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For purposes of this document, "time" is defined as follows:  Time—if stated as a number of days—is calculated using calendar days, unless 
otherwise specified.  It includes Saturdays, Sundays, and legal federal holidays.  If, however, the last day falls on a Saturday, Sunday, or legal federal 
holiday, then the period shall include the next business day. 
 
Unless otherwise specified below, reports may be submitted electronically to each of the identified recipients.  Hardcopy reports shall be addressed 
as follows: 
 

Recipient 
NASA Ames Research Center 
Attn: Code — , M/S — 
Moffett Field, CA 94035-1000 

 
Acronyms:    
 
FAR Federal Acquisition Regulation NFS NASA FAR Supplement 
NPD NASA Policy Directive NPR NASA Policy Requirement 
APD Ames Policy Directive APD Ames Policy Requirement 
CO Contracting Officer COTR Contracting Officer's Technical 

Representative 
 

http://www.acquisition.gov/far/index.html
http://www.hq.nasa.gov/office/procurement/regs/nfstoc.htm
http://nodis3.gsfc.nasa.gov/
http://nodis3.gsfc.nasa.gov/
http://server-mpo.arc.nasa.gov/services/cdmsdocs/Centers/ARC/home.tml
http://server-mpo.arc.nasa.gov/services/cdmsdocs/Centers/ARC/home.tml
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1.  ITEM NO. 2.  TITLE 

01 Monthly Progress Reports / Quarterly Progress Reports/ Final Report 
3.  DESCRIPTION 

Monthly progress reports.  Submit monthly reports in accordance with clause entitled "Additional Reports of Work - Research and Development” 
(NFS 1852.235-74). 
 
Quarterly progress reports.  Submit quarterly reports in accordance with clause entitled "Additional Reports of Work - Research and Development” 
(NFS 1852.235-74) 
 
Final Report. The Contractor shall submit to the Contracting Officer a final report that summarizes the results of the entire contract, including recom-
mendations and conclusions based on the experience and results obtained.  The final report should include tables, graphs, diagrams, curves, sketches, 
photographs, and drawings in sufficient detail to explain comprehensively the results achieved under the contract.  
 
The final report shall be of a quality suitable for publication and shall follow the formatting and stylistic guidelines contained in NPR 2200.2A, Guidelines 
for Documentation, Approval, and Dissemination of NASA Scientific and Technical Information.  Electronic formats for submission of reports should be 
used to the maximum extent practical.  Before electronically submitting reports containing scientific and technical information (STI) that is export-
controlled or limited or restricted, contact the Contracting Officer to determine the requirements to electronically transmit these forms of STI.  If 
appropriate electronic safeguards are not available at the time of submission, a paper copy or a CD-ROM of the report shall be required.  Information 
regarding appropriate electronic formats for final reports is available at http://www.sti.nasa.gov under “Publish STI – Electronic File Formats.” 
 
The last page of the final report shall be a completed Standard Form (SF) 298, Report Documentation Page. 
 

4.  DISTRIBUTION 
a.  QTY / UNIT — 1 copy shall be delivered to each of the recipients identified below.  Submission of electronic copies is authorized. 
b.  RECIPIENT c.  SHIPPING ADDRESS d.  FREQUENCY / DELIVERY DATE 

CO Code JAZ, M/S 241-1 

COTR Code YSE, M/S 240-5 

Task Requester listed on Task Order Code —, M/S — 

Monthly, due no later than the 15th day of the 
month following the month to be reported.  
The final report shall be submitted within 15 
days after the completion of the effort under 
the contract. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
If the contract contains either a patent rights clause or new technology clause, then the contractor shall provide a copy of this report to: 
New Technology Officer Code VP, M/S 202A-3 

Patent Counsel Code DL, M/S 202A-4 
 
The Contractor shall include a completed Report Documentation Page (SF 298) as the final page of each technical report (e.g., monthly, quarterly, 
final) submitted.  In addition, a reproducible copy and a printed or reproduced copy of the reports shall be sent to:  
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NASA Center for AeroSpace Information (CASI)  
Attn:  Accessioning Department  
7121 Standard Drive  
Hanover, MD 21076-1320  

 
In addition to the final report submitted to the Contracting Officer, the Contractor shall concurrently provide to the Center STI/Publication Manager and 
the NASA Center for AeroSpace Information (CASI) a copy of the letter transmitting the final report to the Contracting Officer.  The copy of the letter 
shall be submitted to CASI at the address listed at http://www.sti.nasa.gov under the “Get Help” link. 
 
Reference: 
NFS 1852.235-70, Center for AeroSpace Information 
NFS 1852.235-73, Final Scientific and Technical Reports 
NFS 1852.235-74. Additional Reports of Work–Research and Development 
NPR 2200.2, Guidelines for Documentation, Approval, and Dissemination of NASA Scientific and Technical Information 

 
 

1.  ITEM NO. 2.  TITLE 
02 Patent Rights—Ownership by the Contractor or New Technology Report 

3.  DESCRIPTION 
The Contractor shall submit either (1) Patent Rights—Ownership by the Contractor or (2) New Technology Reports in accordance the applicable 
clauses listed below.  A final report shall be submitted listing all reportable items (or certifying that there were no such reportable items), and listing all 
subcontracts at any tier containing a patent rights clause (or certifying that there were no such subcontracts). 

4.  DISTRIBUTION 
a.  QTY / UNIT — 1 copy shall be delivered to each of the recipients identified below.  Submission of electronic copies is authorized. 
b.  RECIPIENT c.  SHIPPING ADDRESS d.  FREQUENCY / DELIVERY DATE 

CO Code JAZ, M/S 241-1 

New Technology Officer Code VP, M/S 202A-3 

Patent Counsel Code DL, M/S 202A-4 

Interim reports shall be submitted annually.  If 
there are no reportable items, a negative 
report is required.  A final report is due within 
3 months after completion of contracted work. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
Electronic submission via NASA's Electronic New Technology Reporting (eNTRe) web system at http://invention.nasa.gov/ is encouraged.  NASA 
Form 1679, Disclosure of Invention and New Technology (Including Software), or equivalent, may also be used. 
 
Reference: 
FAR 52.227-11, Patent Rights—Ownership by the Contractor (as modified by NFS clause 1852.227-11) 
NFS 1852.227-70, New Technology 
NFS 1852.227-72, Designation of New Technology Representative and Patent Representative 

http://invention.nasa.gov/
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1.  ITEM NO. 2.  TITLE 

03 Subcontract Consent Package 
3.  DESCRIPTION 

The Contractor shall submit subcontract consent package(s) in accordance with FAR 52.244-2 or as specifically requested by the Contracting 
Officer. 

4.  DISTRIBUTION 
a.  QTY / UNIT — 1 copy shall be delivered to each of the recipients identified below.  Submission of electronic copies is authorized. 
b.  RECIPIENT c.  SHIPPING ADDRESS d.  FREQUENCY / DELIVERY DATE 

CO Code JAZ, M/S 241-1 See Block 3. above. 
5.  ADDITIONAL INFORMATION / INSTRUCTIONS 

Reference: 
FAR 52.244-2, Subcontracts 

 
 
1.  LINE ITEM NO. 2.  DRL TITLE 3.  FREQUENCY 4.  SUBMISSION DATE 5.  COPIES 

04 Subcontracting Report (SF 294) Semi-annually See Remarks See Distribution 
 6.  DATA TYPE:  Scheduled submittal  Submittal upon request  Submitted upon update  Gov’t Approval Required 
 7.  DISTRIBUTION 8.  REMARKS 

 CO, Code JAZ, M/S 241-5 (original) 
 
Small Business Specialist, Code JAB, M/S 241-1 (1 cy) 
 

The contractor shall submit Standard Form 294, utilizing the Electronic 
Subcontract Reporting System (eSRS), in accordance with the 
instructions provided on the reverse of the form and in accordance with 
the Section I FAR clause 52.219-9, Small Business and Small 
Disadvantaged Business Subcontracting Plan.  The SF 294 is due 30 
days after the close of each reporting period.  Reporting periods end 
March 31 and September 30.  A report is also due at contract 
completion.  NASA has prepared a website for use when submitting the 
SF 294 https://prod.nais.nasa.gov/srs/iSRS_registration_help.html.  Use 
of this website is optional, but preferred. 

 

https://prod.nais.nasa.gov/srs/iSRS_registration_help.html
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1.  LINE ITEM NO. 2.  DRL TITLE 3.  FREQUENCY 4.  SUBMISSION DATE 5.  COPIES 

05 Summary Subcontracting Report (SF 295) Semi-annually See Remarks See Distribution 
 6.  DATA TYPE:  Scheduled submittal  Submittal upon request  Submitted upon update  Gov’t Approval Required 
 7.  DISTRIBUTION 8.  REMARKS 

 NASA-HQ, Attn: HS/Office of Procurement,  
Washington DC 20546 (Original) 

 
CO, Code JAZ, M/S 241-1 (1 cy) 
 
Small Business Specialist, Code JAB, M/S 241-1 (1 cy) 
 

The contractor shall submit Standard Form 295 in accordance with the 
instructions provided on the reverse of the form and in accordance with 
the Section I FAR clause 52.219-9, Small Business and Small 
Disadvantaged Business Subcontracting Plan.  The SF 295 is due 30 
days after the close of each reporting period.  Reporting periods end 
March 31 and September 30.  NASA has prepared a website for use 
when submitting the SF 295 reports 
https://prod.nais.nasa.gov/srs/iSRS_registration_help.html.  Use of this 
website is optional, but preferred. 

 
 

1.  LINE ITEM 
NO. 

2.  DRL TITLE 3.  FREQUENCY 4.  SUBMISSION DATE 5.  COPIES 

06 Quality Assurance Plan See Remarks See Remarks See Distribution 
 6.  DATA TYPE:   X  Scheduled submittal     Submittal upon request      Submitted upon update   X  Gov’t Approval Required 
 7.  DISTRIBUTION 8.  REMARKS 

 CO – Code JAZ, M/S 241-1 (1 cy) 
COTR - Code YSE, M/S 240-5 (1 cy) 

The Offeror’s shall submit a Quality Assurance Plan with 
the proposal.  The Quality Assurance Plan will be 
evaluated for a complete and comprehensive response 
to Quality Assurance that will be expected during this 
contract that meets the intent of the requirements of SAE 
AS9100B, Quality Management Systems - Aerospace – 
Requirements (2004) or better or equivalent and shall be 
incorporated into the contract.  
 

 

https://prod.nais.nasa.gov/srs/iSRS_registration_help.html
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1.  LINE ITEM 
NO. 

2.  DRL TITLE 3.  FREQUENCY 4.  SUBMISSION DATE 5.  COPIES 

     
07 Safety and Health Plan See Remarks See Remarks See Distribution 

 6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update  X   Gov’t Approval Required 
 7.  DISTRIBUTION 8.  REMARKS 

 CO – Code JAZ, M/S 241-1 (1 cy) 
COTR - Code YSE, M/S 240-5 (1 cy) 

The Contractor shall provide a Safety and Health Plan 
addressing issues pertinent to safe operation in all areas 
of responsibility under the contract for review by the 
Ames Occupational Safety, Health and Medical Services 
Offices. The plan shall include health and environmental 
compliance regulations applicable to this contract.  The 
plan is required before contract award as part of the 
Contractor’s proposal and shall be updated in 
accordance with NFS clause 1852.223-70, Safety and 
Health.  
 

 
 


