JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Government Property Management Plan
	07/27/11
	003
	NNJ11367009R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To describe the method of administering and controlling Government personal property.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	Clause 52.245-1, Government Property; Clause 1852.245-71, Installation Accountable Government Property
	PWS paragraph 3.1.8.

	8.  Preparation Information (Include complete instructions for document preparation)

	Frequency of Submission:  Initial plan due with proposal and final plan due 30 days after contract award.  (RT) One time and Revisions as required.

Distribution:  Per Contracting Officer's letter, JSC COTR and WSTF Alternate COTR.
Remarks:  In addition to this plan, the contractor shall cooperate with Government property audits and accountability inspections and shall provide requested results of inventories.

Format:  Contractor format is acceptable; electronic format and availability as required by Contracting Officer’s letter.  Changes shall be incorporated by change pages or complete reissue.

8.1
SCOPE:  The Government Property Management plan defines the contractor’s use, maintenance, repair, protection and preservation of Government personal property.  It shall describe the contractor’s approach to receiving, handling, stocking, maintaining, protecting and issuing Government property.  The Plan is contract specific and should include interaction and Departmental/Office responsibilities.  The delegated Property Administrator will request detailed procedures after contract start.

8.2
APPLICABLE DOCUMENT:  Federal Acquisition Regulation (FAR) 52.245-1.  NASA FAR Supplement (NFS) Part 1845, NPR 4200.1, NASA Equipment Management Procedural Requirements, NPR 4200.2, Equipment Management Manual for Property Custodians, and NPR 4300.1, NASA Personal Property Disposal Procedural Requirements.

8.3
CONTENTS:  This plan shall reference those policies and procedures, which constitute the contractor’s Property Management Manual and shall include at a minimum the following categories:  Property Management, Acquisition, Receiving, Records, Physical Inventories, Reports, Utilization, Maintenance, Subcontractor Control, Disposition, Contractor Closeout, Contract-Unique Considerations, Center-Unique Considerations and Reconcile Contractor Records with Financial Records.
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