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Representative Task Order
NASA RESEARCH ANNOUNCEMENT: Selected NRA Topic in Aeronautics

Requirements:

· Release NRA July 30, 2013
· The NRA supports research for the Fundamental Aeronautics Program

· This includes posting of relevant material on the Grants.gov website as well as NSPIRES

· Ensure that all proposals received by Grants.gov are transcribed into the NSPIRES system within 1 week of the proposal due date.  Note that additional time may be granted if more than 15 proposals are received by grants.gov for an individual topic.

· Assist with the posting of additional materials (e.g. Frequently Asked Questions or other programmatic information).

· Support the review process that is generated from the NRA (see details in the Deliverables section below).  

· Support the generation of post-review materials for public notification of awarded proposals.

Deliverables:

· Log of Notices of Intent to Propose within 3 working days after NOI due date and provide a summary report or spreadsheet that includes all information submitted in the NOIs (e.g. proposal title, organization, and answers to program specific questions)

· Log of all proposal cover information within 3 working days after proposal due date and provide a summary report or spreadsheet with all relevant data from the proposal cover page that at least includes:

· NSPIRES number

· Principle Investigator

· Title

· Organization (including contact information)

· Responses to Program Specific Questions

· Top-level budget information

· Provide a spreadsheet with all information collected from electronic evaluations within 3 days from a request of the NASA program official

· Electronic versions of final evaluations made available to the appropriate NASA program official within 2 working days of completion of a review panel meeting

· Summary of the abstracts for each proposal selected by NASA

· Within 20 days after selection letter transmittals, provide performance metric reporting of actual solicitation processing time (the “150-day report”)

· Task Summary Report (Solicitation Cost) to NASA, reporting planned versus actual labor hours by labor category and total cost for contractor support of the solicitation

Assumptions:

· It is assumed that panelists and participants will have registered in NSPIRES in order to access the NOIs, proposals, and files related to this task.

· Assume five percent of the proposals will be submitted via Grants.gov., but also assume the need to be able to handle up to 15 percent on individual solicitations. For planning purposes assume that 50 proposals are expected

· No on-site contractor support is required for panel/consensus meetings. (Panel reviews will be conducted at NASA Centers and/or NASA HQ.)

· No travel support is required for panel/ consensus meetings.

· Panel teams can be made up of both external individuals as well as government employees.

· External reviews will be conducted and tracked electronically; deadlines may be established and/or adjusted by NASA Program Managers

Performance Schedule 
· Task start, July 15, 2013

· Release NRA July 30, 2013
· NOIs due August 20, 2013
· Proposals due September 30, 2013
· Panel reviews October 8-9, 2013 

· Selection Meeting October 15, 2013
· Task Closed November 15, 2013
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