Quotation Instructions

All quotation documentation shall be submitted as either an attachment to the electronic submission in RFQS (preferred) or via e-mail to fran.risinger@nasa.gov. 
Basis for Award
Selection and award will be made to that vendor whose quotation will be most advantageous to the Government (See FAR 2.101, Best Value), with consideration given to the factors of technical merit, completion schedule, price, and past performance/experience.  All factors are considered comparatively equal in terms of importance.

The Government intends to award without discussions but reserves the right to enter into discussions should the determination be made that doing so would be in the best interest of the Government.

Proposal Guidelines

Technical Merit – Vendors shall describe in detail their approach to performing all areas of the Statement of Work (SOW).  Vendors shall provide sufficient information and supporting documentation to allow the Government to determine the feasibility of the vendor’s approach.  Of particular consideration is the vendor’s plan for cleaning and repairing Langley’s legacy data issues from the previous upgrade.  Failure to address all SOW requirements may negatively affect the evaluation of a vendors’ quotation.  
Completion Schedule – Langley requires that all requirements of the SOW be completed by no later than December 31, 2009.  Vendors shall provide a proposed plan/timeline to complete this project.  A faster implementation schedule is encouraged and desired.  
Past Performance/Experience - Provide past performance references for three (3) projects similar in size and scope to this requirement occurring within the past three (3) years, demonstrating a history of successful PDMLink 9.0/9.1 upgrades.  Include a description of the service provided, as well as, names, phone numbers, contract numbers, contract value and email addresses for contact persons for each project referenced.  Past performance/experience will be evaluated for relevance to this requirement, quality/performance, timeliness and overall customer satisfaction. 
Price Quotation – A Firm-Fixed Price (FFP) to complete all requirements of the SOW is desired; however, it is not required.  If a vendor is unable to provide a FFP for the entire effort, then they shall specify which area(s) of the SOW they are able to quote FFP and for what price, as well as, which area(s) they are quoting as Time and Materials (T&M) with and estimated amount for completion of said activities.  Vendors shall quote the optional effort for Electronic Drawing Release (EDR) Functionality separately.
Preference will be given to vendors quoting a greater percentage of the effort as FFP.

Vendors shall submit any requests for contract financing with the quote.  Future requests received after submission of a quote will not be granted.  Please review the commercial contract financing regulations in FAR Subpart 32.2 before proposing.  Advance Payments will not be authorized.  Any proposed interim payments shall be tied to milestones.

Other Considerations

· The successful vendor must be registered in the Central Contractor Registration (CCR) at the time of Contract Award.  To register in CCR, go to www.ccr.gov.

· Completion of the vendors’ Representations and Certifications in the online registry (ORCA) prior to the RFQ response date is strongly encouraged.  https://orca.bpn.gov/
· This RFQ is not an order, but a request for quote. The Government has no obligation to make award to any vendor, and reserves the right to cancel this quote at any time prior to award.
· Costs incurred by the vendor in the preparation of the quote are not reimbursable.
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