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1.0 PURPOSE OF DOCUMENT 
 
This document defines the procedure for the request, coordination, approval, and 
oversight of facility outages and closures. 
 
 
2.0 PROCEDURE SCOPE & APPLICABILITY 
 
Scope:  This procedure applies to all planned facility outage or closure requests.  
 
Scope Exception: This procedure does not apply to emergency facility outages and 
closures. 
 
Applicability:  This procedure applies to how Code F coordinates with organizations 
affected by facility outages and closures. 
 
 
3.0 PROCEDURE OBJECTIVES, METRICS, & TREND ANALYSIS  
 

Objective: Ensure facility systems outages support Dryden missions. 
Target: 95% of all planned outages are well coordinated and cause no 

adverse impact to Dryden missions. 
Metric: Number of planned outages that cause adverse impact to Dryden 

missions. 
 
Trend analysis:  Metrics will be analyzed to determine whether procedural objectives 
have been met. 
 
 
4.0 WAIVER AUTHORITY 
 
This process may not be waived. 
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5.0 FACILITY OUTAGE AND CLOSURE PROCESS FLOWCHART 
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6.0 MANAGEMENT RECORDS & RECORDS RETENTION 
 
Records in the form of Outage Coordination Meeting minutes, completed outage forms, 
and management review metrics charts are maintained in the FEAMO.  
 
Records are preserved, maintained, and disposed of in accordance with NPR 1441.1, 
NASA Records Retention Schedules, and DFRC records management procedures.  
Destruction of any records, regardless of format, without an approved schedule is a 
violation of Federal law. 
 
 
7.0 RELEVANT DOCUMENTS 
 

7.1 Forms 
 

UDFRC 113-8  Facility Outages and Closures Approval 
 
 
8.0 ACRONYMS & DEFINITIONS 
 

8.1 Acronyms 
• AHA – Activity Hazard Analysis 
• DM3 – Dryden Monday Management Meeting 
• FEAMO - Facilities Engineering and Asset Management Office 
• O & M – Operations and Maintenance 
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Status 
Change 

Document 
Revision 

Effective 
Date Page Description of Change 

Baseline  01-30-98   

Revision A 01-14-99 1 

• Changed form # from"Form XAE-2" to "DFRC 113" in 
block 1 of "Customer" and deleted reference to Note 1 

• Added "DFRC 113, contact the Facilities Maintanence 
Office at ext. 3319 to obtain an outage sequence 
number and place the number on the designated area 
of the form" in block 1 of the "Maintenance Contractor" 

• Replaced "Form XAE-2" in block 2 of "Maintenance 
Contractor" with "DFRC 113" and removed reference to 
Note 1 

• Modified block 3 of "Maintenance Contractor" to read 
"Execute outage, sign Form DFRC 113 (OUtage 
Completion Signature), and return the original or a copy 
to the Facilities Maintenance Office" 

• Add "See Note 1" to 4th block of "Facilities 
Maintenance Representative" 

• Modified Note 1 

Admin 
Change A-1 01-20-06 All 

• Changed form DFRC 113 to DFRC 113-8 
• Reformatted flowchart, numbered blocks 
• Inserted flowchart into Word template 

Admin 
Change A-2 09-10-07 All • Added expiration date 

• Extended expiration date 
Admin 

Change A-3 06-11-08  • Added notice stating the need for review and 
revalidation, revision, or cancellation. 

Admin 
Change A-4 08-11-08 All • Extended expiration date 

• Removed notices citing need for review and revision 
Revision B 08-04-10  • Extended expiration date by 6 months 

Revision C 09-03-10 All 

• Updated to current template 
• Revised Flowchart 
• Added metrics 
• Updated acronyms 
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