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SECTION G – CONTRACT ADMINISTRATION DATA

G.1
LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 

I.  FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

	CLAUSE

NUMBER
	DATE
	TITLE

	None 
	
	


II.
NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

	CLAUSE

NUMBER
	DATE
	TITLE

	1852.227-70
	MAY 2002
	NEW TECHNOLOGY

	1852.227-86
	DEC 1987
	COMMERCIAL COMPUTER SOFTWARE – LICENSING (FAC 2005-21)

	1852.242-71
	DEC 1988
	TRAVEL OUTSIDE THE UNITED STATES

	1852.242-73
	NOV 2004
	NASA CONTRACTOR FINANCIAL MANAGEMENT REPORTING

	1852.245-70
	JAN 2011
	CONTRACTOR REQUESTS FOR GOVERNMENT-PROVIDED PROPERTY

	1852.245-71
	JAN 2011
	INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY (ALT I) (JAN 2011)

(paragraph (a) insert:

i. NPR 4100.1 NASA Materials Inventory Management Manual
ii. NPR 4200.1 NASA Equipment Management Procedural Requirements

iii. NPR 4300.1 NASA Personal Property Disposal Procedure Requirements

iv. NPD 4300.4 Use of Space Shuttle and Aerospace Vehicle Materials as Mementos

v. NPR 4310.1 Identification and Disposition of NASA Artifacts
vi. NPR 4200.2  NASA Equipment Management Manual for Property Custodians

vii. JPR 1281.7B Control of Customer Property

viii. JPR 1281.15 Identification, Handling, Storage, Packaging, Preservation, and Delivery

ix. JWI 4200.1 Management of Controlled Equipment

x. JWI 4210-2 JSC Instructions for Control of Program Stock (formally JSC 26549)

xi. JWI 4300.1 JSC Instructions for Excess and Disposal of Government Property

xii. JWI 6050.1A Procedures for Processing Shipments from JSC

paragraph (c) check items 1, 2, 3 insert “Attachment J-10”, 5, 6, 7 insert “none”, 8, 9, 10, 11)

	1852.245-73
	JAN 2011
	FINANCIAL REPORTING OF NASA PROPERTY IN THE CUSTODY OF CONTRACTORS

	1852.245-74
	JAN 2011
	IDENTIFICATION AND MARKING OF GOVERNMENT EQUIPMENT

	1852.245-75
	JAN 2011
	PROPERTY MANAGEMENT CHANGES

	1852.245-78
	JAN 2011
	PHYSICAL INVENTORY OF CAPITAL PERSONAL PROPERTY


G.2
NFS 1852.216-77 AWARD FEE FOR SERVICE CONTRACTS (JUN 2000)
(a) The contractor can earn award fee from a minimum of zero dollars to the maximum stated in NASA FAR Supplement clause 1852.216-85, "Estimated Cost and Award Fee" in this contract. 
(b) Beginning 6 months after the effective date of this contract, the Government shall evaluate the Contractor's performance at the end of each Award Fee Period as defined in Section B, Clause B.3, Firm Fixed Price Phase-In, Estimated Cost and Fee Arrangement, to determine the amount of award fee earned by the contractor during the period.  The Contractor may submit a self-evaluation of performance for each evaluation period under consideration.  These self-evaluations will be considered by the Government in its evaluation.  The Government's Fee Determination Official (FDO) will determine the award fee amounts based on the Contractor's performance in accordance with Section J, Attachment J-14, Award Fee and Incentive Fee Evaluation Plan, Russian Language and Logistics Services Contract.

(c) The plan may be revised unilaterally by the Government prior to the beginning of any rating period to redirect emphasis. 
(d) The Government will advise the Contractor in writing of the evaluation results.  The NASA Shared Services Center (NSSC) will make payment based on issuance of unilateral modification by Contracting Officer. 
(e) After 85 percent of the potential award fee has been paid, the Contracting Officer may direct the withholding of further payment of award fee until a reserve is set aside in an amount that the Contracting Officer considers necessary to protect the Government's interest.  This reserve shall not exceed 15 percent of the total potential award fee. 
(f) The amount of award fee, which can be awarded in each evaluation period, is limited to the amounts set forth in Section J, Attachment J-14, Award Fee and Incentive Fee Evaluation Plan, Russian Language and Logistics Services Contract.  Award fee, which is not earned in an evaluation period, cannot be reallocated to future evaluation periods. 
(g) (1)  Provisional award fee payments will be made under this contract pending the determination of the amount of fee earned for an evaluation period.  If applicable, provisional award fee payments will be made to the Contractor on a monthly basis.  The total amount of award fee available in an evaluation period that will be provisionally paid is the lesser 80 percent or the prior period's evaluation score.  
       


(2)  Provisional award fee payments will be superseded by the final award fee evaluation for that period.  If provisional payments exceed the final evaluation score, the Contractor will either credit the next payment voucher for the amount of such overpayment or refund the difference to the Government, as directed by the Contracting Officer.  


(3)  If the Contracting Officer determines that the Contractor will not achieve a level of performance commensurate with the provisional rate, payment of provisional award fee will be discontinued or reduced in such amounts as the Contracting Officer deems appropriate.  The Contracting Officer will notify the Contractor in writing if it is determined that such discontinuance or reduction is appropriate. 


(4)  Provisional award fee payments will not be made prior to the first award fee determination by the Government. 

(h) Award fee determinations are unilateral decisions made solely at the discretion of the Government.
(End of clause)

G.3
NFS 1852.216-87 SUBMISSION OF VOUCHERS FOR PAYMENT (MAR 1998)
     (a)  The designated billing office for cost vouchers for purposes of the Prompt Payment clause of this contract is indicated below.  Public vouchers for payment of costs shall include a reference to the number of this contract.  


(b) (1) If the contractor is authorized to submit interim cost vouchers directly to the NASA paying office, the original voucher should be submitted to: 

NASA Shared Services Center (NSSC) Financial Management Division (FMD) - Accounts Payable
Building 1111, C Road

Stennis Space Center, MS 39529

Email:  NSSC-AccountsPayable@nasa.gov
1-866-209-5415 (FAX)

(2)  For any period that the Defense Contract Audit Agency has authorized the Contractor to submit interim cost vouchers directly to the Government paying office, interim vouchers are not required to be sent to the Auditor, and are considered to be provisionally approved for payment, subject to final audit.  
            
(3)  Copies of vouchers should be submitted as directed by the Contracting Officer.  
     
(c)  If the contractor is not authorized to submit interim cost vouchers directly to the paying office as described in paragraph (b), the contractor shall prepare and submit vouchers as follows: 
            
(1)  One original Standard Form (SF) 1034, SF 1035, or equivalent Contractor's attachment to: 

[To Be Filled Out By Offeror - Insert the appropriate NASA or Defense Contract Audit Agency (DCAA) mailing office address for submission of cost vouchers]
     
 (2) Five copies of SF 1034, SF 1035A, or equivalent Contractor's attachment to the following offices by insertion in the memorandum block of their names and addresses: 
                 
(i)   Copy 1 NASA Contracting Officer 
                  
(ii)  Copy 2 Auditor 
                 
(iii) Copy 3 Contractor 
                  
(iv) Copy 4 Contract administration office; and 
                  
(v)  Copy 5 Project management office.  
            
(3)  The Contracting Officer may designate other recipients as required.  
    
 (d) Public vouchers for payment of fee shall be prepared similarly to the procedures in paragraphs (b) or (c) of this clause, whichever is applicable, and shall be forwarded to: 

NASA Shared Services Center (NSSC) Financial Management Division (FMD) - Accounts Payable

Building 1111, C Road

Stennis Space Center, MS 39529

Email:  NSSC-AccountsPayable@nasa.gov
1-866-209-5415 (FAX)

This is the designated billing office for fee vouchers for purposes of the Prompt Payment clause of this contract. 

     
(e)  In the event that amounts are withheld from payment in accordance with provisions of this contract, a separate voucher for the amount withheld will be required before payment for that amount may be made. 

(End of clause)
G.4
NFS 1852.227-72 DESIGNATION OF NEW TECHNOLOGY REPRESENTATIVE AND PATENT REPRESENTATIVE (JUL 1997)
(a)  For purposes of administration of the clause of this contract entitled “New Technology” or “Patent Rights--Retention by the Contractor (Short Form),” whichever is included, the following named representatives are hereby designated by the Contracting Officer to administer such clause:

	Title   
	Office Code 
	Address (including zip code)

	New Technology

Representative


	AO
	NASA, Lyndon B. Johnson Space Center

Strategic Opportunities & Partnership Development Office
Houston, TX 77058

	Patent

Representative


	AL
	Patent Counsel

Office of Chief Counsel

NASA, Lyndon B. Johnson Space Center

Houston, TX 77058


(b) Reports of reportable items, and disclosure of subject inventions, interim reports, final reports, utilization reports, and other reports required by the clause, as well as any correspondence with respect to such matters, should be directed to the New Technology Representative unless transmitted in response to correspondence or request from the Patent Representative.  Inquiries or requests regarding disposition of rights, election of rights, or related matters should be directed to the Patent Representative.  This clause shall be included in any subcontract hereunder requiring a "New Technology" clause or "Patent Rights--Retention by the Contractor (Short Form)" clause, unless otherwise authorized or directed by the Contracting Officer.  The respective responsibilities and authorities of the above-named representatives are set forth in 1827.305-370 of the NASA FAR Supplement. 

(End of clause)

G.5
NFS 1852.242-70 TECHNICAL DIRECTION (SEP 1993)

(a)  Performance of the work under this contract is subject to the written technical direction of the Contracting Officer’s Representative (COR), who shall be specifically appointed by the Contracting Officer in writing in accordance with NASA FAR Supplement 1842.270.  “Technical direction” means a directive to the contractor that approves approaches, solutions, designs or refinements; fills in details or otherwise completes the general description of work or documentation items; shifts emphasis among work areas or tasks; or furnishes similar instruction to the contractor.  Technical direction includes requiring studies and pursuit of certain lines of inquiry regarding matters within the general tasks and requirements in Section C of this contract.

(b)  The COR does not have the authority to, and shall not, issue any instruction purporting to be technical direction that--

(1)  Constitutes an assignment of additional work outside the Statement of Work;

(2)  Constitutes a change as defined in the changes clause;

(3)  Constitutes a basis for any increase or decrease in the total estimated contract cost, the fixed fee (if any), or the time required for contract performance;

(4)  Changes any of the expressed terms, conditions, or specifications of the contract; or

(5)  Interferes with the contractor’s rights to perform the terms and conditions of the contract.

(c)  All technical direction shall be issued in writing by the COR.

(d)  The contractor shall proceed promptly with the performance of the technical direction duly issued by the COR in the manner prescribed by this clause and within the COR’s authority.  If, in the contractor’s opinion, any instruction or direction by the COR falls within any of the categories defined in paragraph (b) above, the contractor shall not proceed but shall notify the Contracting Officer in writing within 5 days after receiving it and shall request the Contracting Officer to either issue an appropriate contract modification within a reasonable time or advise the contractor in writing within 30 days that the instruction or direction is--

(1)  Rescinded in its entirety; or

(2)  Within the requirements of the contract and does not constitute a change under the Changes clause of the contract, and that the contractor should proceed promptly with its performance. 

(e)  A failure of the contractor and Contracting Officer to agree that the instruction or direction is both within the requirements of the contract and does not constitute a change under the Changes clause, or a failure to agree upon the contract action to be taken with respect to the instruction or direction, shall be subject to the Disputes clause of this contract.

(f)  Any action(s) taken by the contractor in response to any direction given by any person other than the Contracting Officer or the COR shall be at the contractor’s risk.

(End of clause)
G.6
JSC 52.204-91 SECURITY/BADGING REQUIREMENTS FOR FOREIGN NATIONAL VISITORS AND EMPLOYEES OF FOREIGN CONTRACTORS (JAN 2006)

(a)  An employee of a domestic JSC contractor or its subcontractor who is not a United States (U.S.) citizen (foreign national) may not be admitted to the JSC site for purposes of performing work without special arrangements.  In addition, all employees or representatives of a foreign JSC contractor/subcontractor may not be admitted to the JSC site without special arrangements.  For employees as described above, advance notice must be given to the Security Office of the host installation JSC at least 3 weeks prior to the scheduled need for access to the site so that instructions on obtaining access may be provided.  Contractors should be aware that approval for access to the site and issuance of a badge may take much longer than three weeks and sufficient lead time must be allowed to accommodate the approval process.

(b)  All visit/badge requests for persons described in (a) above must be entered in the Identity Management and Account Exchange (IdMAX) system for acceptance, review, concurrence and approval purposes.  When an authorized company official requests a JSC or WSTF badge for site access, he/she is certifying that steps have been taken to ensure that its contractor or subcontractor employees, visitors, or representatives will not be given access to export-controlled or classified information for which they are not authorized.  The authorized company officials shall serve as the contractor’s representative(s) in certifying that all visit/badge request forms are processed in accordance with JSC and WSTF security and export control procedures.  No foreign national, representative or resident alien contractor/subcontractor employee shall be granted access into JSC or WSTF until approved and processed through the IdMAX system.  Unescorted access will not be granted unless a favorable National Agency Check (NAC) has been completed by the JSC Security Office, and an approved NASA Foreign National Visitor Security/ Technology Control Plan (STTCP), (previously called the Access Control Plan) has been submitted and approved.

(c)  The contractor agrees that it will not employ for the performance of work onsite at the JSC or WSTF any individuals who are not legally authorized to work in the U.S.  If the JSC or WSTF Industrial Security Specialist or the Contracting Officer has reason to believe that any employee of the contractor may not be legally authorized to work in the United States and/or on the contract, the contractor may be required to furnish copies of Form I-9, Employment Eligibility Verification, U.S. Department of Labor Application for Alien Employment Certification, and any other type of employment authorization document.

The contractor agrees to provide the information requested by the JSC or WSTF Security Office in order to comply with NASA policy directives and guidelines related to foreign visits to NASA facilities so that (1) the visitor/employee/ representative may be allowed access to JSC or other NASA Centers for performance of this contract, (2) required investigations can be conducted, and (3) required annual or revalidation reports can be submitted to NASA Headquarters.  All requested information must be submitted in a timely manner in accordance with instructions provided by JSC or any other Center to be visited.

(End of clause)
G.7
 JSC 52.242-92 IDENTIFICATION OF EMPLOYEES (OCT 2006) 

At all times while on Government property, the contractor, subcontractors, their employees and agents shall wear badges, which will be issued by the NASA Badging and Visitor Control Office, located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at the White Sands Test Facility (WSTF).  JSC employee credentials and visitor badges will be issued only between the hours of 6:00 a.m. to 7:30 p.m., Monday through Friday, and 7:30 a.m. to 3:00 p.m. on Saturday.  WSTF employee badges will be issued only between the hours of 8 a.m. to 2 p.m., Monday through Friday.  WSTF visitor badges will be issued on a 7-day-a-week, 24-hour-a-day basis.  Resident aliens and foreign nationals/representatives shall be issued green foreign national badges.

Each individual who wears a badge shall be required to sign personally for the badge.  The contractor shall be held accountable for issued badges and all other related items and must assure that they are returned to the NASA Badging and Visitor Control Offices upon completion of work under the contract in accordance with Security Management Directive (SMD) 500-15, Security Termination Procedures.  Failure to comply with the NASA contractor termination procedures upon completion of the work (e.g., return of badges, decals, keys, Controlled Access Area cards, clearance terminations, JSC Public Key Infrastructure (PKI)/special program deletions, etc.) may result in final payment being delayed.
(End of clause)

G.8
INFORMATION INCIDENTAL TO CONTRACT ADMINISTRATION

(a)  With the exception of financial information, the Government shall have unlimited rights to use and distribute to third parties any administrative or management information developed by the contractor or a subcontractor at any tier in whole or in part for the performance of the contract or first produced in the performance of the contract, whether or not said information is specified as a contract deliverable, if created in whole or in part at Government expense.  The Contracting Officer may, at any time during the contract performance or within a period of 3 years after acceptance of all items to be delivered under this contract, order any administrative or management information developed by the contractor or a subcontractor at any tier in whole or in part for the performance of the contract or first produced in the performance of the contract. 

(b)  The Contracting Officer may release the contractor from the requirements of this clause for specifically identified information at any time during the 3-year period set forth in paragraph (a) of this clause.
(End of clause)

G.9
 ADMINISTRATIVE PROVISIONS RELATING TO INSTALLATION- 

 
 ACCOUNTABLE GOVERNMENT PROPERTY AND SERVICES 

(a)  Requests for specific support to be furnished by the Government pursuant to Clause NFS 1852.245-71 Installation- Accountable Government Property shall be made by the contractor to the Contracting Officer in accordance with the current issue of JPG 5151, Support Contractor Handbook.  The completion of forms, needed to obtain support, shall be accomplished by the contractor.

(b)  If the contractor requests property or services, which are not available or cannot be made available from the Government to meet the contractor’s schedule needs, the requesting document will be canceled and returned to the contractor.  The contractor will thereafter be responsible for acquiring the needed items or services.

(c) 
If the contractor initiates a transfer of accountability (DD Form 1149) from the contractor to the Government, the contractor shall continue to account for the property in question until contractor receives notification that the form has been signed by the JSC Supply and Equipment Management Officer (SEMO) or his/her authorized representative.  

(End of clause)

[END OF SECTION]
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