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Representative Task Order
ANNOUNCEMENT OF OPPORTUNITY TASK ORDER: 

Requirements:

· Retreat-September 22-23, 2010 in Fredericksburg, VA

· 50 participants (civil servants)

· Provide personal computer & audio-visual equipment, internet connections, and IT and logistics support

· Provide documentation on action items & issues arising from meeting

· Release draft AO October 14, 2010 on NSPIRES web site.

· Release final AO January 25, 2011 on NSPIRES web site.

· Support 100 participants at a pre-proposal conference at a hotel in Washington, DC on February 4, 2011

· Provide Executive Secretary & minute taker

· Notices of Intent due February 24, 2011

· Proposals due April 24, 2011

· Expect 30 proposals

· Provide proposal confirmation to proposers within 10 days

· Support 5-day Technical, Management, Cost & Other Factors (TMCO) review May 17-21 , 2011.  Fifty participants

· Review at a hotel in Maryland suburbs of Washington DC

· Collect non-disclosure agreements and ship proposals

· Assure facilities include computers and support, printing and copying support, and arrange meals and breaks

· Logistics support for TMCO reviewers provided by other contracts

· Support panel review July 12 - 15, 2011 

· Panel reviews held at a hotel in Washington, DC

· 30  reviewers: 5 Federal employees; 25 non-Federal 

· All out of town

· 4 panels

· Honoraria ($200 per day) to qualified panelists

· Support meeting of AO Steering Committee (ASC) Categorization Subcommittee August 3, 2011

· Meeting held at NASA Headquarters

· Logistics support for ASC Categorization Subcommittee members provided by another contract

· Provide final summary peer-review evaluations to subcommittee members

· Provide edited and approved minutes to subcommittee chair

· Other documentation in addition to the peer review evaluations(as provided by the Nasa lead for the AO) will need to be distributed

· Support meeting of ASC August 17, 2011

· Meeting held at NASA Headquarters

· Logistics support for ASC members provided by another contract

· Provide briefing books to subcommittee members

· Provide edited and approved minutes to ASC chair

· Other documentation, including the minutes and voting logs from the categorization Subcommittee meeting and the peer review evaluations (as provided by the NASA lead for the AO) will need to be distributed

· Support Selection Meeting September 1, 2011 at NASA Headquarters

· Meeting held at NASA Headquarters

· Logistics support for ASC members provided by another contract

· Provide briefing books to Selection Board members

· Deliverables:

· Log of Notices of Intent to Propose within 3 working days after NOI due date

· Log of all proposal cover information within 3 working days after proposal due date

· Draft Evaluation Forms

· List of approved reviewer assignments

· Draft Reviewer Instructions

· Log of proposals submitted

· Final Consensus Evaluation Forms
· Briefing books for ASC
· Briefing books for Selection Board
· Electronic versions of final evaluations made available to the appropriate NASA program official within 2 working days of completion of a review panel meeting

· Within 3 working days after NASA provides acceptance/rejection lists, present acceptance and rejection letters/packages and debriefing letters as directed by NASA for signature by the selection official

· Congressional notification summary report of AO selections to Code Performance Monitor for transmission to the NASA Office of Legislative Affairs (Code LD)

· Within 20 days after selection letter transmittals, provide performance metric reporting of actual solicitation processing time (the “150-day report”)

· Task Summary Report (Solicitation Cost) to NASA, reporting planned versus actual labor hours by labor category and total cost for contractor support of the solicitation
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