedules and shall:

· Assess test documentation for safety concerns (SOW Task 7.1).  Support Test Readiness Reviews with certified Test Safety Officers.  Review test-associated facility baseline documentation for issues that may affect the safety of the test. (SOW Task 7.2).  This typically runs between 385 and 465 per year.
· Monitor Test Operations for Safety with certified Test Safety Officers (SOW Task 7.3).  This typically runs between 240 and 280 per year.
· Support the Safety and Test Operations representative to the Institutional Review Board (IRB) (SOW Task 7.4).  This typically runs between 195 and 245 per year.
· Submit reports per DRD 13, Engineering Reports, Item 8.
i. Safety Information Management (SOW Section 8.0)

The Contractor shall collect and analyze safety data such as mishaps, hazards, and close calls, and maintain records of CSFO contract performance and activities as follows: 

· Input mishap, close call, and hazard data into SRTS.  Close call reports typically run between 500 and 600 per year.  Hazard cases typically run between 100 and 200 per year.  Mishap cases typically run from 300 – 400 per year, and must also be entered into the Agency Data System.   Maintain 85% on the performance standards in Table 3 of the SOW (SOW Task 8.1.1).
· Maintain Safety Action Hotline data (SOW Task 8.1.2)
· Maintain action data (SOW task 8.1.3).  

· Maintain building files (SOW task 8.1.4).  

· Maintain the security of safety information by meeting IT requirements and JSC center policies for data security (SOW task 8.2).

· Review the content of JSC’s Safety and Health web page at semiannually and update or remove any outdated information (SOW task 8.4).  Make changes to the content or design as directed by the COR. The Contractor may also recommend improvements to the web page to the COR for approval.  

· Maintain existing safety databases to include ensuring availability of existing databases to meet JSC safety and health program objectives (SOW task 8.5).

· Provide reports per SOW task 8.3.

5. Period of Performance:  July 1, 2014 – June 30, 2015
6. Products: As defined in DRDs

7. Applicable Documents:
	Document Number
	Document Name

	29 CFR 1904
	Recording and Reporting Occupational Injuries and Illnesses

	29 CFR 1910
	Occupational Safety and Health Standards

	29 CFR 1960
	Basic Program Elements for Federal Employees OSHA

	JPD 1700.3
	JSC Safety and Health Policy

	JPR 1040.4
	JSC Emergency Preparedness Program

	JPR 1440.3
	JSC Files and Records Management Procedures

	JPR 1700.1
	JSC Safety and Health Handbook

	N/A
	Documents referenced in JPR 1700.1

	N/A
	Documents deemed applicable per 2.5 of the SOW

	JPR 8621.1
	JSC Mishap Response Plan

	JSC 20483
	Guidelines for Investigators Proposing Human Research for Space Flight and Related Investigations

	NASA STD 8719.11
	Safety Standard for Fire Protection

	NASA STD 8719.12
	Safety Standard for Explosives, Propellants, and Pyrotechnics

	NASA-STD-8719.9
	Standard for Lifting Devices and Equipment

	NFPA Standards
	National Fire Codes 

	NPR 1441.1
	NASA Records Retention Schedule

	NPR 1600.1
	NASA Security Program Procedural Requirements

	NPR 8621.1
	NASA Procedural Requirements for Mishap and Close Call Reporting, Investigating, and Recordkeeping

	UFC 3-601-02
	Operations and Maintenance: Inspection, Testing, and Maintenance of Fire Protection Systems


8. Required DRDs:
	DRD #
	Document Name
	First Submission & Frequency

	07
	Safety and Fire Protection Surveys and S&MA Project Submittal Request Report
	Per DRD

	09
	Safety Information Management Reports
	Per DRD

	13
	Engineering Reports
	Per DRD

	19
	Information Technology (IT) Capital Planning and Investment Control (CPIC)
	Per DRD

	20
	Information Technology (IT) Security Program Plan and Reports
	Per DRD
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