Quotation Instructions

All quotation documentation shall be submitted as either an attachment to the electronic submission in RFQS (preferred) or via e-mail to theresa.bardusch@nasa.gov.  
Basis for Award
Selection and award will be made to that vendor whose quotation will be most advantageous to the Government (See FAR 2.101, Best Value), with consideration given to the factors of technical approach/design, price, and past performance/experience.  All evaluation factors other than price, when combined, are significantly more important than price. The most significant consideration under the technical approach/design evaluation factor will be the proposed application’s ability to provide the requirements at statement of work paragraph 2.3.1.  Additionally, the price of annual maintenance and license renewal (option) for each year will be a significant consideration under the price factor.  
The Government intends to award without discussions but reserves the right to enter into discussions should the determination be made that doing so would be in the best interest of the Government.

Proposal Guidelines

Technical Merit – Vendors shall submit a quotation addressing all areas of the Statement of Work (SOW).  Vendors shall provide sufficient information and supporting documentation to allow the Government to determine the feasibility of the proposal and the proposed legal application software’s ability to meet each requirement.  Failure to address all SOW requirements may negatively affect the evaluation of a Vendors’ quotation.  
Past Performance/Experience - Provide past performance references for the last three (3) projects similar in size and scope to this requirement occurring within the past three (3) years.  Include a description of the work performed, as well as, names, phone numbers, contract numbers, contract value and email addresses for contact persons for each project referenced.  Please verify the accuracy of the contact information provided.  

Past performance/experience will be evaluated as to the demonstrated success in activities similar to those stated in the SOW, quality/performance, timeliness and overall customer satisfaction. 
Price Quotation - Vendors shall submit a quote that includes a separate firm-fixed price for each of the following components.
· Case Management and Document Management Software with licenses and software support for contract year one [1].
· Installation and Training

· Document conversion support (as required)
· Case Management conversion support (as required)

· US Patent Prosecution Rules

· PCT Patent Prosecution Rules

· Options 1 through 4: Price for four [4] contract years of annual maintenance and license renewal (Each contract year separately priced)
FOB Destination is required.
Vendors shall submit any requests for contract financing with the quote.  Future requests received after submission of a quote will not be granted.  Please review the commercial contract financing regulations in FAR Subpart 32.2 before proposing.  Advance Payments will not be authorized.  Any proposed interim payments shall be tied to milestones.

Other Considerations

· Vendors are invited to submit multiple quotations in response to this RFQ, as quotations will be evaluated on a Best Value basis.  Vendors that propose a system, which exceeds the above minimum specifications yielding a perceived value, as determined by the government, may be evaluated more highly than an vendor whose product simply meets the minimum specifications.
· This procurement is a small business set-aside.  Large businesses and foreign manufacturers will not be considered for award.

· The successful vendor must be registered in the Central Contractor Registration (CCR) at the time of Contract Award.  To register in CCR, go to www.ccr.gov.

· Completion of the vendors’ Representations and Certifications in the online registry (ORCA) prior to the RFQ response date is strongly encouraged.  https://orca.bpn.gov/
· This RFQ is not an order, but a request for quote. The Government has no obligation to make award to any vendor, and reserves the right to cancel this quote at any time prior to award.
· Costs incurred by the vendor in the preparation of the quote are not reimbursable.
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