Requirements for STEM Forum, Cleveland, Ohio
July 19, 2011-July 20, 2011

BACKGROUND AND GENERAL INFORMATION
President Obama has commented that our nation’s schools continues to trail other countries and has announced a renewed commitment to education in mathematics and science. As NASA leverages its resources and assets to support the President’s commitment to math and science, we must also develop strategies and programs to increase the number of students who seek science, technology, engineering, and math (STEM) fields of study. A critical component to addressing the President’s goal of building an American workforce with 21st century skills through STEM education is NASA’s commitment to deliver quality education products and services and to refine approaches to education by creating innovative programs and materials for students, parents, and educators.
To this end, on July 19-20, 2011, NASA will host a STEM Education Forum in Cleveland, OH. The STEM Forum will be co-sponsored by the NASA Glenn Research Center and the Kennedy Space Center and will be an opportunity for minority middle and high school students to engage in unique NASA learning experiences, such as content based educational workshops, exposure to the space program, Q & A sessions with minority role models, etc.

The objective of this requirement is to secure a venue and obtain related hosting support services for the STEM Education Forum in Cleveland, OH to be held on July 19, 2011-July 20, 2011. Overnight accommodations for the majority of attendees are also required for 2 nights - July 19, and 20. Some attendees will require overnight accommodations the night of July 18. Each room shall accommodate four people. Three attendees and one chaperone will stay in most rooms. The estimated number of rooms required is 180. The Contractor will be provided the attendee headcount no less than 30 days prior July 18, 2011, however, the estimated number of attendees is 550. Note: the above dates, schedule of events, attendee estimate, and content of this forum are subject to change based on operational constraints which may arise. 
VENUE
It is expected that students from about 10-15 minority institutions will participate in the forum, as well as a few local participants. The institutions will arrive by bus and local attendees/staff will arrive via personal vehicles. The venue must have spaces available for approximately 15 buses. The Contractor shall submit a parking plan/map in proposal, as well as any special permits that may be required.
Required meals are: dinner on July 19, breakfast, lunch, and dinner on July 20. Boxed lunch and buffet style dinners are preferred as these meals are anticipated during presentations and information panels.
10 rooms (25-30 student capacity) are required for student activity workshops that are scheduled to run concurrently, such as hands-on activities, robotics demo, and peer-to-peer review. Each room must have tables and chairs for the attendees, trash receptacles, and at least two standard 110VAC 3-prong electrical outlets.

An auditorium style room is required for the “Trailblazer’s Panel” and “Astronaut Briefing” to be held on July 20, at 9:30AM and 2:30PM. The room must be large enough to accommodate approximately 600 people, with a stage large enough to accommodate 8 panelists. The following Audio Visual equipment is required to support these presentations: Cordless microphones for panelists and audience questions and answers, podium with microphone, and a projector and screen. Exact room configuration shall be coordinated with the NASA technical point of contact after contract award. This room will also host the robotics demonstration which all participants will attend. The area required for the demonstration is approximately 15 X 30 ft.
A separate room is required for approximately 40 panel and staff members with water and snacks throughout the day (hospitality/break type room).

A room (staging area) is required to hold supplies and robotic equipment.

An area, preferably in a high traffic location, is required for a photo booth. The dimensions of the photo booth are 10 X 15 ft. and a 6 ft. table with 2 chairs is also required for set up next to the booth. Exact location of the photo booth shall be coordinated after contract award. 

Access to the above listed rooms shall be given to NASA on July 19 (time is TBD) for staging and preparations.

Set-up and tear-down for complete event shall be provided by host facility

DRAFT SCHEDULE OF EVENTS 
July 18 – Attendees and chaperones arrive at host facility (not all attendees arrive the 18th, therefore, the number of required rooms is expected to be lower this night)

July 19 – Opening Events

4:30-5:30

Dinner at host facility


5:30-6:00

Travel to Great Lakes Science Center


8:30-9:00

Return to host facility

July 20 – Education Forum


(photo booth set-up by 8:00 am)


7:30-8:30

Breakfast at host facility


9:00-9:30

NASA/KSC Representatives session

9:30-10:30

Trailblazers Panel Session


10:30-10:45

Break


10:45-Noon

Concurrent student activity workshops

Noon-1:00

Lunch (Boxed)


1:00-2:15

Concurrent student activity workshops

2:15-2:30

Break


2:30-3:30

Astronaut Briefing


3:30-4:30

Overview and surveys


4:30-5:00

Video, closing, and dismissal

	Item #
	Description
	Proposed price

	1
	Total Room Charge, 180 Rooms (also note the price per room)
	$

	2
	Meals (provide a breakout of each on separate page)
	$

	3
	All Meeting Space as described above (provide a breakout of each room and its associated cost on separate page)
	$

	4
	Hospitality/break type room
	$

	5
	Space for Photo Booth (if an additional charge applies)
	$

	
	
	

	Total proposed price
	$


