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PART I - THE SCHEDULE  



SECTION A:  SOLICITATION/ CONTRACT FORM



This solicitation/contract consists of the following Sections:
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SECTION B- SUPPLIES OR SERVICES AND PRICES/ COSTS
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		B.1
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		B.2

		Contract Type

		B-1



		B.3

		Contract Value and Fee Arrangement

		B-1



		B.4

		Contract Funding

		B-2



		B.5

		Indefinite Delivery Indefinite Quantity Minimum and Maximum Value

		B-3



		B.6

		IDIQ Rates

		B-3



		

		

		





SECTION C- DESCRIPTION/ SPECIFICATION/ WORK STATEMENT



SECTION D- PACKAGING AND MARKING



		Section & Number

		Title

		Page



		D.1

		Clauses Incorporated by Reference

		D-1



		

		

		





SECTION E- INSPECTION AND ACCEPTANCE



		Section & Number

		Title

		Page



		E.1

		Clauses Incorporated by Reference

		E-1



		E.2

		Material Inspection and Receiving Report

		E-1



		E.3

		Inspection and Acceptance

		E-2







SECTION F- DELIVERIES OR PERFORMANCE



		Section & Number

		Title

		Page



		F.1

		Clauses Incorporated by Reference

		F-1



		F.2

		Place of Performance

		F-1



		F.3

		Period of Performance

		F-1



		F.4

		Option to Extend Period of Performance

		F-1



		F.5

		Shipping Instructions

		F-2



		F.6

		Phase-In and Close-out

		F-3







SECTION G- CONTRACT ADMINISTRATION DATA



		Section & Number

		Title

		Page



		G.1

		Clauses Incorporated by Reference

		G-1



		G.2

		Payment of Fixed Fee

		G-1



		G.3

		Submission of Vouchers for Payment

		G-2



		G.4

		Reserved

		G-3



		G.5

		Technical Direction

		G-3



		G.6

		Contractor Requests for Government-Provided Equipment

		G-5



		G.7

		Installation-Accountable Government Property

		G-6



		G.8

		Security/Badging Requirements for Foreign National Visitors and Employees/Representatives of Foreign Contractors

		G-9



		G.9

		JSC Hazardous Materials Use

		G-11



		G.10

		Identification of Employees

		G-12



		

		

		





SECTION H- SPECIAL CONTRACT REQUIREMENTS



		Section & Number

		Title

		Page



		H.1

		Clauses Incorporated by Reference

		H-1



		H.2

		Limitation of Future Contracting

		H-1



		H.3

		Task Ordering Procedure

		H-3



		H.4

		Safety and Health

		H-4



		H.5

		Key Personnel and Facilities

		H-6



		H.6

		Observance of Legal Holidays

		H-7



		H.7

		Associate Contractor Agreements

		H-8



		H.8

		Environmental and Energy Conservation Requirements

		H-9



		H.9

		Administrative Leave

		H-10



		H.10

		Calibration

		H-11



		H.11

		Fee Rate Associated with Non-Labor Resources

		H-11










PART II- CONTRACT CLAUSES



SECTION I- CONTRACT CLAUSES



		Section & Number

		Title

		Page



		I.1

		Clauses Incorporated by Reference

		I-1



		I.2

		Approval of Contract

		I-5



		I.3

		Updates of Information Regarding Responsibility Matters

		I-5



		I.4

		Updates of Publicly Available Information Regarding Responsibility Matters

		I-6



		I.5

		Notification of Ownership Changes

		I-7



		I.6

		Indefinite Quantity

		I-8



		I.7

		Reserved

		I-8



		I.8

		Estimate of Percentage of Recovered Material Content for EPA-Designated Items 

		I-8



		I.9

		Authorized Deviations in Clauses

		I-9



		I.10

		Security Requirements for Unclassified Information Technology Resources

		I-9



		I.11

		Ombudsman

		I-11



		I.12

		NASA 8 Percent Goal

		I-12



		I.13

		Restriction on Funding Activity with China

		I-13



		I.14

		Access to Sensitive Information

		I-13



		I.15

		Release of Sensitive Information

		I-15



		I.16

		Providing Accelerated Payment to Small Business Subcontractors

		I-17



		I.17 

		Access to Contractor Data

		I-18









PART III- LIST OF DOCUMENTS, EXHIBITS,

AND OTHER ATTACHMENTS



SECTION J- LIST OF ATTACHMENTS



		Attachment No.

		Attachment Name



		J-1

		Data Requirements List and Data Requirements Description



		J-2

		List of Applicable Documents



		J-3

		Standard Labor Categories



		J-4

		Workload Data



		J-5

		List of Installation Accountable Government Property



		J-6

		Acronyms



		J-7

		Management and Staffing Plan



		J-8

		Incentive Fee Evaluation Plan



		J-9

		Safety and Health Plan



		J-10

		Total Compensation Plan



		J-11

		Organizational Conflict of Interest (OCI)  Plan



		J-12

		Phase-in Plan







PART IV- REPRESENTATIONS AND

INSTRUCTIONS



SECTION K- REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS



		Section & Number

		Title

		Page



		K.1

		Provisions Incorporated by Reference

		K-1



		K.2

		Annual Representations and Certifications

		K-1



		K.3

		Information Regarding Responsibility Matters

		K-5



		K.4

		Representation by Offerors That They Are Not the Association of Community Organizations for Reform Now (ACORN) or a Subsidiary of ACORN

		K-7



		K.5

		Certification by Offerors Regarding Federal Income Tax Filing and Federal Income Tax Violations

		K-7



		K.6

		[bookmark: _GoBack]Representation by Corporations Regarding An Unpaid Delinquent Tax Liability or a Felony Conviction Under Any Federal Law

		K-8



		K.7

		Restriction on Funding Activity With China – Representation
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SECTION L- INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS
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		Page



		L.1

		Provisions Incorporated by Reference

		L-1



		L.2

		Protests to NASA

		L-1



		L.3

		Requirements for Certified Cost or Pricing Data or Data other than Cost or Pricing Data

		L-2



		L.4

		Type of Contract

		L-2



		L.5

		Service of Protest

		L-2



		L.6

		Solicitation Provisions Incorporated by Reference

		L-2



		L.7

		Pre-Proposal Conference

		L-3



		L.8

		Safety and Health Plan

		L-3



		L.9

		Determination of Compensation  Reasonableness

		L-4



		L.10

		Authorized Deviations in Provisions

		L-5



		L.11

		Proposal Marking and Delivery

		L-5



		L.12

		Availability of Specifications

		L-6



		L.13

		Communications Regarding This Solicitation

		L-7



		L.14

		Offeror Acceptance Period

		L-7



		L.15

		Period Covered by Procurement

		L-8



		L.16

		Instructions for Proposal Preparation

		L-8







		Attachment No.

		Attachment Name



		L-1

		Past Performance Questionnaire



		L-2

		Sample Task Order A – Sustainability



		L-3

		Sample Task Order B – Compliance



		L-4

		Past Performance Consent Letter



		L-5

		Technical Workbook



		L-6

		Completion Form Workbook



		L-7

		IDIQ Workbook



		L-8
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SECTION M- EVALUATION FACTORS FOR AWARD
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		M.1
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		M-1



		M.2

		Award without Discussions

		M-1



		M.3
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		M-1



		M.4
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PART I - THE SCHEDULE

________________________



SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS



B.1	Listing Of Clauses Incorporated By Reference



	No clauses are incorporated by reference in Section B.



(End of clause)



B.2	Contract Type



	The Contractor shall provide all services, facilities, and resources (except as may be expressly stated in this contract as furnished by the Government) necessary to furnish all required services in accordance with the terms and conditions, Statement of Work (SOW), and documents attached hereto.  The JSC Environmental Services (JES) contract is cost reimbursable incentive fee base with Indefinite Delivery/Indefinite Quantity (IDIQ) fixed fee task orders.  



 (End of clause)



B.3 	Contract Value and Fee Arrangement



(a) The total firm fixed-price of the phase-in is To be Proposed (TBP).  The contract phase-in period is July 1, 2013 through August 31, 2013.



The estimated cost of this contract is $TBP. The Target Incentive Fee, excluding base fee is $TBP.  The base fee is $0.  Total estimated cost and target Incentive Fee are $TBP.



(b) The estimated cost of IDIQ is $ To be Determined (TBD). The fixed fee for IDIQ is $TBD. The total estimated cost and fixed fee is $TBD.3  



(c) The total contract value is broken out as follows:







1Incentive Fee in this table is the Target Incentive Fee for the work in the contract base. The Incentive Fee will be determined in accordance with Section J-8, Incentive Fee Evaluation Plan. 



2Amounts for estimated cost and fixed fee for cost reimbursable IDIQ task orders issued will be updated unilaterally as these IDIQ task orders are issued and amended.  There may be some discrepancy with the total amount for the IDIQ task orders issued listed in this clause and the total amount for cost reimbursable IDIQ task orders that have been issued based on updates to this clause only being done periodically.



(d) Fee Arrangement	

The composition of the Total Incentive Fee between Performance Incentive Fee and the Cost Incentive Fee and the share ratios are outlined in Section J-8, Incentive Fee Evaluation Plan. 



(e) Incentive Fee Distribution

The Incentive Fee Distribution Table is Section J-8, Incentive Fee Evaluation Plan, Attachment F.



(End of clause)



B.4	Contract Funding 



(a)	For purposes of payment of cost, exclusive of fee, in accordance with the Limitation of Funds clause, the total amount allotted by the Government to the this contract is $ TBD.  This allotment is for environmental support services and covers the following estimated period of performance:  September 1, 2013 through TBD.



(b)	An additional amount of $TBD is obligated under this contract for payment of Fee.



(c)(c) An additional amount of $TBD is obligated under this contract for payment of the firm-fixed price phase-in.



(End of clause)

B.5	Indefinite Delivery Indefinite Quantity Minimum and Maximum Value



The minimum amount of Indefinite Delivery Indefinite Quantity (IDIQ) supplies and services ordered in total and paid for under this contract shall be $50,000.



The maximum not-to-exceed (NTE) value of IDIQ supplies and services ordered in total under this contract is $4,000,000.  The maximum NTE amount does not reflect an obligation of the Government.  The Government’s obligation hereunder shall be based on that specified in the task orders issued during the period of the contract.



(End of clause)



B.6	IDIQ Rates



The Government may order IDIQ services at any time after contract start, in accordance with the procedures set forth in this contract.  The following tables are contractor team composite fully burdened labor rates, exclusive of fee, including fully burdened labor rates for the prime and major subcontractors. The contractor shall utilize the rates shown in the following tables for estimating cost purposes.  





		Labor Category

		Unit

		Contract Year 1 

		Contract Year 2 

		Contract Year 3 

		Contract Year 4 

		Contract Year 5



		

		

		09/01/13-09/30/14 

		10/1/14-9/30/15

		10/01/15-09/30/16 

		10/01/16-09/30/17 

		10/01/17-08/31/18 



		Program Manager

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Engineer V

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Environmental Planner IV

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Environmental Planner II

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Environmental Compliance Specialist III

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Environmental Compliance Specialist II

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Environmental Compliance Specialist I

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		 IT/Database  Professional

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Administrative Specialist

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Business Specialist (non G&A)

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Other

		Hour

		TBP

		TBP

		TBP

		TBP

		TBP



		Fee on Labor Rates 

		%

		TBP

		TBP

		TBP

		TBP

		TBP



		Fee on Non-Labor Resources (NTE 1% per H-11)

		%

		TBP

		TBP

		TBP

		TBP

		TBP









(End of clause)
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Microsoft_Excel_Worksheet1.xlsx

Contract Value


						FFP			Estimated Cost			Target Incentive Fee1						Fixed Fee			Total


			FFP Phase-In			TBP			N/A			N/A						N/A			TBP


			Cost Reimbursable Base			N/A			TBP			TBP						N/A			TBP


			CY1 (9/1/13 - 9/30/14)			N/A			TBP			TBP						N/A			TBP


			CY2 (10/1/14 - 9/30/15)			N/A			TBP			TBP						N/A			TBP


			CY3 (10/1/15 - 9/30/16)			N/A			TBP			TBP						N/A			TBP


			CY4 (10/1/16 - 9/30/17)			N/A			TBP			TBP						N/A			TBP


			CY5 (10/1/17 - 8/31/18)			N/A			TBP			TBP						N/A			TBP


			Cost Reimbursable IDIQ2			N/A			$0			N/A						$0			$0


			Total			TBP			TBP			TBP						TBP			TBP








IDIQ


			Task Order #			Estimated Cost			Fixed Fee			Total


												0


			Total			0			0			0
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FFP Phase-In TBP N/A N/A TBP


Cost Reimbursable Base N/A TBP N/A TBP


CY1 (9/1/13 - 9/30/14) N/A TBP N/A TBP


CY2 (10/1/14 - 9/30/15) N/A TBP N/A TBP


CY3 (10/1/15 - 9/30/16) N/A TBP N/A TBP


CY4 (10/1/16 - 9/30/17) N/A TBP N/A TBP
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ATTACHMENT A – DESCRIPTION OF FACILITIES



Johnson Space Center (JSC) has one main site with 3 satellite locations (Ellington Field (EF), Sonny Carter Training Facility (SCTF), and El Paso Forward Operating Location (EPFOL)) and consists of approximately 1600 acres and over 150 buildings.  The facilities include office buildings, warehouses, labs, test facilities, shops, and range from Platinum Leadership in Energy and Environmental Design (LEED) rating to cinder block and sheet metal construction.  



JSC

ISW:  JSC is a less than 90-day accumulation industrial solid waste (ISW) generator and generates approximately 50,000 pounds of hazardous waste and 1,300,000 pounds of Class 1 non-hazardous waste per year.  There is one ISW container storage facility and one ISW non-hazardous waste tank. JSC has approximately 350 locations where wastes are accumulated in satellite accumulation areas. Currently there are approximately 100 waste codes for JSC, and 1 Notice of Registration (NOR) for JSC.  



Storm water:  JSC has two storm water permits.  JSC conducts metal fabrication activities regulated under Texas Pollutant Discharge Elimination System (TPDES) regulations for discharge of storm water and has a Storm Water Pollution Prevention Plan (SWPPP).  JSC also is a Municipal Separate Storm Sewer System (MS4) permit holder and has a Storm Water Management Program. 



Wastewater:  Wastewater generated at JSC is discharged to the sanitary sewer for treatment off-site and has four discharge points that are regulated by TPDES pretreatment requirements.  All discharges must meet POTW discharge restrictions.



Air Emissions:  JSC is considered a major source and has a Title V permit with approximately 88 permitted/registered air emission units with various record keeping and reporting requirements.   PBR Binders currently include combustion sources (e.g. small boilers, stationary engines), evaporation loss sources (e.g. surface coating, solvent cleaners, fuel transfers, oil/water separators), temporary maintenance facilities (e.g. jet engine test cell), battery abuse test facilities, ammonia scrubbers/ vents, laser processing, and electrolytic processing.  There is an average of 1 stationary diesel engine that exceeds ten hours run time in any month.



POL:  JSC has ten above-ground petroleum storage tanks with a combined capacity of approximately 133,000 gallons.  Four tanks are registered with the state of Texas. JSC exceeds the storage threshold and has an SPCC plan.



EF

ISW:  EF is a less than 90-day accumulation ISW generator.  EF generates approximately 15,000 pounds of hazardous waste and 200,000 pounds of Class 1 non-hazardous waste per year.  There is one container storage facility. EF has about 80 locations where ISW is accumulated in satellite accumulation areas, including SCTF.   Wastes are picked up from SCTF and transported to EF via non-public roads.  Currently there are approximately 30 waste codes for EF and 1 Notice of Registration (NOR) for EF.  



Storm Water:  EF conducts aircraft maintenance and operations activities that are regulated under TPDES regulations for discharge of storm water and has a SWPPP.



Wastewater: Wastewater generated at EF is discharged to the sanitary sewer for treatment off-site.  Discharges must meet POTW discharge limitations.



POL:  EF exceeds the storage quantity threshold and approximately 46 regulated units (55 gallons or greater) and therefore has a SPCC Plan.  EF has one above-ground petroleum storage tank, which does not require registration.



Air Emissions:  EF is considered a minor source of air pollutants with approximately 39 regulated activities.



SCTF

ISW:  Wastes from SCTF are transported to EF’s less than 90-day waste management unit.  SCTF has about 15 satellite accumulation areas (included in previous count for EF).



Air Emissions:  SCTF is considered a minor source of air pollutants with approximately 10 regulated activities.



SWPPP:  SCTF is not currently regulated under state storm water regulations.



Wastewater:  Wastewater generated at SCTF is discharged to the sanitary sewer for treatment off-site.  Discharges must meet POTW discharge limitations.



POL:  SCTF exceeds the storage threshold and has an SPCC plan with nine regulated units (55 gallons or greater) but no regulated tanks.



EPFOL

ISW:  EFFOL is a small quantity ISW generator with two waste management units.   Currently there are approximately 8 waste codes for EPFOL and 1 Notice of Registration (NOR) for EPFOL.  



Air Emissions:  EFPOL is considered a minor source of air pollutants with approximately four regulated activities.  



Storm Water:  EPFOL conducts aircraft operations and maintenance activities and is regulated under TPDES regulations for discharge of storm water and has a SWPPP.  



Wastewater:  Wastewater generated at EPFOL is discharged to the sanitary sewer for treatment off-site and must meet POTW discharge limitations. 

 

POL:  EFPOL does not exceed the threshold for the storage of petroleum; therefore EPFOL does not have an SPCC plan or program.



Asbestos:  There is no known asbestos at EPFOL.
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[bookmark: _GoBack]ATTACHMENT B – QUALIFICATIONS AND TRAINING REQUIREMENTS



The JES Program Manager Qualifications

a. A minimum of a bachelor’s degree in an Environmental Science, Environmental or Chemical Engineering, Chemistry, or other related science degree

b. A minimum of 5 years continuous work experience as an environmental manager at a large, multi-employer and multi-discipline Federal agency (NASA preferred), or a minimum of 5 years of total continuous experience in multiple, major, environmental programs with a Texas industrial or manufacturing facility with  demonstrated record of compliance and continual improvement preferred 

c. Knowledge of Texas and Federal environmental laws, regulations, standards and guidance materials ( i.e., Texas Commission on Environmental Quality (TCEQ), Texas Department of State Health Services (TDSHS), EPA Region VI, and local regulatory agency) preferred 



JES Environmental Spill Team (EST) Training

a. All contractor personnel responding to spills & releases of hazardous and other regulated materials shall initially (and annually thereafter) demonstrate their ability to don and use a full face mask and respirator with self-contained breathing apparatus (SCBA).

b. All contractor personnel responding to spills & releases of hazardous and other regulated materials shall take JSC specific Confined Space training. 



Contractor personnel who supervise spill response activities or evaluate adequate clean up shall have the following training prior to performing the activity:

a. Initial 40 hour HAZWOPER

b. 8 hour refresher training annually following initial 40hour Hazardous Waste Operations and Emergency Response (HAZWOPER)

c. Incident Command System (ICS) 100:  Introduction to ICS  (EMI Course Number IS100.b)

d. ICS 200: ICS for Single Resources and Initial Action Incidents (EMI Course Number IS200.b)

e. ICS 700: National Incident Management System (NIMS), An Introduction (EMI Course Number IS700.a)

f. ICS 800:  National Response Framework, An Introduction (EMI Course Number IS800.b) 

NOTE:  ICS training is available online at no cost at the Federal Emergency Management Administration (FEMA) website.



Contractor personnel who perform Operations level cleanup of spills and releases of hazardous and other regulated materials shall have taken the following training prior to performing the activity and be able to demonstrate currency:

a. Initial 40 hour Occupational Safety and Health Administration (OSHA) HAZWOPER 

b. 8 hour refresher training annually following initial 40 hour HAZWOPER OSHA. Level B personal protective equipment (PPE) training is required for all spill response personnel.  All Environmental Spill Team members shall initially (and annually thereafter) demonstrate their ability to don and use a full face mask and respirator with self-contained breathing apparatus (SCBA).



Contractor personnel who perform Initial Responder duties (notify, mitigate &/or contain) spills and releases of hazardous and other regulated materials shall have taken the following training prior to performing the activity and be able to demonstrate currency:

a. Initial 24 hour OSHA HAZWOPER First Responder

b. 8 hour refresher training annually following initial HAZWOPER training.  Level B personal protective equipment (PPE) training is required for all spill response personnel.



Registered Professional Engineer Requirements

The SPCC Plan must be certified by a registered Professional Engineer in Texas.



Industrial Solid Waste Training 

Contractor personnel who handle industrial solid waste or who conduct inspections of industrial solid waste storage or accumulation areas or those who supervise these employees must have completed the following training prior to performing the activities:

a. Resource Conservation and Recovery Act (RCRA) training as defined in 40 CFR 262.34(a)(4) and 265.16

b. RCRA annual refresher training, annually thereafter

c. JSC on-line RCRA for Generators course annually



Contractor personnel who work in the less than 90 day accumulation facilities at JSC or EF or who generate or sign manifests must have completed the following training:

a. RCRA training as defined in 40 CFR 262.34(a)(4) and 265.16

b. RCRA annual refresher training, annually thereafter

c. Department of Transportation (DOT) training as defined in 49 CRF Part 172, Subpart 172.704

d. DOT refresher training, annually thereafter

e. HAZWOPER training in accordance with 29 CRF 1910.120(p)(8)

f. HAZWOPER refresher, annually thereafter

g. JSC on-line RCRA for Generators course annually



Environmental Management System (EMS) Training

Contractor personnel who support the JSC EMS portion of the SOW must complete a certified Lead Auditor Training Course within 1 year of hire or have completed the training within the previous 10 years.



MEMTEK Training

Contractor personnel who operate the B9 MEMTEK wastewater pretreatment system must complete 30 days of on-the-job training prior to operating the system.  In addition, contractor personnel who operate the system must complete vendor (Siemens is manufacturer) provided training within 120 days of contract start.



Confined Space Training

Contractor personnel who require entry into confined space shall complete JSC Confined Space Entry training prior to conducting the activity in accordance with JPR 1700.1, JSC Safety and Health Handbook.



Asbestos Training 

Contractor personnel who perform asbestos inspections, planning, or designs, or reviews asbestos plans and designs of others, shall have completed the following training within 90 days of contract start or hire date whichever is later:

a. TSCA Model Asbestos Model Accreditation Plan Training

b. Three-day Inspector Training

c. Management Planner – Three-day Inspector Training plus Two-day Management Planner Training

d. Three-day Project Designer Training



Air Program Training

Contractor personnel who perform visible emissions observations shall be TCEQ certified visible emissions evaluators in accordance with 30 TAC 30.501.  Approved training providers can be found at http://www.tceq.texas.gov/licensing/licenses/smokelic. 



Forklift or Other Lift Training 

Contractor personnel operating a forklift or other lifting equipment shall be certified in accordance with the NASA-STD-8719.9 standard. 



Physical Agility Requirements

All personnel, except the Administrative Specialist, Business Specialist, and IT Specialist, shall be physically able to perform field work including walking, climbing stairs and ladders, lifting, accessing confined spaces, roofs, ditches and plenums, negotiating rough terrain, stooping, kneeling, and walking including in inclement weather.  



EF Flight Line Training

Contract personnel requiring access to the EF Airport Operating Area (active flight line ramp between the North & South ends of the airport, EF 990 and EF 276 areas) or the EF perimeter road between SCTF and NASA EF) shall complete annual flight line training required by the Federal Aviation Administration (FAA) and the City of Houston, Department of Aviation.  Training shall be arranged through the NASA EF Ground Safety Officer as this training requires advance coordination with the City of Houston.  At the completion of training a numbered ID badge valid for one year will be issued by the City Airport Authority.  Flight line access is prohibited without a valid badge issued by the City Airport Authority. 



Other Required Training

Additional training that is not specific to the JES contract is required for any employee who works at JSC.  These include annual IT Security Training, Hazard Communication Training, Awareness level HAZWOPER, and biennial Environmental Responsibilities for JSC Employees.  The JES Program Manager shall identify and include these training requirements in the individual training plans for each staff member on or before Sept 1, 2013 or within 30 days of hire for new employees.  All JES contractor personnel shall complete additional required training.



Some specific duties may require additional training, such as alternate facility manager, designated safety representative, etc.
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[bookmark: _C.1_Introduction][bookmark: _Toc337208952]C.1 Introduction



[bookmark: _C.1.1_Scope][bookmark: _Toc337208953]C.1.1 Scope 

This contract provides professional environmental support services to support the National Aeronautics and Space Administration (NASA) Johnson Space Center (JSC) in accomplishing its environmental program objectives by ensuring that JSC and its satellite locations are in compliance with Federal, State, and local government applicable laws and agency requirements.



The environmental program at JSC consists of compliance, spill response, waste handling and disposal, pollution prevention, environmental planning, restoration, education and outreach, stewardship, sustainability, and continual improvement.



The Contractor shall provide the necessary management, personnel, equipment and other resources required to perform support in the planning and accomplishment of this Statement of Work (SOW).



[bookmark: _C.1.2_Location_of][bookmark: _Toc337208954]C.1.2 Location of Services 

The primary work areas for this contract are at JSC, Ellington Field (EF), and Sonny Carter Training Facility (SCTF), located in Houston, Texas.  EF is approximately 8 miles from JSC.  SCTF is approximately 6 miles from JSC.  Occasionally work shall be performed at other locations within a 50-mile radius of JSC.  



Work shall also be performed at the El Paso Forward Operating Location (EPFOL) located at the El Paso International Airport in El Paso, Texas.  A full time presence at EPFOL is not required.  The Contractor shall visit EPFOL at least four times per year, including being present at an anticipated two regulatory inspections per year.  The Contractor shall coordinate each EPFOL visit with the EPFOL manager and the Contracting Officer’s Technical Representative (COTR) at least 15 days prior to planned visit.  



[bookmark: _C.1.3_Normal_Hours][bookmark: _Toc337208955]C.1.3 Normal Hours of Operation

The Contractor shall establish work hours consistent with the activities in this SOW.  From time to time, the Contractor shall be required to perform services on evenings and weekends to support NASA missions or other unforeseen events (e.g. drain containments, respond to spills, or operate the MEMTEK ® system). The Contractor shall implement policies and procedures to participate in JSC “work from anywhere” activities, including telework and flexible workweeks (such as, 4/10s and 9/9s work schedules). Telework plans shall be approved by the COTR prior to implementation.  



NOTE:  

· Typical weekday work hours are 7:30 am to 4:30 pm at JSC main site and 7:00 am to 3:00 pm at EF and SCTF.  

· “Work from anywhere” is an arrangement that allows employees to work from a location other than their office or cubicle and includes telework.



[bookmark: _C.1.4_Description_of][bookmark: _Toc337208956]C.1.4 Description of Facilities

See Attachment A for detailed description of facilities.



[bookmark: _C.2_Contract_Management][bookmark: _Toc337208957]C.2 Contract Management



[bookmark: _C.2.1_Phase_In][bookmark: _Toc337208958]C.2.1 Phase In

The Contractor shall perform phase-in in accordance with its Government-approved Phase-In Plan, Section J-12.



[bookmark: _C.2.2_General_Performance][bookmark: _Toc337208959]C.2.2 General Performance Standards  

a. This contract shall be conducted such that JSC is compliant with current applicable Federal, State and local environmental regulations, statutes, and provisions of Executive Orders and NASA and JSC standards and policies and receives no citations of noncompliance from regulatory agencies.

b. The Contractor shall provide and maintain a fully trained, qualified and certified (where required) work force.  

c. The Contractor shall provide timely technical assistance to any JSC team member or organization that requires it.  

d. The Contractor shall exercise management and operational control and retain full responsibility for contract performance requirements.  The Contractor shall be responsible for reporting activities and progress as indicated in this contract and providing required reports.  

e. The Contractor shall communicate, collaborate, and cooperate with JSC Environmental Office (JEO), support groups, and stakeholders in order to provide resource management and risk management that meets customer needs and shall provide overall excellent performance and customer service. Contractor personnel may interface directly with other JSC personnel, including senior management and other contractor personnel.  



[bookmark: _C.2.3_Incorporation_of][bookmark: _Toc337208960]C.2.3 Incorporation of Sustainable Operations

Sustainability is essential in programs, projects, and other activities in order to enable NASA’s long term viability and shall be considered throughout the life cycle, including planning, development, execution, and disposition activities.  



In order to exemplify agency and center sustainability goals, the Contractor shall incorporate sustainable practices and concepts in all activities performed in the execution of this contract.  The Contractor shall educate and reinforce sustainability concepts during communication with other contractors and organizations during the fulfillment of this contract. 



[bookmark: _C.2.4_Records_Management][bookmark: _Toc337208961]C.2.4 Records Management 

The Contractor shall maintain records to substantiate that services have been accomplished, to support reviews, inspections and audits, and to comply with applicable laws and agency requirements.  



The Contractor shall label, maintain, and retire records in accordance with JSC Procedural Requirement (JPR) 1440.3, JSC Records Management Procedural Requirements and applicable law and agency requirements.  The Contractor shall bring all records into compliance with JSC record management requirements, including retention, within one year of contract start.



[bookmark: _C.2.5_Deliverables_Requirements][bookmark: _Toc337208962]C.2.5 Deliverables Requirements

a. The Contractor shall maintain a deliverables tracking system.  

b. All deliverables shall be timely, complete, accurate and free of mistakes upon final submittal.  

c. Deliverables shall be compliant with the most recent version of JSC, agency, regulatory and statutory requirements, policies, and guidance.  

d. All reports and records maintained by the Contractor shall be immediately available to the Government upon request.

e. Should any changes or updates be required, the Contractor shall make such changes in a timely manner, typically less than 5 business days after notification by the Government.  

f. The Contractor shall provide deliverables in the requested format and type as specified in the appropriate Data Requirement Document (DRD).  Electronic copies shall be in editable format.

g. Where required, the Contractor shall provide a fully functional Adobe Acrobat file with all components of the document included and all bookmarks functional.  

h. The Contractor shall provide a transmittal letter with all appropriate addresses, hardcopies and electronic copies for deliverables going outside JSC.

i. For submittals to regulatory agencies, the Contractor shall provide a statement to the Government, signed by the Contractor Program Manager, certifying the deliverable is accurate, complete, and ready for transmission to the regulatory agency.  

j. The Contractor shall provide all necessary background information with the deliverable.

k. Contractor personnel shall submit required electronic deliverables (ex: State of Texas Environmental Electronic Reporting System (STEERS), NASA Environmental Tracking System (NETS)) by the due date.  The Contractor shall provide immediate notification to the COTR for STEERS notifications and request an authorized NASA person to review and submit the information.  

l. When a deliverable due date falls on a Saturday, Sunday, or holiday, the deliverable is due by 9 a.m. on the next business day.



[bookmark: _Toc161625400]NOTE:  The Contractor will not be held responsible for the content of the changes to the deliverables that are directed by the Government.  The Contractor will be expected to make changes in Contractor-prepared material, as directed by the Government.  Changes will be made promptly regardless of the Contractor’s professional opinion about the adequacy or sufficiency of the material’s content.  

[bookmark: _Toc142108374][bookmark: _Toc149038682][bookmark: _Toc149049521][bookmark: _Toc152485771][bookmark: _Toc153686310][bookmark: _Toc161625419]

[bookmark: _C.2.6_Performance_Metrics][bookmark: _Toc337208963]C.2.6 Performance Metrics and Data

The Contractor shall develop and submit Contract Performance Metrics and Data in accordance with DRD AN-02.    



[bookmark: _C.2.7_Resource_Management][bookmark: _Toc142108358][bookmark: _Toc149038668][bookmark: _Toc149049501][bookmark: _Toc161625402][bookmark: _Toc337208964][bookmark: _Toc161625403]C.2.7 Resource Management

The Contractor shall develop and maintain a Contract Financial System which discretely tracks resources by unique project source and contract Work Breakdown Structure (WBS) and elements of cost including labor, overhead, and other direct costs, (i.e., travel and subcontracts) and indirect costs.  The Contractor shall provide Cost Reporting and submit the NF533, Contractor Financial Management Report, in accordance with DRD AN-03.



[bookmark: _C.2.8_Work_Control][bookmark: _Toc337208965]C.2.8 Work Control and Receiving

The Contractor’s work control process shall receive, categorize, schedule, and track work requests.  The Contractor shall respond to requester within one working day.  The Contractor shall check voice mail and email a minimum of every two hours between 8:00 am – 4:00 pm, Monday through Friday, excluding holidays.



NOTE:

· The Government will assign an on-site phone number and an on-site email address.  

· Types of work that may be called in to work control include:  requests for waste containers, waste pickup, draining containments; spill notification; requests for information; notification of new sources or equipment; technical assistance requests. 

· The Government anticipates that the work control information can be maintained in a spreadsheet.



The Contractor shall provide a procedure and designate a location to receive supplies and materials in accordance with its Government-approved Government Property Management Plan, DRD AN-10.



[bookmark: _C.2.9_Meetings][bookmark: _Toc337208966]C.2.9 Meetings

The Contractor shall be available to meet with the Government and other contractors for working meetings.  The Contractor shall come to meetings prepared to discuss activities or present data or presentations related to the contract, mission or other programs.  The Contractor shall plan, schedule, facilitate, and participate in scheduled and unscheduled briefings, conferences, teleconferences, VITS, WebEx and meetings on any programs within the scope of this SOW.  The Contractor shall prepare and distribute agendas, minutes and materials to the participants.  



The majority of meetings are on-site, but occasional travel to other locations will be required.  Contractor shall attend NASA meetings at other locations (e.g. biennial NASA Environment and Energy Workshop, Recycling and Sustainable Acquisition Workshop, Environmental Compliance and Restoration Conference, Environmental Management Panel).  Contractor shall prepare meeting minutes.



[bookmark: _Toc152485764][bookmark: _Toc153686304][bookmark: _Toc161625404][bookmark: _Toc337208967]C.2.10 Limitations and Restrictions

[bookmark: _C.2.10.1_Limitations][bookmark: _Toc337208968]	C.2.10.1 Limitations

The Contractor shall address questions, concerns, or problems that prevent compliance with the applicable permits, laws, agency requirements or any terms of this SOW to the Contracting Officer (CO) and COTR immediately. The Contractor shall coordinate with the COTR on compliance issues pertaining to JSC facilities and contact with regulatory agencies.



[bookmark: _C.2.10.2_Restrictions_on][bookmark: _Toc337208969]	C.2.10.2 Restrictions on Performing Maintenance and Operations 

Maintenance of environmental systems and equipment shall be conducted by the Facilities Contractor unless otherwise specified in the contract.  



[bookmark: _C.2.11_Stop_Work][bookmark: _Toc152485765][bookmark: _Toc153686305][bookmark: _Toc161625405][bookmark: _Toc337208970]C.2.11 Stop Work Authority

In cases of emergencies involving an imminent release to the environment or an emergency that appears to be immediately dangerous to life or health, the Contractor has the authority and obligation to order that the operation be stopped.  The Contractor shall immediately inform the CO and the COTR of the incident and provide recommendations to alleviate the emergency conditions.  



[bookmark: _C.2.12_Safety_and][bookmark: _Toc149049503][bookmark: _Toc152485766][bookmark: _Toc153686306][bookmark: _Toc161625406][bookmark: _Toc337208971]C.2.12 Safety and Health

The Contractor shall develop, implement, and maintain a Government-approved Safety and Health Plan in accordance with Section J-9.  The Contractor shall prepare and submit safety and health deliverables as required by DRD SA-1, Safety and Health Plan.  The Contractor shall develop and submit information required by DRD SA-2, Lessons Learned Program Plan and Lessons Learned and DRD SA-3, Safety and Health Program Self Evaluation.



[bookmark: _C.2.13_Quality_Management][bookmark: _Toc149038670][bookmark: _Toc149049504][bookmark: _Toc152485767][bookmark: _Toc153686307][bookmark: _Toc161625407][bookmark: _Toc337208972]C.2.13 Quality Management System (QMS)

The Contractor shall comply with the requirements of ISO 9001-2000 and JPR 8553.1, JSC Environmental Management System (EMS), including referenced elements of the JSC QMS for internal systems.  



[bookmark: _C.2.13.1__Standard][bookmark: _Toc337208973]	C.2.13.1 Standard Operating Procedures (SOPs)

The Contractor shall review and update contractor-owned SOPs.  The Contractor shall abide by the SOPs.  Changes to procedures related to implementation of the site-wide environmental program must be approved by the COTR prior to implementation.



[bookmark: _C.2.14_Information_Technology][bookmark: _Toc152485769][bookmark: _Toc142108362][bookmark: _Toc149038672][bookmark: _Toc149049512][bookmark: _Toc152485770][bookmark: _Toc153686309][bookmark: _Toc161625409][bookmark: _Toc337208974]C.2.14 Information Technology (IT)

The Contractor shall comply with applicable NASA and JSC IT Policy Directives, JSC Procedural Directive (JPD) 2800.4, JSC IT Program Management, and DRD AN-06, IT Security Management Plan (“non-IT” contracts).



[bookmark: _C.2.14.1_Applications,_Protocols,][bookmark: _Toc149038676][bookmark: _Toc149049516][bookmark: _Toc161625413][bookmark: _Toc337208975]	C.2.14.1 Applications, Protocols, and IT Systems

The Contractor shall use only JSC-standard applications, protocols, and IT systems in this contract unless prior authorization is obtained from the COTR.  If the Contractor develops a custom database, the Contractor shall prepare documentation for customized information systems (e.g. MS Access database, MS Excel spreadsheet) in order to allow follow-on contracts to understand how it was developed and to continue operations. 



[bookmark: _C.2.15_Emergency_Preparedness][bookmark: _Toc142108375][bookmark: _Toc149038683][bookmark: _Toc149049522][bookmark: _Toc152485772][bookmark: _Toc153686311][bookmark: _Toc161625420][bookmark: _Toc337208976]C.2.15 Payment of Regulatory Fees

The Contractor shall remit payment for all fees imposed by regulatory agencies.



[bookmark: _C.2.16_Facilities_Management][bookmark: _Toc142108376][bookmark: _Toc149038684][bookmark: _Toc149049523][bookmark: _Toc152485773][bookmark: _Toc153686312][bookmark: _Toc161625421][bookmark: _Toc337208977]C.2.16 Facilities Management

The Contractor shall designate an Alternate Facility Manager (FM) for each government facility where it is the predominant occupant to ensure FM duties are performed.  The Contractor shall perform Alternate FM duties in accordance with JWI 8831.1, Facility Manager Program.  The Contractor shall conduct and document monthly safety inspections of facilities (rooms) occupied by the Contractor.

[bookmark: _Toc142108377][bookmark: _Toc149038686][bookmark: _Toc149049525][bookmark: _Toc152485774][bookmark: _Toc153686313]

[bookmark: _C.2.17_Vehicle_Management][bookmark: _Toc161625422][bookmark: _Toc337208978]C.2.17 Vehicle Management and Regulations

The Contractor shall comply with JPR 1600.3, JSC Traffic Regulations and JPR 1700.1, JSC Safety and Health Manual when using vehicles on site.  



The Contractor shall provide all necessary vehicles to accomplish the requirements of this SOW.  The Contractor shall ensure drivers have a valid driver’s license appropriate to the driving activities they will perform in support of this contract.  



[bookmark: _C.2.18_EPFOL_Activities][bookmark: _Toc337208979]C.2.18 EPFOL Activities

The Contractor shall coordinate trips to and activities at EPFOL with the EPFOL manager and the COTR.   



[bookmark: _C.2.19_Associated_Contractor][bookmark: _Toc337208980]C.2.19 Associated Contractor Agreements

JSC is a Government-owned, Government-operated installation.  Government-Contractor and Contractor-Contractor partnering is essential to the success of JSC operations. Therefore, an Associate Contractor Agreement (ACA) is required to ensure successful operations at JSC with the internal support Contractors referenced in H.7 Associate Contractor Agreements.



[bookmark: _Table_C.2_Contract][bookmark: _Toc337208981]Table C.2 Contract Management Deliverables 

The Contractor shall submit the following as required in Section J, DRD EN-01, Contract Management.



		Section

		Title

		Frequency

		Due Date



		C.2.1

		Phase In Plan

		Once

		With proposal



		C.2.4

		Records Retention Compliance Report

		Once

		One year after contract start



		C.2.6 

		Contractor Performance Metrics and Data

		Semi-annual; Quarterly

		10 calendar days after end of semiannual or quarter period, based on contract start date 



		C.2.7

		NF533, Contractor Financial Management Report

		Monthly

		The 10th business day of each month



		C.2.8

		Government Property Management Plan

		As Required

		As required by DRD AN-10



		C.2.9

		Meeting Minutes and Associated Materials

		As required

		Within 5 work days of meeting



		C.2.12

		Safety and Health Plan

		Annual

		Initially with proposal; Sep 1 thereafter



		C.2.12 

		Safety and Health Deliverables

		As Required

		As required by DRD SA-1



		C.2.13.1

		Standard Operating Procedures

		As Required

		Within 5 work days of change to SOP



		C.2.14

		Designation of Computer Security Manager

		Once

		By contract start



		C.2.15

		Emergency Preparedness Plan

		30 days after contract start and annually thereafter

		Oct 1, 2013;

Mar 1 annually thereafter



		C.2.16

		Designation of Alternate Facility Manager 

		Once; As Required

		By contract start; When Alt FM changes



		C.2.16

		Facility Safety Inspection Documentation

		Quarterly

		Jan 31, Apr 31, July 31, Oct 31



		C.2.19

		Associated Contractor Agreements

		Once

		Within 90 days of contract start; update as required









[bookmark: _C.3_General_Environmental][bookmark: _Toc337208982]C.3 General Environmental Programs



[bookmark: _C.3.1_Employee_Assistance][bookmark: _Toc337208983]C.3.1 Employee Assistance and Awareness 

[bookmark: _C.3.1.1_Technical_Assistance][bookmark: _Toc337208984]	C.3.1.1 Technical Assistance

The Contractor shall provide comprehensive, accurate and timely assistance to any JSC employee regarding environmental requests and inquiries for the purpose of maintaining compliance with or improvement to environmental programs.  The Contractor shall provide each requestor with a customer service survey form that shall be used to provide feedback for the performance metrics, in accordance with Section J-8, Incentive Fee Evaluation Plan, Attachment C.

[bookmark: _Toc152485778][bookmark: _Toc153686318][bookmark: _Toc161625427]

[bookmark: _C.3.1.2_Training][bookmark: _Toc337208985]	C.3.1.2 Training

The Contractor shall implement and maintain a training program to provide environmental training to applicable JSC employees and contractors.  The training shall be in the format of classroom training when requested by organizations or via web-based training.  Training modules shall be specific to the location (JSC, EF, SCTF, or EPFOL) and shall be reviewed annually and updated to maintain currency with environmental requirements.  Revised training modules shall be submitted and approved prior to use.  Training evaluation forms shall be collected for every classroom event, in accordance with Section J-8, Incentive Fee Evaluation Plan.



The Contractor shall maintain the Environmental Learning Center database.  This includes the environmental training matrix, course catalog, training schedule and history of personnel training. The Contractor shall update the Environmental Learning Center within 15 work days of changes to training program.  The Contractor shall advertise classes.  



NOTE:  The classroom training will be held in government facilities, such as conference or training rooms.



[bookmark: _C.3.1.3_Awareness_and][bookmark: _Toc152485779][bookmark: _Toc153686319][bookmark: _Toc161625428][bookmark: _Toc337208986]	C.3.1.3 Awareness and Communication

The Contractor shall develop and implement an environmental awareness and communication program in support of the environmental program goals.  The Contractor shall develop and submit a Communication Strategy Plan.  The Contractor shall prepare other communication articles (i.e. electronic, pamphlets, tri-folds, posters) as required to support the outreach efforts of the Communication Strategy Plan.



The Contractor shall provide updates to the Environmental Office’s website content.  The updates shall be submitted to the COTR for review and approval before submitting changes to the website administrator.



The Contractor shall prepare and submit an environmental newsletter.  The Contractor shall solicit content ideas from the JSC Environmental Office (JEO) and shall obtain COTR approval prior to publishing the newsletter.  Special content newsletters shall be prepared and submitted as requested.



The Contractor shall maintain a list of JSC projects or activities worthy of nomination for environmental awards, including the President’s Closing the Circle Award, Texas Environmental Excellence Award and NASA’s Blue Marble Award.  The Contractor shall prepare and submit to the COTR the nomination applications for environmental awards. 



NOTE:  Award projects or activities may be civil servant or contractor or a combination and may be for individual or team efforts.



[bookmark: _Table_C.3.1_Environmental][bookmark: _Toc337208987]	Table C.3.1 Environmental Assistance and Awareness Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.1.2

		Revised Training Material

		As Required

		15 work days after revisions are made



		C.3.1.3

		Communication Strategy Plan

		Annual

		Sep 30



		C.3.1.3

		Environmental Website Updates

		Quarterly

		Jan 31, Apr 31, July 31, Oct 31



		C.3.1.3

		Environmental Newsletter

		Quarterly

		Jan 31, Apr 31, July 31, Oct 31



		C.3.1.3

		Special Content Environmental Newsletter

		As Required

		As Required



		C.3.1.3

		Award Nominations

		As Required

		10 work days prior to due date









[bookmark: _C.3.2_Environmental_Planning][bookmark: _Toc337208988][bookmark: _Toc152485857][bookmark: _Toc153686397][bookmark: _Toc161625506]C.3.2 Environmental Planning and Emerging Issues

[bookmark: _C.3.2.1_Environmental_Planning][bookmark: _Toc337208989]	C.3.2.1 Environmental Planning

The Contractor shall assist in analysis, development and identification of requirements, resources and forecasts for future environmental projects. 



The Contractor shall develop and maintain a prioritized list of Proposed Projects for corrective actions and improvements to processes, facilities, and equipment for compliance with current or emerging environmental programs.

[bookmark: _C.3.2.2_Regulatory_and][bookmark: _Toc152485785][bookmark: _Toc153686325][bookmark: _Toc161625434]

[bookmark: _Toc337208990]	C.3.2.2 Regulatory and Policy Review 

The Contractor shall provide routine regulatory research and identification of recently promulgated, recommended, or new state or Federal environmental requirements and proactively consider upcoming issues and evaluate for innovation, new ideas, and best management practices to ensure compliance and operate efficiently and cost-effectively.

	 

[bookmark: _C.3.2.3_Emerging_Environmental][bookmark: _Toc337208991]	C.3.2.3 Emerging Environmental Issues

The Contractor shall assist the JEO in researching and determining the effect of emerging issues on JSC’s environmental program.  The Contractor shall monitor journals and other standard environmental information sources to identify and assess potential emerging issues that may affect JSC’s compliance program and technological advances in areas such as pollution control treatment, monitoring, technology that may improve existing JSC environmental operations. 



[bookmark: _Table_C.3.2_Environmental][bookmark: _Toc337208992]	Table C.3.2 Environmental Planning Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.2.1

		Proposed Project List

		As Listed

		Feb 15, May 15, Jun 15, Jul 15, Aug 15, Oct 15



		C.3.2.2

		Regulatory and Policy Review

		Monthly

		The 20th of each month for the previous month



		C.3.2.3

		Emerging Environmental Issues

		Quarterly

		Jan 15, Apr 15, Jul15, Oct 15









[bookmark: _C.3.3_Compliance_Evaluation][bookmark: _Toc337208993]C.3.3 Compliance Evaluation

[bookmark: _C.3.3.1_Participating_in][bookmark: _Toc152485789][bookmark: _Toc153686329][bookmark: _Toc161625438][bookmark: _Toc337208994]	C.3.3.1 Participating in External Compliance Evaluations

The Contractor shall prepare for and participate in external evaluations of and requests for information for JSC, EF, SCTF and EPFOL.



NOTE: NASA external compliance audits occur every three years during the Headquarters Environmental Functional Review (EFR).  The next EFR is scheduled for 2015.  Regulatory agency inspections are unpredictable. 



[bookmark: _C.3.3.2_Conducting_Internal][bookmark: _Toc337208995]	C.3.3.2 Conducting Internal Compliance Evaluations

The Contractor shall develop and conduct a facility assessment program that is designed to ensure that JSC, EF, SCTF and EPFOL meet regulatory, agency and JSC environmental requirements.

[bookmark: _C.3.3.3_Environmental_Non-Complianc]

[bookmark: _Toc337208996]	C.3.3.3 Environmental Non-Compliances

The Contractor shall investigate, mitigate and correct environmental non-compliances for the purpose of preventing recurrence.  The Contractor shall document environmental non-compliances in the JSC Environmental Problem Reporting System (JEPRS).  



The Contractor shall immediately initiate appropriate action to mitigate the non-compliance, including assisting other organizations.  When the type of work is outside the Performance Based scope of this contract, then the Contractor shall develop and submit a Recommended Plan of Action to correct the non-compliance.  



If required, the Contractor shall execute the Recommended Plan of Action in accordance with Clause H.3, Task Ordering Procedure, and Section C.5, Special Support Services (IDIQ) upon receipt of an authorized task order. 



[bookmark: _C.3.3.4_Administering_JEPRS][bookmark: _Toc152485790][bookmark: _Toc153686330][bookmark: _Toc161625439][bookmark: _Toc337208997]	C.3.3.4 Administering JEPRS

The Contractor shall administer JEPRS to document the actions resulting from environmental non-compliances.  The Contractor shall track and trend data in the problem reporting system quarterly for the purpose of identifying commonality and systemic problems.  The Contractor shall continually improve the JEPRS database to utilize new technology, improve communication between databases, and meet changing requirements.  The Contractor shall schedule a meeting quarterly to present JEPRS findings and trends to the JEO.



NOTE:  JEPRS is an existing MS Access database.



[bookmark: _Table_C.3.3_Compliance][bookmark: _Toc337208998]	Table C.3.3 Compliance Evaluation Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.3.2

		Facility Compliance Assessment Reports

		As Required

		15 work days after assessment



		C.3.3.3

		Recommended Plan of Action

		As Required

		5 work days after discovery of non-compliance



		C.3.3.4

		JEPRS Non-Compliance Report (trends)

		Quarterly

		Feb 15, May 15, Aug 15, Nov 15









[bookmark: _C.3.4_Environmental_Management][bookmark: _Toc337208999]C.3.4 Environmental Management System (EMS)

The Contractor shall perform analysis, planning, assessments and sustaining activities in support of the EMS program and to conform to JSC and NASA EMS requirements.  



The Contractor shall conduct a review and update of internal EMS metrics and Environmental Management Programs (EMPs) quarterly.  The Contractor shall develop EMS presentation materials for EMS Liaison Meetings and Environmental Stewardship Subcommittee Meetings.  The Contractor shall monitor and track the Objectives, Targets, and EMPs to meet EMS requirements, coordinate with the EMP Managers to update the EMP Objectives and Targets Report, and participate as a member of EMP working groups to contribute to EMP implementation.  The Contractor shall prepare and submit the HQ EMS Metrics.  



The Contractor shall coordinate and participate in the annual EMS aspect ranking.  The Contractor shall prepare and submit the Environmental Aspect Ranking Report.  The Contractor shall prepare the presentation package for annual senior management review.  



The Contractor shall administer the EMS Aspects Control Database.  This includes assisting users, providing access, ensuring data integrity, and conducting an annual evaluation to ensure users update database.



The Contractor shall update:

a. JPR 8553.1, JSC Environmental Management System

b. JPR 8550.1, JSC Environmental Compliance Procedural Requirements 

c. JWI 8553.1, EMS Aspect/Impact Assessment and EMP Process

d. JWI 8553.2, Conducting and Participating in Internal EMS Audits   

e. JE1W-01, Environmental Legal and Other Requirements 



The Contractor shall prepare for and participate in external EMS assessments to minimize non-conformances.  The Contractor shall track and provide assistance in correcting non-conformances and non-compliances identified during EMS inspections, audits and assessments.  



NOTE: External EMS audits occur every three years during the Headquarters EFR.  The next review is scheduled for 2015.



[bookmark: _Table_C.3.4_EMS][bookmark: _Toc337209000]	Table C.3.4 EMS Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.4

		EMS Liaison Presentation

		Quarterly

		5 work days prior to meeting



		C.3.4

		Environmental Stewardship Subcommittee Presentation

		Quarterly

		5 work days prior to meeting



		C.3.4

		EMP Objectives and Targets Report

		Annual

		Jul 31



		C.3.4

		HQ EMS Metrics

		Annual

		Sep 30



		C.3.4

		Environmental Aspect Ranking Report

		Annual

		Jul 31



		C.3.4

		Senior Management EMS Presentation

		Annual

		10 work days prior to meeting



		C.3.4

		JPR 8553.1, JSC Environmental Management System

		Biennial

		Jan 30, 2014; 2016; 2018



		C.3.4

		JPR 8550.1, JSC Environmental Compliance Procedural Requirements

		Biennial

		Jun 30, 2014; 2016; 2018



		C.3.4

		JWI 8553.1, EMS Aspect/Impact Assessment and EMP Process

		Biennial

		Jan 30, 2015; 2017



		C.3.4

		JWI 8553.2, Conducting and Participating in Internal EMS Audits   

		Biennial

		Jun 30, 2013; 2015; 2017



		C.3.4

		JE1W-01, Environmental Legal and Other Requirements

		Annual

		Oct 15









[bookmark: _C.3.5_Sustainability][bookmark: _Toc337209001]C.3.5 Sustainability 

The Contractor shall assist in the development and implementation of a site-wide sustainability program that permeates all aspects of Center operations.  Sustainability includes reuse and recycling, resource conservation, material substitution, toxicity reduction, waste reduction, pollution prevention, and process improvements across JSC, EF, SCTF and EPFOL.



Implementation of specific sustainability goals will be covered in annual Task Orders issued in accordance with Clause H.3, Task Ordering Procedure,  and Section C.5, Special Support Services (IDIQ) upon receipt of an authorized task order.



The Contractor shall write and submit a “Sustainable JSC” article to JSC Today (daily JSC electronic newsletter).  The Contractor shall obtain COTR approval before submitting articles to JSC Today.



NOTE:  Sustainability as a routine part of everyday work is considered part of the performance based scope of the contract, e.g. technical assistance related to sustainability or conducting sustainability training.  



[bookmark: _C.3.5.1_Pollution_Prevention][bookmark: _Toc152485864][bookmark: _Toc153686404][bookmark: _Toc161625513][bookmark: _Toc337209002]	C.3.5.1 Pollution Prevention (P2) 

The Contractor shall update and submit P2 Plans for JSC, EF/SCTF, and EPFOL in accordance with regulatory requirements.  The Contractor shall review the plans to incorporate changes in status.  The Contractor shall prepare and submit P2 Plan revisions, including Executive Summaries and Certificates of Completeness.  



The Contractor shall complete and submit the online Texas Commission on Environmental Quality (TCEQ) Waste Reduction Policy Act (WRPA) Progress Report for JSC and EF.  The Contractor shall compile and enter into NETS the P2 Report for JSC, EF, SCTF and EPFOL.  



NOTE:  WRPA Progress Reports are not currently required for SCTF and EPFOL.



[bookmark: _C.3.5.2_Sustainable_Acquisition][bookmark: _Toc152485876][bookmark: _Toc153686416][bookmark: _Toc161625525][bookmark: _Toc152485870][bookmark: _Toc153686410][bookmark: _Toc161625519][bookmark: _Toc337209003]	C.3.5.2 Sustainable Acquisition 

The Contractor shall administer the sustainable acquisition waiver (JF1121 Request for Waiver) process.  The Contractor shall review the waiver and submit a recommendation to approve or deny the waiver within three work days of submittal and track waivers in a log.  



The Contractor shall collect sustainable acquisition information from Contractors and organizations, compile data, and enter the Sustainable Acquisition Report for JSC, EF, SCTF and EPFOL into the NASA Environmental Tracking System (NETS). 



[bookmark: _C.3.5.3_Recycling][bookmark: _Toc161625520][bookmark: _Toc337209004]	C.3.5.3 Recycling 

The Contractor shall obtain data on JSC recycling activities and from Municipal Solid Waste (MSW) receipts and Construction and Demolition (C&D) project logs to update the Recycling Spreadsheet.  The Contractor shall compile and enter the Recycling Report for JSC, EF, SCTF, and EPFOL into NETS. 



[bookmark: _Table_C.3.5_Sustainability][bookmark: _Toc337209005]	Table C.3.5 Sustainability Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.5

		“Sustainable JSC” Article

		Twice per month

		Submit to JSC Today for publication on the 1st  and 3rd Tuesday of each month



		C.3.5.1

		JSC P2 Plan

		Annual

		Jun 15



		C.3.5.1

		EF/SCTF P2 Plan

		Annual

		Jun 15



		C.3.5.1

		EPFOL P2 Plan

		Annual

		Jun 15



		C.3.5.1

		JSC WRPA Progress Report

		Annual

		Jun 15



		C.3.5.1

		EF/SCTF WRPA Progress Report

		Annual

		Jun 15



		C.3.5.1

		NETS P2 Report

		Annual

		2 weeks prior to final HQ due date



		C.3.5.2

		NETS Sustainable Acquisition Report

		Annual

		2 weeks prior to final HQ due date



		C.3.5.2

		Recommendations on Waivers 

		As Required

		3 days after waiver submittal



		C.3.5.3

		JSC Recycling Spreadsheet

		Monthly

		15th of each month



		C.3.5.3

		NETS Recycling Report

		Annual

		2 weeks prior to final HQ due date









[bookmark: _C.3.6_Program_and][bookmark: _Toc337209006]C.3.6 Program and Project Support 

[bookmark: _C.3.6.1_Environmental_Resource]The Contractor shall participate in review and planning of all phases of Mission Programs and facility construction and maintenance projects at JSC, EF, SCTF and EPFOL to ensure compliance with Federal, state, and local regulations and NASA requirements and to maximize inclusion of sustainable elements.



	C.3.6.1 Environmental Resource Documents (ERDs)

The Contractor shall update ERDs for JSC, EF, SCTF, and EPFOL to comply with the requirements of 14 CFR 1216, 40 CFR 1500 et seq. and NPR 8580.1, Implementing the National Environmental Policy Act (NEPA).  

[bookmark: _Toc153686396][bookmark: _Toc152485856]

[bookmark: _C.3.6.2_National_Environmental][bookmark: _Toc161625505][bookmark: _Toc337209007]	C.3.6.2 National Environmental Policy Act  

The Contractor shall provide NEPA support to all new projects.  The Contractor shall assist with the preparation and documentation of Records of Environmental Consideration (REC).  The Contractor shall ensure actions identified in RECs/ Environmental Assessments (EAs)/ Environmental Impact Statements (EISs) are implemented, tracked, and effective.



The Contractor shall review current versions of JF1138, Environmental Planning Checklist, and JF1119, NEPA Record of Environmental Consideration, to expand the checklists to include various environmental regulatory requirements and media.  The Contractor shall update JF 1138 and JF 1119 as required by changes identified during review.



The Contractor shall compile and enter signed RECs, EAs and EISs into NETS.  



[bookmark: _C.3.6.3_Program_&][bookmark: _Toc161625507][bookmark: _Toc153686398][bookmark: _Toc152485858][bookmark: _Toc337209008]	C.3.6.3 Program & Project Review, Planning, and Participation 

The Contractor shall review each new JSC Mission and Mission Support Program and institutional/commercial project to determine the environmental impacts and to ensure environmental requirements are included.  The Contractor shall submit comments to the Program/Project Manager.  The Contractor shall provide oversight during project/program execution to ensure that environmental requirements are met.  



The Contractor shall develop and maintain a project tracking spreadsheet that documents when project reviews are requested, when review comments are due, and when review comments are provided to the requester.  The Contractor shall develop and maintain a standard operating procedure that defines how the Contractor will interface with the JEO functionally responsible person and with the Project Managers in order to comply with the JPR 8550.1, JSC Environmental Compliance Procedural Requirements.   



The Contractor shall assist Project Managers and the JEO in the completion of JF1138 and JF 1119 and maintain copies of the final form.  The Contractor shall review forms JF1138 and JF1119, completed by others, to determine environmental impacts and make recommendations to comply with applicable laws and agency requirements and promote environmental sustainability.  



[bookmark: _C.3.6.4_SPECSINTACT][bookmark: _Toc161625508][bookmark: _Toc153686399][bookmark: _Toc152485859]NOTE:  One review includes participation at pre-/30/60/90/final design review meetings, as well as pre-construction meetings. 



	C.3.6.4 SPECSINTACT

The Contractor shall review and submit proposed changes to specifications and standards (SPECSINTACT) of environmental relevance for inclusion of applicable laws and agency requirements to ensure compliance.  






[bookmark: _Table_C.3.6_Project][bookmark: _Toc161625509][bookmark: _Toc153686400][bookmark: _Toc152485860][bookmark: _Toc337209009]	Table C.3.6 Project Support Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.6.1

		JSC Environmental Resources Document

		Once

		Mar 1, 2014



		C.3.6.1

		EF Environmental Resources Document

		Once

		Mar 1, 2015



		C.3.6.1

		SCTF Environmental Resources Document

		Once

		Mar 1, 2016



		C.3.6.1

		EPFOL Environmental Resources Document

		Once

		Mar 1, 2017



		C.3.6.2

		JF1138, Environmental Planning Checklist

		Annual review and update as required

		As Required



		C.3.6.2

		JF1119, NEPA Record of Environmental Consideration

		Annual review and update as required

		As Required



		C.3.6.2

		NETS NEPA Report

		As Required

		5 work days after approval of REC/EA/EIS



		C.3.6.3

		Program/Project Review Comments

		As Required

		As Required by project/program



		C.3.6.4

		SPECSINTACT

		When conditions require change

		As Required









[bookmark: _C.3.7_Emergency_Spill][bookmark: _Toc337209010]C.3.7 Emergency Spill Response

The Contractor shall respond to, investigate, and clean up spills and releases of regulated solids, liquids or gases at JSC, EF, and SCTF.  The Contractor shall manage and dispose of resulting waste materials and decontaminate contaminated areas and equipment.  The Contractor shall perform mitigation necessary to protect human health and the environment.  Responses shall be in accordance with environmental permits, laws, rules and regulations, including JSC plans and directives.  The Contractor shall provide guidance and technical assistance to EPFOL to ensure regulatory compliance and protection of human health and the environment following releases or spills.



The Contractor shall establish and maintain an Environmental Spill Team (EST) to perform spill response 24/7.  The Contractor shall maintain adequate materials, vehicles, supplies, personal protective equipment, and reference materials necessary to accomplish spill response.  The Contractor shall maintain an up-to-date equipment and materials inventory log.



The Contractor shall arrange for a qualified subcontractor to respond to and manage catastrophic spills and releases.



[bookmark: _C.3.7.1_Response_Time][bookmark: _Toc337209011]	C.3.7.1 Response Time and Notifications

The Contractor shall designate one cell phone as the “Spill Phone.”  The Spill Phone shall be answered immediately 24/7.  The EST shall mobilize upon notification of a spill and establish on-site spill containment and response according to the following schedule:



· Monday – Friday excluding Holidays, 7:00 a.m. to 5:00 p.m.:  within 15 minutes at JSC and within 30 minutes at EF and SCTF

· All Other Times:  within 1 hour



If the Contractor receives spill notifications that do not come through the Emergency Operations Center (EOC), the Contractor shall immediately notify the EOC to alert other potential responders.



The Contractor shall prepare and submit an electronic (email) Internal Spill Notification (ISN) for each spill within two hours of any reported incident.  For reportable spills and releases, the Contractor shall prepare and submit Initial Notifications and Follow-Up Reports to the COTR for submission to regulatory agencies.  Upon request by the Government, the Contractor shall prepare and submit Initial and Follow-Up Notifications to regulatory agencies.  



[bookmark: _C.3.7.2_Spill_Cleanup][bookmark: _Toc337209012]	C.3.7.2 Spill Cleanup

The EST shall clean up and remove spilled material and contaminated media, manage and dispose of waste, and decontaminate personnel, equipment, and property affected by the spill until normal operations can resume.  The Contractor shall continue cleanup activities until appropriate concentrations are achieved in accordance with TCEQ requirements.  



The Contractor shall validate adequacy of cleanup by collecting appropriate samples to define the extent of impact and support any follow-up reports.  Sampling shall continue until cleanup requirements are met.



[bookmark: _C.3.7.3_Spill_Response][bookmark: _Toc337209013]	C.3.7.3 Spill Response Planning and Improvement

The Contractor shall record spills and releases and all actions taken in a Spill Log. The Contractor shall periodically review spill events to identify root cause of similar occurrences and trends, ascertain potential solutions to minimize recurrence, and assist in implementing preventive measures.  



The Contractor shall conduct post-incident critiques and participate in EOC-led post-incident critiques.  The Contractor shall participate in the planning and execution of emergency drills for the purpose of improving future response.  The Contractor shall update JWI 1410.26, Hazardous Substance Release/Spills, JSC Emergency Response Plan, Appendix 4.



[bookmark: _Table_C.3.7_Emergency][bookmark: _Toc337209014]	Table C.3.7 Emergency Spill Response Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.7.1

		Internal Spill Notification

		As Required

		Electronically within 2 hours of reported spill



		C.3.7.1

		Regulatory Initial Spill/Release Notification

		As Required

		Within 24 hours of spill



		C.3.7.1

		Follow-Up Spill/Release Reports 

		As Required

		4 work days prior to regulatory deadline



		C.3.7.3

		JWI 1410.26, Hazardous Substance Release/Spills, JSC Emergency Response Plan, Appendix 4

		Annually

		Feb. 1









[bookmark: _C.3.8_Wetlands][bookmark: _Toc337209015]C.3.8 Wetlands

The Contractor shall perform technical activities, analyses, and oversight for the purpose of complying with applicable laws and agency requirements governing wetlands protection.  The Contractor shall conduct a site-wide wetlands delineation study and submit the Wetland Delineation Report.   



[bookmark: _Table_C.3.8_Wetlands][bookmark: _Toc337209016]	Table C.3.8 Wetlands Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-02, General Environmental Programs.



		Section

		Title

		Frequency

		Due Date



		C.3.8

		Wetlands Delineation Study

		Once

		July 1, 2015







[bookmark: _C.3.9_Sampling][bookmark: _Toc337209017]C.3.9 Sampling

The Contractor shall be capable of collecting multimedia samples when requested by the JEO and as required by the SOW, including soil (surface and subsurface), water (sanitary, storm, industrial), and waste.  The Contractor shall determine the proper number, type and location of samples dependent upon the specific site or project requirements.  Samples from EPFOL requiring quantitative analysis shall be collected and submitted to a qualified lab.  The Contractor shall interpret monitoring results to determine compliance with permit requirements.



NOTE:  Except where otherwise specified, the Environmental Health Laboratory (EHL) provides sample containers and analyses for environmental samples collected as a requirement of this SOW at no cost to the Contractor.  





[bookmark: _C.4_Media_Specific][bookmark: _Toc337209018]C.4 Media Specific Compliance Programs



[bookmark: _C.4.1_Drinking_Water][bookmark: _Toc152485803][bookmark: _Toc153686343][bookmark: _Toc161625452][bookmark: _Toc337209019]C.4.1 Drinking Water

The Contractor shall perform technical activities, analyses, and oversight for the purpose of complying with applicable laws and agency requirements governing drinking water.  



The Contractor shall update and submit the JSC Drinking Water Monitoring Plan to address regulatory changes and identify needs for modified monitoring locations or schedules.  



The Contractor shall conduct quarterly meetings to review the status of the JSC Public Water System including, but not limited to, results of monitoring activities, summary of customer complaints regarding water quality, regulatory changes, and status of compliance with regulatory requirements.



NOTE: The Facility Management and Operations Division has primary responsibility for management of the JSC Public Water System with support from the JEO and Occupational Health Branch.



[bookmark: _Table_C.4.1_Drinking][bookmark: _Toc152485804][bookmark: _Toc153686344][bookmark: _Toc161625453][bookmark: _Toc337209020]	Table C.4.1 Drinking Water Deliverables 

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.1

		JSC Drinking Water Monitoring Plan

		Annual

		May 31









[bookmark: _C.4.2_Storm_Water][bookmark: _Toc161625441][bookmark: _Toc337209021]C.4.2 Storm Water 

The Contractor shall implement a storm water pollution prevention program, including sampling, monitoring, inspections, and reviews, as required by the JSC, EF, and EPFOL Texas Pollutant Discharge Elimination System (TPDES) Multi-Sector General Permits (MSGPs) and JSC’s Municipal Separate Storm Sewer System (MS4) program.  



[bookmark: _C.4.2.1_Industrial_MSGP][bookmark: _Toc152485794][bookmark: _Toc153686334][bookmark: _Toc161625443][bookmark: _Toc337209022]	C.4.2.1 Industrial MSGP Storm Water Permits and Storm Water Pollution Prevention Plans (SWPPPs)

The Contractor shall ensure that sampling, inspections, and evaluations identified in the SWPPPs are completed according to schedule.  The Contractor shall maintain a log of these activities.



The Contractor shall maintain and update the JSC, EF, and EPFOL SWPPPs as required by the TPDES MSGP.  The Contractor shall prepare and submit the JSC and EF MSGP Storm Water Permit Discharge Monitoring Reports (DMR) and the JSC Benchmark Monitoring Report.  



The Contractor shall present quarterly reviews of the JSC, EF and EPFOL SWPPP implementation to the Storm Water Pollution Prevention Team.   



The Contractor shall perform storm water drainage and secondary containment management for containments at JSC and EF.  The Contractor shall inspect and drain all secondary containments within 24 hours of the end of a rain event that exceeds 0.10” precipitation.  The Contractor shall return containment to normal configuration and evaluate containment condition.  Containments and drains shall be cleaned and free of all debris after each rain event.  The Contractor shall maintain a log of rain events and containment draining and inspections.

			

The Contractor shall conduct all evaluations required to develop and submit the Annual Comprehensive Site Compliance Evaluation Reports associated with the SWPPPs for JSC, EF, and EPFOL.  



The Contractor shall perform and document an annual review of activities at SCTF to determine validity of the “No Exposure” exclusion for storm water permit activities.



[bookmark: _C.4.2.2_JSC_MS4][bookmark: _Toc152485797][bookmark: _Toc153686337][bookmark: _Toc161625446][bookmark: _Toc337209023]	C.4.2.2 JSC MS4 Permit and Storm Water Management Program (SWMP) 

The Contractor shall implement the JSC SWMP required by the TPDES Phase II MS4.  The Contractor shall implement the designated Best Management Practices (BMPs) listed in the SWMP and facilitate implementation of BMPs assigned to others. The Contractor shall evaluate compliance with permit requirements and assess the effectiveness of the BMPs in reducing pollutants.  The Contractor shall continually track progress for completion of SWMP BMPs.  The Contractor shall prepare and submit the annual Phase II (Small) MS4 Annual Report.



The Contractor shall prepare and submit a Notice of Change (NOC) and a revised SWMP as required.  The Contractor shall also prepare and submit a Notice of Intent (NOI) when the MS4 Permit is to be renewed.



[bookmark: _C.4.2.3_Construction_and][bookmark: _Toc337209024]	C.4.2.3 Construction and Soil Disturbance Pollution Prevention 

The Contractor shall implement and manage a program that ensures soil disturbing activities comply with the SWMP, JSC project storm water specifications and JPR 8550.1.  The Contractor shall review and ensure compliance with Sedimentation and Erosion Control (SEC) plans submitted for minor construction and maintenance activities and for large construction project SWPPPs.



The Contractor shall prepare and submit review comment reports for each project SWPPP/SEC Plan. The Contractor shall maintain an updated list of SEC plans.  The Contractor shall perform oversight of projects for compliance with SEC Plan/Construction Project SWPPP.  



NOTE: The SEC Plans and Construction Project SWPPPs are prepared by others.  These are required for projects requiring de-vegetation or stockpiling of soil or similar materials at JSC.  



[bookmark: _Table_C.4.2_Storm][bookmark: _Toc337209025]	Table C.4.2 Storm Water Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.2.1

		JSC SWPPP

		Annual

		Mar 1



		C.4.2.1

		EF SWPPP

		Annual

		Jul 1



		C.4.2.1

		EPFOL SWPPP

		Annual

		Nov 1



		C.4.2.1

		JSC and EF MSGP (DMR) 

		Annual

		Feb 15



		C.4.2.1

		JSC Benchmark Monitoring Report

		Annual

		Feb 15



		C.4.2.1

		JSC, EF and EPFOL SWPPP Team Meeting Presentation

		Quarterly

		At scheduled meetings



		C.4.2.1

		JSC Storm Water Annual Comprehensive Site Compliance Evaluation Report

		Annual

		Feb 15



		C.4.2.1

		EF Storm Water Annual Comprehensive Site Compliance Evaluation Report

		Annual

		Jun 15



		C.4.2.1

		EPFOL Storm Water Annual Comprehensive Site Compliance Evaluation Report

		Annual

		Oct 15



		C.4.2.1

		Containment Log

		Monthly

		The 10th of each month



		C.4.2.1

		SCTF Storm Water No Exposure Evaluation

		Annual

		Feb 1



		C.4.2.2

		Phase II (Small) MS4 Report

		Annual

		Sep 30



		C.4.2.2

		Notice of Change

		As Required

		As Required



		C.4.2.2

		Revised SWMP

		As Required

		As Required



		C.4.2.2

		Notice of Intent

		As Required

		Sep 1, 2018



		C.4.2.3

		JSC, EF, and EPFOL SWPP/SEC Plan Review Comments

		As Required

		10 work days after receipt of Plan









[bookmark: _C.4.3_Wastewater][bookmark: _Toc337209026][bookmark: _Toc152485799][bookmark: _Toc153686339][bookmark: _Toc161625448]C.4.3 Wastewater 

The Contractor shall perform technical and regulatory activities, analyses, and oversight for the purpose of complying with applicable laws and agency requirements governing the control of waste water discharge at JSC, SCTF, EF and EPFOL.  The Contractor shall manage the sanitary sewer program, including sampling, monitoring, and reviews required.  



The Contractor shall review JF1109, Sanitary Sewer Discharge Approval Requests, submitted by others, for new or modified discharges for compliance with requirements.  



The Contractor shall prepare and submit the Sanitary Sewer Industrial Discharge Management Plan (SSIDMP).  The Contractor shall maintain a current list of industrial-type discharges in Appendix A of the SSIDMP that includes new or changed discharges.  The Contractor shall perform sampling as described in the SSIDMP for the purpose of monitoring effluent quality for compliance with pretreatment regulations and sewer ordinance limits.  



The Contractor shall prepare and submit the Industrial Discharge Compliance Risk Evaluation and Recommendation Report.  The Contractor shall prepare and submit TPDES Pretreatment Reports.  



[bookmark: _C.4.3.1_Operate_Metal][bookmark: _Toc152485836][bookmark: _Toc153686376][bookmark: _Toc161625485][bookmark: _Toc337209027]	C.4.3.1 Operate Metal Finishing Pretreatment System (MEMTEK ®)

The Contractor shall perform technical and regulatory activities, analysis, and oversight for the purpose of compliance with applicable laws and agency requirements and compliance with acceptable engineering practices, applicable Operations and Maintenance (O&M) manuals, SOPs, and preventative maintenance programs conducted by the Facilities Contractor.  



The Contractor shall operate the pretreatment system and conduct and document required inspections.  MEMTEK ® system operations shall be checked at least twice daily, when it is being operated, and the system shall be used to process wastewater on a batch basis.  The Contractor shall collect and submit samples for analysis and review laboratory analytical results to determine if operations meet the applicable regulatory or other requirements.



NOTE:  The Facilities Contract will maintain and repair the Metal Finishing Pretreatment System.



[bookmark: _Table_C.4.3_Wastewater][bookmark: _Toc337209028]	Table C.4.3 Wastewater Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.3

		Sanitary Sewer Industrial Discharge Management Plan

		Annual

		Oct 1



		C.4.3

		Industrial Discharge Compliance Risk Evaluation and Recommendation Report

		Quarterly

		Jan 30, Apr 30, Jul 30, Oct 30



		C.4.3

		TPDES Pretreatment Reports

		Semiannual

		Jun 1, Dec 1









[bookmark: _C.4.4_Petroleum,_Oil,][bookmark: _Toc337209029]C.4.4 Petroleum, Oil, and Lubricant (POL) Pollution Prevention 

The Contractor shall implement a program to prevent the release of POLs and comply with Federal requirements.  The Contractor shall perform technical and regulatory activities, analyses, and oversight for the purpose of complying with applicable laws for Spill Prevention, Control, and Countermeasure (SPCC) and Petroleum Storage Tanks (PSTs), including associated piping.   

[bookmark: _C.4.4.1_Spill_Prevention,]

	C.4.4.1 Spill Prevention, Control, and Countermeasure

The Contractor shall update and submit the JSC, EF, and SCTF SPCC plans.  The Contractor shall perform and document inspections required by the SPCC plans and implement corrective actions as required.  The Contractor shall maintain an updated list of oil-filled containers or equipment with a capacity of 55 gallons or greater.  The Contractor shall conduct an annual survey of aggregate oil storage capacity of EPFOL and document the survey results to determine applicability of 40 CFR Part 112.  



[bookmark: _C.4.4.2_Petroleum_Storage]NOTE:  Draining of SPCC containments is included in Section C.4.1.1 Industrial MSGP Storm Water Permits and Storm Water Pollution Prevention Plans (SWPPPs)



	C.4.4.2 Petroleum Storage Tanks

The Contractor shall perform triennial tank integrity testing in accordance with generally accepted industry standards (e.g. American Petroleum Institute (API) 653, American Society of Testing and Materials (ASTM)) to ensure that tanks are not leaking and to make recommendations for upgrading and maintaining cathodic protection and corrosion control systems.  The Contractor shall coordinate with the Facilities Contractor for integrity tests.  



The Contractor shall maintain a log of PSTs and notify the COTR of any new tank installation or change in tank status.  The Contractor shall track all maintenance and construction activities and regulatory notifications in the PST log.  The Contractor shall prepare and submit notification, certification, and registration forms for regulated tank construction or closure. 



The Contractor shall notify the COTR within 2 work days of receipt of results indicating a tank failed the integrity test.  The Contractor shall prepare and submit integrity testing reports. The Contractor shall prepare a Tank Integrity Recommended Plan of Action, including regulatory analysis to determine which are required and which are recommended, to correct all problems identified in the tank integrity test report. 



[bookmark: _Table_C.4.4_POL]If anomalies are found during testing or inspection, repairs will be ordered in accordance with Clause H.3, Task Ordering Procedure, and Section C.5, Special Support Services (IDIQ) upon receipt of an authorized task order.    



	Table C.4.4 POL Pollution Prevention Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.4.1

		JSC SPCC Plan

		Annual

		Mar 31



		C.4.4.1

		EF SPCC Plan

		Annual

		Jun 30



		C.4.4.1

		SCTF SPCC Plan

		Annual

		Oct 31



		C.4.4.1

		List of Applicable Oil-Filled Equipment and Containers

		Quarterly

		Feb 15, May 15, Aug 15, Nov 15



		C.4.4.1

		EPFOL Oil Aggregate Survey

		Annual

		Oct 31



		C.4.4.2

		PST Tank Integrity Testing Report (for 5 individual PST tank integrity tests)

		Triennial

		Jan 31, 2015; 2018



		C.4.4.2

		PST Notification, Certification, Registration Forms

		As Required

		5 work days prior to regulatory deadline



		C.4.4.2

		Tank Integrity Recommended Plan of Action

		As Required

		Within 10 work days of receipt of Test Results









[bookmark: _C.4.5_Industrial_Solid][bookmark: _Toc337209030]C.4.5 Industrial Solid Waste (ISW) Management 

The Contractor shall collect, transport, manage, inspect, inventory, package, label, dispose of, and record all transactions for the hazardous and other regulated wastes (collectively called ISW) generated at JSC in accordance with applicable regulations.  The Contractor shall maintain records and documentation required to ensure compliance with state, Federal regulations and JPR 8550.1, JSC Environmental Compliance Procedural Requirements.



The Contractor shall implement an ISW management program and perform technical and regulatory activities, analyses and oversight for the purpose of complying with applicable laws and agency requirements governing the control of ISW from its origin to ultimate off-site recycling, treatment, storage, or disposal.  The Contractor shall provide regulatory and compliance assistance for the disposal or management of radioactive materials, medical wastes, explosives and pyrotechnics, and other regulated wastes.  



The Contractor shall provide regulatory assistance and oversight for tires, gas cylinders, and e-waste.  When the Contractor is notified that these wastes cannot be recycled or managed through the JSC Logistics Division, the Contractor shall be responsible for the disposition of these wastes.



[bookmark: _C.4.5.1_ISW_Administration][bookmark: _Toc337209031]	C.4.5.1 ISW Administration

The Contractor shall utilize methods and practices to minimize ISW generated and maximize waste reuse and recycling.  



The Contractor shall maintain an accurate inventory of ISW at JSC, EF, SCTF, and EPFOL, including current status and disposition of wastes in order to track the wastes from generation to disposal.  



The Contractor shall properly characterize ISW in accordance with applicable regulations prior to off-site disposal.  The Contractor shall review and evaluate new or changing waste streams including review of generator-submitted JF1104, Notification of Waste Generation.  The Contractor shall update and maintain Notices of Registrations (NORs) in accordance with state requirements. 



The Contractor shall prepare, track, and record waste manifests, bills of lading, and certificates of disposal or treatment.  The Contractor shall prepare hazardous waste discrepancy reports and submit them to the Environmental Office within 1 work day of the discrepancy.



The Contractor shall maintain and submit Resource Conservation and Recovery Act (RCRA)-required Hazardous Waste Contingency Plans for JSC, EF (includes SCTF) and EPFOL.  The Contractor shall maintain and submit a RCRA-required training plan for JSC, EF (includes SCTF), and EPFOL.



The Contractor shall provide Annual Waste Summary Reports for JSC, EF and EPFOL.  The Contractor shall submit the ISW Generator Report.  The Contractor shall enter the annual NETS Hazardous Waste Report for JSC, EF and EPFOL.  The Contractor shall submit a separate Waste Shipment Report for JSC, EF and EPFOL for the previous month.  The Waste Shipment Report shall include the original and returned copies of manifest and copies of associated forms and notifications.



NOTE:  The EF NOR includes wastes generated at SCTF.	



[bookmark: _C.4.5.2_On-Site_ISW][bookmark: _Toc337209032]	C.4.5.2 On-Site ISW Pickup and Transportation

The Contractor shall furnish containers, labels and packaging materials to properly accumulate and ship waste.  The Contractor shall issue properly labeled containers that identify the waste to be accumulated within 72 hours of request from generators.  The Contractor shall respond to emergency requests for containers within 4 hours.  The Contractor shall maintain records of containers issued identifying proper contents, date of issue and location.



The Contractor shall pick up and transport waste from Satellite Accumulation Areas (SAAs) or other generator locations to the less-than-90-day Hazardous Waste Storage Facility within 72 hours upon receipt of request from a generator.  Pickups of project-related waste (multiple containers or quantities exceeding allowable amounts) shall be on the same day.  Transportation does not require use of public roads.  



NOTE: 

· The Contractor is not responsible for providing containers or waste pickup for EPFOL.

· SCTF waste generation points are considered to be SAAs of EF. 

· The Contractor will pick up wastes from SCTF and transport to EF via non-public roads.



[bookmark: _C.4.5.3_On-Site_ISW][bookmark: _Toc337209033]	C.4.5.3 On-Site ISW Management

The Contractor shall manage JSC’s and EF’s less-than-90-day, EPFOL’s Small Quantity Generator ISW Storage Facilities, and ISW tanks in accordance with applicable Federal, State, and local environmental laws, regulations, and JPR 8850.1, Environmental Compliance Manual.  The Contractor shall maintain an inspection log that includes findings and actions taken.  



The Contractor shall properly accumulate, label, and package waste in accordance with applicable State, OSHA, and DOT regulations prior to off-site disposal.  The Contractor shall provide lab-packing services at JSC, EF, and EPFOL.  The Contractor shall provide a certification, prior to initial use and annually thereafter, for any lab-pack service provider used, to ensure that the provider has the required permits, authorizations and current personnel training.  The Contractor shall provide and relocate bulk containers (e.g. rolloffs, tank trucks, frac tanks, totes) as requested or needed for waste management and accumulation.



The Contractor shall maintain an SAA program that includes set up, signage, and inspection in order to ensure compliance with applicable ISW requirements at JSC.  The Contractor shall respond to requests for new SAAs within 5 work days.



The Contractor shall decontaminate equipment prior to excessing or dispositioning upon request.  The Contractor shall verify and document that equipment is properly decontaminated.   



The Contractor shall perform tank integrity testing on one ISW metal finishing rinse water tank to ensure that the tank is not leaking.  Tank shall be tested annually, using testing methods identified in regulatory guidance documents or industry reference standards.  The Contractor shall prepare and submit an ISW Tank Integrity Test Report detailing the results of the tank integrity test.  The Contractor shall notify the COTR within 2 work days of receipt of results indicating a tank failed the integrity test.  If anomalies are found during testing, repairs will be ordered in accordance with Clause H.3, Task Ordering Procedure, and Section C.5 Special Support Services (IDIQ) upon receipt of an authorized task order.  



[bookmark: _C.4.5.4_ISW_Disposition][bookmark: _Toc337209034]	C.4.5.4 ISW Disposition

The Contractor shall conduct on-site audits of Treatment, Storage, Disposal and Recycling Facilities (TSDRFs) and transporters before initial use and a minimum of triennially thereafter.  In interim years, the Contractor shall ascertain compliance status from state and Federal agencies to revalidate facility’s acceptability.  Only JSC-approved TSDRFs and transporters may be used to transport or dispose of JSC’s hazardous (and regulated non-hazardous) waste.  The Contractor shall maintain a list of approved TSDRFs and transporters.  The Contractor shall notify the COTR no less than 15 work days prior to each audit to allow the COTR or other representative to attend.  The Contractor shall not use transfer stations unless audited and approved. The Contractor shall submit an audit report for each TSDRF audit.  The COTR must approve any deviations prior to the audit or the use of a phone audit in lieu of on-site audits.    The Contractor shall upload audit reports into NETS.



NOTE:  The Government will provide a list of acceptable TSDRFs and transporters that may be used immediately after contract start without an audit.  



The Contractor shall arrange for transportation and disposal of hazardous waste and regulated non-hazardous waste using only JSC-approved TSDRFs and transporters.  Transportation includes in-plant movement of bulk containers.  The Contractor shall escort trucks when on-site, ensure the trucks are clean and ready to receive wastes, and that the trucks are weighed as needed to determine waste shipment quantities.  The Contractor shall prepare and sign shipping documents and manifests.  The Contractor shall prepare and submit Manifest Exception Reports on any occasion that original copies of manifests are not received from TSDRFs within 40 calendar days of shipment.



The Contractor shall provide labor and equipment to remove ISW from process equipment and arrange for off-site disposal.

 

The Contractor shall remove and dispose of the water knife sludge at Building 10.  



[bookmark: _C.4.5.5_EPFOL_ISW][bookmark: _Toc337209035]	C.4.5.5 EPFOL ISW Management

The Contractor is not required to provide day-to-day ISW management activities at EPFOL, since it is a remote location but shall perform oversight of the ISW program.  The EPFOL contractor provides containers, manages the movement of containers, and conducts inspections of waste management units.



The Contractor shall conduct all activities identified in C.4.5.1, ISW Administration, for EPFOL except for maintaining an inventory of wastes.  The Contractor shall ensure that no waste is accumulated at EFPOL for longer than small quantity generator accumulation limits allow.



During periodic visits to EPFOL, the Contractor shall ensure that waste containers are accumulated, labeled, and packaged and the waste management units are managed in accordance with applicable environmental regulations.  The Contractor shall arrange for waste disposition off-site in accordance with C.4.5.4, ISW Disposition, and shall be present when wastes are being loaded onto transportation vehicles for disposition.



NOTE:  JSC’s Environmental Health Laboratory (EHL) will provide sample materials and analysis at no cost to the Contractor.



[bookmark: _Table_C.4.5_ISW][bookmark: _Toc152485846][bookmark: _Toc153686386][bookmark: _Toc161625495][bookmark: _Toc337209036]	Table C.4.5 ISW Management Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.5.1

		NOR Updates in STEERS

		As Required

		5 work days after discovery of change



		C.4.5.1

		Written NOR Correction Notice

		As Required

		10 work days after receipt of NOR



		C.4.5.1

		Hazardous Waste Discrepancy Report

		As Required

		1 day after discrepancy



		C.4.5.1

		JSC Hazardous Waste Contingency Plan

		Annual

		Jun 1



		C.4.5.1

		EF Hazardous Waste Contingency Plan

		Annual

		Jun 1



		C.4.5.1

		EPFOL Hazardous Waste Contingency Plan

		Annual

		Jun 1



		C.4.5.1

		Combined JSC, EF, and EPFOL RCRA Training Plan

		Annual

		Jul 31



		C.4.5.1

		JSC Waste Summary (Review Copy)

		Annual

		Feb 1



		C.4.5.1

		JSC Waste Summary (STEERS)

		Annual

		Feb 10



		C.4.5.1

		EF Waste Summary (Review Copy)

		Annual

		Feb 1



		C.4.5.1

		EF Waste Summary (STEERS)

		Annual

		Feb 10



		C.4.5.1

		EPFOL Waste Summary (Review Copy)

		Annual

		Feb 1



		C.4.5.1

		EPFOL Waste Summary (STEERS)

		Annual

		Feb 10



		C.4.5.1

		ISW Generator Report (1 consolidated report for JSC, EF, SCTF, EPFOL)

		Quarterly

		Jan. 31, Apr 31, Jul 31, Oct. 31



		C.4.5.1

		NETS Hazardous Waste Report (1 consolidated report for JSC, EF and EPFOL)

		Annual

		2 weeks prior to final HQ due date  



		C.4.5.1

		JSC Waste Shipment Report

		Monthly

		20th of month for previous month



		C.4.5.1

		EF Waste Shipment Report

		Monthly

		20th of month for previous month



		C.4.5.1

		EPFOL Waste Shipment Report

		Monthly

		20th of month for previous month



		C.4.5.3

		ISW Tank Integrity Test Report (for 7 individual tank integrity tests)

		Annual

		March 31



		C.4.5.4

		Approved TSDR Facility and Transporter List

		As Required

		Within 30 calendar days of change of TSDR facility or transporter status



		C.4.5.4

		TSDRF and Transporter Audit Reports

		As Required

		15 work days after completion of audit



		C.4.5.4

		TSDRF and Transporter Compliance Update

		As Required 

		15 work days after completion of audit



		C.4.5.4

		TSDRF and Transporter Audit NETS Report

		As Required

		15 work days after completion of audit



		C.4.5.4

		Manifest Exception Report

		As Required

		40 calendar days after manifest not received





[bookmark: _Toc152485805][bookmark: _Toc153686345]

[bookmark: _C.4.6_Air_Quality]

[bookmark: _Toc337209037]C.4.6 Air Quality 

The Contractor shall perform technical and regulatory activities, analyses, and oversight for the purpose of complying with applicable laws and agency requirements governing air quality, including but not limited to combustion sources, evaporation loss sources, Title V Permit, Synthetic Minor Permits, Ozone Depleting Substances, and Greenhouse Gases (GHG).  The Contractor shall retrieve all records and maintain and submit all documentation necessary to comply with JSC’s Title V Permit, Permits-By-Rule (PBRs), and other regulatory requirements.

	

[bookmark: _C.4.6.1_Air_Emission][bookmark: _Toc337209038]	C.4.6.1 Air Emission Source Requirements

The Contractor shall maintain a current Air Emission Source List for JSC, EF, SCTF and EPFOL and any new sources to verify that stationary sources are permitted.  The Contractor shall submit a New Source Assessment Report upon discovery of a new or modified air emissions source.   



The Contractor shall annually verify that listed air emission sources at JSC, EF, SCTF, and EPFOL are accurately and legibly tagged.  The Contractor shall install and maintain tags.  The Contractor shall submit the Summary of Air Emission Tag Inspection Report.  



[bookmark: _C.4.6.2_Air_Emission][bookmark: _Toc337209039]	C.4.6.2 Air Emission Inventories

The Contractor shall perform emission calculations to quantify the actual emissions of criteria pollutants, speciated hazardous air pollutants (HAPs), speciated non-HAP air pollutants, and GHG from stationary sources at JSC, EF, SCTF and EPFOL and maintain the Emissions Calculation Spreadsheet.



The Contractor shall develop and submit Air Emissions Inventory Updates for JSC, EF and SCTF.  The Contractor shall obtain a copy of Hazardous Materials Inventory from the Occupational Health Contractor to calculate fugitive emissions.  



[bookmark: _C.4.6.3_Title_V][bookmark: _Toc152485824][bookmark: _Toc153686364][bookmark: _Toc161625473][bookmark: _Toc337209040]	C.4.6.3 Title V Permit Compliance

The Contractor shall ensure JSC Title V Federal Operating Permit O-1552 is kept current by preparation and submittal of Off-Permit/Operational Flexibility Action (OP-NOTIFY) notifications and Permit Revisions.  The Contractor shall prepare and submit a Title V Permit Renewal Application.  



The Contractor shall maintain a log of deviations.  The Contractor shall prepare and submit the Title V Permit Compliance Certification Report and Reasonable Inquiry Summary in accordance with TCEQ guidance.  



The Contractor shall ensure the Potential to Emit for JSC and Synthetic Minor Permits for EF and SCTF are kept current by preparation and submittal of revisions via TCEQ APD-CERT Form.



[bookmark: _C.4.6.4_PBR_Compliance][bookmark: _Toc152485809][bookmark: _Toc153686349][bookmark: _Toc161625458][bookmark: _Toc337209041]	C.4.6.4 PBR Compliance

The Contractor shall determine compliance, on a monthly basis, with requirements of the PBRs for each consecutive, rolling 12-month period.  The Contractor shall prepare PBR void requests for shutdown or demolished sources.  The Contractor shall prepare and submit PBR Binder Updates.   The Contractor shall develop and submit PBR applications for all applicable new or modified sources.

[bookmark: _Toc152485814][bookmark: _Toc153686354][bookmark: _Toc161625463][bookmark: _Toc152485811][bookmark: _Toc153686351][bookmark: _Toc161625460]

[bookmark: _C.4.6.5_Combustion_Source][bookmark: _Toc337209042]	C.4.6.5 Combustion Source Compliance

The Contractor shall obtain from the Facilities Contractor the daily Building 24 Boiler Operating Log, diesel fuel delivery data, and results of fuel sulfur analysis.  The Contractor shall update the Building 24 Boiler compliance spreadsheet monthly.  The Contractor shall acquire the gas analysis from the gas suppliers annually for total sulfur and hydrogen sulfide (H2S) content to verify compliance with Air Quality Permits.  The Contractor shall develop and submit Subpart Dc Compliance Reports. 



The Contractor shall verify compliance for stationary diesel and natural gas combustion engines.  The Contractor shall obtain from the Facilities Contractor and others the JF1235 and JF1236 forms, update the Stationary Engine Log with run time by type of operation (i.e., emergency, testing, and maintenance), and calculate 12-month rolling averages to ensure thresholds are not exceeded.



The Contractor shall perform quarterly emission testing on stationary diesel engines that exceed ten hours run time in any month and submit the Stationary Diesel Engine Testing Reports.  Engines shall be tested for Nitrogen Oxides (NOx) and Carbon Monoxide using a Government-furnished Portable Combustion Gas Analyzer.  The Contractor shall ensure the Portable Combustion Gas Analyzer is factory calibrated annually and perform necessary repairs up to $1,000.



The Contractor shall verify compliance with the NOx Mass Emissions Cap and Trade (MECT) program for JSC monthly.  The Contractor shall prepare and submit the MECT Compliance Report.  If sources are added or removed from service, the Contractor shall prepare MECT Level of Activity Certification.  The Contractor shall maintain and submit the NOx Final Control Plan to reflect applicable combustion sources at JSC.



[bookmark: _C.4.6.6_Evaporation_Loss][bookmark: _Toc152485819][bookmark: _Toc153686359][bookmark: _Toc161625468][bookmark: _Toc337209043]	C.4.6.6 Evaporation Loss Sources Compliance

The Contractor shall provide technical analysis and inspections for sources of evaporative loss activities.



The Contractor shall obtain coating data from Building E136 (surface coating log sheets and NASA Aircraft Maintenance Information System (NAMIS) reports) to update the Government-provided surface coating spreadsheet to verify compliance with the Air Quality Permit.



For JSC Building 9 and EPFOL, the Contractor shall obtain completed JF1118, Surface Coating Log Sheets, from surface coating operators, enter data into Government provided spreadsheet, and update the monthly coating spreadsheet to verify compliance with the PBR.



The Contractor shall inspect surface coating facilities and operations monthly and document results to verify compliance with the PBR and Air Quality Permit.  



For JSC Building 9, the Contractor shall obtain completed JF512, Composite Processing Recordkeeping Forms, from autoclave and curing oven operators, enter data into the Government-provided spreadsheet, and update the monthly composite spreadsheet to verify compliance with the PBR.  



The Contractor shall obtain completed JF1117, Solvent Cleaning Materials Tracking Record, from solvent cleaner operators to verify exemption threshold has not been exceeded.  The Contractor shall inspect and document results for solvent cleaners monthly to verify compliance with the PBR.  



The Contractor shall provide technical analysis and inspections for diesel, gasoline, and E85 fuel deliveries. The Contractor shall coordinate with the Facilities and Grounds Contractors to observe each fuel transfer into stationary storage tanks to inspect for leaks, visible vapors, or odors and document inspection results.  The Contractor shall develop and update a running 12-month throughput log for each tank to ensure that annual limit is not exceeded.



[bookmark: _Toc152485810][bookmark: _Toc153686350][bookmark: _Toc161625459]The Contractor shall perform sampling for analysis of True Vapor Pressure (TVP) and Reid Vapor Pressure (RVP) on O/W separators annually at EF for the purpose of complying with applicable laws and agency requirements.  The Contractor shall maintain analytical results in a log.



[bookmark: _C.4.6.7_Emission_Event][bookmark: _Toc337209044]C.4.6.7 Emission Event and Scheduled Start Up, Shut Down, and Maintenance Event (SSME) Notifications

The Contractor shall evaluate unplanned/unauthorized emissions, reportable emissions, and scheduled SSME for notification to TCEQ using STEERS.  For unscheduled events, the Contractor shall determine if the event is reportable and enter initial notification into STEERS no later than 24 hours after discovery.  For scheduled events, the Contractor shall enter initial notification into STEERS at least 15 calendar days prior to the activity.  The Contractor shall coordinate with the Facilities Contractor for SSME notifications.  



[bookmark: _C.4.6.8_Visible_Emissions][bookmark: _Toc152485825][bookmark: _Toc153686365][bookmark: _Toc161625474][bookmark: _Toc337209045]	C.4.6.8 Visible Emissions Observations

[bookmark: _Toc152485826][bookmark: _Toc153686366][bookmark: _Toc161625475]The Contractor shall perform and document visible emissions observations for all applicable sources to comply with 30 TAC Chapter 111, Subpart Dc, PBR, Air Quality Permits, and Title V Permit requirements.  The Contractor shall maintain Visible Emission results in a log.



[bookmark: _C.4.6.9_Ozone_Depleting][bookmark: _Toc337209046]	C.4.6.9 Ozone Depleting Substances (ODS) Tracking

The Contractor shall retrieve ODS servicing logs each month from operators of regulated sources and evaluate to determine compliance with ODS regulations.  The Contractor shall document the leak rate calculations in a log.  The Contractor shall retrieve the monthly ODS issues report from the Logistics Contractor and compare to the ODS consumption records obtained from Facilities Contractor to discover if any discrepancies exist, and if so, notify the COTR.  The Contractor shall provide technical assistance for the transfer and/or disposal of excess ODS materials from JSC.



The Contractor shall prepare and submit EPA Notification Requests for Extension of Repairs.  The Contractor shall prepare and submit the Consolidated ODS Report.  The Contractor shall prepare and submit the NETS ODS Report for JSC, EF, and SCTF. 



[bookmark: _C.4.6.10_Greenhouse_Gas][bookmark: _Toc152485830][bookmark: _Toc153686370][bookmark: _Toc161625479][bookmark: _Toc337209047]	C.4.6.10 Greenhouse Gas Emissions

The Contractor shall determine whether JSC, EF, SCTF, or EPFOL have exceeded the EPA GHG reporting thresholds.  The Contractor shall prepare and submit GHG Threshold Determination Reports for JSC, EF, SCTF, and EPFOL.  



If any reporting thresholds are exceeded, the Contractor shall prepare and submit the GHG Emission Report(s) for JSC, EF, SCTF and/or EPFOL for data covering the previous calendar year in accordance with Clause H.3, Task Ordering Procedure, and Section C.5, Special Support Services (IDIQ) upon receipt of an authorized task order. 



NOTE: JSC, EF, SCTF, and EPFOL did not exceed EPA GHG reporting thresholds for 2010 and 2011 based on fuel combustion.



[bookmark: _Table_C.4.6_Air][bookmark: _Toc337209048]	Table C.4.6 Air Quality Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.

		Section

		Title

		Frequency

		Due Date



		C.4.6.1

		Air Emission Source List

		Quarterly

		Jan 30, Apr 30, Jul 30, Oct 30



		C.4.6.1

		Summary of Air Emission Tag Inspection Reports

		Annual

		Sep 1



		C.4.6.1

		New Source Assessment

		As Required

		10 work days after discovery of new source



		C.4.6.2

		Emissions Calculation Spreadsheet

		Monthly

		30th of month for prior month



		C.4.6.2

		JSC Air Emissions Inventory Update

		Annual

		Mar 15



		C.4.6.2

		EF Air Emissions Inventory Update

		Annual

		Mar 15



		C.4.6.2

		SCTF Air Emissions Inventory Update

		Annual

		Mar 15



		C.4.6.3

		Notification of Off-Permit/Operational Flexibility Action (OP-NOTIFY)

		Annual

		15 days prior to due date to TCEQ



		C.4.6.3

		Title V Permit Renewal Application

		One time

		Nov 1, 2013



		C.4.6.3

		Title V Permit Revisions

		Annual

		15 days prior to due date to TCEQ



		C.4.6.3

		Title V Permit Compliance Certification Report

		Semi-Annual

		Jan 15 and Jul 15



		C.4.6.3

		Reasonable Inquiry Summary

		Semi-Annual

		Jan 15 and Jul 15



		C.4.6.3

		Updates to  PTE at JSC and Synthetic Minor Permits at EF and SCTF (APD-CERT)

		Annual

		Nov 1



		C.4.6.4

		PBR Binder Updates

		Annual

		Oct 1



		C.4.6.4

		PBR Void Requests

		As required

		Within 10 work days



		C.4.6.4

		PBR Applications

		As required

		Within 10 work days



		C.4.6.5

		Subpart Dc Compliance Report

		Semi-annual

		Jan 15 and Jul 15



		C.4.6.5

		Stationary Diesel Engine Testing Report

		Quarterly

		Jan 30, Apr 30 July 30, Oct 30



		C.4.6.5

		MECT Compliance Report (ECT-1)

		Annual

		Mar 15



		C.4.6.5

		MECT Level of Activity Certification (ECT-3)

		Annual

		Sep 1



		C.4.6.5

		NOx Final Control Plan

		As required

		Within 10 work days of change



		C.4.6.6

		Surface Coating Spreadsheet

		Monthly

		The 10th of each month



		C.4.6.7

		Emission Event and SSME Notifications

		As required

		Immediate



		C.4.6.9

		EPA Notification Requests for Extension of Repairs

		As required

		Within 15 days of repair delay



		C.4.6.9	

		Consolidated ODS Report

		Annual

		Jan 30



		C.4.6.9

		NETS ODS Report

		Annual

		2 weeks prior to final HQ due date  





		C.4.6.10

		JSC GHG Threshold Determination Report

		Annual

		Feb 15



		C.4.6.10

		EF GHG Threshold Determination Report

		Annual

		Feb 15



		C.4.6.10

		SCTF GHG Threshold Determination Report

		Annual

		Feb 15



		C.4.6.10

		EPFOL GHG Threshold Determination Report

		Annual

		Feb 15









[bookmark: _C.4.7_Toxic_Substances][bookmark: _Toc337209049]C.4.7 Toxic Substances Management 

The Contractor shall perform technical and regulatory activities, analyses, and oversight for the purpose of complying with applicable Federal and state laws and regulations (i.e., Toxic Substances Control Act (TSCA)), and agency requirements governing the management of toxic substances, such as, polychlorinated biphenyls (PCBs), lead, asbestos, pesticides, Federal Insecticide, Fungicide and Rodenticide Act (FIFRA)-regulated substances, and the Emergency Planning and Community Right-To-Know Act (EPCRA) at JSC, EF, SCTF and EPFOL.



[bookmark: _C.4.7.1_PCBs][bookmark: _Toc337209050]	C.4.7.1 PCBs 

The Contractor shall implement a program to manage Polychlorinated Biphenyls (PCBs) from its origin on-site to ultimate off-site recycling, treatment, storage or disposal.  This includes required inspections, inventory, reporting, recordkeeping, and disposal. The Contractor shall prepare and submit the PCB Annual Document Log.



NOTE: PCB waste management is included with Section C.4.5.



[bookmark: _C.4.7.2_Lead][bookmark: _Toc337209051]	C.4.7.2 Lead

The Contractor shall provide technical assistance and oversight in the management of lead to maintain compliance with Federal and state environmental requirements. 



NOTE: Lead waste management is included with Section C.4.5.



[bookmark: _C.4.7.3_Asbestos][bookmark: _Toc337209052]	C.4.7.3 Asbestos

The Contractor shall implement a program to manage asbestos to maintain compliance with EPA National Emissions Standards for Hazardous Air Pollutants (NESHAP), Texas Department of State Health Services (TDSHS), TSCA, and other applicable environmental laws and agency requirements.  



The Contractor shall inspect one-half of all asbestos-containing facilities at JSC, EF and SCTF each year and document the results in the Asbestos Condition Assessment Spreadsheet.  Any time asbestos containing materials are observed in friable or poor condition, the Contractor shall notify the Occupational Health Contractor immediately via email and update the Asbestos Condition Assessment Spreadsheet.



The Contractor shall perform tracking and oversight of asbestos work conducted by the Facilities Contractor, CoF project contractors, and other onsite contractors.  The Contractor shall prepare and submit Asbestos NESHAP Notifications to the COTR at least 15 work days prior to construction start date for scheduled renovations and demolitions.  The Contractor shall prepare and submit emergency asbestos NESHAP notifications to the COTR.  The Contractor shall obtain information from on-site contractors to prepare and submit the Annual O&M Consolidated Notification. 



The Contractor shall review submitted Asbestos Project Designs (APDs) to ensure they meet the TSCA Asbestos Model Accreditation Plan requirements.  The Contractor shall submit comments on the APD.



NOTE: Asbestos waste management is included with Section C.4.5.



[bookmark: _C.4.7.4_Pesticides][bookmark: _Toc337209053]	C.4.7.4 Pesticides

The Contractor shall provide technical assistance and oversight in the management, storage, and application of pesticides to maintain compliance with FIFRA and State of Texas Pesticide Control Board requirements. 



[bookmark: _C.4.7.5_EPCRA][bookmark: _Toc337209054][bookmark: _Toc161625535]	C.4.7.5 EPCRA

The Contractor shall obtain, verify, and analyze data from the Occupational Health Contractor to determine whether any applicable chemicals have exceeded the Tier II reporting thresholds for JSC, EF, SCTF or EPFOL.  Where reporting thresholds are exceeded, the Contractor shall prepare and submit the annual TDSHS Tier II Hazardous Chemical Inventory reports and associated Emergency Planning Letters.  



The Contractor shall review data to determine whether JSC, EF, SCTF or EPFOL have exceeded the EPA Toxic Release Inventory (TRI) reporting thresholds.  The Contractor shall prepare and submit TRI Threshold Determination Reports.  Where reporting thresholds are exceeded, the Contractor shall prepare and submit TRI Form R. 



NOTE: EPFOL has not exceeded Tier II reporting thresholds in the last five years.  JSC, EF, SCTF, and EPFOL have not exceeded TRI Form R reporting thresholds in the last five years.



[bookmark: _Table_C.4.7_Toxic][bookmark: _Toc337209055]	Table C.4.7 Toxic Substances Management Deliverables

The Contractor shall submit the following as required in Section J, DRD EN-03, Media Specific Compliance Programs.



		Section

		Title

		Frequency

		Due Date



		C.4.7.1

		PCB Annual Document Log

		Annual

		Jun 1



		C.4.7.3

		Asbestos Condition Assessment Spreadsheet

		As Required

		Within 10 work days of completion



		C.4.7.3

		Asbestos Regulatory Notifications

		As Required

		15 work days prior to scheduled activity.  Immediately for emergency activity



		C.4.7.3

		Annual Asbestos O&M Consolidated Notification

		Annual

		Dec 15



		C.4.7.3

		Asbestos Project Design Reviews

		As Required

		Within 10 work days of request



		C.4.7.5

		JSC Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		Annual

		10 work days prior to Mar 1



		C.4.7.5

		EF Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		Annual

		10 work days prior to Mar 1



		C.4.7.5

		SCTF Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		Annual

		10 work days prior to Mar 1



		C.4.7.5

		EPFOL Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		Annual (during years threshold is exceeded)

		10 work days prior to Mar 1



		C.4.7.5

		JSC TRI Threshold Determination Report

		Annual

		May 15



		C.4.7.5

		EF TRI Threshold Determination Report

		Annual

		May 15



		C.4.7.5

		SCTF TRI Threshold Determination Report

		Annual

		May 15



		C.4.7.5

		EPFOL TRI Threshold Determination Report

		Annual

		May 15



		C.4.7.5

		TRI Form Rs

		Annual

		Jun 1









[bookmark: _C.5_Special_Support][bookmark: _Toc152485886][bookmark: _Toc153686426][bookmark: _Toc161625538][bookmark: _Toc337209056]C.5 Special Support Services (Indefinite Delivery/Indefinite Quantity (IDIQ))

The Contractor shall provide non-routine special support services on a cost-reimbursable, IDIQ basis.  Task Orders (TOs) will be issued by the Contracting Officer in accordance with Clause H.3, Task Ordering Procedure, to augment core environmental support services.  The Contractor shall perform environmental professional support services and skilled technical specialty services as ordered.  Work product/services shall be clear, concise, complete, and describe all supporting data used for the final conclusion.  



NOTE:  The Government expects to issue some annual, recurring TOs to accommodate work that is expected to change each year and depending on availability of funds.  For example, a TO for sustainable acquisition may be issued with the requirement to evaluate the program’s effectiveness, implement changes to improve processes and remove barriers, and to recommend actions for the next year.  



[bookmark: _C.5.1_Environmental_Support][bookmark: _Toc152485887][bookmark: _Toc153686427][bookmark: _Toc161625539][bookmark: _Toc337209057]C.5.1 Environmental Support Services

[bookmark: _Toc152485888][bookmark: _Toc153686428][bookmark: _Toc161625540]The Contractor shall provide IDIQ services including, but not limited to:

· Permitting services

· Environmental studies

· Mitigation of non-compliances requiring additional corrections

· Environmental restoration / remediation / TRRP response

· Project support, including ISW disposal

· Environmental Assessments / Environmental Impact Studies

· Sustainability program support (ex: sustainable acquisition, sustainability, pollution prevention opportunity assessments, sustainability opportunity assessments, recycling)

· Events and outreach (ex: provide and operate booths or other displays on on-site or offsite venues, develop posters, handouts, or other awareness items)

· Develop new training modules

· Environmental Management Program implementation

· Geographic Information System (GIS) services

· Storm Water Management Plan implementation

· Continuous Emissions Monitoring System management, calibration and repair

· Waste disposal or recycling of unplanned / non-routine wastes



[bookmark: _C.5.2_Specialty_Services][bookmark: _Toc337209058]C.5.2 Specialty Services

The Contractor shall procure IDIQ specialty services, including, but not limited to:

· EMS auditor training

· Internal Environmental Compliance Assessments 

· Catastrophic spill response support

· Specialized testing and investigation services (air emission stack testing, land surveying)

· Tank repair services

· Drilling-boring services

· Wetlands delineation

· Training development

· [bookmark: _GoBack]Wildlife Management
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[bookmark: _GoBack]SECTION D - PACKAGING AND MARKING 



D.1	Listing of Clauses Incorporated by Reference



NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 



I.  Federal Acquisition Regulation (48 CFR Chapter 1)

		Clause Number

		Date

		Title



		None included by reference

		

		







II. NASA FAR Supplement (48 CFR Chapter 18) Clauses

		Clause Number

		Date

		Title



		None included by reference

		

		







(End of clause)



[END OF SECTION]
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[bookmark: _GoBack]		SECTION E - INSPECTION AND ACCEPTANCE



E.1	Listing of Clauses Incorporated by Reference



Clause(s) at the beginning of this Section are incorporated by reference, with the same force and effect as if they were given in full text.  Clauses incorporated by reference which require a fill-in by the Government include the text of the affected paragraph(s) only.  This does not limit the clause to the affected paragraph(s).  The Contractor is responsible for understanding and complying with the entire clause.



NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 



I.  Federal Acquisition Regulation (48 CFR Chapter 1)

		CLAUSE NUMBER

		DATE

		TITLE



		52.246-3

		MAY 2001

		INSPECTION OF SUPPLIES – COST-REIMBURSEMENT



		52.246-5

		APR 1984

		INSPECTION OF SERVICES – COST-REIMBURSEMENT







II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

		CLAUSE NUMBER

		DATE

		TITLE



		None included by reference

		

		







(End of clause)



E.2	NFS 1852.246-72 Material Inspection and Receiving Report  (AUG 2003) 



(a) At the time of each delivery to the Government under this contract, the Contractor shall furnish a Material Inspection and Receiving Report (DD Form 250 series) prepared in 3 (three) copies, an original and 2 (two) copies.



(b) The Contractor shall prepare the DD Form 250 in accordance with NASA FAR Supplement 1846.6. The Contractor shall enclose the copies of the DD Form 250 in the package or seal them in a waterproof envelope, which shall be securely attached to the exterior of the package in the most protected location.



(c) When more than one package is involved in a shipment, the Contractor shall list on the DD Form 250, as additional information, the quantity of packages and the package numbers. The Contractor shall forward the DD Form 250 with the lowest numbered package of the shipment and print the words "CONTAINS DD FORM 250" on the package.



(End of Clause)



E.3	Inspection and Acceptance



(a) Final inspection and acceptance shall be accomplished by the Contracting Officer or his/her duly authorized representative.



(End of clause)



[END OF SECTION]
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[bookmark: _GoBack]SECTION F - DELIVERIES OR PERFORMANCE



F.1	Listing of Clauses Incorporated by Reference



NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 



I.  	Federal Acquisition Regulation (48 CFR Chapter 1)



		Clause

Number

		

Date

		

Title



		52.242-15

		AUG 1989

		Stop-Work Order (ALT I)(APR 1984)



		52.247-34

		NOV 1991

		F.O.B. Destination







II.	NASA FAR Supplement (48 CFR Chapter 18) Clauses



		Clause

Number

		

Date

		

Title



		None included by reference

		

		





[bookmark: wp1141094][bookmark: wp1141095][bookmark: wp1141096][bookmark: wp1141099][bookmark: wp1141105][bookmark: wp1141111][bookmark: wp1141117][bookmark: wp1141123][bookmark: wp1141125][bookmark: wp1141127][bookmark: wp1141129][bookmark: wp1141131][bookmark: wp1141133][bookmark: wp1141134][bookmark: wp1141137][bookmark: wp1141143][bookmark: wp1141149][bookmark: wp1141155][bookmark: wp1141161][bookmark: wp1141163][bookmark: wp1141165][bookmark: wp1141167][bookmark: wp1141169][bookmark: wp1141171][bookmark: wp1141172][bookmark: wp1141175][bookmark: wp1141181][bookmark: wp1141187][bookmark: wp1141193][bookmark: wp1141199][bookmark: wp1141201][bookmark: wp1141203][bookmark: wp1141205][bookmark: wp1141207][bookmark: wp1141209][bookmark: wp1141210][bookmark: wp1141211]

(End of clause)



F.2	Place of Performance



The primary effort required under this contract shall be performed at or near the Lyndon B. Johnson Space Center (JSC) including Ellington Field (EF), Sonny Carter Training Facility (SCTF) with additional effort anticipated at El Paso Forward Operating Location (EPFOL) in support of the SOW requirements.



(End of clause)



[bookmark: wp1141212][bookmark: wp1141213][bookmark: wp1141214][bookmark: wp1141215][bookmark: wp1141216]F.3	Period of Performance 



The phase-in period of performance of this contract shall be from July 1, 2013 through August 31, 2013.  The period of performance of this contract shall be from September 1, 2013, through September 30, 2014. Task Orders placed prior to the expiration date of this contract shall remain in full force and effect until deliveries have been completed and payment has been made.



(End of clause)

[bookmark: _Toc346095984][bookmark: _Toc346096117][bookmark: _Toc346527900][bookmark: _Toc350914144][bookmark: _Toc360504316]

F.4	Option to Extend Period of Performance 



The Government may require the contractor to continue to perform services under this contract beyond the above stated period of performance, through an option.  The contracting officer may exercise this option by issuance of a unilateral contract modification 30 days or more before the end of the period of performance set forth in Clause F.3, Period of Performance.  Should the option be exercised, the resultant contract will include all terms and conditions of the basic contract as it exists immediately prior to the exercise of the option, except for the following changes:



                Option 1:



        1.  B.3 entitled “Contract Value and Fee Arrangement” will be modified to reflect the addition of the following values:



The estimated cost of Option 1 is $ TBP. The target Incentive Fee, excluding base fee is $ TBP.  The base fee is $ 0.    Total estimated cost and target Incentive Fee are $ TBP.



                2.  F.3, entitled “Period of Performance,” will be modified to state:



“The phase-in period of performance of this contract shall be from July 1, 2013 through August 31, 2013.  The period of performance of this contract shall be from September 1, 2013, through September 30, 2016.”



                Option 2:



        1.  B.3 entitled “Contract Value and Fee Arrangement” will be modified to reflect the addition of the following values:



The estimated cost of Option 2 is $ TBP. The target Incentive Fee, excluding base fee is $ TBP.  The base fee is $ 0.  Total estimated cost and, target Incentive Fee are $ TBP.



                2.  F.3, entitled “Period of Performance,” will be modified to state:



“The phase-in period of performance of this contract shall be from July 1, 2013 through August 31, 2013.  The period of performance of this contract shall be from September 1, 2013, through August 31, 2018.”



(End of clause)



[bookmark: wp1135896]F.5	Shipping Instructions



All documentation shall be shipped to the addresses cited in Section J-1, Data Requirements List – Data Requirements Descriptions.  Shipment of all other items shall be as follows:



Parcel Post Shipments and Freight Shipments



Ship to:	Transportation Officer 

		Central Receiving, Building 420

		NASA Johnson Space Center

		2101 NASA Parkway

		Houston, TX 77058-3696



Mark for:	Contracting Officer’s Technical Representative: TBD

Mark with: 	Purchase Request No: TBD

		Contract Number: NNJ13JA01C

		For reissue to: TBD (name and phone)



(End of clause)



F.6		Phase-In and Close-Out



(a) Contractor Phase-In.  The services provided by this contract are vital to the Government’s overall effort, and continuity must be maintained without disruption.  The contractor is expected to meet full performance requirements from the start date of the base contract period.  The Phase-In period shall not exceed 60 calendar days prior to the start date of the base contract period.  Office space per DRD AN-01, Phase-In Plan will be provided by the Government during the Phase-In period. Additional office space may be required.



			The total firm fixed price of Phase-In is identified in Section B, Clause B.3, Contract Value and Fee Arrangement.  Any costs incurred in excess of this amount shall be unallowable under this or any other Government contract.



(b) Contractor Close-Out.  The contractor shall close-out at contract end in a cooperative manner with the Government and new contractor to allow for continuity of services and smooth phase-in.  Close-Out activities shall be accomplished in accordance with FAR 52.237-3, Continuity of Services and DRD AN-01, Phase-In Plan. 



(End of clause)



 [END OF SECTION]
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SECTION G - CONTRACT ADMINISTRATION DATA



G.1	Listing Of Clauses Incorporated By Reference



Clause(s) at the beginning of this Section are incorporated by reference, with the same force and effect as if they were given in full text.  Clauses incorporated by reference which require a fill-in by the Government include the text of the affected paragraph(s) only.  This does not limit the clause to the affected paragraph(s).  The Contractor is responsible for understanding and complying with the entire clause.



NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 



I.  Federal Acquisition Regulation (48 CFR Chapter 1)

		Clause Number

		Date

		Title



		None included by reference

		

		







II. NASA FAR Supplement (48 CFR Chapter 18) Clauses

		Clause Number

		Date

		Title



		1852.242-73

		NOV 2004

		NASA Contractor Financial Management Reporting



		1852.245-73

		JAN 2011

		Financial Reporting of NASA Property in the Custody of Contractors



		1852.245-74

		JAN 2011

		Identification and Marking of Government Equipment



		1852.245-75

		JAN 2011

		Property Management Changes



		1852.245-78

		JAN 2011

		Physical Inventory of Capital Personal Property



		1852.245-82

		JAN 2011

		Occupancy Management Requirements







(End of clause)



G.2	NFS 1852.216-75 Payment of Fixed Fee (DEC 1988)



The fixed fee shall be paid in monthly installments based upon the percentage of completion of work as determined by the Contracting Officer.



(End of clause)

[bookmark: _Toc278385148][bookmark: _Toc281985751][bookmark: _Toc282073341][bookmark: _Toc282766895][bookmark: _Toc287423558]G.3	NFS 1852.216-87 Submission of Vouchers for Payment (MAR 1998)



(a)  The designated billing office for cost vouchers for purposes of the Prompt Payment clause of this contract is indicated below.  Public vouchers for payment of costs shall include a reference to the number of this contract. 
	

(b) 	(1) If the contractor is authorized to submit interim cost vouchers directly to the NASA paying office, the original voucher should be submitted to: 

	

			NASA Shared Services Center (NSSC)

			Financial Management Division (FMD) – Accounts Payable

			Bldg 1111, C. Road

			Stennis Space Center, MS 39529

			Phone#: 1-877-677-2123

			Fax: 1-866-209-5415

			Email: NSSC-AccountsPayable@nasa.gov



(2)  For any period that the Defense Contract Audit Agency has authorized the Contractor to submit interim cost vouchers directly to the Government paying office, interim vouchers are not required to be sent to the Auditor, and are considered to be provisionally approved for payment, subject to final audit.   



(3)  Copies of vouchers should be submitted as directed by the Contracting Officer. 

(c)  If the contractor is not authorized to submit interim cost vouchers directly to the paying office as described in paragraph (b), the contractor shall prepare and submit vouchers as follows: 
            

(1)  One original Standard Form (SF) 1034, SF 1035, or equivalent Contractor's attachment to: 	

[To be filled out by Offeror]

		DCAA Office:

		Supervisory Auditor:

		Address:

		Phone#: 

		Fax: 

		Email: 

            

(2)  Five copies of SF 1034, SF 1035A, or equivalent Contractor's attachment to the following offices by insertion in the memorandum block of their names and addresses: 



		(i)  Copy 1 NASA Contracting Officer (CO)
                 	(ii) Copy 2 Auditor 
                  	(iii) Copy 3 Contractor 
                  	(iv) Copy 4 Contract administration office; and 
                  	(v) Copy 5 Contracting Officer’s Technical Representative (COTR)
		(vi) The CO may designate other recipients as required. 



(d)  Public vouchers for payment of fee shall be prepared similarly to the procedures in paragraphs (b) or (c) of this clause, whichever is applicable, and forwarded to:



 			NASA Shared Services Center (NSSC)

			Financial Management Division (FMD) – Accounts Payable

			Bldg. 1111, C. Road

			Stennis Space Center, MS 39529

			Phone#: 1-877-677-2123

			Fax: 1-866-209-5415

			Email: NSSC-AccountsPayable@nasa.gov



This is the designated billing office for fee vouchers for purposes of the Prompt Payment clause of this contract. 



(e)  In the event that amounts are withheld from payment in accordance with provisions of this contract, a separate voucher for the amount withheld will be required before payment for that amount may be made. 



(End of clause)
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G.4	Reserved



[bookmark: _Toc287423560]G.5	NFS 1852.242-70 Technical Direction (SEP 1993)



(a)  Performance of the work under this contract is subject to the written technical direction of the Contracting Officer Technical Representative (COTR), who shall be specifically appointed by the Contracting Officer in writing in accordance with NASA FAR Supplement 1842.270.  "Technical direction" means a directive to the Contractor that approves approaches, solutions, designs, or refinements; fills in details or otherwise completes the general description of work or documentation items; shifts emphasis among work areas or tasks; or furnishes similar instruction to the Contractor.  Technical direction includes requiring studies and pursuit of certain lines of inquiry regarding matters within the general tasks and requirements in Section C of this contract. 



(b)  The COTR does not have the authority to, and shall not, issue any instruction purporting to be technical direction that:



(1)  Constitutes an assignment of additional work outside the statement of work; 

(2)  Constitutes a change as defined in the changes clause; 

(3)  Constitutes a basis for any increase or decrease in the total estimated contract cost, the fixed fee (if any), or the time required for contract performance; 

(4)  Changes any of the expressed terms, conditions, or specifications of the contract; or 

(5)  Interferes with the contractor's rights to perform the terms and conditions of the contract. 



(c)  All technical direction shall be issued in writing by the COTR. 



(d)  The Contractor shall proceed promptly with the performance of technical direction duly issued by the COTR in the manner prescribed by this clause and within the COTR's authority.  If, in the Contractor's opinion, any instruction or direction by the COTR falls within any of the categories defined in paragraph (b) of this clause, the Contractor shall not proceed but shall notify the Contracting Officer in writing within 5 working days after receiving it and shall request the Contracting Officer to take action as described in this clause.  Upon receiving this notification, the Contracting Officer shall either issue an appropriate contract modification within a reasonable time or advise the Contractor in writing within 30 days that the instruction or direction is:



(1) Rescinded in its entirety; or 



(2) Within the requirements of the contract and does not constitute a change under the changes clause of the contract, and that the Contractor should proceed promptly with its performance. 



(e)  A failure of the contractor and contracting officer to agree that the instruction or direction is both within the requirements of the contract and does not constitute a change under the changes clause, or a failure to agree upon the contract action to be taken with respect to the instruction or direction, shall be subject to the Disputes clause of this contract. 



(f)  Any action(s) taken by the contractor in response to any direction given by any person other than the Contracting Officer or the COTR shall be at the Contractor's risk. 



(End of clause)



G.6	NFS 1852.245-70 Contractor Requests for Government-Provided Equipment (JAN 2011)(ALT I)(JAN 2011) 



(a) The Contractor shall provide all property required for the performance of this contract. The Contractor shall not acquire or construct items of property to which the Government will have title under the provisions of this contract without the Contracting Officer's written authorization. Property which will be acquired as a deliverable end item as material or as a component for incorporation into a deliverable end item is exempt from this requirement. Property approved as part of the contract award or specifically required within the statement of work is exempt from this requirement.



(b)	(1) In the event the Contractor is unable to provide the property necessary for performance, and the Contractor requests provision of property by the Government, the Contractor's request shall -



(i) Justify the need for the property;



(ii) Provide the reasons why contractor-owned property cannot be used;



(iii) Describe the property in sufficient detail to enable the Government to screen its inventories for available property or to otherwise acquire property, including applicable manufacturer, model, part, catalog, National Stock Number or other pertinent identifiers;



(iv) Combine requests for quantities of items with identical descriptions and estimated values when the estimated values do not exceed $100,000 per unit; and



(v) Include only a single unit when the acquisition or construction value equals or exceeds $100,000.



(2) Contracting Officer authorization is required for items the Contractor intends to manufacture as well as those it intends to purchase.



(3) The Contractor shall submit requests to the Contracting Officer no less than 30 days in advance of the date the Contractor would, should it receive authorization, acquire or begin fabrication of the item.



(c) The Contractor shall maintain copies of Contracting Officer authorizations, appropriately cross-referenced to the individual property record, within its property management system.



(d) Property furnished from Government excess sources is provided as-is, where-is. The Government makes no warranty regarding its applicability for performance of the contract or its ability to operate. Failure of property obtained from Government excess sources under this clause is insufficient reason for submission of requests for equitable adjustments discussed in the clause at FAR 52.245-1, Government Property, as incorporated in this contract.



(e)	In the event the Contracting Officer issues written authorization to provide property, the Contractor shall screen Government sources to determine the availability of property from Government inventory or excess property.



(1) The Contractor shall review NASA inventories and other authorized Federal excess sources for availability of items that meet the performance requirements of the requested property. 



(i) If the Contractor determines that a suitable item is available from NASA supply inventory, it shall request the item using applicable Center procedures.

(ii) If the Contractor determines that an item within NASA or Federal excess is suitable, it shall contact the Center Industrial Property Officer to arrange for transfer of the item from the identified source to the Contractor.



(2) If the Contractor determines that the required property is not available from inventory or excess sources, the Contractor shall note the acquisition file with a list of sources reviewed and the findings regarding the lack of availability. If the required property is available, but unsuitable for use, the contractor shall document the rationale for rejection of available property. The Contractor shall retain appropriate cross-referenced documentary evidence of the outcome of those screening efforts as part of its property records system.



(End of clause)



[bookmark: _Toc268086964][bookmark: _Toc278385151][bookmark: _Toc281985753][bookmark: _Toc282073343][bookmark: _Toc282766897][bookmark: _Toc287423561]G.7	NFS 1852.245-71 Installation-Accountable Government Property (JAN 2011) (Alt I) (JAN 2011)



(a) The Government property described in paragraph (c) of this clause may be made available to the Contractor on a no-charge basis for use in performance of this contract. This property shall be utilized only within the physical confines of the NASA installation that provided the property unless authorized by the Contracting Officer under (b)(1)(iv). Under this clause, the Government retains accountability for, and title to, the property, and the Contractor shall comply with the following:



(1) NASA Procedural Requirements (NPR) 4100.1, NASA Materials Inventory Management Manual;



(2) NASA Procedural Requirements (NPR) 4200.1, NASA Equipment Management Procedural Requirements; 



(3) NASA Procedural Requirement (NPR) 4300.1, NASA Personal Property Disposal Procedural Requirements;



(4) NASA Procedural Requirements (NPR) 4300.4, Use of Space Shuttle and Aerospace Vehicle Materials as Mementos;



(5) NASA Procedural Requirements (NPR) 4310.1, Identification and Disposition of NASA Artifacts; 



(6) NASA Procedural Requirement (NPR) 4200.2, NASA Equipment Management Manual for Property Custodians;



(7) JSC Procedural Requirements (JPR) 1281.7B, Control of Customer Property;



(8) JSC Procedural Requirements (JPR) 1281.15, Identification, Handling, Storage, Packaging, Preservation, and Delivery; 



(9) JSC Work Instruction (JWI) 4200.1, Management of Controlled Equipment;



(10) JSC Work Instruction (JWI) 4210.2, JSC Instructions for Control of Program Stock (formerly JSC 26549);



(11) JSC Work Instruction (JWI) 4300.1, JSC Instructions for Excess and Disposal of Government Property; 



(12) JSC Work Instruction (JWI) 6050.1A, Procedures for Processing Shipments from JSC;



Property not recorded in NASA property systems must be managed in accordance with the requirements of the clause at FAR 52.245-1, as incorporated in this contract. The Contractor shall establish and adhere to a system of written procedures to assure continued, effective management control and compliance with these user responsibilities. In accordance with FAR 52.245-1(h)(1) the contractor shall be liable for property lost, damaged, destroyed or stolen by the contractor or their employees when determined responsible by a NASA Property Survey Board, in accordance with the NASA guidance in this clause.



(b)	(1) The official accountable recordkeeping, financial control, and reporting of the property subject to this clause shall be retained by the Government and accomplished within NASA management information systems prescribed by the installation Supply and Equipment Management Officer (SEMO) and Financial Management Officer. If this contract provides for the Contractor to acquire property, title to which will vest in the Government, the following additional procedures apply:



(i) The Contractor shall not utilize the installation’s central receiving facility for receipt of contractor-acquired property.  However, the Contractor shall provide listings suitable for establishing accountable records of all such property received on a monthly basis to the SEMO.



(ii) The Contractor shall furnish a copy of each purchase order, prior to delivery by the vendor, to the installation central receiving area.



(iii) The Contractor shall establish a record for Government titled property as required by FAR 52.245-1, as incorporated in this contract, and shall maintain that record until accountability is accepted by the Government.



(iv) Contractor use of Government property at an off-site location and off-site subcontractor use requires advance approval of the Contracting Officer and notification of the Industrial Property Officer. The property shall be considered Government furnished and the Contractor shall assume accountability and financial reporting responsibility. The Contractor shall establish records and property control procedures and maintain the property in accordance with the requirements of FAR 52.245-1, Government Property (as incorporated in this contract), until its return to the installation. NASA Procedural Requirements related to property loans shall not apply to offsite use of property by contractors.



(2) After transfer of accountability to the Government, the Contractor shall continue to maintain such internal records as are necessary to execute the user responsibilities identified in paragraph (a) of this clause and document the acquisition, billing, and disposition of the property. These records and supporting documentation shall be made available, upon request, to the SEMO and any other authorized representatives of the Contracting Officer.



(c) The following property and services are provided if checked:



[x] (1) Office space, work area space, and utilities. Government telephones are available for official purposes only.



[x] (2) Office furniture.



[x] (3) Property listed in Section J, Attachment J-5 “List of Installation Accountable Government Property”.



(i) If the Contractor acquires property, title to which vests in the Government pursuant to other provisions of this contract, this property also shall become accountable to the Government upon its entry into Government records.



(ii) The Contractor shall not bring to the installation for use under this contract any property owned or leased by the Contractor, or other property that the Contractor is accountable for under any other Government contract, without the Contracting Officer's prior written approval.



[  ] (4) Supplies from stores stock.



[x] (5) Publications and blank forms stocked by the installation.



[x] (6) Safety and fire protection for Contractor personnel and facilities.



[x] (7) Installation service facilities: Calibration Laboratory, JSC Logistics Contractor, Mail pickup and delivery, Office Automation Information Technology (ex: personal computers, fax machines, scanners, copiers and printers).



[x] (8) Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses sustained during on-site duty.



[x] (9) Cafeteria privileges for Contractor employees during normal operating hours.



[x] (10) Building maintenance for facilities occupied by Contractor personnel.



[x] (11) Moving and hauling for office moves, movement of large equipment, and delivery of supplies. Moving services may be provided on-site, as approved by the Contracting Officer.



(End of clause)



[bookmark: _Toc278385153][bookmark: _Toc281985755][bookmark: _Toc282073345][bookmark: _Toc282766899][bookmark: _Toc287423563]G.8	JSC 52.204-91 Security/Badging Requirements for Foreign National Visitors and Employees/Representatives of Foreign Contractors (JAN 2006) 



(a) An employee of a domestic Johnson Space Center (JSC) contractor or its subcontractor who is not a U.S. citizen (foreign national) may not be admitted to the JSC site for purposes of performing work without special arrangements.  In addition, all employees or representatives of a foreign JSC contractor/ subcontractor may not be admitted to the JSC site without special arrangements.  For employees as described above, advance notice must be given to the Security Office of the host installation [JSC or White Sands Test Facility (WSTF)] at least three weeks prior to the scheduled need for access to the site so that instructions on obtaining access may be provided.  Contractors should be aware that approval for access to the site and issuance of a badge may take much longer than three weeks and sufficient lead time must be allowed to accommodate the approval process.



(b) All visit/badge requests for persons described in (a) above must be entered in the NASA Foreign National Management System (NFNMS) for acceptance, review, concurrence, and approval purposes.  When an authorized company official requests a JSC or WSTF badge for site access, he/she is certifying that steps have been taken to ensure that its contractor or subcontractor employees, visitors, or representatives will not be given access to export-controlled or classified information for which they are not authorized.  These individuals shall serve as the contractor’s representative(s) in certifying that all visit/badge request forms are processed in accordance with JSC and WSTF security and export control procedures.  No foreign national, representative, or resident alien contractor/subcontractor employee shall be granted access into JSC or WSTF until approved and processed through the NFNMS.  Unescorted access will not be granted unless a favorable National Agency Check (NAC) has been completed by the JSC Security Office, and an approved NASA Foreign National Visitor Security/Technology Control Plan (STTCP), (previously called the Access Control Plan) has been submitted and approved.



(c) The contractor agrees that it will not employ for the performance of work onsite at JSC or WSTF any individuals who are not legally authorized to work in the United States.  If the JSC or WSTF Industrial Security Specialist or the contracting officer has reason to believe that any employee of the contractor may not be legally authorized to work in the United States and/or on the contract, the contractor may be required to furnish copies of Form I-9 (Employment Eligibility Verification), U.S. Department of Labor Application for Alien Employment Certification, and any other type of employment authorization document.



The contractor agrees to provide the information requested by JSC or WSTF Security Office in order to comply with NASA policy directives and guidelines related to foreign visits to NASA facilities so that (1) the visitor/employee/ representative may be allowed access to JSC or other NASA centers for performance of this contract, (2) required investigations can be conducted, and (3) required annual or revalidation reports can be submitted to NASA Headquarters.  All requested information must be submitted in a timely manner in accordance with instructions provided by JSC or any other center to be visited.



(End of clause)



G.9	JSC 52.223-92 JSC Hazardous Materials Use (MAY 2009) 



(a)  This clause is JSC-unique, and the requirements are in addition to any U.S. Environmental Protection Agency, U.S. Occupational Safety and Health Administration, or other state or Federal regulation or statute.  Therefore, the following requirements do NOT supersede any statutory or regulatory requirements for any entity subject to this clause. 



(b)  "Hazardous materials," for the purposes of this clause, consist of the following:

(1) Those materials defined as "highly hazardous chemicals" in Occupational Safety and Health Administration Process Safety Management Regulation, 29 Code of Federal Regulation 1910.119, without regard for quantity.

(2) Those "extremely hazardous substances" subject to the emergency planning requirements in the Environmental Protection Agency Emergency Planning and Community Right-to-Know Regulation, 40 Code of Federal Regulation 355, Part 355, without regard for quantity.

(3) Those "hazardous substances" subject to the release notification requirements under Environmental Protection Agency's Emergency Planning and Community Right-to-Know Regulation, 40 Code of Federal Regulation 302.4, without regard for quantity.

(4) Any radioisotope material or device that produces ionizing radiation.

(5) Any Class II, III, or IV laser as defined by the American National Standards Institute No. Z136.1 (1986)

(6) Any explosive or any pyrotechnics

(7) Any pesticide.



(c) The contractor shall update the JSC inventory listing the identity and quantity of hazardous materials stored or used onsite at JSC for the performance of the contract.



(d) The contractor shall ensure that the proper training of its employees in the use and inherent hazards of these materials is accomplished prior to use.



(e) The contractor shall notify the JSC Clinical Services Branch (SD3) prior to any initial use or different application of these materials.



(f)  The contractor shall use all hazardous materials properly and take all necessary precautions to ensure no harm is done to humans or the environment.



(g) The contractor shall insert the substance of this clause, including this Paragraph F with appropriate changes of designations of the parties, in subcontracts under which hazardous materials will be utilized, or may reasonably be expected to be utilized, onsite at JSC.

(h) In the event the contractor fails or refuses to comply with any aspect of this clause, such failure or refusal may be considered a material breach of this contract.

[bookmark: _GoBack]

(End of clause)
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At all times while on Government property, the contractor, subcontractors, their employees, and agents shall wear badges which will be issued by the NASA Badging & Visitor Control Office, located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at the White Sands Test Facility (WSTF).  JSC employee credentials and visitor badges will be issued only between the hours of 6:00 a.m. to 7:30 p.m., Monday through Friday, and 7:30 am to 3:00 pm on Saturday.  WSTF employee badges will be issued only between the hours of 8 a.m. to 2 p.m., Monday through Friday.  WSTF visitor badges will be issued on a 7-day-a-week, 24-hour-a-day basis.  Resident aliens and foreign nationals/representatives shall be issued green foreign national badges.



Each individual who wears a badge shall be required to sign personally for the badge.  The contractor shall be held accountable for issued badges and all other related items and must assure that they are returned to the NASA Badging & Visitor Control Offices upon completion of work under the contract in accordance with Security Management Directive (SMD) 500-15, "Security Termination Procedures."  Failure to comply with the NASA contractor termination procedures upon completion of the work (e.g., return of badges, decals, keys, Controlled Access Area cards, clearance terminations, JSC Public Key Infrastructure (PKI)/special program deletions, etc.) may result in final payment being delayed.



(End of clause)



[END OF SECTION]
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H.1	Listing of Clauses Incorporated by Reference



The following contract clauses pertinent to this section are hereby incorporated by reference:



I. Federal Acquisition Regulation (48 CFR Chapter 1)



		Clause Number

		Date

		Title



		None included by reference

		

		







II. 	NASA FAR Supplement (48 CFR Chapter 18) Provisions



		Clause Number

		Date

		Title



		1852.208-81

		NOV 2004

		Restrictions on Printing and Duplicating



		1852.223-75

		FEB 2002

		Major Breach of Safety or Security



		1852.223-76

		JUL 2003

		Federal Automotive Statistical Tool (FAST) Reporting







(End of clause)



H.2	NFS 1852.209-71 Limitation of Future Contracting (DEC 1988) 

 	

(a) The Contracting Officer has determined that this acquisition may give rise to a potential organizational conflict of interest. Accordingly, the attention of prospective offerors is invited to FAR Subpart 9.5--Organizational Conflicts of Interest.



(b) The nature of this conflict is that the Contractor may have access to another contractor’s proprietary information or be in a position to favor its own products and capabilities and therefore, may have an unfair competitive advantage.



(c) The restrictions upon future contracting are as follows: 



(1) If the Contractor, under the terms of this contract, or through the performance of tasks pursuant to this contract, is required to develop specifications or statements of work that are to be incorporated into a solicitation, the Contractor shall be ineligible to perform the work described in that solicitation as a prime or first-tier subcontractor under an ensuing NASA contract. The restriction shall remain in effect for a reasonable time, as agreed to by the Contracting Officer and the Contractor, sufficient to avoid unfair competitive advantage or potential bias (this time shall in no case be less than the duration of the initial production contract). NASA shall not unilaterally require the Contractor to prepare such specifications or statements of work under this contract.



(2) The Contractor, under the terms of this contract may be in a position to review/analyze or otherwise provide inputs that favor its company products and capabilities over others thus creating an unfair bias or impaired judgment. 



(3) To the extent that the work under this contract requires access to proprietary, business confidential, or financial data of other companies, and as long as these data remain proprietary or confidential, the Contractor shall protect these data from unauthorized use and disclosure and agrees not to use them to compete with those other companies.


(d) To the extent that the contractor solely or exclusively derives Environmental Program requirements, through analysis, assessment or engineering study that directly impacts future Government procurements, the Contractor is precluded from award of any contract or subcontract or from acting as a consultant to other contractors for those procurements resulting from the derived requirements.  


(e) In order that the Government may prevent conflicting roles which might bias the Contractor’s judgment or objectivity and afford an unfair competitive advantage to the Contractor, the Contractor shall submit an OCI avoidance plan, subject to approval by the Contracting Officer, as required in Section J-11, Organizational Conflict of Interest (OCI) Plan.  Failure to adhere to the approved OCI Plan, or keeping it up-to-date as new OCI are identified, may restrict concurrent or future procurements for the Contractor, its parent company, subsidiaries and affiliates.  This restriction shall remain in effect for a reasonable time, as agreed to by the Contracting Officer and the Contractor, sufficient to avoid unfair competitive advantage or potential bias.  This time shall in no case be less than the duration of the base period of the contract.



(f) The Contractor agrees to include the substance of this clause in all subcontracts for this program. The Contractor further agrees to provide the Contracting Officer timely written advance notice of any extenuating circumstance related to this clause.  The Contracting Officer will evaluate and  make a determination on a case by case basis on whether the contractor needs subcontract exceptions for individual Task Orders in the event that:

(1) The prime contractor considers the application of the prohibition set forth in this provision to be inappropriate and unnecessary in the case of a particular subcontractor expected to perform a limited, well defined, and non conflicting role on a specific task order;

(2) The subcontractor provides a written statement affirming its absolute unwillingness to perform absent some relief from the substance of aforesaid paragraphs; and

(3) Use of alternate subcontract source would unreasonably detract from the quality of effort.



(End of clause)



H.3	NFS 1852.216-80 Task Ordering Procedure (OCT 1996) 



(a) Only the Contracting Officer may issue task orders to the Contractor, providing specific authorization or direction to perform work within the scope of the contract and as specified in the schedule.  The Contractor may incur costs under this contract in performance of task orders and task order modifications issued in accordance with this clause.  No other costs are authorized unless otherwise specified in the contract or expressly authorized by the Contracting Officer.



(b) Prior to issuing a task order, the Contracting Officer shall provide the Contractor with the following data:



(1) A functional description of the work identifying the objectives or results desired from the contemplated task order.



(2) Proposed performance standards to be used as criteria for determining whether the work requirements have been met.



(3) A request for a proposal from the Contractor to include the technical approach, period of performance, appropriate cost information, and any other information required to determine the reasonableness of the Contractor's proposal.



(c) Within 5 working days (unless negotiated with Project Manager and another time frame is explicitly and expressly stated in the task order) after receipt of the Contracting Officer's request, the Contractor shall submit a task plan conforming to the request. 



(d) After review and any necessary discussions, the Contracting Officer may issue a task order to the Contractor containing, as a minimum, the following:



(1) Date of the order.



(2) Contract number and order number.



(3) Functional description of the work identifying the objectives or results desired from the task order, including special instructions or other information necessary for performance of the task.



(4) Performance standards, and where appropriate, quality assurance standards.



(5) Maximum dollar amount authorized (cost and fee or price).  



(6) Any other resources (travel, materials, equipment, facilities, etc.) authorized.



(7) Delivery/performance schedule including start and end dates.



(8) If contract funding is by individual task order, accounting and appropriation data.



(e) The Contractor shall provide acknowledgment of receipt to the Contracting Officer within 1 working day after receipt of the task order.



(f) If time constraints do not permit issuance of a fully defined task order in accordance with the procedures described in paragraphs (a) through (d), a task order which includes a ceiling price may be issued.



(g) The Contracting Officer may amend tasks in the same manner in which they were issued.



(h) In the event of a conflict between the requirements of the task order and the Contractor's approved task plan, the task order shall prevail.



(End of clause)



H.4	NFS 1852.223-70 Safety and Health (APR 2002)



(a) Safety is the freedom from those conditions that can cause death, injury, occupational illness, damage to or loss of equipment or property, or damage to the environment.  NASA’s safety priority is to protect: (1) the public, (2) astronauts and pilots, (3) the NASA workforce (including contractor employees working on NASA contracts), and (4) high-value equipment and property. 



(b) The Contractor shall take all reasonable safety and occupational health measures in performing this contract. The Contractor shall comply with all Federal, State, and local laws applicable to safety and occupational health and with the safety and occupational health standards, specifications, reporting requirements, and any other relevant requirements of this contract. 



(c) The Contractor shall take, or cause to be taken, any other safety, and occupational health measures the Contracting Officer may reasonably direct.  To the extent that the Contractor may be entitled to an equitable adjustment for those measures under the terms and conditions of this contract, the equitable adjustment shall be determined pursuant to the procedures of the changes clause of this contract; provided, that no adjustment shall be made under this Safety and Health clause for any change for which an equitable adjustment is expressly provided under any other clause of the contract. 

(d) The Contractor shall immediately notify and promptly report to the Contracting Officer or a designee any accident, incident, or exposure resulting in fatality, lost-time occupational injury, occupational disease, contamination of property beyond any stated acceptable limits set forth in the contract Schedule; or property loss of $25,000 or more, or Close Call (a situation or occurrence with no injury, no damage or only minor damage (less than $1,000) but possesses the potential to cause any type mishap, or any injury, damage, or negative mission impact) that may be of immediate interest to NASA, arising out of work performed under this contract.  The Contractor is not required to include in any report an expression of opinion as to the fault or negligence of any employee.  In addition, service contractors (excluding construction contracts) shall provide quarterly reports specifying lost-time frequency rate, number of lost-time injuries, exposure, and accident/incident dollar losses as specified in the contract Schedule. 



(e) The Contractor shall investigate all work-related incidents, accidents, and Close Calls, to the extent necessary to determine their causes and furnish the Contracting Officer a report, in such form as the Contracting Officer may require, of the investigative findings and proposed or completed corrective actions. 



(f) (1)  The Contracting Officer may notify the Contractor in writing of any noncompliance with this clause and specify corrective actions to be taken.  When the Contracting Officer becomes aware of noncompliance that may pose a serious or imminent danger to safety and health of the public, astronauts and pilots, the NASA workforce (including contractor employees working on NASA contracts), or high value mission critical equipment or property, the Contracting Officer shall notify the Contractor orally, with written confirmation. The Contractor shall promptly take and report any necessary corrective action.



(2)  If the Contractor fails or refuses to institute prompt corrective action in accordance with subparagraph (f)(1) of this clause, the Contracting Officer may invoke the stop-work order clause in this contract or any other remedy available to the Government in the event of such failure or refusal. 



(g) The Contractor (or subcontractor or supplier) shall insert the substance of this clause, including this paragraph (g) and any applicable Schedule provisions and clauses, with appropriate changes of designations of the parties, in all solicitations and subcontracts of every tier, when one or more of the following conditions exist:



(1) The work will be conducted completely or partly on premises owned or controlled by the Government.



(2) The work includes construction, alteration, or repair of facilities in excess of the simplified acquisition threshold.



(3) The work, regardless of place of performance, involves hazards that could endanger the public, astronauts and pilots, the NASA workforce (including Contractor employees working on NASA contracts), or high value equipment or property, and the hazards are not adequately addressed by Occupational Safety and Health Administration (OSHA) or Department of Transportation (DOT) regulations (if applicable).



(4) When the Contractor (or subcontractor or supplier) determines that the assessed risk and consequences of a failure to properly manage and control the hazard(s) warrants use of the clause.  



(h) The Contractor (or subcontractor or supplier) may exclude the provisions of paragraph (g) from its solicitation(s) and subcontract(s) of every tier when it determines that the clause is not necessary because the application of the OSHA and DOT (if applicable) regulations constitute adequate safety and occupational health protection.  When a determination is made to exclude the provisions of paragraph (g) from a solicitation and subcontract, the Contractor must notify and provide the basis for the determination to the Contracting Officer.  In subcontracts of every tier above the micro-purchase threshold for which paragraph (g) does not apply, the Contractor (or subcontractor or supplier) shall insert the substance of paragraphs (a), (b), (c), and (f) of this clause).



(i) Authorized Government representatives of the Contracting Officer shall have access to and the right to examine the sites or areas where work under this contract is being performed in order to determine the adequacy of the Contractor's safety and occupational health measures under this clause. 



(j) The contractor shall continually update the safety and health plan when necessary.  In particular, the Contractor shall furnish a list of all hazardous operations to be performed, and a list of other major or key operations required or planned in the performance of the contract, even though not deemed hazardous by the Contractor. NASA and the Contractor shall jointly decide which operations are to be considered hazardous, with NASA as the final authority.  Before hazardous operations commence, the Contractor shall submit for NASA concurrence: 



(1) Written hazardous operating procedures for all hazardous operations; and/or 



(2) Qualification standards for personnel involved in hazardous operations. 



(End of clause)



H.5	NFS 1852.235-71 Key Personnel and Facilities (MAR 1989) 



(a) The personnel and/or facilities listed below (or specified in the contract Schedule) are considered essential to the work being performed under this contract.  Before removing, replacing, or diverting any of the listed or specified personnel or facilities, the Contractor shall (1) notify the Contracting Officer reasonably in advance and (2) submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on this contract.



(b) The Contractor shall make no diversion without the Contracting Officer's written consent; provided, that the Contracting Officer may ratify in writing the proposed change, and that ratification shall constitute the Contracting Officer's consent required by this clause.



(c) The list of personnel and/or facilities (shown below or as specified in the contract Schedule) may, with the consent of the contracting parties, be amended from time to time during the course of the contract to add or delete personnel and/or facilities.



Key Personnel: 



Name(s) and Official Title(s) to be filled in by offeror



Key Facilities: N/A



 (End of clause)



H.6	NFS 1852.242-72 Observance of Legal Holidays (AUG 1992) 



(a)	The on-site Government personnel observe the following holidays:

		

New Year's Day		

Labor Day

Martin Luther King Jr.’s Birthday

Columbus Day		

President’s Day		

Veteran’s Day

Memorial Day

Thanksgiving Day		

Independence Day		

Christmas Day

	   

		Any other day designated by Federal statute, Executive Order, or the President's proclamation.  



(b)	When any holiday falls on a Saturday, the preceding Friday is observed.  When any holiday falls on a Sunday, the following Monday is observed.  Observance of such days by Government personnel shall not by itself be cause for an additional period of performance or entitlement of compensation except as set forth within the contract.

	

(End of clause)



H.7	Associate Contractor Agreements



(a) In order to achieve the requirements of this contract, the Contractor shall establish, in conjunction with the NASA Environmental Program, the means for coordination and exchange of information with associate contractors. The information to be exchanged shall be that required by the associate contractors in the execution of their respective contract requirements.  The associate contractors contemplated include the following contracts or their successors:  



Key Contract(s)



Facilities Support Services Contract, NNJ08JA02C

Logistics Operations Services Contract, NNJ08JA01C

Grounds Maintenance Services Contract, NNJ08JA03C

Custodial Support Services Contract, NNJ12JA02C

Engineering and Science Contract, NNJ05HI05C

Bioastronautics Contract, NAS902078

Aircraft Maintenance and Operational Support Contract, NNJ12JD12T

		

(b) The Contractor shall document agreements with other associate contractors described in (a) above via associate contractor agreements. This clause is applicable to any subsequent follow-on contracts. The Government will not be a party in such associate contractor agreements.  A copy of each such agreement shall be provided to the Contracting Officer.  All costs associated with such agreements are included in the negotiated cost of this contract.  



(c) The Contractor is not relieved of any contract requirements or entitled to any adjustments to the contract terms because of the failure to resolve a disagreement with an associate contractor.  Liability for the improper disclosure of any proprietary data contained in or referenced by any agreement shall rest with the parties to the agreement, and not the Government.  



(d) To ensure successful implementation and utilization of JSC, the contractors shall establish formal guidelines to address coordination, cooperation and communication.  All program elements shall work in a coordinated fashion.  Each contractor shall establish the means for the exchange of such data and communications as needed in order to keep other project elements fully informed and to minimize Government involvement.



(End of clause)



H.8	JSC 52.223-93 Environmental and Energy Conservation Requirements (FEB 2011)



(a)	The Contractor shall ensure that all work performed and equipment used to fulfill the requirements of this contract are in compliance with all Federal, state, and local regulations and public laws, and the following NASA JSC directives: JPD 8500.1, JSC Environmental Excellence Policy;  JPR 8550.1, JSC Environmental Compliance Procedural Requirements;  JPR 8553.1, JSC Environmental Management System Manual;  JWI 8553.1, EMS Aspect/Impact Assessment and EMP Process; NPR 8570.1, Energy Efficiency and Water Conservation; and JWI 8570.1, Energy Conservation.  The Contractor shall provide data on affirmative procurement, waste reduction activity, energy efficient product procurement, and ozone depleting substances in accordance with DRD [insert number], Environmental and Energy Consuming Product Compliance Reports.



(b)	The Government remains the owner and operator of record for all environmental activities conducted at NASA owned properties unless otherwise documented in a signed agreement between NASA and the Contractor.  The Contractor is advised that activities performed at JSC and associated facilities are subject to Federal, state and local regulatory agency inspections to review compliance with environmental laws and regulations.  For on-site issues, JSC's Environmental Office will be the single point of contact with Federal and state regulatory agencies and their representatives unless otherwise directed by the Contracting Officer or the Environmental Office.  The Contractor shall immediately notify the JSC Environmental Office when contacted by external regulatory agency representatives and shall cooperate fully.  The Contractor shall complete, maintain, and make available to the Contracting Officer, JSC Environmental Office, JSC Energy Manager, or regulatory agency personnel all documentation relating to environmental compliance matters under applicable laws.  The Contractor shall immediately notify the JSC Environmental Office upon issuance of a Notice of Violation or noncompliance to the Contractor.



(c)	Should a Notice of Violation, Notice of Noncompliance, Notice of Deficiency, or similar regulatory agency notice be issued to the Government as a facility owner/operator on account of the actions or inactions of the Contractor or one of its subcontractors in the performance of work under this contract, the Contractor shall fully cooperate with the Government in correcting any problems and defending against regulatory assessment of any civil fines or penalties arising out of such actions or inactions. 



 (End of clause)



H.9	JSC 52.242-94 Administrative Leave (SEP 2008)


(a) When the NASA installation grants administrative leave to its Government employees (e.g., as a result of inclement weather, potentially hazardous conditions, or other special circumstances), the following personnel should also be dismissed upon notification of a center closure provided by the Contracting Officer:

(1) Contractor personnel working on-site; and

(2) Contractor personnel dedicated to the contract effort who are 

(i) working off-site within 10 miles of JSC; and

(ii) unable to perform their NASA contract duties at their off-site location because their normal place of business has been or is expected to be negatively impacted by an emergency situation (e.g. has sustained damage, has been evacuated, etc.).

However, the contractor shall provide sufficient on-site personnel to perform round-the-clock requirements of critical work already in process, unless otherwise instructed by the Contracting Officer or authorized representative. 



(b) Administrative leave granted under this clause shall be subject to modification or termination by the Contracting Officer and in all instances shall be subject to the availability of funds.  The cost of salaries and wages to the Contractor for the period of any such excused absence shall be a reimbursable item of cost under this contract for effected employees in accordance with the Contractor's established accounting policy. 

(1) If a labor hour-based contract, administrative leave granted under this clause shall be accounted for consistent with productive hours under this contract for employees in accordance with the Contractor's established accounting policy.  

(2) For fixed price contracts based on other than labor hours for deliverables, the Contracting Officer and Contractor shall as a precondition to any reimbursement negotiate an advanced agreement to determine the appropriate method in which to grant administrative leave under this clause.  

(3) All invoices requesting payment under this clause shall be marked as “Administrative Leave in accordance with 52.242-94, Administrative Leave.”  All such invoices paid will be subject to review, audit, and revision when routine operations re-commence.



(c) The Contractor shall include this clause in all services subcontracts that include personnel in the categories described in (a) above.



(End of clause)



H.10	Calibration



The Contractor shall utilize the services of the JSC Measurement Systems and Calibration Laboratory (MSCL) to the maximum extent practicable for calibration of all instruments (Government property or contractor property) utilized under this contract, the total cost for maintenance of which would otherwise be a direct charge to the Government. The procedures for obtaining calibration of instruments are described in JWI 1282.11 “Calibration and Control of Measuring and Test Equipment (MTE)”.



(End of Clause)



H.11	Fee Rate Associated with Non-Labor Resources (NLR)  



The Contractor shall not be entitled to receive nor propose fee in an amount that exceeds 1% of the cost of any Non-Labor Resources (NLR) required to accomplish IDIQ work under this contract.



NLR includes, but is not limited to: material, equipment, IT hardware, vehicles, regulatory fees, and costs associated with travel, training and workshops/conferences, and Industrial Solid Waste (ISW) transportation and disposal, purchased in furtherance of contract performance. 



 (End of clause)



[END OF SECTION]
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PART II – CONTRACT CLAUSES





SECTION I - CONTRACT CLAUSES



I.1	Listing of Clauses Incorporated by Reference



Clause(s) at the beginning of this Section are incorporated by reference, with the same force and effect as if they were given in full text.  Clauses incorporated by reference which require a fill-in by the Government include the text of the affected paragraph(s) only.  This does not limit the clause to the affected paragraph(s).  The Contractor is responsible for understanding and complying with the entire clause.



NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 



I.  Federal Acquisition Regulation (48 CFR Chapter 1)



		Clause Number

		

Date

		

Title



		52.202-1

		JAN 2012 

		Definitions 



		52.203-3

		APR 1984 

		Gratuities 



		52.203-5

		APR 1984 

		Covenant Against Contingent Fees 



		52.203-6

		SEP 2006 

		Restrictions on Subcontractor Sales to the Government 



		52.203-7

		OCT 2010

		Anti-Kickback Procedures 



		52.203-8

		JAN 1997 

		Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity 



		52.203-10

		JAN 1997 

		Price or Fee Adjustment for Illegal or Improper Activity 



		52.203-12

		OCT 2010

		Limitation on Payments to Influence Certain Federal Transactions 



		52.203-13

		APR 2010

		Contractor Code of Business Ethics and Conduct



		52.203-14

		DEC 2007

		Display of Hotline Poster(S)



		52.204-4

		MAY 2011 

		Printed or Copied Double-Sided on Postconsumer Fiber Content Paper 



		52.204-7

		FEB 2012

		Central Contractor Registration



		52.204-9

		JAN 2011

		Personal Identity Verification of Contractor Personnel



		52.204-10

		FEB 2012

		Reporting Executive Compensation and First Tier Subcontract Awards



		52.209-6

		DEC 2010

		Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment 



		52.209-10

		MAY 2012

		Prohibition on Contracting with Inverted Domestic Corporations



		52.210-1

		APR 2011

		Market Research



		52.211-15

		APR 2008

		Defense Priority and Allocation Requirements



		52.215-2

		OCT 2010

		Audit And Records - Negotiation



		52.215-8

		OCT 1997 

		Order of Precedence - Uniform Contract Format 



		52.215-11

		AUG 2011

		Price Reduction for Defective Cost or Pricing Data - Modifications



		52.215-13

		OCT 2010

		Subcontractor Certified Cost or Pricing Data - Modifications



		52.215-14

		OCT 2010

		Integrity of Unit Prices



		52.215-15

		OCT 2010

		Pension Adjustments and Asset Reversions 



		52.215-17

		OCT 1997

		Waiver Of Facilities Capital Cost of Money



		52.215-18

		JUL 2005 

		Reversion or Adjustment of Plans for Postretirement Benefits (PRB) Other Than Pensions 



		52.215-21

		OCT 2010

		Requirements for Certified Cost or Pricing Data or Data Other Than Certified Cost or Pricing Data – Modifications (Alt II) (OCT 1997) (Alt III) (OCT 1997)

Insert (Alt III):  CD(s), USB Drive(s), or CD-ROM(s)



		52.215-23

		OCT 2009

		Limitation on Pass-Through Charges 



		52.216-7

		JUN 2011

		ALLOWABLE COST AND PAYMENT



		52.216-10

		JUN 2011

		Incentive Fee, Insert: (e)(1) See Attachment J-8, Incentive Fee Evaluation Plan



		52.216-18

		OCT 1995

		Ordering (applies to IDIQ Task orders only)

Insert: 9/01/13 through 9/30/14



		52.216-19

		OCT 1995

		Order Limitations(applies to IDIQ Task orders only)

Insert: (a) $250 (b)(1) $500,000, (b)(2) $1,000,000  (b)(3) 30 calendar, (d) 7 calendar



		52.217-8

		NOV 1999

		Option to Extend Services 

Insert: 30 days



		52.217-9

		MAR 2000

		Option to Extend the Term of the Contract

Insert: (a) 30 days, 30 days; (b)5 years



		52.219-6

		NOV 2011

		Notice of Total Small Business Set-Aside



		52.219-8

		JAN 2011

		Utilization of Small Business Concerns



		52.219-14

		NOV 2011

		Limitations on Subcontracting



		52.219-28

		APR 2012

		Post-Award Small Business Program Rerepresentation



		52.222-1

		FEB 1997 

		Notice to the Government of Labor Disputes 



		52.222-3

		JUN 2003

		Convict Labor



		52.222-19

		MAR 2012

		Child Labor-Cooperation with Authorities and Remedies



		52.222-21

		FEB 1999

		Prohibition of Segregated Facilities



		52.222-26

		MAR 2007

		Equal Opportunity 



		52.222-35

		SEP 2010

		Equal Opportunity for Veterans



		52.222-36

		OCT 2010

		Affirmative Action for Workers with Disabilities



		52.222-37

		SEP 2010

		Employment Reports on Veterans



		52.222-40

		DEC 2010

		Notification of Employee Rights under the National Labor Relations Acts



		52.222-50

		FEB 2009

		Combating Trafficking in Persons



		52.222-54

		JAN 2009

		Employment Eligibility Verification



		52.223-2

		MAY 2012

		Affirmative Procurement of Biobased Products Under Service and Construction Contracts



		52.223-3

		JAN 1997

		Hazardous Material Identification and Material Safety Data



		52.223-5

		MAY 2011

		Pollution Prevention & Right-to-Know Information 



		52.223-6

		MAY 2001

		Drug-Free Workplace



		52.223-10

		MAY 2011

		Waste Reduction Program



		52.223-12

		MAY 1995

		Refrigeration Equipment and Air Conditioners



		52.223-15

		DEC 2007

		Energy Efficiency in Energy –Consuming Products



		52.223-17

		MAY 2008

		Affirmative Procurement of EPA-Designated Items in Service and Construction Contracts



		52.223-18

		AUG 2011

		Encouraging Contractor Policies to Ban Text Messaging While Driving



		52.223-19

		MAY 2011

		Compliance with Environmental Management Systems



		52.225-1

		FEB 2009

		Buy American Act – Supplies



		52.225-13

		JUN 2008

		Restrictions on Certain Foreign Purchases



		52.227-1

		DEC 2007

		Authorization and Consent 



		52.227-2

		DEC 2007 

		Notice and Assistance Regarding Patent and Copyright Infringement 



		52.227-11

		DEC 2007

		Patent Rights – Ownership by the Contractor



		52.227-14

		DEC 2007

		Rights in Data-General as Modified by NFS 1852.227-14 (DEC 2007)



		52.228-7

		MAR 1996

		Insurance – Liability to Third Persons



		52.228-8

		MAY 1999

		Liability and Insurance—Leased Motor Vehicles



		52.229-3

		APR 2003

		Federal, State, and Local Taxes (applies to Phase-In Only)



		52.232-1

		APR 1984

		Payments (applies to Phase-In Only)



		52.232-8

		FEB 2002

		Discounts for Prompt Payments (applies to Phase-In Only)



		52.232-9

		APR 1984

		Limitation on Withholding of Payments



		52.232-11

		APR 1984

		EXTRAS (applies to Phase-In Only)



		52.232-17

		OCT 2010

		Interest



		52.232-18

		APR 1984

		Availability of Funds



		52.232-22

		APR 1984

		Limitation of Funds



		52.232-23

		JAN 1986

		Assignment of Claims



		52.232-25

		OCT 2008

		Prompt Payment (Alt I)(FEB 2002)



		52.232-33

		OCT 2003

		Payment by Electronic Funds Transfer – Central Contractor Registration



		52.233-1

		JUL 2002

		Disputes (Alt I) (DEC 1991)



		52.233-3

		AUG 1996 

		Protest After Award (Alt I) (JUN 1985)



		52.233-4

		OCT 2004

		Applicable Law for Breach of Contract Claim



		52.237-2

		APR 1984 

		Protection of Government Buildings, Equipment, and Vegetation 



		52.237-3

		JAN 1991

		Continuity of Services



		52.242-1

		APR 1984

		Notice of Intent to Disallow Costs



		52.242-3

		MAY 2001

		Penalties for Unallowable Costs



		52.242-4

		JAN 1997

		Certification of Final Indirect Costs



		52.242-13

		JUL 1995 

		Bankruptcy 



		52.243-1

		AUG 1987

		Changes-Fixed Price (Alt II )(APR 1984) (applies to Phase-In Only)



		52.243-2

		AUG 1987

		Changes – Cost Reimbursement (Alt II) APR 1984



		52.244-2

		OCT 2010

		Subcontracts 



		52.244-5

		DEC 1996

		Competition in Subcontracting



		52.244-6

		DEC 2010

		Subcontracts for Commercial Items



		52.245-1

		APR 2012

		Government Property



		52.245-9

		APR 2012

		Use and Charges



		52.246-25

		FEB 1997

		Limitation of Liability – Services



		52.247-1

		FEB 2006

		Commercial Bill of Lading Notations



		52.247-63

		JUN 2003

		Preference for U.S.-Flag Air Carriers



		52.248-1

		OCT 2010

		Value Engineering



		52.249-6

		MAY 2004

		Termination (Cost-Reimbursement)



		52.249-14

		APR 1984

		Excusable Delays



		52.251-1

		APR 2012

		Government Supply Sources



		52.251-2

		JAN 1991

		Interagency Fleet Management System Vehicles and Related Services



		52.253-1

		JAN 1991

		Computer Generated Forms







II.	NASA FAR Supplement (48 CFR Chapter 18) Clauses



		Clause Number

		

Date

		

Title



		1852.203-70

		JUN 2001

		Display of Inspector General Hotline Posters



		1852.216-89

		JUL 1997

		Assignment and Release Forms



		1852.219-74

		SEP 1990 

		Use of Rural Area Small Businesses 



		1852.223-74

		MAR 1996

		Drug- and Alcohol-Free Workplace



		1852.228-75

		OCT 1988

		Minimum Insurance Coverage



		1852.237-70

		DEC 1988

		Emergency Evacuation Procedures



		1852.243-71

		MAR 1997

		Shared Savings







I.2	FAR 52.204-1 Approval of Contract (DEC 1989)



This contract is subject to the written approval of the Procurement Officer for the NASA Johnson Space Center and shall not be binding until so approved.



(End of clause)



I.3	FAR 52.209-8 Updates of Information Regarding Responsibility Matters (APR 2010) (Deviation NASA PIC 10-16)(OCT 2010)  



(a) (1) The Contractor shall update the information in the Federal Awardee Performance and Integrity Information System (FAPIIS) on a semi-annual basis, throughout the life of the contract, by posting the required information in the Central Contractor Registration database at http://www.ccr.gov (see 52.204-7). 



(2)  At the first semi-annual update on or after April 15, 2011, the contractor shall post again any required information that the contractor posted prior to April 15, 2011. 



(b) (1) The Contractor will receive notification when the Government posts new information to the Contractor’s record. 



(2) The Contractor will have an opportunity to post comments regarding information that has been posted by the Government. The comments will be retained as long as the associated information is retained, i.e., for a total period of 6 years. Contractor comments will remain a part of the record unless the Contractor revises them. 



(3) Public access to information in FAPIIS.  



(i) Public requests for system information that was posted prior to April 15, 2011, will be handled under Freedom of Information Act procedures, including, where appropriate, procedures promulgated under E.O. 12600. 



(ii)  As required by section 3010 of Public Law 111-212, all information posted in FAPIIS on or after April 15, 2011, except past performance reviews, will be publically available.



(End of Clause)



I.4	FAR 52.209-9 Updates Of Publicly Available Information Regarding Responsibility Matters (FEB 2012) 



(a) The Contractor shall update the information in the Federal Awardee Performance and Integrity Information System (FAPIIS) on a semi-annual basis, throughout the life of the contract, by posting the required information in the Central Contractor Registration database via https://www.acquisition.gov.



(b) As required by section 3010 of the Supplemental Appropriations Act, 2010 (Pub. L. 111-212), all information posted in FAPIIS on or after April 15, 2011, except past performance reviews, will be publicly available. FAPIIS consists of two segments--



(1) The non-public segment, into which Government officials and the Contractor post information, which can only be viewed by--



(i) Government personnel and authorized users performing business on behalf of the Government; or



(ii) The Contractor, when viewing data on itself; and



(2) The publicly-available segment, to which all data in the non-public segment of FAPIIS is automatically transferred after a waiting period of 14 calendar days, except for--



(i)  Past performance reviews required by subpart 42.15;



(ii)  Information that was entered prior to April 15, 2011; or



(iii) Information that is withdrawn during the 14-calendar-day waiting period by the Government official who posted it in accordance with paragraph (c)(1) of this clause.



(c) The Contractor will receive notification when the Government posts new information to the Contractor's record.



(1) If the Contractor asserts in writing within 7 calendar days, to the Government official who posted the information, that some of the information posted to the non-public segment of FAPIIS is covered by a disclosure exemption under the Freedom of Information Act, the Government official who posted the information must within 7 calendar days remove the posting from FAPIIS and resolve the issue in accordance with agency Freedom of Information procedures, prior to reposting the releasable information. The contractor must cite 52.209-9 and request removal within 7 calendar days of the posting to FAPIIS.



(2) The Contractor will also have an opportunity to post comments regarding information that has been posted by the Government. The comments will be retained as long as the associated information is retained, i.e., for a total period of 6 years. Contractor comments will remain a part of the record unless the Contractor revises them.



(3) As required by section 3010 of Pub. L. 111-212, all information posted in FAPIIS on or after April 15, 2011, except past performance reviews, will be publicly available.



(d) Public requests for system information posted prior to April 15, 2011, will be handled under Freedom of Information Act procedures, including, where appropriate, procedures promulgated under E.O. 12600.



[bookmark: wp1145011][bookmark: wp1146588][bookmark: wp1146590][bookmark: wp1146592][bookmark: wp1146594][bookmark: wp1146596][bookmark: wp1146598][bookmark: wp1146600][bookmark: wp1146602][bookmark: wp1146604][bookmark: wp1146606][bookmark: wp1146608][bookmark: wp1146610](End of clause)



I.5	FAR 52.215-19 Notification of Ownership Changes (OCT 1997)



(a) The contractor shall make the following notifications in writing: 

[bookmark: wp1144688](1) When the contractor becomes aware that a change in its ownership has occurred, or is certain to occur, that could result in changes in the valuation of its capitalized assets in the accounting records, the contractor shall notify the Administrative Contracting Officer (ACO) within 30 days. 



[bookmark: wp1144689](2) The contractor shall also notify the ACO within 30 days whenever changes to asset valuations or any other cost changes have occurred or are certain to occur as a result of a change in ownership. 

[bookmark: wp1144690]

(b) The contractor shall— 



[bookmark: wp1144691](1) Maintain current, accurate, and complete inventory records of assets and their costs; 



[bookmark: wp1144692](2) Provide the ACO or designated representative ready access to the records upon request; 



[bookmark: wp1144693](3) Ensure that all individual and grouped assets, their capitalized values, accumulated depreciation or amortization, and remaining useful lives are identified accurately before and after each of the contractor’s ownership changes; and 



[bookmark: wp1144694](4) Retain and continue to maintain depreciation and amortization schedules based on the asset records maintained before each contractor ownership change. 

[bookmark: wp1144695]

(c) The contractor shall include the substance of this clause in all subcontracts under this contract that meet the applicability requirement of FAR 15.408(k). 

[bookmark: wp1144696][bookmark: wp1115032][bookmark: wp1115033][bookmark: wp1115034][bookmark: wp1115035][bookmark: wp1115036][bookmark: wp1115037][bookmark: wp1115039][bookmark: wp1115040][bookmark: wp1115041][bookmark: wp1115042][bookmark: wp1115043][bookmark: wp1115044][bookmark: wp1115045][bookmark: wp1115046][bookmark: wp1115047][bookmark: wp1115048](End of clause) 

I.6	FAR 52.216-22 Indefinite Quantity (OCT 1995) (IDIQ Only)

(a) This is an indefinite-quantity contract for the supplies or services specified and effective for the period stated, in the Schedule. The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract. 



[bookmark: wp1115080](b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause. The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the “maximum.” The Government shall order at least the quantity of supplies or services designated in the Schedule as the “minimum.” 



[bookmark: wp1115081](c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued. The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations. 



[bookmark: wp1115082](d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order. The contract shall govern the Contractor’s and Government’s rights and obligations with respect to that order to the same extent as if the order were completed during the contract’s effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after 12 months after the end of the period of performance stated in Section F, Clause F.3, Period of Performance. 

(End of clause) 

I.7	Reserved 



I.8	FAR 52.223-9 Estimate of Percentage of Recovered Material Content for EPA-Designated Items (MAY 2008) 



(a) Definitions. As used in this clause -

"Postconsumer material" means a material or finished product that has served its intended use and has been discarded for disposal or recovery, having completed its life as a consumer item. Postconsumer material  is a part of the broader category of "recovered material."



"Recovered material" means waste materials and by-products recovered or diverted from solid waste, but the term does not include those materials and by-products generated from, and commonly reused within, an original manufacturing process.



(b) The Contractor, on completion of this contract, shall -



(1) Estimate the percentage of the total recovered material content for EPA-designated item(s) delivered and/or used in contract performance, including, if applicable, the percentage of post-consumer material content; and



(2) Submit this estimate in accordance with DRD AN-07, Environmental and Energy Consuming Products.



 (End of clause)



I.9	FAR 52.252-6 Authorized Deviations in Clauses (APR 1984)



The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR Chapter 1) clause with an authorized deviation is indicated by the addition of “(DEVIATION)” after the date of the clause. 



The use in this solicitation or contract of any NASA FAR Supplement Regulation (48 CFR Chapter 18) clause with an authorized deviation is indicated by the addition of “(DEVIATION)” after the name of the regulation. 



(End of clause)



I.10	NFS 1852.204-76 Security Requirements for Unclassified Information Technology Resources (JAN 2011) 



(a) The contractor shall protect the confidentiality, integrity, and availability of NASA Electronic Information and IT resources and protect NASA Electronic Information from unauthorized disclosure.

(b) This clause is applicable to all NASA contractors and sub-contractors that process, manage, access, or store unclassified electronic information, to include Sensitive But Unclassified (SBU) information, for NASA in support of NASA's missions, programs, projects and/or institutional requirements. Applicable requirements, regulations, policies, and guidelines are identified in the Applicable Documents List (ADL) provided as an attachment to the contract. The documents listed in the ADL can be found at: http://www.nasa.gov/offices/ocio/itsecurity/index.html. For policy information considered sensitive, the documents will be identified as such in the ADL and made available through the Contracting Officer.

(c) Definitions.

(1) IT resources means any hardware or software or interconnected system or subsystem of equipment, that is used to process, manage, access, or store electronic information.

(2) NASA Electronic Information is any data (as defined in the Rights in Data clause of this contract) or information (including information incidental to contract administration, such as financial, administrative, cost or pricing, or management information) that is processed, managed, accessed or stored on an IT system(s) in the performance of a NASA contract.

(3) IT Security Management Plan--This plan shall describe the processes and procedures that will be followed to ensure appropriate security of IT resources that are developed, processed, or used under this contract. Unlike the IT security plan, which addresses the IT system, the IT Security Management Plan addresses how the contractor will manage personnel and processes associated with IT Security on the instant contract.

(4) IT Security Plan--this is a FISMA requirement; see the ADL for applicable requirements. The IT Security Plan is specific to the IT System and not the contract. Within 30 days after award, the contractor shall develop and deliver an IT Security Management Plan to the Contracting Officer; the approval authority will be included in the ADL. All contractor personnel requiring physical or logical access to NASA IT resources must complete NASA's annual IT Security Awareness training. Refer to the IT Training policy located in the IT Security Web site at https://itsecurity.nasa.gov/policies/index.html.

(d) The contractor shall afford Government access to the Contractor's and subcontractors' facilities, installations, operations, documentation, databases, and personnel used in performance of the contract. Access shall be provided to the extent required to carry out a program of IT inspection (to include vulnerability testing), investigation and audit to safeguard against threats and hazards to the integrity, availability, and confidentiality of NASA Electronic Information or to the function of IT systems operated on behalf of NASA, and to preserve evidence of computer crime.

(e) At the completion of the contract, the contractor shall return all NASA information and IT resources provided to the contractor during the performance of the contract in accordance with retention documentation available in the ADL. The contractor shall provide a listing of all NASA Electronic information and IT resources generated in performance of the contract. At that time, the contractor shall request disposition instructions from the Contracting Officer. The Contracting Officer will provide disposition instructions within 30 calendar days of the contractor's request. Parts of the clause and referenced ADL may be waived by the contracting officer, if the contractor's ongoing IT security program meets or exceeds the requirements of NASA Procedural Requirements (NPR) 2810.1 in effect at time of award. The current version of NPR 2810.1 is referenced in the ADL. The contractor shall submit a written waiver request to the Contracting Officer within 30 days of award. The waiver request will be reviewed by the Center IT Security Manager. If approved, the Contractor Officer will notify the contractor, by contract modification, which parts of the clause or provisions of the ADL are waived.

(f) The contractor shall insert this clause, including this paragraph in all subcontracts that process, manage, access or store NASA Electronic Information in support of the mission of the Agency.

(End of clause)



I.11	NFS 1852.215-84 Ombudsman (NOV 2011) (Alt I) (JUN 2000) 



(a) An ombudsman has been appointed to hear and facilitate the resolution of concerns from offerors, potential offerors, and contractors during the preaward and postaward phases of this acquisition. When requested, the ombudsman will maintain strict confidentiality as to the source of the concern. The existence of the ombudsman is not to diminish the authority of the contracting officer, the Source Evaluation Board, or the selection official. Further, the ombudsman does not participate in the evaluation of proposals, the source selection process, or the adjudication of formal contract disputes. Therefore, before consulting with an ombudsman, interested parties must first address their concerns, issues, disagreements, and/or recommendations to the contracting officer for resolution. 



(b) If resolution cannot be made by the contracting officer, interested parties may contact the installation ombudsman, whose name, address, telephone number, facsimile number, and e-mail address may be found at: http://prod.nais.nasa.gov/pub/pub_library/Omb.html. Concerns, issues, disagreements, and recommendations which cannot be resolved at the installation may be referred to the Agency ombudsman identified at the above URL.  Please do not contact the ombudsman to request copies of the solicitation, verify offer due date, or clarify technical requirements.  Such inquiries shall be directed to the Contracting Officer or as specified elsewhere in this document.



(c)	If this is a task or delivery order contract, the ombudsman shall review complaints from contractors and ensure they are afforded a fair opportunity to be considered, consistent with the procedures of the contract.



(End of clause)



I.12	NFS 1852.219-76 NASA 8 Percent Goal (JUL 1997)



(a)	Definitions.

	“Historically Black Colleges or University,” as used in this clause, means an institution determined by the Secretary of Education to meet the requirements of 34 CFR Section 608.2.  The term also includes any nonprofit research institution that was an integral part of such a college or university before November 14, 1986.



	“Minority institutions,” as used in this clause, means an institution of higher education meeting the requirements of section 1046(3) of the Higher Education Act of 1965 (20 U.S.C. 1135d-5(3)) which for the purposes of this clause includes a Hispanic-serving institution of higher education as defined in section 316(b)(1) of the Act (20 U.S.C. 1059c(b)(1)).



	“Small disadvantaged business concern,” as used in this clause, means a small business concern that (1) is at least 51 percent unconditionally owned by one or more individuals who are both socially and economically disadvantaged, or a publicly owned business having at least 51 percent of its stock unconditionally owned by one or more socially and economically disadvantaged individuals, and (2) has its management and daily business controlled by one or more such individuals.  This term also means a small business concern that is at least 51 percent unconditionally owned by an economically disadvantaged Indian tribe or Native Hawaiian Organization, or a publicly owned business having at least 51 percent of its stock unconditionally owned by one or more of these entities, which has its management and daily business controlled by members of an economically disadvantaged Indian tribe or Native Hawaiian Organization, and which meets the requirements of 13 CFR 124.



	“Women-owned small business concern,” as used in this clause, means a small business concern (1) which is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women, and (2) whose management and daily business operations are controlled by one or more women.



(b) The NASA Administrator is required by statute to establish annually a goal to make available to small disadvantaged business concerns, Historically Black Colleges and Universities, minority institutions, and women-owned small business concerns, at least 8 percent of NASA’s procurement dollars under prime contracts or subcontracts awarded in support of authorized programs, including the space station by the time operational status is obtained.



(c) The contractor hereby agrees to assist NASA in achieving this goal by using its best efforts to award subcontracts to such entities to the fullest extent consistent with efficient contract performance.



(d) Contractors acting on good faith may rely on written representations by their subcontractors regarding their status as small disadvantaged business concerns, Historically Black Colleges and Universities, minority institutions, and women-owned small business concerns.



(End of clause)



I.13	NFS 1852.225-71 Restriction on Funding Activity with China (FEB 2012) 



(a) Definition - "China" or "Chinese-owned company" means the People's Republic of China, any company owned by the People's Republic of China or any company incorporated under the laws of the People's Republic of China.



(b) Public Laws 112-10, Section 1340(a) and 112-55, Section 539, restrict NASA from contracting to participate, collaborate, coordinate bilaterally in any way with China or a Chinese-owned company using funds appropriated on or after April 25, 2011.  Contracts for commercial and non-developmental items are exempted from the prohibition because they constitute purchase of goods or services that would not involve participation, collaboration, or coordination between the parties. 



(c) This contract may use restricted funding that was appropriated on or after April 25, 2011.  The contractor shall not contract with China or Chinese-owned companies for any effort related to this contract except for acquisition of commercial and non-developmental items. If the contractor anticipates making an award to China or Chinese-owned companies, the contractor must contact the contracting officer to determine if funding on this contract can be used for that purpose.



(d) Subcontracts - The contractor shall include the substance of this clause in all subcontracts made hereunder. 



(End of clause)



I.14	NFS 1852.237-72 Access to Sensitive Information (JUN 2005)



(a) As used in this clause, “sensitive information” refers to information that a contractor has developed at private expense, or that the Government has generated that qualifies for an exception to the Freedom of Information Act, which is not currently in the public domain, and which may embody trade secrets or commercial or financial information, and which may be sensitive or privileged.  



(b) To assist NASA in accomplishing management activities and administrative functions, the contractor shall provide the services specified elsewhere in this contract.  



(c)  If performing this contract entails access to sensitive information, as defined above, the contractor agrees to – 



(1) Utilize any sensitive information coming into its possession only for the purposes of performing the services specified in this contract, and not to improve its own competitive position in another procurement.



(2) Safeguard sensitive information coming into its possession from unauthorized use and disclosure. 



(3) Allow access to sensitive information only to those employees that need it to perform services under this contract.  



(4) Preclude access and disclosure of sensitive information to persons and entities outside of the contractor’s organization.



(5) Train employees who may require access to sensitive information about their obligations to utilize it only to perform the services specified in this contract and to safeguard it from unauthorized use and disclosure.  



(6) Obtain a written affirmation from each employee that he/she has received and will comply with training on the authorized uses and mandatory protections of sensitive information needed in performing this contract.



(7) Administer a monitoring process to ensure that employees comply with all reasonable security procedures, report any breaches to the Contracting Officer, and implement any necessary corrective actions.



(d) The contractor will comply with all procedures and obligations specified in its Organizational Conflicts of Interest Avoidance Plan, which this contract incorporates as a compliance document.



(e) The nature of the work on this contract may subject the contractor and its employees to a variety of laws and regulations relating to ethics, conflicts of interest, corruption, and other criminal or civil matters relating to the award and administration of Government contracts.  Recognizing that this contract establishes a high standard of accountability and trust, the Government will carefully review the contractor’s performance in relation to the mandates and restrictions found in these laws and regulations. Unauthorized uses or disclosures of sensitive information may result in termination of this contract for default, or in debarment of the contractor for serious misconduct affecting present responsibility as a Government contractor.



(f) The contractor shall include the substance of this clause, including this paragraph (f), suitably modified to reflect the relationship of the parties, in all subcontracts that may involve access to sensitive information.



(End of clause)



I.15	NFS 1852.237-73 Release of Sensitive Information (JUN 2005)



(a) As used in this clause, “sensitive information” refers to information, not currently in the public domain, that the contractor has developed at private expense, that may embody trade secrets or commercial or financial information, and that may be sensitive or privileged.    



(b) In accomplishing management activities and administrative functions, NASA relies heavily on the support of various service providers.  To support NASA activities and functions, these service providers, as well as their subcontractors and their individual employees, may need access to sensitive information submitted by the contractor under this contract.  By submitting this proposal or performing this contract, the contractor agrees that NASA may release to its service providers, their subcontractors, and their individual employees, sensitive information submitted during the course of this procurement, subject to the enumerated protections mandated by the clause at NFS 1852.237-72, Access to Sensitive Information.



(c) (1) The contractor shall identify any sensitive information submitted in support of this proposal or in performing this contract.  For purposes of identifying sensitive information, the contractor may, in addition to any other notice or legend otherwise required, use a notice similar to the following:



Mark the title page with the following legend:



This proposal or document includes sensitive information that NASA shall not disclose outside the Agency and its service providers that support management activities and administrative functions.  To gain access to this sensitive information, a service provider’s contract must contain the clause at NFS 1852.237-72, Access to Sensitive Information.  Consistent with this clause, the service provider shall not duplicate, use, or disclose the information in whole or in part for any purpose other than to perform the services specified in its contract.  This restriction does not limit the Government's right to use this information if it is obtained from another source without restriction.  The information subject to this restriction is contained in pages [insert page numbers or other identification of pages].



Mark each page of sensitive information the contractor wishes to restrict with the following legend: 



Use or disclosure of sensitive information contained on this page is subject to the restriction on the title page of this proposal or document.



(2) The Contracting Officer shall evaluate the facts supporting any claim that particular information is “sensitive.”  This evaluation shall consider the time and resources necessary to protect the information in accordance with the detailed safeguards mandated by the clause at NFS 1852.237-72, Access to Sensitive Information.  However, unless the Contracting Officer decides, with the advice of Center counsel, that reasonable grounds exist to challenge the contractor’s claim that particular information is sensitive, NASA and its service providers and their employees shall comply with all of the safeguards contained in paragraph (d) of this clause.



(d) To receive access to sensitive information needed to assist NASA in accomplishing management activities and administrative functions, the service provider must be operating under a contract that contains the clause at NFS 1852.237-72, Access to Sensitive Information.  This clause obligates the service provider to do the following:



(1) Comply with all specified procedures and obligations, including the Organizational Conflicts of Interest Avoidance Plan, which the contract has incorporated as a compliance document.



(2) Utilize any sensitive information coming into its possession only for the purpose of performing the services specified in its contract.



(3) Safeguard sensitive information coming into its possession from unauthorized use and disclosure. 



(4) Allow access to sensitive information only to those employees that need it to perform services under its contract.  



(5) Preclude access and disclosure of sensitive information to persons and entities outside of the service provider’s organization.



(6) Train employees who may require access to sensitive information about their obligations to utilize it only to perform the services specified in its contract and to safeguard it from unauthorized use and disclosure.  



(7) Obtain a written affirmation from each employee that he/she has received and will comply with training on the authorized uses and mandatory protections of sensitive information needed in performing this contract.



(8) Administer a monitoring process to ensure that employees comply with all reasonable security procedures, report any breaches to the Contracting Officer, and implement any necessary corrective actions. 

 (e) When the service provider will have primary responsibility for operating an information technology system for NASA that contains sensitive information, the service provider’s contract shall include the clause at NFS 1852.204-76, Security Requirements for Unclassified Information Technology Resources.  The Security Requirements clause requires the service provider to implement an Information Technology Security Plan to protect information processed, stored, or transmitted from unauthorized access, alteration, disclosure, or use.  Service provider personnel requiring privileged access or limited privileged access to these information technology systems are subject to screening using the standard National Agency Check (NAC) forms appropriate to the level of risk for adverse impact to NASA missions.  The Contracting Officer may allow the service provider to conduct its own screening, provided the service provider employs substantially equivalent screening procedures.



 (f) This clause does not affect NASA's responsibilities under the Freedom of Information Act.



 (g) The contractor shall insert this clause, including this paragraph (g), suitably modified to reflect the relationship of the parties, in all subcontracts that may require the furnishing of sensitive information.

  

(End of clause)



I.16	JSC 52.232-99, Providing Accelerated Payment to Small Business Subcontractors (AUG 2012)(DEVIATION)



This clause implements the temporary policy provided by OMB Policy Memorandum M-12-16, Providing Prompt Payment to Small Business Subcontractors, dated July 11, 2012.



(a)	Upon receipt of accelerated payments from the Government, the contractor is required to make accelerated payments to small business subcontractors to the maximum extent practicable after receipt of a proper invoice and all proper documentation from the small business subcontractor.



(b)	Include the substance of this clause, including this paragraph (b), in all subcontracts with small business concerns.



(c) 	The acceleration of payments under this clause does not provide any new rights under the Prompt Payment Act.



(End of clause)



I.17	Access to Contractor Data  



(a) “Data” for purposes of this clause, means recorded information, regardless of the form or media on which it may be recorded.  The term includes technical data; computer software; and information incidental to contract administration, such as financial, administrative, cost or pricing, or management information.  Types of data contained in the definition also include contractor internal audits of any discipline, system, or task, which directly or indirectly supports the performance of this contract as well as data from any audit of subcontractor(s) performing this contract.  These examples are illustrative and are not to be construed as a limitation on the definition of data.



(b) The Contracting Officer or designee shall, through closeout, have access to and the right to examine any of the data produced or specifically used in the performance of this contract.  The purpose of this access provision is to permit the Government to monitor the contractor’s performance under this contract and to permit sampling of contractor data to verify requirements compliance and continuous improvement without unduly increasing the number of data deliverables to this contract.  



(c) The contractor shall make available at all reasonable times for Government inspection all existing Government data provided to the contractor and any data first produced or used in the performance of this contract for examination through closeout.  Moreover, information provided by the contractor on this system shall contain all necessary technical and business application data to determine the degree to which contract requirements are met.  

	

(d) Except for software systems being provided as part of this contract, the contractor shall maintain all data on a commercially available system for information management that is easily accessible by NASA.  For the purposes of this clause, “commercially available system” is defined as a system comprised of a commercial off-the-shelf (COTS) database management system with its associated reporting/query tools, and a COTS text and graphics viewer software package.  The contractor must obtain the approval of the Contracting Officer prior to using any noncommercial system for information management of data generated under this contract.  As part of this request, the contractor must justify why no commercial system to manage information is adequate for this contract.  If use of a noncommercial system is approved, then the contractor shall demonstrate the system to the Government and provide thorough training to Government personnel to ensure they are able to access (i.e., read and copy) all data maintained on the system. 

	

(e) The contractor shall provide the Government unimpeded access to all areas determined by Government representatives as necessary for surveillance, audit and independent evaluation purposes.  In those instances that access is restricted due to hazards or other personnel access limitations, the contractor shall accommodate Government personnel such that access is provided and operational safety is not compromised.

	

(f)  Notwithstanding the Additional Data Requirements clause, the Government shall have the right to reproduce any data found during the examination that it wishes to retain.  The Government will reimburse reproduction costs only when it uses contractor equipment for the reproduction.  The Government shall retain no greater rights in the reproduced data than it would have under the Rights in Data--General clause.



(g) The contractor shall describe the areas of its internal systems where NASA access will be permitted, define access and interface requirements, and provide NASA the required training to be able to access and use these systems.

	

(h) The contractor shall flow this clause to all cost type subcontracts.



(End of clause)



[END OF SECTION]
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Safety and Health Plan

		08/12

		SA-1

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Use (Define need for, intended use of, and/or anticipated results of data).  ***The Office of Primary Responsibility for this DRD is the JSC Safety and Test Operations Division

		[bookmark: Check1]|_|

|_|

|X|

		Technical

Administrative

SR&QA



		6.  References

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]OSHA CSP 03-01-003, Voluntary Protection Program (VPP): Policies and Procedures Manual; JSC 17773, Instructions for Preparation of Hazard Analysis for JSC Ground Operations; JPR 1700.1 JSC Safety and Health Handbook



		Safety and Health Program Self Evaluation



		8. Preparation Information (Include complete instructions for document preparation)



Upon NASA approval, the Contractor’s Safety and Health Plan becomes a Contractual Requirement, Section J-9.



A. SCOPE, CONTENT and FORMAT:



Other Deliverables:  The requirements for this plan as detailed in the instructions on plan content below include instructions for specific reports and data to be submitted to the Government.  These instructions are to be included in the plan and represent contractual commitments by the Contractor to provide this information. The reports and deliverables include the following (along with paragraph references):

1.5.2	Company Physician/Occupational Injury/Illness case manager – at contract start and as revised

1.5.3	Building Fire Wardens (Roster)

1.5.4	Designated Safety Official

1.8.2	Safety and Health Self Evaluation Report

1.9.1	Roster of Terminated Employees

1.9.2	Safety Data Sheets (SDS)

1.9.3	Hazardous Materials Inventory

2.2	Industrial Hygiene data that is obtained by the contractor from non-JSC services

2.3	Inventory of Hazardous Operations

2.3.3	Job Hazard Analysis for Offices including recommended revisions

2.4.d	Inspection results entered in Building Inspection Tracking System (BITS)

2.4.2	Monthly Metrics Report – inspection finding and corrective actions

2.4.2	Hazard Abatement Tracking System – for hazards open more than 30 days

2.6	Employee Reports of Hazards (Close calls) forwarded to JSC close call tracking system

2.7.1	Mishap reporting and Lessons Learned

2.7.2.a	JSC Form 288, “Accident/Incident Statistics”

2.7.2.b	OSHA logs

3.1, 3.12	Hazards recorded in JSC Hazard Abatement Tracking System

3.12.2	Interim and Final Abatement Plans

Format: 



1.  Cover page - to include as a minimum, blocks for the signatures of Contractor's program manager and designated safety official; NASA COR; JSC Safety and Test Operations Division: JSC Occupational Health Officer: and the NASA Contracting Officer.  Other signatures may be required at the discretion of the Government. Once approved by NASA, signatures will be collected and the plan placed on the contract.



2.  Table of Contents.  See content below.



3.  Body of plan - as required.  Contractor’s format is acceptable but should be aligned with the elements of the content below.



4.  When preparing its plan, the Offeror/Contractor is expected to review all the items below and tailor its plan accordingly.  Tailoring is the process of identifying those items that must be performed to assure the safety of the contractor’s employees while performing work on the contract. The contractor is part of a larger program – the NASA safety program – which has other contracted employees, civil servants, and other third parties that must be protected from any hazard in the workplace wherever they arise. This includes the following: 

a.	Hazards associated with work done on contractual tasks.

b. 	Hazards that arise from non-contractual operations in the vicinity of contractor’s workers.

c. 	Hazards that arise from contractual operations which may affect the safety and health of individuals and assets outside this contract.



5. The plan will clearly identify those resources to be provided by the Contractor and proposed resources to be provided by the Government.  This review and supporting rationale is to be made available to the Government as part of this plan.  It can be documented as a checklist or outline, inserted directly in the body of the plan, or in any format developed by the Contractor that clearly conveys the results of this review including the basis for any underlying assumptions. For further information, see the LIST OF INSTALLATION PROVIDED FACILITIES AND SERVICES provided in this RFP.

6. The plan must cover the prime contractor and all subcontractors.



Details:



1. MANAGEMENT LEADERSHIP AND EMPLOYEE PARTICIPATION



1.1	Policy:  Provide the Contractor’s safety and health compliance policy statement with the plan.  Compare the Contractor’s policy statement with those of NASA and OSHA and discuss any differences.



1.2	Goals and Objectives. Describe your approach to the following:



1.2.1	Specific annual safety and health goals and objectives to be met.  



1.2.2	Methods to be used, if any, to improve on the Days Away Case Rate (DACR), the Total Recordable Injury Rate (TRIR), and the total Days Away plus Restricted Duty plus job Transfer rate (DART).

1.3	Management Leadership. 	Describe management’s procedures for implementing its sustaining commitment to safety and health compliance through visible management activities and initiatives including a commitment to exercise management prerogatives to ensure workplace safety and health.  Describe processes and procedures to making this visible in all Contract and subcontract activities and products.  Include a statement from the program manager or designated safety official indicating that the plan will be implemented as approved and that the program manager will take personal responsibility for its implementation.



1.4	Employee Involvement.  Describe procedures to promote, implement, and sustain employee (e.g., non-supervisory) involvement in safety and health compliance program development, implementation and decision-making.  Describe the scope and breadth of employee participation to be achieved so that approximate safety and health risk areas of the Contract are equitably represented.  Describe methods to be used to obtain employee buy in and address the behavioral aspects of safety.



1.5	Assignment of Responsibility.  Describe line and staff responsibilities for safety and health program implementation.  Identify any other personnel or organization that provides safety services or exercises any form of control or assurance in these areas.  State the means of communication and interface concerning related issues used by line, staff, and others (such as documentation, concurrence requirements, committee structure, sharing of the work site with NASA and other Contractors, or other special responsibilities and support).  As a minimum, the Contractor will identify the following:



1.5.1	Safety Representative - identify by title, the individual who will be trained and certified in accordance with JPR 1700.1 to be responsive to Center-wide safety, health and fire protection concerns and goals, and who will participate in meetings and other activities related to the JSC Safety and Health program.



1.5.2	Company Physician/Occupational Injury/Illness case manager - identify a point of contact who is responsible for the transfer or receipt of company medical data and who will be the primary contact for the company in the event any employee suffers a work related injury or illness (such as the company physician) by name, address, and telephone number to the JSC Occupational Medicine Clinic, mail code SD38.  This will facilitate communication of medical data to Contractor management.  Prompt notification to the JSC Occupational Medicine Clinic shall be given of any changes that occur in the identity of the point of contact.



1.5.3	Building Fire Wardens - provide a roster of fire wardens at the start of each Contract year (their names, telephone numbers and pagers, and mail codes).  Contractor fire wardens are needed to facilitate the JSC fire safety program, including coordination of related issues with NASA facility managers and emergency planning and response officials and their representatives.  Fire wardens will be trained in accordance with JPR 1700.1. The Roster shall be maintained by letter to the JSC Safety and Test Operations Division, mail code NS2, with copies to the Contracting Officer and the Contracting Officer’s Technical Representative. The initial letter shall be received by the Government not later than 15 days after contract start.



1.5.4	Designated Safety Official - identify by title the official(s) responsible for implementation of this plan and all formal contacts with regulatory agencies and with NASA.

1.6	Provision of Authority.  Describe consistency of the plan for compliance with applicable NASA and JSC requirements and contractual direction as well as applicable Federal, State, and Local regulations and how compliance will be maintained throughout the life of the contract.



1.7	Accountability.  Describe procedures for ensuring that management and employees will be held accountable for implementing their tasks in a safe, healthful, and environmentally compliant manner.  The use of traditional and/or innovative personnel management methods (including discipline, motivational techniques, or any other technique that ensures accountability) will be referenced as a minimum and described as appropriate.



1.8	Program Evaluation.  Describe your approach to safety and health program evaluation. The program evaluation consists of:



1.8.1	[RESERVED.]



1.8.2	A written self-evaluation report to be delivered once per year.  The self evaluation shall be provided for the Contractor performance evaluation.  The self-evaluation shall follow the VPP program evaluation report format found in OSHA CSP 03-01-003, Voluntary Protection Program (VPP): Policies and Procedures Manual, Appendix C, “Format for Annual Submissions”, as mandated by the cognizant OSHA regional office. Contractors who have submitted a written self-evaluation as a VPP site may submit their original report to OSHA in lieu of writing a new self-evaluation provided that all action plans and status are updated. The self-evaluation shall as a minimum cover the elements of the approved safety and health plan.



1.9	Miscellaneous Reports.  The Contractor will acknowledge the following as standing requests of the Government and to be handled as described below.



1.9.1	Roster of Terminated Employees. Identify personnel terminated by the contractor. Send to the JSC Occupational Health Officer, no later than 30 days after the end of each contract year. At the contractor’s discretion, the report may be submitted for personnel changes during the previous year or cumulated for all years. Information required:



a.	Date of report, Contractor identity, and Contract number.



b.	For each person listed, provide name, social security number, and date of termination. 



c.	Name, address, and telephone number of Contractor representative to be contacted for questions or other information.



1.9.2	Safety Data Sheets (SDS).  The Contractor shall prepare and/or deliver SDS for hazardous materials brought onto Government property or included in products delivered to the Government.  This data is required by the Occupational Safety and Health Administration (OSHA) regulation, 29 CFR 1910.1200, “Hazard Communication”, EPA “Emergency Planning and Community Right-to-Understand (EPCRA, ref. 40 CFR 302, 311, 312); and the Texas Department of Health (TDH, ref. Chapters 505-507 of the Health and Safety Code), and Federal Standard 313 (or FED-STD-313), “Material Safety Data, Transportation Data and Disposal Data for Hazardous Materials Furnished to Government Activities”, as revised. This inventory is also required by JPR 1700.1, “JSC Safety and Health Handbook”, as revised. One copy of each SDS will be sent upon receipt of the material for use on NASA property to the JSC Central SDS Repository, mail code SD3229, along with information on new or changed locations and/or quantities normally stored or used. If the SDS arrive with the material and is needed for immediate use, the SDS shall be delivered to the Central SDS Repository by close of business of the next working day after it enters the site. 



1.9.3	Hazardous Materials Inventory.  The Contractor shall compile an inventory report of all hazardous materials it has located on Government property quarterly, and which is within the scope of 29 CFR 1910.1200, “Hazard Communication”; and Federal Standard 313 (or FED-STD-313), “Material Safety Data, Transportation Data and Disposal Data for Hazardous Materials Furnished to Government Activities”, as revised. This inventory is also required by JPR 1700.1, “JSC Safety and Health Handbook”, as revised.  The call for this inventory and instructions for delivery will be issued by the JSC Occupational Health Department, mail code SD3229.  This information shall use the format used by JSC for chemical inventory compilation to provide the following:



a.	The identity of the material (product number, chemical, manufacturer, and NSN as available.



b.	The location of the material by building, room and area/cabinet number.



c.	The quantity of each material normally kept at each location (number of containers, container size, type container, unit of measure, conversion factor, storage temp & pressure, physical state/form, specific gravity, total pounds).



d.	Peak quantity stored.



e.	Actual or estimated rate of annual usage of each chemical.



1.10	Government Access to Safety and Health Program Documentation.  The Contractor shall recognize, in its plan, that all safety and health documentation (including relevant personnel records) be readily available for inspection or audit at the Government’s request.  Electronic access by the Government to this data is preferred as long as Privacy Act requirements are met and Government safety and health professionals and their representatives have full and unimpeded access for review and audit purposes.  For Contractor activities conducted on NASA property, the Contractor will identify what records will made available to the Government in accordance with the criteria of OSHA as implemented in JPR 1700.1, “JSC Safety and Health Handbook”, as revised.  The contractor will identify any electronic systems it creates to house or make available contractor websites used to publish or distribute its safety and health program information.  Access by NASA safety, health, environmental, and emergency planning professionals and their representatives shall routinely be available on a read only basis. For the purpose of this plan, safety and health documentation includes but is not limited to:  logs, records, minutes, procedures, checklists, statistics, reports, analyses, notes, or other written or electronic document which contains in whole or in part any subject matter pertinent to safety, health, or emergency preparedness.



1.11	Review and Modification of Safety Requirements.  The Contractor may be requested to participate in the review and modification of safety requirements that are to be implemented by the Government including any referenced documents therein.  This review activity will be implemented at the direction of the NASA Contracting Officer’s Technical Representative (COTR) in accordance with established contractual procedures.



1.12	Procurement.   Identify procedures used to assure that procurements are reviewed for safety and health compliance considerations and that specifications contain appropriate safety criteria and instructions.  Set forth authority and responsibility to assure that safety tasks are clearly stated in subcontracts.



1.13	Certified Professional Resources.  Discuss your access to certified professional resources for safety and health protection.  Discuss their roles in motivation/awareness, worksite analysis, hazard prevention and control, and training.



2. WORKSITE ANALYSIS



2.1	ANALYSIS OF Worksite Hazards.  Contractor worksite hazards shall be systematically identified through a combination of surveys, analyses, and inspections of the workplace, investigations of mishaps and close calls, and the collection and trend analysis of safety and health data such as:  records of occupational injuries and illnesses, findings and observations from preventive maintenance activities, facilities related incidents related to partial or full loss of systems functions; etc.  Describe how hazards identified by any of the techniques identified below shall be ranked, processed, and mitigated in accordance with JPR 1700.1.  All hazards on NASA property, which are immediately dangerous to life or health, shall be reported immediately to the Safety and Test Operations Division.  All safety engineering products that address operations, equipment, etc., on NASA property will be subject to JSC Safety and Test Operations Division review and concurrence unless otherwise waived by the JSC Safety and Test Operations Division.



2.2	Industrial Hygiene.  Describe your industrial hygiene program and how it will be coordinated with the JSC Government provided resources for industrial hygiene.  In the event corporate resources are used to determine workplace exposures, copies of all monitoring data shall be provided to JSC Occupational Health Department, mail code SD3229, within 15 days of receipt of results.



2.3	Hazard Identification.  Describe the procedures and techniques to be utilized to compile an inventory of hazards associated with the work to be performed on this Contract.  This inventory of hazards shall address the work specified in this Contract as well as operations and work environments in the vicinity or in close proximity to Contract operations.  The results will be reported to the Government in a manner suitable for inclusion in facilities baseline documentation as a permanent record of the facility.  Specific techniques to be considered include:



2.3.1	Comprehensive Survey - A “wall to wall” engineering assessment of the Contractor’s worksite, which includes the Government furnished facilities to be used by the contractor and the immediate vicinity in which contractual work or tasks will be performed.  This assessment encompasses facilities, equipment, materials, and processes.



2.3.2	Change (Pre-use) Analysis - Typically addresses modifications in facilities, equipment, processes, and materials (including waste); and related procedures for operations and maintenance.  Change analyses periodically will be driven by new or modified regulatory and NASA requirements.



[bookmark: _GoBack]2.3.3	Hazard Analysis - Address facilities, systems/subsystems, operations, processes, materials (including waste), and specific tasks or jobs.  Analyses and report formats will be in accordance with JSC 17773, "Preparing of Hazard Analyses for JSC Ground Operations." Job hazard analyses for offices shall utilize the office safety checklist found at http://www6.jsc.nasa.gov/safety/checklists/; changes to the checklist can be sent to the Safety & Test Operations Division, mail code NS. 

2.3.4	The Contractor’s safety plan will describe the flow of the findings of the comprehensive survey of hazards into hazard analyses and job hazard analyses and subsequently into controls such as design, operations, processes, procedures, performance standards, and training. The contractor will discuss its approach to notify NASA and other parties external to the contract work of its identified hazards and subsequent analyses and controls.



2.4	Inspections.  The data includes assignments, procedures, and frequency for regular inspection and evaluation of work areas for hazards and accountability for implementation of corrective measures.  The Contractor will describe administrative requirements and procedures for control of regularly scheduled inspections for fire and explosion hazards.  The Contractor has the option, in lieu of this detail, to identify policies and procedures with the stipulation that the results (including findings) of inspections conducted on NASA property or involving Government furnished property will be documented in safety program evaluations or the monthly Accident/Incident Summary reports at the contractor’s discretion.  Inspections will identify:



a.	Discrepancies between observed conditions and current requirements,



b.	New (not previously identified) or modified hazards;



c.	Use of JSC’s Hazard Abatement Tracking System to manage hazards onsite at JSC (see paragraph 3.12 below); and



d.	Use of JSC’s Building Inspection Tracking System to record performance of building inspections.



2.5	Protective Equipment - Set forth procedures for obtaining, inspecting, and maintaining all appropriate protective equipment, as required, or reference written procedures pertaining to this subject.  Set forth methods for keeping records of such inspections and maintenance programs.



2.6	Employee Reports of Hazards (also called Close Calls) - Identification of methods to encourage employee reports of hazardous conditions (e.g., close calls) and analyze/abate hazards.  The Contractor will describe steps it will take to create reprisal-free employee reporting with emphasis on management support for employees and describe methods to be used to incorporate employee insights into hazard abatement and motivation/awareness activities.



2.7	Accident and Record Analysis



2.7.1	Mishap Investigation – identification of methods to assure the reporting and investigation of mishaps including corrective actions implemented to prevent recurrence.  The Contractor will describe the methods to be used to report and investigate mishaps on NASA property and on Contractor or third party property.  



The Contractor will describe its procedures for implementing immediate notification of NASA implementing the notification requirements in 2.7.1.a below. The use of the quick incident reports found at the home page of the NASA Incident Reporting Information System (IRIS) at https://nasa.ex3host.com/iris/newmenu/login.asp and use of NASA forms as specified in JPR1700.1 or any alternate forms used by Contractor. The contingency plan will emphasize timely notification of NASA; preliminary and formal investigation procedures; exercise of jurisdiction over a mishap investigation involving NASA and other contractor personnel; preparation and submission of a formal report to NASA; follow up of corrective actions; communication of lessons learned to NASA; and solutions to minimize duplications in reporting and documentation including use of alternate forms, etc.  The Contractor will discuss its procedures for immediate notification requirements for fires, hazardous materials releases, and other emergencies.  The Contractor will include appropriate details to address the following: 



a.	The Contractor will include a mishap contingency plan as part of the Safety and Health Plan which meets the requirements of NPR 8621.1B, “NASA Procedural Requirement for Mishap and Close Call Reporting, Investigating, and Recordkeeping”, and JPR 1700.1, JSC Safety and Health Handbook”.  The plan will identify the method of immediately notifying NASA Safety & Test Operations Division in the advent of a type A or B mishap or C property damage mishap and close call with equivalent potential so NASA may take custody of the mishap scene and initiate its investigation as soon as it is safe following the mishap.  The Contractor will immediately contact the local emergency number (JSC, Ellington Field and Sonny Carter Training Facility at 3-3333; offsite at 281-483-3333  for guidance when a Type A or B mishap occurs in the course of performing work on a NASA Contract in whole or in part.  For Type C property damage mishaps, call the JSC Safety Hotline at 281-483-7500 and await instructions. The contingency plan will clearly identify the Government investigation as taking precedence over any contractor investigation.  Specific NASA program or project notification requirements will be included in this contingency plan.



b.	For Type C injuries and all lower level mishaps, the Contractor will perform its own investigation and submit a report to NASA in accordance with the requirements of JPR 1700.1. 



c. The Contractor will ensure that NASA is promptly notified of any Type D mishap so that NASA provides a civil servant to oversee the investigation in an ex officio capacity prior to start of any formal investigation.  All initial reports and selected follow up reporting will be accomplished using IRIS.



d.	When a NASA investigation is required, witnesses will be identified and their names and contact information provided to NASA investigator but witness statement must be requested and collected by NASA. Such statements will be retained by the Government as part of the mishap file in accordance with NPR 8621.1.



e.	The Contractor will deliver to NASA mishap reports which shall include the data specified in NPR 8621.1 for the level of mishap. Details regarding NASA approval and endorsements as specified in NPR 8621.1 will be included in the approved Safety and Health Plan.



Note: The NASA Form (NF) 1627 is available only from the web page at http://jschandbook.jsc.nasa.gov/  and is being used until JSC Safety & Test Operations Division has implemented a replacement form to be used for all JSC and WSTF mishaps.











2.7.2	Trend Analysis – Describe approach to performing trend analysis of data (occupational injuries and illnesses; facilities, systems, and equipment performance; maintenance findings; etc.).  Discuss methods to identify and abate common causes indicated by trend analysis.  In support of site-wide trend analysis to be performed by the Government, the Contractor will discuss method of providing data as follows.



a.	Accident/Incident Summary Report - The Contractor shall prepare and deliver Accident/Incident Summary Reports as specified on JSC Form 288, “Accident/Incident Statistics” as revised.  All new and open mishaps, including vehicle accidents, incidents, injuries, fires, and close calls shall be described in summary form along with current status.  Negative reports are also required monthly.  Report frequency is monthly; date due is the 10th days of the month following each month reported.  Report to be delivered to the JSC’s Safety & Test Operations Division, mail code NS, by fax to 281-244-0983 or by attaching to an e-mail and transmitting to JSC-Safety-Report-Submittals@mail.nasa.gov. An electronic copy will also be sent to a person in JSC’s Safety & Test Operations Division as specified in the data requirements list.

b.	Log of Occupational Injuries/Illnesses



i.	For each establishment on and off NASA property that performs work on this Contract, the Contractor shall deliver, to the Government, a copy of its annual summary of occupational injuries and illnesses (OSHA 300 and OSHA 300A or equivalent) as described in Title 29, Code of Federal Regulations, Subpart 1904.5  If the Contractor is exempt by regulation from maintaining and publishing such logs, equivalent data in Contractor’s format is acceptable (such as loss runs from insurance carrier) which contains the data required by JSC Form 288. 



ii.	Data shall be compiled and reported by calendar year and provided to the Government within 45 days after the end of the year to be reported (e.g. not later than February 15 of the year following).



3. HAZARD PREVENTION AND CONTROL



3.1	Identified hazards must be eliminated or controlled.  In the multiple employer environment of the Center, it is required that hazards including discrepancies and corrective actions, be collected in the Center wide information system known as Hazard Abatement Tracking System (HATS).  Describe your approach to implementing this requirement. If you chose to document and track such hazards in contractor provided systems, please make your system available to JSC safety, health, environmental, and emergency planning personnel and their representatives on a read only basis and discuss your approach to communication of such data.



3.2	Appropriate Controls.   Discuss your approach to consideration and selection of controls.  Discuss use of hazard reduction precedence sequence (see JPR 1700.1).  Discuss approach to identifying and accepting any residual risk.  Discuss implementation of controls including verifying effectiveness.  Discuss scope of coverage (hazardous chemicals, equipment, energies, etc.).  Discuss need for coordination with safety, health, and emergency authorities at JSC.



3.3	Hazardous Operations and Processes.   Establish methods for notification of personnel when hazardous operations and processes are to be performed in their facilities or when hazardous conditions are found to exist during the course of this Contract.  JPR 1700.1 will serve as a guide for defining, classifying, and prioritizing hazardous operations; 29 CFR 1910.119 will be the guide for hazardous processes when the material or process meets the requirements therein. 



3.3.1 	Develop and maintain a list of hazardous operations and processes to be performed during the life of this Contract.  The list of hazardous operations and processes will be provided as part of the plan for review and approval.  JSC Safety & Test Operations Division and the Contractor will decide jointly which operations and processes are to be considered hazardous, with JSC as the final authority.



3.3.2 	Before hazardous operations or processes commence, you will ensure that written procedures with particular emphasis on identifying the job safety steps required.  Upon request, NASA will have access to any Contractor data necessary to verify implementation. 



3.3.3  	Should you identify operations or processes that may have safety or health implications outside Contract operations (e.g., pose threats to non-contract personnel or assets), the Contractor shall identify such circumstances to the JSC Safety and Test Operations Division and Occupational Health Officer who will provide additional instructions for further NASA management review and approval.



3.4	Written Procedures.  Identification of methods to assure that the relevant hazardous situations and proper controls are identified in documentation such as inspection procedures, test procedures, etc., and other related information.  Describe methods to assure that written procedures are developed for all hazardous operations, including testing, maintenance, repairs, and handling of hazardous materials and hazardous waste.  Procedures will be developed in a format suitable for use as safety documentation (such as a safety manual) and be readily available to personnel as required to correctly perform their duties.



3.5	Hazardous Operations Permits.  Identify facilities, operations and/or tasks where hazardous operations permits will be required as specified in JPR 1700.1 such as confined space entry, hot work, etc.  Set forth guidance to adhere to established NASA JSC procedures.  Clearly state the role of the safety group or function to control such permits.



3.6	Operations Involving Potential Asbestos Exposures.  Set forth method by which compliance is assured with JSC Asbestos Control Program as established in JPR 1700.1, as revised.



3.7	Operations Involving Exposures to Toxic or Unhealthful Materials.  Such operations must be evaluated by the JSC Occupational Health Branch and must be properly controlled as advised by same.  JSC Occupational Health Department (x36726) must be notified prior to initiation of any new or modified operation potentially hazardous to health.

3.8	[RESERVED.]



3.9	Baseline Documentation.  Discuss your responsibilities for maintaining facilities baseline documentation in accordance with JSC requirements.  The Contractor will implement any facilities baseline documentation tasks (including safety engineering) as provided in the Contractor's plan approved by NASA or as required by Government direction.



3.10	Preventive (Preventative) Maintenance.  Discuss your approach to preventive maintenance.  Describe scope, frequency, and supporting rationale for your preventive maintenance program including facilities and/or equipment to be emphasized or de-emphasized.  Discuss methods to promote awareness in the NASA community (such as alerts, safety flashes, etc.) when preventive maintenance reveals design or operational concerns in facilities and equipment (and related processes where applicable).



3.11	Medical (Occupational Healthcare) Program.  Discuss your medical surveillance program and injury/illness case management to evaluate personnel and workplace conditions to identify specific health issues and prevent degradation of personnel health as a result of occupational exposures.  Discuss approach to Cardiopulmonary Resuscitation (CPR), first aid, and, return to work policies and the use of Government provided medical and emergency facilities for the initial treatment of occupational injuries/illnesses. 

	

3.12.	Hazard Correction and Tracking.  Discuss your system for correcting and tracking safety, health, and environmental hazards with particular emphasis on integration with JSC’s Hazard Abatement process (found on line @ http://www6.jsc.nasa.gov/safety/hazard/process/default.asp).  (The scope is restricted to establishments at JSC, Sonny Carter Training Facility, and Ellington Field.) This includes the following:



3.12.1	Personnel Awareness of Hazards.  Discuss your approach to communicate unsafe conditions and approved countermeasures to your employees.  Discuss your approach to communicating such conditions to the Government and other Contractors whose personnel may be exposed to such unsafe conditions.  Discuss communications with Facility Managers.  Discuss use of the NASA Lessons Learned Information System for both obtaining lessons from other sources and as a repository for lessons learned during performance of the Contract.



3.12.2. Interim and Final Abatement Plans - Describe how you will approach interim and final abatement of hazards. Describe how you will provide data to the JSC HATS for all hazards within Contractor-occupied facilities that are not finally abated (all interim and final abatement actions completed) within 30 days of discovery.  Discuss your approach to posting such plans using JSC Form 1240, “JSC Notice of Safety or Health and Action Plan”, or equivalent.  Discuss compatibility of your system with JSC’s role of facility managers in abatement planning, implementation, and verification.



3.13	Disciplinary System. Describe your system for ensuring safety and health discipline in your personnel (including subcontractors).  Describe your approach to modifying personnel behaviors when personnel are exhibiting discrepant safety and health performance.



3.14	Emergency Preparedness.  Discuss your approach to emergency preparedness and contingency planning which addresses fire, explosion, inclement weather, etc.  Discuss compliance with 29 CFR 1910.120 (HAZWOPER) and role in JSC Incident Command System (see JPR 1700.1 for details).  Discuss methods to be used for notification of JSC emergency forces including emergency dispatcher, safety hotline, director’s safety hotline, etc.  Discuss establishment of pre-planning strategies through procedures, training, drills, etc.  Discuss methods to verify emergency readiness.



4. SAFETY AND HEALTH TRAINING



4.	Discuss the following:



4.1 	Describe your training program including identification of responsibility for training employees to assure understanding of safe work practices, hazard recognition, and appropriate responses for protective and/or emergency countermeasures, including training to meet Federal, State, and Local regulatory requirements.  



4.2 	Describe your approach to identifying training needs including traceability to exercises such as job safety analyses, performance evaluation profiles, hazard analyses, mishap investigations, trend analyses, etc. 



4.3 	Describe your approach to training personnel in the proper use and care of personal protective equipment (PPE).



4.4 	Discuss how you will tailor training towards specific audiences (management, supervisors, and employees) and topics (safety orientation for new hires, specific training for certain tasks or operations).



4.5 	Discuss your approach to ensure that training is retained and practiced.  Discuss personnel certification programs.  Certifications should include documentation that training requirements and physical conditions have been satisfied (examples include physical examination, testing, and on-the-job performance).



4.6 	Address your utilization of JSC safety and health training resources (such as asbestos worker training/certification, hazard communication, confined space entry, lockout/tagout, etc.) as appropriate with particular emphasis on programs designed for the multiple employer work environment on NASA property. If you wish to train your personnel in any regulatory mandated training, an agreement will be secured with JSC Safety & Test Operations Division and the Occupational Health Officer in the Space Medicine Division prior to beginning training.  The agreement will ensure that safety and health training resources available from NASA are utilized where appropriate. Please refer to your contract for a list of provided Government services.



4.7 	Discuss your approach to making all training materials and training records available to NASA, and other Federal, state, and local agencies for their review upon request.



B.  MAINTENANCE:  

i. Initial plan due with contract proposal. Approval by CO is required by contract start.

ii. Review the plan annually or as directed by the CO.  The plan shall be updated to meet the latest OSHA, JSC, and VPP requirements.  Provide a copy of the updated plan with the changes highlighted to the distribution list above at the start of each Contract year.  If no changes are required after the annual review, notify the individuals in the distribution list in writing to that affect. 



C.  DISTRIBUTION:  

i. After the initial plan is approved by NASA, the CO will retain the plan in the Contract file. 

ii. Contracting Officer (1 hard copy, 1 electronic copy)

iii. NS/Safety and Test Operations Division (1 hard copy, 1 electronic copy)

iv. JSC Occupational Health Officer (1 hard copy)

v. JSC Emergency Preparedness Office (1 hard copy)

vi. COTR (1 electronic copy)
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		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:  

The Management and Staffing (M&S) Plan shall describe the contractor’s organizational structure, contract management approach, and management systems that will be used to ensure technical, schedule, and cost performance.  The plan shall be comprehensive in nature and integrate all management systems of the prime, teaming partners, and subcontractors.



Upon approval by the Government, the plan shall become a part of the contract as Attachment J-7, Management and Staffing Plan. 



B. CONTENT:

The plan shall include the following, as a minimum.  The Contractor may include any additional elements as needed or desired to ensure that the plan fully and optimally addresses essential processes and systems to manage the contract.



Specific Areas of Emphasis

The following are items that are considered essential in the effective performance of the Contract.  Take these into account as you develop the details of your M&S Plan.

a. Providing error-free, on-time, well-collaborated, high quality deliverables

b. Effective communications and interaction with JSC organizations and contractors to allow implementation of their mission while maintaining compliance with regulations and JSC policy and requirements

c. Culture of integrating sustainable practices and concepts into planning, processes and solutions

d. Identifying and correcting environmental non-compliances in a timely manner and to prevent recurrence 

e. Ability to offer solutions rather than prohibiting activities, ability to be forward-looking, and to find new and better ways of doing things

f. Reducing the complexity of requirements and processes





1. Management Approach

Provide a narrative that describes the basis of the overall management approach, organizational structure, subcontracting, teaming and communications.  Do not include subcontracts for waste transportation and disposal in your discussions.  Include a statement from the Program Manager indicating that the plan will be implemented as approved and that the Program Manager will take personal responsibility for its implementation.



Include, at a minimum:

a. An organizational chart (including teaming partners, subcontractors, or joint venture partners and their reporting relationship) that shows the proposed structure of the local contract. 

b. A corporate organization chart that locates the JES Contract within your corporate structure.

c. Extent of local authority and autonomy within the corporate structure.

d. Discuss management of span of control (i.e. ratio of supervisory personnel to staff).

e. Identify any additional proposed key personnel (beyond the Program Manager).  For each, provide a rationale why those positions are designated as key personnel, the proposed qualifications and experience required, and the responsibilities for those positions.

f. Identify your proposed staff by job title and their associated Standard Labor Categories (e.g., Engineer I, Compliance Specialist II, Business Specialist, etc.) (see Section J-3, Standard Labor Categories).

g. Identify how you will mitigate the risk of losing valuable incumbent local knowledge and skills. 

h. Discuss how your proposed approach will facilitate and encourage free and open communication and problem resolution at the lowest level between your staff and the JSC Environmental Office manager and staff.

i. Describe the unique benefits, capabilities, and rationale of your approach to subcontracting or teaming.

j. Describe the nature and extent of work that teaming partners or subcontractors will do, including the specific SOW components that will be performed by the prime, teaming partner, or subcontractor(s).

k. Describe your method for effectively managing teaming partner’s or subcontractor’s contribution to the contract. 

l. If your approach is a joint venture, provide details of the nature of the joint venture and discuss the Small Business Administration review of the joint venture plan.

m. Discuss how you will insure that pay or other compensation parity or disparity will be addressed to minimize disgruntlement between your employees and teaming members or subcontractors who work alongside each other. 

	



2. Corporate Support

a. Discuss corporate support activities that will be performed for the JES Contract.  

b. Describe the extent of reach back available to the local contract for infrequent tasks or during peak workload periods.

c. Discuss corporate support that will be provided to enhance the health, welfare and morale of employees, including retention of high-performing employees.



3.     Recruiting

a. Discuss your proposed recruitment and employment methods to staff the contract initially and during the contract performance period.

b. Provide the anticipated percentage of total workforce that will be recruited initially from incumbent’s workforce, outside recruitment, and from offeror’s company.



4. Workforce Management

a. Discuss the risk of single-point failures and how you will mitigate the risk.

b. Identify all critical skills across the contract and explain how and to what level those critical skills will be maintained.  Also include how the loss of a critical skill will be mitigated.

c. Discuss how you will ensure that one individual does not manage more than one major compliance area (air, water, industrial solid waste). 

d. Describe plans for cross-training personnel.

e. Discuss how you will promote professional growth and knowledge of your employees.

f. Discuss how you will ensure that employees maintain technical proficiency, certifications and training to perform effectively.

g. Describe how resources will be managed to support peaks and valleys in the workload. 

h. Discuss how you will perform work that occurs after-hours or on weekends (e.g., spills, draining containments after rainfall events).

i. Discuss staffing and management of IDIQ work including

1. The role and amount of effort that will be performed by base staff.

2. Identify how IDIQ work will be managed within the hours proposed to fulfill the base work of the contract (e.g., time and effort to develop proposal and estimates and to track and to manage task order work).



j. Discuss how you will implement JSC’s “work from anywhere” activities, including telework and flexible workweeks (such as, 4/10s and 9/9s works schedules). (see SOW Section C.1.3).



5. Management Systems 

Provide a discussion on your management policies and procedures that will be implemented to provide high quality services that meet customer expectations.  



Include, at a minimum:

a. Demonstrate your understanding of the scope and nature of work described in the SOW by identifying technical, cost, schedule and management risks to JSC associated with performance of the Contract and your plan to mitigate those risks.

b. Your proposed quality control and corrective action processes to monitor performance and fix identified problems, whether those problems are identified by you, the COTR, TMRs, or others.

c. Identify any internal metrics that you might use to ensure successful performance of the Contract.

d. Approach to establishing and maintaining effective working relationships with other Contractors and other JSC organizations.

e. Quality control process for deliverables.

f. Describe any systemic methodology to identify and achieve efficiencies, innovations, and streamlining, or implementing emerging technologies to enhance JES processes or systems.



C. FREQUENCY

Submit with proposal.  



D. FORMAT:

Contractor’s format is acceptable but must include the content listed above.

  

E. MAINTENANCE:   

i. Initial due with proposal.

ii. Revise during phase in and after any major change.  Revisions must be approved by COTR prior to implementation.



F. DISTRIBUTION:

i. Initially with proposal.

ii. Submit revisions electronically to Contracting Officer and JE/Contracting Officer’s Technical Representative.



G. APPLICABLE DOCUMENTS:  N/A
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		8. Preparation Information (Include complete instructions for document preparation)

A. SCOPE:

The Total Compensation Plan (TCP) will identify and discuss wages, salaries, and fringe benefits for professional employees and non-exempt service employees in all proposed labor categories.  The Total Compensation Plan and Total Compensation Templates (a) through (e) will be required for both the prime team members and all subcontractors that meet the criteria in NFS 1852.231-71(d).  The compensation templates shall be provided in the cost/price volume. 

 

B. CONTENT:

1.  Provide a discussion of the qualification criteria (education and experience) that is normally associated with the labor classifications identified.  Explain how the offeror’s proposed compensation plan recognizes the differences in skills and complexities of varied disciplines as well as job difficulty.  Discuss the consistency of the plan among the categories of labor being proposed.  Differences between benefits offered professional and non-professional employees shall be highlighted.



2.  Provide the offeror’s company salary range/wage information for each labor classification identified.  Salary ranges shall also reflect the impact of employment tenure.  Describe planned escalations for both exempt and non-exempt employees.    



3.  Discuss the offeror’s company fringe benefit policies and practices, including leave programs.  Indicate any differences in fringe benefits among working groups.  Inclusive of, but not limited to, addressing the offeror’s company policy on short and long term disability insurance and life insurance, including information on the types of benefits offered, and the company share of premium costs.



4.  Describe the offeror’s company policy on health insurance coverage, including information on the types of health insurance benefits offered, the company share of premium costs, what co-pays are required, the deductibles, the effective date of coverage, and the anticipated escalation of insurance costs.  Also include the offeror’s policy on assuming health insurance coverage for incumbent employees, including pre-existing medical conditions, and the offeror’s policy on spouse and family benefits.  





5.  Describe the offeror’s policy on retirement/savings plans, including how much the company provides toward the plan and information on vesting.  Address escalation and employer/employee cost sharing ratios.  



6.  Discuss other salary payment policies, such as cost-of-living adjustments, overtime pay, holiday pay, and any other premium pay anticipated.  



7.  If uncompensated overtime is proposed, it shall be in accordance with FAR 52.237-10, “Identification of Uncompensated Overtime.”  If proposed, the offeror shall discuss the effects of uncompensated overtime on the Total Compensation Plan, and provide a discussion as to whether the uncompensated overtime is voluntary or involuntary. Describe the possible effects that uncompensated overtime will have on employee morale and retention.  The offeror will provide a copy of the company policy for uncompensated overtime with proposal.  



8.  The offeror will describe incentives to motivate and reward performance and to encourage the retention of personnel.  The offeror will describe the policies, procedures, and experience related to these incentives.



9.  Explain how wage/salary ranges were established.  Supporting information shall include data, such as recognized national and regional compensation surveys and studies of professional, public and private organizations used in establishing this proposed TCP.  The offeror shall provide written support to demonstrate that its proposed compensation is reasonable.  

C. FORMAT:  Contractor’s format is acceptable but must include the content listed above.  



D. MAINTENANCE:  

i. Initial:  Due with proposal

ii. Frequency:   Update and submit as the TCP changes and every third anniversary date of the contract



E. DISTRIBUTION:

i. BJ/ Contracting Officer (1 electronic copy and 1 hard copy with signature)

ii. JE/ Contracting Officer’s Technical Representative (1 electronic copy)



F. APPLICABLE DOCUMENTS:  N/A











J-1-91


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]IT Security Management Plan (for Contracts using I3P services only)

		8/23/12

		AN-06

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Defines IT plans and reports that document the contractor's compliance with Federal and NASA IT regulations and requirements

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]NPR 2810.1A, NPD 2810.1A, NFS 1852.204-76

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

[bookmark: _GoBack]The contractor shall submit an IT Security Management Program Plan for its unclassified technology information resources. This program plan shall describe the processes and procedures that will be followed to ensure appropriate security of IT resources that are developed, processed, or used under this contract. The Contractor’s IT security management program plan shall be compliant with the IT security requirements in accordance with Federal and NASA policies as referenced in OMB Circular A-130 (Management of Federal Information Resources), and NPR 2810.1A (Security of Information Technology).  See the CIO-Procurement Website for any supporting documentation.



B. CONTENT:

The following provides guidance for contracts that contain no IT work and where IT equipment and support is provided by NASA or another NASA contract.  



IT Security Management Plan (ITSMP) – Normally an ITSMP is required to be delivered at the beginning of a contract.  For “non-IT” contracts, it is not required.  In its place the following requirements are established.

· All employees under the JES contract shall take the NASA IT Security Annual Awareness Training accessible in SATERN.  Completion of the training shall be accomplished annually not later than the due date established by NASA each year.  NASA may request periodic statuses on the number of employees who have completed the yearly training.

Any employee who knows or suspects a cyber-security incident has occurred shall notify NASA immediately.  Notification may be to the NASA organization computer security official (OCSO can be found at http://ird.jsc.nasa.gov/ITSecurity/Lists/OCSO/ocsolist.aspx), or the JSC IT Security Duty Phone, 281-844-0248, or to the NASA Security Operations Center, 877-NASA-SEC.  This should be reviewed independently with employees yearly outside of the SATERN training.



· The contractor shall identify a point of contact that NASA may reach in its attempt to address IT and IT Security issues.  The point of contact shall have the authority to ensure appropriate actions occur. 



C. FORMAT:

Contractor’s format is acceptable but must include the content listed above.



D. FREQUENCY: 

Prior to contract start date.



E. MAINTENANCE:

i. Submit an approved plan prior to contract start date.

ii. Review annually and submit updates if revisions are required.  NOTE:  This is a Non-IT Contract.  See scope and content for details and requirements.



F. DISTRIBUTION:

i. Contracting Officer – 1 copy

ii. Contracting Officer’s Technical Representative – 1 copy

iii. Information Technology Directorate – 1 copy



G. APPLICABLE DOCUMENTS:  N/A











J-1-94


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Environmental and Energy Consuming Product Compliance Report

		8/28/12

		AN-07

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Used to complete JSC’s required annual report to NASA HQ on sustainable acquisition, waste reduction, energy efficient product procurement, and ozone depleting substances

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]JPR 8550.1, JSC Environmental Compliance Procedural Requirements 

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The Contractor shall track and report the following information regarding the purchase and use of specified matierals and equipment.



B. CONTENT:

I. Annual Sustainable Acquisition Report

The Contractor shall track and report each December 1 to the JSC Environmental Office the following information regarding the purchase by the Contractor (including subcontracts) of all products on the U. S. Environmental Protection Agency's Comprehensive Procurement Guideline list and items on the USDA Farm Bill Biobased list:

   a. The total amount of each item purchased during the previous fiscal year in $,

   b. The total amount of each listed item purchased during the previous fiscal year that contained at least the minimum recommended percenatges of recycled content or biobased content during the fiscal year in $,

   c. The total amount of each listed item purchased during the previous fiscal year that contained some recycled content or biobased content but less than the minimum recommended percentages of recycled content or biobased content during the fiscal year in $,

   d. The number of waivers and the name of the item each waiver was requested for submitted to the Environmental Office during the previous fiscal year, 

   e. The total amount purchased for each waivered item during the previous fiscal year in $, and

f. A narrative explanation of constraints for purchasing each item that did not meet sustainable acquisition or bio-based content requirements during the previous fiscal year.

If the contractor did not purchase any items on the CPA CPG list or USDA Biopreferred list during the previous fiscal year, the report shall state so.



II. Waste Reduction Activity Report

[bookmark: _GoBack]The Contractor shall track and report each December 1 to the JSC Environmental Office any process improvements or new programs undertaken by the Contractor (or subcontractors) that have contributed to waste reduction during the previous fiscal year.  The information will be included in JSC's annual report to NASA HQ on waste reduction activities. Limit responses to one page or less per item.  The response should include a description of the activity, the materials or wastes reduced, an estimated volume or weight of reduction, and a contact name and phone number for a person knowledgeable about the reduction activity.



NOTE: Definitions for above report:

“Recycling” means the series of activities, including collection, separation, and processing, by which products or other materials are recovered from the solid waste stream for use in the form of raw materials in the manufacture of products other than fuel for producing heat or power by combustion.

“Waste Prevention” means any change in the design, manufacturing, purchase, or use of materials or products (including packaging) to reduce their amount or toxicity before being discarded.  Waste prevention also refers to the reuse of products or materials in the same or a different process.

“Waste Reduction” means preventing or decreasing the amount of waste being generated through waste prevention, recycling, reuse, or purchasing recycled and environmentally preferred products.



For Construction/Facility Modification Contracts Only

The Contractor shall track and report to the JSC Environmental Office the total weight in pounds of material sent to the landfill (this does not include shipments managed and paid for by the Environmental Office or their support contractor)  and the total number of pounds of material recycled by media (scrap metal, plastic, wood, concrete, soil).  The report is due within 30 days of completion of all waste generating and recycling activities or of final waste shipments associated with the project and in no case later than completion of the contract. 

If the Contractor did not generate any construction or demolition waste, the report shall state so.



III. Annual Energy Efficiency Product Procurement Report

The Contractor shall report to the JSC Energy Manager, on December 1 of each year, information on purchases of energy consuming products by the Contractor (including subcontractors) during the previous fiscal year.  This includes the purchase of premium efficiency motors and efficiency lighting covered by the Energy Policy Act of 2005.  The report shall provide the following:

   a. A list of all energy consuming products purchased during the previous fiscal year.

   b. The total purchase cost of each item on the list.

   c. A designation of which items were Energy Star or Federal Energy Management Program (FEMP)-sanctioned.

   d. For each Energy Star or FEMP-sanctioned product purchased, provide:

i. The simple payback value as determined by the contractor’s life cycle cost analysis

ii. The annual savings in dollars and BTUs due to the purchase of the item

   e. Metrics which show the effectiveness of the contractor’s purchases

i. Percentage of purchased products that are Energy Star and FEMP-sanctioned against the total number of energy consuming products purchased.

ii. Total dollar value of the purchased products that are Energy Star and FEMP-sanctioned against the total dollar value of all energy consuming products purchased. 

If the contractor did not purchase any energy consuming products during the previous fiscal year, the report shall state so.







IV.  Ozone Depleting Substances (ODS) Reports

The Contractor shall track and report each December 1 to the JSC Environmental Office the following information for the previous fiscal year related to ODS equipment that the contractor purchased, owned, operated, maintained, or repaired on-site:

   a. A list of the names of all EPA-Certified service technicians employed and their certification dates

   b. A list of any ODS recovery/recycling equipment that was/will be used and copy of the 40 CFR 82.162 EPA registration 

   c. A list of any refrigeration/air conditioning units with a full charge of more than 50 pounds, not previously reported, including:

i. any identifying equipment numbers 

ii. the location of the equipment (building/room)

iii. the owning organization or contract name and number

iv. a narrative description of the equipment

v. refrigeration or air conditioning equipment with a full charge of > 50 pounds, permanently removed from service during the year.

If the contractor did not purchase any ozone depleting substances or equipment that contains ozone depleting substances, the report shall state so.



C. FORMAT:  

The Contractor shall submit reports in electronic format unless otherwise directed by the JE/COTR.  The Contractor shall contact the Environmental Office to receive an electronic format to use for the recycled and biobased content.



D. MAINTENANCE:

i. For all but Waste Reduction Activity Report for Construction/Facility Modification Contracts:  Annually by December 1

ii. Construction/Facility Mod Contracts which are due within 30 days of completion of all waste generating and recycling activities or of final waste shipments associated with the project.  In no case shall this information be submitted later than completion of the contract.



E. DISTRIBUTION:

i. Contracting Officer – 1 electronic copy

ii. JE/Contracting Officer’s Technical Representative – 1 electronic copy

iii. JSC Environmental Office – 1 electronic copy

iv. JSC Energy Manager – 1 electronic copy



F. APPLICABLE DOCUMENTS:  N/A
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J-1-95


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Organizational Conflict of Interest (OCI) Plan

		2/28/12

		AN-08

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		To document the Contractor’s comprehensive management approach and implementation methods for avoiding, neutralizing, and mitigating organizational conflicts of interest.

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]FAR Subpart 9.5, Organizational and Consultant Conflicts of Interest

NFS 1852.209-71, Limitation of Future Contracting  

NFS 1852.237-72, Access to Sensitive Information 

NFS 1852.237-73, Release of Sensitive Information

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The OCI Plan describes the Contractor’s comprehensive management approach and implementation methods for avoiding, neutralizing, or mitigating organizational conflicts of interest.  After approval, the OCI Plan will become part of the contract as Section J-11, Organizational Conflict of Interest (OCI) Plan.



B. CONTENT:

The OCI Plan shall discuss the following:

ii. Purpose:   A summary of the Contractor’s rationale for instituting and applying the OCI Plan;

iii. Update Criteria:   A description of the criteria and process for determining when an update to the plan is required;

iv. OCI Assessment Methodology:   A summary of the general methodology use to avoid, neutralize, or mitigate OCI issues;

v. OCI Risks:   A description of potential OCI risks, due to the Contractor’s relationships or potential relationships with the Government, other companies, and other contracts.  The description shall characterize the risk and measures to avoid, neutralize, or mitigate each OCI threat.  

vi. [bookmark: _GoBack]Personnel Clearance Procedures:   A description of the procedures the Contractor will use if needed to identify and partition Contractor personnel requiring access to or participation in activities that would otherwise create an OCI issue;

vii. OCI Response Procedures:   A summary of the steps that the Contractor will take when an OCI has been identified of when circumstances have changed such that an OCI issue is probable; and

viii. OCI Training:   A description of the training to be provided to Contractor personnel regarding potential OCIs on this contract.



C. FORMAT:  Contractor format is acceptable.  The product shall be in a Microsoft Office compatible format.







D. FREQUENCY:

i. Initial:  Due with proposal

ii. Final:  By the end of the contract phase-in period

iii. Approval:  Within 30 days of an acceptable OCI Plan

iv. Update Frequency:  As required



D. MAINTENANCE:

Revisions to this DRD shall be incorporated by change page or complete reissue.  The Contractor shall review the OCI Plan on an annual basis or as directed by the Contracting Officer to revise the OCI Plan if necessary.  Revisions are subject to Contracting Officer approval.



E. DISTRIBUTION:

ii. Contracting Officer (1 Print and 1 Electronic copy)

iii. Contracting Officer’s Technical Representative (1 Electronic copy) 



F. APPLICABLE DOCUMENTS:  N/A









J-1-100


NNJ12443042R	JSC Environmental Services	Section J

JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Reprocurement Data Package

		8/2012

		AN-09

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Provides requirements for delivery to NASA of information on specific items and supporting documentation related to resource/cost information to be used for re-procurement activities.

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]

		



		8. Preparation Information (Include complete instructions for document preparation)

A. SCOPE:

Resource/cost information shall be submitted in accordance with this DRD.



B. CONTENT:

A data package shall be submitted containing the following resource/cost information:



1. Labor Resources

a. List of all direct labor skills by standard labor category, segregated by current statement of work (SOW) section for C.2 and down to the second level for Section C.3 and C.4 (C.X.X).

b. Estimate of the number of indirect labor skills such as business or computer support normally charged through an indirect expense pool or through a service center expense

c. Current average straight time labor rates for all skills by labor category mapped by standard labor categories of the original RFP or the standard labor categories defined in the follow-on RFP if they differ from the original RFP and when these wages were last adjusted for escalation.  Also indicate whether any adjustments are projected to be made prior to contract expiration

d. Number of Work Year Equivalents (WYEs) for each standard labor category currently on contract mapped by standard labor category of the original RFP or the standard labor categories defined in the follow-on RFP if they differ from the original RFP, segregated by current SOW Section (1 WYE is defined as the work of a full time equivalent per year).

e. Seniority level of all skills on the current contract



2. Non-Labor Resources:  Provide total non-labor cost incurred for most recent 12 months separated by type of expense. 



C. FORMAT:  Contractor’s format is acceptable but must include the content listed above.  



D. FREQUENCY:  Submit once, upon written request by the Contracting Officer 



E. MAINTENANCE:  N/A



F. DISTRIBUTION:

i. Contracting Office – 1 electronic copy

ii. Contracting Officer’s Technical Representative – 1 electronic copy



G. APPLICABLE DOCUMENTS:  N/A
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J-1-101


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Government Property Management Plan

		8/30/12

		AN-10

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		To describe the method of administering and controlling Government personal property

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]Clause 52.245-1 Government Property

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The Government Property Management Plan defines the Contractor’s use, maintenance, repair, protection, and preservation of Government personal property.  It shall describe the Contractor’s approach to receiving, handling, stocking, maintaining, protecting and issuing Government property.  The Plan should include interaction and Departmental / Office responsibilities. The delegated Property Administrator will request detailed procedures after contract start date.



B. CONTENT:

This plan shall reference those policies and procedures which constitute the Contractor’s Property Management Manual and shall include at a minimum the following categories:

1.	Property Management

2.	Acquisition of Property

3.	Receipt of Government Property

(a) Receiving

(b) Identification

4.	Records of Government Property

5.	Physical Inventory

6.	Subcontractor Control

7.	Reports

8.	Relief of Stewardship

(a) Consumed/Loss, Theft, Damage, Destruction	

(b) Delivered

(c) Contractor Inventory Disposal	

(d) Abandonment of Government Property

9.	Utilizing Government Property

(a) Utilization	

(b) Consumption

(c) Movement	

(d) Storage

10.  Maintenance

11.  Property Closeout

12.  Reconcile Contractor Records with NASA Financial Property Records

13.  JSC-Unique Considerations





C. FORMAT:  Contractor’s format is acceptable but must include the content listed above. 

  

D. FREQUENCY:

a.	Initial - Due with proposal

b.  Final - Due 30 days after contract start



E. MAINTENANCE:   

Review annually by contract start date anniversary.  Update as required.



F. DISTRIBUTION:

i. Contracting Officer- 1 electronic copy and 1 hard copy

ii. Contracting Officer’s Technical Representative- 1 electronic copy 

iii. NASA JSC Property Administration- 1 electronic copy and 1 hard copy



G. APPLICABLE DOCUMENTS:  N/A









J-1-103


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Lessons Learned Program Plan and Lessons Learned

		02/10

		SA-2

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Establishes Process for obtaining Lessons Learned from Contractor for possible publication in JSC Lessons Learned Database and NASA Lessons Learned Information System (LLIS) ***The Office of Primary Responsibility for this DRD is the JSC Knowledge Management Office in the Safety and Mission Assurance Directorate

		[bookmark: Check1]|_|

|_|

|X|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]JPR 2310.1,“JSC Organizational Learning Program, Section 4, Lessons Learned Process; NPR 7120.5C, NASA Program and Project Management Processes and Requirements; NPR 7120.6, Lessons Learned Process; NPR 8621.1, NASA Procedural Requirements for Mishap Reporting, Investigating, and Recordkeeping; NPR 8715.3, NASA Safety Manual



		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

Lessons Learned Program Plan. Lessons Learned Program Plan. The contractor will develop and implement a lessons learned program plan consistent with the areas defined in the statement of work and/or the work breakdown structure.

  

B. CONTENT:

1.  The lessons learned program plan will include:

i. Lessons learned program structure and management responsibility for lessons learned.

ii. Lessons Learned advocacy throughout the contracted effort.

iii. Approach to selection, review, and validation of lessons learned using contract and government assets.

iv. Approach used to balance trade secret and security imperatives vice government rights in data and the need to capture lessons for publication in Government information systems and processes.

v. The dissemination of lessons learned throughout appropriate NASA programs including the retrieval and dissemination of lessons published in the JSC Lessons Learned Database and the NASA Lessons Learned Information System.

vi. Information on the successful use of retrieved lessons including how they were used, by whom, for what purposed, and implementation detail delivered to the Government as additional recommendations for previously published lessons.

vii. Goals for the contractor’s lessons learned program including schedules, scope, breadth, quality, and quantity of lessons the government can expect as delivered lessons.  Appropriate metrics for identification, publication, and dissemination are highly desirable.

viii. The approach to the selection of media to be used for of supporting data inclusion with each lesson learned (such as photographs, analyses, diagrams, schematics, drawings, and streamed video.)



2. Access to the JSC Lessons Learned Database and the NASA Lessons Learned Information System.

i. To obtain access privileges to the JSC Lesson learned Database, JSC Domain Internet access is required to enter and review lessons learned information.  The JSC lessons learned databases is accessible at https://lldb.jsc.nasa.gov/index.cfm?&CFID=635927&CFTOKEN=72741895

ii. To obtain access to the NASA Lessons Learned Information System, go to http://llis.nasa.gov/ and follow instructions.



3. Criteria for Selecting Lessons Learned. Uncommon insight arising from any event or observation that will benefit from sharing with a larger community of interested parties.  Lessons learned are intended to prevent recurrence of undesirable events and to allow NASA and its team members to capitalize to the greatest extent practical on unique successes requiring documented insight for retrieval on demand. Sharing of lessons with other Government agencies is also expected.



4. Content of Lessons.

i. Subject - one line subject of the lesson.

ii. Lesson Learned - usually one sentence that describes insight gained

iii. Description of Event - narrative that describes what happened.

iv. Recommendations - may be an action plan, suggestion, etc., that was adopted at event source.

v. Supporting documentation – submit as needed to augment understanding of lesson (photographs with or without pointers and text labels), illustrations, drawings, etc.)

vi. Contact name and e-mail address (for follow up by Government prior to publication of lesson).



5. Definitions. Refer to NASA LLIS at http://llis.nasa.gov and JPR 2310.1 for definitions of terms used



6. Evaluation of Contactor Lessons Learned Program performance.  The following characteristics are evaluated by the Government in order of decreasing importance:

i. Effectiveness of approach to lessons learned advocacy.

ii. Ability to recognize and capitalize on lessons learned in a timely manner.

iii. Breadth of participation by the contracted effort to include from where lessons originate for publication and to whom lessons are disseminated for use by contract assets.

iv. Technical quality of lessons submitted including thoroughness and readiness of supporting documentation for publication.



C. FORMAT:

The Contractor’s format is acceptable but must be consistent with the areas defined in the statement of work and/or the work breakdown structure and include the content identified above.





D. FREQUENCY and MAINTENANCE:



Frequency of Submission for Lessons Learned.  As follows (in order of decreasing Government preference):

i. Data entry to the JSC LLDB or NASA LLIS within 30 days of a triggering event;

ii. Within 30 days of a program milestone, mishap investigation, or hazard or other engineering analysis/evaluation is completed; or 

iii. 30 days prior to end of contract evaluation period or 45 days prior to end of contract, whichever is applicable.

Submit Lessons Learned Program Plan to COTR within 60 days of contract start.



E. DISTRIBUTION:

i. Lessons are distributed by entry into the JSC Lessons Learned Database which submits lessons to the NASA Lessons Learned Information System once approved and published. The NASA Lessons Learned Information System may be used directly if the contractor is outside the JSC domain or firewall.

ii. Lessons Learned Program Plan to Contracting Officer’s Technical Representative (COTR) (1 electronic copy)



F. APPLICABLE DOCUMENTS:  N/A
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J-1-27


NNJ12443042R	JSC Environmental Services	Section J



JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Safety and Health Program Self-Evaluation

		10/03

		SA-3

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		Self-evaluation of Contractor's safety and health program performance.

		[bookmark: Check1]|_|

|_|

|X|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]

		SA-1 Safety and Health Plan



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The Contractor must conduct an annual self-evaluation of its safety and health program as required by its safety and health plan and submit a summary report. 



B. CONTENT:

Information required in the self-evaluation:



a.	The internal assessment of safety and health program effectiveness during the report period (i.e., the previous year) indicating the status of goals or objectives previously established and areas of strength and weakness in Contractor safety program performance.



b.	Safety and health concerns and resolutions relating to JSC operations which may have been identified during the report period.



c.	Unresolved safety and health concerns relating to JSC operations which the Contractor feels merit attention of JSC safety and health management.



d.	The goals and objectives of the Contractor safety and health program for the next report period.



e.	  An analysis of the contractor's performance at JSC-administered establishments in each of the 32 Voluntary Protection Program sub-elements found in the Federal Register Notice 65:45649-45663, July 24, 2000.

f.	Attach action plans for identified problem areas. Action plans must include schedule for periodic progress reports to the Government on a frequency agreed to by the Government and the Contractor for each problem area.



C. FORMAT:



Format to be as required by the cognizant OSHA regional office.  Contractors who have submitted a written self-evaluation as a VPP site may submit their original report to JSC in lieu of writing a new self-evaluation provided that all action plans and status are updated.



D. FREQUENCY:  Annual



E. MAINTENANCE:

Report due September 30th of each year.



F. DISTRIBUTION:

i. Contracting Officer – 1 electronic copy

ii. Safety and Test Operations Division (NS) - 1 electronic copy

iii. Contracting Officer’s Technical Representative - 1 electronic copy



G. APPLICABLE DOCUMENTS:  N/A
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Contract Management

		8/31/12

		EN-01

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		These reports will be used to ensure compliance with the Contract Management Section of the SOW

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]SOW, C.2 Contract Management

		



		8. Preparation Information (Include complete instructions for document preparation)

A. SCOPE:

The Contractor shall develop, review, update, maintain and submit reports and plans listed in C.2 of the SOW required for the purpose of complying with contract management requirements.



B. CONTENT:

		SOW

Section

		Title

		Existing Item, See TRL

		New,

See Details Below



		C.2.4

		Records Retention Compliance Report

		

		X



		C.2.9

		Meeting Minutes and Associated Materials

		X

		



		C.2.13.1

		Standard Operating Procedures

		X

		



		C.2.16

		Facility Safety Inspections

		X

		



		C.2.19

		ACAs

		X

		







<New Report>

Records Retention Compliance Report



Scope:  Report detailing the actions taken to bring all environmental records into compliance with record management requirements, including retention, within contract year 1.



Format:  Contractor’s format is acceptable but shall include the elements identified below.  Electronic in MS Word



Contents:  Contractor may include any information deemed necessary.  Include at a minimum:

1. Executive summary

2. Description of initial status on records

3. Description of actions

4. Any outstanding items

5. References to SOPs to maintain record compliance (if any)

6. Description of risks and mitigations

7. Record retention references 





C. FORMAT:

For items identified as “Existing Item” in the table above, the Contractor shall utilize formats and content from previous reports (located in the Technical Reference Library).  Otherwise, the Contractor shall prepare and submit reports as directed in the individual report requirements listed below the table as “<New Report>”.  The Contractor shall not use company logos or letterheads on reports.  NASA logos are acceptable.



D. FREQUENCY:

See the tables in C.2 of the SOW for the individual report frequency and due date.



E. MAINTENANCE:

See the tables in C.2 of the SOW for the specific deliverable revision requirements.



F. DISTRIBUTION:

Submit deliverables to appropriate functionally responsible person at frequency identified within the SOW.



G. APPLICABLE DOCUMENTS:  N/A
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]General Environmental Program Deliverables

		8/31/12

		EN-02

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		These reports will be used to ensure compliance with applicable laws and agency regulations governing environmental management and compliance.

		|X|

|_|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]SOW, C.3 General Environmental Programs

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The Contractor shall develop, review, update, maintain and submit reports and plans listed in C.3 et seq. of the SOW required for the purpose of complying with applicable laws and agency policy governing employee assistance and awareness, environmental planning and emerging issues, compliance evaluation, environmental management system, sustainability, program and project support, emergency spill response, wetlands, and sampling.



B.  CONTENT: 

		SOW

Section

		Title

		Existing Item, See TRL

		New,

See Details Below



		C.3.1.2

		Revised Training Materials

		X

		



		C.3.1.3

		Communications Strategy Plan

		

		X



		C.3.1.3

		Environmental Website Updates

		X

		



		C.3.1.3

		Environmental Newsletter

		X

		



		C.3.1.3

		Special Content Environmental Newsletter

		X

		



		C.3.1.3

		Award Nominations

		X

		



		C.3.2.1

		Proposed Project List

		

		X



		C.3.2.2

		Regulatory and Policy Review

		X

		



		C.3.2.3

		Emerging Environmental Issues

		

		X



		C.3.3.2

		Facility Compliance Assessment Reports

		X

		



		C.3.3.3

		Recommended Plan of Action

		

		X



		C.3.3.4

		JEPRS Trends Report

		X

		



		C.3.4

		EMS Liaison Presentation

		X

		



		C.3.4

		Environmental Stewardship Subcommittee Presentation

		X

		



		C.3.4

		EMP Objectives and Targets Report

		X

		



		C.3.4

		HQ EMS Metrics

		X

		



		C.3.4

		Environmental Aspect Ranking Report

		X

		



		C.3.4

		Senior Management EMS Presentation

		X

		



		C.3.4

		JPR 8553.1, JSC Environmental Management System

		X

		



		

		

		

		



		C.3.4

		JPR 8550.1, JSC Environmental Compliance Procedural Requirements

		X

		



		C.3.4

		JWI 8553.1, EMS Aspect/Impact Assessment and EMP Process

		X

		



		C.3.4

		JWI 8553.2, Conducting and Participating in Internal EMS Audits

		X

		



		C.3.4

		JE1W-01, Environmental Legal and Other Requirements

		X

		



		C.3.5

		“Sustainable JSC” Article

		

		X



		C.3.5.1

		JSC P2 Plan

		X

		



		C.3.5.1

		EF/SCTF P2 Plan

		X

		



		C.3.5.1

		EPFOL P2 Plan

		X

		



		C.3.5.1

		JSC WRPA Progress Report

		X

		



		C.3.5.1

		EF/SCTF WRPA Progress Report

		X

		



		C.3.5.1

		NETS P2 Report

		X

		



		C.3.5.2

		NETS Sustainable Acquisition Report

		X

		



		C.3.5.2

		Recommendations on Waivers

		X

		



		C.3.5.3

		JSC Recycling Spreadsheet

		X

		



		C.3.5.3

		NETS Recycling Report

		X

		



		C.3.6.1

		JSC Environmental Resources Document

		X

		



		C.3.6.1

		EF Environmental Resources Document

		X

		



		C.3.6.1

		SCTF Environmental Resources Document

		X

		



		C.3.6.1

		EPFOL Environmental Resources Document

		X

		



		C.3.6.2

		JF1138, Environmental Planning Checklist

		X

		



		C.3.6.2

		JF1119, NEPA Record of Environmental Consideration

		X

		



		C.3.6.2

		NETS NEPA Report

		X

		



		C.3.6.3

		Program/Project Review Comments

		X

		



		C.3.6.4

		SPECINTACT

		X

		



		C.3.7.1

		Internal Spill Notification

		X

		



		C.3.7.1

		Regulatory Initial Spill/Release Notification

		X

		



		C.3.7.1

		Follow-Up Spill/Release Report

		X

		



		C.7.3.3

		JWI 1410.26, Hazardous Substance Release/Spills, JSC Emergency Response Plan, Appendix 4

		X

		



		C.3.8

		Wetlands Delineation Study

		X

		







<NEW REPORT>

Communications Strategy Plan



Scope:  Define the strategy, methods, content, and schedule to provide effective and timely environmental awareness information to the JSC population during the current contract year.



Format:  Electronic in MS Word. The overall format of the plan may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents:  The Plans shall contain the following elements, at a minimum:

a. Identification of regulatory or contract-required communications for the contract year.

b. Recommendations for additional communications that would improve effectiveness in compliance and sustainability programs at JSC, EF, SCTF and EPFOL for the contact year.

c. Recommendations for methods to implement the communications identified in a and b above.

d. Explanations of the rationale for the recommendations in a, b, and c, above

e. Proposal for a schedule for implementing a, b, and c, above.

f. Recommendations for improvements to the overall environmental communications program.

g. Identification of methods that the Contractor proposes to monitor and measure the effectiveness of the JSC Environmental Communications Program, as a whole, and for each element of the program.

h. During follow-on years (CY 2-5), include a discussion of the results of monitoring and measuring in item g, above, for the previous year.  This information shall be used to develop recommendations for any additional improvements (f, above).

NOTE:  Communications include the following:  training (classroom and web based), newsletters, webpages, posters, podcasts, campaigns, flyers, emails, events, discussions, and any other method used to convey information to and influence the behavior of JSC employees as they relate to the JSC environmental program. 



Maintenance/Frequency:  see Table C.3.1



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



References: N/A



<NEW REPORT>

Proposed Project List



Scope:  To maintain a list of actionable projects to allow the JSC Environmental Office to budget for the current and out years.



Format: Electronic in MS Excel spreadsheet format.  The overall format of the deliverable may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents:  The List shall contain the following, at a minimum:

a. The priority of the project (e.g., priority 1 = needed to correct a non-compliance that could be reportable, result in a notice of violation or could cause immediate damage to life, property or the environment; priority 2 = needed to correct a non-compliant situation that is not reportable and has little likelihood of resulting in a notice of violation; priority 3 = improvement that results in efficiency or enhancement of an environmental program, etc.)

b. The name of the project

c. The category or phase of the project (study, design, construction, purchase, etc.)

d. The estimated cost of the project

e. The estimated duration of the project

f. The justification for the project

g. The status of the project

h. The functionally responsible individuals on the Contractor’s team and in the Environmental Office who would be responsible for implementing the project, should it be selected and funding is available



Maintenance/Frequency:  See Table C.3.2

Distribution: The JSC Environmental Office Lead and the COTR



References: N/A



<NEW REPORT>

Emerging Environmental Issues



Scope: To make the JSC Environmental Office aware of any upcoming issues, technologies, requirements, pre-rulemaking discussion, international initiatives that may lead to changes to JSC processes, procedures, recordkeeping, permitting, or budget or that could enhance or impact the JSC environmental program.



Format: Submit electronically in MS Word.  The overall format of the deliverable may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents: The report shall include, at a minimum: 



a. A summary of new requirements, technologies or proposals

b. The source(s) of the information

c. The program affected by the issue

d. The specific potential effect on the JSC environmental program or other JSC organization

e. The proposed schedule for the new requirement to become effective or the new technology become available

f. When more information is expected to be available

g. The estimated cost to implement

h. Any savings or efficiencies or advantages anticipated if implemented



Frequency:  See Table C.3.2



Distribution:  COTR



References: C.3.2.3



<NEW REPORT>

Recommended Plan of Action



Scope:  Provide a plan and scope of the work required to correct the non-compliance.  Include sufficient detail to allow the government to prepare a Request for Proposal and estimate.  The Recommended Plan of Action shall be required anytime a non-compliance is noted and the actions required to correct it are beyond the scope of the JSC Environmental Services contract.



Format:  Electronic (MS Word).  The overall format of the plan may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents:  The Plan shall provide the results of a detailed investigation and evaluation of the environmental impact and regulatory status of the non-compliant condition.  Elements of the Plan shall include relevant background information, a summary of events causing the non-compliance, and immediate mitigation taken to minimize environmental impact, current status of the non-compliant condition, a discussion of feasible options considered and the recommended course of action to include regulatory, cost, schedule, and mission impact considerations.



Maintenance/Frequency:  As required, within 5 working days of discovery of the non-compliance.



Distribution:  COTR



Additional Requirements/Details:  None identified



References:  SOW C.3.3.3



<NEW REPORT>

Sustainable JSC Article



Scope:  Provide a short and relevant article about sustainability as it relates to JSC and to the JSC employees.



Format:  As required by JSC Today.  No more than 150 words.  Use web submittal form.  May contain link to additional information provided by Contractor on JSC Environmental Office Website (news)



Contents:  The article shall include pertinent and relevant information about sustainability activities at JSC.  Tie into the Communications Strategy Plan.  Topics shall be related to time of year or ongoing activities, or shall relate to programs that are being highlighted by the JSC Environmental Office or Center Management.



Maintenance/Frequency:  See Table C.3.5



Distribution:  COTR and JSC Environmental Office communication lead for approval; JSC Today website for publication



References:  C.3.5, C.3.1.3



C. FORMAT:

For items identified as “Existing Item” in the table above, the Contractor shall utilize formats and content from previous reports [located in the Technical Reference Library (TRL)].  Otherwise, the Contractor shall prepare and submit reports as directed in the individual report requirements listed below the table as “<New Report>”.  The Contractor shall not use company logos or letterheads on reports.  NASA logos are acceptable.





D. FREQUENCY:

See the tables in C.3 of the SOW for the individual report frequency and due date.



E. MAINTENANCE:

See the tables in C.3 of the SOW for the specific deliverable revision requirements.



F. DISTRIBUTION:

Submit deliverables to appropriate JSC Environmental Office functionally responsible person at frequency identified within the SOW.



G. APPLICABLE DOCUMENTS:  N/A
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		[bookmark: _GoBack]1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. 



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Media Specific Compliance Program Deliverables

		8/12

		EN-03

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		These reports will be used to ensure compliance with applicable laws and agency regulations governing environmental management and compliance.

		|X|

|_|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]SOW, C.4 Media Specific Compliance Programs

		



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The Contractor shall develop, review, update, maintain and submit deliverables listed in C.4 et seq. of the SOW required for the purpose of complying with applicable laws and agency policy for drinking water, storm water, wastewater, petroleum/oil/lubricant pollution prevention, industrial solid waste, air quality, and  toxic substances management.



B. CONTENT:

		Section

		Title

		Existing Report, See TRL

		New Report, See Detail Below



		C.4.1

		JSC Drinking Water Monitoring Plan

		X

		



		C.4.2.1

		JSC SWPPP

		X

		



		C.4.2.1

		EF SWPPP

		X

		



		C.4.2.1

		EPFOL SWPPP

		X

		



		C.4.2.1

		JSC and EF MSGP (DMRs)

		X

		



		C.4.2.1

		JSC Benchmark Monitoring Report

		X

		



		C.4.2.1

		JSC, EF, and EPFOL SWPPP Team Meeting Presentations

		X

		



		C.4.2.1

		JSC Storm Water Annual Comprehensive Site Compliance Evaluation Report

		X

		



		C.4.2.1

		EF Storm Water Annual Comprehensive Site Compliance Evaluation Report

		X

		



		C.4.2.1

		EPFOL Storm Water Annual Comprehensive Site Compliance Evaluation Report

		X

		



		C.4.2.1

		SCTF Storm Water No Exposure Evaluation 

		X

		



		C.4.2.1

		Containment Log

		X

		



		C.4.2.2

		Phase II (Small) MS4 Report

		X

		



		C.4.2.2

		Notice of Change (NOC)

		X

		



		C.4.2.2

		Notice of Intent (NOI)

		X

		



		C.4.2.2

		Revised SWMP

		X

		



		C.4.2.3

		JSC, EF, and EPFOL SWPP/SEC Plan Review Comments

		X

		



		C.4.3

		Sanitary Sewer Industrial Discharge Management Plan

		X

		



		C.4.3

		Industrial Discharge Compliance Risk Evaluation and Recommendation Report

		X

		



		C.4.3

		TPDES Pretreatment Reports

		X

		



		C.4.4.1

		JSC SPCC Plan 

		X

		



		C.4.4.1

		EF SPCC Plan

		X

		



		C.4.4.1

		SCTF SPCC Plan

		X

		



		C.4.4.1

		List of Applicable Oil-Filled Equipment and Containers

		X

		



		C.4.4.1

		EPFOL Oil Aggregate Survey

		X

		



		C.4.4.2

		PST Tank Integrity Testing Report

		X

		



		C.4.4.2

		PST Notification, Certification, Registration Forms

		X

		



		C.4.4.2

		Tank Integrity Recommended Plan of Action

		

		X



		C.4.5.1

		NOR Updates in STEERS

		X

		



		C.4.5.1

		Written NOR Correction Notice

		X

		



		C.4.5.1

		Hazardous Waste Discrepancy Report

		X

		



		C.4.5.1

		JSC Hazardous Waste Contingency Plan

		X

		



		C.4.5.1

		EF Hazardous Waste Contingency Plan

		X

		



		C.4.5.1

		EPFOL Hazardous Waste Contingency Plan

		X

		



		c.4.5.1

		Combined JSC, EF, and EFPOL RCRA Training Plan

		X

		



		C.4.5.1

		JSC Waste Summary (Review Copy and STEERS)

		X

		



		C.4.5.1

		EF Waste Summary (Review Copy and STEERS)

		X

		



		C.4.5.1

		EPFOL Waste Summary (Review Copy and STEERS)

		X

		



		C.4.5.1

		ISW Generator Report (1 consolidated report for JSC, EF, SCTF, EPFOL)

		X

		



		C.4.5.1

		NETS Hazardous Waste Report (1 consolidated report for JSC, EF and EPFOL)

		X

		



		C.4.5.1

		JSC Waste Shipment Report

		X

		



		C.4.5.1

		EF Waste Shipment Report

		X

		



		C.4.5.1

		EPFOL Waste Shipment Report

		X

		



		C.4.5.3

		ISW Tank Integrity Test Report (for 7 individual tank integrity tests)

		X

		



		C.4.5.4

		TSDRF and Transporter Audit Reports

		X

		



		C.4.5.4

		Approved TSDR Facility and Transporter List

		X

		



		C.4.5.4

		TSDRF and Transporter Compliance Update

		

		X



		C.4.5.4

		TSDR and Transporter Audit NETS Update

		X

		



		C.4.5.4

		Manifest Exception Report

		

		X



		C.4.6.1

		Air Emission Source List

		

		X



		C.4.6.1

		Summary of Air Emission Tag Inspection Reports

		X

		



		C.4.6.1

		New Source Assessment 

		

		X



		C.4.6.2

		Emissions Calculation Spreadsheet

		X

		



		C.4.6.2

		JSC Air Emissions Inventory Update

		X

		



		C.4.6.2

		EF Air Emissions Inventory Update

		X

		



		C.4.6.2

		SCTF Air Emissions Inventory Update

		X

		



		C.4.6.3

		Notification of Off-Permit/Operational Flexibility Action (OP-NOTIFY)

		X

		



		C.4.6.3

		Title V Permit Renewal Application

		X

		



		C.4.6.3

		Title V Permit Revisions

		X

		



		C.4.6.3

		Title V Permit Compliance Certification Report

		X

		



		C.4.6.3

		Reasonable Inquiry Summary

		X

		



		C.4.6.3

		Updates to  PTE at JSC and Synthetic Minor Permits at EF and SCTF (APD-CERT)

		X

		



		C.4.6.4

		PBR Binder Updates

		X

		



		C.4.6.4

		PBR Void Requests 

		

		X



		C.4.6.4

		PBR Applications

		

		X



		C.4.6.5

		Subpart Dc Compliance Report

		X

		



		C.4.6.5

		Stationary Diesel Engine Testing Report

		X

		



		C.4.6.5

		MECT Compliance Report (ECT-1)

		X

		



		C.4.6.5

		MECT Level of Activity Certification (ECT-3)

		X

		



		C.4.6.5

		NOx Final Control Plan

		X

		



		C.4.6.6

		Surface Coating Spreadsheet

		X

		



		C.4.6.7

		Emission Event and SSME Notifications

		X

		



		C.4.6.9

		EPA Notification Requests for Extension of Repairs

		X

		



		C.4.6.9

		Consolidated ODS Report

		X

		



		C.4.6.9

		NETS ODS Report

		X

		



		C.4.6.10

		JSC GHG Threshold Determination Report

		X

		



		C.4.6.10

		EF GHG Threshold Determination Report

		X

		



		C.4.6.10

		SCTF GHG Threshold Determination Report

		X

		



		C.4.6.10

		EPFOL GHG Threshold Determination Report

		X

		



		C.4.7.1

		PCB Annual Document Log

		X

		



		C.4.7.3

		Asbestos Condition Assessment Spreadsheet

		X

		



		C.4.7.3

		Asbestos Regulatory Notifications

		X

		



		C.4.7.3

		Annual Asbestos O&M Consolidated Notification

		X

		



		C.4.7.3

		Asbestos Project Design Reviews

		X

		



		C.4.7.5

		JSC Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		X

		



		C.4.7.5

		EF Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		X

		



		C.4.7.5

		SCTF Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		X

		



		C.4.7.5

		EPFOL Tier II Hazardous Chemical Inventory Report and Corresponding Emergency Planning Letters

		X

		



		C.4.7.5

		JSC TRI Threshold Determination Report

		X

		



		C.4.7.5

		EF TRI Threshold Determination Report

		X

		



		C.4.7.5

		SCTF TRI Threshold Determination Report

		X

		



		C.4.7.5

		EPFOL TRI Threshold Determination Report

		X

		



		C.4.7.5

		TRI Form Rs

		

		X







<NEW REPORT>

Tank Integrity Recommended Plan of Action



Scope:  Provide a plan and scope of the work required to correct all problems indicated if the tank fails the integrity test.  Include sufficient detail to allow the government to prepare a Request for Proposal and estimate.  



Format:  Electronic (MS Word).  The overall format of the plan of action may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents:  The Plan shall provide the results of the tank integrity test and a detailed investigation and evaluation of the environmental impact and regulatory status problem(s).  Elements of the Plan shall include relevant background information, a summary of the problem(s), and a regulatory analysis to determine the required and recommended actions to correct the problem(s) identified in the tank integrity test report.  Include an estimated cost and schedule to repair.



Maintenance/Frequency:  See Table C.4.4



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



References:  SOW C.4.4.2



<NEW REPORT>

TSDRF and Transporter Compliance Update 



Scope: This report documents the results of regulatory compliance history inquiries for treatment, storage, disposal and recycling facilities (TSDRF) and transporters that are conducted during contract years when a site inspection is not conducted.



Format:  Electronic MS Word.  The overall format of the deliverable may be decided by the Contractor, but shall include all the elements identified in Contents, below.



Contents:  This update shall be a compiled summary of the information received during the inquiries for an individual company (i.e., if 3 regulatory agencies or districts are contacted about the facility, then one document should summarize the results of all three inquiries.) The Contractor may choose the format for the contents of the update summary, but the deliverable must contain the following:

a. The name, address and telephone number of the facility or transporter being evaluated

b. The Federal and State permit or registration numbers assigned to the facility

c. The name of the individual conducting the compliance history review

d. The date of the review(s)

e. The name of each regulatory agency contacted for compliance history

f. Whether the review was a phone interview with the regulatory agency contact; or if it was a records review and if it was a records review where were the records found (e.g., TCEQ regional office, EPA Enforcement and Compliance History Online website)

g. The name of the person at the regulatory agency who was contacted or interviewed

h. A summary of any new information that was added to the file since the last site visit 

i. Details of any violations or enforcement actions and associated corrective actions and current status

j. A recommendation on whether to continue using the TSDRF or Transporter

k. An attachment of any documents or other information obtained during the inquiry



Maintenance/Frequency: see Table C.4.5



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



Reference:  C.4.5.4



<NEW REPORT>
Manifest Exception Report



Scope:  The Contractor shall prepare and submit Manifest Exception Reports on any occasion that original, signed copies of manifests are not received from TSDR facilities within 40 calendar days of shipment. 



Format:  Electronic (MS Word).  The overall format of the deliverable may be decided by the Contractor, but shall include all the elements identified in Contents, below.  



Contents:  Prepare a letter ready for COTR signature that includes all the information required by the most current version of regulations requiring the submission of a Manifest Exception Report.  Information that should be included in the letter are:  a legible copy of the manifest for which the generator does not have confirmation of delivery and an explanation of the efforts taken to locate the hazardous or Class 1 waste and the results of those efforts.  



Maintenance/Frequency:  Submit no later than the 40 calendar days after the referenced shipment was made, as applicable.



Distribution:  Submit to the COTR and JSC Environmental Office functionally responsible person.



References:  SOW C.4.5.4



<NEW REPORT>

Air Emission Source List



Scope:  The Contractor shall develop, maintain, and submit the Air Emission Source List to verify that stationary sources are authorized.  The list shall include permanent installed sources and temporary/portable activities that remain on site for more than 180 consecutive days, such as surface coating projects, generators, or temporary boilers.  The Contractor shall use a Global Positioning System to confirm UTM coordinates –once for permanent sources and annually for temporary/portable sources. The Contractor is responsible for collecting any additional information necessary to complete the list within one year of contract start.


Format:  Electronic (MS Excel)  



Contents:  The Air Emission Source List shall consist of one Excel file with four separate worksheets for JSC, EF, SCTF, and EPFOL.  For each site, Air Emission Sources shall be subcategorized under the following groups: NSR Sources, Permit by Rule (PBR)/Standard Exemption (SE) Sources, De Minimis Sources, and Idle Sources.  Under the PBR/SE Sources, sources shall be grouped under Combustion Units, Emergency Generators/Engines, Paint Booths, Solvent Cleaners, Tanks, Particulate Matter, and Other.  The Air Emission Source List shall be formatted as shown in the example table below.



		EPN

		Source Description

		TCEQ Authorization/ Version Date

		PBR Binder Exhibit

		Equip Make/ Model

		Constr. Date

		Operator/ POC

		Maint ID

		UTM Coordinates (m)



		

		

		

		

		

		

		

		

		East

		North



		NSR Sources



		B24-2A

		Building 24 Boiler 2A

		NSR Permit #19211 (Std Permit #53868)

		n/a

		Zurn Keystone

		7-24-90

		Facilities

		

		297559

		3272055



		PBR/SE Sources



		B48GEN01

		Building 48 Generator 1

		SE 5 12-1-1972

		C

		EMD 

16-567-D1

		5-29-63

		Facilities

		

		297605

		3271751



		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		







Maintenance/Frequency:  See Table C.4.6 and J-8, Incentive Fee Evaluation Plan, Attachment H



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



Reference:  SOW C.4.6.1



<NEW REPORT>

New Source Assessment



Scope:  The Contractor shall prepare a New Source Assessment Report when new or modified air emission sources are planned, reported, discovered, or encountered at any phase of work.  The purpose of this report is to define and characterize the potential air emission impacts and ensure on-going compliance with air regulatory requirements.  


Format:  This report shall be in electronic format using Microsoft Word, Microsoft Excel or current NASA JSC supported software.  



Contents:  The New Source Assessment shall consist of a Word and Excel document with the following Section headings:

a. Background/Source Input Description (Include: Source Type, Make, Model, Capacity, construction schedule, start date, potential operating schedule, and any user-accepted limitations).

b. Potential to Emit (PTE) Emissions (Obtain activity level such as hours of operation, throughput rate, or other activity characteristic.  Determine the PTE for criteria, speciated HAP, speciated non-HAP, and GHG emissions, using equipment capacity and activity data, and emission factors.  Document the basis for the PTE in accordance with TCEQ and EPA guidance.)  Attach an MS Excel calculation spreadsheet as an appendix to the report.

c. Air Authorization (Discuss and recommend the most appropriate option to authorize the source, with supporting rationale.  Options may include in ascending order: de Minimis, Permit by Rule, State NSR Permit, Federal NSR Permit.)  Provide a comparison of PTE to authorization threshold to confirm validity.

d. State and Federal Regulatory Requirements (Perform regulatory applicability determinations of Title 30 Texas Administrative Code, Chapters 101, 106, 111, 112, 113, 115, 116, 117, 122; and Title 40 Code of Federal Regulations Part 60, Part 63, Part 70, Part 98).

e. Impact on JSC Title V Permit O-1552 (For projects at JSC, evaluate the impact on the Title V permit, including changes to applicable requirements, source list, and type of Title V revision needed (if any).

f. Notifications and recordkeeping (Develop and submit required notification letters and recordkeeping forms.)

g. Updates to Associated Air Deliverables and Logs (Complete the following table with the affected deliverable, section to be revised, and scheduled date(s) of revision such that no regulatory due dates are missed)   



		

Affected Deliverable

		Section to be Revised

		Date of Scheduled Revision



		Air Emission Source List

		

		



		Monthly Air Emissions Inventory

		

		



		PTE/Synthetic Minor Updates

		

		



		PBR Binder Updates

		

		



		Title V Revisions

		

		



		NOx MECT Compliance Report/ Level of Activity Certification

		

		



		NOx Final Control Plan

		

		







NOTE: Any State NSR Permit or Federal NSR Permit required will be ordered in accordance with Clause H.3, Task Ordering Procedure, and Section C.5 Special Support Services (IDIQ) upon receipt of an authorized task order.  Any PBR Application (including revision) will be covered under the deliverable requirement of C.4.6.4.



Maintenance/Frequency:  See Table C.4.6



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



Reference:  SOW C.4.6.1



<NEW REPORT> 

PBR Void Request



Scope:  The Contractor shall develop and submit Permit-by-Rule Registration Void Request Worksheets when required to reflect authorizations and equipment that will be consolidated, expired, dismantled, shut down or removed.


Format:  Electronic, using TCEQ form.  



Contents:  The PBR Void Request shall consist of one MS Word file with a completed TCEQ NSR Air Permit/ Registration Void Request Worksheet (TCEQ Form No. 20569).  



Include the following table with list of updates to Associated Air Deliverables and Logs.   Complete the following table with the affected deliverable, section to be revised, and scheduled date(s) of revision such that no regulatory due dates are missed.



		

Affected Deliverable

		Section to be Revised

		Date of Scheduled Revision



		Air Emission Source List

		

		



		Monthly Air Emissions Inventory

		

		



		PTE/Synthetic Minor Updates

		

		



		PBR Binder Updates

		

		



		Title V Revisions

		

		



		NOx MECT Compliance Report/ Level of Activity Certification

		

		



		NOx Final Control Plan

		

		







Maintenance/Frequency:  See Table C.4.6



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



Reference:  SOW C.4.6.4



<NEW REPORT>

PBR Applications



Scope:  The Contractor shall develop and submit Permit-by-Rule (PBR) Registration/ Revision Applications when required by a New Source Assessment Report.



Format:  Electronic  



Contents:  The PBR Application shall consist of a complete TCEQ PBR Application.  The Contractor shall utilize information developed previously from the New Source Assessment Report including:

a. Background/Source Input Description including process description

b. Potential to Emit (PTE) 

c. Recommended specific PBR(s).

d. State and Federal Regulatory Requirements

e. Impact on JSC Title V Permit O-1552

f. Notifications and Recordkeeping



The Contractor shall follow requirements listed in the regulations and TCEQ guidance documents, including but not limited to: preparation of emission estimates and calculations, completion of forms, tables, drawings, maps, and sketches as specified by TCEQ and required as part of the PBR application.



Maintenance/Frequency:  See Table C.4.6



Distribution:  Submit reports to the COTR and JSC Environmental Office functionally responsible person.



Reference:  SOW C.4.6.4



C. FORMAT:

For items identified as “Existing Item” in the table above, the Contractor shall utilize formats and content from previous reports (located in the Technical Reference Library).  Otherwise, the Contractor shall prepare and submit reports as directed in the individual report requirements listed below the table as “<New Report>”.  The Contractor shall not use company logos or letterheads on reports.  NASA logos are acceptable.



D. FREQUENCY:

See the tables in C.4 of the SOW for the individual report frequency and due date.



E. MAINTENANCE:

See the tables in C.4 of the SOW for the specific deliverable revision requirements.



F. DISTRIBUTION:

Submit deliverables to appropriate functionally responsible person at frequency identified within the SOW.



G. APPLICABLE DOCUMENTS:  N/A
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Phase-In Plan

		08/29/12

		AN-01

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		To define the JSC Environmental Services (JES)  Contractor’s approach to transition of responsibility from the incumbent Contractor



		|X|

|_|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]

		



		8. Preparation Information (Include complete instructions for document preparation)

A. SCOPE:

The Phase-In Plan shall describe the Contractor’s approach for transition of responsibility from the incumbent during the not-to-exceed 60-day transition period.  The plan shall address how the Contractor will accomplish the tasks listed below, as well as any other activities the Contractor deems to be relevant.  The plan shall identify risks, mitigation activities, milestones and responsible individual(s) associated with each transition task.  The plan shall include an overall phase-in period schedule (such as a MS Project or Gantt chart), identifying major milestones and estimated times to accomplish tasks.

Upon contract award, the Contractor’s Phase-In Plan becomes a part of the contract as Section J-12.



B. CONTENT:

The plan shall address the following:

a. Continuity of Service

Address how the Contractor shall ensure critical services are not disrupted during the changeover.  In particular, identify how any new staff will be prepared to manage and conduct Industrial Solid Waste (ISW) pickups at contract start, management of JSC and EF less-than-90-day ISW accumulation area, and how staff will obtain training for the MEMTEK water treatment system, including need for training from incumbent Contractor(s) if necessary.  NOTE: Contractor will be required to coordinate with government and incumbent to obtain keys, software licenses, and passwords.



b. Records

An environmental records inventory shall be performed with the incumbent Contractor for all records to be transitioned.  Records transition shall be completed prior to contract start.  The Contractor shall propose a record management structure that meets the requirements of SOW Section C.2.4, Records Management and is compliant with JPR 1440.3, JSC Records Management Procedural Requirements.





c. Vehicles and Supplies

Vehicles and supplies necessary to effectively accomplish contractual tasks shall be obtained during phase in and be on site and ready for use at contract start.  Identify the number and types of vehicles that will be used for this contract in sufficient detail to allow the Contracting Officer to request the vehicles from GSA.



d. Staffing and Training

Contractor staffing positions shall be filled during the phase-in period.   Training shall be provided to staff, as necessary, to ensure readiness to commence actions required by the SOW.  Establish a training program for Contractor staff. 



e. Treatment, Storage, Disposal and Recycling Facility Subcontracts and Related Agreements

Contracts with Treatment, Storage, Disposal and Recycling (TSDR) facilities and with transportation vendors shall be obtained during phase-in and shall be in place and ready for service at contract start.  The Contractor shall arrange for a qualified subcontractor to respond to and manage catastrophic spills and releases that exceed the Contractor’s ability to adequately respond. 



f. Financial Tracking

The NF533 shall be prepared and fully ready for use in accordance with DRD AN-03, NF533 Cost Reporting, at contract start.  Acceptable financial tracking systems and processes shall be put in place and be ready for use at contract start.



g. Early Deliverables

A plan and adequate resources shall be in place to ensure completion of all deliverables due within the first quarter of CY1.  



h. Standard Operating Procedure (SOP) Updates

The Contractor shall revise the Spills and Releases SOP and the ISW Pick Up SOP and have them approved by the JSC Environmental Office functionally responsible person prior to contract start.  



i. Offsite Office Space

Address off-site office space requirements to accomplish phase-in activities, beyond what is to be provided by the Government, if any (reference Section F Phase-In and Phase-Out).  The Government will provide one cubicle space on site during the phase-in period with access to JSC internal phone and intranet. No computer will be provided for Contractor’s use during phase-in.  Contractor shall make off-site arrangements for any additional space for team members or other activities during phase-in.





j. Labor Relations

Address labor relations, as required, upon entry into the Contract.



k. Dependencies Upon the Incumbent

Describe the dependencies on the incumbent contractor and expected extent of involvement of NASA personnel to accomplish Phase-In. 



l. Revise Safety And Health Plan

Revise and submit the Safety and Health (S&H) Plan, in accordance with DRD SA-1, prior to contract start.  The S&H Plan shall be approved by the Safety Mission Assurance Office prior to contract start.



m. Revise Management and Staffing Plan

Revise and submit the Management and Staffing Plan prior to contract start. The Plan shall be approved by the COTR prior to contract start.



n. Associated Contractor Agreements (ACA)

Address how the JES Contractor will coordinate with other on-site contractors to implement ACAs within 90 days of contract start.



o. Property Transfer

Address how the JES Contractor will coordinate with incumbent and Government to conduct a 100% inventory and transfer property (equipment and materials).  The schedule shall include notification to the organizations 30 days prior to the initial start of the inventory.  See Section J-5, List of Installation Accountable Government Property.



The Contractor shall meet with the COTR prior to phase in to determine if any revisions to the Phase-in Plan are required.  



The Contractor shall meet with the COTR on a weekly basis during Phase-in to provide a status of all activities required during phase in.



Phase-Out:  The Contractor shall phase-out at contract end in a cooperative manner with the Government and new contractor to allow for continuity of services and smooth transition.  Phase-Out activities shall be accomplished in accordance with FAR 52.237-3 “Continuity of Services.”



C. FORMAT:

Contractor’s format is acceptable but must include the content listed above.

  

D. MAINTENANCE:  Due with proposal.



E. DISTRIBUTION:

i. Initial  With proposal submittal

ii. Update  Contracting Officer and COTR



F. APPLICABLE DOCUMENTS: N/A

[bookmark: _GoBack]
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)



		1. DRD Title

		2. Date of current version

		3. DRL Line Item No.

		RFP/Contract No. (Procurement completes)



		[bookmark: Text2][bookmark: Text3][bookmark: Text4]Contract Performance Metrics and Data

		8/30/12

		AN-02

		NNJ12443042R



		4. Use (Define need for, intended use of, and/or anticipated results of data)

		5. DRD Category:  (check one)



		To provide Contractor performance metrics and workload data for all identified work.

		[bookmark: Check1]|_|

|X|

|_|

		Technical

Administrative

SR&QA



		6. References (Optional)

		7. Interrelationships (e.g., with other DRDs) (Optional)



		[bookmark: Text7]J-4 Workload Data

		J-8, Incentive Fee Evaluation Plan

SA-1, Safety and Health Plan

SA-3, Safety Self Evaluation



		8. Preparation Information (Include complete instructions for document preparation)



A. SCOPE:

The purpose of this report is to provide metrics which indicate the performance of the identified items within the SOW and Incentive Fee Evaluation Plan and provide a record of the actual effort expended on the JES contract.



B. CONTENT:  The Performance Metrics to be tracked and submitted are as follow:



Contractor Performance Metrics:



Metric #1:  Safety and Health Performance.  Submit semiannually, 10 calendar days after the end of each contract semiannual period. 



Content:  The report shall be a narrative that consists of no more than three pages.  



1. Lost Workday Case Rate (LWD) compared to industry average; Days Away Plus Restricted Duty Plus Job Transfer (DART) and OSHA Recordable (REC) Rates compared to industry average; description of property damage (if any); and description of non-compliance instances (if any).

2. Identify actions or participation in JSC activities emphasizing safety and health for the previous six months.  

3. Describe innovative Contractor safety and health programs that measurably improve or sustain rates that meet or exceed requirements in LWD, DART, REC, property damage, and compliance with goals as stated in DRD SA-1.

4. Describe innovative Contractor employee input systems and management approaches and list the employee participation rate as stated in DRD SA-1.



Contractor-Proposed Metric Rating:  __________________

Final rating for Metric #1 will be determined by S&MA and the COTR.



Metric #2:  Personnel Qualifications and Training:  Submit quarterly, 10 calendar days after the end of each contract quarterly period. 





Content:  Report on each month for the previous 12 months the percentage of employees who are fully trained and certified to do their job.  Include the average percentage for the previous 12 months.



		Month 1

		Month 2

		Month 3

		Month 4

		Month 5

		Month 6

		Month 7 

		Month 8

		Month 9

		Month 10

		Month 11

		Current Month



		%

		%

		%

		%

		%

		%

		%

		%

		%

		%

		%

		%







· Average percent of employees fully trained and certified to do their jobs for the previous 12 months:  _____%



Metric Rating:  __________________



Metric #3:  Deliverable Schedule:  Submit quarterly, 10 calendar days after the end of each contract quarterly period.



Content:  Report for the previous 12 months:

· Number of deliverables by month

· Number of deliverables submitted after the due date by month

· Percentage of deliverables submitted on time by month

· Percentage of deliverables submitted on time for the previous 12 months



Metric Rating:  __________________ 

NOTE:  

· Deliverables are defined as documents required to be submitted by the SOW and specified in a DRD.

· This does not include IDIQ deliverables.



Metric #4:  Compliance:  Submit quarterly, 10 calendar days after the end of each contract quarterly period.



Content:  Complete the following table.  Sum the number of instances for each line item from the beginning of the contract year through the current month.  The final quarterly report for the contract year shall sum all instances for the contract year.



		Compliance Area

		#

		Element Rating



		(R) ISW Waste Pickup:  Number of times waste pickup exceeds 72 hours

		

		



		(R) ISW Inventory:  Number of times hazardous waste exceeds inventory storage time

		

		



		(R) Storm Water Sampling:  Number of times samples not collected within required time frames

		

		



		(R) Wastewater Sampling:  Number of times samples not collected within required time frames

		

		



		(R) Engine Monitoring: Number of times engines are not monitored within a quarter with operation >10 hours / month.  

		

		



		

		

		



		Internal Spill Notifications – number that are submitted late (>2 hours)

		

		



		Spill Response (Time) – number of times that Contractor responds later than SOW-defined times

		

		



		ISW Container Delivery – number that are delivered late (72 hours – routine; 4 hours – emergency)

		

		



		Work Control Response /Acknowledgement – responses beyond 1 working day

		

		







Metric Rating:  ___________________



Metric #5:  Inspections:  Submit quarterly, 10 calendar days after the end of each contract quarterly period. 



Content:  Report for the previous 12 months:

· Number of inspections required by the SOW by month

· Number of inspections required by the SOW completed after the due date by month

· Percentage of inspections completed on time by month

· Percentage of inspections completed on time for the previous 12 months



Metric Rating:  __________________ 

NOTE:  Reference required inspections in J-8, Incentive Fee Plan



Metric #6:  JSC Environmental Problem Reporting System (JEPRS):  Submit quarterly, 10 calendar days after the end of each contract quarterly period. 



Content:  Report for the previous 12 months:

· Number of JEPRS findings that are open by month

· Number of JEPRS findings that are closed past due by month

· Percentage of JEPRS findings that are closed on time by month

· Percentage of JEPRS findings that are closed on time for the previous 12 months



Metric Rating:  __________________ 



Training Report:  Submit quarterly, 10 calendar days after the end of each contract quarterly period.



For classroom training, report for each course:

1. The number of individuals receiving training

2. Number of civil servants and number of contractors

3. Average “Overall Student Feedback Score (Excellent (5), Very Good (4), Good (3), Fair (2) or Poor(1))”

4. Average “Instructor Student Feedback Score (5-1)”

5. Average “Materials/Course Logistics Student Feedback Score (5-1)”

For online training, report for each course:

1. The number of individuals receiving training

2. Number of civil servants and number of contractors

3. Average “Overall Student Feedback Score (Excellent, Very Good, Good, Fair or Poor)”

4. Average “Materials/Course Logistics Student Feedback Score (5-1)”

[bookmark: _GoBack]

Workload Data Report:  Submit semiannually, 10 calendar days after the end of each contract semiannual period.  Use the table and categories identified in Section J-4, Workload Data.  Contract may delete or add categories with COTR approval.  This data will be used to monitor current contract status and work load forecast.   Items that are to be included in the report by year are: 

· Units 

· SOW Workload Historical Estimates (J-4 data) 

· Contract Year to Date Total



Center Environmental Data:  These metrics are to measure JSC’s Environmental program performance.



Wastes and Emissions Generated by Site (JSC, EF, SCTF and EPFOL).  Submit quarterly, 10 calendar days after the end of each contract quarterly period.  Charts to show previous 12 month history.  One chart for items i-iii; one chart for items iv-v; one chart for item vi.

a. Indicate by month the amount (weight):

i. Hazardous ISW Generated

ii. Non-hazardous ISW Generated

iii. ISW Recycled or Reused

iv. Solid Waste Generated

v. Solid Waste Recycled or Reused by Type

vi. Criteria Pollutants (NOx, SO2, VOCs, HAPs, PM10, CO) Generated

b. Cumulative amount in pounds in calendar year-to-date for i- vi

c. Compare to baseline quantity (previous year)



Site-wide Spills and Releases.  Submit quarterly, 10 calendar days after the end of each contract quarterly period.  Chart to show previous 12 month history.  Indicate by month the number and quantity in pounds of:

a. Chemical Spills

b. Asbestos Spills

c. Reportable Spills

d. Reportable Events (Opacity; no pounds required)



C. FORMAT:  Contractor’s format is acceptable but must include the content listed above



D. FREQUENCY:  As defined per individual metric or report, above.



E. MAINTENANCE: N/A



F. DISTRIBUTION:

i. Contracting Officer - 1 electronic copy

ii. Contracting Officer’s Technical Representative – 1 electronic copy



G. APPLICABLE DOCUMENTS:  N/A
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JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123 )







										



		

Approved By:

		

		



		









		

		



		Dorothy E. Swanson – Chief Financial Officer





		

		Date





		1.  DRD Title

		2.  Date of current version

		3.  DRL Line Item No.

		RFP/Contract No.



		

Contractor Financial Management Report (NF533)

		

02/10/2012

		

AN-03



		

NNJ12443042R



		4.   Use (Define need for, intended use of, and/or anticipated results of data)

		5.  Category (Check one)



		

To collect cost and workload data for all contract work

		

[bookmark: Check3]|_|  Technical

|X|  Administrative

|_|  SR&QA



		6.  References (Optional)

		7.  Interrelationships (e.g., with other DRDs)



		

NPR 9501.2E



		

None



		8.  Preparation Information (Include complete instructions for document preparation).





		CONCUR

		OFFICE ID

		

		Resources

R. Williams

		LF3 - Cost

H. Becerra

		LF3 - Branch

S. Gordon

		LF - Division

K. Pollard



		

		INITIALS     

		

		

		

		

		



		

		DATE 

		

		

		

		

		








NASA Form 533 (NF533) Reports



The NASA Form 533 (NF533) reports provide data necessary for the following:



1. Projecting costs and hours to ensure that dollar and labor resources realistically support project and program schedules.	

2. Evaluating contractors' actual cost and fee data in relation to negotiated contract value, estimated costs, and budget forecast data.			

3. Planning, monitoring, and controlling project and program resources.

4. Accruing cost in NASA's accounting system, providing program and functional management information, and resulting in liabilities reflected on the financial statements.



Cost is a financial measurement of resources used in accomplishing a specified purpose, such as performing a service, carrying out an activity, acquiring an asset, or completing a unit of work or project.  NASA Procedural Requirements (NPR) 9501.2E entitled “NASA Contractor Financial Management Reporting,” or its most current revision, identifies the cost reporting requirements for a contract.  The NF533 standard formats are provided in Appendix A.



NASA is required by law to maintain accrual accounting, which requires cost to be reported in the period in which benefits are received, without regard to time of payment.



The reports (NF533M [Monthly] and NF533Q [Quarterly]) are the official cost documents used at NASA for cost type, price determination, and Fixed Price Incentive contracts.  The data contained in the reports must be auditable using Generally Accepted Accounting Principles (GAAP).  Supplemental cost reports submitted in addition to the NF533 must be reconcilable to both the NF533M & NF533Q.




Common NF533 Cost Elements



Examples of accrual accounting for common cost elements reported on the NF533 follow:

		Cost Elements

		Definitions



		Labor

		Reported to NASA as hours and cost are incurred.



		Equipment & Materials (commercial off the shelf)



		Generally reported to NASA when received and accepted by the contractor.



		Manufactured Equipment

		Defined as any equipment that is produced to specific requirements that make it useless to anyone else without rework.  Cost should be reported to NASA as the equipment is being manufactured.  The straight-line method for estimating accrued costs, or the use of supplemental information obtained from the vendor, are acceptable methods used to calculate the cost accrual amount.





		Leases

		Reported to NASA using a proration over the life of the lease.





		Travel

		Reported to NASA as costs are incurred.  



		Subcontracts & Other Direct Costs

		Actual and estimated costs reported by prime contractors shall include subcontractors' incurred costs for the same accounting period.  Where subcontract costs are material, they should be separately identified on NF533 reports.  The prime contractor shall include in the total cost of each subdivision of work the accrued cost (including fee, if any) of related subcontractor effort.  Subcontractors should, therefore, be required to report cost to the prime contractor, using the accrual method of accounting.  If the G&A and fee reported by a subcontractor are at the total subcontractor level, these costs must be allocated to specific sub- divisions of work.  Data submitted by the subcontractor should be structured similar to the prime contractor's NF533 to enable the prime contractor to properly report to NASA.  For Firm Fixed Price subcontracts with a contract value greater than $500,000, the prime contractor is required to document the methodology used to generate the sub-contractor costs reported and provide this information to the NASA Contracting Officer and Center Deputy Chief Financial Officer of Finance.  





		Unfilled Orders

		Reported as the difference between the cumulative cost incurred to date and amounts obligated to suppliers and subcontractors.  





		Fee

		Fee should be reported on the NF533 following the "Total Cost" line.  Award fee must be reported by the following categories:  Base Fee, Fee Earned, Interim Fee, Provisional Fee, Potential Additional Fee, and Total Fee.  If any of the above fee categories do not pertain, they should not be included in the NF533.





		Prompt Payment Discounts

		Cumulative cost reported to NASA should be the full incurred cost.  The prompt payment discount amount taken should be reported as a separate line item on the NF533 below the cumulative cost amounts for the contract.











Common NF533 Data Elements



The following NF533 Data Elements shall be included:



		Data Element Name

		Description



		Reporting Category (RC)

		Task, Delivery Order, Work Breakdown Structure



		Cost Incurred for Month (7a)

		Prior month actual cost incurred for each RC (column 7a on NF533)



		HR/WYE Incurred for Month (7a)

		Prior month actual HR/WYE incurred for each RC (column 7a on NF533)



		Contract prior month planned cost (7b)

		Planned (baseline) cost for prior month for each RC (column 7b on NF533)



		HR/WYE contract prior month planned hours (7b) 

		Prior month planned HR/WYE for each RC (column 7b on NF533)



		Current FY Cum to Date Actual (7c1)

		Actual cumulative cost and hours incurred for the current Government Fiscal Year through the prior month for each RC (column 7c1 on NF533)



		Current FY Cum to Date Plan (7d1)

		Planned  cumulative cost and hours for the current Government Fiscal Year through prior month for each RC (column 7c1 on NF533)



		Contract ITD cost (7c2)

		Contract ITD cost for each RC (column 7c2 on NF533)



		Contract planned ITD cost (7d2)

		Contract planned ITD cost for each RC (column 7d2 on NF533)



		Current month estimated cost (8a)

		Cost estimate for the current month for each RC (column 8a on NF533)








		Current month estimated HR/WYE (8a)	

		HR/WYE estimate for the current month for each RC (column 8a on NF533)



		Next month estimated cost (8b)

		Estimated cost for next month for each RC (column 8b on NF533)



		Balance of Contract (8c)

		Balance of contract for the remaining estimate to complete for each RC (column 8c on NF533)



		Government Fiscal Year Baseline (8d)

		Planned (baseline) cost for the current Government Fiscal Year



		Government Fiscal Year EAC (8e)

		Actual cumulative cost and hours incurred plus remaining estimated cost and hours for the current Government Fiscal Year (column 8d on NF533)



		Government Fiscal Year Delta(8f)

		Difference between Government Fiscal Year Planned (baseline) and Government Fiscal Year EAC



		Contractor Estimate (9a)

		Contractor estimate for the total estimate to complete entire scope of contract for each RC (column 9a on NF533)



		Contract Value (9b)

		Contract value based upon contract modifications for each RC (column 9b on NF533)



		Unfilled orders outstanding (10)

		Unfilled orders outstanding at the end of the reporting period for each RC (column 10 on NF533)



		Reporting Category level

		Used by NASA’s accounting system to determine the RC level



		Reporting Category Identifier

		Identifies if the RC is a actual Reporting Category or a Sub-Reporting Category







A Reporting Category (RC) correlates to a task order, delivery order, or Work Breakdown Structure (WBS) and is the level at which cost is reported.  Each RC can have Sub-Reporting Category line items (detailed cost elements) that add up to a RC.  The Contractor is required to coordinate with the NASA Resource Analyst assigned to the contract in order to establish and maintain the Reporting Categories the contractor shall use to comply with this data requirement.  



Column 7b (planned cost incurred/hours worked for the month) and 7d (cumulative planned cost incurred/hours worked) of the NF533M represent the negotiated baseline plan for the contract.  There may not be a relationship between the estimates provided in columns 8 of the NF533M to columns 7b and 7d.  Columns 7b and 7d represent the legally binding contract negotiated baseline plan plus all authorized changes.



Uncompensated overtime hours worked should be reported on NF533 reports as a separate line item or in the footnotes.



Short and long-term cost estimates, which include all data entered in columns 8 and 9a on the NF533M and NF533Q reports, shall be based on the most current and reliable information available.



Prior period cost adjustments shall be reported in column 7a and 7c of NF533M and column 7a of the NF533Q as soon as identified with a footnote discussing the reasons for and amounts of the adjustments and time period the adjustment relates to, delineated by government fiscal year, if affecting more than one fiscal year.





Personal Property & Equipment Reporting



For all Personal Property & Equipment, purchased or fabricated, the contractor must obtain:

1.  Prior approval by the Contracting Officer (CO) or their delegated Property Administrator (PA) 

2.  The NASA Capitalization or Expense determination from the NASA Finance Property office.

These must be obtained prior to cost being incurred for the property acquisition/fabrication. This will help ensure appropriate 533 reporting for items identified as capital. The capitalization/expense determination governs the contractor cost reporting requirements associated with the acquisition.



For all Personal Property & Equipment, purchased or fabricated, determined by NASA to be Capital, the contractor cost reporting structure to NASA shall:



1. Report the costs of each capital asset (i.e., each individual end item deliverable) as a separate reporting category on the NF 533 or other required cost reporting format.

2. Maintain a reporting structure that allows for the contractor accumulation and reporting of cost separately for each identified capital asset (i.e., each individual end item deliverable).  

Capital property is defined by NASA as personal property and equipment, acquired or fabricated, that NASA will have title to and that meets all of the following criteria:

1. Has a total acquisition value equal to, or greater than, $100,000

2. Has a useful life equal to, or greater than, 2 years (no prototypes, test articles, one time use items, etc.) and is not intended for sale in the course of normal operations

3. Has been acquired or constructed with the intention of being used, or available for use, by NASA

4. Has a planned alternative use (current or future) on another project with a separate and distinct research objective.

For all Personal Property & Equipment, purchased or fabricated, determined by NASA to be Expense, the contractor is not required to report costs at the detail asset level  i.e., as a separate reporting category on the NF 533 or other required cost reporting format.



The Center Finance Property Office makes the capitalization/expense determination based on information provided by the NASA Project Manager.  

The Center finance property office acquires the information from the NASA Project Manager using the Form NF1739 Alternative Future Use Questionnaire (AFUQ) which is required for each asset valued at, or greater than, $100k.  The Center finance property office may utilize a supplemental questionnaire and/or additional communication with the project manager, or their associates, to ensure adequate information is obtained to make the appropriate accounting treatment determination i.e., to Capitalize or Expense the asset.





NF533 Due Dates



The due dates for the NF533M and NF533Q reports are outlined in Chapter 3 of NPR 9501.2E.  The following is a summary of the NF533 due date requirements:



		NF533 Report

		Due Date



		NF533M

		Due no later than the 10th working day following the close of the contractor’s accounting period or the 15th calendar day of the month, whichever is earlier.



		NF533Q

		Due no later than the 15th calendar day of the month preceding the quarter being reported.







The due dates reflect the date the NF533 reports are received by personnel on the distribution list, not the date the reports are generated or mailed by the contractor.  It is critical that the NF533 reports are submitted in a timely manner to ensure adequate time for NASA to analyze and record the cost into the NASA accounting system.



An initial NF533 report is required in the NF533Q format to be used as a baseline for the life of the contract.  The initial (baseline) NF533Q report shall be submitted by the contractor within 30 days after authorization to proceed has been granted.  The initial report shall reflect the original contract value detailed by negotiated reporting categories and shall be the original contract baseline plan.  In addition to the initial (baseline) report, monthly NF533 reporting shall begin no later than 30 days after the incurrence of cost.





NF533 Final Submission Upon Contract Completion



Monthly NF533 reporting is no longer required once the contract is physically complete, provided the final cost report includes actual cost only (no estimates or forecasts).  The contractor must continue to submit monthly NF533 reports as long as estimates for the following period are included.  If the final cost of a contract changes after the submission of the "final" contractor cost report, the contractor must submit a revised NF533 report in the month the cost change is recognized.





Electronic NF533 Flat File Requirement

(will only be submitted if requested during the course of the contract)

If requested by NASA, the contractor shall submit a Flat File NF533M electronically by the same due date.  The data shall be submitted via email using the Government prescribed flat file format (if requested, an example of the Agency Defined File Format layout details will be provided by NASA).







NF533 Report Distribution



LF3	Cost Accounting (1 electronic copy.  If electronic copy is not signed, a signed hardcopy is required)

BJ	Contracting Officer (1 hardcopy, 1 electronic copy)

LI	Budget/Program Analyst (1 electronic copy, 1 flat file, if requested)

JE	Technical (3 electronic copies)



Electronic files for distribution need to be in excel format with the exception of the Flat File Format above.



NF533 Contract Specific Reporting:



The reporting requirements outlined in this DRD shall include the following deliverables found in Appendices B-E.  

All financial data submissions for EAC, threats, contract changes, proposals, etc. are required:



1. To be in both fiscal year and contract year.  Summary level only for GFY is acceptable for most data sets.  

2. To include all unexercised options as well as current exercised base / option periods; such as changes, threats, EAC, etc.    



The attached formats are examples of the proposed structure and format of the NF533 for this contract and are intended to closely, though not exactly, represent the final version.  Supplements may be added or deleted by NASA, but are intended to be representative of the overall burden on the contractor.   



NF533 (see Appendix B):

1. Narrative

2. By Element of Cost – Summary for the total contract

3. By WBS

a. Summary for the total contract

b. Summary by WBS

c.             Summary by WBS to second level

4. Supplemental report showing detail by task order for IDIQ

 

Assorted financial supplement reports to be included with the NF533M and covered at monthly reviews (See Appendix C):

1. Contractor analysis of subcontractor 533s (if applicable)

2. Baseline/Actual variance analysis by GFY, CY, and cumul. contract.  Numbers provided at total contract element of cost and by WBS, and written variance analysis provided by WBS and by element of cost if there is at least a 5% delta to baseline and / or $ threshold

3. GFY and cumulative EAC changes from previous month

4. Previous month actual vs. previous month estimate variances by WBS 

5. Threats chart of significant items pending that are not in EAC



Assorted procurement supplement reports to be included with the NF533M and covered at monthly reviews (See Appendix D):

1. List of contract modifications to date

2. List of contract invoices to date

3. Limitation of funds 

4. Reconciliation of changes

5. Listing of pending changes 





Other periodic reporting requirements (See Appendix E)



1. Quarterly estimate report

2. Annual accounting calendar

3. Annual economic assessment



NNJ12443042R	JSC Environmental Services	Section J



NNJ12443042R	JSC Environmental Services	Section J



J-1-57



J-1-58

APPENDIX A.  NF533 Standard Formats
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http://nodis3.gsfc.nasa.gov/npg_img/N_PR_9501_002E_/NF533M.pdf
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NNJ12443042R	JSC Environmental Services	Section J

http://nodis3.gsfc.nasa.gov/npg_img/N_PR_9501_002E_/NF533Q.pdf

	J-1-76						

APPENDIX B.  Required Supplemental Reporting - NF533

B1. Narrative

NNJ12443042R	JSC Environmental Services	Section J
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B2. By Element of Cost - Summary for the total contract

NNJ12443042R	JSC Environmental Services	Section J
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B3a. By WBS - Summary for the total contract 
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B3b. By WBS – Summary by WBS
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B3c. By WBS – Summary by WBS to the second level
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B4. Supplemental report showing detail by task order for IDIQ 
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 APPENDIX C.  Required Supplemental Reporting - Assorted financial supplement reports

C1. Contractor analysis of subcontractor 533s



NNJ12443042R	JSC Environmental Services	Section J
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C2. Baseline/Actual variance analysis by GFY



NNJ12443042R	JSC Environmental Services	Section J
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	J-1-86						

C3. GFY and cumulative EAC changes from previous month
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C4. Previous month actual vs. previous month estimate variances by WBS 
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C5. Threats chart of significant items pending that are not in EAC
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APPENDIX D.  Required Supplemental Reporting - Assorted procurement supplement reports

D1. List of contract modifications to date

[image: ]

NNJ12443042R	JSC Environmental Services	Section J



D2. List of contract invoices to date
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D3. Limitation of funds 



[image: ]

NNJ12443042R	JSC Environmental Services	Section J



D4. Reconciliation of changes
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NNJ12443042R	JSC Environmental Services	Section J



D5. Listing of pending changes

NNJ12443042R	JSC Environmental Services	Section J
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APPENDIX E.  Required Supplemental Reporting - Other periodic reporting requirements





E1. Quarterly Estimate Report:  If the contractor’s month-end reporting does not align with the last day of the calendar month, the contractor shall provide a supplemental report for each calendar-month ending a government fiscal quarter (December, March, June, and September).  The report shall be broken down by reporting category and include the original and adjusted 533M Current Month Estimated Cost and Hours (8a) that reflects the estimated costs and hours accrued through the last day of the calendar month.  All estimated costs shall include unfilled orders expected to be delivered during the adjusted period.  The following format shall be used for this report.



		A

		B

		C

		D

		E

		F

		G



		Reporting Category

		533M Current Month Estimate (8a) - Costs

		533M Current Month Estimate (8a) - Hours

		Current Month Est. Adj. (Costs)

		Current Month Est. Adj. (Hours)

		Total Adj. Current Month Est. (Costs)

		Total Adj. Current Month Est. (Hours)



		

		

		

		

		

		= B + D

		= C + E









E2. Annual Accounting Calendar:  The contractor’s accounting calendar for the contract period of performance shall be provided in electronic format to the LI resource analyst, and LF6 Cost Accountant within 10 business days after contract award.  Updates to the accounting calendar shall be provided in electronic format to the LI resource analyst and LF6 Cost Accountant before the delivery of the subsequent NF533.



E3. Annual Economic Impact Assessment:  The contractor shall submit answers to the following four questions back to the LI resource analyst in conjunction with the delivery of the October NF533M.  The answers should be estimates only, as this requirement is not intended to be an extensive exercise.  The information provided will be rolled-up to create Center-level estimates, and will not identify any specific contract.  This information will not be shared at the contract-level with anyone outside NASA.



1. What was the on-board total headcount for this contract as of September 30th?  (Please include in-directs and an estimate for your major subcontractors.)



2. For the total workforce indicated in #1 above, approximately how many worked in the local Clear Lake area, including JSC?  (JSC includes JSC proper, Sonny Carter Training Facility, and Ellington Field.)



3. What was the approximate dollar value of goods and services (including labor) purchased in the Houston area under this contract during the prior Government Fiscal Year?  



What was the approximate dollar value of goods and services (including labor) purchased outside the Houston area but within the State of Texas?

image1.png

E_NF533M.pdf - Windows Internet Explorer

nodis3.

nasa.gov/npg_img/N_PR_9501_00

~ | @] http:fjrodis3 . gsfe.nasa.govinpg_img/N_PR_3501_002E_NFS33M.pdf MIIES
W% &t (23] | [ Home - LF - Fiandal .. | @ bReady Home Community | @) (PDA Version) @ hitpifjnodis3.gsfe.n. - B - @ - [BrPage v G Tods v
= E 2 B ] Son~ (P Comment + [0 -

Please fil out the following form. You can save data typed nto this form. — | iohiaht Fekts

Monthly Contractor Financial Form Approved WORKING DAYS
Management Report O.MB. No. 2700-0003

pore 3 Unknown Zone







image2.png

£ hitp: Hiserver-mpo.arc. nasa. gov/Services/NEFSIDCs/NEF_Oth

ta/NF5330. pdf - Windows Internet Explorer
|| http:/jserver-mpo.arc.nasa.gov/Services/NEFS{DCs{NEF_OtherData/NFS33Q.pdf MIIIES
Y & (28|~ |EHome-1F - FandelMa... | @ bReady Home Conmunity | @ (PDA Version) @tetpjserver-mpo.ar B v B - @ - [ Page - G Tooks -

= B8 $ iz [ea6% -

o G- g~

Please fil out the following form. You can save data typed nto this form. — | iohiaht Fekts

inanci Fom Approved
Quarterly Contractor Financial Management Report | szt

= =l =

pore

Urknown Zone






image3.emf

Disclosures


Any ground rules/clarifications


Accounting Period Schedule for Next 12 Months


Definitions / Generic Calculations for Each Element of Cost  Used in 533 (ex. Hours, 


ODCost, OH, G&A, etc.)


Methodology for estimates 


Prior Period Adjustments Made During Current Period


ETC.  


# weeksOper Day Begin End


Jan 4 20 1-Jan-12 27-Jan-12


Feb x xx xx/xx/xx xx/xx/xx


Mar x xx xx/xx/xx xx/xx/xx


April x xx xx/xx/xx xx/xx/xx


May x xx xx/xx/xx xx/xx/xx


June  x xx xx/xx/xx xx/xx/xx


July x xx xx/xx/xx xx/xx/xx


August x xx xx/xx/xx xx/xx/xx


September  x xx xx/xx/xx xx/xx/xx


October x xx xx/xx/xx xx/xx/xx


November x xx xx/xx/xx xx/xx/xx


December x xx xx/xx/xx xx/xx/xx


 


DEFINITIONS PER CORPORATE SYSTEM: 


OPD:


EQUIVALENT PERSONS (EP):


LABOR HOURS:


Total Straight Time (ST) Hours:


Total Overtime Hours:


Total Labor Hours:


STRAIGHT TIME HOURS:


OVERTIME HOURS:


TOTAL DIRECT HOURS:


Subcontractor (Subc) ST Hours:


Subcontractor (Subc) Overtime Hours:


Paid Leave Hours:


LABOR COST:


SUBCONTRACTS (Major):


OTHER DIRECT COST:


Materials:


Subcontracts (Minor):


Other Direct Cost:


OVERHEAD (Indirect Cost):


TOTAL COST INPUT:


G&A:


Subtotal Cost:


FEE:


Total:


Unfilled Orders Pending:


Unique Monthly Notes:


Cost Adjustments, etc.  
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TOTAL PROGRAM SUMMARY by ELEMENT OF COST
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TOTAL PROGRAM SUMMARY by ELEMENT OF COST


533M - TOTAL PROGRAM SUMMARY


MONTHLY FINANCIAL MANAGEMENT REPORT


2. REPORT FOR MONTH ENDING AND NUMBER OF


                                                              MONTHLY FINANCIAL MANAGEMENT REPORT 


SUMMARY:  CONTRACT PERIOD x/xx-x/xx


    OPERATING DAYS xx-xx


Close Date: xx/xx/xx xx OPD


TO: FROM:                              3. CONTRACT VALUE


      NASA JSC


 


CONTRACTOR X a. COST   b. FEE 


      ATTN:  CONTRACTING OFFICER





xxxxxxxxxxx xxxxxxxxx


 


b.  CONTRACT NO. AND LATEST DEFINITIZED AMENDMENT NO. 4. FUND LIMITATION (CR Non-IDIQ)


1. DESCRIPTION a. TYPE     NNJ x-xxxxx Mod xxxxx/xx/2008


 


xxxxxxxxxx


 


             OF d.  AUTH. CONTR. REP (Signature) DATE                                          5. BILLING


     CONTRACT c.  SCOPE OF WORK a. INVOICE AMOUNTS BILLED (CRNI) b. TTL PYTS REC'D


NAME OF CONTRACT CR Only xxxxxxxxxxx xxxxxxxxxxxx


     PROGRAM MANAGER Invoice #xx ( thru xx/xx/xx) Invoice #xx


7.   BASELINE PLAN / ACTUAL COST/HOURS                8.  ESTIMATED COST/HOURS 9. ESTIMATED FINAL COST/HOURS


                   6. HOURS/COST ELEMENT Prior Mo.  MONTHLY MONTHLY  CUMULATIVE  CUMULATIVE CUMULATIVECurrent Mo.  Next Mo.  BALANCE OF GFY GFY GFY TL CONTRACT TL CONTRACT


  ESTIMATE ACTUAL BASELINE ACTUAL BASELINE ACTUAL ESTIMATE ESTIMATE CONTRACT  Baseline EAC Delta EAC VALUE


(xxx 20xx) (xxx 20xx) (xxx 20xx) (CONTRACT) (CONTRACT) (GFY) (xxx 20xx) (xxx 20xx) ETC (SEP 20xx) (SEP 20xx) (SEP 20xx) (xxx 20xx) (xxx 20xx) EAC Delta


  # Oper Days > xx xx xx xx


 


TOTAL STRAIGHT TIME HOURS


TOTAL OVERTIME HOURS


Voluntary OT hours





TOTAL HOURS


WORK YEAR EQUIV (WYEs)


DIRECT STRAIGHT TIME HOURS 


DIRECT OVERTIME HOURS


DIRECT TOTAL


LABOR COST


Straight Time


Overtime


SUBC ST HOURS   


SUBC OT HOURS   


PAID LEAVE HOURS 


TOTAL OTHER HOURS


MAJOR SUBCONTRACTS  COST


 


OTHER DIRECT COST


   Material


   Subcontracts (Minor) $172,929


Other Direct


   Travel


   Other  


SUBTOTAL ODC COST


NLR RATE 1.00%


OVERHEAD             


   Overhead                           


   Fringe     


TOTAL DIRECT COST 46.16%


G&A xx%


SUBTOTAL COST


FEE xx%


SUBTOTAL COST w/o IDIQ


   Regulatory/Permit Fees


   ISW Transportation/Disposal


NLR RATE + G&A xx%


SUBTOTAL REGULATORY/ISW TSDR COST


IDIQ 


SUBTOTAL COST w/IDIQ


Phase In


CONTRACT TOTAL       


DISCOUNTS TAKEN
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TOTAL PROGRAM WBS SUMMARY 


533M - TOTAL PROGRAM SUMMARY


MONTHLY FINANCIAL MANAGEMENT REPORT


2. REPORT FOR MONTH ENDING AND NUMBER OF


                                                              MONTHLY FINANCIAL MANAGEMENT REPORT 


SUMMARY:  CONTRACT PERIOD x/xx-x/xx


    OPERATING DAYS xx-xx


Close Date: xx/xx/xx xx OPD


TO: FROM:                              3. CONTRACT VALUE


      NASA JSC


 


CONTRACTOR X a. COST   b. FEE 


      ATTN:  CONTRACTING OFFICER 0 xxxxxxxxxxx xxxxxxxxx


 


b.  CONTRACT NO. AND LATEST DEFINITIZED AMENDMENT NO. 4. FUND LIMITATION (CR Non-IDIQ)


1. DESCRIPTION a. TYPE     NAS x-xxxxx Mod xxxxx/xx/2008


 


xxxxxxxxxx


 


             OF d.  AUTH. CONTR. REP (Signature) DATE                                          5. BILLING


     CONTRACT c.  SCOPE OF WORK a. INVOICE AMOUNTS BILLED (CRNI)b. TTL PYTS REC'D


NAME OF CONTRACT CR Only xxxxxxxxxxx xxxxxxxxxxxx


     PROGRAM MANAGER Invoice #xx ( thru xx/xx/xx) Invoice #xx


7. COST INCURRED/HOURS WORKED                8.  ESTIMATED COST/HOURS 9. ESTIMATED FINAL COST/HOURS


                   6. HOURS/COST ELEMENT Prior Mo.  MONTHLY MONTHLY  CUMULATIVE  CUMULATIVE CUMULATIVE Current Mo.  Next Mo.  BALANCE OF GFY GFY GFY TL CONTRACT TL CONTRACT


  ESTIMATE ACTUAL BASELINE ACTUAL BASELINE ACTUAL ESTIMATE ESTIMATE CONTRACT  Baseline EAC Delta EAC VALUE TL CONTRACT


(xxx 20xx) (xxx 20xx) (xxx 20xx) (CONTRACT) (CONTRACT) (GFY) (xxx 20xx) (xxx 20xx) ETC (SEP 20xx) (SEP 20xx) (SEP 20xx) (xxx 20xx) (xxx 20xx) EAC DELTA


# Oper Days > xx xx xx xx


 


C.2  TOTAL DIRECT HOURS


Contract Management TOTAL COST (W/ FEE)


WORK YEAR EQUIV (WYEs)


C.3  TOTAL DIRECT HOURS


Gen Env Programs TOTAL COST (W/ FEE)


WORK YEAR EQUIV (WYEs)


C.4 TOTAL DIRECT HOURS


Media Specific Comp TOTAL COST (W/ FEE)


WORK YEAR EQUIV (WYEs)


C.2-.4 TOTAL DIRECT HOURS


Subtotal  TOTAL COST (W/ FEE)


WORK YEAR EQUIV (WYEs)


C.5 TOTAL DIRECT HOURS


IDIQ TOTAL COST (W/ FEE)


WORK YEAR EQUIV (WYEs)


TOTAL DIRECT HOURS


TOTAL COST (W/ FEE)


TOTAL WORK YEAR EQUIVALENTS (WYEs)
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SUMMARY by CLIN


533M - TOTAL PROGRAM SUMMARY


MONTHLY FINANCIAL MANAGEMENT REPORT


2. REPORT FOR MONTH ENDING AND NUMBER OF


                                                              MONTHLY FINANCIAL MANAGEMENT REPORT 


SUMMARY:  CONTRACT PERIOD x/xx-x/xx


    OPERATING DAYS xx-xx


Close Date: xx/xx/xx xx OPD


TO: FROM:                              3. CONTRACT VALUE


      NASA JSC


 


CONTRACTOR X a. COST   b. FEE 


      ATTN:  CONTRACTING OFFICER 0 xxxxxxxxxxx xxxxxxxxx


 


b.  CONTRACT NO. AND LATEST DEFINITIZED AMENDMENT NO. 4. FUND LIMITATION (CR Non-IDIQ)


1. DESCRIPTION a. TYPE     NAS x-xxxxx Mod xxxxx/xx/2005


 


xxxxxxxxxx


 


             OF d.  AUTH. CONTR. REP (Signature) DATE                                          5. BILLING


     CONTRACT c.  SCOPE OF WORK a. INVOICE AMOUNTS BILLED (CRNI)b. TTL PYTS REC'D


NAME OF CONTRACT CR Only xxxxxxxxxxx xxxxxxxxxxxx


     PROGRAM MANAGER Invoice #xx ( thru xx/xx/xx) Invoice #xx


               8.  ESTIMATED COST/HOURS 9. ESTIMATED FINAL COST/HOURS


                   6. HOURS/COST ELEMENT Prior Mo.  MONTHLY MONTHLY  CUMULATIVE  CUMULATIVE CUMULATIVE Current Mo.  Next Mo.  BALANCE OF GFY GFY GFY TL CONTRACT TL CONTRACT


  ESTIMATE ACTUAL BASELINE ACTUAL BASELINE ACTUAL ESTIMATE ESTIMATE CONTRACT  Baseline EAC Delta EAC VALUE TL CONTRACT


(xxx 20xx) (xxx 20xx) (xxx 20xx) (CONTRACT) (CONTRACT) (GFY) (xxx 20xx) (xxx 20xx) ETC (SEP 20xx) (SEP 20xx) (SEP 20xx) (xxx 20xx) (xxx 20xx) EAC DELTA


  # Oper Days > xx xx xx xx


 


C.2 Contract Management 


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3 General Environmental Programs


C.3.1 Employee A&A  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.2 Env. Planning/Emerging Issues


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.3 Compliance Evaluation


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.4 EMS


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.5 Sustainability  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.6 Program and Project Support


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.7 Emergency Spill Response


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.8 Wetlands


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.3.9 Sampling


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)
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SUMMARY by CLIN


533M - TOTAL PROGRAM SUMMARY


MONTHLY FINANCIAL MANAGEMENT REPORT


2. REPORT FOR MONTH ENDING AND NUMBER OF


                                                              MONTHLY FINANCIAL MANAGEMENT REPORT 


SUMMARY:  CONTRACT PERIOD x/xx-x/xx


    OPERATING DAYS xx-xx


Close Date: xx/xx/xx xx OPD


TO: FROM:                              3. CONTRACT VALUE


      NASA JSC


 


CONTRACTOR X a. COST   b. FEE 


      ATTN:  CONTRACTING OFFICER 0 xxxxxxxxxxx xxxxxxxxx


 


b.  CONTRACT NO. AND LATEST DEFINITIZED AMENDMENT NO. 4. FUND LIMITATION (CR Non-IDIQ)


1. DESCRIPTION a. TYPE     NAS x-xxxxx Mod xxxxx/xx/2005


 


xxxxxxxxxx


 


             OF d.  AUTH. CONTR. REP (Signature) DATE                                          5. BILLING


     CONTRACT c.  SCOPE OF WORK a. INVOICE AMOUNTS BILLED (CRNI) b. TTL PYTS REC'D


NAME OF CONTRACT CR Only xxxxxxxxxxx xxxxxxxxxxxx


     PROGRAM MANAGER Invoice #xx ( thru xx/xx/xx) Invoice #xx


               8.  ESTIMATED COST/HOURS 9. ESTIMATED FINAL COST/HOURS


                   6. HOURS/COST ELEMENT Prior Mo.  MONTHLY MONTHLY  CUMULATIVE  CUMULATIVE CUMULATIVE Current Mo.  Next Mo.  BALANCE OF GFY GFY GFY TL CONTRACT TL CONTRACT


  ESTIMATE ACTUAL BASELINE ACTUAL BASELINE ACTUAL ESTIMATE ESTIMATE CONTRACT  Baseline EAC Delta EAC VALUE TL CONTRACT


(xxx 20xx) (xxx 20xx) (xxx 20xx) (CONTRACT) (CONTRACT) (GFY) (xxx 20xx) (xxx 20xx) ETC (SEP 20xx) (SEP 20xx) (SEP 20xx) (xxx 20xx) (xxx 20xx) EAC DELTA


  # Oper Days > xx xx xx xx


 


C.4 Media Specific Compliance Programs


C.4.1 Drinking Water  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.2 Storm Water  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.3 Wastewater


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.4 Petroleum, Oil, Lubricant Pollution Prevention


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.5 ISW Management


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.6 Air Quality  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


C.4.7 Toxic Substances Management


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


SUBTOTAL DIRECT HOURS


SUBTOTAL COST (W/ FEE)


SUBTL WORK YEAR EQUIVALENTS (WYEs)


C.5 IDIQ  


               TOTAL DIRECT HOURS


          TOTAL COST (W/ FEE)


         WORK YEAR EQUIV (WYEs)


TOTAL DIRECT HOURS


TOTAL COST (W/ FEE)


TOTAL WORK YEAR EQUIVALENTS (WYEs)




image9.emf

IDIQ TASK ORDER DETAIL


 


IDIQ -  Task Orders (one line for each task order issued)


Task 


Order / 


Rev # Title / Description of Work


Prior 


Month 


Estimate              


(xxx 20xx) 


Monthly 


Actual               


(xxx 20xx) 


Cumulative 


Baseline              


(contract) 


Cumulative 


Actual              


(contract) 


Cumulative 


Actual              


(GFY) 


Current 


Month 


Estimate              


(xxx 20xx) 


Next Month 


Estimate              


(xxx 20xx) 


Balance of 


Contract              


(ETC) 


GFY EAC              


(Sep 20xx) 


Tl Contract  


EAC              


(xxx 20xx) 


Tl Contract  


Value              


(xxx 20xx)  % Complete


Tl 


Contract 


EAC Delta


Scheduled


Start Date


ScheduledEnd 


Date


(If Different 


Than End 


date) 


Estimated 


Completion 


Date


Date 


Contracto


r 


Complete


d


Date Gvmt  


Accepted
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SUBCONTRACTOR SUMMARY SHEET


Note:  On this contract, the subcontractor may or may not need to produce a 533.  


Either way, but especially if there is no subk 533 review, 


this is a way to communicate the following to the Gvmt at the monthly budget reviews:


KEY POINTS / HIGHLIGHTS


VARIANCE ANALYSIS


THREATS


ISSUES


ETC.  
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Variance Analysis (show 


variance only)


Threshold:  5%,  and/or $ (TBD)


I. By Element of Cost


Prev Month Percent 


Variance


Gov't Fiscal 


Yr To Date


Percent 


Variance


Contract To 


Date


Percent 


Variance


Cause Corrective Action


Baseline vs. Actual xx/xx/20xx - Underrun Oct xx thru - Underrun xx 20xx thru - Underrun


+ Overrun Current Mo. + Overrun Current Mo. + Overrun


TOTAL STRAIGHT TIME HOURS


TOTAL OVERTIME HOURS


TOTAL HOURS


DIRECT STRAIGHT TIME HOURS 


DIRECT OVERTIME HOURS


DIRECT TOTAL


SUBC ST HOURS 


SUBC OT HOURS 


PAID LEAVE HOURS


TOTAL OTHER HOURS


LABOR COST


STRAIGHT TIME


OVERTIME


SUBCONTRACTS MAJOR


OTHER DIRECT COST


MATERIAL


SUBCONTRACTS (MINOR)


OTHER DIRECT


OVERHEAD         


TOTAL DIRECT COST


G&A


TOTAL COST W/O FEE


TOTAL COST W/FEE


II. By WBS


WBS C.2


WBS C.3


WBS C.4
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Estimate at Complete (EAC) Change Summary from 1 Month to Next


EAC 


GFY GFY Tl Contract Tl Contract EXPLANATION of DRIVERS (threshold TBD)


xxx 20xx xxx 20xx xxx 20xx xxx 20xx


$ Change


% Change


By WBS only if EAC changed by >$3% GFY or Tl Contract)


C.2


$ Change


% Change


C.3


$ Change


% Change


C.4


$ Change


% Change


C.5


$ Change


% Change


Total
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WBS Level Current Month Actual Cost vs. Estimate From Previous Month's 533


Prev Mo. Prev Mo. 


Jun-08 Jun-08 Prev Mo. Prev Mo.


Actual Estimate $ Variance% Variance Variance Explanation (if >5%) Corrective Action


WBS C.2


WBS C.3


WBS C.4


WBS C.5
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Threats (not in EAC)  


Note: Less likely to happen than not, but want to keep on radar screen


    (=b x c)  


Description $ ROM % Likelihood$ Prob Threat Starting


WBS C.2 xxxxxxxxxxxxxxxxxxxxxxxxxxxxx $100,000 25% $25,000 8/2014


WBS C.3 xxxxxxxxxxxxxxxxxxxxxxxxxxxxx $15,000 40% $6,000 5/2014


WBS C.4 n/a


TOTAL $115,000 $31,000
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CONTRACT MODIFICATION TRACKING


Totals Mod Date K Type Type Funding Scope Awd Fee Total


Phase-In


Award


Mod xxx xx/xx/xxxx Base Incremental funds $1,000,000.00   xxxxxxx xxxxxxx


Mod xxx xx/xx/xxxx Base Scope adjustment $25,000.00 xxxxxxx xxxxxxx


Mod xxx xx/xx/xxxx IDIQ Draw Down Account $1,200.00 xxxxxxx xxxxxxx


Mod xxx etc……


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx


Mod xxx
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INVOICES


BILLED DISCOUNT PAID TTL COSTED


Percentage Billed Paid


Inv No. Billed Amt Discount Paid Amt Date Billed Date Paid


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx


xxxx
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LIMITATION OF FUNDS


Actual cost data through xxx


ANNEX 1-13


CONTRACT FUNDING ACTUAL COST VALUE % EXP FUNDED % EXP ESTIMATED ACTUAL % EXP % EXP CAC FUNDS


INFORMATION TO DATE (Per Mod Trk) VALUE (Per Mod Trk) FUNDED NEXT 2 MO PLUS 2 MO VALUE FUNDED


COST/PRICE


AWARD FEE (CR ONLY)


TOTAL


IDIQ (Annex 14):


CONTRACT FUNDING


INFORMATION


COST/PRICE


AWARD FEE (CR ONLY)


TOTAL


TOTAL CONTRACT:


CONTRACT FUNDING


INFORMATION


COST/PRICE


AWARD FEE (CR ONLY)


TOTAL
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RECONCILIATION OF CHANGES REPORT DATE: Date


CONTRACT NUMBER:  


BASE2 Yr OPTION 1 OPTION 2 OPTION 3 TTL CV


ORIGINAL CONTRACT VALUE


PHASE IN


ORIGINAL CONTRACT VALUE (WBS 1-13)


IDIQ Section C.14


 


SUPPLEMENTAL AGREEMENTS


PHASE INPrior Month Total Mod xxx


Adjustments


1


2


3


4


5


New Scope Adjustments


x


x


x


SUBTOTAL:


PRESENT CONTRACT VALUE 





CHANGES AUTHORIZED BUT NOT FINALIZED





Task Orders





 





SUBTOTAL


ANTICIPATED OVER/UNDERRUN


SUBTOTAL


CONTRACTOR ESTIMATE (COLUMN 9a, 533M or 533Q)


 


CHANGES UNDER CONSIDERATION BUT NOT AUTHORIZED


   


ORIGINAL CONTRACT VALUE PLUS REAs


CONTRACTOR ESTIMATE (COLUMN 9a, 533M or 533Q)


ANTICIPATED OVER/UNDERRUN
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Pending Changes


 (need GFY columns as well, example is contract year)


ID #


Contract 


Type


Annex Subject Total Value


CY1 


Value


CY2 Value CY3 Value CY4 Value CY5 Value CY6-10 Status


Submitted 


to NASA


Approved


Incorp. Into 


Baseline


Comments


Requires 


Sub 


EA/BC
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Data Requirements List (DRL)

and 

Data Requirements Descriptions (DRD)



































The following pages set out the documentation requirements of this contract, starting with a DRL, which is an index to the DRDs.  Each DRD prescribes the required data product content, schedule, type, and other particulars for specific data submission requirements.



Subject to the Clause 52.227-14, Rights in Data - General, this document sets forth the data requirements in each Data Requirements Description (DRD) and shall govern that data required for this contract.  The contractor shall furnish data defined by the DRDs listed on the Data Requirements List (DRL) by category of data.  Such data shall be prepared, maintained, and delivered to NASA in accordance with the requirements set forth within this document.  In cases where data requirements are covered by a Federal Acquisition Regulation (FAR) or NASA FAR Supplement (NFS) regulation or clause, the regulation will take precedence over this document, per FAR 52.215.33.  NASA-Owned/Contractor-Held records shall be managed by the Contractor in accordance with Title 36 of the code of Federal Regulations, Chapter XII B, Records Management, and NMI 1440.6, NASA Records Management Program.  The records shall be organized in accordance with the instructions in NHB 1442.1, NASA Uniform Files index, as applicable.  The contractor shall disposition records and non-records in accordance with NHB 1441.1, NASA Retention Schedules, which has been approved by NASA and the National Archives and Records Administration (NARA).  All questions on records management issues shall be directed through the Contracting Officer to the JSC Records Management Officer.



Documents included as applicable documents in the data requirements form a part of this document to the extent specified herein.  References to documents other than applicable documents in the data requirements of this document may sometimes be utilized.  These do not constitute a contractual obligation on the contractor.  They are to be used only as a possible example or to provide related information to assist the contractor in developing a response to that particular data requirement.





Description 



This document identifies and defines the requirements and data types for information and data required under this contract.



The Data Requirement Descriptions (DRDs), along with the Data Requirements List (DRL), define, by an individual Data Requirement, the information and data required for each deliverable document.



The data types are used to identify the approval and control required for each DRD.  The Data Requirements List (DRL) is an index of all the DRDs by category and includes additional requirements for each DRD and the data types, as described below.



Documentation submitted pursuant to this clause may incorporate references to other current approved documentation, provided the references are adequate and include such identification elements as title, document number, and approval date (where applicable).  However, if the pertinent information is of relatively minor size, the contractor shall incorporate the information itself, in lieu of using a reference.  The contractor shall assure that any referenced information is readily available to appropriate users of the submitted document.





Number Of Copies And Distribution Requirements



The contractor shall submit data product required in each DRD in compliance with the standard distribution list shown in Block 8 of the DRLs.  Additional distribution shall be made as directed, in writing, by the Contracting Officer.  The number of copies required will not exceed the limits set forth in Clause 1852.208-81, Restrictions on Printing and Duplicating, without prior Contracting Officer approval. Electronic Data Transmittal Forms will be used to confirm delivery of electronically resident DRD deliverables.





Electronic Format



All the data requirements shall be delivered in the format as depicted in each DRD and compatible with JSC software loads.  





Further Explanation Of DRL 



Contract Start is defined as September 1, 2013.



Block 3 – Frequency of submittal/Maintenance:



		Code Description

		Code Description

		Code Description



		AD

		As Directed

		DA

		Daily

		RD

		As Released



		AN

		Annually

		DD

		Deferred Delivery

		RT

		One Time and Revisions as Required



		AR

		As Required

		MO

		Monthly

		SA

		Semi Annually



		BE

		Biannually

		OT

		One Time

		TY

		Three Per Year



		BM

		Bimonthly

		PV

		Per Vehicle

		UR

		Upon Request



		BW

		Biweekly

		QU

		Quarterly

		WK

		Weekly







Block 4 – As of Date- If reports are of a recurring nature, an as of date will be included in this block (cutoff date and due date:  e.g., 15/1 indicated input cutoff date of 15th and due date of 1st).



Block 5 – 1st Submittal Date



Block 6 – Copies – 

a.  Type

		Copies Type Code Description



		E

		Electronic 



		HC

		Hard Copy







b  Number – Number of copies required for each type of copy furnished.



Block 7 – Data Type



For the purpose of this clause, the following information/documentation types are applicable:



(1) Type1 - Written approval -- Data and changes thereto requiring written approval by the NASA Office of Primary Responsibility (OPR) before formal release or implementation



(2) Type2 - Mandatory submittal -- Data provided to NASA for coordination, information, review, and/or management control



(3) Type3 - Submitted upon request -- Data prepared and retained under a specific contract to be made available to NASA upon request



Type 1 submissions shall be marked “TYPE 1 PRELIMINARY pending NASA approval or Type I APPROVED BY NASA, as appropriate."  Additional special designations and deviations may be required on specific submissions in accordance with configuration management requirements.



Type 2 submissions shall be marked “TYPE 2 PRELIMINARY - RELEASE TARGET DATE, xx/xx/xx" or "TYPE 2 FINAL - NASA COMMENTS INCLUDED" or “TYPE 2 FINAL DOCUMENT," where NASA comments were not received.



NOTE:  Documents submitted under this clause, even though directly (Type 1) or implicitly (Type 2) approved by NASA, shall not take precedence over the specifications as set out in Section C, Statement of Work.



The contractor shall normally deliver a complete revised Type 1 or Type 2 data requirement with NASA comments incorporated within 45 days of receipt of comments.



Type 3 submissions shall be marked "TYPE 3 DOCUMENT - FOR INFORMATION, SURVEILLANCE, REVIEW OR MANAGEMENT CONTROL".



Block 8 – Distribution





Block 9 – Remarks:  Additional requirements, clarification or amplification of requirements from other blocks.











Table J-1-1 - DRL Reference

		NUMBER

		TITLE

		Page Number



		SA-1

		Safety and Health Plan

		J-1-11



		SA-2

		Lessons Learned Program Plan and Lessons Learned

		J-1-25



		SA-3

		Contractor’s Safety Program Self Evaluation

		J-1-29



		EN-01

		Contract Management

		J-1-29



		EN-02

		General Environmental Programs

		J-1-33



		EN-03

		Media Specific Compliance Programs

		J-1-39



		AN-01

		Phase-In Plan

		J-1-49



		AN-02

		Contract Performance Metrics and Workload Data

		J-1-53



		AN-03

		Contractor Financial Management Report (NF533)

		J-1-57



		AN-04

		Management and Staffing Plan

		J-1-87



		AN-05

		Total Compensation Plan

		J-1-91



		AN-06

		IT Security Management Plan

		J-1-93



		AN-07

		Environmental and Energy Consuming Product Compliance Reports

		J-1-95



		AN-08

		Organizational Conflict of Interest Plan

		J-1-99



		AN-09

		Reprocurement Data Package

		J-1-101



		AN-10

		Government Property Management Plan

		J-1-103
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J-1-1



		a.  Title of Contract, Project, SOW, etc.



JSC Environmental Services



		b.  Contract/RFP No.



NNJ12443042R



		c.  DRL Date/Mod Date (mm/dd/yyyy)



Sep 11, 2012





		Safety



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		SA-1

		Safety and Health Plan

		RT

		September 1

		Due with Proposal

		a.  Type

E

HC

		b.  Number

3

5



		7.  Data type:

		|X|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Contract File (1 hard copy)

2) Contracting Officer (1 hard copy, 1 electronic copy)

3) NS/Safety and Test Operations Division (1 hard copy, 1 electronic copy)

4) JSC Occupational Health Officer (1 hard copy)

5) JSC Emergency Preparedness Office (1 hard copy)

6) COTR (1 electronic copy)

		9.  Remarks

- Annual review required on contract anniversary.

Block 3:  Update during phase in.  

SA-1 contains multiple other deliverables, described within as to frequency, distribution, and content.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		SA-2

		Lessons Learned Program Plan and Lessons Learned

		See Block 9

		--

		See Block 9

		a.  Type

E

		b.  Number

1



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Plan:  Deliver to COTR

2) Lesson Learned:  Deliver to NASA Lessons Learned Database per instruction in DRD.



		9.  Remarks

Block 3:  Lessons Learned Plan:  One time delivery.
Lessons learned:  As required, within 30 days of triggering event or completion of investigation or hazard analysis/evaluation.

Block 5:  Lessons learned plan:  Contract start + 60 days.

Block 7:  Data type 1 for Plan, Data type 2 for Lessons





		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		SA-3

		Safety and Health Program Self Evaluation

		AN

		September 30

		Contract start + 365 days

		a.  Type

E

		b.  Number

3



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Electronic copy submitted to CO.

2) Electronic copy submitted to NS1/Chief, JSC Safety and Test Operations Division.

3) Electronic copy submitted to COTR.



		9.  Remarks









		Contract Related



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		EN-01

		Contract Management

		AD

		--

		See Block 9

		a.  Type

E

HC

		b.  Number

See Block 9



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

See Block 9



		9.  Remarks

Multiple deliverables are incorporated into this DRD.  See tables in EN-01 and C.2 for individual deliverable submittal requirements (distribution, frequency and content).  Examples of existing deliverables may be found in the Technical Resource Library.  Any new deliverables relevant to section C.2 have been defined with respect to scope, content, frequency, and distribution at the end of EN-01.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		EN-02

		General Environmental Programs

		AD

		--

		See block 9

		a.  Type

E

HC

		b.  Number

See Block 9



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

See Block 9



		9.  Remarks

Multiple deliverables are incorporated into this DRD.  See tables in EN-02 and C.3 for individual deliverable submittal requirements (distribution, frequency and content).  Examples of existing deliverables may be found in the Technical Resource Library.  Any new deliverables relevant to section C.3 have been defined with respect to scope, content, frequency, and distribution at the end of EN-02.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		EN-03

		Media Specific Compliance Programs

		AD

		--

		See Block 9

		a.  Type

E

HC

		b.  Number

See Block 9



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

See Block 9



		9.  Remarks

Multiple deliverables are incorporated into this DRD.  See tables in EN-03 and C.4 for individual deliverable submittal requirements (distribution, frequency and content).  Examples of existing deliverables may be found in the Technical Resource Library.  Any new deliverables relevant to section C.4 have been defined with respect to scope, content, frequency, and distribution at the end of EN-03.



		

		








		Administrative



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-01

		Phase-In Plan

		RT

		--

		Due with Proposal

		a.  Type

E

HC

		b.  Number

2

7



		7.  Data type:

		|X|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Initial submittal with proposal

2) Updates to CO, electronic

3) Updates to COTR, electronic



		9.  Remarks





		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-02

		Contract Performance Metrics and Workload Data

		QU; SA

		See Block 9

		90 days after contract start

		a.  Type

E

		b.  Number

2



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Electronic to CO

2) Electronic to COTR

		9.  Remarks

Multiple deliverables are incorporated into this DRD.  Deliverables have been defined with respect to scope, content, frequency, and distribution in DRD AN-02.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-03

		NF533 Cost Reporting

		MO

		See DRD

		See DRD

		a.  Type

E

		b.  Number

3



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Electronic to CO

2) Electronic to COTR

3) Electronic to Environmental Office Lead



		9.  Remarks





		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-04

		Management and Staffing Plan

		RT

		--

		Due with Proposal

		a.  Type

E

HC

		b.  Number

2

7



		7.  Data type:

		|X|  (1) Written Approval

		|_|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) With proposal (2 electronic copies and 7 hard copies)

2) Revisions to COTR (1 electronic copy)

3) Revisions to CO (1 electronic copy and 1 hard copy with signature)



		9.  Remarks

Block 3:  Update during phase in and after any major change as requested by the COTR.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-05

		Total Compensation Plan

		RT

		--

		Due with Proposal

		a.  Type

E

HC

		b.  Number

2

7



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) With proposal (2 electronic copies and 7 hard copies)

2) Revisions to COTR (1 electronic copy)

3) Revisions to CO (1 electronic copy and 1 hard copy with signature)



		9.  Remarks

Block 3:  Update when Total Compensation Plan changes.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-06

		IT Security Management Plan

		See block 9

		--

		--

		a.  Type

E

HC

		b.  Number

-

-



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

See block 9



		9.  Remarks

This contract is considered “Non-IT”.  As such, the Contractor shall meet the requirements specified in DRD AN-06 listed under Non-IT Contracts.



		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-07

		Environmental and Energy Consuming Product Compliance Reports

		AN

		--

		See Block 9

		a.  Type

E

HC

		b.  Number

4

-



		7.  Data type:

		|_|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1. Contracting Officer – 1 electronic copy

2. JE/Contracting Officer’s Technical Representative – 1 electronic copy

3. JSC Environmental Office – 1 electronic copy

4. JSC Energy Manager – 1 electronic copy

		9.  Remarks

1. For all but Waste Reduction Activity Report for Construction/Facility Modification Contracts:  Annually by December 1

2. Construction/Facility Mod Contracts are due within 30 days of completion of all waste generating and recycling activities or of final waste shipments associated with the project.  In no case shall this information be submitted later than completion of the contract.










		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-08

		Organizational Conflict of Interest Plan

		AN

		--

		With proposal

		a.  Type

E

HC

		b.  Number

2

1



		7.  Data type:

		|X|  (1) Written Approval

		|X|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1. Initial – with proposal

2. Update – by completion of phase in period and annually thereafter

a. CO – 1 electronic copy and 1 hard copy

b. COTR – 1 electronic copy

		9.  Remarks





		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-09

		Reprocurement Data Package

		RT

		--

		See Block 9

		a.  Type

E

		b.  Number

2



		7.  Data type:

		|_|  (1) Written Approval

		|_|  (2) Mandatory Submittal

		|X|  (3) Submitted upon request



		8.  Distribution 

1) CO – 1 electronic copy

2) COTR – 1 electronic copy



		9.  Remarks

Submit upon CO’s written request, approximately 18-12 months prior to end of contract’s final option.





		



		1.  Line item no.

		2.  DRD Title

		3.  Frequency

		4.  As-of-date

		5.  1st subm. date

		6.  Copies



		AN-10

		Government Property Management Plan

		RT

		--

		Due with Proposal

		a.  Type

E

HC

		b.  Number

3

2



		7.  Data type:

		|X|  (1) Written Approval

		|_|  (2) Mandatory Submittal

		|_|  (3) Submitted upon request



		8.  Distribution 

1) Contracting Officer – 1 electronic copy and 1 hard copy

2) Contracting Officer’s Technical Representative1- 1 electronic copy

3) NASA JSC Property Administration  - 1 electronic copy and 1 hard copy

		9.  Remarks

Block 3:  First update plan due at contract start + 30 days.  Revisions shall be submitted within 45 days after major changes to the content of the JES contract.  Update as needed from annual review.
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Total Compensation Plan

(To be inserted upon contract award)
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Organizational Conflict of Interest (OCI) Plan

(To be inserted upon contract award)
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Phase-In Plan

(To be inserted upon contract award)
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List of Applicable Documents





























Attachment J-2

Applicable Documents



This Attachment contains applicable documents for the contract effort.  The contractor shall comply with these requirements in performing Statement of Work (SOW) activities.  Requirements written in these documents shall have full force and effect as if their text were written in this contract to the extent that the requirements relate to context of the work to be performed within the scope of this contract.



		Document Number

		Document Title



		

		



		NPR 8621.1

		NASA Procedural Requirements for Mishap and Close Call Reporting, Investigating, and Recordkeeping



		JPD 1280.1

		Quality Policy



		JPD 8500.1

		JSC Environmental Excellence Program



		JPR 1040.2

		JSC Emergency Preparedness Plan



		JPR 1040.4

		JSC Emergency Preparedness Program



		JPR 1281.11

		Metrology and Calibration



		JPR 1281.5

		Document and Data Control



		JPR 1281.9

		Process Control



		JPR 1410.2

		JSC Directives Procedural Requirements



		JPR 1420.3

		JSC Forms Management Procedural Requirements



		JPR 1440.3

		JSC Records Management Procedural Requirements



		JPR 1600.3

		JSC Traffic  Regulations



		JPR 1700.1

		JSC Safety and Health Handbook



		JPR 8550.1

		JSC Environmental Compliance Procedural Requirements



		JPR 8553.1

		JSC Environmental Management System



		JSC 17773

		Preparing of Hazard Analyses for JSC Ground Operations



		JWI 1040.26

		JSC Emergency Preparedness Plan Hazardous Substance Release/Spills – Appendix 4



		JWI 1282.11

		Calibration and Control of Measuring and Test Equipment (MTE)



		JWI 2190.1

		JSC Export Compliance



		JWI 4200.1

		Management of Controlled Property



		JWI 4300.1

		JSC Instructions for Excess and Disposal of Government Property



		JWI 8553.1

		EMS Aspect/Impact Assessment and EMP Process



		JWI 8570.1

		Energy Conservation



		JWI 8831.1

		Facility Manager Program
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Attachment J-3

Standard Labor Category Descriptions



		SLC

		Education

		Job Description and Map



		Program Manager

		BA/BS

		Serves as the Contractor’s primary contract manager and shall be the contractor’s authorized interface with the Government Contracting Officer (CO), the Contracting Officer’s Technical Representative (COTR), Government management personnel and customer Agency representatives.   Responsibilities include overall contract performance including a) formulating and enforcing work standards, b) assigning contractor schedules, c) reviewing work discrepancies, d) supervising contractor personnel, and e) communicating policies, purposes and goals of the organization to subordinates.   Oversees organizational compliance with local, state and federal environment, health and safety regulations. Ensures that environmental policy and procedure manuals are available and updated at all times. Ensures compliance with all environmental, health and safety regulations, and keeps abreast of any changes to laws and regulations that impact the organization. Ensures projects are completed on time and within budget.

Typically has a bachelor's degree in Environmental Science, Environmental or Chemical Engineering, Chemistry, or other related science degree.  Prefer at least 5 years of experience as an environmental manager at a large Federal agency or 5 years of total continuous experience in multiple major environmental programs with a Texas industrial or manufacturing facility.  Must have excellent organizational, management and communications skills.



		
Engineer V

		BS

		This position is considered a senior level engineering position.  Identifies, assesses and resolves problems concerning the environment.  May also design, install, operate and maintain measuring apparatus to determine the level of pollutants involving air, water, and waste. Performs experiments and report findings on environmental consequences of equipment, tools, and procedures. Ensures the organization's conformance to federal, state, and local environmental legislation. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others. May provide consultation on complex projects and is considered to be the top level contributor/ specialist. Responsibilities include conceptual thinking, designing and developing plans, processes, procedures and tools.  Engineering disciplines that may map into this SLC include mechanical, chemical, environmental, civil.  Typically has a BS degree in Engineering and normally possesses a minimum of 8 years of experience in the field or in a related area; will serve as mentor/lead in the area of specialization.



		Environmental Planner IV

		BS

		This position is considered a senior level environmental planning position.  Reviews project design drawings and specifications.  Plans, prepares, and monitors environmental research and evaluates potential impact of assigned projects on environmental programs.  Ensures environmental projects are in compliance with the state and federal regulations. Estimate the level of pollutants involving air, land, and water to devise mitigating measures. Typically has a BS degree in Engineering or bachelor's degree in a field of science and at least 8 years of experience in the field or in a related area; will serve as mentor/ lead in the area of specialization.



		Environmental Planner II

		BA/BS

		This position is considered a journeyman level environmental planning position.  Plans, prepares, and monitors environmental research and evaluates potential impact of assigned projects.  Reviews project design drawings and specifications.  Ensures environmental projects are in compliance with the state and federal regulations. Estimate the level of pollutants involving air, land, and water to devise mitigating measures. Conducts field verification of proposed and implementing project conditions. Typically has a bachelor's degree in area of specialty and 3-5 years of experience in the field or in a related area. Works under general supervision. A certain degree of creativity and latitude is required.



		Environmental Compliance Specialist III

		BA/BS

		This position is considered a senior level environmental compliance specialist position.  Identifies researches, assesses and resolves problems concerning the environment. Conducts required environmental tests, analysis and observations. Evaluates results and makes recommendations as necessary for maintaining compliance with regulatory agencies. Develops site-specific plans, processes, and procedures to comply with environmental requirements. Familiar with a variety of the field's concepts, practices, and procedures. Relies on experience and judgment to plan and accomplish goals. Performs a variety of complicated tasks. May direct and lead the work of others.  Typically has a bachelor's degree in a field of science and normally possesses a minimum of 5 years of experience in the field; will serve as mentor/lead in the area of specialization.



		Environmental Compliance Specialist II

		BA/BS

		This position is considered a journeyman level environmental compliance specialist position.  Conducts required environmental tests, analysis and observations. Evaluates results and makes recommendations as necessary for maintaining compliance with regulatory agencies. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Typically has a bachelor's degree in a field of science and normally possesses a minimum of 2 years of experience in the field.



		Environmental Compliance Specialist I

		BA/BS

		This position is considered a junior level environmental compliance specialist position. Collects samples; responds to and cleans up environmental spills and releases; operates environmental treatment systems; assists in ensuring compliance by inspecting and monitoring equipment, facilities, and operations; supports in the planning of projects; works with customers to ensure understanding of requirements; picks up, packages, manages and prepares industrial and hazardous wastes; moves supplies, materials and wastes to proper location by hand truck or fork lift; inspects and drains containments; decontaminates equipment; produces environmental assessment reports, tabulates and analyzes data.  Must be able to perform some manual activities, understand environmental requirements and policies and apply them to field conditions, and effectively collaborate and communicate with customers. Must be able to work with databases, develop presentation or other graphical charts, and assess compliance requirements in the field environment.  Typically has a bachelor's degree in a field of science.  2 years of experience in the field is desired.  



		Business Specialist

(non G&A)+

		BA/BS or Equivalent *

		Prepares Contract proposals and administers major Contracts and delivery orders. Also may negotiate Contractual provisions with potential partners.  Tracks costs and develops cost reports. Typically has a bachelor’s degree in a related area (business or accounting field) and normally possesses 3 years of work experience. Has knowledge of standard concepts, practices, and procedures within the Business field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of deliveries. Works under general supervision; typically reports to a manager.  Prefer experience with federal contracting.



		Information Technology/ Database Specialist

		BA/BS or equivalent *

		Typically has a minimum of 5 years of experience with Microsoft (MS) Office (including Access, most important), database administration, web page design and administration concepts, and graphics and report generating programs. Prefer experience with developing interface programming between hand held loggers and database. Typically has experience in adapting complex data, spreadsheets, charts and presentations for clarity and widespread understanding for a variety of audiences from senior management to laborers and operators. Typically has experience in administering databases and processing customer queries. Typically has experience with information security management.  Disciplines that may map into this SLC include IT Specialists and Information Managers or those with MIS, Information Technology, or Information Management degrees.



		Secretary

		High school or equivalent experience

		Responsible for performing daily office duties such as filing, recording, maintaining records, copying, posting, and other similar duties, using a computer terminal, typewriter, and other word processors. Responsible for managing incoming request for work control and technical assistance.  Follows organization and department procedures to complete deliveries in a highly skilled and timely manner. Typically has a high school diploma or its equivalent and typically has 4 years of experience in the field or in a related area. Normally familiar with standard concepts, practices, and procedures within a particular field. Relies on experience and judgment to plan and accomplish goals. Performs a variety of deliveries. Works under general supervision; typically reports to a supervisor or manager.  Must be able to interact effectively with customers and must be able to organize and track assigned work.



		Other

		BA/BS or equivalent *

		Propose additional Labor Categories that cannot be logically mapped into any of the Standard Labor Categories above.  (Provide a job description and qualifying education and/or experience for all additional labor categories







*Equivalent includes some level of post-secondary education or specialty training, with or without experience.   Extensive experience in the field of specialization without post-secondary education or training will be considered on a case-by-case basis.



+Non-G&A refers to a JES contract dedicated employee versus a corporate support business specialist.



Examples of mapping skills into SLCs:

The skills below are provided only as examples of how certain labor categories proposed by the Offeror may fit into the SLCs identified by the Government.
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Engineer: Environmental Engineer, Chemical Engineer, Civil Engineer, Mechanical Engineer, etc.

Information Technology:  Computer Operator, Systems Administrator, Systems Analyst, Database Developer, etc.

Administrative Specialist:  Secretary, Clerical, Administrative Assistant, etc.

Environmental Planner:  Environmental Engineering, Environmental Planning, Environmental Studies, Land Use,, etc.

Compliance Specialist:   Environmental Scientist, Chemist, Geologist, Hydrogeologist, Biologist,  Recycling Specialist, etc.

Business Specialist: Buyer, Procurement Clerk, Accounting Clerk, Budget Analyst, Financial Analyst, Cost Accountant, etc.






NNJ12433042R	JSC Environmental Services	Section J

[bookmark: _GoBack]











Attachment J-4



Workload Data
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Workload Data



		SOW Section

		Annual Workload Information (estimated average but may vary from year to year)



		

		



		C.2.8 Work Control

		400-600 Calls

400 Emails



		C.2.9 Meetings

		400-500 On-site Meetings

6 Off-site Meetings with Local Travel

4 Meetings Requiring Distance Travel

30 Teleconferences / Video Teleconferences



		C.2.12.1 SOPs

		45 SOPs Reviewed and Updated Annually

5 New SOPs



		C.2.18 EPFOL Activities

		4-5, 2-4 people per trips for training and inspections



		C.3.1.2 Technical Assistance

		150 Requests



		C.3.1.2 Training

		60 Classroom Training Events

25 Training Module Annual  Review/Updates



		C.3.1.3 Awareness and Communication

		1 Communications Strategy Plan

 4 Updates of Environmental Website Content

4 Newsletters

2 Special Edition Newsletters

5 Award Nominations



		C.3.2.1

		1 Project List



		C.3.2.2 Regulatory and Policy Review

		12 Regulatory and Policy Review Summaries





		C.3.2.3 Emerging Environmental Issues

		12 Emerging Environmental Issues Summaries



		C.3.3.1 Participating in External Compliance Evaluations

		5 Regulatory Inspections

2  Environmental Functional Reviews (2015 and 2018)



		C.3.3.2

Internal Compliance Evaluations

		36 Internal Compliance Evaluations and Assessment Reports



		C.3.3.3 Environmental Non-Compliances

		10 Plans of Action



		C.3.3.4 JSC JEPRS

		1 Database

300 New JEPRS Records

4 JEPRS Trend Reports



		C.3.4

Environmental Management System

		4 Update of EMS Metrics

8 Review Presentations

1 HQ EMS Metric Submittal

1 Ranking of EMS Aspects Report

1 Database and Review (600 records)

2 EMS Document Updates

1 External EMS Review per 3 years



		C.3.5 Sustainability

		24 JSC Today Articles



		C.3.5.1 Pollution Prevention

		3 Reviews and Updates of P2 Plans

2 WRPA Progress Reports

1 NETS P2 Report



		C.3.5.2 Sustainable Acquisition

		1 NETS Sustainable Acquisition Report

60 Waivers Review



		C.3.5.3 Recycling

		12 Recycling Spreadsheet Updates

1 NETS Recycling Report



		C.3.6.1 ERDs

		1 ERD Update



		C.3.6.2 NEPA

		1 Form JF 1138 Update

2 Form JF 1119 Update

1300 JF 1138 Preparations (Contract Year 1)

650 JF 1138 Preparations (CY2)

300 JF 1138 Preparations (CY3, 4, 5)

100 JF 1119 Preparations

100 NETS Updates



		C.3.6.3 Program and Project Reviews

		1300 Project Reviews (CY1)

650 Project Reviews (CY2)

300 Project Reviews (CY3, 4, 5)

20 Program Reviews

20 Project Review Comments

1 Project Tracking Spreadsheet

1 SOP



		C.3.6.4 SPECSINTACT

		1-2 SPECSINTACT Updates



		C.3.7 Emergency Spill Response

		100 Hazardous Materials Spills/Releases

100 Asbestos Spills

200 Internal Spill Notifications

4 Spills/Releases Exceeding RQ

4 Follow-Up Spill/Release Reports

1 Update of JWI 1410.26



		C.3.8 Wetlands

		1 Wetlands Delineation Study (2015)



		C.3.9 Sampling

		1000 Samples Collected

2 Sampling Plans



		C.4.1 Drinking Water

		1 Drinking Water Monitoring Plan

4 Water System Status Meetings and Presentations



		C.4.2.1 Industrial MSGP SWPPPs

		3 SWPPP Updates

2 DMRs

1 Benchmarking Report

8 SWPP Team Meetings and Reviews

3 Comprehensive Site Compliance Evaluation Reviews and Reports

160 Secondary Containments

 40 Rainfall Events

1 No Exposure Evaluation



		C.4.2.2 MS4 Program and SWMP

		4 SWMP BMP Reviews

1 MS4 Annual Report

1 Notice of Change (per 5 years)

1 Revision to SWMP (per 5 years)

1 Notice Of Intent (per 5 years)



		C.4.2.3 Construction and Soil Disturbance P2

		100 SEC Plan Reviews and Comments

5 Construction SWPPP Reviews and Comments

1 list of SEC Plans



		C.4.3 Wastewater

		10 Reviews of Form JF 1109

1 SSIDMP Update

4 Industrial Discharge Compliance Risk Evaluation and Recommendation Reports

2 TPDES Pretreatment Reports



		C.3.1 Operate MEMTEK

		100 Batches of Wastewater 

Average 500 gallons Batch

4 Sample Collections and Reviews



		C.4.4.1 SPCC

		3 SPCC Plan Updates

60 SPCC Inspections

350 Items Exceeding Storage Threshold (JSC)

50 Items Exceeding Storage Threshold (EF)

10 Items Exceeding Storage Threshold (SCTF)

1 Oil Aggregate Survey (EPFOL)



		C.4.4.2 Petroleum Storage Tanks

		5 Tank Integrity Test and Report (per 5 years)

1 Log of PSTs

1 Maintenance Tracking Log

1 Notification, Certification, and Registration Form



		C.4.5.1 ISW Administration

		4 Inventories

3 Notices of Registration

35 Waste streams at JSC

30 Waste streams at EF

10 Waste streams at EPFOL

70 Shipments of Waste from JSC

25 Shipments of Waste from EF

3 Shipments of Waste from EFPOL

36 Monthly Shipment Reports

3 RCRA Contingency Plan Updates

12 Local Emergency Authorities Letters

1 Combined RCRA Training Plan

3 Annual Waste Summaries

3 NETS Hazardous Waste Reports

4 ISW Generator Report

50 JF 1104 Forms



		C.4.5.2 ISW Pickup

		2000 Containers Issued

1800 Requests for Pickup



		C.4.5.3 On-Site ISW Management

		2 Less-than-ninety-day accumulation Areas

100 Roll-off Requests

300 SAAs at JSC

100 SAAs at EF

10 SAAs at SCTF

2 Waste Management Units at EFPOL

10 Decontamination Requests

1 ISW Tank Integrity Test



		C.4.5.4 ISW Disposition

		6 TSDR Facility Audits and Reports

20 Revalidation Reviews

1 List of Approved TSDRs

50 Bulk Container Relocations

3 Process Equipment Waste Removal Requests

26 NETS Updates for TSDRs

1 Building 10 Water Knife Sludge Removal



		C.4.6.1 Air Emissions Source Requirements

		16 Air Emission Source List Updates 

4 New Source Assessment Reports

80 Tagged Air Sources at JSC

45 Tagged Air Sources at EF

15 Tagged Air Sources at SCTF

6 Tagged Air Sources at EPFOL

4 Summary of Air Emission Tag Inspection Reports



		C.4.6.2 Air Emission Inventories

		12 Emission Calculation Spreadsheet Updates

3 Air Emission Inventory Updates



		C.4.6.3 Title V Permit Compliance

		1 Off-Permit/Operational Flexibility Action Notifications

1 Permit Revisions

1 Title V Permit Renewal Application (2013)

1 Log of Deviations

2 Title V Permit Compliance Certifications

2 Reasonable Inquiry Summaries

1 PTE Update (JSC)

2 Synthetic Minor PTE Updates (EF and SCTF)



		C.4.6.4 PBR Compliance

		75 PBR Sources at JSC

40 PBR Sources at EF

10 PBR Sources at SCTF

5 PBR Sources at EPFOL

4 PBR Binder Updates

1 PBR Void Requests

2 PBR Applications



		C.4.6.5 Combustion Source Compliance

		12 B24 Boiler Spreadsheet Updates

1 Request for Gas Analysis Results

2 Subpart Dc Compliance Reports

4 Stationary Diesel Engine Testing Reports

30 Stationary Diesel/Natural Gas Combustion Engines

1 Calibration/ Repair of Portable Combustion Gas Analyzer 

12 NOx Mass Emissions Cap and Trade Compliance Verifications

1 MECT Compliance Report (ECT-1)

1 MECT Level of Activity Certification (ECT-3)

1 NOx Final Control Plan Update



		C.4.6.6 Evaporation Loss Sources

		50 Sources

36 Surface Coating Spreadsheet Updates

6 Surface Coating Facilities

20 Solvent Cleaners

50 Fuel Deliveries

16 Tanks

16 Throughput Logs

8 O/W Separators



		C.4.6.7 SSME Notifications

		24 SSME STEERS Notifications



		C.4.6.8 Visible Emissions Observations

		100 Events Requiring Observations

1 Visible Emissions Observation Log



		C.4.6.9 ODS Tracking

		1 ODS Leak Calculation Log

1 Transfers/Disposal of ODS Events

40 ODS Equipment Items

1 EPA Notification Request for Extension of Repairs

1 Consolidated ODS Report

1 NETS ODS Report



		C.4.6.10 GHG Emissions

		4 Annual GHG Threshold Assessments and Reports



		C.4.7.1 PCBs

		25 PCB Contaminated Pole Transformers

200 PCB Light Ballasts

1 PCB Annual Document Log

12 Inspections

1 Inventory



		C.4.7.3 Asbestos

		100 Asbestos Condition Assessments and Spreadsheet Updates (CY1)

50 Asbestos Condition Assessments and Spreadsheet Updates (CY2)

25 Asbestos Condition Assessments and Spreadsheet Updates (CY3, 4, 5)

10 NESHAP Notifications

1 Annual O&M Consolidated Notification

10 Asbestos Project Design Reviews and Comments



		C.4.7.4 Pesticides

		3 Pesticide Storage Locations (Grounds and Custodial)



		C.4.7.5 EPCRA

		4 Tier II Hazardous Chemical  Inventory Reports

25 Emergency Planning Letters

4 TRI Threshold Determinations and Reports







J-4-1
















Attachment J-5



[bookmark: _GoBack]List of Installation Accountable Government Property

NNJ12443042R	JSC Environmental Services	Section J



J-5-1



Attachment J-5

List of Installation Accountable Government Property



		ECN

		Item Name

		Manufacturer

		Item No.

		Model No

		Serial No

		FSC/NSN

		Location Building/Room

		Cost



		[bookmark: RANGE!A2:I151]NA

		ACCUMET HANDHELD pH/mV/ION METER

		Fisher Scientific

		 

		AP63

		 

		 

		 

		$1,301.00



		2148227

		ANALYZER, COMBUSTION

		TESTO GMBH & CO

		 

		0563-0355

		11074751507

		6630

		JS-45/612C

		$10,195.00



		2226019

		BIN, HAZARDOUS WASTE

		GARNER ENVIRONMENTAL SVC.

		ENVI-1

		NONE

		4018

		3895

		JS-328/OUTSD

		$7,775.00



		2224091

		BIN, HAZARDOUS WASTE

		GARNER ENVIRONMENTAL SVC.

		ENVI-2

		NONE

		4020

		3895

		JS-380/OUTSD

		$7,775.00



		2147888

		BIN, METAL, 30CU YD

		COOPER ENVIROMENTAL

		ENVI-3

		NONE

		NONE

		3895

		JS-383/OUTSD

		$11,250.00



		NA

		BREATHING APPARATUS, SELF-CONTAINED

		PANTHER

		12232

		888888

		0910120167

		4240

		JS-330

		$1,500.00



		NA

		BREATHING APPARATUS, SELF-CONTAINED

		PANTHER

		12233

		888888

		0910120196

		4240

		JS-330

		$1,500.00



		NA

		BREATHING APPARATUS, SELF-CONTAINED

		PANTHER

		12235

		888888

		0910140053

		4240

		JS-330

		$1,500.00



		NA

		BREATHING APPARATUS, SELF-CONTAINED

		PANTHER

		12236

		888888

		0910190158

		4240

		JS-330

		$1,500.00



		NA

		BREATHING APPARATUS, SELF-CONTAINED

		PANTHER

		12234

		888888

		0910140038

		4240

		JS-358

		$1,500.00



		NA

		CABINET, FLAMMABLE,  5

		A&A SHEET METAL

		 

		NONE

		NONE

		 

		JS-383

		$725.00



		NA

		CABINET, FLAMMABLE,  5'

		A&A SHEET METAL

		 

		CAA47

		NONE

		 

		JS-358

		$725.00



		NA

		CABINET, FLAMMABLE,  5'

		A&A SHEET METAL

		 

		CAA47

		NONE

		 

		JS-358

		$725.00



		NA

		CABINET, FLAMMABLE,  6'

		A&A SHEET METAL

		 

		CAA47

		NONE

		 

		JS-150EL

		$725.00



		NA

		CABINET, FLAMMABLE,  6'

		A&A SHEET METAL

		 

		CAA47

		NONE

		 

		JS-358

		$725.00



		2525085

		CAMERA, DIGITAL

		RICOH CO LTD

		 

		CAPLIO 500SE-W

		VE23301533

		6720

		JS-45

		$1,784.00



		NA

		CAMERA, DIGITAL

		Nikon

		Camera 2

		 

		30707371

		 

		JS-45

		$199.99



		NA

		CAMERA, DIGITAL

		Canon Powershot 

		Camera 3

		A480

		8326142574

		 

		JS-45

		$126.98



		NA

		CART, 2-SHELF, 4-WHEEL

		UNKNOWN

		 

		NONE

		NONE

		 

		JS-358

		$100.00



		NA

		CART, CRT

		RUBBERMAID

		 

		NONE

		NONE

		 

		JS-358

		$100.00



		NA

		CART, CRT

		RUBBERMAID

		 

		NONE

		NONE

		 

		JS-358

		$100.00



		NA

		CHARGER, BATTERY, SINGLE UNIT

		MOTOROLA

		 

		NTN1873

		NONE

		 

		JS-330

		$50.00



		2224089

		COMPACTOR, TRASH

		ENVIRO-PAK

		 

		MPC-60E

		5854

		4540

		JS-358A/OUTSD

		$21,980.00



		2226872

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-7

		NONE

		02TX322841

		3895

		JS-35/OUTSD

		$6,862.00



		2226858

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-4

		NONE

		02TX322800

		3895

		JS-380/OUTSD

		$9,265.00



		2226860

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-8

		NONE

		02TX322842

		3895

		JS-380/OUTSD

		$6,862.00



		2226859

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-5

		NONE

		02TX322801

		3895

		JS-383/OUTSD

		$9,265.00



		2226873

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-9

		NONE

		02TX322843

		3895

		JS-383/OUTSD

		$6,862.00



		2226871

		CONTAINER, METAL ROLLOFF

		WASTEQUIP

		ENVI-6

		NONE

		02TX332802

		3895

		JS-5S/OUTSD

		$6,862.00



		NA

		DOCK, MOBIL W/TOW BAR

		MAGLINER

		 

		ME167030

		3-93-6264

		 

		JS-338

		$6,820.00



		NA

		DOCK, MOBIL W/TOW BAR

		 

		 

		 

		 

		 

		 

		 



		NA

		DOLLY, DRUM

		WESCO

		 

		240003

		JV14200

		 

		JS-358

		$130.00



		NA

		DOLLY, LARGE,  2-WHEEL

		UNKNOWN

		 

		NONE

		NONE

		 

		JS-358

		$100.00



		NA

		EYEWASH STATION,  PORTABLE: 10 GAL

		ENCON

		 

		CHALLENGER VI

		NONE

		 

		 

		$500.00



		NA

		FORKLIFT

		CATERPILLAR INDUSTRIAL INC

		 

		DP30

		7BM00860

		 

		JS-358

		$22,686.00



		NA

		GENERATOR PORTABLE GAS

		MASTER MECHANIC MFG CO

		 

		EMT

		91K76

		 

		JS-383

		$541.00



		NA

		HP PRINTER/ FAX/ SCANNER

		HP

		Printer 1

		2710

		MY487F72Q8

		 

		 

		$399.99



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		UNKNOWN

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-150EL

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$100.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		NA

		PALLET, DRUM, HAZMAT

		MENASHA

		 

		NONE

		NONE

		 

		JS-358

		$150.00



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-358

		 



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-358

		 



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-358

		 



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-358

		 



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-358

		 



		 

		PORTABLE TOTE TANK; 330 GAL

		 

		 

		 

		 

		 

		JS-8

		 



		NA

		PRINTER - HP PHOTOSMART ALL-IN-ONE

		HP

		Printer 3

		C6180

		MY6AFH81CF04KR

		 

		JS-45

		$199.99



		NA

		PRINTER - HP PHOTOSMART ALL-IN-ONE

		HP

		Printer 5

		C6180

		MY6BUH51TO04KR

		 

		JS-45

		$269.99



		NA

		PUMP, TUBE, TYGON

		LITTLE GIANT

		 

		575392

		AB5751695

		 

		JS-358

		$250.00



		2261143

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158548

		8145

		JS-338/OUTSD

		$5,200.00



		2261144

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158551

		8145

		JS-338/OUTSD

		$5,200.00



		2261145

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158550

		8145

		JS-338/OUTSD

		$5,200.00



		2261146

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158549

		8145

		JS-338/OUTSD

		$5,200.00



		2261147

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158547

		8145

		JS-338/OUTSD

		$5,200.00



		2261148

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158555

		8145

		JS-338/OUTSD

		$5,200.00



		2261149

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158552

		8145

		JS-338/OUTSD

		$5,200.00



		2261140

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158556

		8145

		JS-383/OUTSD

		$5,200.00



		2261141

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158554

		8145

		JS-383/OUTSD

		$5,200.00



		2261142

		RECTANGULAR ROLL-OFF CONTAINERS

		WASTEQUIP

		 

		3-0966-F

		6158553

		8145

		JS-383/OUTSD

		$5,200.00



		NA

		SCALE, DRUM

		FAIRBANKS

		 

		1124

		C22549

		 

		JS-358

		$575.00



		NA

		SCALE, DRUM, PORTABLE

		FAIRBANKS

		 

		1124

		22509

		 

		JS-358

		$575.00



		2596447

		SCANNER, BARCODE

		SYMBOL TECHNOLOGIES INC

		 

		MC75A0

		11195522501387

		7025

		JS-45

		$1,605.00



		2596448

		SCANNER, BARCODE

		SYMBOL TECHNOLOGIES INC

		 

		MC75A0

		11195522501392

		7025

		JS-45

		$1,605.00



		2596449

		SCANNER, BARCODE

		SYMBOL TECHNOLOGIES INC

		 

		MC75A0

		11195522501471

		7025

		JS-45

		$1,605.00



		NA

		STORMWATER AUTOMATIC STREAM SAMPLER

		Global Water

		43494

		SS101

		NONE

		 

		EF

		$1,500.00



		NA

		STORMWATER AUTOMATIC STREAM SAMPLER

		Global Water

		43495

		SS101

		NONE

		 

		JS-45

		$1,500.00



		NA

		STORMWATER AUTOMATIC STREAM SAMPLER

		Pine Environmental

		 

		WS700

		93797274

		 

		JS-45

		$1,239.82



		2224092

		TRUCK, FORKLIFT

		YALE MATERIALS HANDLING CORP

		 

		GC030VXNURV082

		C809V02085D

		3930

		JS-152EL/OUTSD

		$18,300.00



		NA

		TUB, HAZMAT

		UNKNOWN

		 

		NONE

		NONE

		 

		JS-358

		$281.25



		NA

		TUB, HAZMAT

		UNKNOWN

		 

		NONE

		NONE

		 

		JS-358

		$281.25



		NA

		TUB, HAZMAT

		EAGLE

		 

		NONE

		NONE

		 

		JS-358

		$281.25



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		TUB, HAZMAT

		 

		 

		NONE

		NONE

		 

		JS-358

		 



		NA

		WINCH SYSTEM W/TRIPOD

		B D IND

		 

		94121881

		10156

		 

		JS-383

		$2,258.00
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Attachment J-6



List of Acronyms



		Acronym or Abbreviation

		Definition



		ACA

		Associate Contractor Agreement



		ADL

		Applicable Document List



		APD

		Asbestos Project Designs



		API

		American Petroleum Institute



		ASTM

		American Society of Testing and Materials



		BEQ

		Best Estimated Quantity



		BMP

		Best Management Practice



		CAOT

		Cognizant Audit Office Template



		CAP

		Corrective Action Plan



		CAS

		Cost Accounting Standard



		C&D

		Construction and Demolition



		CCR

		Central Contractor Registration



		CDL

		Commercial Driver License



		CEMS

		Continuous Emissions Monitoring System



		CFR

		Code of Federal Regulations



		CFT

		Conversion Factor Template



		CGA

		Cylinder Gas Audit



		CIF

		Cost Incentive Fee



		CLCWA

		Clear Lake City Water Authority



		CO

		Contracting Officer



		COTR

		Contracting Officer’s Technical Representative



		COTS

		Commercial Off the Shelf



		CPG

		Comprehensive Procurement Guidelines



		CS

		Contracting Specialist



		CSM

		Computer Security Manager



		CSO

		Center Sustainability Officer



		CaY

		Calendar Year



		CY

		Contract Year



		DMR

		Discharge Monitoring Report



		DLO

		Directorate Level Organization



		DOD or DoD

		Department of Defense



		DOL

		Department of Labor



		DOT

		Department of Transportation



		DRD

		Data Requirements Description



		DRL

		Data Requirements List



		EA

		Environmental Assessment



		EAC

		Estimate of Completion



		EF

		Ellington Field



		EFR

		Environmental Functional Review



		EHL

		Environmental Health Lab



		EIS

		Environmental Impact Statement



		EMD

		Environmental Management Division



		EMP

		Environmental Management Program



		EMS

		Environmental Management System



		EO

		Executive Order



		EOC

		Emergency Operations Center



		EPA

		Environmental Protection Agency



		EPCRA

		Emergency Planning and Community Right-to-Know Act



		EPFOL

		El Paso Forward Operating Location



		ERD

		Environmental Resources Document



		EST

		Emergency Spill Team



		FAR

		Federal Acquisition Regulations



		FAS

		Financial Accounting Standard



		FEMA

		Federal Emergency Management Agency



		FIFRA

		Federal Insecticide, Fungicide and Rodenticide Act



		FM

		Facility Manager



		FMD

		Financial Management Division



		FMOD

		Facility Management and Operations Division



		G&A

		General and Administrative



		GAO

		Government Accounting Office



		GAT

		General & Administrative Expense Template



		GHG

		Green House Gas



		GIS

		Geographic Information System



		H2S

		Hydrogen Sulfide



		HAP

		Hazardous Air Pollutant



		HAZWOPER

		Hazardous Waste Operations and Emergency Response



		HQ

		Headquarters



		ICST

		IDIQ Rates Development Template – Contractor Specific



		IDIQ

		Indefinite Delivery Indefinite Quantity



		ISCT

		IDIQ Summary Cost Template



		ISN

		Incident Spill Notification



		ISO

		International Standards Organization



		ISW

		Industrial Solid Waste



		IT

		Information Technology



		ITT

		IDIQ Rates Development Template - Team



		JEO

		Environmental Office



		JEPRS

		JSC Environmental Problem Reporting System



		JES

		JSC Environmental Services 



		JF

		JSC Form



		JPD

		JSC Policy Directive



		JPR

		JSC Procedural Requirements



		JSC 

		Johnson Space Center



		JWI

		JSC Work Instruction



		LEED

		Leadership in Energy and Environmental Design



		LLDB

		Lessons Learned Database



		LLIS

		Lessons Learned Information System



		LPT

		Labor Pricing Template



		MECT

		Mass Emissions Cap and Trade



		MS4

		Municipal Separate Storm Sewer System



		MSCL

		Measurement Systems & Calibration Laboratory



		MSCST

		Major Subcontractor Cost Summary Template



		MSGP

		Multi-Sector General Permit



		MSPT

		Minor Subcontractor Pricing Template



		MSW

		Municipal Solid Waste



		NAC

		National Agency Check



		NAICS

		North American Industry Classification System



		NAMIS

		NASA Aircraft Maintenance Information System



		NARA

		National Archives and Records Administration



		NASA

		National Aeronautics and Space Administration



		NEPA

		National Environmental Policy Act



		NESHAP

		National Emissions Standards for Hazardous Air Pollutants



		NETS

		NASA Environmental Tracking System



		NF

		NASA Form



		NFNMS

		NASA Foreign National Management System



		NFS

		NASA FAR Supplement



		NLR

		Non-Labor Resources



		NOC

		Notice of Change



		NOI

		Notice of Intent



		NOR

		Notice of Registration



		NOV

		Notice of Violation



		NOx

		Nitrogen Oxides



		NPD

		NASA Policy Directive



		NPR

		NASA Procedural Requirements



		NSPS

		New Source Performance Standard



		NSR

		New Source Review



		NSSC

		NASA Shared Services Center



		O&M

		Operations and Maintenance



		O/W

		Oil/Water Separator



		OCI

		Organizational Conflict of Interest



		ODS

		Ozone Depleting Substance



		OHT

		Overhead Template



		OMOH

		Occupational Medicine Occupational Health



		OP-NOTIFY

		Notification of Off-Permit/Operational Flexibility Action



		OPT

		Overtime Pricing Template



		ORCA

		Online Representation & Certification Application



		OSHA

		Occupational Safety and Health Administration



		P2

		Pollution Prevention



		PBR

		Permit-By-Rule



		PBT

		Prime Burdens Template



		PCB

		Polychlorinated Biphenyls



		PCST

		Prime Cost Summary Template



		PIF

		Performance Incentive Fee



		PIT

		Phase-in Template



		PKI

		Public Key Infrastructure



		POL

		Petroleum, Oil and Lubricant



		PP

		Period of Performance



		PPOA

		Pollution Prevention Opportunity Assessment



		PPT

		Price Performance Trade-Off



		PST

		Petroleum Storage Tank



		PTE

		Potential To Emit



		QMS

		Quality Management System



		RATA

		Relative Accuracy Test Audit



		RCRA

		Resource Conservation and Recovery Act



		REC

		Record of Consideration



		RFP

		Request For Proposal



		RVP

		Reid Vapor Pressure



		SAA

		Satellite Accumulation Area



		S&MA

		Safety and Mission Assurance



		SAIT

		Subcontractor Arrangement Information Template



		SAP

		Sustainable Acquisition Program



		SBA

		Small Business Administration



		SBU

		Sensitive But Unclassified



		SCTF

		Sonny Carter Training Facility



		SE

		Standard Exemption



		SEC

		Sedimentation and Erosion Control



		SEMO

		Supply & Equipment Management Office



		SLPT

		Streamlined Procurement Team



		SMD

		Security Management Directive



		SOA

		Sustainability Opportunity Assessment



		SOP

		Standard Operating Procedure



		SOW

		Statement of Work



		SPA

		STEERS Participation Agreement



		SPCC

		Spill Prevention, Control and Countermeasure



		SPT

		Summary Pricing Template



		SSIDMP

		Sanitary Sewer Industrial Discharge Management Plan



		SSME

		Scheduled Start Up, Shut Down, and Maintenance Event



		SSPP

		Strategic Sustainability Performance Plan



		STEERS

		State of Texas Electronic Environmental Reporting System



		STTCP

		Security/Technology Control Plan



		SWMP

		Storm Water Management Program



		SWPPP

		Storm Water Pollution Prevention Plan



		TAC

		Texas Administrative Code



		TBP

		To Be Provided



		TCEQ

		Texas Commission on Environmental Quality



		TC(a)

		Compensation Template (a) Salaries & Wages – Non-Exempt



		TC(b)

		Compensation Template (b) Salaries & Wages - Exempt



		TC(c)

		Compensation Template (c) Fringe Benefit Analysis Package



		TC(d) 

		Compensation Template (d) Personnel and Fringe Benefits Policies



		TC(e)

		Compensation Template (e) Incumbency Assumptions



		TCP

		Total Compensation Plan



		TDSHS

		Texas Department of State Health Services



		TMR

		Technical Monitoring Representative



		TO

		Task Order



		TOPT

		Task Order Pricing Template 



		TPDES

		Texas Pollution Discharge Elimination System



		TRI

		Toxic Release Inventory



		TRRP

		Texas Risk Reduction Program



		TRST-CF

		Technical Resources Summary Template Completion Form



		TRT

		Technical Resources Template



		TSCA

		Toxic Substance Control Act



		TSDRF

		Treatment, Storage, Disposal and Recycling Facility



		TVP

		True Vapor Pressure



		UTM

		Universal Transverse Mercator



		VITs

		Video Teleconference



		WBS

		Work Breakdown Structure



		WRPA

		Waste Reduction Policy Act



		WYE

		Work Year Equivalent 
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Management and Staffing Plan

(To be inserted upon contract award)
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Attachment J-8

Incentive Fee Evaluation Plan




Attachment J-8

Incentive Fee Evaluation Plan



I. Overview

In accordance with the provisions of the Federal Acquisition Regulation (FAR), the NASA FAR Supplement (NFS), and Johnson Space Center’s (JSC) policies and procedures, this plan covers the administration of the incentive fee clauses of the JES contract.



All negotiated fee under this contract, excluding IDIQ and the rates referenced in H.11 Fee Rate Associated with Non-Labor Resources (NLR), will be allocated between the Performance Incentive Fee (PIF) and the Cost Incentive Fee (CIF) with 75% of the Target Incentive Fee allocated to the PIF and 25% to the CIF.  


Two separate and distinct appraisals shall be made of the Contractor’s performance (Performance and Service Quality) according to the procedures and criteria outlined in the following sections.  An assessment of the Contractor’s performance against specified PIF factors shall be made to determine the amount of PIF to be awarded, if any.  



All Incentive Fees will be administered in accordance with Clause FAR 52.216-10, Incentive Fee, in Section I of the contract.





IDIQ tasks shall be fixed fee, with the amount of fee in accordance with Clause B.6, IDIQ Rates.



II. Performance Incentive Fee (75% of Target Incentive Fee)



(a) General - The PIF is designed to reward the Contractor’s overall performance.  The Contractor may furnish for consideration a self-assessment against the performance factors specified in J-8, Attachment A, JES Performance Metrics, and Service Quality Metric factors specified in J-8, Attachment C, for each performance period.  The self-assessment must be received by the Contracting Officer (CO) no later than 10 calendar days after the end of each performance period.  The self-assessment shall be limited to 15 pages.  In addition, the Contractor shall submit information in accordance with DRD AN-02, Contract Performance Metrics and Data that the Government will use to evaluate Contractor’s performance.



(b) PIF Determination - The PIF is divided into 2 distinct measurement criteria and weightings:

· Performance Metrics with a weighting of 52.5% of the total available  incentive fee (70% of the 75%) and the

· Service Quality Metric with a weighting of 22.5% of the total available incentive fee (30% of 75%)



The PIF will be calculated by the Government’s contract management team including the Contracting Officer’s Technical Representative (COTR) and the CO for this contract.  The COTR and CO have the primary responsibility of monitoring, establishing, and documenting, as appropriate, the Contractor’s overall performance as it relates to the PIF factors.  The COTR and CO will conduct formal appraisals at the end of each performance period, and at a minimum, meet with the Contractor quarterly to informally discuss Contractor performance.  The informal meetings will be to discuss any specific areas of excellence or concern and areas where future emphasis is necessary.  



At the end of each annual performance period the COTR and CO will meet and consider all of the information they have obtained and will prepare a report that will include their determination as to the PIF score to be assigned for the Contractor’s performance for the period.  The CO will make the determination of PIF to be awarded, if any.



The CO will notify the Contractor of the performance incentive score and the PIF findings.  The Contractor will be afforded the opportunity to submit for consideration by the CO exceptions to the appraisal or data used to calculate the PIF and supporting reasons for such exceptions.  The Contractor’s submission must be made in writing and submitted to the CO within 5 calendar days from the date of the Contractor’s receipt of the PIF Determination.



(1)	Performance Metrics and Weightings 

The Contractor’s performance will be calculated in accordance with J-8 Attachment A, JES Performance Metrics, which consists of individual factors with weights for certain WBS areas.  The Government may unilaterally change the weightings associated with each individual factor provided the Contractor receives notice of the changes 30 days prior to the beginning of the performance period to which the changes apply.  Changes may be made to the plan during a performance period if mutually agreed to by both parties.



These factors define the acceptable quality level for performance of this contract.  In order to be eligible to earn the maximum fee associated with each element in J-8 Attachment A, JES Performance Metrics, the Contractor must meet or exceed the stated quality standard for “exceeds”.  If performance is “does not meet,” no fee is earned for the corresponding factor.  Consideration will be given for events beyond the Contractor’s control (e.g. natural disaster, schedule changes driven by others).  A major breach of safety or security as defined in Section H.1, 1852.223-75 Major Breach of Safety or Security, or a major breach of environmental compliance attributable to the actions or lack thereof by the Contractor may result in a score of zero for the performance period for the entire PIF.



Each individual factor will be measured and given a score based on the criteria in J-8 Attachment A, JES Performance Metrics.  These scores are multiplied by a weighting factor and all weighted scores are added together to determine the performance metrics score as shown in J-8 Attachment B, JES Performance Metrics Spreadsheet.    



The performance metrics score is converted to a percent to determine the amount of fee to be distributed.  For example, should the Contractor earn a performance metrics score of 85, the Contractor would earn 85% of the available fee for performance metrics.  Performance metrics scores will be rounded to the nearest whole number.



The Contractor shall submit a Corrective Action Plan (CAP) for any factor receiving a rating of “does not meet.”  The CAP shall detail the reasons for deficiencies and the measures to be taken to ensure deficiencies are corrected and will not recur.  CAPs shall be submitted within 10 working days after the final determination for each performance period.  Concurrence shall be obtained from the CO and COTR.



(2)	Service Quality Metric (SQM)

The Service Quality Metric will be used to rate the Contractor’s performance in areas of Management Performance, Customer Service, and Quality of Deliverables.  Measurement of this metric will be through quarterly surveys conducted by the CO and COTR of JES stakeholders.  J-8 Attachment C, Service Quality Metric Questionnaire, illustrates the survey tool and J-8 Attachment D, Service Quality Metric Scoring Formula, details the percentage of the Service Quality PIF that may be earned, if any, based on the survey results.  The survey tool will be collected quarterly from JES stakeholders.  The CO and COTR will average the quarterly surveys into an annual survey result to calculate the Service Quality Metric score.  This survey tool may be used by the JES Technical Monitoring Representatives (TMRs) to provide informal feedback to the Contractor at tag-up meetings and by the CO and COTR for the informal quarterly performance meetings.  J-8 Attachment H, Performance Standards, details the expected levels of performance by the Contractor during the execution of this contract.



(c) PIF Distribution 

PIF is determined based upon the scores for both the Performance Metric and the Service Quality Metric.  If PIF is earned, the CO will issue a contract modification awarding such fee in accordance with the final determination.  The award will be made according to the schedule in J-8 Attachment F, Fee Distribution.  Each PIF determination is considered to be final.  Any unearned fee is lost and cannot be moved into subsequent performance periods. 



The modification will not be processed for payment prior to the expiration of the 5-day period described in paragraph B, PIF Determination, unless the Contractor states in writing that a submission will not be made.



(d) PIF Administration

(1)	With a view toward changing management emphasis, motivating higher performance, or improving the PIF determination process, the Contractor may provide recommended metrics and weightings for consideration by the Government to be implemented for the ensuing performance period no later than 60 days prior to the start of the applicable performance period.  Recommendations shall be submitted to the CO and COTR and shall include appropriate rationale and justification.  Consideration will be given to the Contractor’s recommendations.  Thirty days prior to the start of the ensuing period, the Government will establish specific metrics and weightings and notify the Contractor in writing.  With exception to weightings, any changes made in J-8 Attachment A, JES Performance Metrics, J-8 Attachment C, Service Quality Metric Questionnaire, and J-8 Attachment D, Service Quality Metric Scoring Formula, shall be mutually agreed to by both parties through a bilateral contract modification.  Should agreement not be reached prior to the first quarterly interim meeting, the Government may institute the changes via unilateral modification.



(2)	When nonperformance is caused by an occurrence beyond the reasonable control of the Contractor (e.g. natural disaster), the Contractor shall provide written notification to the CO, including a description of the circumstances as soon as is reasonably possible.  The CO may take this information under consideration.



(3)	This plan may be changed at any time during the performance period provided that the Government submits the changes to the Contractor in writing, the Contractor agrees in writing to accept the changes, and both the Government and the Contractor mutually agree on the effective date of the changes.  



(e) Provisional Payments under the PIF

Pending a determination of the amount of PIF earned, if any, a portion of the available fee for each performance period may be provisionally paid to the Contractor on a monthly basis, in accordance with Section G of this contract.  The total amount of PIF available in a performance period that will be provisionally paid is the lesser of 80% or the prior period’s PIF score.  



Provisional PIF payments will be superseded by the final PIF appraisal for that period.  If provisional payments exceed the amount due based on the periods final PIF score, the Contractor shall repay the Government within 30 days.  If the CO determines that the Contractor’s level of performance is not commensurate with the provisional payment, the provisional PIF payment may be reduced or discontinued.  The CO shall notify the Contractor in writing if a reduction or discontinuance of payment is appropriate.       



III. Cost Incentive Fee (25% of Target Incentive Fee)



(a) General - The purpose of the CIF is to motivate the Contractor to control costs in accordance with the established contract baseline as described in Section B of this contract. The CIF will be reviewed at the end of the contract period of performance, inclusive of any performance periods exercised with contract options. 



(b) CIF Determination

(1) The estimated cost and Target Incentive Fee are detailed in Clause B.3, Contract Value and Fee Arrangement.  



(2) All costs associated with the proper disposal and transportation of Industrial Solid Waste (ISW) and regulatory fees shall be excluded from the cost performance criteria in the determination of Cost Incentive Fee. Target Cost is defined as the estimated cost reduced by the estimated TSDR and Regulatory Fee costs originally negotiated into the total estimated cost of the contract. Any fluctuations between actual costs incurred during contract performance for TSDR and Regulatory Fee costs versus the estimated costs for those items that were included in the total estimated cost of the contract shall not be used as a basis to request or negotiate an equitable adjustment to the total amount of CIF that may be available under this plan. 



(3) In accordance with Clause B.3, Contract Value and Fee Arrangement, the share ratio for cost over-runs and cost under-runs will operate as follows:

· Over-run:  The cost incentive fee payable under this contract shall be the cost incentive fee decreased by 15 cents for every dollar that the total allowable cost subject to the incentive is greater than target cost, until the cost incentive fee reaches zero or until the overrun exceeds 10%, at which time the CIF shall be zero. 

· Under-run:  The cost incentive fee payable under this contract shall be the cost incentive fee increased by 15 cents for every dollar that total allowable cost subject to the incentive is less than target cost up to 4% under the target cost.  When the underrun exceeds 4%, the CIF shall remain the same as a 4% underrun situation.



(4) For each performance period described in Attachment F, the Contractor must achieve an overall Performance Metrics Score of at least 80 and an Average SQM Rating of at least 3.03 or zero CIF will be awarded. In addition the target CIF for that period will be subtracted from the target available CIF and will not be available for future disbursement.



(c) Provisional Payments under the CIF

 The decision to allow provisional fee payments associated with a projected under-run of target costs or to modify fee payments based on an over-run is at the discretion of the CO.  Based on data, specifically, the Contractor’s Estimate at Completion (EAC), submitted in accordance with DRD AN-03, Contractor Financial Management Report (NF533), the CO may request additional information from the Contractor to further document and justify an under-run.  The CO will examine the NF533 data no earlier than the mid-point of the contract’s basic period of performance to determine if provisional payments are appropriate.  Subsequently, the CO will re-examine provisional payments for CIF at the end of the contract’s basic period of performance and at the end of any periods of performance exercised by contract options.



The total amount of CIF available in a performance period that will be provisionally paid is not to exceed 80 percent of the target CIF.  If the CO determines that the Contractor’s EAC is not commensurate with the provisional payment (e.g. costs are at target or over-running), the provisional CIF payment may be reduced or discontinued.  The CO shall notify the Contractor in writing if a reduction or discontinuance of payment is appropriate.    



NNJ12443042R	JSC Environmental Support 	Section J

Provisional CIF payments will be superseded by each period CIF assessment but is not final until settlement of the actual cost incurred during the period.  If provisional payments exceed the amount due based on the period’s final cost assessment, the Contractor shall repay the Government within 30 days. 
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Attachment A

JES Performance Metrics


Metric #1:  Safety And Health

Weight: 15% of the 75% of incentive fee allocated to Performance Metrics 



Performance Standard (Acceptable Quality Level):

The Contractor shall implement a safety and health program, adhere to the approved safety and health plan (DRD SA-1), manage safety incidents and injuries, and comply with JSC safety and health policies and procedures.  This metric shall measure the Contractor's safety and health performance with emphasis on the following: 



1. Safety incidents and injuries in conjunction with reported monthly statistical information on the Contractor’s Safety and Health Program (JSC Form 288);

2. Substantial leadership initiatives taken by management in injury prevention and property damage avoidance and employee awareness programs;

3. Proactive programs with measurable impact on injury/mishap reduction; and

4. Employee input and management approaches to corrective action and safety and health compliance.



Per NFS 1816.405-274(c)(1)(i), Performance Incentive Fee determination will be zero for any period in which there is a major breach of safety or security.



Rating Scale:

EXCEEDS

To receive an “Exceeds” rating, the Contractor shall meet all four of the following conditions:  

1. Have a Lost Workday Case Rate (LWD) less than 25% of the industry average; a Days Away Plus Restricted Duty Plus Job Transfer (DART) and OSHA Recordable (REC) Rates less than 50% of the industry average; no property damage; and near zero instances of non-compliance with no compliance issues of a serious nature.

2. Demonstrate leadership through implementation of or participation in multiple activities such as special safety/injury analyses; safety and health training/seminars and events; ad-hoc inspection activities; hosting employee roundtables; and the JSC Safety Action Team (JSAT) or Contractor Awareness Safety Committee (CASC).

3. In accordance with the approved Safety and Health Plan (DRD SA-1), implement innovative safety and health programs that produce a measurable rate of improvement, or sustained rates that meet above requirements, in LWD, DART, REC, property damage, and compliance that meet goals as stated in DRD SA-1. 

4. In accordance with the approved Safety and Health Plan (DRD SA-1), implement innovative employee input systems and management approaches that sustains or exceeds a 95% employee participation rate, as stated in DRD SA-1. 



MEETS

To receive a “Meets” rating, the Contractor shall meet all four of the following conditions:  

1. Have a Lost Workday Case Rate (LWD) less than 50% of the industry average; a Days Away Plus Restricted Duty Plus Job Transfer (DART) and OSHA Recordable (REC) Rates less than 100% of the industry average; property damage not to exceed $250,000; or isolated instances of non-compliance in one or more areas.

2. Demonstrate leadership through implementation of or participation in one activity such as special safety/injury analyses; safety and health training/seminars and events; ad-hoc inspection activities; hosting employee roundtables; and the JSC Safety Action Team (JSAT) and Contractor Awareness Safety Committee (CASC).

3. In accordance with the approved Safety and Health Plan (DRD SA-1), implement innovative safety and health programs that produce a measurable rate of improvement in one of the following categories: LWD, DART, REC, property damage, and compliance that meet goals as stated in DRD SA-1. 

4. In accordance with the approved Safety and Health Plan (DRD SA-1), implement innovative employee input systems and management approaches that that sustains or exceeds a 90% employee participation rate, as stated in DRD SA-1. 



DOES NOT MEET

The Contractor shall be rated “Does Not Meet” if it falls below the stated requirements for any single item in “Meets.”  However, the Contractor may improve its rating to “Meets” if they attain an “Exceeds” level of performance in at least 2 of the remaining 3 categories.



Methods of Surveillance:

1. Metrics reporting

2. Customer interviews      

3. COTR review of Contractor supplied data    

4. COTR review of Government supplied data



Metric #2:  Personnel Qualifications And Training

Weight: 10% of the 75% of incentive fee allocated to Performance Metrics 



Performance Standard (Acceptable Quality Level):

The Contractor shall provide sufficient personnel with requisite qualifications and training to fully perform the requirements of the SOW.   The Contractor shall determine the training required by each employee to perform their SOW responsibilities.



Each employee must be fully trained and certified to complete their job each month.  Calculate the number of employees who are not current on all training and certifications vs. total number of employees.  See J-8 Attachment G, Example Personnel Qualifications and Training Table.



Reference: Section C Attachment B Qualifications and Training Requirements, AN-02 Contract Performance Metrics and Data, Section J-7 Management and Staffing Plan 



Rating Scale:

EXCEEDS

During the period of performance, ≥95% of Contractor personnel meet all qualification and training requirements and new hires are provided the required training within the timeframe specified. if they do not have it when hired.  The Contractor consults with and gains approval from the Government before hiring anyone in a “Key Personnel” position in accordance with H-5, Key Personnel and Facilities.   Personnel serving in the capacity of supervisors or team leads are trained in personnel management.  Personnel attend professional training and networking opportunities for technical, professional, and management growth.  



MEETS

Contractor personnel meet all qualification and training requirements ≥90% of the period of performance.  Lapses in required training are corrected within 60 days.  New hires are provided the required training within the timeframe specified. 



DOES NOT MEET

The Contractor shall receive a “does not meet” rating if any of the following conditions are true:

· Contractor personnel lack required qualifications and training requirements more than 10% of the time.  

· There is any instance of the Contractor being unable to complete a contract requirement (conducting an opacity observation, making a waste pickup, responding to a spill, submitting an electronic report, etc.) because contractor personnel do not have the required training or certifications.  

· Contractor does not replace Key Personnel within six months of vacancy, or hires a Key Personnel position without the approval of the Government.

· JSC receives a Notice of Violation (NOV) due to lack of training, certification or qualifications for Contractor personnel.



Methods of Surveillance:

1. Metrics reporting

2. Government surveillance of contractor personnel training records

3. COTR review of Contractor supplied data    



Metric #3:  Deliverable Schedule

Weight: 10% of the 75% of incentive fee allocated to Performance 



Performance Standard (Acceptable Quality Level):

Deliverables shall be submitted no later than the required due date as specified in the SOW, Sections C and J.  



Rating Scale:

EXCEEDS

≥ 95% of all deliverables are submitted on time.  No instances of regulatory deliverables being submitted late.



MEETS

≥90% of all deliverables submitted on time.  No instances of Contractor causing JSC to miss a regulatory deadline due to a late submittal.  



DOES NOT MEET

< 90% of deliverables are submitted on time or Contractor causes JSC to miss a regulatory deadline.  



Methods of Surveillance:

1. Metrics reporting

2. COTR review of Contractor supplied data    

3. COTR review of Government supplied data



METRIC #4:  COMPLIANCE 

Weight: 30% of the 75% of incentive fee allocated to Performance 



Performance Standard (Acceptable Quality Level):

The Contractor will be evaluated on its ability to perform the requirements in the SOW such that instances of non-compliance are eliminated or minimized.  Areas of particular emphasis include Air, Water, Industrial Solid Waste (ISW) Management, and Toxics.



		Compliance Area

		Exceeds

		Meets

		Does Not Meet



		(R) ISW Pickup:  Number of times waste pickup exceeds 72 hours

		0

		-

		≥1



		(R) ISW Inventory:  Number of times hazardous waste exceeds inventory storage time

		0

		-

		≥1



		(R) Storm Water Sampling:  Number of times samples not collected within required time frames

		0

		-

		≥1



		(R) Wastewater Sampling:  Number of times samples not collected within required time frames

		0

		-

		≥1



		(R) Engine Monitoring: Number of times engines are not monitored within a quarter with operation >10 hours / month.  

		0

		-

		≥1



		

		

		

		



		Internal Spill Notifications – number that are submitted late (>2 hours)

		≤2

		3-4

		≥5



		Spill Response (Time) – number of times that Contractor responds later than SOW-defined times

		≤2

		3

		≥4



		

		

		

		



		ISW Container Delivery – number that are delivered late (72 hours – routine; 4 hours – emergency)

		≤10

		11-29

		≥30



		Work Control Response /Acknowledgement – responses beyond 1 working day

		≤30

		31-50

		≥51





(R) – Regulatory Requirement



Rating Scale:

EXCEEDS

The Contractor is rated Exceeds in all 9 elements.



MEETS

The Contractor is rated Does Not Meet in 1 non-(R) element, but is rated Exceeds in all (R) elements and is rated Meets or better in the other 3 non-(R) elements, or

The Contractor is rated Exceeds in all (R) elements and is rated Meets or better in all non-(R) elements.



DOES NOT MEET

The Contractor is rated Does Not Meet in any (R) element, or

The Contractor is rated Does Not Meet in 2 or more non-(R) elements.



Methods of Surveillance:

1. Metrics reporting

2. Customer interviews      

3. COTR review of Contractor supplied data    

4. COTR review of Government supplied data



Metric #5:  Inspections 

Weight: 15% of the 75% of incentive fee allocated to Performance 



Performance Standard (Acceptable Quality Level):

The Contractor shall conduct all required inspections in all compliance areas at JSC, EF, and SCTF in accordance with the schedule required by the SOW. 



Inspections include: 

· Storm water pollution prevention plans (C.4.2.1)

· Secondary containments (C.4.2.1)

· Storm water management program (MS4) (C.4.2.2)

· MEMTEK (C.4.3.1)

· Spill prevention, control and countermeasures plan (C.4.4.1)

· Satellite Accumulation Areas (C.4.5.3)

· Less-than-90-day ISW accumulation area (C.4.5.3)

· Incoming ISW transportation trucks (C.4.5.4)

· Air emission tags (C.4.6.1)

· Surface coating facilities (C.4.6.6)

· Solvent cleaners (C.4.6.6)

· Fuel transfers (C.4.6.6)

· Visible emission observations (C.4.6.8)

· PCB accumulation (C.4.7.1)

· Asbestos (facility) (C.4.7.3)





Rating Scale:

EXCEEDS

≥ 95% of all required inspections are conducted and documented within the required time frame.



MEETS

≥ 90% of all required inspections are conducted and documented within the required time frame.



DOES NOT MEET

< 90% of all required inspections are conducted and documented within the required time frame. 



Methods of Surveillance:

1. Metrics reporting

2. Customer interviews     

3. Government surveillance of inspection logs 

4. COTR review of Contractor supplied data    

5. COTR review of Government supplied data



Metric #6:  JSC Environmental Problem Reporting System (JEPRS) 

Weight: 20% of the 75% of incentive fee allocated to Performance 



Performance Standard (Acceptable Quality Level):

The Contractor shall actively manage closure of non-compliances that are tracked in JEPRS.  



Rating Scale:

The Contractor shall calculate on a rolling 12-month basis the ratio of JEPRS findings that are closed past due to the number of JEPRs findings open in that month.  



EXCEEDS

≥ 95% JEPRS findings are closed on time.



MEETS

≥ 90% JEPRS findings are closed on time.



DOES NOT MEET

< 90% JEPRS findings are closed on time.



Methods of Surveillance:

1. Metrics reporting

2. Customer interviews      

3. COTR review of Contractor supplied data    

4. COTR review of Government supplied data
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Attachment B

JES Performance Metrics Spreadsheet



Contract Year:  ____________						Period of Performance:  _________________

		Metric

		Weighting

		Adjectival Rating*

		Numerical Rating

		Factor Performance Metric Score



		1. Safety and Health

		15%

		

		

		



		2. Personnel Qualifications and Training

		10%

		

		

		



		3. Deliverable Schedule

		10%

		

		

		



		4. Compliance 

		30%

		

		

		



		5. Inspections

		15%

		

		

		



		6. JEPRS

		20%

		

		

		





*Adjectival Rating:  Exceeds / Meets / Does Not Meet



Performance Metrics Score:  ________________________



		Adjectival Ratings Compared to Numerical Ratings



		Exceeds

		100



		Meets

		80



		Does Not Meet

		0











Attachment C

Service Quality Metric Questionnaire



Name / Org: ___________________________	Phone: ________________	Date: ______________________



		Performance Area

		Excellent

(Score = 5)

		Very Good

(Score = 4)

		Good 

(Score = 3)

		Fair

(Score = 2)

		Poor

(Score = 1)

		NA



		Overall Management Performance



		

		

		

		

		

		



		Customer Service



		

		

		

		

		

		



		Quality of Deliverables



		

		

		

		

		

		



























Avg SQM Rating:   _____  (1-5)



COMMENTS (required): __________________________________________________________________________


_______________________________________________________________________________________________



_______________________________________________________________________________________________



_______________________________________________________________________________________________







Performance Area Descriptions**

		Overall Management Performance 





		Includes but is not limited to adherence to the requirements of the contract statement of work; the management plan; adherence to schedules and milestones; quality and timeliness of NF533 (Cost Reporting); and joint cooperation with associate contractors (clause H.7 Associate Contractor Agreements).  

Considerations include communication and collaboration with the Environmental Office, support groups, stakeholders, and customers resulting in appropriate resource management, risk management, products that meet customers’ needs, promoting efficiencies and innovations, and overall performance expectations.  Communication that builds partnerships with others and is solution oriented.  Contractor provides complete and thorough analysis and solutions.



		Customer Service

		Includes but is not limited to the overall satisfaction of customers; quality of instructor-led training; responsiveness in special circumstances including handling of unique requests, special assignments, change management and emergencies.



		Quality of Deliverables

		Includes but is not limited to customer satisfaction with meeting specified quality requirements for deliverables as specified in Section C.2.6, and Section J-1, DRL-DRD List and responsiveness to changes.  Deliverables will be evaluated for clarity, readability, audience appropriateness in terms of tone and education level, accuracy, completeness, overall professionalism and quality.  Printed, electronic and oral deliverables may be evaluated.  Deliverables destined for audiences outside of JSC will be subject to higher scrutiny and levels of acceptability.    







** Performance standards identified in J-8 Attachment H, Performance Standards, are evaluated in the Service Quality Metric.






Ratings Definitions

		5 = Excellent 

		Performance is consistently exemplary.  Little or no performance issues.  Of the issues identified, the impact to overall performance is negligible.  



		4 = Very Good 

		Performance is above average.  Only minor performance issues are noted and those are offset by better performance in other areas of the SOW.  Although there may be some need for improvement, contract requirements in this area of the SOW are fully met.  



		3 = Good 

		Performance is average.  Performance issues are identified and those are somewhat offset by the performance in other areas of the SOW.    



		2 = Fair 

		Performance is generally average, but several performance issues are identified.   Standard performance and performance considered better than standard are more than offset by lower performance in other areas of the SOW.  



		1 = Poor 

		Numerous performance issues are noted.  Performance is less than standard by a substantial margin and there are many elements for improvement which are not offset by better performance in other areas.  



		NA

		Not Applicable in this instance.









ATTACHMENT D

SERVICE QUALITY METRIC SCORING FORMULA



[bookmark: _GoBack]The Government contract monitoring team will average all the SQM survey responses received during the period of performance to compute an average SQM rating, measured to the nearest one hundredth.  To calculate the weighted SQM score, apply the following formula:



(Average SQM Rating) * 20 * 0.30 = Weighted SQM Score





An Average SQM Rating of 3.02 and below eliminates the Contractor from being eligible for payment of the Service Quality Metric Fee.  



(Note: The Average SQM Rating is multiplied by 20 to convert to 0-100 scale which matches the Performance Metric Score)

 




ATTACHMENT E

Cost Incentive Fee Sample Calculations 



The Government contract monitoring team will calculate the amount of Cost Incentive Fee payable under this contract.  



EXAMPLES THAT ARE PROVIDED IN THIS ATTACHMENT ARE FOR ILLUSTRATION PURPOSES ONLY AND ARE NOT INTENDED TO BE REPRESENTATIVE OF THE COST OR FEE AMOUNTS THAT MAY BE PROPOSED FOR THIS CONTRACT.



To calculate the Cost Incentive Fee, apply the following formula:



((Estimated Cost – Estimated TSDR + Estimated Regulatory Fees) – (Actual Cost – Actual TSDR/Regulatory Fees)) * (UR/OR Share Ratio) + (Target Incentive Fee * 0.25) = Cost Incentive Fee



Formula Definitions

a. Estimated Cost:  The estimated cost of the contract as provided by the offeror in B.3(a) Contract Value and Fee Arrangement 

b. Estimated TSDR/Regulatory Fees:  The Government provided estimated cost  of transportation and Treatment, Storage, Disposal, and Recycling Facility plus the Government provided estimated cost of regulatory fees (Table E-1 in this attachment)

c. Actual Cost:  The actual cost assessed for the period of performance as taken from the NF 533 (minus fee and IDIQ)

d. Actual TSDR/Regulatory Fee:  The actual invoiced cost of transportation and Treatment, Storage, Disposal, and Recycling Facility plus the invoiced  cost of regulatory fees and charged to the Government for the  period of performance

e. Target Cost:  Estimated Cost minus Estimated TSDR/Regulatory Fees

f. Underrun (UR)/Overrun (OR) Share Ratio:   $0.15 per dollar of UR or of OR

g. Target Incentive Fee :  The Target Incentive Fee provided by the Offeror in B.3(a) Contract Value and Fee Arrangement

h. 0.25:  The portion of the Target Incentive Fee (25%) that is available for the cost portion of the fee



NOTE:  Any and all provisional Cost Incentive Fee Payments are superseded by the final CIF assessment 



For both of the examples, below, the following assumptions/values are used:

The Estimated Cost for CY1 (Period of Performance) being evaluated = $2,500,000

The Estimated TSDR/Regulatory Fees for CY1 (from Table E-1) = $465,600

The Target Incentive Fee Pool for CY1 = $182,400



Example 1, Underrun Scenario

For this example the following additional assumptions/values are used

Actual Cost = $2,320,000

Actual TSDR Costs + Regulatory Fee Costs = $460,200



Step 1:  Calculate the Target Cost  (Estimated Cost – Estimated TSDR Costs + Estimated Regulatory Fees)

($2,500,000-$465,600) = $2,034,400



Step 2:  Calculate the Actual Cost [Actual Cost - (Actual TSDR Costs + Actual Regulatory Fees)]

($2,320,000 - $460,200) = $1,859,800



Step 3:  Calculate the dollar amount of the underrun.  Take the difference between Step 1 and Step 2 

($2,034,400-$1,859,800)  = $174,600



Step 4:  Determine the maximum underrun dollar amount (at 4%).  The maximum underrun value in this case = Target Cost (results of Step 1) * 0.04 (maximum underrun rate)

($2,034,400 * 0.04) = $81,376



Step 5.  Calculate the share ratio by multiplying the results of Step 3 or Step 4, whichever is lower, by 0.15 (the share ratio).  In this case, the underrun exceeded the maximum (4%) so the lower value (Step 4) would be used.

($81,376 * 0.15) = $12,206.40

Step 6:  Calculate the available cost incentive fee pool.  (Target Incentive Fee Pool * 0.25)

($182,400 * 0.25) = $45,600



Step 7:  Add the calculated cost sharing amount from Step 3 to the available cost incentive fee pool for the total cost incentive fee

($12,206.40 + $45,600) = $57,806.40



For this example the calculated cost portion of the incentive fee for this period of performance would be $57,806.40.  This amount would be added to the calculated performance portion of the incentive fee to determine the total incentive fee for the period of performance.



Example 2, Overrun Scenario

For this example the following additional assumptions/values are used

Actual Cost = $2,850,000

Actual TSDR Costs + Regulatory Fee Costs = $620,000



Step 1:  Calculate the Target Cost  (Estimated Cost – Estimated TSDR Costs + Estimated Regulatory Fees)

($2,500,000-$465,600) = $2,034,400



Step 2:  Calculate the Actual Cost [Actual Cost-(Actual TSDR Costs + Actual Regulatory Fees)]

($2,850,000 - $620,000) = $2,230,000



Step 3:  Calculate the dollar amount of the underrun.  Take the difference between Step 1 and Step 2 

($2,034,400-$2,230,000)  =  -$195,600  (take the absolute value) = $195,600



Step 4:  Determine the maximum overrun dollar amount (at 10%).  The maximum underrun value in this case = Target Cost (results of Step 1) * 0.10 (maximum overrun rate)

($2,034,400 * 0.10) = $203,440



Step 5:  Compare the calculated values in Step 3 with Step 4.  If the value calculated in Step 3 is larger than the one calculated in Step 4, the cost portion of the incentive fee = $0 (zero) since it would have exceeded the 10% maximum overrun rate.  No further calculations need to be performed.  If the value in Step 3 is smaller than the one in Step 4, continue to Step 6 to finish calculations.  In this example, continue to Step 6.



Step 6.  Calculate the share ratio by multiplying the results of Step 3 by 0.15 (the share ratio).  In this case, the overrun  is less than the maximum (10%) so the smaller value (Step 3) applies.

($195,600 * 0.15) = $29,340



Step 7:  Calculate the available cost incentive fee pool (Target Incentive Fee Pool * 0.25)

($182,400 * 0.25) = $45,600



Step 8:  Subtract the calculated cost sharing amount from Step 3 to the available cost incentive fee pool for the total cost incentive fee  $45,600 - $29,340) = $16,260  



For this example the calculated cost portion of the incentive fee for this period of performance period would be $16,260.  This amount would be added to the calculated performance portion of the incentive fee to calculate the total incentive fee for the period of performance.





Table E-1 

Estimated TSDR and Regulatory Fees



		

		CY 1

		CY 2

		CY 3

		CY 4

		CY 5



		ISW transportation and TSDRF disposal services

		$453,000

		$430,000

		$443,000

		$457,000

		$431,000



		Regulatory Fees

		$12.600

		$12,000

		$12,300

		$12,700

		$12,000







Attachment F 

Fee Distribution



		Contract Year

		Period of Performance
(Dates)

		Performance Metric Score



		Weighted PM Score 

		Average SQM Rating

		Weighted 

SQM Score 



		Target PIF1

($)

		PIF Score (%)

(round to the nearest whole number)

		Final PIF

($)

		Target CIF2

($) 

		CIF ($) (see Att. E)

		Total Incentive Fee

($)



		Example

		--

		92

		=92*.70

		3.714

		=3.714* 20*.30

		$TBD

		= 64.40 + 22.28

		=$TBD*.87

		$TBD

		TBD

		=Final PIF + CIF



		1

		9/01/13 – 9/30/14

		

		

		

		

		

		

		

		

		

		



		2

		10/01/14 – 9/30/15

		

		

		

		

		

		

		

		

		

		



		3

		10/01/15 – 9/30/16

		

		

		

		

		

		

		

		

		

		



		4

		10/01/16 – 9/30/17

		

		

		

		

		

		

		

		

		

		



		5

		10/01/17 – 8/31/18

		

		

		

		

		

		

		

		

		

		





1:  Target PIF = 75% of Target Incentive Fee

2:  Target CIF = 25% of Target Incentive Fee



Total Incentive Fee = [PIF] + [CIF]








Attachment G

Example Personnel Qualifications And Training Table*



		Employee

		Jan

		Feb

		Mar

		Apr

		May

		Jun

		Jul

		Aug

		Sept

		Oct

		Nov

		Dec

		Final Metric



		A

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		B

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		C

		0

		0

		0

		0

		0

		0

		0

		1

		1

		1

		1

		1

		



		D

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		E 

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		F

		-

		-

		0

		0

		1

		1

		1

		1

		1

		1

		1

		1

		



		G

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		H

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		I

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		J

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		K

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		L

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		M

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		N

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		O

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		P

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		Q

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		R

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		S

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		T

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		1

		



		Ratio

		94.74%

(=18/19)

		94.74%

(=18/19)

		90.00%

(=18/20)

		90.00%

(=18/20)

		95.00%

(=19/20)

		95.00%

(=19/20)

		95.00%

(=19/20)

		100.0%

(=20/20)

		100.0%

(=20/20)

		100.0%

(=20/20)

		100.0%

(=20/20)

		100.0%

(=20/20)

		96.21%

(AVG 12 mos)





*For illustration purposes only.  Contractor may have more or less than 20 employees.



1 = Employee is fully qualified and training and has all certifications required to perform their job for this month, according to Contractor’s Management and Staffing Plan

0 = Employee is missing one or more training courses or certifications required to perform their job for this month, according to Contractor’s Management and Staffing Plan

- = Employee has a grace period to obtain training according to Section C, Attachment B, Qualifications and Training Requirements.












Attachment H

Incentive Fee Evaluation Plan Performance Standards



Performance standards for the JSC Environmental Support (JES) contract are listed below.  Performance standards that are specifically identified in the Incentive Fee Evaluation Plan are not included in this Attachment.  These standards identify the expected level of performance by the Contractor during the execution of this contract.



		SOW Section

		Performance Standard



		Through-out SOW:  Logs and Other Documentation Forms and Lists

		All logs or other forms or lists used to document environmental information required within the Statement of Work are available upon request by the Government and are up-to-date and accurate and managed in accordance with C.2.4.  Logs that are completed by others are collected and evaluated for compliance with regulations.  When calculations are required, compliance is evaluated on a monthly basis.



		C.2.8 Work Control

		All requests for work are accurately and completely tracked.  



		C.2.9 Meetings

		Participate fully; provide agenda and other working documents as required prior to and at meeting; provide minutes within 5 work days. 



		C.2.12.1 SOPs

		SOPs are updated when processes change or found to be ineffective.



		C.3.1.2 Technical Assistance

		Customer Evaluation Forms are sent to every individual requesting technical assistance.



		C.3.1.2 Training

		Training modules are provided for all regulatory required environmental training.

Training modules are up-to-date and accurate.

Evaluation Forms are provided to all classroom participants.  Average scores on returned evaluations are 4.0 or greater.



		C.3.1.3 Awareness and Communication

		Environmental website is accurate.  Newsletters contain appropriate information needed by JSC employees to understand environmental requirements and guidelines.  Site activities are tracked and available for environmental award nominations.  



		C.3.2.2 Regulatory and Policy Review

		Changes to regulatory requirements are identified and accurately assessed including potential effects on the JSC environmental program and affected organizations.  New requirements are identified early so that sufficient time is available for the Government to maintain compliance.



		C.3.3.1 Participating in External Compliance Evaluations

		All required preparatory documents or requested documents are provided.  Knowledgeable escorts are provided for all external evaluations.  Pre-evaluations are performed when sufficient notice is provided.



		C.3.3.2

Internal Compliance Evaluations

		Facility assessments are accurate, complete and conducted in accordance with agreed upon schedule.  



		C.3.3.3 Environmental Non-Compliances

		All appropriate problems are entered into JEPRS.  Corrective action is initiated upon identification of problem.  

Stop Work orders are issued immediately for problems that are an immediate threat to human health, property or the environment.



		C.3.3.4 JSC JEPRS

		JEPRS are tracked and closed with the prescribed time.  Trend analysis is accurately completed and on time. The Environmental Office functionally responsible person is copied on all JEPRS notification emails.  JEPRS notifications are issued with 24 hours of the problem being identified.



		C.3.4

Environmental Management System

		Review of metric and presentation material are coordinated with the EO and other stakeholders so as to be updated and accurate.  Review environmental impacts and aspects after annual database update and provide an accurate summary report of high/medium and low priorities after analysis for inclusion within quarterly presentations and Senior Management review.



		C.3.6.1 ERDs

		Updates include regional environmental information and HQ EMD guidance and requirements, including cited references and data, encroachment, GHG, and climate change issues.



		C.3.6.2 NEPA

		All applicable environmental requirements are identified during project, JF1138 and JF1119 reviews.

Identified mitigations are accurately tracked and appropriate action taken when non-conformances are identified. 



		C.3.6.3 Program and Project Reviews

		When the Contractor provides requirements during project reviews, the Contractor documents that the requirements have been implemented.



		C.3.7 Emergency Spill Response

		No failures to notify the EOC and Environmental Office of spills/releases.  

Adequate spill supplies are maintained at all times.

Transport for spill supplies is available at all times.



		C.3.9 Sampling

		Required samples are collected on time and follow chain of custody requirements.



		C.4.1 Drinking Water

		Coordinate with other Drinking Water Team members for information exchange and analysis for quarterly meetings.



		C.4.2.1 Industrial MSGP SWPPPs

		Inspect and report Best Management Practice (BMPs) and material exposure deficiencies within 24 hours.  Coordinate with the EO and the deficiency owner concerning any recommended remedial action(s).



		C.4.2.2 MS4 Program and SWMP

		Storm Water BMPs reviewed and analyzed for effectiveness on a quarterly basis.  Any recommendations for changes are reported to the EO in a timely manner.



		C.4.2.3 Construction and Soil Disturbance P2

		Weekly SEC oversight with coordination of remedial actions with the JSC Directorate Level Organization or contractor within 24 hours.



		C.4.3 Wastewater

		Lab results are evaluated and anomalies reported to the EO within 3 working days of receipt.



		C.3.1 Operate MEMTEK

		Waste is processed so that tank never exceeds 75% capacity or within 8 work hours of user request.

No wastewater is discharged that exceeds the pretreatment standards.

Submit Work Orders within 24 hours of identifying that a maintenance or repair is needed.



		C.4.4.1 SPCC

		Corrective action is initiated when problems are identified. 



		C.4.4.2 Petroleum Storage Tanks

		Report needed maintenance or deficiencies within 24 hours of inspection or report by site personnel.



		C.4.5.1 ISW Administration

		Containers are provided that are compatible with the waste and of appropriate size.

All containers are accurately labeled and tracked.

Notices of Registration (NOR) are up-to-date and accurate at all times. (Includes EPFOL)



		C.4.5.2 ISW Pickup

		All wastes picked up are completely and accurately tracked from pickup to ultimate disposition.



		C.4.5.3 On-Site ISW Management

		No non-hazardous waste is kept on site for more than 300 days.  



		C.4.5.4 ISW Disposition

		No waste is sent to a facility that has not been approved by the JES COTR.

There is at least one approved TSDR for each active waste on the current version of the JSC, EF and EPFOL NORs at all times.



		C.4.5.5 EPFOL ISW Management

		No non-hazardous waste is kept on site for more than 300 days.  



		C.4.6.1 Air Emissions Source Requirements

		Air Emission Source Lists are updated within 10 working days when sources are added, changed, or removed.  

The Source List is current with detailed equipment make, model, and construction date by the end of CY1 and thereafter.

UTM coordinates of emission sources are accurate.

Source changes are reflected in associated air compliance documents within scheduled timeframe so that no regulatory due dates are missed.

All stationary air emission sources are tagged. 



		C.4.6.2 Air Emission Inventories

		Emission calculations conform to the latest revision of TCEQ Emission Inventory Guidelines (RG-360A).

Hazardous Materials Inventory data are quality-assured at the product and building level by comparison to prior year usage, and adjusted to account for non-emissive uses such as fuels and lubricants.

Air Emissions Inventory Updates are submitted via TCEQ STARS website with backup documentation.



		C.4.6.3 Title V Permit Compliance

		Revisions include sources that are added, changed, or removed, and regulatory changes.

All deviations are assessed for date, duration, applicable requirement that was violated, and root cause.

All deviations are documented under C.3.3.3 Environmental Non-Compliances, and appropriate action is taken immediately to mitigate the issue.

The Reasonable Inquiry Summary includes compliance status of all applicable requirements included in JSC’s Title V permit.



		C.4.6.4 PBR Compliance

		Operating data is obtained from all PBR sources and reviewed to determine compliance.

All PBR sources are authorized prior to start of construction.



		C.4.6.5 Combustion Source Compliance

		Diesel fuel deliveries and sulfur analysis are tracked. Natural gas analysis is acquired and reviewed.

Stationary engine operating times are tracked to ensure that emergency thresholds are not exceeded.

Compliance with NOx MECT is tracked to ensure that actual emissions never exceed the annual allowance allocation.

MECT Level of Activity Certifications are prepared for sources added or removed from service.



		C.4.6.6 Evaporation Loss Sources

		Logs from all evaporative loss equipment or activities are collected.  Surface coatings substitutions are evaluated for compliance with the permit prior to use.  Throughput and usage of surface coatings, solvents, and fuel tanks remains within authorized limits.  All diesel, gasoline and E85 fuel deliveries are observed.  Required samples of O/W separators are collected.



		C.4.6.7 SSME Notifications

		No instance of an unplanned/unauthorized emission, reportable emission, or scheduled SSME event occurring without on time, appropriate notification within STEERS.



		C.4.6.8 Visible Emissions Observations

		Visible emissions observations are completed for all applicable sources within timeframes specified in the permit or regulations.



		C.4.6.9 ODS Tracking

		ODS servicing logs are collected and the leak rate accurately calculated.  Log owners are contacted to gather all necessary information to complete the calculations when discrepancies, omissions or anomalies occur on the logs. 

Assistance is provided whenever ODSs are transferred or when disposal is required.



		C.4.6.10 GHG Emissions

		Evaluations to determine if reporting thresholds for GHGs are exceeded are complete and accurate.



		C.4.7.1 PCBs

		All PCBs in service and all PCB wastes are accurately tracked.



		C.4.7.3 Asbestos

		Complete and accurate information is obtained from project personnel to complete notifications.

Notifications are made to Occupational Health contractor within 4 hours whenever asbestos is discovered in friable or poor condition.

Asbestos Project Designs are completely and accurately assessed to address regulatory requirements.



		C.4.7.5 EPCRA

		Data is accurately analyzed to develop the Tier II and TRI threshold determinations.
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Attachment J-9



Safety and Health Plan

(To be inserted upon contract award)
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PART IV – REPRESENTATIONS AND INSTRUCTIONS





SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS 



K.1	Provisions Incorporated by Reference



NOTICE:  The following solicitation provisions and/or contract clauses pertinent to this section are hereby incorporated by reference:



I.  Federal Acquisition Regulation (48 CFR Chapter 1) 

		Provision Number

		Date

		Title



		None included by reference

		

		







II. NASA FAR Supplement (48 CFR Chapter 18) Provisions

		Provision Number

		Date

		Title



		None included by reference

		

		







(End of Provision)



K.2 	FAR 52.204-8 Annual Representations and Certifications (MAY 2012) 



(a) (1) The North American Industry Classification System (NAICS) code for this acquisition is 541620, Environmental Consulting Services.



(2) The small business size standard is $14 million dollars average annual revenues.



(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.



(b) (1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (d) of this provision applies.



(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (d) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes:

[ ] (i) Paragraph (d) applies.



[ ] (ii) Paragraph (d) does not apply and the offeror has completed the individual representations and certifications in the solicitation.



(c) (1)	The following representations or certifications in ORCA are applicable to this solicitation as indicated:



(i) 	52.203-2, Certificate of Independent Price Determination. This provision applies to solicitations when a firm-fixed-price contract or fixed-price contract with economic price adjustment is contemplated, unless--



(A) The acquisition is to be made under the simplified acquisition procedures in Part 13;



(B) The solicitation is a request for technical proposals under two-step sealed bidding procedures; or



(C) The solicitation is for utility services for which rates are set by law or regulation.



(ii) 52.203-11, Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions. This provision applies to solicitations expected to exceed $150,000.



(iii) 52.204-3, Taxpayer Identification. This provision applies to solicitations that do not include the clause at 52.204-7, Central Contractor Registration.



(iv) 52.204-5, Women-Owned Business (Other Than Small Business). This provision applies to solicitations that--



(A) Are not set aside for small business concerns;



(B) Exceed the simplified acquisition threshold; and



(C) Are for contracts that will be performed in the United States or its outlying areas.



(v) 52.209-2, Prohibition on Contracting with Inverted Domestic Corporations-Representation. This provision applies to solicitations using funds appropriated in fiscal years 2008, 2009, 2010, or 2012.

(vi) 52.209-5, Certification Regarding Responsibility Matters. This provision applies to solicitations where the contract value is expected to exceed the simplified acquisition threshold.

(vii) 52.214-14, Place of Performance--Sealed Bidding. This provision applies to invitations for bids except those in which the place of performance is specified by the Government.



(viii) 52.215-6, Place of Performance. This provision applies to solicitations unless the place of performance is specified by the Government.



(ix) 52.219-1, Small Business Program Representations (Basic & Alternate I). This provision applies to solicitations when the contract will be performed in the United States or its outlying areas.



(A) The basic provision applies when the solicitations are issued by other than DoD, NASA, and the Coast Guard.



(B) The provision with its Alternate I applies to solicitations issued by DoD, NASA, or the Coast Guard.



(x) 52.219-2, Equal Low Bids. This provision applies to solicitations when contracting by sealed bidding and the contract will be performed in the United States or its outlying areas.



(xi) 52.222-22, Previous Contracts and Compliance Reports. This provision applies to solicitations that include the clause at 52.222-26, Equal Opportunity.



(xii) 52.222-25, Affirmative Action Compliance. This provision applies to solicitations, other than those for construction, when the solicitation includes the clause at 52.222-26, Equal Opportunity.



(xiii) 52.222-38, Compliance with Veterans' Employment Reporting Requirements. This provision applies to solicitations when it is anticipated the contract award will exceed the simplified acquisition threshold and the contract is not for acquisition of commercial items.



(xiv) 52.223-1, Biobased Product Certification. This provision applies to solicitations that require the delivery or specify the use of USDA-designated items; or include the clause at 52.223-2, Affirmative Procurement of Biobased Products Under Service and Construction Contracts.



(xv) 52.223-4, Recovered Material Certification. This provision applies to solicitations that are for, or specify the use of, EPA-designated items.

(xvi) 52.225-2, Buy American Act Certificate. This provision applies to solicitations containing the clause at 52.225-1.



(xvii) 52.225-4, Buy American Act--Free Trade Agreements--Israeli Trade Act Certificate. (Basic, Alternates I, II, and III) This provision applies to solicitations containing the clause at 52.225-3.



(A) If the acquisition value is less than $25,000, the basic provision applies.



(B) If the acquisition value is $25,000 or more but is less than $50,000, the provision with its Alternate I applies.



(C) If the acquisition value is $50,000 or more but is less than $77,494, the provision with its Alternate II applies.



(D) If the acquisition value is $77,494 or more but is less than $100,000, the provision with its Alternate III applies.



(xviii) 52.225-6, Trade Agreements Certificate. This provision applies to solicitations containing the clause at 52.225-5.



(xix) 52.225-20, Prohibition on Conducting Restricted Business Operations in Sudan--Certification. This provision applies to all solicitations.



(xx) 52.225-25, Prohibition on Contracting with Entities Engaging in Sanctioned Activities Relating to Iran--Representation and Certification. This provision applies to all solicitations.



(xxi) 52.226-2, Historically Black College or University and Minority Institution Representation. This provision applies to--



(A) Solicitations for research, studies, supplies, or services of the type normally acquired from higher educational institutions; and



(B) For DoD, NASA, and Coast Guard acquisitions, solicitations that contain the clause at 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns.



(2) The following certifications are applicable as indicated by the Contracting Officer:



[  ](i) 52.219-22, Small Disadvantaged Business Status.



[  ](A) Basic.



[  ](B) Alternate I.



[  ](ii) 52.222-18, Certification Regarding Knowledge of Child Labor for Listed End Products.

[  ](iii) 52.222-48, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of Certain Equipment Certification.



[  ](iv) 52.222-52 Exemption from Application of the Service Contract Act to Contracts for Certain Services--Certification.



[  ](v) 52.223-9, with its Alternate I, Estimate of Percentage of Recovered Material Content for EPA-Designated Products (Alternate I only).



[  ](vi) 52.227-6, Royalty Information.



[  ](A) Basic.



[  ](B) Alternate I.



[  ](vii) 52.227-15, Representation of Limited Rights Data and Restricted Computer Software.



(d) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website accessed through https://www.acquisition.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically that apply to this solicitation as indicated in paragraph (c) of this provision have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for  the changes identified below (offeror to insert changes, identifying change by clause number, title, date).  These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

------------------------------------------------------------------------------------------------------------

FAR Clause 	Title  	Date 	Change

-----------------------------------------------------------------------------------------------------------



Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA.

(End of Provision)



K.3	FAR 52.209-7 Information Regarding Responsibility Matters (JAN 2011) 



(a) Definitions. As used in this provision— 

“Administrative proceeding” means a non-judicial process that is adjudicatory in nature in order to make a determination of fault or liability (e.g., Securities and Exchange Commission Administrative Proceedings, Civilian Board of Contract Appeals Proceedings, and Armed Services Board of Contract Appeals Proceedings). This includes administrative proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. It does not include agency actions such as contract audits, site visits, corrective plans, or inspection of deliverables. 



“Federal contracts and grants with total value greater than $10,000,000” means— 



(1) The total value of all current, active contracts and grants, including all priced options; and 



(2) The total value of all current, active orders including all priced options under indefinite-delivery, indefinite-quantity, 8(a), or requirements contracts (including task and delivery and multiple-award Schedules). 



“Principal” means an officer, director, owner, partner, or a person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a division or business segment; and similar positions). 



(b) The offeror [  ] has [  ] does not have current active Federal contracts and grants with total value greater than $10,000,000. 



(c) If the offeror checked “has” in paragraph (b) of this provision, the offeror represents, by submission of this offer, that the information it has entered in the Federal Awardee Performance and Integrity Information System (FAPIIS) is current, accurate, and complete as of the date of submission of this offer with regard to the following information: 

(1) Whether the offeror, and/or any of its principals, has or has not, within the last five years, in connection with the award to or performance by the offeror of a Federal contract or grant, been the subject of a proceeding, at the Federal or State level that resulted in any of the following dispositions: 



(i) In a criminal proceeding, a conviction. 



(ii) In a civil proceeding, a finding of fault and liability that results in the payment of a monetary fine, penalty, reimbursement, restitution, or damages of $5,000 or more. 



(iii) In an administrative proceeding, a finding of fault and liability that results in— 

(A) The payment of a monetary fine or penalty of $5,000 or more; or 



(B) The payment of a reimbursement, restitution, or damages in excess of $100,000. 



(iv) In a criminal, civil, or administrative proceeding, a disposition of the matter by consent or compromise with an acknowledgment of fault by the Contractor if the proceeding could have led to any of the outcomes specified in paragraphs (c)(1)(i), (c)(1)(ii), or (c)(1)(iii) of this provision. 



(2) If the offeror has been involved in the last five years in any of the occurrences listed in (c)(1) of this provision, whether the offeror has provided the requested information with regard to each occurrence. 



(d) The offeror shall post the information in paragraphs (c)(1)(i) through (c)(1)(iv) of this provision in FAPIIS as required through maintaining an active registration in the Central Contractor Registration database at http://www.ccr.gov (see 52.204-7). 


(End of provision)

[bookmark: wp1147670][bookmark: wp1147708][bookmark: wp1147709][bookmark: wp1147710]

K.4	NFS 1852.209-73 Representation by Offerors That They Are Not the Association of Community Organizations for Reform Now (ACORN) or a Subsidiary of ACORN (DEVIATION FEB 2012)

[bookmark: _GoBack]

(a) In accordance with section 534 of The Consolidated and Further Continuing Appropriation Act of 2012 (Pub. L.112-55) none of the funds made available by the Act may be distributed to the Association of Community Organizations for Reform Now (ACORN) or its subsidiaries. 



(b) The offeror represents, by submission of its offer, that it is not the Association of Community Organizations for Reform Now (ACORN) or a subsidiary thereof. 



(End of provision)



K.5	NFS 1852-209.74 Certification by Offerors Regarding Federal Income Tax Filing and Federal Income Tax Violations (DEVIATION FEB 2012) 



(a) In accordance with section 527 of The Consolidated and Further Continuing Appropriation Act of 2012 (Pub. L.112-55) none of the funds made available by the Act may be used to enter into a contract in an amount greater than $5 Million unless the prospective contractor certifies in writing to NASA that, to the best of its knowledge and belief, the contractor has filed all Federal tax returns required during the three years preceding the certification, has not been convicted of a criminal offense under the Internal revenue Code of 1986, and has not, more than 90 days prior to certification, been notified of any unpaid Federal tax assessment for which the liability remains unsatisfied, unless the assessment is the subject of an installment agreement or offer in compromise that has been approved by the Internal Revenue Service and is not in default, or the assessment is the subject of a non-frivolous administrative or judicial proceeding.



(b) The offeror's proposal shall include a signed written certification as follows--



	To the best of my knowledge and belief, ---(name of offeror)--- has filed the Federal tax returns required during the three years preceding this certification, has not been convicted of a criminal offense under the Internal revenue Code of 1986, and has not, more than 90 days prior to certification, been notified of any unpaid Federal tax assessment for which the liability remains unsatisfied, unless the assessment is the subject of an installment agreement or offer in compromise that has been approved by the Internal Revenue Service and is not in default, or the assessment is the subject of a non-frivolous administrative or judicial proceeding.



Firm _____________________________________________ 



Signature _________________________________________ 



Name ____________________________________________ 



Title _____________________________________________ 



Date of execution __________________________________ 



(End of provision)



K.6	NFS 1852.209-75 Representation by Corporations Regarding an Unpaid Delinquent Tax Liability or a Felony Conviction under Any Federal Law (Deviation FEB 2012)



1. In accordance with sections 544 and 543 of The Consolidated and Further Continuing Appropriation Act of 2012 (Pub. L.112-55), none of the funds made available by that Act may be used to enter into a contract with any corporation that-



1. Has any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability, where the awarding agency is aware of the unpaid tax liability, unless the agency has considered suspension or debarment of the corporation and made a determination that this action is not necessary to protect the interests of the Government; or



1. Was convicted (or had an officer or agent of such corporation acting on behalf of the corporation convicted) of a felony criminal violation under any Federal law within the preceding 24 months, where the awarding agency is aware of the conviction, unless the agency has considered suspension or debarment of the corporation and made a determination that this action is not necessary to protect the interests of the Government.



1. The offeror represents that –



1. It is  [   ]   is not   [   ] a corporation that has had any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability; and

1.  It is  [   ]  is not  [    ] a corporation that was convicted, or had an officer or agent acting on behalf of the corporation convicted, of a felony criminal violation under a Federal law within the preceding 24 months. 



(End of provision)



K.7	NFS 1852.225-72 Restriction on Funding Activity with China--Representation (FEB 2012) 



(a) Definition - "China" or "Chinese-owned" means the People's Republic of China, any company owned by the People's Republic of China or any company incorporated under the laws of the People's Republic of China.



(b) Public Laws 112-10, Section 1340(a) and 112-55, Section 536, restrict NASA from contracting to participate, collaborate, or coordinate bilaterally in any way with China or a Chinese-owned company with funds appropriated on or after April 25, 2011.  Contracts for commercial and non-developmental items are excepted from the prohibition as they constitute purchase of goods or services that would not involve participation, collaboration, or coordination between the parties.



(c) Representation. By submission of its offer, the offeror represents that the offeror is not China or a Chinese-owned company.



(End of provision)



[END OF SECTION]
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ATTACHMENT L-1 PAST PERFORMANCE QUESTIONNAIRE



Complete one set of letters and forms for each Past Performance reference.  Additional space or blank sheets may be added to answer any question.



Transmittal Letter to Accompany Present/Past Performance Questionnaire



FROM:	[Insert Company Official Name, Title, and Company Name]



SUBJECT:	Present/Past Performance Questionnaire for Contract(s):



We, [Insert Company Name], are currently responding to the NASA Johnson Space Center’s (JSC’s) Request for Proposal (RFP) for the JSC Environmental Services (JES) contract.  This RFP requires offerors to identify customers and solicit their response regarding our performance and/or the performance of the proposed Program Manager identified.



We are providing current and past performance data to NASA/JSC relating to our performance or the /the performance of our proposed Program Manager on contract [Insert contract name/number and/or the proposed Program Manager name].



The JES RFP instructs that we provide customers with the attached questionnaire.  Please complete the questionnaire and submit it so that it arrives by November 29, 2012 directly to the JSC Contract Specialist.  The requested data may be submitted via fax, mail, or email to: 



NASA Johnson Space Center

ATTN: BJ5/Shine Lin

2101 NASA Parkway

Houston, TX  77058

Phone: 281-483-0014

Fax: 281-244-6349

Email: shine.lin@nasa.gov 



The information contained in the completed Past Performance Questionnaire is considered sensitive and cannot be released to us, the Offeror.  Please direct any questions about the acquisition or the attached questionnaire to the JSC point of contact identified above.  Thank you for your timely assistance.



Sincerely,

[Insert Company Official Name and Title]












I.	PAST PERFORMANCE EVALUATION INSTRUCTIONS

Based on your knowledge of the referenced contract or proposed Program Manager identified in the transmittal letter, please provide your assessment of how well the contractor or proposed Program Manager performed on each of the questions on the following pages.  It is very important to keep in mind that only performance in the past five (5) years is recent.



[bookmark: _GoBack]If you are providing an assessment on a contractor, complete parts II, III, and V of the following pages.  If you are providing information on a proposed Program Manager, complete parts II, IV, and V of the following pages.



For all responses, please rate the contractor or the proposed Program Manager, using the adjectives provided below, for management, technical, schedule and cost performance.  Please give a short narrative as to why you chose the adjective you did, especially for those answers that are other than “good” or “satisfactory”.



		Adjective

		Adjective Description



		Excellent (E)

		· Of exceptional merit

· Exemplary performance in a timely, efficient and economical manner

· Very minor (if any) deficiencies with no adverse effect on overall performance



		Very Good (VG)

		· Very effective performance

· Fully responsive to contract requirements

· Contract requirements accomplished in a timely, efficient, and economical manner for the most part, only minor deficiencies



		Good (G)

		· Effective performance

· Fully responsive to contract requirements

· Reportable deficiencies, but with little identifiable effect on overall performance



		Satisfactory (S)

		· Meets or slightly exceeds minimum acceptable standards

· Adequate results

· Reportable deficiencies with identifiable, but not substantial, effects on overall performance



		Poor/Unsatisfactory (P)

		· Does not meet minimum acceptable standards in one or more areas

· Remedial action required in one or more areas

· Deficiencies in one or more areas which adversely affect overall performance



		Not Applicable (NA)

		· Contractor not required to provide the service or product indicated





II.  	CONTRACTOR (OFFEROR)/ PROPOSED PROGRAM MANAGER IDENTIFICATION



	This information is provided for:

[bookmark: Check30]	|_|  A Contractor/Offeror (complete sections II, III, and V)

[bookmark: Check31]	|_|  A Proposed Program Manager (PM) (complete sections II,IV, and V)



1.  Contractor/Offeror[footnoteRef:1] Information  [1:  If this information is provided for a proposed Program Manager (PM), provide information on the contract that the PM worked under for this reference
] 


Company (Contractor) Name:___________________________________

Division: ____________________________________________________

Mailing Address: _____________________________________________

___________________________________________________________

Proposed Program Manager’s Name: _________________________________



2. Contract1 Number :_________________________________________________



3. Contract1 Type (Cost Plus, Firm  Fixed Price, etc.) and Type of Fee:

[bookmark: Check23][bookmark: Check24][bookmark: Check25]|_|Cost Plus	|_|Firm Fixed Price	|_|Other: ___________________

[bookmark: Check26][bookmark: Check27][bookmark: Check28]|_|Incentive Fee	|_|Award Fee		|_|Fixed Fee			



4. Description of Product or Service Provided on the Contract1: ________________

________________________________________________________________



5. Contract1 Award Date and Period of Performance:________________________

________________________________________________________________



6. During this contract1 period of performance, this firm was the:

[bookmark: Check2]|_|	Prime Contractor

[bookmark: Check3]|_|	Significant Subcontractor

[bookmark: Check4]|_|	Team Member

[bookmark: Check5]|_|	Other (please describe):   ______________________________________



7. What is/was the Total Contract1 Value ($M)?  ____________________________



8. What percentage of the Total Contract1 Value did the offeror perform?  ________



9. Does a corporate or ownership relationship exist between the offeror/proposed PM being evaluated and your organization?

[bookmark: Check6]|_|	No

[bookmark: Check7]|_|	Yes.  If yes, please describe the relationship:  ______________________

___________________________________________________________



III. CONTRACTOR’S TECHNICAL, MANAGEMENT and SCHEDULE/COST PERFORMANCE



		Technical Performance Category

		E

		VG

		G

		S

		P

		NA



		1. Overall performance in planning and controlling the program

		

		

		

		

		

		



		2. Overall quality of technical services and support

		

		

		

		

		

		



		3. Content, accuracy, and timeliness of technical reports

		

		

		

		

		

		



		4. Initiative in identifying and resolving unforeseen technical and schedule problems (causes, impacts, resolution); record in proactively identifying and mitigating risks

		

		

		

		

		

		



		5. Ability and willingness to correct performance problems

		

		

		

		

		

		



		6. Record in demonstrating a thorough understanding of the nature of work required and the disciplines required to accomplish them

		

		

		

		

		

		



		7. History of positive relationship with environmental regulators

		

		

		

		

		

		



		8. Ability to manage environmental  records and  other required documentation

		

		

		

		

		

		



		9. Record of thorough research, justification and documentation of environmental requirements and proposed solutions

		

		

		

		

		

		



		10. Quality of oral and written presentations (data gathering, assembly, analysis, content, graphics, etc.)

		

		

		

		

		

		



		11. Access to technical experts when specialty knowledge is required that is not part of the base contract requirements

		

		

		

		

		

		







Please provide a short narrative on the Offeror’s technical performance, especially for any element that is rated “good” or “satisfactory”: 

______________________________________________________________________________________________________________________________________



Did the Offeror propose and implement any innovative technical approaches, and if yes, were there any measurable improvements or efficiencies?  Please provide details.

______________________________________________________________________________________________________________________________________

















		Management Performance Category

		E

		VG

		G

		S

		P

		NA



		1. Contractor commitment to negotiate and implement contract changes in a timely manner (change order management)

		

		

		

		

		

		



		2. Record in effectively selecting and managing subcontractors

		

		

		

		

		

		



		3. History of reasonable and cooperative behavior; commitment to customer satisfaction

		

		

		

		

		

		



		4. Record in identifying key positions, filling those positions with individuals with required skills, and providing back-ups

		

		

		

		

		

		



		5. Record in recruiting, maintaining, and managing a workforce with required skill mix

		

		

		

		

		

		



		6. Ability and willingness to correct performance problems

		

		

		

		

		

		



		7. Ability to motivate employees and promote technical and professional improvement

		

		

		

		

		

		



		8. Ability to use metrics and other tools to accurately and effectively measure and track performance

		

		

		

		

		

		



		9. Record in demonstrating a thorough understanding of the nature of work required and the disciplines required to accomplish them

		

		

		

		

		

		



		10. Ability to manage multiple and diverse projects/ tasks from planning through execution

		

		

		

		

		

		



		11. Effectiveness in communications with customer 

		

		

		

		

		

		



		12. In multi-contract environment, demonstrated ability to cooperate productively with other organizations/contractors and their own subcontractors in order to accomplish the work they are/were responsible for and to support the work that other organizations’/contractors are responsible for

		

		

		

		

		

		



		14. Record in complying with safety and health procedures and requirements

		

		

		

		

		

		



		15. Accuracy in development of proposals (cost, schedule, technical)

		

		

		

		

		

		



		16. If small business, reach back capacity to corporate resources

		

		

		

		

		

		



		17. If small business, ability to quickly implement contract requirements at contract start up (phase-in and 1st year)

		

		

		

		

		

		







Has the contract been partially or completely terminated for default or convenience?

[bookmark: Check8]|_|No  

[bookmark: Check29]|_| Yes, please explain the reason for termination (i.e., inability to meet cost or delivery schedules, performance, etc.,):  

________________________________________________________________________________________________________________________________________



Approximately how many individuals are/were employed under this contract?_________



Did the Offeror (including subcontractors) have any accidents or industrial illnesses resulting in lost time (including subcontracts) during the performance of this contract?

[bookmark: Check10]|_|No

[bookmark: Check11]|_|Yes, please provide details: 

____________________________________________________________________________________________________________________________________________



		Schedule and Cost Performance Category

		E

		VG

		G

		S

		P

		NA



		1. Adherence to estimated costs and contract cost targets

		

		

		

		

		

		



		2. Ability to effectively plan efforts, provide realistic cost and schedule estimates, etc., 

		

		

		

		

		

		



		3. Ability to forecast and control costs

		

		

		

		

		

		



		4. Timeliness and accuracy of cost and business reports

		

		

		

		

		

		



		5. Record in completing technical tasks and deliverables within established schedules

		

		

		

		

		

		







Is/was there a cost overrun or underrun?

[bookmark: Check12]|_|No

[bookmark: Check13]|_|Yes, please describe the magnitude and explain:

____________________________________________________________________________________________________________________________________________



Briefly describe any change(s) from the original contract value:

____________________________________________________________________________________________________________________________________________



If this is an award or incentive fee type contract please provide the scores for the last 3 years (starting with the earliest and ending with latest):

Score for Fee Period #1: _____________ 

Score for Fee Period #2: _____________

Score for Fee Period #3: _____________

Score for Fee Period #4: _____________

Score for Fee Period #5: _____________

Score for Fee Period #6: _____________













IV. PROPOSED PROGRAM MANAGER’S TECHNICAL AND MANAGEMENT PERFORMANCE



		Technical Performance Category

		E

		VG

		G

		S

		P

		NA



		1. Initiative in identifying and resolving unforeseen technical and schedule problems (causes, impacts, resolution)

		

		

		

		

		

		



		2. Demonstrating a thorough understanding of the nature of technical environmental work required and the disciplines required to accomplish them

		

		

		

		

		

		



		3. Proactive identification and mitigation of technical risks

		

		

		

		

		

		



		4. History of positive relationship with environmental regulators

		

		

		

		

		

		



		5. Ability to develop high quality environmental reports and plans

		

		

		

		

		

		



		6. Provided thorough research, justification and documentation of environmental requirements and proposed solutions

		

		

		

		

		

		



		7. Showed ability to translate environmental technical knowledge and experience into effective, reasonable, and workable solutions

		

		

		

		

		

		



		8. Quality and effectiveness of oral and written presentations (data gathering; assembly, analysis; content, graphics; professionalism; ability to articulate ideas, issues and concepts, etc.)

		

		

		

		

		

		



		9. Demonstrated ability to develop and implement innovative ideas and solutions; “out of the box” thinking; degree of creativity

		

		

		

		

		

		



		Management Performance Category

		E

		VG

		G

		S

		P

		NA



		10. Overall performance in planning and controlling the program/contract, including schedule and cost

		

		

		

		

		

		



		11. History of reasonable and cooperative behavior; commitment to customer satisfaction; effective communication with customer; flexibility and ease with which to work

		

		

		

		

		

		



		12. Ability and willingness to correct performance problems

		

		

		

		

		

		



		13. Record in recruiting, maintaining, and managing a workforce with required skill mix

		

		

		

		

		

		



		14. Ability to motivate employees and promote technical and professional improvement

		

		

		

		

		

		



		15. Demonstrated use of metrics and other tools to accurately and effectively measure and track performance

		

		

		

		

		

		



		16. Ability to manage multiple and diverse projects/ tasks from planning through execution

		

		

		

		

		

		



		17. In multi-contract environment, demonstrated ability to cooperate productively with their own subcontractors and other organizations/contractors in order to accomplish the work they are/were responsible for and to support the work that others are responsible for

		

		

		

		

		

		





Please provide a short narrative on the proposed Program Manager’s management and technical abilities and performance, especially for any element that is rated anything other than “good” or “satisfactory”: 

____________________________________________________________________________________________________________________________________________



Did your environmental compliance program improve during the tenure of the proposed Program Manager?

[bookmark: Check34][bookmark: Check35]|_| Yes		|_|No

Please explain._________________________________________________________

______________________________________________________________________



Would you hire the proposed Program Manager to manage your environmental services contract?  

[bookmark: Check32][bookmark: Check33]|_|  Yes		|_|No

Why?_______________________________________________________________________________________________________________________________________



V.  RESPONDENT INFORMATION



Name of Evaluator: ______________________________________________________



Position or Title:  ________________________________________________________



Agency/Company Information

Company Name: ________________________________________________________

Mailing Address 	_____________________________________________________

			_____________________________________________________

			_____________________________________________________

Telephone Number: _____________________________________________________

Email address: _________________________________________________________



Your role in the program and contract1 oversight: ______________________________

______________________________________________________________________

______________________________________________________________________



How long have you been involved in this capacity (as related to program and contract)?

______________________________________________________________________



Date questionnaire completed: _____________________________________________
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ATTACHMENT L-2 SAMPLE TASK ORDER A

SUSTAINABILITY AT JSC



Task Period:  September 1, 2013 – September 30, 2014



Task Order Scope

This Task Order presents tasks and activities to be conducted by the Contractor for sustainability activities at NASA Johnson Space Center and its satellite locations (Ellington Field, Sonny Carter Training Facility, and El Paso Forward Operating Location), jointly referred to as JSC hereafter.



The Contractor shall provide leadership and expertise in sustainable operations, including pollution prevention, sustainable acquisition, and recycling, for NASA JSC by promoting and enabling source reduction, reuse, recycling and procurement of sustainable acquisition products and services Center-wide.  The Contractor shall educate and reinforce sustainability concepts during communication with other contractors and organizations to establish a sustainability culture at JSC.  



[bookmark: _Toc152485862][bookmark: _Toc153686402][bookmark: _Toc161625511]The following subtasks and activities are identified within the general scope of work and responsibility for the Contractor.  As needed, tasks may be deleted and additional tasks and activities may be undertaken concordant with this scope of work and contingent upon availability of funding.



Applicable regulations, requirements and Center policy include:

· E.O. 13423 – Strengthening Federal Environmental, Energy and Transportation Management 

· E.O. 13514 – Federal Leadership in Environmental, Energy, and Economic Performance

· JSC Procedural Directive, (JPD) 8500.1 JSC Environmental Excellence Policy, 

· NASA Procedural Requirement (NPR) 8530.1A Affirmative Procurement Program and Plan for Environmentally Preferable Products

· Federal Acquisition Regulation (FAR) Subpart 23.5

· JSC Procedural Requirement (JPR) 8553.1 JSC Environmental Compliance Procedural Requirements

· Procurement Information Circular 01-27, “Applicability of Affirmative Procurement.”



If the Contractor intends to propose on any project where the Contractor has provided substantive input (FAR 9.5 Organizational and Consultant Conflicts of Interest), the Contractor shall update its Organization Conflict of Interest Plan to include mitigation and implement the approved plan.  



The Contractor shall schedule meetings to provide quarterly updates to the functionally responsible person on the status of each subtask.



	Table 0:  Sustainability Deliverables 

The Contractor shall submit the following deliverables as required in Section J, DRD EN-TO-1 Sustainability At JSC.



		Title

		Due Date



		Task Order Implementation Plan

		Sep 20, 2013







Sub-Task 1:  Sustainability Program, Plan and Assessment



The Contractor shall participate in the JSC Sustainability Lead Working Group.  The Contractor shall participate fully in the update and implementation of JSC’s Sustainability Engagement Strategy.  The Contractor shall coordinate with the Center Sustainability Officer (CSO) or designee to update the JSC Sustainability Progress Report.  



The Contractor shall assist the CSO in tracking JSC’s progress toward meeting its goals relative to the NASA Strategic Sustainability Performance Plan (SSPP).  The Contractor shall identify barriers to meeting SSPP goals.  The Contractor shall collaborate with the Environmental Office and make specific recommendations improve metrics collection for SSPP goals, communication, awareness, and ultimately, behavior change in JSC employees.  The Contractor shall prepare the JSC Sustainability Program Assessment Report



The Contractor shall provide guidance to JSC organizations for incorporating sustainability practices into their operations.   Assistance may be in the form of presentations, training, market research, demonstrations, or other similar techniques.



The Contractor shall assist the CSO and Environmental Office in developing a set of sustainability metrics that assess the environmental, economic, and sustainable progress of JSC.  This will be a collaborative effort, and the Contractor shall research potential metrics and conduct benchmark investigations of similar facilities.



	Performance Standards

The Contractor participates and provides value to the entirety of the JSC Sustainability effort, including planning, research, providing solutions, designing metrics, etc.  Deliverables meet the requirements of Section C.2.5.  



	




Table 1:  Sustainability Deliverables 

The Contractor shall submit the following deliverables as required in Section J, DRD EN-TO-1 Sustainability At JSC.



		Sub-Task

		Title

		Due Date



		1

		JSC Sustainability Progress Report

		Jan 31, 2014



		1

		Sustainability Program Assessment Report

		July 31, 2014



		1

		Sustainability Metrics

		Sep 1, 2014







Sub-Task 2:  Industrial Solid Waste (ISW) Minimization and Pollution Prevention Opportunity Assessment (PPOA)



The Contractor shall review the existing JSC, EF, and EPFOL P2 Plans, the annual waste summaries, the Waste Reduction Policy Act (WRPA) Progress Reports, and other related data; analyze the data for potential improvement focus areas and trends; and recommend a PPOA, implementation process and milestones for JSC, EF/SCTF and EPFOL (3 PPOAs total) to implement in Contract Year (CY) 2.  Based on this analysis, develop recommended changes, if any, to the existing P2 Plans.



NOTE:  The compilation of data and submittal of P2 Plans, WRPA Progress Reports and annual waste summaries are covered under the performance-based Statement of Work (SOW) Section C.3.5 and C.4.5.1.



The Contractor shall monitor progress towards meeting P2 goals.  The Contractor shall analyze the data mentioned above in order to identify barriers and areas that need improvement and submit an ISW Minimization Analysis Report.  The Contractor shall collaborate with the Environmental Office to develop goals and recommend actions for improvement.   



Performance Standards

Recommended PPOAs are relevant to JSC operations and take into account all waste data.  Deliverables meet the requirements of Section C.2.5.



	Table 2:  ISW Deliverables 

The Contractor shall submit the following deliverables as required in Section J, DRD EN-TO-1 Sustainability At JSC.



		Sub-Task

		Title

		Due Date



		2

		PPOA Recommendation

		Jul 31, 2014



		2

		ISW Minimization Analysis Report

		Jul 31, 2014





[bookmark: _Toc152485867][bookmark: _Toc153686407][bookmark: _Toc161625516]

[bookmark: _Toc152485876][bookmark: _Toc153686416][bookmark: _Toc161625525][bookmark: _Toc152485870][bookmark: _Toc153686410][bookmark: _Toc161625519]Sub-Task 3:  Sustainable Acquisition Program (SAP)



The Contractor shall perform technical and regulatory activities, analyses, and oversight of the sustainable acquisition program at JSC for the purpose of complying with and maximizing implementation of applicable laws and agency requirements governing the purchase, supply or use of products and services that are energy efficient (Energy Star or FEMP-designated), water efficient, biobased, environmentally preferable (including Electronic Product Environmental Assessment (EPEAT)-registered products), non-ozone depleting, contain recycled content, or are non-toxic or less toxic alternatives.     



	3.a Analysis

The Contractor shall analyze the sustainable acquisition data collected for the annual NETS report and from all other information gathered during the year in order to assess the current state of the JSC Sustainable Acquisition Program, identify all program improvement actions taken since the Task Order was issued, determine to what extent the improvement goals were effective, identify barriers to implementation, identify specific areas that need improvement, and recommend specific goals to implement for the next year.  



The Contractor shall submit the Sustainable Acquisition Program Assessment. 



The Contractor shall present an overview of the narrative report and the Powerpoint presentation to the Environmental Office functionally responsible person and then collaborate to develop goals and recommend actions for improvement for the next contract year that are based on this report.   



	3.b Implementation

The Contractor shall monitor progress towards meeting sustainable acquisition goals throughout the performance of the Task Order.  The Contractor shall assist organizations and individuals in implementing activities to improve the Center’s performance in meeting center and agency goals related to sustainable acquisition.  Assistance may be in the form of presentations, training, market research, demonstrations, developing draft specifications and contract language or other similar techniques.



(i)  The Contractor shall update JF1121, Request for Waiver (for EPA-CPG Items).  This includes sheparding these improvements through the JSC forms change process (see JPR 1420.3, JSC Forms Management Procedural Requirements).



[bookmark: _GoBack](ii)  The Contractor shall provide demonstrations for organizations who use paperboard and packing products for recycled content viable alternatives and interior latex paint for biobased viable alternatives.  This includes communicating with users on-site to determine their needs and requirements, researching vendors for acceptable alternatives and setting up demonstrations for users (find venue, invite vendors, invite users, advertising, etc) to allow for hands-on learning, evaluation and questions.  The demonstrations may be conducted at one time with multiple vendors or as several separate demonstrations each with a separate vendor.  Collect participant feedback to improve demonstrations and determine future demonstration subjects.



(iii) Conduct meetings with three different organizations or contractors who submitted data for the annual NETS Sustainable Acquisition Report (C.3.5.2) for an informal review of the previous year’s sustainable acquisition data that was turned in to:

· Evaluate and identify any issues with data quality

· Discover specific barriers to purchasing environmentally preferred alternatives

· Evaluate organizational understanding about sustainable acquisition requirements, reporting requirements, and the waiver process

· Review activities that the organization performs to evaluate areas that are not being reported and/or that need some market research to find alternatives

· Identify good practices or areas where requirements are being met



The Contractor shall submit an Organizational Review Summary for each review conducted.  



(iv) The Contractor shall conduct a review of one JSC contractor’s (not the JES Contractor) internal waiver process. 



The Contractor shall submit the Contractor Waiver Process Review Summary and Request for Follow-up.



The Contractor shall review the response provided from the reviewed Contractor for effectiveness and conduct a spot check to ensure that actions have been completed.



(v) The contractor shall develop and submit a SAP Awareness Handout.



	Performance Standards

Barriers and problems are thoroughly investigated and solutions are provided that correspond to the NASA SSPP.  Demonstrations are relevant and useful to JSC organizations.  Deliverables meet the requirements of Section C.2.5.



	Table 3:  Sustainable Acquisition Deliverables 

The Contractor shall submit the following deliverables as required in Section J, DRD EN-TO-1 Sustainability At JSC.



		Sub-Task

		Title

		Due Date



		3.a

		Sustainable Acquisition Program Assessment

		Jul 31, 2014



		3.b(i)

		Waiver Form Update

		Mar 1, 2014



		3.b(iii)

		Organizational Review Summary

		Dec 15, 2013, Mar 15, 2014, Jun 15, 2014 



		3.b(iv)

		Contractor Waiver Process Review Summary and Request for Follow-up

		10 working days after the initial review



		3.b(v)

		SAP Awareness Handout

		Jul 1, 2014







[bookmark: _Toc161625520]Sub-Task 4:  Recycling Program



The Contractor shall perform technical and regulatory activities, analyses, and oversight to increase recycling and reduce the volume of Municipal Solid Waste (MSW) and Construction and Demolition (C&D) Waste at JSC.



4.a  Assistance

The Contractor shall monitor progress towards meeting goals throughout the performance of the Task Order.  The Contractor shall assist organizations and individuals in implementing activities to improve the Center’s performance in meeting center and agency goals related to recycling.  Assistance may be in the form of presentations, training, market research, demonstrations, developing draft specifications and contract language or other similar techniques.

 

4.b Analysis

The Contractor shall analyze recycling data to look for trends, identify barriers to recycling, and provide recommendations to eliminate barriers and improve recycling.  The Contractor shall submit the Recycling Program Assessment.  



4.c  Investigations

The Contractor shall investigate potential recycling alternatives for:

· restroom paper towel waste

· newspaper

· wood

The Contractor shall prepare a Recycling Opportunity Report for the above items.



4.d  Campaign

The Contractor shall develop a recycling campaign targeted toward the JSC main campus, SCTF and EF in collaboration with the JSC Environmental Office, the JSC Graphics Department, and any other major stakeholders.  The goal of the campaign is to improve MSW recycling by 5%from the Calendar Year 2010 baseline (54%).  The Contractor shall complete the campaign design by February 1, 2014 and obtain approval from the JSC Environmental Office functionally responsible person before proceeding with the recycling campaign implementation.  Recycling campaign shall go at least from March 1, 2014 – August 31, 2014.  The Contractor shall submit a recycling campaign analysis after the campaign has ended.



4.e  Signage

The Contractor shall survey recycling and waste containers used to aggregate items (limited to 2, 4, 6, and 8 yard trash dumpsters, roll offs, cardboard collection carts, metal recycling bins) and note which ones are in poor condition and any missing signs.  The Contractor shall procure replacement signs for ones that are faded, damaged or missing.  Examples are magnetic signs on trash dumpsters informing personnel of recycling requirements, or prohibiting trash dumping in a recycling roll off.  Expect ~20-50 sign replacements.



4.f  Brochure

The Contractor shall review and update the JSC Recycling Brochure with the assistance of the JSC Graphics Office.  The Contractor shall prepare the graphics request form and submit to the JSC Graphics Department to produce new brochures.



Performance Standards

Barriers and problems are thoroughly investigated and solutions are provided that correspond to the NASA SSPP.  Recycling campaign is effective and generates positive results.  Signs are durable and provide required information.  Deliverables meet the requirements of Section C.2.5.



	Table 4:  Recycling Deliverables 

The Contractor shall submit the following deliverables as required in Section J, DRD EN-TO-1 Sustainability At JSC.



		Section

		Title

		Due Date



		4.b

		Recycling Program Assessment

		Jul 31, 2014



		4.c

		Recycling Opportunity Report

		Jun 1, 2014



		4.d

		Recycling Campaign Proposal

		Feb 1, 2014



		4.d

		Recycling Campaign Analysis

		Sep 30, 2014



		4.f

		Recycling Brochure

		Sep 1, 2014














DETAILED DELIVERABLE REQUIREMENTS





Task Order Implementation Plan

Format:  Electronic 

Due Date:  October 1, 2013

Distribution:  JSC Environmental Office (JEO) Functionally Responsible Persons, Center Sustainability Officer (CSO)



Content Description:

The Plan shall contain the following items at a minimum:

1. An overall schedule (such as a MS Project or Gantt chart), identifying major milestones and estimated times to accomplish tasks.

2. (Estimated) scheduled meeting dates with JEO functionally responsible persons to ensure coordination and collaboration.

3. Description of the expected extent of involvement of NASA or other contractor personnel.

4. Identification of any potential risks to completion of subtasks or deliverables and potential mitigation measures.





Sub-Task 1,  JSC Sustainability Progress Report

Format:  Electronic (.pdf), and hard copy (20 copies)

Due Date:  January 31, 2014

Distribution:  Environmental Office (EO) Functionally Responsible Person, Center Sustainability Officer (CSO)



Content Description:

The report shall be similar in scope, content and design to the 2012 JSC Sustainability Progress Report (due to be published in January 2013).  NOTE:  Because it has not been published yet, there is no example to place in the Technical Resource Library.  A general description follows, but the requirements may change before this report is due.  The Contractor shall work with the EO and CSO to determine the final content and design of the report.



The report shall be not more than 20 pages, full color, spiral bound, and designed to act both as a report of JSC’s progress in meeting sustainability requirements and as a means of advertising JSC’s accomplishments to JSC employees and outside organizations and governments.  It may include pictures and inspiring stories.  








Sub-Task 1,  JSC Sustainability Program Assessment Report

Format:  Electronic, MS Word

Due Date:  July 31, 2014

Distribution:  Environmental Office Functionally Responsible Person, Center Sustainability Officer



Content Description:

The report shall be arranged in any way that the Contractor chooses but must include the following information:

a. Information on all sustainability improvement actions taken since the task order was issued

b. Specific sustainability areas that need improvement

c. Barriers to implementation and improvement

d. Specific, detailed recommendations for improvement goals and actions for Contract Year 2 (CY2) (determine this in collaboration with the CSO and Environmental Office)







Sub-Task 1, Sustainability Metrics

Format:  Electronic, MS Word

Due Date:  September 1, 2014

Distribution:  Environmental Office Functionally Responsible Person, Center Sustainability Officer



Content Description:

These metrics, including content and format, shall be developed in collaboration with the CSO and the Environmental Office functionally responsible person. 





Sub-Task 2, PPOA Recommendation

Format:  Electronic, MS Word

Due Date:  July 31, 2014

Distribution: Environmental Office Functionally Responsible Person



Content Description:

The report shall be arranged in any way that the Contractor chooses but must include the following information:



a. Specific process(es)

b. Organization or owners

c. Team members

d. Initial goals and objectives

e. Milestones

f. Cost for implementation





Sub-Task 2, ISW Minimization Analysis Report

Format:  Electronic, MS Word

Due Date:  July 31, 2014

Distribution: Environmental Office Functionally Responsible Person



Content Description:

The report shall be arranged in any way that the Contractor chooses but must include the following information

a. Top three hazardous waste streams (by volume) at each of the three facilities (JSC, EF/SCTF, and EPFOL)

b. Identify any potential higher uses for those waste streams (recycling or reuse or reduction)

c. Review Annual Waste Summaries for trends in waste stream volumes or types







Sub-Task 3.a , Sustainable Acquisition Program Assessment

Format:  Electronic, MS Word

Due Date:  60 Days prior to end of contract year 1 (CY1)

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

The report shall be arranged in any way that the Contractor chooses but must include the following information:

a. Data analyzed and summarized in charted or other graphic method (data and trend analysis)

b. Information on all SAP improvement actions taken since the task order was issued

c. An assessment as to what extent the Task Order activities were effective in improving the SAP (including their effect on overall % increase or decrease in purchase of environmentally preferable products and recycled content and biobased content percent compliant purchases, specifically)

d. Specific SAP areas that need improvement

e. Barriers to implementation and improvement

f. Specific, detailed recommendations for improvement goals and actions for Contract Year 2 (CY2)

g. A stand-alone Microsoft PowerPoint draft presentation of no more than 10 slides that is suitable as a status report to senior management on the status of the JSC SAP and goals for next year





Sub-Task 3.b(i), Waiver Form Update

Format:  Hardcopy

Due Date: March 1, 2013

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

Provide an updated version of the current JF1121, Request for Waiver (for EPA-CPG Items) so that the form contains all of the current items on the EPA Recycled Content and USDA Biopreferred lists.  Include recommended functionality changes (e.g., ability to have electronic routing and electronic signature) and any other improvements that will increase ease of use or clarity.

	

Sub-Task 3.b(iii), Organizational Review Summary

Format:  Electronic, MS Word

Due Date: November 15, 2013, March 15, 2014, June 15, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

The Contractor shall submit a narrative summary for each organizational sustainable acquisition review conducted.  The summary shall be arranged in any way that the Contractor chooses but must include the following information:

a. Any issued found related to data quality

b. Any specific barriers identified by the organization that impedes purchases of environmentally preferred alternatives, if any

c. An assessment of the organizational understanding of requirements and processes

d. Any purchases that are not being reported that should be

e. Areas where the organization may need assistance in conducting market research

f. Any best practices or areas where the requirements comply with JSC SAP procedures



This summary shall be written in a manner that is appropriate to be shared with the reviewed organization.





Sub-Task 3.b(iv), Contractor Waiver Process Review Summary and Request for Follow-up

Format:  Electronic, MS Word

Due Date: Ten working days after the initial review

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

The summary shall be arranged in any way that the Contractor chooses but must include the following information:

a. Scope of the review

b. Areas that need improvement and description of how their current process does not comply with JSC SAP requirements

c. Any best practices or areas where their processes comply with JSC SAP requirements

d. A draft request, which the Environmental Office will forward to the reviewed organization, to identify any positive practices and items that need improvement with recommended solutions.





Sub-Task 3.b(v), SAP Handout

Format:  Electronic

Due Date: July 1, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

Develop the contents of a handout that assists JSC employees who specify or procure items that must be environmentally preferred.  The handout may be in any format (e.g., poster, flyer, booklet, badge card) that the Contractor proposes.  The format should be selected based on effectiveness of the tool and the quantity of information contained.  The handout should address sustainable acquisition regulations, Executive Orders, NASA and JSC requirements and procedures and how to find relevant information and vendors.  The Contractor shall obtain approval from the Environmental Office Functionally Responsible Person at the concept and 50% and 100% draft versions.  NOTE:  the Contractor shall work with the JSC Graphics and Printing Offices to develop the realized product and obtain copies for distribution.







Sub-Task 4.b  Recycling Program Assessment

Format:  Electronic

Due Date: July 1, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

The summary shall be arranged in any way that the Contractor chooses but must include the following information:

a. Executive summary describing JSC’s recycling program

b. Narrative describing any improvements to the program during this task order period

c. Identify barriers

d. Recommendations to eliminate barriers and improve recycling

e. Identify key players involved in JSC Recycling by name, title, organization, email and phone contact information, including contractors and businesses associated with the program

f. Trends in MSW and recycling (total, paper, cardboard) for the previous 12 months, and compared to the 12 months before that.

g. List of everything that is recycled at JSC, broken down by MSW and C&D categories, with total weights for the previous 12 months







4.c Recycling Opportunity Report (covering 3 materials)

Format:  Electronic

Due Date: June 1, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

The report shall be arranged in any way that the Contractor chooses but must include the following information:

a. Executive summary

b. Suggestions for recycling or otherwise diverting item from landfill

c. Identification of pros and cons

d. Identification of any health or safety concerns

e. Life cycle cost analysis

f. Analysis of how the opportunity affects JSC’s SSPP goals

g. Identification of key players for each opportunity





4.d Recycling Campaign Proposal

Format:  Contractor’s choice

Due Date:  February 1, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description:

Provide an overview of the proposed recycling campaign.  May include mock ups of posters, handouts or other campaign materials.  May be via a Powerpoint presentation of campaign material.  The intent is to provide sufficient clarity of content and materials for the environmental office to understand and approve the campaign and for the JSC Graphics Department to be able to provide the campaign materials.





4.d Recycling Campaign Analysis

Format:  Electronic, Hard Copy
Due Date:  September 30, 2014

Distribution:  Environmental Office Functionally Responsible Person



Content Description: 

The report shall be arranged in any way that the Contractor chooses but must include the following information:

a. Executive Summary

b. Description of recycling campaign

c. Analysis of effectiveness of campaign, including estimated changes in recycling and methods of evaluating those changes

d. Copies of any printed materials







4.f Recycling Brochure

Format:  Electronic or Hard Copy

Due Date:  September 1, 2014

Distribution:  Environmental Office Functionally Responsible Person; JSC Graphics Department



Content Description:

Provide easily understood markups to the JSC Recycling Brochure.
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ATTACHMENT L-3 SAMPLE TASK ORDER B

COMPLIANCE FOR BUILDING 222



Task Period:  September 1, 2013 – September 30, 2014



Task Order Scope

The Contractor shall perform the following tasks in conjunction with the JSC Environmental Support (JES) contract.



Sub-Task 1:  Building 222 Boiler B222-1A (Nebraska Boiler)



The Contractor shall operate the Building 222 Continuous Emission Monitoring System (CEMS) to ensure compliance with permit requirements.  The Contractor shall verify no later than 8:15 a.m. each work day that the CEMS Oxygen (O2) and Nitrogen Oxide (NOx) analyzers have passed calibration check.  In the event of calibration failure, the Contractor shall notify the COTR and shall submit emergency work order within 1 hour to the Facilities Contractor for CEMS repair.  



The Contractor shall perform the following CEMS Quality Assurance tests and submit reports.

1. One (1) Relative Accuracy Test Audit (RATA) on or about February 1, 2014;

2. Three (3) Cylinder Gas Audits (CGA) on or about November 1, 2013, May 1, 2014, and August 1, 2014.   



The Contractor shall retrieve Building 222 CEMS maintenance records from the Facilities Contractor and review the records to verify compliance with Permit No. 19670.   The Contractor shall perform rolling average NOx calculations weekly and collect Building 222 boiler operation records and fuel usage data monthly to verify compliance with Permit No. 19670.  The Contractor shall submit the Subpart Db Compliance Reports. 



NOTE:

· Facilities Contract is responsible for maintaining and repairing the CEMS.  

· The RATA report and CGA reports shall be submitted twice.  Once by itself, and once as an appendix to the Subpart Db Compliance Report.



Performance Standards

No unscheduled CEMS downtime.  No instance of boiler operation while CEMS is not functioning properly.  All records are up to date and accurate.



	Table 1:  B222 Combustion Source Deliverables 

The Contractor shall submit the following deliverables:



		Sub-Task

		Title

		Due Date



		1

		RATA Test Report

		Mar 1, 2014



		1

		CGA Test Reports

		Dec 1, 2013, Jun 1, 2014, and Sept 1, 2014



		1

		Subpart Db Compliance Report

		Jan 15, July 15, 2014







[bookmark: _GoBack]Sub-Task 2:  Building 222 Impoundment Cleaning



The Contractor shall sample B222 impoundment no later than two weeks prior to impoundment discharge date and deliver sample to JSC Occupational Health laboratory to be analyzed for standard wastewater constituents.



The Contractor shall review B222 impoundment sample results to make a recommendation to the Government on whether the wastewater can be discharged to the sanitary sewer system or must be treated as Industrial Solid Waste (ISW).  If the discharge is determined to be ISW, the Contractor shall provide estimated costs for disposal to the Government.



The Contractor shall coordinate with Facilities Contractor on sludge removal from the B222 impoundment.  Contractor shall arrange for a vacuum truck to remove sludge from the impoundment and dispose of it properly.



NOTE:  Assume one vacuum truck of 5,000 gallons of sludge and $2,000 transportation and disposal costs for the purposes of pricing this Sample Task Order for your bid.  This TO will be modified at the time of the B222 impoundment cleaning for actual amounts.



Contractor shall coordinate with B222 personnel to determine the best time to sample, provide oversight, sludge disposal, etc.  B222 shut down shall be determined by B222 personnel and impoundment work/cleaning shall be scheduled during the shutdown.



Performance Standards

Impoundment discharge and sludge is properly assessed and disposed.  Wastewater discharge does not exceed Clear Lake City Water Authority (CLCWA) discharge limits.  Contractor does not negatively impact B222 schedule due to actions or inactions.
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ATTACHMENT L-4 PAST PERFORMANCE CONSENT LETTER



SUBCONTRACTOR/TEAMING PARTNER CONSENT FORM FOR THE RELEASE OF PAST AND PRESENT PERFORMANCE INFORMATION TO THE PRIME CONTRACTOR



Past performance information concerning key personnel, subcontractors and teaming partners cannot be disclosed to a private party without the key personnel’s, subcontractor‘s or teaming partner‘s consent. Because a prime contractor is a private party, the Government will need that consent before disclosing key personnel and/or subcontractor/teaming partner past and present performance information to the prime during exchanges. In an effort to assist the Government in assessing your past performance relevancy and confidence, we request that the following consent form be completed by the key personnel and/or major subcontractors/teaming partners identified in your proposal. The completed consent forms should be submitted as part of your Past Performance Volume. 



SAMPLE CONSENT LETTER



Dear Ms. Marquez,  



(I/We) are currently participating as a (insert key personnel/subcontractor/teaming partner) with (insert prime contractor or name of entity providing proposal) in responding to the NASA, Johnson Space Center, Request for Proposal NNJ12443042R for the JSC Environmental Services Contract. 



(I/We) understand that the Government is placing increased emphasis on past performance in order to obtain best value in source selections. In order to facilitate the performance confidence assessment process, (I am/we are) signing this consent form to allow you to discuss (my/our) past and present performance information with the prime contractor during the source selection process. 





__________________________ 





__________________________ 

(Signature and Title of individual who has the authority to sign for and legally bind the company) 



Company Name: 



Address:





















[bookmark: _GoBack]This page intentionally left blank.
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TRST-CF

		

		Technical Resources Summary Template (TRST) - (Completion Form - Cost Reimbursement)

				Prime Offeror Company Name:

		NASA Standard Labor Category		CY1 Proposed WYEs		CY2 Proposed WYEs		CY3 Proposed WYEs		CY4 Proposed WYEs		CY 5 Proposed WYEs		CY 1 THRU 5   Average Annual WYEs

		Environmental Program Manager		0.0		0.0		0.0		0.0		0.0		0.0

		Management/Supervisor		0.0		0.0		0.0		0.0		0.0		0.0

		Engineer  V		0.0		0.0		0.0		0.0		0.0		0.0

		Environmental Planner IV		0.0		0.0		0.0		0.0		0.0		0.0

		Environmental Planner II		0.0		0.0		0.0		0.0		0.0		0.0

		Environmental Compliance Specialist III		0.0		0.0		0.0		0.0		0.0		0.0

		Environmental Compliance Specialist II		0.0		0.0		0.0		0.0		0.0		0.0

		Environmental Compliance  Specialist I		0.0		0.0		0.0		0.0		0.0		0.0

		Technical Professional		0.0		0.0		0.0		0.0		0.0		0.0

		IT Database Professional		0.0		0.0		0.0		0.0		0.0		0.0

		IT Professional		0.0		0.0		0.0		0.0		0.0		0.0

		Business Specialist  I		0.0		0.0		0.0		0.0		0.0		0.0

		Professional/Administration		0.0		0.0		0.0		0.0		0.0		0.0

		Administrative Specialist		0.0		0.0		0.0		0.0		0.0		0.0

		Clerical/Secretary		0.0		0.0		0.0		0.0		0.0		0.0

		Other: (Specify)		0.0		0.0		0.0		0.0		0.0		0.0

		Other		0.0		0.0		0.0		0.0		0.0		0.0

		Total		0.0		0.0		0.0		0.0		0.0		0.0

		Note: The prime offeror shall populate the proposed WYE columns

		including all labor resources proposed including the Prime, Major and minor subcontractors.

		This is an automated template, the summary tables and graphs below will adjust automatically,

		If you must modify this template, also modify the links to maintain the intent and format of the graphs.

		Summary Table		CY1		CY2		CY3		CY4		CY5

		Proposed WYE		0.0		0.0		0.0		0.0		0.0

		Independent Government Estimate		21.0		21.0		21.0		21.0		21.0

														.

												.

		Summary Skill Mix

		WYEs		Proposed Average Annual WYEs

		Management/Supervisor		0.0

		Technical Professional		0.0

		I.T. Professional		0.0

		Professional ./Administration		0.0

		Clerical/Secretarial		0.0

		Other		0.0

		Total		0.0
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TRST-CF

		0		0		0		0



Initial Vs. Revised Baseline FTEs

0

0

0

0



TRT-2.0

		



Proposed WYE

Independent Government Estimate

Contract Years

WYE by CONTRACT YEAR (AVERAGE)



TRT-3.0

		



Other

Clerical/Secretarial

Professional ./Administration

I.T. Professional

Technical Professional

Management/Supervisor

SKILL MIX (Average) TOTAL CONTRACT



TRT-4.0

		



Proposed Average Annual WYEs

ANNUAL WYE (AVERAGE) TOTAL CONTRACT



		

		TECHNICAL RESOURCES TEMPLATE (TRT)

		Prime Contractor Name:

				SOW 2.0		Contract Management

		PRIME AND ALL SUBCONTRACT (INCLUDING MINOR SUBCONTRACTORS) RESOURCES COMBINED

		NASA (JSC)		Incumbent		SOW (Roll-up)		SOW		Skill mix

		Standard Labor Category		Retention %		2.0		2.8		Ratio

		WYEs

		Environmental Program Manager								0

		Management/Supervisor				- 0		- 0		-0

		Engineer V								0

		Environmental Planner IV								0

		Environmental Planner II								0

		Environmental Compliance Specialist III								0

		Environmental Compliance Specialist II								0

		Environmental Compliance  Specialist I								0

		Technical Professional				- 0		- 0		0

		IT/Database Professional								0

		IT Professional				- 0		- 0		0

		Business Specialist (non G&A)								0

		Professional/Administration				- 0		- 0		0

		Administrative Specialist								0

		Clerical/Secretary				- 0		- 0		- 0

		Other: (Specify)								0

		Other				- 0		- 0		0

		Total WYE Prime and All Subs				- 0		- 0		- 0
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		TECHNICAL RESOURCES TEMPLATE (TRT)

		Prime Contractor Name:

						SOW 3.0		General Environmental  Programs

		PRIME AND ALL SUBCONTRACT (INCLUDING MINOR SUBCONTRACTORS) RESOURCES COMBINED

		NASA (JSC)		Incumbent		SOW (Roll-up)		SOW		SOW		SOW		SOW		Skill mix

		Standard Labor Category		Retention %		3.0		3.1.1		3.1.2		3.1.3		3.7		Ratio

		WYEs

		Environmental Program Manager														-0

		Management/Supervisor				- 0		- 0		- 0		- 0		- 0		-0

		Engineer V														0

		Environmental Planner IV														0

		Environmental Planner II														0

		Environmental Compliance Specialist III														0

		Environmental Compliance Specialist II														0

		Environmental Compliance  Specialist I														0

		Technical Professional				- 0		- 0		- 0		- 0		- 0		0

		IT/Database Professional														0

		IT Professional				- 0		- 0		- 0		- 0		- 0		0

		Business Specialist (non G&A)														0

		Professional/Administration				- 0		- 0		- 0		- 0		- 0		0

		Administrative Specialist														0

		Clerical/Secretary				- 0		- 0		- 0		- 0		- 0		0

		Other: (Specify)														0

		Other				- 0		- 0		- 0		- 0		- 0		0

		Total WYE Prime and All Subs				- 0		- 0		- 0		- 0		- 0		- 0
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		TECHNICAL RESOURCES TEMPLATE (TRT)

		Prime Contractor Name:

						SOW 4.0		Media Specific Programs

		PRIME AND ALL SUBCONTRACT (INCLUDING MINOR SUBCONTRACTORS) RESOURCES COMBINED

		NASA (JSC)		Incumbent		SOW (Roll-up)		SOW		SOW		SOW		SOW		Skill mix

		Standard Labor Category		Retention %		4.0		4.2		4.4.1		4.5		4.6		Ratio

		WYEs

		Environmental Program Manager														-0

		Management/Supervisor				- 0		- 0		- 0		- 0		- 0		-0

		Engineer V														0

		Environmental Planner IV														0

		Environmental Planner II														0

		Environmental Compliance Specialist III														0

		Environmental Compliance Specialist II														0

		Environmental Compliance  Specialist I														0

		Technical Professional				- 0		- 0		- 0		- 0		- 0		0

		IT/Database Professional														0

		IT Professional				- 0		- 0		- 0		- 0		- 0		0

		Business Specialist (non G&A)														0

		Professional/Administration				- 0		- 0		- 0		- 0		- 0		0

		Administrative Specialist														0

		Clerical/Secretary				- 0		- 0		- 0		- 0		- 0		- 0

		Other: (Specify)														0

		Other				- 0		- 0		- 0		- 0		- 0		0

		Total WYE Prime and All Subs				- 0		- 0		- 0		- 0		- 0		- 0
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LPT

		Labor Pricing Template (LPT)

		Company Name:

										*13 Months		12 Months		12 Months		12 Months		**11 Months

										Base Period		Option Periods

										Contract		Option 1				Option 2				Total

		NASA (JSC)		Incumbent		Conversion		Total		09/01/13-09/30/14		10/1/14-9/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		RFP Labor Category		Retention %		Factor		WYE		Contract Year 1		Contract Year 2		Contract Year 3		Contract Year 4		Contract Year 5		CY 1-5		Ref.

		Sample :   Engineer V		100		1,860		10		4,030		3,720		3,720		3,720		3,410		18,600

		Straight-Time Hours

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Straight-Time Productive Hours								- 0		- 0		- 0		- 0		- 0		- 0

		Straight-Time Rates

		Sample Engineer V								$   50.00

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Straight-Time Cost

		Sample Engineer V								$   201,500

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Straight-Time Cost								- 0		- 0		- 0		- 0		- 0		- 0

		* Base period is for 13 months.

		** Option Year 5 is for 11 months



&LFinal RFP
NNJ12443042R&CJSC Environmental Services&RSection L
Attachment L-6

&A

&C
&F  &A&R



OPT

		

		Overtime  Pricing Template (OPT)

		Company Name:

										13 Months		12 Months		12 Months		12 Months		11 Months

										Base		Option Periods

										Contract		Option 1				Option 2				Total

		NASA (JSC)		Incumbent		Conversion				09/01/13-09/30/14		10/1/14-9/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		RFP Labor Category		Retention %		Factor		WYE		Contract Year 1		Contract Year 2		Contract Year 3		Contract Year 4		Contract Year 5		CY 1-5		Ref.

		Overtime Hours

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Overtime Productive Hours								- 0		- 0		- 0		- 0		- 0		- 0

		Overtime-Time Rates

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Overtime-Time Cost

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Overtime Cost								- 0		- 0		- 0		- 0		- 0		- 0
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 MSCST

		MAJOR SUBCONTRACTOR COST SUMMARY TEMPLATE (MSCST)

		Subcontractor Company Name:

				13 Months		12 Months		12 Months		12 Months		11 Months

				Base		Option Periods

				Contract		Option 1				Option 2				Total

				09/01/13-09/30/14		10/01/14-09/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		Cost Element		Contract Year 1		Contract Year 2		Contract Year 3		Contract Year 4		Contract Year 5		CY 1- 5		Ref.

		Direct Labor (DL):

		Major Sub Straight-Time Hours

		Major Sub Overtime Hours

		Total Labor Hours

		Major Sub Labor Cost

		Overtime Cost

		Total Direct Labor Cost

		Major Sub Overhead (OH) & Service Centers (SC):

		1.

		Rate

		2.

		Rate

		3.

		Rate

		Total OH & SC

		Major Sub Non-Labor Resources (NLR)

		Material

		Equipment

		Vehicle

		Speciality Contractor

		Regulatory Fees

		Waste Disposal and Transportation

		Training/Conference

		Travel

		Total Non-Labor Cost

		Subtotal DL$, Minor Sub$, OH$ & NLR$

		Major Subcontractor Total G&A Cost

		G&A Base

		G&A Rate

		Subtotal Estimated Cost

		Facilities Capital Cost of Money

		Total Estimated Cost

		CPIF$

		Target Incentive Fee Rate

		Total Estimated Cost & Fee



&LFinal RFP
NNJ12443042R&CJSC Environmental Services&RSection L
Attachment L-6

&A

&C

&F
&A&R

&C&12



 PCST

		

		PRIME COST SUMMARY TEMPLATE (PCST)

		Prime Offeror Company Name:

				13 Months		12 Months		12 Months		12 Months		11 Months

				Base		OPTION PERIODS

				Contract		Option 1				Option 2				Total

				09/01/13-09/30/14		10/01/14-09/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		Cost Element		Contract Year 1		Contract Year 2		Contract Year 3		Contract Year 4		Contract Year 5		CY 1- 5		Ref.

		Direct Labor (DL):

		Prime Total Straight-Time hours

		Prime Total Overtime Hours

		Prime Total Hours		- 0		- 0		- 0		- 0		- 0		- 0

		Major Subcontract Total Direct Labor Hours

		Minor Subcontract Total Direct Labor Hours

		Total Direct Labor Hours		- 0		- 0		- 0		- 0		- 0		- 0

		Prime Total Labor Costs

		Prime Overhead (OH) & Service Centers (SC):

		1.

		Rate

		2.

		Rate

		3.

		Rate

		Total OH & SC

		Major Subcontractor Total Cost (list)

		1.

		2.

		3.

		Total Major Subcontractor Cost

		Minor Subcontractor Total Cost

		1.

		2.

		3.

		Total Minor Subcontractor Costs

		Prime Non-Labor Resources (NLR):

		Material

		Equipment

		Vehicle

		Speciality Contractor

		Regulatory Fees      ($Thousands)		12.6		12.0		12.3		12.7		12.0

		Waste Disposal and Transportation   ($ Thousands)		453		430		443		457		431

		Training/Conference

		Travel

		Total Non-Labor Cost

		Subtotal

		Prime Total G&A Cost

		G&A Base

		G&A Rate

		Subtotal Estimated Cost

		Prime Facilities Capital Cost of Money

		Total Estimated Cost

		CPIF$

		Target Incentive Fee Rate

		Total Estimated Cost & Fee
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		IDIQ RATES DEVELOPMENT TEMPLATE-CONTRACTOR SPECIFIC (ICST)								[ ] Cost Reimbursement

										***[  ]  Contract Year 1				[  ]  Contract Year 2 Option 1

		[  ]  Prime Contractor:												[  ]  Contract Year 3 Option 1

		[  ] Major Subcontractor:______________________												[  ]  Contract Year 4 Option 2

														***[  ]  Contract Year 5 Option 2

		Offerors'		NASA (JSC)				Direct Hourly Cost Rates																		REF.

		Labor Category		Std. Labor Category		% usage		Direct Labor		Overhead		Overhead %		Other-indirect		G&A		G&A %		FCCOM		Fee (sub only)		FBR*

		Example:**

		Engineer Jr.				25%		35.37		3.54		10%		3.54		0.39		1%		0.01				$   42.84

		Software Engineer I				75%		42.95		4.30		10%		4.30		0.47		1%		0.01				$   52.02

				Example: Engineer V				41.06		4.11		10%		4.11		0.45		1%		0.01				$   49.73

				Environmental Program Manager

				Engineer V

				Environmental Planner IV

				Environmental Planner II

				Environmental Compliance Specialist III

				Environmental Compliance Specialist II

				Environmental Compliance Specialist I

				IT/ Database Specialist

				Business Specialist

				Administrative Specialist

				Other: (Specify)

				Basis of application:						ex. Labor

		*  This column will show either a prime fully burdened rate or a subcontractor fully burdened rate.

		**Remove example from official submission.  The example is provided to demonstrate formatting and how the data is to be submitted.  The data in the  example is not real and should not be interpreted as such.

		*** Base Year is for 13 Months

		*** Option year 5 is for 11 Months
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		Prime Burdens Template				[  ] Cost Reimbursement

		Required of the Prime Contractor

						**[  ]  Contract Year 1				[  ]  Contract Year 2 Option 1

										[  ]  Contract Year 3 Option 1

										[  ]  Contract Year 4 Option 2

										**[  ]  Contract Year 5 Option 2

		NASA														ADJUSTED		REF.

		Labor Category		SFBR*		BURDEN 1		BURDEN 2		BURDEN 3						SFBR

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		*SFBR - Subcontract Fully Burdened Rates.  These rates should reconcile to the SFBR rates shown on the

		IDIQ Rates Development Template (Contractor Specific)

		Minor Subcontractors, if any, are required to provide Prime contractor with their proposed fully-burdened labor rates by SLC

		Prime contractor is to complete this template for Major & Minor Subcontractors

		*** Base Year is for 13 Months

		*** Option year 5 is for 11 Months
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		IDIQ Rates Development Template - Team (ITT)

		[  ]  Prime Contractor:

		NASA				CONTRACT RATES

		Std. Labor Category		% usage		CY 1		CY 2		CY 3		CY 4		CY 5

		Example:

		Prime		50%		51.71		52.74		53.80		54.88		55.97

		Major Sub XYZ		25%		47.25		48.67		50.13		51.63		53.18

		Minor Sub ABC		25%		48.25		49.70		51.19		52.72		54.31

		Example: Engineer I				49.73		50.96		52.23		53.53		54.86

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		IDIQ Fee Rate

		Fixed Fee Rate (Labor) (%)

		NLR Fee Rate (NTE 1%)

		These rates must reconcile to the rates in Section B.6 of the contract.

		**Remove example from official submission.  The example is provided to demonstrate formatting and how the data is to be submitted.  The data in the  example is not real and should not be interpreted as such.

		*** Base Year is for 13 Months

		*** Option year 5 is for 11 Months
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		TASK ORDER PRICING TEMPLATE (TOPT A)

		Required of the Prime Contractor

		Prime Contractor Name:  (Identify)

		Sample Task Order A   Description:________________________

						Task Order A:		Sustainability																		WYE

				Team Composite		Base		Option Periods														Base		Option Periods

		NASA (JSC)		Conversion		13 Months		12 Months		12 Months		12 Months		11 Months		Total																Total

		RFP Labor Category		Factor		CY1		CY2		CY3		CY4		CY5		CY 1-5		Ref.				CY1		CY2		CY3		CY4		CY5		CY 1-5

		PRODUCTIVE  HOURS				09/01/13-09/30/14		10/1/14-9/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		Example Pricing Template

		Standard Labor Categories:

		Sample Pricing Template

		Ex: Engineer I		1,860		2,015		1,860		1,860		1,860		1,705		9,300						1.08		1.00		1.00		1.00		0.92		5.00

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Straight-Time Hours				0		0		0		0		0

		Management

		CONTRACT RATES

		Sample Pricing Template

		Ex: Engineer I				$   49.73		$   60.17		$   66.19		$   72.81		$   80.09

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		LABOR COST

		Sample Pricing Template

		Ex: Engineer I				$   100,206		$   111,922		$   123,115		$   135,426		$   136,555		$   607,223

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Fully Burdened Labor Cost				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Fixed Fee Rate

		Fixed Fee

		Subtotal Cost

		Non-Labor Resources Cost														$   - 0

		Fee Rate applied to NLR  ( %)

		Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Subtotal  NLR  including Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Indirect Rate to be Applied to NLR

		Indirect Cost Applied to NLR				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Non-Labor Resources Cost				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Total Cost & Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		These rates must reconcile to the rates in Section B.6 of the contract.
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TOPT B

		

		TASK ORDER PRICING TEMPLATE (TOPT B)

		Required of the Prime Contractor

		Prime Contractor Name:  (Identify)

		Sample Task Order B  Description_______________________

						Task Order B:		Compliance for Bldg. 222																		WYE

				Team Composite		Base		Option Periods														Base		Option Periods

		NASA (JSC)		Conversion		13 Months		12 Months		12 Months		12 Months		11 Months		Total																Total

		RFP Labor Category		Factor		CY1		CY2		CY3		CY4		CY5		CY 1-5		Ref.				CY1		CY2		CY3		CY4		CY5		CY 1-5

		PRODUCTIVE  HOURS				09/01/13-09/30/14		10/1/14-9/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		Example Pricing Template

		Sample Pricing Template

		Standard Labor Categories:

		Ex: Engineer I		1,860		2,015		1,860		1,860		1,860		1,705		9,300						1.08		1.00		1.00		1.00		0.92		5.00

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Straight-Time Hours				0		0		0		0		0		0

		Management

		CONTRACT RATES

		Sample Pricing Template

		Ex: Engineer I				$   49.73		$   60.17		$   66.19		$   72.81		$   80.09

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		LABOR COST

		Sample Pricing Template

		Ex: Engineer I				$   100,206		$   111,922		$   123,115		$   135,426		$   136,555		$   607,223

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Fully Burdened Labor Cost				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Fixed Fee Rate

		Fixed Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Subtotal Total Labor Cost & Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Non-Labor Resources Cost														$   - 0

		Fee  Rate applied to NLR  (   % )

		Total Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Subtotal  NLR  including fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Indirect Rate to be applied to NLR

		Indirect Cost applied to NLR				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		- 0

		Total Non-Labor Resources				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		- 0

		Total Cost & Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		- 0

		These rates must reconcile to the rates in Section B.6 of the contract.
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TOPT (BEQ)

		

		TASK ORDER PRICING TEMPLATE :  BEQ

		(Required of the Prime Contractor)

								.

		Prime Contractor Name:  (Identify)				1,860

		BEQ Task Order  Description_:____________________________

								Task Order :		BEQ

				Team Composite		Base		Option Periods

		NASA (JSC)		Conversion		13 Months		12 Months		12 Months		12 Months		11 Months		Total

		RFP Labor Category		Factor		CY1		CY2		CY3		CY4		CY5		CY 1-5		Ref.

		PRODUCTIVE  HOURS				09/01/13-09/30/14		10/1/14-9/30/15		10/01/15-09/30/16		10/01/16-09/30/17		10/01/17-08/31/18

		Standard Labor Categories:

		Environmental Program Manager				141		130		130		130		119		650

		Engineer V				202		186		186		186		171		931

		Environmental Planner IV				302		279		279		279		256		1,395

		Environmental Planner II				202		186		186		186		171		931

		Environmental Compliance Specialist III				141		130		130		130		119		651

		Environmental Compliance Specialist II				202		186		186		186		171		931

		Environmental Compliance Specialist I				302		279		279		279		256		1,395

		IT/ Database Specialist				81		74		74		74		68		372

		Business Specialist				141		130		130		130		119		651

		Administrative Specialist				403		372		372		372		341		1,860

		Other: (Specify)

		Total Straight-Time Hours				2,117		1,953		1,953		1,953		1,791		9,766

		Management

		CONTRACT RATES

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		LABOR COST

		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)

		Total Fully Burdened Labor Cost				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Fixed Fee Rate

		Fixed Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Subtotal Labor Cost & Fee				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Non-Labor Resources Cost (Thousands)				$   320		$   330		$   340		$   350		$   360

		Fee Rate applied to NLR  ( % )

		Fee  Rate

		Subtotal  NLR  including  fee				$   320		$   330		$   340		$   350		$   360

		Indirect Rate to be Applied to NLR

		Indirect Cost Applied to NLR

		Non-Labor Resources Cost				$   320		$   330		$   340		$   350		$   360

		Total Cost & Fee				$   320		$   330		$   340		$   350		$   360

		These rates must reconcile to the rates in Section B.6 of the contract.
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ISCT

		

		IDIQ Summary Cost Template (ISCT)

		Prime Contractor Name:  (Identify)

		IDIQ Summary Cost  Template (ISCT )

				Base Period		Option Period

		Sample Task Order A: Sustainability		CY 1		CY 2		CY 3		CY 4		CY 5		Total CYs 1-5

		Cost  Reimbursable  IDIQ

		Total Fully Burdened Labor Cost

		Fixed  Fee

		Total Non Labor Resources

		NLR Fee

		Total  IDIQ Cost & Fee

		Sample Task Order B: Compliance for Bldg. 222

		Cost  Reimbursable  IDIQ

		Total Fully Burdened Labor Cost

		Fixed  Fee

		Total Non Labor Resources

		NLR Fee

		Total  IDIQ Cost & Fee

		Task Order: BEQ

		Cost  Reimbursable  IDIQ

		Total Fully Burdened Labor Cost

		Fixed Fee

		Total Non Labor Resources

		NLR Fee

		Total IDIQ Cost & Fee

		Total (Cost Reimbursable IDIQ Task Orders)

		Total Task Orders  Cost

		Total Fixed Fee

		Total Non Labor Resources

		Total NLR Fee

		Total  IDIQ   Task Order (s)  Cost
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		MINOR SUBCONTRACT PRICING TEMPLATE (MSPT)

		Prime Offeror Company Name:

		 

								Base												Option Periods

		Minor Subcontractor		SLC		Contract 		Contract						Contract						Contract						Contract						Contract

						Type		Year 1						Year 2						Year 3						Year 4						Year 5

		Examples: 						Hours		SFBR		Total		Hours		SFBR		Total		Hours		SFBR		Total		Hours		SFBR		Total		Hours		SFBR		Total		Total

		XYZ
Consulting		Technical Professional II		COMPLETION FORM		1,860		$   86.02		$   159,997		1,860		$   87.74		$   163,197		1,860		$   91.29		$   169,790		1,860		$   93.11		$   173,186		1,860		$   94.02		$   174,884		$   841,055

				IT 1		COMPLETION FORM		930		$   64.52		$   60,004		930		$   65.81		$   61,204		930		$   68.47		$   63,676		930		$   69.84		$   64,950		930		$   94.02		$   87,439		$   337,272

				Analyst II		COMPLETION FORM		930		$   79.00		$   73,470		450		$   80.58		$   36,261		- 0		$   83.84		$   - 0		- 0		$   85.51		$   - 0		- 0		$   70.52		$   - 0		$   109,731

				Business Specialist 		IDIQ		3,720		$   58.00		$   215,760		1,500		$   59.16		$   88,740		- 0		$   61.55		$   - 0		- 0		$   62.78		$   - 0		- 0		$   86.35		$   - 0		$   304,500

																																		63.39656592		0

		ABC Tool & Die		Technician II		COMPLETION FORM		1,860		$   85.00		$   158,100		1,860		$   86.70		$   161,262		1,860		$   90.20		$   167,777		1,860		$   92.01		$   171,133		1,860		$   94.77		$   176,267		$   834,538

				Technician I		IDIQ		3,720		$   56.00		$   208,320		1,395		$   57.12		$   79,682		- 0		$   59.43		$   - 0		- 0		$   60.62		$   - 0		- 0		$   92.91		$   - 0		$   288,002

				Drafter II		IDIQ		930		$   79.00		$   73,470		450		$   80.58		$   36,261		- 0		$   83.84		$   - 0		- 0		$   85.51		$   - 0		- 0		$   61.21		$   - 0		$   109,731

																																		$   86.35		$   - 0





















































		TOTAL

		**Remove example from official submission.  The example is provided to demonstrate formatting and how the data is to be submitted.  The data in the  example is not real and should not be interpreted as such.  
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CFT



				Conversion Factor Template (CFT)  (WYEs to Productive Hours)



				Prime Offeror Company Name:





						Hours Per  WYE

				*Organizations		CY 1		CY 2		CY 3		CY 4		CY 5

				Example Prime  		1870		1870		1870		1870		1870

				Example Sub		1875		1875		1875		1875		1875















				*List all organizations which make up your team and each team members average projected productive hours per WYE by CY



				**Remove example from official submission.  The example is provided to demonstrate formatting and how the data is to be submitted.  

				The data in the  example is not real and should not be interpreted as such.  
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SPT



				Summary Pricing Template (SPT)



				Prime Offeror Company Name:



						Base Period		Option Period

				 		CY 1		CY 2		CY 3		CY 4		CY 5		Total CYs 1-5

				Completion Form & IDIQ Fee Type 

				Completion Form 

				Cost

				Target Incentive Fee

				Total Completion Form Cost & Fee



				IDIQ Total of T.O.

				 Cost

				Target  Fixed Fee

				Total IDIQ Cost & Fee



				Total (Completion Form+IDIQ)

				Cost

				Target Incentive & Fixed  Fee

				Phase-in

				Total
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PIT



				PHASE-IN TEMPLATE (PIT)

				Prime Offeror Company Name:  



				Cost Element		Hours		Rate		Cost

				Direct Labor (DL):

				  Skill mix: (identify from SLC)

				     *Example: Warehouse Specialist II		100		10		1,000









				  Prime Labor cost		100		10		1,000



				Prime Overhead (OH) & Service Centers (SC):

				1.  *Example: Overhead				10%		100

				2.

				3.

				Total OH & SC						100



				Major Subcontractor Total Price (list)

				 1.  

				 2.

				 3.

				 4.

				Total Major Subcontractor Price 



				Minor Subcontractor Total Price

				 1. 

				 2. 

				 3.

				Total Minor Subcontractor Price



				Prime Non-Labor Resources (NLR):

				  Material/Supplies/Equipment

				  Travel/Training

				  Service Agreements, Outsourcing & Consultant Fees

				  Other 

				     Total Non-Labor Cost



				Subtotal DL$, Major & Minor Subs$, OH$ & NLR$ 

				Prime Total G&A Cost

				Subtotal Estimated Price



				Prime Facilities Capital Cost of Money







				Total Fixed Price



				*Remove example from official submission.  The example is provided to demonstrate formatting and how

				the data is to be submitted.  The data in the  example is not real and should not be interpreted as such. 

				Note: PIT shall be proposed on a firm fixed price basis.
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OHT



		Overhead Template (OHT)  (Composition of Burden Pool)



		Company Name:						[  ] Prime		[  ] Major Subcontractor



						Overhead or Service Center Pool = _______________								Base of Application = __________________________



		*  Specify Type of Overhead Burden: Labor, Onsite, Offsite, Engineering, Procurement, Service Center(s), etc.



		OFFEROR'S FISCAL YEAR BEGINS ____________  AND ENDS ____________.





				Contractor		Contractor		Contractor		Contractor		Contractor		Contractor		Contractor		Contractor

		Cost Elements within		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year

		the Overhead Burden Pool		Prior Yr 3		Prior Yr 2		Prior Yr 1		_________		_________		_________		_________		_________





		Payroll Taxes

		FICA (Federal Insurance Contribution Act)

		FUI (Federal Unemployment)

		SUI (State Unemployment)

		WC (Workers Comp)

		Fringes:

		  Retirement

		  Health/Life Insurance

		  Paid Leave

		  Other







		Other (Identify)

		Facilities 

		Depreciation



































		Total Overhead Pool Expenses

		Application Base ($)

		Contractor FY Rate (%)

		CONVERSION OF BURDEN RATE TO CONTRACT YEAR								 

										Contract		Contract		Contract		Contract		Contract 

										Year 1*		Year 2		Year 3		Year 4		Year 5

		Proposed Contract Year Rate

		Ceiling Rate by Contract Year if Proposed
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GAT

		G&A Template (GAT)

		Company Name:

		OFFEROR'S FISCAL YEAR BEGINS ____________  AND ENDS ____________.







				Contractor		Contractor		Contractor		Contractor		Contractor		Contractor		Contractor		Contractor

		Cost Elements		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year		Fiscal Year

		Within the G&A Expense Pool		Prior Yr 3		Prior Yr 2		Prior Yr 1		_________		_________		_________		_________		_________



		Labor:  (Identify)









		Labor Related Cost: (Taxes & Fringes Etc.)







		B&P

		IR&D

		Corporate Allocations:





		Other (Specify):

		  Facilities

		  Depreciation 

















		Total G&A Expenses

		Distribution Base Dollars:

		  Existing Business Base

		  This Contract Base

		  Forecasted Business Base

		Total Distribution Base $

		Calculated G&A Rates (%)

		CONVERSION OF BURDEN RATE TO CONTRACT YEAR

										Contract		Contract		Contract		Contract		Contract

										Year 1		Year 2		Year 3		Year 4		Year 5

		Proposed Contract Year Rate

		Ceiling Rate by Contract Year if Proposed
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SAIT



		Subcontractor Arrangement Information Template



		Reference FAR 52.219-14, Limitation on Subcontracting



		Prime Offeror and Subcontractors				Total Fully Burdened Labor Cost 				Participation %

		Prime

		Subcontractor

		Subcontractor

		Total
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CAOT

		COGNIZANT AUDIT OFFICE TEMPLATE (POINTS OF CONTACT & AUDIT DATA)



		POINTS OF CONTACT



		INSERT COMPANY NAME

		Check one of the following:

		Prime Contractor                     [      ]                           

		Major Subcontractor                [      ]                           



				Name		Address		City 		State		Zip		Phone 		Fax 		Email

		DCAA Field Office (Where proposal was sent)

		DCAA Contact (If available)

		DCMA - ACO (If available)

		DCMA - DACO (If available)

		Offeror's Submitting Officer

		Offeror's Contact (If different from Submitting Officer)



		OTHER INFORMATION TO BE PROVIDED (IF APPLICABLE)

		Other Required Information		Audit Report Number		Date

		Forward Pricing Rate Agreement (FPRA)  or Recommendation (FPRR) *						*		Provide copy of most current FPRA or FPRR, or status of any Forward Pricing Rate Proposal; if not applicble, indicate as such

		Identify other Cost Accounting Standards (CAS) agreements that impact this acquisition.  **						**		Provide narrative of agreement summary with proposal submission; if not applicble, indicate as such

		Identify most recent Disclosure Statement (DS) date, approval date, and applicable audit report number.  ***						***		If DS not approved, provide status and brief description of issues; if not applicble, indicate as such

		Identify all unresolved flash reports/ system deficiency reports.  ****						****		Provide status and brief description of issues, and audit report if available; if not applicble, indicate as such

		Identify all outstanding CAS Noncompliance and applicable audit report number.   ****

		Financial Capability Audit

		Pre-Award Accounting/Billing System Audit

		Post-Award Accounting/Billing System Audit



		Systems' Status		Audit Report Number		Date		Adequate or Inadequate

		Billing System Audit

		Accounting System Audit

		Estimating System Audit

		Compensation Audit

		Purchasing System
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TC(a)



		Compensation Template (a) Salaries Wages 				NON-EXEMPT



		[  ]  Prime Contractor:                                                						Actual Incumbent  Labor Rate		Department		Contract 		WYEs

		[  ]  Subcontractor:                                                      								of Labor		Year 

										(FLSA)		1

										Covered		Actual

		LABOR CATEGORY MAPPING								Personnel		Proposed

						Category as per				Rate		Labor				Proposed Labor Escalation %

		Government		Offeror's		FLS A						Rate				Yr2		Yr3		Yr4		Yr5		Source



		Example:

		Administration Specialist		Cataloger		Cataloger		$   13.00		$   - 0		$   13.00		1										FLSA

				Customer Service Clerk		Customer Service Clerk						$   13.00		5										FLSA

				Supply Clerk		Supply Clerk				$   14.00		$   15.00		3										FLSA

														 

		 COMPOSITE (Weighted Average) 										$   13.67



		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)





		It is possible that these categories may be defined as either exempt or non-exempt labor categories.
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TC(b)



		Compensation Template (b) Salaries Wages 						EXEMPT

		[  ]  Prime Contractor:                                                

		[  ]  Subcontractor:                                                      



						Actual Incumbent  Labor Rate		Contract		WYEs										CY 1

								Year 1												Actual 

		LABOR CATEGORY						Actual												Proposed

								Proposed				Proposed Labor Escalation %								Annual

		Government SLC		Offeror's Category				Labor Rate				Yr2		Yr3		Yr4		Yr5		Salary		Source



		Example:

		IT Professional III		Computer Programmer		$   5.00		$   5.00		2		x%		x%		x%		x%		$   10,400		FLSA

				Database Administrator				$   6.00		1		x%		x%		x%		x%		$   12,480		FLSA

				Computer Operator		$   7.00		$   7.00		2		x%		x%		x%		x%		$   14,560		FLSA

										 

		COMPOSITE						$   6.00				x%		x%		x%		x%		n/a



		Environmental Program Manager

		Engineer V

		Environmental Planner IV

		Environmental Planner II

		Environmental Compliance Specialist III

		Environmental Compliance Specialist II

		Environmental Compliance Specialist I

		IT/ Database Specialist

		Business Specialist

		Administrative Specialist

		Other: (Specify)





		It is possible that these categories may be defined as either exempt or non-exempt labor categories.
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TC(c)



		Compensation Template (c) Fringe Benefit Analysis Package 

		[  ]  Prime Contractor:                                                

		[  ]  Major Subcontractor:                                                      



		[  ]  Exempt

		[  ]  Non-Exempt Non-Union				NUMBER OF PROPOSED PERSONNEL (WYE)						               

		[  ]  Non-Exempt Union				NUMBER OF DIRECT LABOR HOURS						               



				COST OF		PERCENT		AVERAGE

				FRINGE		OF DIRECT		COST PER

		CATEGORY		BENEFIT		LABOR COST		LABOR HOUR		DESCRIPTION OF BENEFIT



		HEALTH AND WELFARE:

		   LIFE INSURANCE

		   DISABILITY INSURANCE										Number of

		   HEALTH INSURANCE										Days Per Year

		   DENTAL INSURANCE

		   SICK LEAVE										________

		   CIVIC AND PERSONAL LEAVE										________

		   OTHER LEAVE										________

		   RETIREMENT

		   SAVINGS/THRIFT PLAN

		   SEVERANCE PAY

		   TUITION REIMBURSEMENT

		   OTHER (Identify)

		TOTAL HEALTH AND WELFARE

												Number of

		TOTAL VACATION AND HOLIDAY:								            Eligibility		Days Per Year



		   VACATION								   ______ Years to ______ Years		________

										   ______ Years to ______ Years		________

										   ______ Years to ______ Years		________

										   ______ Years to ______ Years		________

										   ______ Years to ______ Years		________



		   HOLIDAYS										________



		TOTAL VACATION AND HOLIDAY										________



		TOTAL FRINGE BENEFITS
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TC(d)



		Compensation Template (d) Personnel and Fringe Benefit Policies 

		[  ]  Prime Contractor:                                                

		[  ]  Major Subcontractor:                                                      





		DESCRIPTION		EXEMPT		NON-EXEMPT		Ref.



		Relocation



		Insurance (Life)



		Insurance (Health)

		  (Employee/Company Share)



		Insurance (Dental, Disability, Etc.)



		Retirement



		Severance Pay



		Personal Leave



		Sick Leave



		Vacation



		Holidays



		Special Workweek



		Overtime Policy



		Uncompensated Overtime



		Pension Portability



		Pay Differentials Policy

		  Shift

		  Off-site



		Compensatory Leave Policy



		Award Policy

		  Suggestion

		  Other



		Bonus Plan



		Training



		Employee Morale
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TC(e)



		Compensation Template (e): Incumbency Assumptions







		[  ]  Prime Contractor:                                                

		[  ]  Major Subcontractor:                                                      

		[  ]  Minor Subcontractor:                                                      







		Labor Rates				[    ] Proposing to pay current incumbent labor rates.                                                     [    ] Proposing to not pay current incumbent labor rates.                             [    ] Other





		Seniority Rights				[    ] Proposing to maintain seniority rights for fringe purposes.                                                     [    ] Proposing to not maintain seniority rights for fringe purposes.                             
[    ] Other









		Offerors shall select only one option in each category above.  Ensure that you provide supporting

		rationale in narrative form explaining specific details for each selected option shown above.
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SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS



L.1  Provisions Incorporated by Reference



		I. Federal Acquisition Regulation (48 CFR Chapter I)



		

		

		



		Provision Number

		Date

		Title



		52.211-7

		NOV 1999

		Alternatives to Government-Unique Standards.



		52.211-14

		APR 2008

		Notice of Priority Rating for National Defense, Emergency Preparedness, and Energy Program Use. (Check box next to “DO rated order”)  



		52.214-34

		APR 1991

		Submission of Offers in the English Language.



		52.214-35

		APR 1991

		Submission of Offers in U.S. Currency.



		52.215-1

		JAN 2004

		Instructions to Offerors—Competitive Acquisition.



		52.215-16

		JUN 2003

		Facilities Capital Cost of Money.



		52.215-22

		OCT 2009

		Limitation on Pass-Through Charges - Identification of Subcontract Effort.



		52.222-24

		FEB 1999

		Pre-Award On-Site Equal Opportunity Compliance Evaluation.



		52.222-46

		FEB 1993

		Evaluation of Compensation for Professional Employees.



		52.237-1

		APR 1984

		Site Visit



		52.237-10

		OCT 1997

		Identification of Uncompensated Overtime



		

		

		



		II. NASA FAR Supplement (48 CFR Chapter 18) Clauses



		

		

		



		Clause Number

		Date

		Title



		1852.245-80

		JAN 2011

		Government Property Management Information



		1852.245-81

		JAN 2011

		List of Available Government Property







(End of provision)



L.2	NFS 1852.233-70 Protests to NASA (OCT 2002)



[bookmark: _GoBack]Potential bidders or offerors may submit a protest under 48 CFR Part 33 (FAR Part 33) directly to the Contracting Officer. As an alternative to the Contracting Officer’s consideration of a protest, a potential bidder or offeror may submit the protest to the Assistant Administrator for Procurement, who will serve as or designate the official responsible for conducting an independent review. Protests requesting an independent review should be addressed to the Assistant Administrator for Procurement, NASA Code H, Washington DC 20546-0001.



(End of provision)

L.3	FAR 52.215-20 Requirements for Certified Cost or Pricing Data or Data other than Cost or Pricing Data (OCT 2010) – Alt. IV (OCT 2010)  



(a) Submission of certified cost or pricing data is not required.



(b)  Provide data described below: See Provision L.16.6 Volume III – Cost/Price Proposal



(End of Provision)



L.4	FAR 52.216-1 Type of Contract (APR 1984)  

 

The Government contemplates award of a Cost Plus Incentive Fee contract with Cost Plus Fixed Fee Indefinite-Delivery/Indefinite-Quantity (IDIQ) Task Orders resulting from this solicitation. The JES phase-in effort will be firm-fixed price.



(End of provision)



L.5	FAR 52.233-2 Service of Protest (SEP 2006)  

 

(a) Protests, as defined in section 31.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the Government Accountability Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from:



NASA/Johnson Space Center

Attn: BD/Yaranet G. Marquez

2101 NASA Parkway

Houston, TX 77058

Phone: 281.244.8562

Fax: 281.244.5331

Email: yaranet.marquez-1@nasa.gov



(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO. 



(End of provision)



L.6	FAR 52.252-1 Solicitation Provisions Incorporated by Reference (FEB 1998)

 

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The Offeror is cautioned that the listed provisions may include blocks that must be completed by the Offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the Offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at these addresses: 



FAR Clauses:

http://www.acqnet.gov/far/



NASA FAR Supplement Clauses:

http://www.hq.nasa.gov/office/procurement/regs/nfstoc.htm



(End of provision)



L.7	NFS 1852.215-77 Pre-Proposal Conference (DEC 1988)  



(a)  A Pre-Proposal conference will be held as indicated below: 

                

Date:  October 29, 2012

Conference Time: 9:00 a.m. until 11:00 a.m.

Location: NASA/JSC Gilruth Center, Alamo Room



Site tours will be offered in the afternoon of October 29, 2012.



(b) Attendance at the preproposal conference is recommended; however, attendance is neither required nor a prerequisite for proposal/bid submission and will not be considered in the evaluation. 



(c)  Registration will be required to attend the preproposal conference and tours. Additional information will be provided on the acquisition website at http://procurement.jsc.nasa.gov/jes/.



(End of provision)



L.8	NFS 1852.223-73 Safety and Health Plan (NOV 2004)



(a) The Offeror shall submit a detailed safety and occupational health plan as part of its proposal (see NPR 8715.3, NASA Safety Manual, Appendices).  The plan shall include a detailed discussion of the policies, procedures, and techniques that will be used to ensure the safety and occupational health of Contractor employees and to ensure the safety of all working conditions throughout the performance of the contract.  



(b) When applicable, the plan shall address the policies, procedures, and techniques that will be used to ensure the safety and occupational health of the public, astronauts and pilots, the NASA workforce (including Contractor employees working on NASA contracts), and high-value equipment and property.

(c) The plan shall similarly address subcontractor employee safety and occupational health for those proposed subcontracts that contain one or more of the following conditions:  



(1) The work will be conducted completely or partly on premises owned or controlled by the government.



(2) The work includes construction, alteration, or repair of facilities in excess of the simplified acquisition threshold.



(3) The work, regardless of place of performance, involves hazards that could endanger the public, astronauts and pilots, the NASA workforce (including Contractor employees working on NASA contracts), or high value equipment or property, and the hazards are not adequately addressed by Occupational Safety and Health Administration (OSHA) or Department of Transportation (DOT) regulations (if applicable).



(4) When the assessed risk and consequences of a failure to properly manage and control the hazards warrants use of the clause.



(d) This plan, as approved by the Contracting Officer, will be included in any resulting contract.



(End of provision)



L.9	NFS 1852.231- 71 Determination of Compensation Reasonableness (MAR 1994)



(a)  The proposal shall include a Total Compensation Plan. This plan shall address all proposed labor categories, including those personnel subject to union agreements, the Service Contract Act, and those exempt from both of the above. The Total Compensation Plan shall include the salaries/wages, fringe benefits and leave programs proposed for each of these categories of labor. The plan also shall include a discussion of the consistency of the plan among the categories of labor being proposed. Differences between benefits offered professional and non-professional employees shall be highlighted. The requirements of this plan may be combined with that required by the clause at FAR 52.222-46, "Evaluation of Compensation for Professional Employees." 



(b)  The Offeror shall provide written support to demonstrate that its proposed compensation is reasonable. 



(c)  The Offeror shall include the rationale for any conformance procedures used or those Service Contract Act employees proposed that do not fall within the scope of any classification listed in the applicable wage determination. 

(d)  The Offeror shall require all service subcontractors (1) with proposed cost reimbursement or non-competitive fixed-price type subcontracts having a total potential value in excess of $500,000 and (2) the cumulative value of all their service subcontracts under the proposed prime contract in excess of 10 percent of the prime contract's total potential value, provide as part of their proposals the information identified in (a) through (c) of this provision. 



(End of provision)



L.10	FAR 52.252-5 Authorized Deviations in Provisions (APR 1984) 



(a) The use in this solicitation of any Federal Acquisition Regulation (48 CFR Chapter 1) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the provision.



(b) The use in this solicitation of any NASA FAR Supplement Regulation (48 CFR Chapter 18) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the regulation.



(End of provision)



L. 11	JSC 52.215-109 Proposal Marking and Delivery (AUG 2012) (JSC Procurement Instruction)



(a) Methods of Proposal Delivery



Proposals shall be delivered to the designated proposal receiving office by one of the following methods:



U.S. Postal Service 

Commercial Delivery Service

Delivery by company employee or other individual agent



Regardless of the method of delivery chosen, the Offeror is responsible for delivery of the proposal to the designated receiving office no later than the date and time stated on the Standard Form 33. 



(b) External Marking of Proposal Package(s)



All proposal packages must be closed, sealed, and marked in large letters “PROPOSAL – DELIVER UNOPENED”.  Proposals packages must include the

solicitation number, the contract specialist’s name, mail code/stop, and the Offeror’s name and address clearly marked on the outside of the package.



The Offeror shall include a notice on the cover of the proposal package as follows:

“NOTICE: THIS PROPOSAL MUST BE DELIVERED TO THE SPECIFIED ADDRESS NO LATER THAN (OFFEROR—ENTER DATE AND TIME).”



(c) Delivery Address



Proposals must be delivered to: 

	

NASA Johnson Space Center

                      Attention:  Shine Lin/BJ5

		Central Receiving, Bldg 420

		2101 NASA Parkway

		Houston, TX 77058-3696



JSC Central Receiving can only be accessed through JSC Gate 4, which is located off Space Center Boulevard.  The Offeror is strongly encouraged to notify the Contracting Officer/Contract Specialist one day in advance of the proposal submission.  Proposals will be considered to be timely if the proposal package arrives in Building 420 by the due date and time.  



(End of provision)



L.12	 Availability of Specifications



(a) For the purpose of this RFP, the Technical Reference Library contains the official versions of applicable and reference documentation.  No other version of the documentation should be used. 



(b) All technical documentation which is incorporated directly by reference in this solicitation may be obtained from the JES Technical Reference Library which is available online at the following url:  



http://procurement.jsc.nasa.gov/jes 



(c) In order to obtain a User-ID and password to access the documents above, please e-mail the following information to the Contract Specialist at shine.lin@nasa.gov:



•	Request for access to the Technical Reference Library

•	Requestor’s Name

•	Full Company Name

•	Company Address

•	Company Security Point of Contact

•	Phone Number

•	Foreign Company (Yes/No)

•	CAGE Code



(d) All copy-righted technical documentation which is incorporated directly by reference in this solicitation cannot be placed on the JES Technical Reference Library.  If the Offeror desires to have these copy-righted documents to prepare their proposal they must be obtained, at the bidder's expense, from the organization that develops, establishes and/or publishes those documents.



(e) Upon request, the Contracting Officer will furnish to the Offeror NASA technical documents not incorporated by reference.



(End of provision)



L.13 	Communications Regarding This Solicitation



Any communications in reference to this solicitation shall cite the solicitation number and be directed to the following Government representative: 



Name:   	Shine Lin, Contract Specialist

Phone:  	(281) 483-0014

Fax:		(281) 244-6349

Email:		shine.lin@nasa.gov



Name:   	Yaranet M. Marquez, Contracting Officer

Phone: 	(281)244-8562

Fax: 		(281)244-6349

Email: 	yaranet.marquez-1@nasa.gov 



Address: 	Lyndon B.  Johnson Space Center

 	     	BJ5/Shine Lin 

     		2101 NASA Parkway

     		Houston, TX   77058-3696



QUESTIONS REGARDING THIS SOLICITATION MUST BE PRESENTED IN WRITING and shall be submitted electronically to the above e-mail addresses by November 2, 2012 in order that answers may be obtained and disseminated in a timely manner, since it is not expected that a proposal submission date will be extended.  Oral communications are not acceptable in response to this solicitation.  Questions shall not be directed to the technical activity personnel.  



(End of provision)



L.14	Offeror Acceptance Period



Proposals submitted in response to this solicitation shall remain firm for at least 260 calendar days after the date specified for receipt by the Government and shall contain a statement to this effect. 

(End of provision)



L.15	Period Covered by Procurement



This solicitation covers a period of a 60-day Phase-In, and five years. For contracting purposes: 



	Anticipated Dates		Duration		Contractual Coverage	

	07/1/13 – 08/31/13		60 Days		Phase-In

	09/01/13 – 9/30/14		13 Months		Base Period

	10/1/14 – 9/30/16		24 Months		Option 1

	10/01/16 – 08/30/18		23 Months		Option 2



The option periods identified above will be exercised only if the requirements of FAR 17.207(c) Exercise of Options have first been met. The Government is not obligated to exercise any option if it determines for any reason that doing so is not in its best interest.



(End of provision)



L.16 	Instructions for Proposal Preparation



This section provides detailed instructions to Offerors to be used in the preparation of proposals.  It is organized as follows:



		Paragraph

		Paragraph Title



		L.16.1

		Introduction



		L.16.2

		Proposal Arrangement, Page Limitations, Copies, and Due Dates



		L.16.3

		Performance Price Tradeoff (PPT) Proposal Instructions



		L.16.4

		Technical Acceptability (Volume I)



		L.16.5

		Past Performance Factor (Volume II)



		L.16.6

		Cost/Price (Volume III)



		L.16.7

		Other Proposal Requirements (Volume IV)



		L.16.8

		Model Contract (Volume V)







L.16.1  Introduction



This acquisition is being conducted as a competitive Total Small Business Administration set-aside.  In providing these instructions, the Government’s intention is to solicit information that will permit a competitive evaluation of the Offeror’s proposal.  The information solicited will demonstrate the Offeror’s competence and capability to successfully complete the requirements specified in the JES Statement of Work (SOW, Section C).  Generally, the proposal shall:



(a) Demonstrate understanding of the overall and specific requirements of the proposed contract; 



(b) Convey the company’s capabilities for transforming understanding into accomplishment;



(c) Provide in detail, the plans and methods for so doing; and



(d) Provide, as requested below, the cost/price associated with doing so.



The proposal shall be detailed and complete enough to clearly and fully demonstrate that the Offeror understands the requirements and the inherent risks associated with the objectives of this procurement.  It is inadequate to simply state that the Offeror understands and will comply with the requirements, or to paraphrase the requirements, such as: “standard procedures will be employed to…” and “well-known techniques will be used for…”  The Technical Acceptability proposal shall comprehensively explain how you propose to comply with the applicable specifications and requirements, as well as the techniques and procedures you propose to implement. 



Offerors are requested to provide information responsive to the items set forth below.  This information is considered essential for the Government to conduct a fair and uniform evaluation of proposals in accordance with the evaluation factors provided in Section M.  The items listed are not, however, all-inclusive and you should include in your proposals any further discussion you believe to be necessary or useful in demonstrating your ability to perform all the work under this contract.  However, elaborate brochures or documentation, detailed artwork, or other superfluous embellishments are unnecessary and are not desired.



For a more complete understanding of this part of Section L, refer to Section M.  The instructions in this part of Section L are directly related to the evaluation factors set forth in Section M.



L.16.2  Proposal Arrangement, Page Limitations, Copies, and Due Dates



Offerors shall submit their proposals within the page limitations and arranged as set forth below.



Table L-1

Proposal Volumes, Page Limitations, Proposal Copies, and Due Dates



		Date and Time Due

		Delivery Location

		Volume No.

		Title

		Page Limits

		Electronic Format

		Copies



		11/29/12

1:30 PM

CST

		JSC (See L.11)

		I

		Technical Acceptability

		55 Pages

		

		7 Hard Copy, 2 CD-ROM



		

		

		

		Management and Staffing Plan (AN-04)

		Included in Limit

		MS Word

		



		

		

		

		Total Compensation Plan (AN-05)

		Not Included in Limit

		MS Word

		



		

		

		

		Phase-In Plan (AN-01)

		Included in Limit

		MS Word

		



		

		

		

		Technical Implementation Approach

		Included in Limit

		MS Word

		



		

		

		

		Technical Workbook 

		Not Included in Limit

		MS Excel

		



		

		

		

		Safety and Health Plan (SA-1)

		Not Included in Limit

		MS Word

		



		11/29/12

1:30 PM

CST

		JSC (See L.11)

		II

		Past Performance

		30 Pages

		

		4 Hard Copy, 2 CD-ROM



		

		

		

		Past Performance Information

		Included in Limit

		MS Word

		



		

		

		

		Safety and Environmental Past Performance (L.16.5(g)) 

		Not Included in Limit

		

		



		11/29/12

1:30 PM

CST

		JSC (See L.11)

		III

		Cost/Price Proposal

		

		

		4 Hard Copy, 2 CD-ROM



		

		

		

		Cost Workbooks

		Not Included in Limit

		MS Excel

		



		

		

		

		Cost Narrative

		Not Included in Limit

		MS Word

		



		11/29/12

1:30 PM

CST

		JSC (See L.11)

		IV

		Other Proposal Requirements

		15 pages

		

		2 Hard Copy, 2 CD-ROM



		

		

		

		Subcontracting Arrangement Information

		Not Included in Limit

		MS Word

		



		

		

		

		Organizational Conflict of Interest Plan (AN-08)

		Not Included in Limit

		MS Word

		



		

		

		

		Government Property Management Plan (AN-10)

		Not Included in Limit

		MS Word

		



		

		

		

		Business Systems

		Included in Limit

		MS Word

		



		

		

		

		Responsibility Information

		Included in Limit

		MS Word

		



		11/29/12

1:30 PM

CST

		JSC (See L.11)

		V

		Model Contract

		

		

		3 Hard Copy Originals 2 CD-ROM



		

		

		

		Sections A-J, with all fill-ins completed and signed SF 33, and Section K, Representations and Certifications, with all fill-ins completed

		Not Included in Limit

		MS Word

		







Offerors interested in submitting proposals shall consider the entire RFP and shall propose to all requirements as described in the RFP.  



The proposal text shall be printed double-sided on non-glossy white 8 ½ x 11-inch paper with at least one-inch margins on all sides.  The metric standard format most closely approximating the described standard 8 ½ x 11-inch size may also be used.  Except for Volume III Cost/Price Proposal, all volumes shall be prepared and submitted using a non-compressed Arial font with single-spaced 12 point text printed on both sides of the sheet. A single column format per page is acceptable.  Multiple column formats per page are not acceptable.  Each side of the sheet, tab, or divider containing proposal material will be counted as a page.  All pages shall be numbered sequentially within each volume.  Offerors shall clearly mark and identify each of the pages subject to the page limitations. 

Title pages, table of contents, cross-reference matrices, glossaries, acronym lists, page tabs, and section dividers that do not contain information that can be construed as proposal information will not be counted as part of the page limitations.  



Tables, charts, graphs, plans, figures, diagrams and schematics shall be used wherever practicable to depict organizations, systems, layout, and implementation schedules.  These displays shall contain font sizes no smaller than a single spaced, non-compressed Arial 12 point, be uncomplicated, legible, and appropriate for the subject matter.  



Foldout pages may only be used for large tables, charts, graphs, plans, figures, diagrams and schematics, not for pages of text.  Foldouts shall be counted as two pages against the page limitations, shall be printed on one side only, shall not exceed 11 x 17-inches with at least one-inch margins on all sides, and shall fold entirely within the volume.  



Final Revisions:  If final proposal revisions are requested, separate page limitations, if applicable, will be specified in the Government’s request for that submission.  

 

Excess Pages:  Pages submitted in excess of the limitations specified in this provision will not be evaluated by the Government and will be returned to the Offeror.



Volumes shall be separately bound in 3-ring binders that permit the volume to lie flat when open.  Staples shall not be used.  A cover sheet shall be included on each binder, clearly marked with date of offer, volume number, title, copy number, solicitation number and the Offeror’s name and point of contact information.  The same identifying data should be placed on the spine of each binder (except for point of contact information).  Information should not be incorporated by reference.  A suitable table of contents shall be provided with each volume for ready reference to sections, tables, and figures.  All pages in each volume shall be numbered sequentially with Arabic numerals for contents subject to page limitations or with lower case Roman numerals for contents not subject to page limitations (e.g., title pages, tables of contents, and acronym lists).  Offerors shall tab each subsection within each volume for ease of reference.  Tabs and dividers are not included in the page count limitations.  Mark one complete proposal “Original” for retention by the Contracting Officer.  All copies of each volume shall contain identical information and formatting.



Each Offeror is required to submit its proposal in two formats; conventional hard copy bound format in the quantities specified above, and in an electronic format in the quantities specified above.  The electronic submission must be compatible with the software and hardware specification described below.  Electronic media must be labeled or tagged with the RFP Number, Company Name, Date Prepared, an indication of the files or range of files contained on the disk marked and in accordance with FAR 52.215-1(e), Restriction on Disclosure and Use of Data, and FAR 3.104-5, Disclosure, Protection, and Marking of Contractor Bid or Proposal Information and Source Selection Information.



Electronic copies of the proposal shall be prepared and submitted in Microsoft Office® 2003 or 2007 applications (Word and Excel).  Further, the Microsoft Excel spreadsheets shall be submitted in Microsoft Excel format, and not in a scanned Microsoft Word or Adobe PDF file.  To the extent of any inconsistency between data provided electronically and proposal hard copies, the hard copy data will be considered to be the intended data.  For electronic submissions, each volume of the proposal should be submitted as a separate electronic file.



Be sure to apply all appropriate markings, including those prescribed in accordance with FAR 52.215-1(e), Restriction on Disclosure and Use of Data, and FAR 3.104-5, Disclosure, Protection, and Marking of Contractor Bid or Proposal Information and Source Selection Information.



L.16.3  Performance Price Tradeoff (PPT) Proposal Instructions



This procurement will be conducted using a combination of technically acceptable baseline requirements (Acceptable/Unacceptable) and tradeoff of past performance, and cost/price.  The Government seeks to select an offeror whose proposal represents the best value after evaluation (see provision M.4, Performance Price Tradeoff (PPT) Proposal Evaluation, for evaluation procedures).  The baseline requirements are considered as basic government needs in determining technical acceptability.  



Technical acceptability, past performance, and cost/price other proposal requirements are discussed in detail below.  



	L.16.4	 Volume I - Technical Acceptability Proposal



Paragraphs (a) through (d) are the proposal instructions for the Technical Acceptability Volume.  The Offeror shall describe or provide the following:  



(a) Management Approach

· Management and Staffing Plan



The Offeror shall provide a Management and Staffing Plan that adequately addresses all aspects of Section J-1, DRD AN-04.



· Total Compensation Plan



The Offeror shall provide a Total Compensation Plan that adequately addresses all aspects of Section J-1, DRD AN-05.

	

(b) Phase-In Plan



The Offeror shall provide a Phase-In Plan that adequately addresses all aspects of Section J-1, DRD AN-01.



	(c)Technical Approach 



· Safety and Health Plan



The Offeror shall provide a Safety and Health Plan that adequately addresses all aspects of Section J-1, DRD SA-1.



· Technical Implementation Approach



Provide an overall narrative approach that addresses how you plan to accomplish the requirements of Section C, Statement of Work (SOW) and the two Sample Task Orders (Attachments L-2 and L-3) from a technical, resource and schedule standpoint.  Identify the proposed resources required and a basis of estimate for the skill mix and Contractor Work Year Equivalent (WYE) numbers for each major section of the SOW (C.2, C.3, and C.4),and for the SOW Work Breakdown Structures (WBS) specifically listed in Table L.2, below, and for the Sample Task Orders.  Correlate the resources with the standard labor categories specified in Section J-3, Standard Labor Categories.  



Table L.2 Level of Detail for Resources and Basis of Estimate



		Statement of Work WBS



		C.2 Contract Management (rollup)



		C.2.8 Work Control



		C.3 General Environmental Programs (rollup)



		C.3.1.1 Technical Assistance



		C.3.1.2 Training



		C.3.1.3 Awareness and Communication



		C.3.7 Emergency Spill Response



		C.4 Media Specific Compliance Programs(rollup)



		C.4.2 Storm Water



		C.4.4.1 Spill Prevention, Control, and Countermeasure



		C.4.5 Industrial Solid Waste Management



		C.4.6 Air Quality 



		



		Att. L-2, Sample Task Order A, Sustainability Program  Implementation



		Att. L-3, Sample Task Order B,  B222 Compliance







Your response should be adequate to demonstrate your comprehension of the requirements of the SOW, Sample Task Orders and any applicable regulations or JSC requirements and to provide suitable detail to provide insight into your rationale; assumptions; and contract methods, processes and philosophy.

As part of your technical implementation narrative, include a discussion on (a) how you plan to manage records and provide high quality deliverables in accordance with the Section C.2.4, Records Management and C.2.5, Deliverables Requirements, and (b) how you plan to integrate sustainable principles and the environmental management system into your work activities that accomplish the SOW requirements in accordance with Section 2.3, Incorporation of Sustainable Operations.  Resources and basis of estimate are not required for these WBSs unless your approach requires dedicated resources that can be attributed to the effort.



Resources should be identified in sufficient detail to permit an assessment of the adequacy of the types and amounts of manpower skills proposed, and any other services applicable to the proposed method of implementation.

In the narrative, Offerors shall provide adequate supporting rationale, including type and quantity, for proposed non-labor resources exceeding $5000 (e.g., number of trips required for travel, number of containers, cell phones), except for Industrial Solid Waste (ISW) transportation and Treatment, Storage, Disposal and Recycling (TSDR) facility disposal services for and for regulatory fees for which offerors shall propose the following amounts: 

  

		 ($ in thousands)

		CY 1

		CY 2

		CY 3

		CY 4

		CY 5



		ISW transportation and TSDRF disposal services

		$453

		$430

		$443

		$457

		$431



		Regulatory Fees

		$12.6

		$12.0

		$12.3

		$12.7

		$12.0







The Offeror shall propose cost elements in a manner that is consistent with its disclosed and approved estimating and accounting practices. For example, certain non-labor resources (for example facilities) are frequently treated as an indirect expense and included in overhead or G&A. In situations like this, Offerors shall provide a complete description and rationale for all non-labor resources along with a statement communicating how these costs are to be charged in accordance with the Offeror approved estimating and accounting practices.



The two Sample Task Orders are for proposal purposes only but are anticipated to be awarded upon contract start.  While the sample task orders are representative of 100% of the total amount of effort for one year, the task orders issued for award may not call for the full requirements stated in the sample task orders or for an entire year’s worth of effort.



Offerors shall complete Attachment L-5, Technical Workbook, and attach it to the end of the Technical Acceptability Volume.  The Technical Workbook shall not be counted against the page count limitation. The Technical Workbook shall agree with the Technical Implementation Approach narrative and basis of estimate discussions. The tables shall reconcile to the cost proposal as indicated in the cost proposal instructions for a pricing model. 



The resources associated with each SOW section are aggregate estimates for that section.  Lower-level SOW section resources identified in Table L.2 (example, C.4.4.1) shall be rolled up into higher-level SOW sections (example, C.4).



(d)  Government Resources Estimate



(1) Standard Labor Categories (SLCs)



The Offeror will develop their cost estimates using their estimating system. The Offeror will map their labor categories to the SLC’s using the guidelines provided in Section J-3, Standard Labor Categories.  SLC’s are intended to broadly group proposed labor into a manageable number of categories. These guidelines do not address all the possible specific skills, or requirements that any one occupation or profession may require, nor replace the qualifications listed in Section C, Attachment B, Qualifications and Training Requirements. It is the Offeror’s responsibility to acquire an understanding of the complexities of the work required to successfully meet the requirements. Accordingly Offerors must propose the resources required to successfully meet these requirements. Offerors are allowed to include additional labor categories that do not easily map into the SLCs under the “Other” SLC.



(2) Government Resources Estimate (GRE) 



A labor GRE has been developed and is included below in the Completion Form Tables L.3 and L.3a and the IDIQ Table L.3b. Also, a Non-Labor Resources (NLR) GRE has also been developed for Completion Form and is included below in Table L.4. The GREs are the Government’s estimate of both the labor resources (skill mix and Work Year Equivalents (WYEs)) and NLRs required to perform this effort, without incorporation of any one Offeror’s specific management or technical approach. The GRE depicts the overall direct labor staffing for the entire completion-form SOW and is based on historical usage factors which may not be representative of 100% of usage for future work. The Completion Form and IDIQ GREs are not intended to influence the Offeror’s proposed estimates; however, they are provided to assist Offerors in determining the general overall scope to support development of indirect rates and for development of their management and technical approaches. Offerors shall develop their own estimates that support their unique proposed management and technical approaches and shall provide supporting rationale in narrative form.



The GRE is not to be considered a Government “plug number.” Offerors should note that once the contract is awarded, fee will not be adjusted if the GRE is used for estimating and the actual cost incurred differs after contract award.



The GRE WYE estimates include all direct labor to perform the entire SOW with the exception of traditional General and Administrative (G&A) type personnel such as: sales, human resources, finance, legal, procurement, and executives.



Table L.3

Completion Form GRE



		Standard Labor Category (SLC)

		CY 1 WYE



		Environmental Program Manager

		1



		Engineer V

		3



		Environmental Planner IV

		1



		Environmental Planner II

		1



		Environmental Compliance Specialist III

		4



		Environmental Compliance Specialist II

		4



		Environmental Compliance  Specialist I

		4



		IT/Database Professional

		1



		Administrative Specialist

		1



		Business Specialist (non G&A)

		1



		Other

		



		Total

		21







Table L.3a

Completion Form GRE (By WBS Element)



		WBS Element

		CY 1 WYE



		2.0

		4.5



		3.0

		6.5



		4.0

		10.0



		Total

		21.0







Offerors are cautioned that due to the uncertainties involved with IDIQ work, this estimate is not a guarantee of future work. Offerors are directed to Clause B.5, Indefinite Delivery Indefinite Quantity Minimum and Maximum Value, regarding the guaranteed minimum order for IDIQ.



Table L.3b

*Cumulative IDIQ GRE



		Standard Labor Category (SLC)

		Sample TO A

WYE

		Sample TO B

WYE

		Remaining IDIQ BEQ

WYE

		Totals for all IDIQ



		Environmental Program Manager

		0.03

		

		0.07

		0.1



		Engineer V

		0.1

		0.33

		0.1

		0.53



		Environmental Planner IV

		

		

		0.15

		0.15



		Environmental Planner II

		0.11

		

		0.1

		0.21



		Environmental Compliance Specialist III

		1.0

		0.02

		0.07

		1.1



		Environmental Compliance Specialist II

		0.22

		0.18

		0.1

		0.5



		Environmental Compliance Specialist I

		

		

		0.15

		0.15



		IT/Database Professional

		

		

		0.04

		0.04



		Administrative Specialist

		0.08

		

		0.07

		0.15



		Business Specialist (non G&A)

		

		0.01

		0.2

		0.21



		Other

		

		

		

		



		Total WYE 

		1.54

		0.54

		1.05

		3.1



		Non-Labor Resources

		$15.5K

		$11.5K

		$320K

		$347K







*Cumulative GRE for all anticipated Contract Year 1 IDIQ work. 



Because, historically, additional IDIQ that cannot be defined at this time will be required, the Government has provided a Best Estimated Quantity (BEQ) of effort beyond the two Sample Task Orders that is anticipated.  The Cumulative IDIQ GRE is made of up the effort for the two Sample Task Orders plus the additional, BEQ.  Actual IDIQ awarded will depend on the need for additional work and available budget.



(3)  Non-Labor Resources (NLR) Government Resources Estimate (GRE)

The Completion Form GREs is provided below in Table L.4.



Table L.4

Completion Form/Cost Reimbursable CY 1-5 NLR GRE



		Non-Labor Resource Description

		CY 1 ($K)

		CY 2 ($K)

		CY 3 ($K)

		CY 4 ($K)

		CY 5 ($K)



		Materials/Supplies

		149

		142

		146

		150

		142



		Vehicles

		38

		36

		37

		38

		36



		Training

		22

		21

		21

		22

		21



		Travel

		19

		18

		18

		19

		18



		Subcontracts

		516

		491

		506

		521

		492



		Regulatory Fees

		12.6

		12.0

		12.3

		12.7

		12.0



		Miscellaneous 

		5.4

		5.2

		5.3

		5.5

		5.2



		

		

		

		

		

		



		Total

		$762

		$725

		$746

		$768

		$726







NOTE:  The following are examples of items included in the above categories of non-labor resources that comprised the GRE.  



· Materials/supplies  includes waste containers, spill supplies, personal protective equipment (PPE), cell phones, office supplies, sampling equipment, and chemicals for metal finishing treatment system.

· Vehicles includes those vehicles required by the Contractor to perform the requirements identified within the SOW including vehicles used to respond to spills (with spill supplies and equipment), and includes a lift gate stake bed truck for pickup of waste containers.  The cost is based on those vehicles being acquired and provided via General Services Administration (GSA) lease agreement.  Please note that the lead time to acquire GSA leased specialty vehicles may be a year or longer.

· Training includes outside training courses to maintain proficiency with regulations.

· Travel includes participating in offsite environmental awareness events, and attending offsite conferences and training courses.

· Subcontracts includes waste transportation and Treatment, Storage, Disposal and Recycling (TSDR) facility disposal services, equipment calibration and repair, wetlands study, catastrophic/ contingency emergency spill response services, and tank integrity tests.



It is important that Offerors understand the GRE does not include application of any indirect expenses such as general and administrative expenses, nor does it include fee.

L16.5.  Volume II - Past Performance Proposal



(a)	Provide information from organizations and companies for which your company has previously performed work, in order for the Government to obtain appraisals of past performance.  Offerors, including joint ventures and major subcontractors (subcontracts estimated annual value greater than $700,000) and the proposed Program Manager, shall each provide information on up to three past or ongoing contracts (subject to the page limitation constraints). References with Government contracts are preferred, but not required.



(b)	Offerors shall consider the relevancy, recency and magnitude of the effort(s) as they relate specifically to this requirement.  Offerors are advised that the Government’s evaluation of submitted contracts for past performance will include an evaluation of how recently performance has occurred.  Only contracts with performance within 5 years from date of the solicitation will be considered recent.  Offerors with no past performance experience shall so state.  



(c) The following information shall be provided for each past performance reference provided:

· Contract number

· Contract value/value of the work performed (as applicable)

· Employing Agency/Company Name

· Point of Contact (including address, telephone and fax numbers, and e-mail addresses)

· If a Government Agency, include both the Contracting Officer and Contracting Officer’s Technical Representative points of contact

· Contract Description

· Place of Performance

· Period of Performance

· Contract Type

· Status of Contract (current, terminated (if so, why), successfully completed (include completion date)

· Consent Letters executed by each subcontractor, teaming partner, proposed Program Manager and/or joint venture partner, authorizing the release of past performance information so the Offeror can respond to such information.  See sample consent letter at Attachment L-4, Past Performance Consent Letter.  



(d) Submit information on contracts that you consider relevant in demonstrating your ability to perform the proposed effort.  The submission shall include rationale supporting your assertion of relevancy.  This submission shall clearly detail what portions of the Statement of Work that the prime, joint venture, subcontractors and proposed Program Manager are responsible for and/or proposing to do as they relate to the relevant contract being proposed. For a description of the characteristics or aspects the Government will consider in determining relevance, see M.4(b), Past Performance. For the proposed Program Manager, provide a signed commitment letter or notice.

e)	In addition to the information above (General Past Performance Narrative in Volume II), Offerors (including any major subcontractors, joint ventures and proposed Program Manager associated with this offer) shall each submit the Past Performance Questionnaire (Attachment L-1) to all the reference points of contact required in paragraph (c), above. This shall be done for at least three contracts completed within the last five years containing some or all of the functions defined in the SOW, if such experience exists.  The Offeror is responsible for ensuring that each of its references, including those from its major subcontractors and proposed Program Manager, is directed to return two copies of each questionnaire directly to the Contracting Officer in a sealed envelope, by fax, or email to the contact identified in Section L.11 Proposal Marking and Delivery and that they are submitted on time.

	

(f) You may include up to one page of introductory material about the experience and performance of your company and subcontractors (if applicable).  You may submit additional reference information on experience and past performance for consideration.  This shall be subject to the page limitation constraints.  

	

(g) Demonstrated Safety and Environmental Past Performance:  Offerors shall provide the following performance data with explanatory remarks on contracts performed in the last three (3) years.  Offerors shall identify the applicable North American Industrial Classification System (NAICS) Code for each contract and shall include points of contact for each contract.  If a joint venture or prime-subcontractor relationship is proposed, the same information shall be provided for each company proposed.   Explanatory statements shall be included as appropriate.  For all work performed during the past three years, Offerors shall provide the following:

(1) Environmental Compliance Data:

· Copies of any and all environmental non-compliance correspondence and citations from federal, state, or local agencies or authorities with explanatory remarks.  

(2) Safety Data:

· Copies of any and all OSHA citations with explanatory remarks. 

· Records of the company's OSHA recordable injuries and illnesses.  These records shall include, for each worksite, as a minimum, 1 copy of each year’s OSHA logs (Forms 300 and 300A) as required by Title 29 of the Code of Federal Regulations, Section 1904.5(d) including the applicable NAICS code, the number of employees at the worksite and the calculated OSHA recordable frequency rate.

· A list of all insurance carriers providing workers compensation coverage (or equivalent), including dates of coverage.  Include points of contact and phone numbers.  Offerors shall authorize the listed insurance carriers to respond to Government inquiries recording the Offeror’s past safety performance.

· Calculations supporting the Offeror’s workers’ compensation experience modifier, including the state formula used for the computation, along with the loss ratio for each of the past three years (where the loss ratio is defined as the ratio of losses to premium).  Show all figures used for computation.

· A letter from the insurance carrier summarizing the Offeror’s liability and lawsuit history related to safety and health performance for the past three years including a history of changes to the experience modifier rate.  If an Offeror self-insures, provide and certify the same information (except the experience modifier rate history) with the signature of the responsible corporate officer or official.



(h) Where an Offeror chooses to request, from a civil servant employee at JSC, that a past performance questionnaire be submitted on its behalf for its proposed Program Manager, please be advised that a Limited Communications Notice (LCN) has been issued in conjunction with this solicitation.  The LCN directs that all civil service personnel at JSC shall refrain from communicating with industry on any matters related to this competitive procurement; as a result, while the civil servants may respond to the past performance questionnaire, they will be unable to provide status to the Offeror, or communicate in any other fashion with the Offeror about that past performance request.   



L16.6 Volume III - Cost/Price Proposal 



(a) Instructions for Preparation of the Cost Proposal 



Certified cost and pricing data are not required; however, other than cost and pricing data are required. To ensure that the Government is able to perform a fair assessment of the proposed cost, each offeror is required to submit a cost proposal that is suitable for evaluation.  A cost/price volume that is suitable for evaluation shall: 



(i) Account for all resources necessary to complete requirements of this RFP and include all necessary supporting rationale in narrative format and detailed calculations (as applicable). 

(ii) Provide traceability to the technical/management proposal(s). 

(iii) Explain in detail all pricing and estimating techniques, including any experience factors used (unit prices, hours, quantities, etc.). All past actuals shall show the periods of time and costs in detail when used as a basis for estimating proposed costs. 

(iv) Disclose the basis of all projections, rates, ratios, percentages, and factors in sufficient detail to facilitate the Streamlined Procurement Team (SLPT), understanding and ability to mathematically verify these estimating tools. Discuss the rationale for any escalation proposed for each cost element, including the company’s escalation history for each cost element for the past 3 years for similar projects.

(v) Comply with applicable Federal Acquisition Regulation (FAR), NASA FAR Supplement (NFS), and governing statutory requirements, including Public Law 87-653, Truth in Negotiations Act, and Public Law 100-679, Cost Accounting Standards. 

(vi) Include a narrative portion that explains all judgmental elements of cost projections and fee policies, including any team fee sharing arrangements.  It shall also provide detailed supporting data showing how the proposed fee rate(s) were derived. 

(vii) Fill in and return all cost templates required in this RFP. 



The Offeror’s cost proposal shall be submitted in one volume labeled Volume III, Cost/Price Proposal. 



(b) EXCEL PRICING MODEL (EPM) FILE: 



Format: In order to achieve standardization, the EPM includes four (4) workbooks/files. Although four (4) workbooks are required, the first three (3) workbooks/files must be automated to the greatest extent possible: 



(1) Attachment L-5: Technical Workbook – (Fully Automated) 



(2) Attachment L-6: Completion Form Workbook – (Fully Automated) 



(3) Attachment L-7: IDIQ Workbook – (Fully Automated) 



(4) Attachment L-8: Other Workbook 



Attachment L-5, entitled “Technical Workbook”, shall include the following templates: TRST Completion Form, and TRT templates. 



Attachment L-6, entitled “Completion Form Workbook”, shall include the following templates: Labor Pricing Template, Overtime Template, Major Subcontractor Cost Summary Template and Prime Cost Summary Template. 



Attachment L-7, entitled “IDIQ Workbook”, shall include the following templates: IDIQ Rates Development Template-Contractor Specific, Prime Burdens Template, IDIQ Rates Development Team Template, Task Order Pricing Templates, and IDIQ Summary Cost Template. 



Attachment L-8, entitled “Other workbook”, shall include the following templates: Minor Subcontractor Pricing Template, Conversion Factor Template, Summary Pricing Template, Phase-in Template, Cognizant Audit Office Template, Overhead Template, G&A Template, Subcontractor Arrangement Information Template, and the Total Compensation Templates.  Automating or linking the templates in the fourth workbook with the first three workbooks files is not required. 



The goal of the EPM automated workbooks is to provide a comprehensive working model of your proposed cost/price volume in an automated format. The pricing model will be designed to facilitate changes to source data such as direct labor hours and/or rates, overhead and G&A rates etc. and be sophisticated enough to compute the total impact of various changes to both cost and price. It is important that your model facilitate this process to ensure fidelity and is error free. For example; the model must be able to compute the cost and price impact of: 



(i) Increasing (or decreasing) the number of hours by skill classification for each year;   



(ii)  Increasing (or decreasing) the indirect rate(s). 



Formulas: All formulas used in the workbooks must be clearly visible in the individual cells and verifiable. Whereas linking among the spreadsheets or workbooks may be necessary; the use of external links (source data not provided to NASA) of any kind is prohibited. The workbooks must contain no macros or hidden cells. 



Locks: The EPM and all its associated workbooks shall not be locked/protected or secured by passwords. 



(c) CD Cost Proposal Organization 



The Government intends to use a personal computer with Microsoft Excel to aid in the evaluation of the cost proposal. In addition to the hardcopy requirements of the preceding section, each prime and major subcontractor with an annual estimated annual value that of $700 (Thousand) or more is required to submit their EPM and any other electronic cost data, including formulas, on CD only. 



Each CD provided is to have an external label indicating: 



(1) The name of the offeror, 

(2) The RFP number, and 

(3) The files/workbooks or range of files/workbooks contained on the CD. 



Labeling CD case only does not fulfill this requirement. The CD itself must be labeled. The use of a permanent marker to label the CDs by hand is acceptable. 



As addressed above the CD structure includes 4 workbooks:

 

(1) One fully automated workbook including all templates for Technical Workbook 

(2) One fully automated workbook including all templates for Completion Form Workbook 

(3) One fully automated workbook including all templates for IDIQ Workbook 

(4) One non-fully automated workbook including all (other) templates such as overhead and G&A. 



When multiple versions of the same template are required, then submit the multiple templates inside one worksheet stacked vertically. For example the IDIQ Rates Development Template – Contractor Specific (ICST) is required for each year of the contract, therefore 5 vertically stacked templates will be submitted under a tab titled ICST under workbook IDIQ-Company Name.xls.  In this way, the first iteration of a template would be placed in the rows above subsequent iterations of the same template. 



(d) Workbook Acronyms 



All electronic file/workbook names included in your proposal shall begin with the appropriate workbook acronym, hyphen, followed by the first three letters of your company name. For example: Assume your company name is ABC Company and you have completed the Completion Form workbook; the file/workbook name would be Completion Form-ABC.xls. Offerors shall use the Template acronyms below in naming individual worksheets/tabs within an Excel file/workbook: 



(1) Workbook Acronyms: 



Technical Workbook – All required templates associated with resources 



Completion Form Workbook- All required Completion Form Templates 



IDIQ Workbook – All required Indefinite-Delivery Indefinite-Quantity contract Type            Templates 



Other Workbook– All other required Templates such as Overhead, G&A etc. 



(2) Template Acronyms: 



Technical Workbook

TRST-CF – Technical Resources Summary Template Completion Form

TRT – Technical Resources Template 



Completion Form Workbook

LPT – Labor Pricing Template 

OPT – Overtime Pricing Template 

MSCST – Major Subcontractor Cost Summary Template 

PCST – Prime Cost Summary Template 



IDIQ Workbook

ICST – IDIQ Rates Development Template – Contractor Specific 

PBT – Prime Burdens Template 

ITT – IDIQ Rates Development Template – Team 

TOPT – Task Order Pricing Template (Task Order A, Task Order B,& Best Estimated Quantity)

ISCT – IDIQ Summary Cost Template Other Workbook

MSPT – Minor Subcontractor Pricing Template

CFT –   Conversion Factor Template 

SPT –    Summary Pricing Template 

PIT –    Phase in template 

OHT –  Overhead Template 

GAT –  General & Administrative Expense Template

SAIT –  Subcontractor Arrangement Information Template 

CAOT– Cognizant Audit Office Template 

TC(a) – Compensation Template (a) Salaries & Wages – Non-Exempt 

TC(b) – Compensation Template (b) Salaries & Wages –Exempt 

TC(c) – Compensation Template (c) Fringe Benefit Analysis Package 

TC(d) – Compensation Template (d) Personnel and Fringe Benefits Policies 

TC(e) –  Compensation Template (e): Incumbency Assumptions 



The cost proposal templates are designed to provide NASA with consistently formatted information necessary to fairly and consistently perform its cost and price analysis. The specific templates required can be found in Attachments L-5, Technical Workbook, L-6, Completion Form Workbook, L-7, IDIQ Workbook, and L-8, Other Workbook.



(e) TECHNICAL WORKBOOK INSTRUCTIONS 

Hard copies of the Technical Resources Templates are to be included in Volume I, Technical Acceptability.  These templates may be printed on 11x17 foldouts as specified in L.16.2, Proposed Arrangement, Page Limitations, Copies, and Due Dates, and are not included in the page count guidelines for Volume I. In addition, electronic versions of these templates shall be submitted in Microsoft Excel format with Volume III, Cost/Price. These electronic versions of your Technical Workbook shall be included with your Excel Pricing Model (EPM). The EPM requirements are further defined in the cost instructions below. 



(1) TECHNICAL WORKBOOK INSTRUCTIONS 



(i) The Technical Resources Summary Template (TRST) Completion Form is required to summarize all proposed labor resources for CY 1-5. The TRST is an automated template which serves three functions: 



(A) In the columns entitled “Proposed WYE’s” offerors shall include all proposed labor resources. These resources shall be an accumulation of all the resources justified in the Offeror’s narrative basis of estimate in accordance with the instructions below.



(B) The TRST functions as a link between the Volume I, Technical Acceptability and Volume III, Cost/Price Volume, therefore, include a copy of this template in Volume III, Cost/Price.



(C) The automated graphs that follow the templates are intended to provide NASA evaluators a graphical view of your proposed resources. They are fully automated and only require your validation to ensure accuracy. 

 

(ii) The Technical Resources Template (TRT) is required to summarize and sort by SOW task all proposed labor resources. This template requires Labor Resources identification by SLC. The format is automated and only requires the offerors to include source data WYE (Work Year Equivalent) in the areas shaded in yellow. Offerors are to summarize the total WYE needed for each SOW, in the roll-up column.



A column titled “Incumbent Retention %” is included for the offerors to display the percent of the incumbent workforce they intend to retain by SLC. Resources should be allocated to their appropriate SOW areas as best as possible. 



(f) COMPLETION FORM WORKBOOK INSTRUCTIONS

 

The resources priced in the Completion Form Workbook and IDIQ Workbook shall match the resources proposed in the Technical Workbook and be supported by the basis of estimates proposed in Volume 1. The WYEs are converted to productive hours and priced out using the Labor Pricing Template (LPT). 



Each major subcontractor must prepare a Major Subcontractor Cost Summary Template (MSCST). The prime offeror combines prime’s entire team costs on the Prime’s Cost Summary Template (PCST). 



The following flowchart illustrates in a simplified manner how the different templates relate to one another to create a complete representation of proposed Completion Form cost. 



(1) COMPLETION FORM PRICING FLOWCHART 

*Technical Resources Summary Template applicable to Completion Form Only
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(2) COMPLETION FORM COST TEMPLATES INSTRUCTIONS 



(i) Labor Pricing Template (LPT): 



A separate LPT is required from the prime and all proposed major subcontractors. This template serves to identify all compensated (straight time) productive hours and costs. This template shall support and reconcile to the direct labor hours and costs shown on the Offeror’s Prime Cost Summary Templates (PCSTs).  A narrative basis of estimate is required to accompany this template.  This narrative as a minimum shall address methods used to estimate direct labor rates and incumbent retention. Note that the base period is for 13 months, years 2 through 4 are 12 months, and year 5, of the option years is for 11 months. There are three steps to completing this template: 



(A) Enter your Straight-time hours by labor category (from the Standard Labor Category Table) on the straight hours portion of the template. Convert the total straight-time hours into WYE for each SLC.



(B) Enter the corresponding direct labor rates for each standard labor category on the straight-time rates portion of the template. 



(C) Multiply Straight-time hours by the corresponding direct labor rates to compute the straight time cost by labor category on the straight time cost portion of the template. 

(ii) Overtime Pricing Template (OPT): 



A separate OPT is required of the prime and all proposed major subcontractors. This template is required for all compensated overtime hours. [Note; any uncompensated overtime must be addressed in accordance with FAR Clause 52.237-10] The steps for completing this template are similar to the steps for completing the LPT. A supporting narrative shall include the rationale for calculations used to develop the overtime rates. For example, the non-exempt personnel were calculated using a rate equal to 150% of the proposed straight-time rate while the exempt personnel were calculated using a rate equal to 100%. Indicate in the appropriate column whether the specific labor category is considered an exempt or non-exempt. The overtime hours proposed here shall reconcile to the overtime hours proposed in the MSCST or PCST. 



(iii)  Major Subcontractor Cost Summary Template (MSCST): 



A separate MSCST is required of each major subcontractor. This template serves as a summary of the proposed labor hours, cost, and fee by contract period. A reference column has been provided on the templates for the offeror to use to identify the supporting data for each cost element. The detailed data shall be clearly displayed so that the Government may understand the cost development and computations. 



(iv) Prime Cost Summary Template (PCST): 



This PCST serves as a summary of the proposed labor hours, cost, and fee by contract period and is required of the prime only. A reference column has been provided on the templates for the offeror to use to identify the supporting data for each cost element. The detailed data shall be clearly displayed so that the Government may understand the cost development and computations.



(g) IDIQ PRICING FLOWCHART 



The following flowchart illustrates in a simplified manner how the IDIQ Workbook’s various worksheets relate to one another to create a complete representation of proposed IDIQ cost. 



*FBR – Fully Burdened Rates

**SFBR – Subcontractor Fully Burdened Rates

































(1) IDIQ COST TEMPLATES INSTRUCTIONS 



(i) IDIQ Rates Development Template – Contractor Specific (ICST) 



A separate ICST is required for each contract year of the effort from the prime and each major subcontractor. This template is provided so that each Offeror may show how they developed its individually proposed fully burdened rates (excluding prime fee). Note that the base period is for 13 months, years 2 through 4 are 12 months, and year 5, of the option years is for 11 months.



First, this template calculates a weighted average direct labor cost for each Standard Labor Category (SLC) while simultaneously mapping the Offeror’s job categories into the SLC’s. The column entitled “usage” provides the comparative weighting for each of the Offeror’s labor categories. The usage percentage must total to 100% for each SLC. For example, assume that for the SLC “Engineer I,” you have two contractor specific categories that map into this category. The two categories are “Engineer, Jr” at $35.37/hr and “Software Engineer I” at $42.95/hr. The offeror (prime or sub) also assumes that its specific labor category will be utilized 75% and 25%, respectively. Then the rates that should show up as the consolidated SLC rate for this specific category is derived as follows: ($35.37/hr * 75%) + ($42.95/hr * 25%) = $41.06. Note that this is simply an example and it may not capture all possibilities. (The proposed direct labor rates shown on the ICST shall reconcile to the actual proposed composite weighted average rates column shown on the Total Compensation Template (a) (Salaries and Wages Non-Exempt) and Total Compensation Template (b) (Salaries and Wages Exempt).)



Next, indirect costs (and fee for subcontractors only) are added to the direct labor cost to compute the fully burdened rate. This template includes some typical indirect cost categories (overhead, G&A, facilities capital cost of money, etc.); however, it may be modified to accommodate your accounting system. You may add rows or columns to facilitate this. However, do not remove any SLC’s in your submitted templates. 



(ii) Prime Burdens Template (PBT) 



The PBT is required for each Contract Year from the prime contractor. It is provided so that the prime may add their applicable burdens (G&A, etc.) to the Subcontractor Fully Burdened Rates (SFBR). These SFBR rates are the subcontractor rates that were developed in the “IDIQ Rates Development Template – Contractor Specific.” 



(iii) IDIQ Rates Development Template – Team (ITT) 



This ITT is required from the prime only and is intended to show how the offeror arrived at its proposed fully burdened contract rates. This template has a column entitled “usage" where the planned usage percentage for each team member (prime and all subcontractors) is included. This template may have blanks since it is possible for the prime or any one subcontractor to propose on only certain labor categories. 



Prime fee should not be included in the contract rates on this template.  



At the bottom of this template are additional cost line items that would be applied as rates to non-labor costs such as subcontracts, material or travel on Task Orders (if applicable).  For example these rates may address subcontract burden, material handling, G&A, other burdens (which must be identified).  In addition, the prime is required to show all proposed fee rates and non-labor burden rates by contract year at the bottom of this template and in Section B.6 of the contract.



(iv) IDIQ Task Order Pricing Template (TOPT A&B) 



The TOPTs are required for each Contract Year from the prime contractor. It is designed in such a way that the hours for the prime, major subcontractor(s) and minor subcontractor(s) are combined and shall be included in the hour’s section.  Therefore, the template requires data from both the prime and all subcontractors.  This template is for pricing the sample Task Orders only. The template is divided into 3 sections: 



The first section addresses Productive Hours. The Offeror shall determine the mix of labor categories and the labor hours required to perform the Task Orders. 



The second section addresses the contract rates that were developed in the ITT.



The third section addresses the labor cost developed by multiplying the productive hours by the proposed contract rates.  This will be the fully burdened labor cost per labor category.



The bottom of the template addresses the fully burdened labor rate, fixed fee cost and the non-labor resources for all the IDIQ work proposed on this template.  The prime or team fee shall be allocated from this pool in accordance with the team’s proposed fixed fee sharing arrangement. 



The Work Year Equivalent (WYE) table to the right of the task order pricing table is provided for offerors to convert their production hours to WYE by year and by SLC.



(v)  IDIQ Task Order Pricing Template (BEQ)



This template prescribes the specific amount of IDIQ (hours) service to be priced consistently by all Offerors, to ensure the Government’s fair and consistent evaluation of the value to the Government, associated with each Offeror’s unique IDIQ rates.  This template is for pricing the Government’s BEQ of labor hours by SLCs provided in the RFP, and is required of the prime contractor only.  The offeror shall ensure that the hour’s match the Government’s BEQ of hours provided.  



The template is divided into 3 sections:



The first section provides the Government’s BEQ of productive hours.  The offeror shall use the BEQ of productive labor hours by SLCs provided for each part of the Statements of Work.  



The second section captures the contract rates that were determined in the ITT. 



The third section addresses the labor cost developed by multiplying the BEQ of productive hours by the proposed contract rates.  This will be the fully burdened labor cost per labor category.



The bottom of the template addresses the fully burdened labor rate, fixed fee cost and the non-labor resources for all the  IDIQ (BEQ) work proposed.  



Fixed Fee

The offeror shall propose a fee commensurate with the type of work authorized under the resultant contract.  Task orders issued under the resultant contract shall not exceed the originally proposed fee.



(vi) IDIQ Summary Cost Template (ISCT) 



The IDIQ summary cost template is required of the prime only.  This template is for summarizing the two sample Task Orders and the BEQ task order.  A completed ISCT will summarize the total dollar value of the IDIQ cost for the offer. This value must reconcile to the Sample Task Orders A & B, and the BEQ Task Order. 



(h) OTHER TEMPLATES INSTRUCTIONS 



(i) Minor Subcontractor Pricing Template (MSPT): The MSPT is required of the prime only. This template is intended to provide the evaluation team a concise assessment of the substance of minor subcontracts.  Two examples showing how this template is to be completed are included on this template. 



(ii) Conversion Factor Template (CFT): This CFT is required from the prime. It shall list the conversion factor by WYE to productive hours for the prime contractor and each major subcontractor(s). 



(iii) Summary Pricing Template (SPT): The SPT is required of the prime only.  A completed SPT will summarize the total dollar value of the offer. This value must reconcile to any statement of the total proposed value of the offer contained in the proposal or contained in any attached cover letter. 



(iv) Phase-In Template (PIT) - The PIT is required of the prime only and is designed to show the total cost (include all subcontractor phase-in costs and fee). This template must be supported by a narrative basis of estimate (BOE). Include all skills and hours on this template and add rows if needed to account for all labor required. Use the SLC’s for skill mix if appropriate or include your labor mix on the template with a brief job description in the narrative. The BOE should include a discussion of labor skill mix and significant non-labor resources (materials/supplies, equipment, other, etc.) necessary for accomplishment of phase-in requirements. The phase-in template is to include ALL phase-in costs necessary for full contract implementation. 



(v) Overhead Template (OHT): This OHT shall provide insight into the composition of the burden pools for the proposed overhead rates. A separate template for each proposed burden pools is to be completed. In addition, offerors should provide overhead cost history for the prior three years and for the term of the contract. The basis for projections of overhead shall also be provided and an explanation in support of any significant changes in either expenses or base of application that exist from one year to the next. In the event the Offeror’s fiscal year and anticipated contract year do not coincide, the Offeror shall complete the rate reconciliation showing how the fiscal year overhead rates result in the proposed overhead rates for each contract year. The Government does not require or mandate that you propose indirect rate ceilings. However, if proposed, the template includes an area for overhead ceilings. 



A few cost elements are included on the template that represent the type of cost detail the Government requires visibility into. If these cost elements are not applicable to any proposed indirect cost pool, leave blank.

(vi) G&A Template (GAT): This template shall provide insight into the composition of the burden pool for the proposed General and Administrative (G&A) rate. Identify the estimated G&A expense and explain the method for its calculation. Provide G&A cost history including the actual expense pool and application base amounts for the prior three years. The basis for projections of G&A shall also be provided and an explanation in support of any significant changes in either expenses or base of application that exist from one year to the next.  In the event the Offeror’s fiscal year and anticipated contract year do not coincide, the offeror shall complete the rate reconciliation showing how the fiscal year G&A rate results in the proposed G&A rate for each contract year. The Government does not require or mandate that you propose indirect rate ceilings. However, if proposed, the template includes an area for G&A ceilings. 



A few cost elements are included on the template that represent the type of cost detail the Government requires visibility into. If these cost elements are not applicable to your proposed G&A cost pool, leave blank. 



(vii) Subcontractor Arrangement Information Template (SAIT):  This template is required from the prime only, or in the case of a joint venture, then from each member company.  It is required to evaluate the small business primes level of in-house performance of the more complex and costly contract functions.  This template must show the amount of work to be performed by the small business prime and all subcontractors (Reference FAR 52.219-14, Limitation on Subcontracting) based on total proposed price (excluding non-labor resources and profit).



(viii) Cognizant Audit Office Template (CAOT):  This CAOT is required for each prime contractor, teaming partner, joint venture partner, and major subcontractor that meets the major subcontractor threshold $700 (thousands) per year. This template is designed to capture relevant information concerning (1) the specific location (address or addresses for prime and major subcontractors) where auditable cost information physically resides (2) the person or persons (name, address, phone number, e-mail address etc.,) who can be contacted by DCAA to provide indirect rates and forward pricing billing rates for the prime contractor.



(ix) Compensation Template (a): SALARIES AND WAGES NON-EXEMPT CONTRACT YEAR 1: TC(a):  The Offeror shall submit a completed Compensation Template (a) for non-exempt personnel for contract year 1. This template is required of the offeror proposed as prime and all proposed major subcontractors. In the “LABOR CATEGORY - Offeror’s” column, list all proposed labor classifications (included in the cost proposal), by titles from the Offeror's estimating system. Each of the Offeror’s labor categories shall be mapped to the Government Standard Labor Category (SLC). If the Offeror’s labor category is covered under the Fair Labor Standard Act (FLSA), also map the SLC and the Offeror’s labor category to the FLSA labor category.



The “Incumbent Actual Labor Rate” column is only applicable to incumbent contractors or sub-contractors. Incumbent contractors or sub-contractors are to include the actual average current direct labor rate for each SLC. If  the SLC is covered under the Fair Labor Standard Act, include the wage rate in the appropriate column. The “WYE” Column shall include all proposed WYE’s per SLC. The "Contract Year 1 Actual Proposed Labor Rate" is the Offeror’s actual proposed composite labor rate (Completion Form and IDIQ) starting in Contract Year 1. The “Escalation rates for year 2-5” column shall include your annual escalation percentage. A source column has been provided on the template for the offeror to use to identify the supporting data for each labor category, which shall include the source data for non-exempt personnel. An example is included on the template for illustration purposes only. 



(x) Compensation Template (b): SALARIES AND WAGES EXEMPT - CONTRACT YEAR 1: TC(b):  The Offeror shall submit a completed Compensation Template (b) for exempt personnel for contract years 1. This template is required of the Offeror proposed as prime and all proposed major subcontractors. In the “LABOR CATEGORY - Offeror’s” column, list all labor classifications included in the proposal, by titles from the Offeror’s estimating system. Each of the Offeror’s Labor Categories shall be mapped to the Government Standard Labor Category (SLC). The “Incumbent Actual Labor Rate” column is only applicable to incumbent contractors or sub-contractors. Incumbent contractors or sub-contractors are to include the actual average current direct labor rate for each SLC. The “WYE” Column shall include all proposed WYE’s per SLC. The "Contract Year 1 Actual Proposed Labor Rate" is the Offeror’s actual proposed composite labor rate (Completion Form and IDIQ) starting in Contract Year 1. The “Escalation rates for year 2-5” column shall include your annual escalation percentage. The “Actual Proposed Annual Salary” is the salary of the proposed labor category. A source column has been provided on the template for the offeror to use to identify the supporting data for each labor category, which shall include the source data (Actual or Wage Survey) for exempt personnel. An example is included on the template for illustration purposes only. 



(xi) Compensation Template (c): FRINGE BENEFITS ANALYSIS OF COMPENSATION PACKAGE - Contract Year 1: TC(c):  A separate Template (c) shall be completed for Exempt, Non-Exempt Nonunion, and Non-Exempt Union direct labor. This template is required for the prime and all proposed major subcontractors. It should be noted that the minimum hourly fringe benefits rate shall be in accordance with the Fair Labor Standard Act for non-exempt employees. The column entitled, “Cost of Fringe Benefit” shall include the cost, not rate, associated with the fringes specified (i.e. life insurance, disability insurance, etc.) that are proposed on this contract for each of the related personnel type (exempt, non-exempt union/non-union). The next column entitled, “Percent of Direct Labor Cost” shall include the percentage of each of the related specified fringe costs as a percent of direct labor cost. The third column shall include hourly rates based on the average cost per labor hour proposed per specified fringe.



(xii) Compensation Template (d): Personnel And Fringe Benefits Policies Contract Year 1: TC(d):  This template is required of the offeror proposed as prime and all proposed major subcontractors. This template provides visibility, by employee category, into personnel policies and fringe benefits, which shall be in effect at the time of contract award. Although only brief explanations are desired, sufficient information is required to allow an evaluation and estimate of all potential costs, which will arise upon award of the contract. Comments are required pertaining to all items listed below under the proper column, whether or not the policy is written. The established practice of the offeror and applicability to this proposal shall be provided. If any item below is not applicable, so state. Items pertinent to the Offeror, which are not identified must be included if cost recovery is anticipated. 



(xiii) Compensation Template TC(e): Incumbency Assumptions- Contract Year 1:TC (e):  This template is required of the offeror proposed as prime and all proposed subcontractors (major and minor). This template provides visibility into any incumbency assumptions proposed by each offeror pertaining to incumbency labor rates and incumbency seniority rights for fringe benefit purposes. Offerors shall select only one option in each category. 



In the area entitled, “Labor Rates,” the offeror shall pick one of the three options: 1) Proposing to pay current incumbent labor rates, 2) Proposing to not pay current incumbent labor rates or, 3) Other. The Government understands that non-incumbent offerors may be only able to estimate what the current incumbents are making; however, it simply wants to understand your intentions regarding pay for these employees if retained. The offeror will provide a narrative explanation supporting or explaining the reason for selecting any of the options, particularly if option, “Other” is selected. Explain how your proposed salary structure will allow you to capture the proposed percentage of the qualified incumbent workforce. 



In the area entitled, “Seniority Rights,” the offeror shall pick one of the three options: 1) Proposing to maintain seniority rights for fringe purposes, 2) Proposing to not maintain seniority rights for fringe purposes or, 3) Other. The evaluation team understands that non-incumbent offerors may be only able to estimate the current incumbent’s seniority levels; however, the evaluation team simply wants to understand your intentions regarding seniority for these employees if retained. The offeror shall provide a narrative explanation supporting or explaining the reason for selecting any of the options, particularly if option, “Other” is selected. Explain how not maintaining seniority rights for fringe benefit purposes will allow you to capture and maintain the proposed percentage of the incumbent workforce. 



Note: The compensation templates (a-e) are required in order for the Government to perform an evaluation of your labor relations. These templates shall reconcile with the cost templates described above, wherever applicable. 



(i) Supplemental Cost Data

 

The following supplemental cost data, where appropriate, shall be submitted with the cost/price volume: 



(1) Financial Accounting Standard (FAS) 13 Analysis: 



The offeror shall perform a FAS 13 analysis, as required by FAR 31.205-36 and FAR 31.205-11, in determining the classification of any proposed lease cost as operating or capital. This applied to facilities and capital equipment. 



(2)  Cost of Money for Facilities Capital: 



The offeror may choose to include the cost of money for facilities capital as authorized by Cost Accounting Standard (CAS) 414 and FAR 31.205-10 in the proposal. 



In the event the offeror does not propose cost of money for facilities capital, FAR clause 52.215-17, “Waiver of Facilities Capital Cost of Money” will be included in the contract. 



(3)  Fee: 



Provide a description of the proposed fee for the incentive fee in accordance with Section J-8, Incentive Fee Evaluation Plan and the fixed-fee in accordance with Clause B.6 IDIQ Rates.  Include a discussion of how the proposed fee was derived and why it is reasonable for the type of effort. 



Show the offset for cost of facilities capital cost of money, if proposed, from the proposed fee pool and NTE fee rate. 



When proposing incentive fee, Offerors are also encouraged to develop the proposed amount after considering how their performance will be evaluated and scored in accordance with Section J-8, Incentive Fee Evaluation Plan. 



(End of Provision)



L.16.7	Volume IV - Other Proposal Requirements 



Additional information is required to determine responsibility in accordance with FAR 9.104-1, General Standards.  Other Proposal Information required for determining responsibility shall be divided into the following major sections:



A. Subcontracting Arrangement Information  (use only if applicable)

(a)  If a subcontracting arrangement is proposed, Offerors shall include the following specific detail in the following areas so that the Government can determine that the prime contractor making the offer will be performing the primary and vital requirements for the contract.

(i) Who will manage the contract?

(ii) Which party possesses the background and expertise necessary for contract performance?

(iii) Which party pursued the contract?

(iv) The degree of collaboration in preparation and submission of competitive proposal.

(v) Whether there are discreet tasks to be performed by each of the teaming partners, or whether there is, instead, commingling of personnel and resources.

(vi) The relative amount of work to be performed by each teaming partner or subcontractor.

(vii) Which party will perform the more complex and costly contract functions?

(viii) The business size of each of the other parties.

(ix) Which of the parties possess the qualifications relevant to the contract requirements?

(x) Describe how the Offeror will ensure compliance with FAR 52.219-14, Limitations on Subcontracting.  For the purposes of this RFP, JSC defines “costs of contract performance incurred for personnel” to mean direct labor, labor overhead (including payroll taxes and benefits), and G&A.  “Employees of the concern” means actual direct employees identified on the Offeror’s payroll records for which social security taxes are matched.  JSC considers “cost of contract performance” to include all costs throughout contract completion (the full contract period of performance).



Note: For purposes of this requirement, major subcontractor is defined by this solicitation as a company that the Offeror anticipates providing at least $700,000 annually of contract value in support of the Statement of Work effort.



(b)  If an 8(a) joint venture is proposed, offeror shall submit a Small Business Administration (SBA) signed and approved joint venture agreement with submission of the proposal.  If SBA has not approved the joint venture agreement at the time of proposal submission, the offeror shall describe its status in achieving joint venture approval from the Small Business Administration, including: 



i. What companies are included in the joint venture?



ii. To which district SBA office was the application submitted? 



iii. If not yet approved, what steps have you taken toward achieving approval (include applicable dates of each activity)?



(c) SBA must approve a joint venture agreement prior to the award of an 8(a) contract on behalf of the joint venture.  Award of the contract will only be made to an approved 8(a) company or 8(a) Joint Venture.



B. Organizational Conflict of Interest (OCI) Information 



In accordance with FAR Subpart 9.5, Organizational and Consultant Conflicts of Interest, the offeror and proposal will be reviewed for existing and potential OCI issues in relation to this procurement.  The contractor shall submit the information required by the OCI Plan DRD AN-08.



C. Government Property Management Plan



The Offeror shall submit a Government Property Management Plan that adequately addresses all aspects of Section J-1, DRD AN-10.



D. Business Systems



The Offeror shall state whether all business systems, including but not limited to, accounting and property which require Government acceptance or approval (as applicable) are currently accepted/approved by the Government. The Offeror shall also provide documentation showing approval status, including the following:

(a) Name of system software

(b) Length of approval, if applicable

(c) Provide up to three (3) Contract Name(s) and Numbers for which the accounting and property systems are currently in use

(d) Provide the name, number and email address of the Contracting Officer’s Technical Representative and Contracting Officer, for each Government contract cited

(e) Provide the date of acceptance/approval for the accounting and property systems

(f) Explain any existing conditional acceptances/approvals and the compliance status of any system(s) for which acceptance or approval is currently withheld



FAR 16.301-3, Cost-Reimbursement Contracts – Limitations, requires that a contractor’s accounting system be adequate for determining costs applicable to the contract prior to the award of a cost-reimbursement contract.  The Offeror shall provide evidence of an adequate accounting system as determined by the Government for accumulating and reporting incurred costs.  An adequate accounting system is not an evaluation criterion.  It is a basic contract requirement with a pass/fail determination.  A contact may only be awarded to the Offeror(s) who are determined to have an adequate accounting system.



E.  Responsibility Information 



You may provide any additional information, not already addressed under another proposal volume, that you consider to be necessary to demonstrate your status as a responsible offeror under FAR 9.104, Standards.



(End of provision)



L16.8 Volume V - Model Contract



Instructions for Preparation of the Model Contract 



Offerors shall also submit with its proposal, in Volume V the Model Contract, two signed Originals, three (3) hard copies and two (2) electronic copies of the model contract per the instructions below. 



		Contract Section 

		Areas of Model Contract Offerors are Required to Complete



		Section A 

		Complete, sign, and date the SF 33 



		Section B

		B.3 – Fill-in phase-in FFP



		

		B.3 – Fill-in Estimated/Target Cost, Target Cost and Incentive Fee for Base Period



		

		B.6 (A) - Complete the table of Fully Burdened Labor Rates without Fee for Cost reimbursable TO/DOs



		 

		B.6 (D) - Fill-in fixed fee rates for TO/DOs



		Section C

		Statement of Work – Add descriptive language in the appropriate SOW paragraph or contract clause for any innovations proposed.



		Section D

		None



		Section E

		None



		Section F

		F.4 Options 1 & 2, Estimated/Target Cost, Target CIF and PIF, Estimated Cost and Fee Totals



		Section G

		G.3 (c) (1) insert cognizant DCAA office, Supervisory Auditor, Address, Telephone Number, Fax Number, and E-Mail Address



		Section H

		H.5 (c) Insert key personnel only



		Section I

		None



		Section J

		Offerors will submit the required documents









Section L – List of Attachments



Past Performance Questionnaire	Attachment L-1



Sample Task Order A	Attachment L-2



Sample Task Order B	Attachment L-3



Past Performance Consent Letter	Attachment L-4



Technical Workbook 	Attachment L-5



Completion Form Workbook	Attachment L-6



IDIQ Workbook	Attachment L-7



Other Workbook	Attachment L-8





(End of provision)



[End of Section]
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[bookmark: _Toc268086989]SECTION M:  EVALUATION FACTORS FOR AWARD



M.1	Listing of Provisions Incorporated by Reference



Provision(s) at the beginning of this Section are incorporated by reference, with the same force and effect as if they were given in full text.  Provisions incorporated by reference which require a fill-in by the Government include the text of the affected paragraph(s) only.  This does not limit the provision to the affected paragraph(s).  The Contractor is responsible for understanding and complying with the entire provision.



NOTICE:  The following contract provisions pertinent to this section are hereby incorporated by reference:



		I.	Federal Acquisition Regulation (48 CFR Chapter I)



		

		

		



		Provision Number

		Date

		Title



		52.217-5

		JUL 1990

		Evaluation of Options



		

		

		



		II.	NASA FAR Supplement (48 CFR Chapter 18) Clauses



		

		

		



		Provision Number

		Date

		Title



		None incorporated by reference.







 (End of Provision)



M.2	Award without Discussions



As provided for in FAR 52.215-1, “Instructions to Offerors – Competitive Acquisitions,” the Government intends to evaluate proposals and award a contract without discussions with Offerors (except for clarifications as described in FAR 15.306(a)).  Therefore, the Offeror’s initial proposal should contain the Offeror’s best terms.  The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary.



(End of Provision)



M. 3  	Solicitation Requirements, Terms, and Conditions



(a) Offerors are required to meet all solicitation requirements, such as terms and conditions, representations and certifications, and technical requirements, in addition to those identified as areas, factors, and sub-factors to be eligible for award.  Failure to comply with solicitation requirements may result in an Offeror being removed from consideration for award.  Any exceptions to solicitation requirements must be fully explained or justified.



(b) Proposal Arrangement, Page Limitations, Copies, and Due Dates.



Late proposals will not be accepted.



Instructions for proposal arrangement, page limitations, copies, and due dates are specified in Section L.16.2.  Offerors shall submit their proposals in accordance with those instructions.  Pages and foldouts not conforming to the definition of a page will not be evaluated by the Government and will be returned to the Offeror.  Pages submitted in excess of the limitations specified will not be evaluated by the Government and will be returned to the Offeror.



For example, Volume I has a page limit of 55 pages with single-spaced non-compressed Arial 12 point font and one-inch margins.  The following are examples of non-conformances: (1) If an Offeror submits this volume with  60 pages,  five will be returned to the Offerors and will not be evaluated; (2) If an Offeror submits pages for this volume with less than one-inch margins, those pages with the smaller margins will be returned to the Offeror and will not be evaluated; and (3) If an Offeror submits pages for this volume using a different font type than single-spaced non-compressed Arial 12 point font, then those pages containing the different font type will be returned to the Offeror and will not be evaluated.  Pages containing non-conforming information will not be adjusted by the Government to conform to the RFP requirements, will not be evaluated by the Government, and will be returned to the Offeror in their entirety.



To the extent of any inconsistencies between data provided electronically and proposal hard copies, the hard copy data will be considered to be the intended data.



(End of Provision)



M.4   Combination of Technically Acceptable and the Trade-Off between Past Performance and Cost/Price



An initial review of proposals will be conducted to determine acceptability of the proposals in accordance with NFS 1815.305-70, “Identification of Unacceptable Proposals”.  All unacceptable proposals will be eliminated from further evaluation.  

The remaining proposals will first be evaluated against the Technical Acceptability Factor.  All proposals evaluated as “Acceptable” or “Potentially Acceptable” against the Technical Acceptability Factor will be evaluated against the past performance and cost/price criteria set forth in those two Factors.  At the completion of the evaluation against the Past Performance and Cost/Price  Factors, the Government intends to award a contract without discussions to the technically “Acceptable” Offeror(s) most highly rated under the Past Performance and Cost/Price Factors or, alternatively, if determined necessary by the Contracting Officer in accordance with FAR 52.215-1(f)(4), the Government may elect to establish a competitive range and conduct discussions.  Although an Offeror may receive a rating of “Potentially Acceptable”, it does not guarantee that discussions will be held or that the Offeror will automatically be included in the competitive range if discussions are held; discussions will only be held with the most highly rated Offerors.  

Once Final Proposal Revisions have been received, all such proposals will receive a final rating against the Technically Acceptability Factor as either “Acceptable” or “Unacceptable” only.  Ratings of “Acceptable”, “Unacceptable”, and “Potentially Acceptable” are defined below:

“Acceptable” Rating - A proposal will be rated “Acceptable” under the Technical Acceptability Factor, where ALL subfactors are individually rated acceptable based on the level of completeness, feasibility, and reasonableness such that associated risks do not jeopardize an acceptable level of contract performance.

“Unacceptable” Rating - A proposal will be rated “Unacceptable” under the Technical Acceptability Factor where ANY subfactor is individually rated unacceptable based on the level of completeness, feasibility, and reasonableness such that associated risks do jeopardize an acceptable level of contract performance.

“Potentially Acceptable” Rating - A proposal will be rated “Potentially Acceptable” under the Technical Acceptability Factor, when after the initial evaluation, the proposal does not fully meet the definition for an “Acceptable” or “Unacceptable” rating and the Government anticipates that additional information obtained during discussions could result in a proposal rating of “Acceptable”.  

Following discussions, an Offeror’s Final Proposal Revision will only be further evaluated against the Past Performance and Cost/Price Factors in the final evaluation if the proposal is first determined to be “Acceptable” against the Technical Acceptability Factor.



The Streamlined Procurement Team (SLPT) will carry out the evaluation activities and report to the Source Selection Authority (SSA), who is responsible for making the source selection decision.   For those Offerors who are determined to be “Acceptable” under the Technical Acceptability Factor, tradeoffs will be made between past performance and price.  Past performance is significantly more important than Cost/Price.

The Government will award to the offeror whose proposal offers the best overall value to the Government, after evaluation, which meets all solicitation requirements and is determined responsible in accordance with FAR 9.104, Standards.  Further, the Subcontracting Arrangement Information (SAI),  Organizational Conflict of Interest (OCI), Government Property Management, and Business System Adequacy information will also be used to determine eligibility.  



(a)  Technical Acceptability (Volume I)



Technical Acceptability will be rated as “Acceptable”, “Potentially Acceptable”, or “Unacceptable.”  ALL Technical Acceptability subfactors must be passed to be considered technically acceptable.  A proposal is rated “Potentially Acceptable” when after the initial evaluation, the proposal does not have an Unacceptable rating for any of the Technical Acceptability subfactors and the Government anticipates the provision of additional information during discussions could result in a proposal rating of “Acceptable”.  Although an offeror may receive a rating of “Potentially Acceptable,” it does not guarantee that discussions will held or that the offeror will automatically be included in the competitive range if discussions are held.  



The following Technical Acceptability evaluation subfactors apply:



(1)  Management Approach Subfactor

(i)  Management and Staffing Plan

The proposed Management and Staffing Plan will be evaluated for reasonableness, feasibility and completeness.  A Technically Acceptable Management and Staffing Plan will be at a level of reasonableness, feasibility and completeness where associated risks do not jeopardize an acceptable level of contract performance. 



(ii) Total Compensation Plan

The proposed Total Compensation Plan (TCP) will be evaluated for reasonableness, feasibility and completeness.  A Technically Acceptable TCP will be at a level of reasonableness, feasibility and completeness where associated risks do not jeopardize an acceptable level of contract performance. 



(2)  Phase-In Plan Subfactor

The proposed Phase-In Plan will be evaluated for reasonableness, feasibility and completeness.  A Technically Acceptable Phase-In Plan will be at a level of reasonableness, feasibility and completeness where associated risks do not jeopardize an acceptable level of contract performance. 



(3)  Technical Approach Subfactor

(i)  Safety and Health Plan

The proposed Safety and Health Plan will be evaluated for reasonableness, feasibility and completeness.  A Technically Acceptable Phase-In Plan will be at a level of reasonableness, feasibility and completeness where associated risks do not jeopardize an acceptable level of contract performance. 



(ii)  Technical Implementation Approach

The proposed Technical Implementation Approach will be evaluated for reasonableness, feasibility and completeness.  A Technically Acceptable Technical Approach will be at a level of reasonableness, feasibility and completeness where associated risks do not jeopardize an acceptable level of contract performance. 



(b)  Past Performance (Volume II)



Past Performance indicates how well an Offeror performed on earlier work and can be a significant indicator of how well it can be expected to perform the proposed work.  The Offeror’s past performance (contract performance, proposed key person (Program Manager) and safety and health performance), including recent experience, will be evaluated by the SLPT.  



The Government will use past performance information from proposal data required by provisions of Section L, information obtained by the SLPT team based on communications with listed references, as well as data independently obtained from other government and commercial sources, such as the Past Performance Information Retrieval System and similar systems of other governmental departments and agencies, Defense Contract Management Agency (DCMA) channels, interviews with client program managers and contracting officers, and other sources known to the Government, including commercial sources.  Offerors are to note that, in conducting this assessment, the Government reserves the right to use both data provided by the Offeror and data obtained from other sources.  The Government will consider the number and severity of problems, the effectiveness of corrective actions taken and the overall record of past performance.  It shall also consider the Offeror’s record for adherence to contract schedules and cost control.  



The past performance evaluation will assess the degree of confidence the government has in the Offeror’s ability to fulfill the solicitation requirements for the contract while meeting schedule, budget, and performance quality constraints.  The past performance evaluation considers each Offeror’s demonstrated record of performance in supplying the requirements of this solicitation that meet the user’s needs.  The Offeror’s past performance record will be examined for recent and relevant past performance to determine its ability to perform the required work.



Recency:   Contracts with more recent performance (one (1) to five (5) years from date of solicitation) will be considered to be more relevant than those with more distant performance, assuming all other considerations to be equal.  If the contract is still ongoing, it must have a documented performance history. The Government will not consider performance on a newly awarded contract that has no documented performance history (e.g., a project that is less than six months under contract). 



Relevancy: For purposes of this procurement, relevancy will be assessed using the following definitions:  



		Very Relevant

		Present/past performance effort involved essentially the same magnitude of effort and complexities this solicitation requires.



		Relevant

		Present/past performance effort involved much of the magnitude of effort and complexities this solicitation requires.



		Somewhat Relevant

		Present/past performance contractual effort involved some of the magnitude of effort and complexities than this solicitation requires.



		Not Relevant

		Present/past performance effort did not involve any of the magnitude of effort and complexities this solicitation requires.







Past Performance Confidence Rating:  A performance confidence rating will be assessed at the overall factor level for Past Performance after evaluating aspects of the Offeror’s recent and relevant past performance.  



Offeror Performance Confidence Assessment Ratings will be assigned as follows: 



Very High Level of Confidence:  The Offeror’s relevant past performance is of exceptional merit and is very highly pertinent to this acquisition; indicating exemplary performance in a timely, efficient, and economical manner; very minor (if any) problems with no adverse effect on overall performance.  Based on the Offeror’s performance record, there is a very high level of confidence that the Offeror will successfully perform the required effort.



High Level of Confidence:  The Offeror’s relevant past performance is highly pertinent to this acquisition; demonstrating very effective performance that would be fully responsive to contract requirements with contract requirements accomplished in a timely, efficient, and economical manner for the most part with only minor problems with little identifiable effect on overall performance.  Based on the Offeror’s performance record, there is a high level of confidence that the Offeror will successfully perform the required effort.  



Moderate Level of Confidence:  The Offeror’s relevant past performance is pertinent to this acquisition, and it demonstrates effective performance; fully responsive to contract requirements; reportable problems, but with little identifiable effect on overall performance.  Based on the Offeror’s performance record, there is a moderate level of confidence that the Offeror will successfully perform the required effort.  



Low Level of Confidence:   The Offeror’s relevant past performance is at least somewhat pertinent to this acquisition, and it meets or slightly exceeds minimum acceptable standards; adequate results; reportable problems with identifiable, but not substantial, effects on overall performance.  Based on the Offeror’s performance record, there is a low level of confidence that the Offeror will successfully perform the required effort.  Changes to the Offeror’s existing processes may be necessary in order to achieve contract requirements.  



Very Low Level of Confidence:  The Offeror’s relevant past performance does not meet minimum acceptable standards in one or more areas; remedial action required in one or more areas; problems in one or more areas which adversely affect overall performance.  Based on the Offeror’s performance record, there is a very low level of confidence that the Offeror will successfully perform the required effort.  



Neutral:  In the case of an Offeror without a record of relevant past performance or for whom information on past performance is not available, the Offeror may not be evaluated favorably or unfavorably on past performance [see FAR 15.305(a) (2) (ii) and (iv)].



More recent and more relevant performance will receive greater consideration in the performance confidence assessment than less recent and less relevant performance. Relevancy will be based on the size, scope and complexity of the projects being evaluated for past performance. The following elements will be evaluated in descending order of importance:



1. Contract past performance that exhibits all or most of the specific types of work contained in the SOW will be considered more relevant than contracts with limited types of work only.  



2. The past performance of a prime or subcontractor will be considered more relevant than the key personnel (Program Manager) past performance of similar recency and relevancy.

3. For contract past performance, onsite environmental program management experience will be considered more relevant than support provided from off-site or of an intermittent nature of similar recency and relevancy.



4. For key personnel (Program Manager), experience managing a Government environmental program will be considered more relevant than commercial, industrial or other non-Government experience of similar recency and relevancy.  



(c) Cost/Price (Volume III)



To ensure that the final agreed-to prices are fair and reasonable, the Government will perform a price analysis and will also perform cost analysis to include a cost realism analysis and cost confidence level, in accordance with FAR 15.305 Proposal Evaluation, FAR 15.404 Proposal Analysis, and NFS 1815.305 Proposal Evaluation.  The Government will complete a cost realism analysis of each proposal that is determined to be Technically Acceptable or Potentially Technically Acceptable.



(1) Cost and Fee Evaluation of Completion Form



The proposed direct and indirect costs and rates for the completion form effort will be evaluated for cost realism for the complete period of performance (Contract Years 1-5).  The Government will also evaluate the reasonableness of the proposed labor resources and non-labor resources. An evaluation of the cost factors will result in a probable cost and fee which may differ from the proposed cost and reflects the Government’s best estimate of the completion form cost and fee of any contract that is most likely to result from the Offeror’s proposal. 



(2) Cost and Fee Evaluation of IDIQ 



The proposed IDIQ (Sample Task Orders A and B and Best Estimated Quantity (BEQ) of additional IDIQ) direct and indirect costs and proposed labor and non-labor resources will be evaluated for cost realism and the Government will develop a probable cost estimate for IDIQ. This evaluation will result in a probable cost and fee which may differ from the proposed cost and fee and reflects the Government’s best estimate of the IDIQ cost and fee of any contract that is most likely to result from the Offeror’s proposal.  This evaluation will cover the entire potential period of performance (1 base year and 2 two-year options).    The Fully Burdened Rates (FBR) used in developing the cost proposal shall match the FBRs in Section B of the model contract.  However, if they do not match, the Government will use the FBRs in Section B as a basis for re-developing the proposed cost.



(3) Price and Probable Costs for Selection Purposes



The results of the Government’s cost/price evaluation will be presented to the Source Selection Authority (SSA) for consideration in making the source selection.  The incentive fee presented to the SSA with the Government’s most probable cost estimate will be the incentive fee that could be earned based on the contractor’s proposed incentive fee and share ratio(s) when applied to the Government’s most probable cost estimate. The Government’s most probable cost estimate with incentive fee as described above will then be compared to the proposed cost and fee that could be earned based on the proposed incentive fee and share ratios(s).  The proposed cost/price and probable cost/price for all years inclusive of completion form and IDIQ requirements will be included in the results of the evaluation.  



The Government will evaluate the proposed phase-in price for reasonableness. To promote fair competition, the price of phase-in is not a discriminator for selection purposes, as long as the proposed phase-in price is determined to be reasonable.  



(End of provision)



(d) Other Proposal Requirements (Volume IV)



The following information will be used to determine eligibility in accordance with FAR 9.104-1(g):



(1) Subcontracting Arrangement Information



The Subcontracting Arrangement Information will be assessed to determine if a formal size determination needs to be made by the Small Business Administration (SBA) to verify that the offeror is eligible for award as a small business.  The proposal evaluation may proceed until a final determination is made by the SBA.  Offerors are advised that the formal size determination made by SBA may result in the offeror not being eligible for award.



(2) Organizational Conflict of Interest (OCI) Information



The Government will perform an analysis to ensure an Organizational Conflict of Interest issue that cannot be mitigated does not exist.  The OCI information will be assessed to verify the offeror is eligible for award.  If it appears an OCI issue does exist that the Offeror’s plan failed to mitigate, the government must notify the contractor, provide the reasons, and allow the contractor a reasonable opportunity to respond.  The SLPT will make the final determination if the OCI issue exists and can be mitigated.  Offerors are advised that evidence of noncompliance with Provision L.16.7.B, OCI Information may result in elimination of the offeror from competition.

(3) Government Property Management Information



The Government will perform an analysis of the Offeror’s Government Property Management Plan to ensure that it is reasonable and complete.



(4) Business System Adequacy



The Offeror’s accounting system status will be reviewed to determine if the Offeror has an adequate accounting system.  A contract may only be awarded to an Offeror with an adequate accounting system as determined by the Government.



(e)  Model Contract (Volume V)



The model contract will not be evaluated for selection purposes.  It will, however, be reviewed to ensure that it was signed by a person authorized to commit the Offeror, that there is completion of all fill-ins, and that it accurately captures the content as set forth in the Offeror’s proposal.   Errors or inconsistencies in the Model Contract may result in an offeror being removed from consideration for award. 



(End of provision)



[End of Section]
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National Aeronautics and
Space Administration

Lyndon B. Johnson Space Center
2101 NASA Parkway
Houston, Texas 77058-3696

October 23, 2012

Reply to Attn ot BB-12-241

TCx PROSPECTIVE OFFERORS

FROM: BJ5/Contracting Officer

SUBJECT: Request for Proposal (RFP) JSC Environmental Services (JES) Contract

The National Aeronautics and Space Administration (NASA) Lyndon B. Johnson Space
Center, 1s hereby issuing the RFP for qualified firms that meet the classification described
below for the JES Contract. The RFP replaces the Draft Statement of Work and associated
documents. Offerors are advised to read all requirements contained herein and in the RFP.

The following information should be considered in proposal preparation:

ACQUISITION STRUCTURE

Solicitation number will be reserved for competition among total small businesses with
NAICS Code 541620, (Environmental Consulting Services, and $14 M size standard).
Only proposals from organizations meeting these standards will be accepted in response to
solicitation number NNJ12443042R.

The JES acquisition will be conducted as a single award Cost Plus Incentive Fee
completion form base contract with Cost Plus Fixed Fee Indefinite Delivery Indefinite
Quantity (IDIQ) procurement. The JES contract will have a base period of thirteen (13)
months with two (2) options. Option 1 is for 24 months, Option 2 is for 23 months. The
contract start date is anticipated to be September 1, 2013. Phase-In is anticipated to begin
on July 1, 2013, and continue for 60 days until contract start on September 1, 2013.

ELECTRONIC ACCESS

The RFP, a technical library, and other information about this solicitation can be accessed
electronically at the following address:

http://procurement.jsc.nasa.gov/jes
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PROPOSAL SUBMISSIONS

Proposals submitted in response to this solicitation shall include the Offeror’s name and
complete address, including street, city, county, state, and 9-digit zip code. Also, include
telephone and fax numbers, and the e-mail address of the contact person responsible for the
proposal.

Offerors are required to have a cage code that matches the corporate address submitted
with its proposal. Insert the company’s cage code in Block 15A on Standard Form 33.
Block 15A will appear next to the name and address of Offeror.

Offerors must deliver their proposal in accordance with Section L.11, JSC 52.215-109
Proposal Marking and Delivery (AUG 2012) (JSC Procurement Instruction).

e Proposals are due at NASA/JSC no later than 1:30 p.m., CST on November 29, 2012.
In accordance with the proposal instructions in Section L, the proposals are to be submitted
in hard copy and CD ROM. To expedite proposal evaluations, Offerors are requested to

provide a copy of their cost proposal to the cognizant Defense Contract Audit Agency
Office at the time proposals are submitted to NASA/JSC.

Proposals that arrive after the prescribed time for receipt will be considered late and treated
in accordance with FAR 52.215-1, “Instructions to Offerors-Competitive Acquisitions.”

QUESTIONS RELATED TO THE RFP

All questions and comments related to the enclosed RFP shall be submitted in writing via
the e-mail address listed below under the section entitled “E-mail Correspondence.” Please
title the e-mail note “Questions/Comments-JES RFP” in the subject block, and make sure
to include in the note a name and daytime phone number of the person submitting questions
or comments. Offerors shall submit all questions by close of business, November 2, 2012.
Answers to questions will be posted to the NASA Acquisition Internet Service (NAIS)
through an amendment to the RFP.

E-MAIL CORRESPONDENCE

All e-mail correspondence related to this solicitation shall be submitted to the following
E-mail address:

JSC-JES@mail.nasa.gov

AMENDMENTS TO THE RFP

It 1s the Offeror’s responsibility to monitor the NAIS website at the following web address
for any changes to the schedule or posting of amendments to this RFP:

http://prod.nais.nasa.gov/cgi-bin/eps/bizops.cgi? gr=D&pin=73
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The Offeror’s are encouraged to ensure that they have submitted the required
documentation and their company is listed on the on-line database for the following:

Central Contractor Registration: https://www.sam.gov/
EEO National Pre-Award Registry: http://www.dol-esa.gov/preaward
VETS 100: http://www.dol.gov/vets/vets-
100.html
MAJOR DIFFERENCES

Current JSC Environmental Support (JES) Services Contract vs. Recompete

L.

Section H.2, 1852.209-71 Limitation of Future Contracting

a.

A limitation of future contracting opportunities may be imposed if it is determined
that an Organizational Conflict of Interest (OCI) issue cannot be adequately
mitigated.

Section C-Statement of Work

Services that were previously provided as part of the JSC Facility Support Services
Contract (FSSC) have been integrated into the JES contract. These new services
include industrial solid waste (ISW) on-site pick up, providing generators with
containers, managing the ISW container management facilities, managing storm
water in containments, conducting inspections required by storm water permits and
Storm Water Pollution Prevention Plans and Spill Prevention Control and
Countermeasure Plans, operating a wastewater pretreatment system and spill
response and clean-up. Since these additional services are required, there are also
related new requirements for (1) a simplified work control process to track requests
for containers and waste pick up, and (2) a procedure and location to receive
supplies and materials.

Safety and Health Plan

a.

Changes which have been made since posting the Draft Statement of Work, Sample
Task Orders A and B, List of Acronyms, Incentive Fee Evaluation Plan and
Deliverable Requirement Descriptions (DRDs) on August 20, and August 28, 2012,
are provided in Enclosure 1, Change Log.

Type of Contract

a.

The current contract is a Cost Plus Award Fee contract and the JES recompete is a
Cost Plus Incentive Fee completion form base contract with Cost Plus Fixed Fee
Indefinite Delivery Indefinite Quantity (IDIQ) procurement.

gﬁn%m/—u%z' W&W

Contracting Officer

Enclosure





Enclosure 1
Change Log

Changes* from Draft SOW, Sample Task Orders A and B, List of Acronyms and
Incentive Fee Evaluation Plan Released on August 20, 2012 and Draft Deliverable
Requirement Descriptions (DRDs) Released on August 28, 2012

Section C Changes to Section C (Statement of Work)

C.1, Table 3.1 Changed due date from Oct 31 to Sep 30

(C.3.1.3)

G.1.3 Added “NOTE” to second paragraph to reduce confusion over
working hours; added “work anywhere” provision

C.2, Table C.2 Changed due date to more accurately reflect due date requirements

(C.2.15) in DRD AN-15, emergency preparedness plan

C.2, Table C.2 Add requirement for Contractor to update Alt FM as required.

(C.2.16)

C.2, Table C.2 Delete requirement for monthly performance metrics because

(C.2.6) changed to all quarterly; changed title of report and changed due
dates for semiannual and quarterly metrics report

C.2.14.1 Change “other personnel” to “follow-on contracts” and removed
reference to software development

G215 Deleted requirement for Emergency Management Plan, since it is
contained within SA-1 Safety and Health Plan. Added Payment of
Regulatory Fees.

C.2.18 Deleted “, including inspections, waste shipments, training, etc”.

C.2.19 Reordered list of ACA contractors and made contract names match
section H.7

C.2.19 Updated to remove names of contracts and to instead refer to list in
H.7

C22 Removed Note under Item B

C.2.2.12 Added requirements for SA-2 and SA-3. Deleted reference to SA-2,
Metrics

C.2.5 NOTE Added bit information about “deliverables” to first line

C.2.5k Removed “etc” and put in "ex:™ in ()

C.26 Changed DRD title from Contractor Performance Metrics and
Workload Data to Contractor Performance Metrics and Data

C.2.8 Added reference to DRD AN-10, Government Property Management
Plan

C.3, Table C.3.2 | (C.3.2.1) Proposed Project List, change frequency to match budget

(C.3.2.1) profile; (C.3.2.3) changed frequency of Emerging Environmental
Issues to quarterly

&o1.2 Added note to clarify availability of government facilities for
classroom training

C.3.2, Table Change frequency of Emerging Environmental Issues to quarterly

C.3215.323)

C.3.56.1 Added SCTF to the EF P2 Plan (EF/SCTF P2 Plan)
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C.3.6, Table 3.6

Changed deliverable name to Program/Project Review Comments

(C.3.6.3)

C.4, Table C.4.2 | Added lines to separate requirements for C.4.2.1, ESC, EF, and
EPFOL Comprehensive Site Compliance Evaluation Reports;
(C.4.2.1)
Changed name of SCTF Storm Water No Exposure Evaluation to
match DRD EN-03; (C.4.4.2) changed due date of Tank Integrity
recommended plan of action from “As Required” to “Within 10 work
days of receipt of test results”

C.4, Table C.4.7 | Deleted parenthetical explanation in 2" deliverable; added line for
C.4.7.5, EPFOL Tier Il Hazardous Chemical Inventory Report and
Corresponding Emergency Planning Letters

C.4.31 Added ® after MEMTEK to indicate registered brand name

C4.31 Added requirements for MEMTEK operations

C.4.4, Table C.4 | Change due date of Tank Integrity recommended plan of action from

(C.4.4.2) “As Required” to “Within 10 work days of receipt of test results”

C.4.66 Deleted “database and” from 2" paragraph

C4.73 Added “JSC, EF, and SCTF" to second paragraph

C.5.1and C.5.2 | Added examples of events and outreach activities that may be
ordered via IDIQ Task Order; added Wildlife Management to
Specialty Services as a potential IDIQ service

C.6, Table 3.6 (C.3.6.2)Deleted deliverable NEPA Documentation from C.3.6.2 in

(C.36.2) SOW and off DRD EN-05 C.3; (C.3.6.3) changed deliverable name
to Program/Project Review Comments

Section C, Added paragraph about additional training required for specific

Attachment B

duties, such as alternate facility manager, etc.; Added requirement
under Other Training for PM to identify training requirement for each
staff member “on or before Sept 1, 2013 or within 30 days of hire for
new employees.”; JES Program Manager “(Key Person)” deleted;
Changed JES Program Manager Texas experience to “preferred”

Section C, Added paragraph discussing Organizational and Consultant Conflict

Sample TO A of Interest (Note: Sample Task Order A was moved to Section L as
Attachment L-2)

Section C, Changed the cost for bidding purposes from $2,000 to $3,000 for

Sample TO B Sub-Task 2, Building 222 Impoundment Cleaning (Note: Sample
Task Order B was moved to Section L as Attachment L-3)

Section J Changes to Section J (Attachments)

Section C, C.2.8

Added reference to DRD AN-10, Government Property Management
Plan

Section C,
C.2.15

Deleted requirement for Emergency Management Plan, since it is
contained within SA-1 Safety and Health Plan. Replaced with
Payment of Regulatory Fees.

Section J-8 (Il
(4)

Changed language to reflect reduction in target CIF available based
on not meeting performance “gate”

Section J-8 (1)

All Incentive Fees will be administered in accordance with FAR
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52.216-10, Incentive Fee

C.5.2 Added Wildlife Management to Specialty Services

J-1, DRD AN-04 | Added work from anywhere requirement

J-1, DRD EN-02 | Deleted requirement for Emergency Preparedness Plan

J-1, DRD EN-03 | Changed Storm Water Pollution Prevention Plan to SWPPP to
match Section C; changed Multi Sector General Storm Water Permit
to MSGP to match Section C; added “JSC, EF, and EPFOL" to title
of reports for C.4.2.3 SWPP/SEC Plan Review Comments; added
line for C.4.4.1, List of Applicable Oil Filled Equipment and
Containers; added line for C.4.5.1, Hazardous Waste Discrepancy
Report; deleted line for C.4.7.3, Asbestos Annual Document Log

J-1, DRD SA-3 Changed title of SA-3 to Safety and Health Program Self Evaluation

to match other instances

J-6, Acronyms

Added multiple new acronyms

J-8, Incentive
Fee Evaluation
Plan

Added definitions of inspections; modified share ratio from 20 cents
per dollar to 15 cents per dollar and maximum % from 15% to 10%
for cost overrun; changed “baseline” to “target cost” and “total
available incentive fee” to “target incentive fee”; deleted reference to
FAR 233-1, Disputes; added “and Service Quality Metric factors
specified in J-8, Attachment C” to Section II(a) for inclusion in
Contractor’s self-evaluation submittal; corrected title of H.11 to “H.11
Fee Rate Associated with Non-Labor Resources (NLR)" throughout;
added Attachment with sample cost incentive fee calculations as
Attachment E and renumbered E, F and G and updated references
within the document to the new attachment numbers; clarified that
cost incentive is 25% of the total target incentive fee and
performance incentive fee is 75% of target incentive fee in several
locations; clarified that industrial solid waste transportation,
treatment, storage, disposal and recycling costs and regulatory fee
payments will not be included in the cost incentive calculation in
order to reduce the risk to the contractor for costs that the contractor
cannot control; updated name of DRD AN-03, Contractor Financial
Management Report (NF533); changed language to reflect
reduction in target CIF available based on not meeting performance
“gate”; added, All Incentive Fees will be administered in accordance
with FAR 52.216-10, Incentive Fee

* Minor spelling, formatting and grammatical changes are not included within the

change log
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