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Financial Management Reporting Requirements

General

Financial Management Reports shall be submitted by the Contractor on the NASA 533 series reports, in accordance with the instructions on the reverse of the forms, NASA Procedural Requirements NPR 9501.2D entitled "NASA Contractor Financial Management Reporting, dated May 23, 2001, and additional instructions issued by the Contracting Officer.

a. Level of Detail

The Contractor’s 533 Reports shall contain a summary of total contract costs, as well as the following:

1. For the core requirement a separate 533 sheet for each major section of the Performance Work Statement.

a. Program Management

b. Program-wide Services

c. Customer Relationship Management

d. Application Development and Information Management

e. NASA HQ Data Center

f. Systems Engineering and Integration (SE&I)

g. IT Security Program

2. For the task orders issued under the IDIQ portion of the contract, submit a separate 533 sheet for each task order.   A breakout for each major section of the Performance Work Statement is not necessary for IDIQ task orders.  
The Contractor shall ensure that all Subcontractor invoices are received in a timely manner to ensure they get incorporated into the 533 in the time period for which costs were incurred. 
The reports shall contain a breakdown of each area by the elements of cost listed in paragraph c below.  

b. Distribution
The Contractor shall distribute 533 reports to each addressee indicated in the Basic Contract Clause G.15 "Financial Management Reporting."  The 533M and 533Q reports shall be distributed as follows:  

Contracting Officer (electronic media)

Contracting Officer’s Technical Representative (1 hard copy and electronic media)  

Resources Analyst (1 hard copy and electronic media)

Regional Finance Office Cost Team, Code 155 (electronic media)
c. Reporting Requirements

Each report sheet shall provide costs data for reporting categories presented below:

1.  Labor Categories:

a. Direct On-Site Labor Hours by applicable labor category
Prime 
Subcontractors (list separately)

Total On-Site Direct Labor Hours

b. Direct Off-Site Labor Hours by applicable labor category
Prime 

Subcontractors (list separately)
Total Off-Site Direct Labor Hours

c. Direct On-Site Labor Dollars by applicable labor category
Prime Only
d. Direct Off-Site Labor Dollars by applicable labor category
Prime Only
2.  Overhead Expenses

a. Prime On-site Overhead
b. Prime Off-site Overhead

c. Total Prime Overhead

3.  Other Direct Costs (ODCs):
a. Subcontractor (list separately – one line for total costs for each subcontractor)

b. Travel
c. Training
d. Maintenance Agreements
e. HITSS Catalog Purchases
f. Life Cycle Refresh

g. Tactical Plan

h. Miscellaneous Other ODC’s

i. Total ODCs
4.  Subtotal (Labor, Overhead and ODCs)

5.  G&A Expense
6.  Subtotal Cost thru G&A

For CPIF Core requirement and CPIF task orders:

7.  Total Cost (Target)
8.  Incentive Fee (Target)
9.  Total Cost-Plus-Incentive-Fee (CPIF)

For CPFF task orders:

7.  Total Estimated Cost

8.  Fixed Fee
9. Total Cost-Plus-Fixed-Fee (CPFF)
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