Request for Proposal NNG13449004R
FDSS I
SECTION L
INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.12 PROPOSAL PREPARATION—GENERAL INSTRUCTIONS (APR 2012)

It is NASA's intent, by providing the instructions set forth below, to solicit information that will
demonstrate the Offeror's competence to successfully complete the requirements specified in the
Statement of Work (SOW), Attachment A. Generally, the proposal should:

Demonstrate understanding of the overall and specific requirements of the proposed contract.
Convey the company's capabilities for transforming understanding into accomplishment.
Present in detail, the plans and methods for so doing.

Present the costs associated with so doing.

In the event that other organizations are proposed as being involved in conducting this work, their

relationships during the effort shall be explained and their proposed contributions shall be identified and

integrated into each part of the proposal, as appropriate.

(@ PROPOSAL FORMAT AND ORGANZATION

(1) Offerors shall submit proposals in four volumes as specified below:

Volume Title Copies
I Offer Volume Original plus 3 Hard Copies
and two electronic copies
I Mission Suitability Volume Original plus 8 Hard Copies
and two electronic copies
11 Cost Volume Original plus 5 Hard Copies,
one additional copy for
DCAA and two electronic
copies
v Past Performance Volume Original plus 8 Hard Copies

and two electronic copies

(2) Offerors and proposed significant subcontractors for cost proposal purposes [defined as any
subcontract that is likely to exceed 10% of the Government Pricing Model (GPM] shall mark one
(1) separately packaged copy of their Cost Proposal, marked “ NNG13449004R /NASA Proposal
Evaluation Material”, and addressed with their cognizant Defense Contract Audit Agency
(DCAA) Office.

(3) All pages of Volumes I, II, IIT, and IV shall be numbered and identified with the offeror’s
name, RFP number and date. Subsequent revisions, if requested, shall be similarly identified to
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show revision number and date. A table of contents shall be provided with figures and tables
listed separately.

(4) Two electronic copies of the offeror’s proposal, designating one as “back-up,” shall be
submitted (in addition to the hardcopies specified above). All volumes shall be prepared using
cither Microsoft Word (with backwards compatibility for Microsoft Word 2003) or a searchable
Portable Document Format (PDF) compatible with Adobe Reader 9. Cost proposal charts shall
use Microsoft Excel (with backwards compatibility for Microsoft Excel 2003). Formulas, not
values should be used in Excel spreadsheets, unless otherwise directed in the cost model
instructions, where amounts are calculated in electronic versions. DO NOT compress any
electronic files. DO NOT password protect any portion of your electronic submission.

Electronic files of Volumes I, II, III, and IV shall be on virus free CD-ROM (CD-R format) discs
with an external label indicating: (1) the name of the offeror, (2) the RFP number, (3) the format
and software versions used, (4) a list of the files contained on the disk and (5) date of the
information. In the event of any inconsistency between data provided on electronic media and
hard copies, the hard copy data will be considered to be correct.

(5) The format for each proposal volume shall parallel, to the greatest extent possible, the
format of the evaluation factors and subfactors contained in Section L of this solicitation.
The proposal content shall provide a basis for evaluation against the requirements of this
solicitation, which will be evaluated in accordance with Section M. Each volume of the
proposal shall specify the relevant evaluation criteria being addressed, if appropriate. The
proposal shall include a matrix showing where in the proposal the technical requirements
of the SOW and the evaluation criteria of this RFP are satisfied (i.e. SOW element versus
offeror's proposal page numbers). It is intended that this be a simple matrix that should in
no way inhibit an innovative approach or burden the offeror. This proposal matrix is
excluded from the page limitations contained in paragraph (b)(1) below.

(6) Information shall be precise, factual, detailed and complete. Offerors shall not assume that
the evaluation team is aware of company abilities, capabilities, plans, facilities, organization or
any other pertinent fact that is important to accomplishment of the work as specified in the SOW.
The evaluation will be based primarily on the information presented in the written proposal. The
proposal shall specifically address each listed evaluation factor and subfactor.

PROPOSAL CONTENT AND PAGE LIMITATIONS

(1) The following table contains the page limitations for each portion of the proposal submitted
in response to this solicitation. Additional instructions for each component of the proposal are
located in the contract provision noted under the Reference heading,
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Proposal Component Volume | Reference Linf:?zlgi:‘;ons
Offer Volume | L.13 None
Mission Suitability Volume 11 L.14 75 Pages
(a) Cover Page, Indices, Table of Content, Excluded
List of Acronyms, Dividers/Tabs Total
Compensation Plan, Phase-in Plan,
Quality Assurance Plan, Safety and Health
Plan, and
(b) Position Descriptions (not to exceed Excluded
1/2 page per Position Description) however 1/2
page per
Position
Description
(c) Deviations & Exceptions Excluded
Cost Volume I L.15 Mixed
(a) Direct Labor Rates, Indirect Rates and None
Fixed Fee Matrices (Attachment B)
(b) Cost Exhibits None
(c) Basis of Estimates 35 Pages*
(d) Deviations/Exceptions Excluded
Past Performance Volume 1V 1.16 Mixed
(a) Information from the Offeror 25 Pages*
(b) Cover Page, Indices, Past Performance Excluded
Questionnaires, Customer Evaluations,
Termination/Descope information, and
List of Acronyms
Deviations and Exceptions Excluded

*Includes prime and significant subcontractors.

(2) A page is defined as one side of a sheet, 8-1/2" x 11", with at least one inch margins on all
sides, using not smaller than 12 point type. Line spacing or the amount of vertical space between
lines of text shall not be less than single line (Microsoft Word’s default line spacing). Character
spacing shall be “Normal”, not “Expanded” or “Condensed.” The margins may contain headers
and footers, but shall not contain any proposal content to be evaluated. Foldouts count as an
equivalent number of 8-1/2" x 11" pages. The metric standard format most closely
approximating the described standard 8-1/2" x 11" size may also be used.

84



Request for Proposal NNG13449004R
FDSSII
SECTION L
INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

Volumes I, II, III, and IV shall be submiited in separate three-ring binders. Diagrams, charts,
tables, artwork, and photographs may be reduced and, if necessary, run landscape or folded to
eliminate oversize pages. Text in diagrams, charts, tables, artwork, and photographs shall be no
smaller than 10 point. Diagrams, charts, tables, artwork, and photographs shall not be used to
circumvent the text size limitations of the proposal.

(3) Title pages, tabs, and tables of contents are excluded from the page counts specified in
paragraph (1) of this provision (as well as other documents specified in table (b)(1) above). In
addition, the Cost volume of your proposal is not page limited except for the 35 page limit for
the Basis of Estimate (BOE) section. However, this volume is to be strictly limited to cost and
price information. Information that can be construed as belonging in one of the other volumes of
the proposal will be so construed and counted against that volume's page limitation.

(4) The Government intends to evaluate proposals and award a contract without discussions with
offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror’s initial
proposal should contain the offeror's best terms from a cost or price and technical standpoint.
The Government reserves the right to conduct discussions if the Contracting Officer later
determines them to be necessary. If discussions are held and final proposal revisions are
requested, the Government will specify separate page limitations in its request for that
submission.

(3) Pages submitted in excess of the limitations specified in this provision will not be evaluated
by the Government and will be returned to the offeror in accordance with NFS 1815 .204-70(b).

(End of provision)

L.13 OFFER VOLUME (APR 2012)
This must be a separate volume.

(@)  STANDARD FORM (SF) 33, OFFEROR FILL INS AND SECTION K

Blocks 12 through 18 of the SF 33 and the indicated Offeror required fill-ins in Sections B-K must be
completed. The signed SF33 and the pages with the required fill-ins must be submitted. Annual
representations and certifications shall be completed electronically via the Online Representations and
Certifications Application (ORCA) at http://orca.bpn.gov in accordance with provision K.1, Annual
Representations and Certifications (52.204-8). The balance of the solicitation need not be returned
unless the Offeror has made changes to other pages that will constitute part of the contract. Any such
changes must be separately identified in the Summary of Exceptions. All SF 33s require original
signatures. For Joint Venture (JV) proposals, see FAR Part 4.102 for signature requirements.
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