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 SECTION J

JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123.  See work page for instructions.)
	1.  DRD Title


	2. Date of current version 
	3. DRL Line Item No.
	RFP/Contract No. 

	Engineering Reports
	09/01/2013
	13
	          NNJ1361974R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category: (check one)

	Provide reports of activities performed by the Contractor for review by NASA management.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)

	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)


Data Type:  2

Distribution:  As described in table

Initial Submission:  As described in table

Submission Frequency:  As described in table.  

Applicable Documents:  None

Approval:  N/A

Scope:  Engineering reports cover various contract activities to document accomplishment and alert NASA management to any issues. The table lists the reports, frequency, and distribution. The details on content are listed below the table.

	Item #
	Report
	Frequency
	Submit

	1
	Preliminary Incident Investigation Reports
	Within 6 hours of completing investigation
	Via Email to Contracting Officer’s Representative (COR)-directed distribution

	2
	List Of Missing Lockout/Tagout Devices
	Monthly by the 10th of each month
	Via Email to the Safety and Test Operations Division and to each responsible organization on the list

	3
	Building Inspection Reports
	Within two weeks of an inspection
	Via Email to the Safety and Test Operations Division, Facility Manager, and other appropriate management

1 copy to building files

	4
	Construction Inspection Reports
	Within 1 working day of an inspection 
	via Email to the Safety and Test Operations Division and Facility Management Division 
1 copy to the construction contractor and building files

	5
	Notification Of Fire Protection Systems Not Meeting Standards
	Within 4 hours of becoming aware of the condition
	Via Email to the Authority Having Jurisdiction and the organization that owns the facility 

	6
	Report On Applicable Requirements
	Within 1 working day of completing an assessment
	Via Email or hard copy to Safety and Test Operations Division
Upon approval, provide the list to the responsible organization. 

	7
	Design Review Results
	Within 2 working days of completing a review
	Via Email or hard copy to Safety and Test Operations Division and the organization responsible for the facility design or modification

	8
	Test Safety Reports
	Within 1 working day of a review or test
	via Email to the Safety and Test Operations Division and testing organization


Contents:  The Contractor shall submit the following reports with the indicated information:

1. PRELIMINARY INCIDENT INVESTIGATION REPORTS: Preliminary incident investigation reports notify NASA management of an incident and the preliminary investigation conducted per Statement of Work (SOW) paragraph 4.6.1.  Include pictures where appropriate.  The report shall include:

a.  Incident date and time

b. Building/location and location description

c. Incident description

d. Injury type and body part affected

e. Activity involved in incident

f. Affiliation, mail code, age, gender, supervisor’s name, and hospital transportation information of any injured persons

g. Property damage information

h. Potential contributing causes

i. Witness name(s)

j. Name of investigator..

2. LIST OF MISSING LOCKOUT/TAGOUT DEVICES:  This report covers SOW paragraph 4.4.  Provide a list at least monthly of missing locks and other lockout/tagout devices to include, as a minimum: devices missing, time missing, and persons issued to. List of missing lockout/tagout devices that inform NASA management of missing locks and other lockout/tagout devices to allow recovery of missing devices if possible as described in paragraph 4.4. 

3. BUILDING INSPECTION REPORTS.  These reports cover SOW paragraph 4.3.  An inspection report shall include safety concerns identified, discrepancies with code citations, and commendations for exemplary performance.  

4. CONSTRUCTION INSPECTION REPORTS. These reports cover SOW paragraph 4.5.  An inspection report shall include safety concerns identified, discrepancies with code citations, and commendations for exemplary performance.  

5. NOTIFICATION OF FIRE PROTECTION SYSTEMS NOT MEETING STANDARDS.  This report covers SOW sub-paragraph 5.0.g. This report shall include:

a. Name of system, type of system, location, and condition of system

b. Date condition discovered and date that system is expected to meet the standards

c. Special precautions that must be taken during the interim.

6. REPORT ON APPLICABLE REQUIREMENTS.  This report covers SOW paragraph 2.5 where there are inadequate OSHA or NASA requirements that apply to the system or operation.  The report shall include a list of requirements that apply to a specific system or operation. Include rationale and implementation guidance per SOW paragraph 3.7. 
7. DESIGN REVIEW RESULTS. This report covers SOW paragraphs 3.2 and 3.3. The report shall include:

a. Date of review

b. Facility or area reviewed

c. Non-conformances noted, comments provided, and actions proposed

8. TEST SAFETY REPORTS. This report covers SOW Section 7. Report on each Test Readiness Review and monitored test. The report shall include:

a. Test title and date of review or test.

b. Safety issues noted and proposed resolutions.

c. Test Safety Officer (TSO) recommendations.

Format:  Contractor format is acceptable.

Maintenance:  Changes shall be incorporated as required by change page or complete reissue.
