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National Aeronautics and Space Administration

Goddard Space Flight Center

Greenbelt, MD  20771





August 2004

August 29, 2012
Subject:
NASA Solicitation NNH12419383R, Request for Proposal (RFP) in support of NASA Headquarters' Office of Human Capital Management (OHCM) for Congressional Briefing Conference Training Course
The National Aeronautics and Space Administration (NASA) hereby requests a proposal in response to the attached Request for Proposal (RFP), Solicitation NN12419383R, for services described in the Statement of Work.  Services are in support of the NASA Headquarters Office of Human Capital Management (OHCM). This requirement will be conducted as a full and open competitive procurement. The period of performance will be five years from the date of contract award. 

The Government anticipates award of a Fixed Price IDIQ Task Order contract.  Fixed Price IDIQ tasks will be issued unilaterally as needed during the five-year effective ordering period.  The maximum total value of requirement is $3,000,000.  The minimum amount is $20,000.  The North American Industry Classification System (NAICS) Code for this acquisition is 611430 with a $7.0 million size standard.
This request does not obligate the Government and shall not be construed in any way as a commitment of Government funds.  
Your proposal is due by the date and time specified in block 8 of the SF 1449. Please refer to Section 4.8 – Proposal Marking and Delivery.
Please ensure that an authorized official signs the SF1449 and completes the Offeror Representations and Certifications – Commercial Items.

The Government will answer relevant and appropriate questions regarding this RFQ. Any questions or comments regarding this RFQ and any terms and conditions shall cite the RFQ number and must be submitted in writing by e-mail no later than 12:00 p.m. on Thursday, September 6, 2012, to Terence.L.Haynes@nasa.gov.  Telephone questions will not be accepted.  Questions the Government may have otherwise answered, may not be answered if submitted too late to permit transmittal to all potential offerors reasonably in advance of the due date.  Receipt of late questions will not be reason for an extension to the proposal due date.  If you do not wish to submit a quotation for this effort, you are requested to notify Ms. Washington as soon as possible by e-mail.  

All offer packages shall be submitted electronically to Terence.L.Haynes@nasa.gov with an original and three (3) hard copies.

Offers are due by the date shown in block 8 of the SF 1449. Late offers will not be considered.

Should you have any questions regarding this cover letter, please contact the undersigned at (301) 286-2749, or by e-mail at terence.l.haynes@nasa.gov 
Terence L. Haynes
Contracting Officer 
Enclosures:

Solicitation NNH12419383R with Attachments

       A – Loaded Labor Rate Matrix

Exhibits:

1. Representative Task Orders
2. RTO Price Matrix   

3. Past Performance Questionnaire

