DATA REQUIREMENTS DESCRIPTION

	1a. DRD Title:

Listing of Current Employees

1b. Data Type:  2
	2.  Date of Current Version
June 2009
	3.  DRL Line Item No.
4
	RFP/Contract No.

NND09286137R

	4. Use  (Define need for, intended use of, and/or anticipated results of data)

Detailed data for use in identifying employees assigned to each Functional area. 
	5.  DRD Category

 __ Technical

  X  Administrative

 __ SR&QA



	6.  References (PWS, Clause, etc.) 


	7.  Interrelationships (e.g., with other DRDs)


8.   PREPARATION INFORMATION:  

FREQUENCY OF SUBMISSION:  monthly – date due is the 1st working day of the month following each calendar month reported.  

FORMAT:  Excel spreadsheet

FIRST SUBMISSION DATE:  Within 10 days upon award.
Additional Submissions:   Monthly
COPIES/DISTRIBUTION:  

(a) Contracting Officer’s Technical Representative (1 Electronic Copy)

(b) Contracting Officer (1 Electronic Copy)

CONTENTS:  

The Contractor shall prepare and submit the report divided by Functional Area.

(a) Employee Name 

(b) Employee Phone Number

(c) Employee Name

(d) Original Position Number Filled Date and Associated Task Order Number

(e) Employee Start Date for the Position

(f) NASA Primary and Alternate TM and Phone Numbers


