JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Monthly Financial Report
	07/27/11
	004
	NNJ11367009R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To provide price detail by service for cost/budget reporting for Center requirements.  This report will help report cost details at levels required for current cost tracking and future budgeting reports.
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	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)
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	8.  Preparation Information (Include complete instructions for document preparation)

	Frequency of Submission:  Initial Submission:  First Monthly Financial Reports should be submitted on the10th business day after the close of the October 2012 (FY2013) accounting period ~ November 14, 2012.  (MO)  Monthly Financial Reports shall be submitted monthly on the 10th business day after close of prior accounting period.

Distribution:  JSC – CO, COTR, LI/Budget Analyst; WSTF Alternate COTR
Remarks:  The Monthly Financial Reports will track WYE’s, Hours, Labor, and Non-labor for that Center or Component Facility.  This is to provide further insight for cost detail analysis for monthly costing and annual budgeting purposes.

Format:  Electronic

8.1
SCOPE:  Monthly Financial Report is to provide monthly financial management status on expenditures of resources under this contract.

8.2
APPLICABLE DOCUMENT:  NFS 1852-216-80 (ALT I) (OCT 1996)

8.3
CONTENTS:  Details for each Location.  Shall include number of Work Year Equivalents (WYE’s) on-site for each location.  Also to include costs worked for each Location broken out into the following two categories: labor & non-labor.  Non-labor includes all costs except those associated with labor.  Labor includes straight time, over time, premium time, fringe, & benefits.  All costs associated with labor shall be placed in this category.

Report shall encompass an entire monthly period of performance including baseline and special task order support.  Baseline & special task order support shall be rolled up into a summary report.  Template attached to this document.

Contractor shall submit report monthly for a specified period of performance.  Report must be received on the 10th business day after the contractor’s close of the prior accounting period.  Report distribution below listed above.

Tab 1- Exhibit 1-1 (Reference DRD 004A):  MONTHLY SUMMARY PRICE REPORT

Description – This report is to provide the price of baseline support showing the price of labor versus non-labor and a summary of special task orders.

Month/FY – Enter the month & fiscal year represented in the summary report

Contract # -  Enter the NASA contract number

Level II WBS – Baseline Locations 

Element of Cost – Enter price by Level II WBS service for labor versus non-labor; labor includes all straight time, premium time, over time, fringe, & benefits; any price associated with labor shall be included in the labor category; all costs outside labor should be placed in the non-labor category

CM WYE’s – Enter current month on-site Work Year Equivalents (WYE’s) for each of the Level II WBS Services for the given period of performance

CM Price – Enter current month by Level II WBS Service for labor versus non-labor for the given period of performance

CUM Price – Enter the cumulative dollar price for the current fiscal year

Next Month Estimate – Enter the estimated price expected to charge the government by the end of the current accounting period of the special task order (if applicable)

2 Month Out Estimate – Enter the estimated price expected to charge the government in the next accounting period (if applicable).

Special Task Orders – summary line for price of all special task orders (from Exhibit 1-2)

Grand Total – Total price for all services (baseline and special task orders) for  the period of performance specified in the report

Tab 2- Exhibit 1-2 (Reference DRD 004B):  Monthly Special Task Order Summary Report

Description – This report is to provide a fiscal year summary of all special task orders for each Location.  Report shall be submitted once a month.

Month/FY – Enter the month & fiscal year represented in the summary report

Contract # -  Enter the NASA contract number

Level II WBS – Baseline Locations 

Level III WBS:  Task Order # (including Revision #, if applicable): Enter the unique task order number for the special task to be performed at the give location

Monthly Actual Price – Enter the actual amount charged to the government for the special task order for the given period of performance

TO Cum Balance – Enter the balance of price charged to the government for the individual special task order

Next Month Estimate – Enter the estimated price expected to charge the government by the end of the current accounting period of the special task order (if applicable)

2 Month Out Estimate – Enter the estimated price expected to charge the government in the next accounting period (if applicable)

TO Price @ Completion – Enter the estimated price of the special task order at the anticipated date of completion

TO/DO Summary – Running total off all special task orders

If any prior period adjustments (price that was incurred but not included on the report for that month) occur, they shall be reported in columns actual and cumulative price columns when recognized, along with footnotes discussing the reasons for and amount of the adjustments, including the time period in which the adjustments should have been reported.
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