JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Security Services Training Report
	7/27/11
	019
	NNJ11367009R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To document the contractor’s compliance of training requirements set forth in the contract.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPR 1600.1, NASA Security Program Procedural Requirements
	     

	8.  Preparation Information (Include complete instructions for document preparation)

	Frequency of Submisson:  Initial Report due within 45 days after contract start date.  Monthly Reports are due no later than 15 days after the end of each month.
Distribution:  JSC – COTR & CO and WSTF - Alternate COTR
Remarks:  A monthly training report, based on the Training Plan addressed in DRD 022, will provide information and data relevant to the progress and status of employee training.  The report shall be provided to the COTR/Alternate COTR at JSC and WSTF, respectively.

Format:  Contractor format is acceptable

8.1
SCOPE:  This report shall address the training progress of all contract employees.

8.2
CONTENTS:  The report shall provide an ongoing monthly metrics of the contractor’s training plan.  The document shall show the contractor’s past performance for the current year at JSC and WSTF/WSC; number of employees due training for the current month; number of employees trained during the course of the month; number of employees who have failed training and number of employee over-due training.  The report shall address what actions the contractor intends to take to get the over-due employees trained and a schedule for retraining employees who have failed training.  The report shall also address how the contract intends to meet the requirements of the contract until unqualified employees meet the established training standards.
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