Attachment B: Data Requirements Description 
	DRD No.
	Title of DRD
	No. Pages

	DRD-1
	Quality Assurance Plan
	1

	DRD-2
	Safety and Health Plan
	2

	DRD-3
	Flight Data Report
	1

	DRD-4 & DRD-5
	Subcontracting Reports 
	1

	DRD-6
	Small Business Subcontracting Plan
	1

	DRD-7
	Mission Implementation Document (MID)
	1

	DRD-8
	Supplier Information Survey
	1


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	QUALITY ASSURANCE PLAN 
	DRD-1

	
	1 of 1

	3.  USE

MAINTAIN VENDOR QUALITY ASSURANCE STANDARDS; PROVIDE CUSTOMER CONFIDENCE IN CAPABILITY OF VENDOR TO MEET CUSTOMER QUALITY EXPECTATIONS.
	4.  DATE

	
	

	
	March 30, 2011

	
	

	
	5.  PREPARED BY:

	
	

	
	Andrea Basham

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  Due Date
	8.  REFERENCES

	
	

	(1) With proposal submission; and (2) thirty days after effective date of the contract.


	4.1.1
OFFER PREPARATION - TECHNICAL SECTION


	
	

	9.  PREPARATION INFORMATION

	

	The quality assurance plan shall be submitted with the proposal.

	

	QUALITY  REQUIREMENTS:

The Quality Assurance (QA) Plan is a reflection of the contractors’ quality management system and shall include the processes and procedures that will be utilized in support of delivery of the requirements of the contract Task Orders. 

Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov
(2) Quality Assurance Specialist, steven.m.foster@nasa.gov



	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Safety and Health Plan
	2. NUMBER

DRD-2
1 of 2

	3. USE

Provide a comprehensive plan setting forth Contractor’s approach to industrial safety
	4. DATE



March 30, 2011

	
	5. PREPARED BY: 

Andrea Basham

	
	6. APPROVED BY

	7. DUE DATE
(1) With proposal submission; and (2) thirty days after effective date of the contract.

	8. REFERENCES

NFS 1852.223-73 SAFETY AND HEALTH PLAN. (NOV 2004)

	9. PREPARATION INFORMATION

The safety and health plan shall be submitted with the proposal.
Submit a detailed safety and occupational health plan as part of its proposal. The plan shall include a detailed discussion of the policies, procedures, and techniques that will be used to ensure the safety and occupational health of Contractor employees and to ensure the safety of all working conditions throughout the performance of the contract.  This plan, as approved by the Contracting Officer, should maintain, as a minimum, the following:

1. Points of Contact and Responsibility—Organizational flow chart and description of responsibilities of each employee in your organization for safety.

2. Employee Safety Training, Certification and Programs—Detailed information on type of training required, parties responsible for certification, and outline of applicable regulations.  Detail company programs which emphasize personal safety and motivate employees to be safety conscious. 
3. Safety Policies/Procedures—Recognition of applicable Federal, State, and local safety policies and procedures.




	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Safety and Health Plan -- Continued
	2. NUMBER

DRD-2
2 of 2

	9. PREPARATION INFORMATION –

4. Accident Investigation and Reporting—Procedures for investigating and reporting accidents/incidents including immediate notification to the COTR of all injuries and damage to equipment or facilities in the execution of tasks under this contract.

5. Hazardous Operations—

a.  Description of hazardous operations and list of hazardous materials involved in contract performance.

b.  Plans for apprising employees of all hazards to which they may be exposed

c.  Proper conditions and precautions for safety use and exposure to hazardous operations.

6. People with Disabilities—In accordance with the Americans with Disabilities Act, the plans should specify that prior to assigning a person with disabilities to this contract, the Contractor shall contact the NASA Disability Program Manager.

7. Other Safety/Environmental Considerations—Any other safety and environmental considerations unique to the operation.

Contractor format is acceptable.
If the Contractor has a plan that already meets all federal, state, and local regulations, NASA will accept the plan.  
Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov 
(2) Ground Safety Specialist, jeffrey.w.king@nasa.gov



	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	FLIGHT DATA REPORT 
	DRD-3

	
	1 of 1

	3.  USE

REPORT SUMMARY FLIGHT RESULTS AND FLIGHT DATA, AS REQUIRED BY THE MISSION IMPLEMENTATION DOCUMENT AND THE CONTRACT TASK ORDER
	4.  DATE

	
	

	
	March 30, 2011

	
	

	
	5.  PREPARED BY:

	
	

	
	Andrea Basham

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  Due Date
	8.  REFERENCES

	
	

	No later than 10 business days after flight.


	Attachment A: PWS Section 5.6

	
	

	9.  PREPARATION INFORMATION

The Flight Data Report shall be submitted at the completion of each flight, or flight series, as determined in the contract Task Order.

Submit a report that addresses how all of the requirements of the Task Order were met.  The report shall include relevant supporting documentation.  If Task Order requirements were not met, the report shall describe the problems encountered and how those problems might be overcome in future testing.  If the contract Task Order requires delivery of flight data, that flight data shall be included in the report processed and formatted according to the requirements of the contract Task Order.
Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov
(2) Project Manager, Flight Opportunities Project, davis.l.hackenberg@nasa.gov
(3) Payload Manager, douglas.c.maclise@nasa.gov


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Subcontracting Reports
	2. NUMBER

DRD-4 and DRD-5

1 of 1

	3. USE

To report small business subcontracting
	4.  DATE

March 30, 2011

	
	5.  PREPARED BY: 

Andrea Basham

	
	6. APPROVED BY

	7. DUE DATE

Semi-annually for periods ending (1) March 31st, and (2) September 30th.
	8. REFERENCES

FAR 52.219-9 Small Business Subcontracting Plan


	9. PREPARATION INFORMATION

1. Submit Subcontracting Report for Individual Contracts electronically at http://www.esrs.gov
      2. Submit Summary Subcontracting Report electronically at http://www.esrs.gov


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	Small Business Subcontracting Plan
	DRD-6

	
	Page 1 of 1

	3.  USE
	4.  DATE

	
	

	
	March 30, 2011

	
	

	
	5.  PREPARED BY:

	To provide a subcontracting plan as required under 
	

	FAR 19.702(a)(1) and (2)
	Andrea Basham

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  DUE DATE
	8.  REFERENCES

	
	

	The Small Business Subcontracting Plan shall be submitted 

(1) with the proposal and 

(2) revised with any contract change having a gross impact (sum of decreases and increases in value) exceeding $650K
	FAR 52.219-9 and 19.704

	
	

	
	

	
	

	9.  PREPARATION INFORMATION



	The Small Business Subcontracting Plan shall be submitted with the proposal

	Prepare a Subcontracting Plan in accordance with FAR 19.704.

Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov
(2) Small Business Specialist, Robert.Medina-1@nasa.gov


	


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	Mission Implementation Document (MID)
	DRD-7

	
	1 of 1

	3.  USE

To establish the agreement between the Payload Provider, the Contractor, and the Program, and documents how the MRD has been implemented including deviations.
	4.  DATE

	
	

	
	March 30, 2011

	
	

	
	5.  PREPARED BY:

	
	

	
	Andrea Basham

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  Due Date
	8.  REFERENCES

	
	

	(1) With task order proposal submission; and (2) after award of task order and negotiations between the Contractor, the Government, and the Payload Provider  
	Attachment A: PWS Section 5.2

	
	

	9.  PREPARATION INFORMATION

	

	The MID shall be submitted with the task order proposal and after award of the task order when negotiations have been made.

	

	Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov
(2) Project Manager, Flight Opportunities Project, davis.l.hackenberg@nasa.gov



	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	DRD-8

	Supplier Information Survey
	1 of 1(not including DRD-8 Exhibit 1 (2 pgs) 

	
	

	3.  USE

To describe the standards, specifications, processes, and other rationale that are employed to ensure that the Program is provided safe, reliable, and quality services.
	4.  DATE

	
	

	
	March 30, 2011

	
	

	
	5.  PREPARED BY:

	
	

	
	Andrea Basham

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  Due Date
	8.  REFERENCES

	The Supplier Information Survey shall be submitted with proposal submission. 
	4.2.2 
OFFER EVALUATION - TECHNICAL FACTOR 


	
	

	
	

	9.  PREPARATION INFORMATION

	

	The Supplier Information Survey form shall be completed and submitted with the proposal submission.

	

	Submit reports to the following addresses:

(1) Contract Specialist, andrea.c.basham@nasa.gov



