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1.  ITEM NO. 

001 
2.  TITLE 

Initial Financial Management Report (NF 533Q) 
3.  DESCRIPTION 

The contractor shall provide a single submission for this DRL that provides a roll up of the entire contract and 
individual breakout sections for each task order.  
 
Submission 10 working days after effective date of contract.  An initial financial management report shall be 
submitted by the Contractor and each major subcontractor on NASA Form 533Q (or computer-generated version) 
in accordance with the instructions on the reverse side of the forms and the NASA Policy Guidance (NPG) 9501.2, 
NASA Contractor Financial Management Reporting, at URL 
http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main and as set forth 
below. 
 
Reporting categories shall be elements of cost including direct labor hours (excluding subcontract); direct labor 
hours (major subcontractors); direct labor costs (separated by prime and major subcontractor); overhead; other 
direct costs (ODCs), G&A; total costs; incentive fee and award fee; total cost plus fee. Overtime is to be reported 
separately for each of the above categories. ODCs include travel, material purchases, and subcontracts (other 
than major subcontractors). All of the above data is to be submitted for the base period.  

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's Technical 
Rep (COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 241-1 
(1 cy) 
 
Financial Mgmt Div 
Code CF, M/S 203-20 
(1 cy) 
 
Resource Executive 
Code R, M/S 213-6 
(1 cy) 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be 
submitted in a manner 
consistent with 
protecting export 
control and limited 
information.  
Submission via 
unencrypted or 
unsecure e-mail is not 
permitted.  Format shall 
be compatible with 
Microsoft Office. 
 

c.  QTY 

4 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Once / 10 working days after 
contract award 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution statement 
for documents delivered on future task orders. 
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1.  ITEM NO. 
002 

2.  TITLE 
Monthly Financial Management Report (NF533M) 

3.  DESCRIPTION 
The contractor shall provide a monthly submission for this DRL that provides a roll up of the entire contract and 
individual breakout sections for each task order.  
 
The Contractor shall deliver the NF 533M report no later than the 10th working day after end of accounting month 
being reported. And in accordance with the instructions on the reverse side of the forms and the NASA Policy 
Guidance (NPG) 9501.2, NASA Contractor Financial Management Reporting, at URL 
http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main and as set forth 
below.  
 
Reporting categories shall be elements of cost including direct labor hours (excluding subcontract); direct labor 
hours (major subcontractors); direct labor costs (separated by prime and major subcontractor); overhead; other 
direct costs (ODCs), G&A; total costs; incentive fee and award fee; total cost plus fee. Overtime is to be reported 
separately for each of the above categories. ODCs include travel, material purchases, and subcontracts (other 
than major subcontractors). All of the above data is to be submitted for the reporting period, the cumulative 
periods, the Government Fiscal Year cumulative, and the estimated costs to completion and at the contract level 
and division, branch, project, or category (e.g. maintenance, operations, facility) level. Formats will be agreed upon 
between the Contractor, COTR, and Contracting Officer. Variances under and exceeding 10 percent between 
planned dollars and actual dollars for each reporting category (at the total contract level only) shall be explained. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep (COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 241-1 
(1 cy) 
 
Financial Mgmt Div 
Code CF, M/S 203-20 
(1 cy) 
 
Resource Executive 
Code R, M/S 213-6 
(1 cy) 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

4 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Monthly / NLT the 10th working 
day after the end of each 
accounting month 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution statement 
for documents delivered on future task orders. 
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1.  ITEM NO. 
003 

2.  TITLE 
Quarterly Financial Management Report (NF 533Q) 

3.  DESCRIPTION 
The contractor shall provide a quarterly submission for this DRL that provides a roll up of the entire contract and 
individual breakout sections for each task order.  
 
The Contractor shall submit the NF 533Q not later than the 15th day of the month preceding the quarter (based on 
the Government Fiscal Year) being projected in accordance with the instructions on the reverse side of the forms 
and the NASA Policy Guidance (NPG) 9501.2, NASA Contractor Financial Management Reporting, at URL 
http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main and as set forth 
below.  
 
Reporting categories shall be elements of cost including direct labor hours (excluding subcontract); direct labor 
hours (major subcontractors); direct labor costs (separated by prime and major subcontractor); overhead; other 
direct costs (ODCs), G&A; total costs; incentive fee and award fee; total cost plus fee. Overtime is to be reported 
separately for each of the above categories. ODCs include travel, material purchases, and subcontracts (other 
than major subcontractors). All of the above data is to be submitted for the reporting period, the cumulative 
periods, the Government Fiscal Year cumulative, and the estimated costs to completion and at the contract level 
and division, branch, project, or category (e.g. maintenance, operations, facility) level. Formats will be agreed upon 
between the Contractor, COTR, and Contracting Officer. Variances under and exceeding 10 percent between 
planned dollars and actual dollars for each reporting category (at the total contract level only) shall be explained. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep (COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 241-1 
(1 cy) 
 
Financial Mgmt Div 
Code CF, M/S 203-20 
(1 cy) 
 
Resource Executive 
Code R, M/S 213-6 
(1 cy) 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

4 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Quarterly / NLT the 15th day of 
the month preceding the quarter 
(based on the Government Fiscal 
Year) being projected 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution statement 
for documents delivered on future task orders. 
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1.  ITEM NO. 
004 

2.  TITLE 
Monthly Technical Progress Report 

3.  DESCRIPTION 
The Contractor shall submit separate monthly status reports of all work accomplished during each month of 
contract performance. Reports shall be in narrative form and brief and informal in content.  Monthly reports shall 
include: safety issues and reviews (including results of required walk-thru of Contractor employee areas), a brief 
status of progress; a discussion of issues or problems that may impede performance with potential resolutions, 
and recommended action items for both the Government and the Contractor. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep (COTR) 
Code R, M/S 213-13 
(1 cy) 
 
New Technology 
Representative, Code 
DK, M/S 202A-3 (1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

2 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Monthly 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution statement 
for documents delivered on future task orders. 
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1.  ITEM NO. 
005 

2.  TITLE 
Contractor Monthly Accident Report 

3.  DESCRIPTION 
The Contractor electronically shall submit the Monthly Accident Report data to the Contractor Monthly Accident 
Report web-based system.  A negative report is required.   

4.  DISTRIBUTION 
a.  RECIPIENT 

Contractor Monthly 
Accident Report web-
based system at 
http://cmar.arc.nasa.gov/ 

b.  SHIPPING ADDRESS 

Submittal shall be made in 
accordance with the 
requirements found at: 
http://cmar.arc.nasa.gov/ 

c.  QTY 

3 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Monthly within 10 working 
days after each full month of 
completed service. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
006 

2.  TITLE 
Mishap Report 

3.  DESCRIPTION 
The Contractor shall file a mishap report using the Incident Reporting Information System (IRIS) 
http://nasa.ex3host.com/IRIS within 24 hours after the incident for initial notification of any accidental injury or 
illness to a NASA civil servant, contractor or visitor and NASA related accidental human injury, illness, property 
damage or close call; 

4.  DISTRIBUTION 
a.  RECIPIENT 
Original filed through IRIS at 
http://nasa.ex3host.com/IRIS 
Copies: 
 
Contracting Officer's 
Technical Rep (COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 241-1 
(1 cy) 
 

Office of Occupational 
Safety, Health, and 
Environmental Services, 
Code QH, M/S 237-1 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control 
and limited information.  
Submission via 
unencrypted or unsecure e-
mail is not permitted.  
Format shall be compatible 
with Microsoft Office. 

c.  QTY 

3 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

As required / within 24 hours 
after the incident (see Item 3) 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
007 

2.  TITLE 
New Technology Report 

3.  DESCRIPTION 
Electronic submission via NASA's Electronic New Technology Reporting (eNTRe) web system at 
http://invention.nasa.gov/ is encouraged.  NASA Form 1679, Disclosure of Invention and New Technology 
(Including Software), or equivalent, may also be used in accordance with NFS 1852.227-70, New Technology.  
A negative report is required even if there is no New Technology to report. 

4.  DISTRIBUTION 
a.  RECIPIENT 
 
New Technology 
Representative, 
Code DK, M/S 
202A-3 (original) 
 
Contracting Officer 
Code JAZ, M/S: 
241-1  (1 cy) 
 
Patent 
Representative, 
Code DL, M/S 202A-
4 (1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

3 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

As required 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
008 

2.  TITLE 
Centrally Reportable Equipment (DD 1419) 

3.  DESCRIPTION 
The Contractor shall submit a DD Form 1419, DOD Industrial Plan Equipment Requisition, for property 
screening 30 days prior to purchase of property.  The DD Form 1419 will be prepared, for each item of centrally 
reportable equipment to be acquired over $1,000, in accordance with NFS 1845.502-70 and the preparation 
instructions in NFS 1845.7102. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Through 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Through 
Contracting Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 
To 
Equipment 
Management 
Specialist, Code JFS, 
M/S 255-2 (1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

3 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

As needed / 30 days prior to the 
purchase of property 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
009 

2.  TITLE 
Non-Disclosure Agreements 

3.  DESCRIPTION 
All contractor personnel shall be required to sign non-disclosure agreements prior to starting work and may be 
required to sign Center, contract, and/or contractor specific non-disclosure agreements as part of the closing of 
certain specific contractual agreements. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 
Task Requestor 
listed on Task 
Order 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

3 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Once (see Item 3) 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 

  
  



NNA09308164R 17 December 2009 

ARC DATA REQUIREMENTS LIST (DRL) 
Modular Space Vehicle 

 

Page 11 of 23  JA 019 (OCT 2008) 
 

1.  ITEM NO. 
010 

2.  TITLE 
Subcontract Consent Package 

3.  DESCRIPTION 
The Contractor shall submit subcontract consent package(s) in accordance with FAR 52.244-2 or as 
specifically requested by the Contracting Officer. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

As required 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
011 

2.  TITLE 
Safety and Health Plan 

3.  DESCRIPTION 
The Contractor shall provide a Safety and Health Plan addressing issues pertinent to safe operation in all areas 
of responsibility under the contract for review by the Ames Occupational Safety, Health and Medical Services 
Offices. The plan shall include health and environmental compliance regulations applicable to this contract.  
The plan is required before contract award and shall be updated in accordance with NFS clause 1852.223-70, 
Safety and Health and distributed as shown.  
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

2 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Initial delivery with proposal, and 
as required thereafter. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
012 

2.  TITLE 
Organization Conflicts of Interest Avoidance Plan 

3.  DESCRIPTION 
The Organizational Conflicts of Interest Avoidance Plan shall be provided by the contractor with submission of 
the proposal.  This plan shall incorporate any previous studies performed, shall thoroughly analyze all 
organizational conflicts of interest that might arise because the service provider has access to companies’ 
sensitive information and shall establish specific methods to control, mitigate, or eliminate all problems 
identified.  The plan shall address all the requirements identified in Section H, paragraph H.12, Organizational 
Conflicts of Interest and Section I, paragraph I.1, NFS 1852.237-72, Access to Sensitive.  The plan is required 
upon submission of proposal.  The Contractor shall submit to the CO and COTR any updates to this plan 
necessary during performance of this contract and shall deliver a task order specific plan when required. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 
 
Contracting Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

2 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Initial delivery with proposal, and 
as required thereafter. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
013 

2.  TITLE 
Summary Subcontracting Report (SSR) (formerly SF 295) 

3.  DESCRIPTION 
The Contractor shall electronically submit their Summary Subcontracting Report (formerly SF 295) in 
accordance with the instructions provided at http://www.esrs.gov and in accordance with Section I, clause 
52.219-9 Small Business and Small Disadvantaged Business Subcontracting Plan.  The SSR is to be submitted 
annually no later than 30 days following the reporting period (no later than October 30 of each year). 

4.  DISTRIBUTION 
a.  RECIPIENT 
 

Electronic submittal 
into the Electronic 
Subcontracting 
Reporting System 
(ESRS) at 
http://www.esrs.gov 

b.  SHIPPING ADDRESS 

 
Electronic submittal into the 
Electronic Subcontracting 
Reporting System (ESRS) at 
http://www.esrs.gov 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Annually / NLT 30 days following 
the reporting period (NLT 30 
Oct) 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
014 

2.  TITLE 
Conference-Related Expense Reporting 

3.  DESCRIPTION 
Submission shall be no later than the 10th working day after end of accounting month being reported (in 
conjunction with the 533M). 
 
Contractors shall not incur or commit to any conference related expense resulting from NASA Direction without 
prior written approval of the cognizant CO (after concurrence by the COTR).  Contractor expenses for 
conferences that are not included in or necessary for the performance of a contract or task order, and are not 
incurred at NASA direction, are not subject to this approval.   
 
Contractors shall report monthly, due on all funds expended or committed for conference attendance or support 
resulting from NASA direction. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer 
Code JAZ, M/S: 
241-1 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Monthly / NLT the 10th working 
day after the end of the 
accounting month being reported 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
015 

2.  TITLE 
Program Plan   

3.  DESCRIPTION 
The Program Plan includes all information required to execute, monitor, control and complete the program.  The 
program plan should not duplicate other deliverables, but should reference them as required.  At a minimum, the 
program plan shall include an Integrated Master Schedule (IMS), a Work Breakdown Structure (WBS), cost 
report summary, and plans related to the management of project scope, staffing, risk, milestone lists, and 
resource calendars.  Other items shall be included in the Program Plan as agreed by the contractor and 
government.  The plan or portions of the plan shall be briefed or delivered in the format requested by the 
government, no more frequently than monthly.  Use DI-MISC-80508A (http://www.everyspec.com/specifications-
standards-search.php) as guidance. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 

 

b.  SHIPPING ADDRESS 
Delivery via email is preferred.  
Electronic versions must be 
submitted in a manner 
consistent with protecting 
export control and limited 
information.  Submission via 
unencrypted or unsecure e-
mail is not permitted.  Format 
shall be compatible with 
Microsoft Office. 
 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 
As requested by the government 
 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
016 

2.  TITLE 
Contract Performance Report (CPR) 

3.  DESCRIPTION 
The contractor shall provide monthly Contract Performance Reports in accordance with DI-MGMT-81466A 
(http://www.everyspec.com/specifications-standards-search.php) except as modified by the following: 
 
Costs reported at the WBS reporting level will include direct costs and overhead as well as General and Administrative 
(G&A) expense. Facilities Capital Cost of Money (FCCOM) shall be reported as separate elements added to the direct cost 
subtotals. 
 
Data will be reported using the contractor’s WBS.  Costs shall be reported at WBS Level 2.  The reporting level shall be 
evaluated periodically and may be changed by the Government for specific high-cost or high-risk items.  In the event that a 
lower level cost break out is required by the government than the contractor reported, that information shall be provided 
within 15 calendar days of the request. 
 
Format 1:  Contractor format acceptable. 
 
Format 2:  Will not be submitted. 
 
Format 3:  Contractor format acceptable. 
 
Format 4:  Contractor format acceptable:  Headcount Report at WBS Level I 
 
Format 5.  Variance Analysis.  The contractor shall provide analysis for all significant variances (e.g., +/- 10% 
and $150K), problems, or issues (regardless of dollar value) in a given month.  The Government reserves the 
right to specify that certain items be included in the variance analysis.  The list may be modified based on the 
mutual agreement of major risk areas identified through periodic management reviews. 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 
 

b.  SHIPPING ADDRESS 
Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Monthly/Initial submissions after 
the end of the first accounting 
month.  Subsequent submissions 
25 calendar days after the close 
of each succeeding accounting 
month.  Submission shall be 
electronically in Microsoft (MS) Excel 
and the ANSIX12 compliant 
electronic report (e.g., wInsight 
import file) shall be delivered via 
Electronic Data Interchange (EDI) 
(e.g., via email). 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
017 

2.  TITLE 
Cost Data Summary Report (CDSR) 

3.  DESCRIPTION 
The contractor shall provide the Contract Data Summary Reports once in accordance with DI-FNCL-81565B 
(http://www.everyspec.com/specifications-standards-search.php).  Contractor format is acceptable.  Submit 
report at WBS Level specified in the CPR. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 
 

b.  SHIPPING ADDRESS 
Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control and 
limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 
 
Draft due 90 days after contract end 
date.  Final due 30 days after receipt 
of government comments.   

Submission shall be electronically in 
Microsoft (MS) Excel. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
018 

2.  TITLE 
Systems Engineering Management Plan (SEMP) 

3.  DESCRIPTION 
The contractor shall submit a SEMP in contractor format and include applicable elements of DI-MGMT-81024 
(http://www.everyspec.com/specifications-standards-search.php).  The SEMP shall, as a whole or in two 
separate parts, 1) define the SE process for design, development, test and deployment of a MSV, payload 
and/or bus; 2) define how the MSV contractor will interact with and integrate developed hardware into the Rapid 
Response Space Works.  The SEMP shall address the plan to identify, mitigate, control, and report hardware 
and software risks, and shall include a contamination plan, if applicable. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 
 
 

b.  SHIPPING ADDRESS 
Delivery via email is preferred.  
Electronic versions must be 
submitted in a manner 
consistent with protecting export 
control and limited information.  
Submission via unencrypted or 
unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft Office. 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 
Initial Draft shall be delivered 15 
days prior to System 
Requirements Review (SRR) or 
within 2 months of contract award, 
whichever is first; final Draft, 30 
days after government approval; 
update/submit as required for 
revisions. 
 
 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
DI-MGMT-81024 shall be tailored as follows:  
To section 10.2.2, a., add “This part of the SEMP shall define the risk management process that the Contractor shall apply to 
the system design, manufacturing, interface requirements, and test requirements during the performance of the contract.  
The final SEMP shall contain an annex that provides a detailed report of the Contractor’s risk evaluation results and 
subsequent mitigation recommendations and decisions. 
Add 10.2.2 m. Define the process and rationale for selecting parts, materials, and processing that the Contractor shall apply 
during the performance of the contract. 
 
Add 10.2.4 Part IV – System Safety.  Define the system safety process that the Contractor shall apply to system design, 
acquisition, manufacturing, assembly, test, delivery, and operation portion of the performance of the contract.  MIL-STD-
882D, System Safety applies.  The final/updated copies of the SEMP shall contain an annex that provides a detailed report 
of the system safety plan, a description of the safety evaluation procedures, a description of the accident and incident 
reporting process, and shall provide the mitigation actions taken to address each safety issue.  If applicable, this part of the 
SEMP shall address the safe shipment, storage, and handling of explosive items. 
 
Add 10.2.4 Part V   The SEMP shall identify standards that the Contractor will apply to the performance of this portion of the 
contract.  This part of the SEMP shall define any other relevant process that the Contractor shall apply during the 
performance of the contract. The sections of the SEMP that require the inclusion of an annex with the delivery of the final 
SEMP do not imply that the process identified will cease with the acceptance of the final SEMP.  These processes are 
required to continue throughout the performance of the contract.  SEMP processes should include appropriate Government 
participation.  Results and progress of SEMP processes shall be reported to the Government in an adequate and timely 
manner. 
Add 10.2.4 Part VI – Quality Assurance (QA).  Define the Quality Assurance process the Contractor shall apply to system 
design, acquisition, manufacturing, assembly, test, delivery, and operation during performance of the contract.   
 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
019 

2.  TITLE 
System/Subsystem Specification 

3.  DESCRIPTION 
The contractor shall specify system requirements and the methods to ensure each requirement is met.  The 
contractor shall use the Department of Defense Architecture Framework (DODAF) to describe, present and 
compare architecture descriptions.  Contractor format is acceptable.  Use DI-IPSC-81431A 
(http://www.everyspec.com/specifications-standards-search.php) as guidance. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is preferred.  
Electronic versions must be 
submitted in a manner 
consistent with protecting 
export control and limited 
information.  Submission via 
unencrypted or unsecure e-
mail is not permitted.  Format 
shall be compatible with 
Microsoft Office. 
 
 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

As required / Initial shall be 
delivered 30 days after each 
System Requirements Review 
(SRR), System Design Review 
(SDR), Preliminary Design 
Review (PDR), and Critical 
Design Review (CDR); final due 
30 days prior to launch. 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
020 

2.  TITLE 
Analysis, Test, Inspection and Demonstration Plan and Verification Summary 

3.  DESCRIPTION 
 As part of verification planning, the contractor shall provide information for the analysis, test, inspection and 
demonstration for systems and subsystems.  Use DI-MISC-80508B (http://www.everyspec.com/specifications-
standards-search.php) as a format.  

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting Officer's 
Technical Rep 
(COTR) 
Code R, M/S 213-13 
(1 cy) 

 

b.  SHIPPING ADDRESS 

Delivery via email is preferred.  
Electronic versions must be 
submitted in a manner 
consistent with protecting 
export control and limited 
information.  Submission via 
unencrypted or unsecure e-
mail is not permitted.  Format 
shall be compatible with 
Microsoft Office. 
 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 
As required / Initial delivery shall 
be 15 Calendar Days prior to 
System Requirements Review 
(SRR), and updated/delivered 15 
calendar days prior to Preliminary 
Design Review (PDR) and 90 
calendar days after Critical 
Design Review (CDR); 60 
calendar days prior to Space 
Vehicle (SV) shipment for launch. 
 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 

Replace section 3 d) with the following:  

  3 d) 1.  List all requirements (with requirement identification and brief description of the requirement) by each 
verification category - analysis, test, inspection and demonstration, for each specification.   For each completed 
verification item, provide a short disposition summary which indicates either successful verification, verification 
with issues/concerns, or verification not yet accomplished. 

         2.  Explain scope and approaches to verify each category of the verification methods such that they will 
ensure each requirement listed for each category will be properly verified.  Verification methods described in 
other documents can be referenced and do not require repeating in this document. 

        3.  Explain the Design Reference Case associated with each “Verify by Analysis” requirement 

        4.  Explain the rationale for “Verify by Similarity” for each applicable requirement such that none of the 
constraints relating to its application to the system/program, software/hardware design, environments, safety, 
and life, etc. has changed from the earlier system. 

 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
021 

2.  TITLE 
Software (S/W) Product Specification (SPS) 

3.  DESCRIPTION 
The contractor shall deliver a Software Product Specification containing executable software, source files, and 
software support information, including “as built” design information and compilation, build and modification 
procedures for a computer configuration item.  The SPS shall follow DI-IPSC-81441A 
(http://www.everyspec.com/specifications-standards-search.php) and can be in contractor format.  Deliverable 
data shall be on electronic media vs. paper and data can be delivered in developer format, and may reside in a 
computer-aided software engineering or other automated tool rather than in the form of a traditional document. 
 
 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 

 

b.  SHIPPING ADDRESS 

Delivery via email is preferred.  
Electronic versions must be 
submitted in a manner 
consistent with protecting 
export control and limited 
information.  Submission via 
unencrypted or unsecure e-
mail is not permitted.  Format 
shall be compatible with 
Microsoft Office. 
 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 

Initial delivery shall be 15 
Calendar Days prior to 
Preliminary Design Review 
(PDR) and Critical Design 
Review (CDR);  final in 
conjunction with the final 
Systems Integration/Test Report.  

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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1.  ITEM NO. 
022 

2.  TITLE 
Space Vehicle Handbook (SVH) 

3.  DESCRIPTION 
 
Use DI-MISC-80508B (http://www.everyspec.com/specifications-standards-search.php) as guidance 
and tailor as follows: 1) Delete 2 a) through 2 d) and replace with: “Contractor format is acceptable for 
all handbooks in this CDRL.” 

 
2) The following shall be added to the DID under 3. Content
(e) SVH - The purpose of the SVH is to provide the Space Vehicle (SV) operator with a description of 
the SV and its subsystems.  The SVH contents shall as a minimum contain: 

s: 

(1) Mission overview, to include description of the launch schedule, mission sequence of events (ascent, 
Launch and Early Orbit (LEO), initialization and checkout, normal operations), and orbit characteristics. 
(2) Space vehicle internal and external interfaces including launch vehicle interface. 
(3) Detailed descriptions of spacecraft subsystems and the experiment. 
(4) Description of space vehicle operating states and/or modes, including cautions and constraints from 
a space vehicle perspective. 
 

4.  DISTRIBUTION 
a.  RECIPIENT 
Contracting 
Officer's Technical 
Rep (COTR) 
Code R, M/S 213-
13 
(1 cy) 
 

b.  SHIPPING ADDRESS 

Delivery via email is 
preferred.  Electronic 
versions must be submitted 
in a manner consistent with 
protecting export control 
and limited information.  
Submission via unencrypted 
or unsecure e-mail is not 
permitted.  Format shall be 
compatible with Microsoft 
Office. 
 

c.  QTY 

1 
d.  UNIT 

ea 
e.  FREQUENCY / DELIVERY DATE 
Delivery of initial 
documentation shall be 8 
months before launch; 
delivery of final 
documentation shall be 2 
months before launch. 
The finals shall be 
submitted in Portable 
Document Format (PDF) 
and non-PDF form. 
 

5.  ADDITIONAL INFORMATION / INSTRUCTIONS 
In accordance with DoD Directive 5230.24, documents, at a minimum, shall be marked with DoD Distribution 
Statement C:  “Distribution authorized to U.S. Government Agencies and their contractors due to Critical 
Technology: date of determination January 22, 2010.  Other requests for this document shall be referred to the 
Operationally Responsive Space Office.”  The government reserves the right to change this distribution 
statement for documents delivered on future task orders. 
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