ATTACHMENT 2

Safety Program Guide

Items That Must Be Addressed

(Unless Totally Inapplicable) On All Safety Plans

Contract Identification - Job title and contract number and a brief summary and scope of the work. The safety representative shall be identified.
Policy - Provide Company's safety policy statement with the plan. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Goals and Objectives - Describe specific goals and objectives to be met. Describe the contractor's approach (including milestone schedule) to achieve and maintain level 5 of the NASA Performance Evaluation Profile in all areas. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Management Leadership - Describe management's procedures for implementing its commitment to safety and health through visible management activities and initiatives including a commitment to the exercise of management control to ensure work place safety and health. Describe processes and procedures for making this visible in all contract and subcontract activities and products. Include a statement from the project manager or designated safety official indicating that the plan will be implemented as approved and that the project manager will take personal responsibility for its implementation. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Employee Involvement - Describe procedures to promote and implement employee

(e.g., non-supervisory) involvement in safety and health program development, implementation, and decision-making. Describe the scope and breadth of employee participation to be achieved so that approximate safety and health risk areas of the contract are equitably represented. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Assignment of Responsibility - Describe line and staff responsibilities for safety and health program implementation. Identify any other personnel or organization that provides safety services or exercises any form of control or assurance in these areas. State the means of communication and interface concerning related issues used by line, staff, and others (such as

documentation, concurrence requirements, committee structure, sharing of the work site with NASA and other contractors, or other special responsibilities and support). As a minimum, the contractor will identify the following, as required per Appendix E of NPR 8715.3B, "NASA Safety Manual":
a. 
Safety Representative - Identify by title the individual who will be responsible for the contractor's adherence to Center-wide safety, health, environmental and fire protection concerns and goals, and who will participate in meetings and other activities related to the Center's safety and Health program.
b. Company Physician - The contractor shall identify their company physician, including name, address and telephone number. 

Notice of Violations - The prime contractor shall respond to any Notice of Violation (NOV) issued to them or their subcontractors within 3 working days from issuance. This response shall be provided to the issuer of the NOV. 

Accountability - Describe procedures for ensuring that management and employees will be held accountable for implementing their tasks in a safe and healthful manner. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Voluntary Protection Program (VPP) - The contractor shall explain its approach to comply with the elements of the VPP while working on LaRC, which is a designated VPP Star site. This approach shall include, but is not limited to logs, records, minutes, procedures, checklists, statistics, reports, analyses, notes, or other written or electronic documentation that contains in whole or in part any subject matter pertinent to safety, health, environmental protection, or emergency preparedness. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Workplace Analysis - Describe the method by which hazards, within the contractor's workplace, shall be systematically identified. The identified method shall explain the information collection process through a combination of survey analyses, inspections of the workplace, investigations of mishaps and close calls, and the collection and trend analysis of safety and health data such as: records of occupational injuries and illnesses; reports of spills and inadvertent releases to the environment, facility related incidents, employee reports of hazards. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Hazard Identification - Describe the procedures and techniques to be used to compile an inventory of hazards associated with the work to be performed on the contract. This inventory of hazards shall address the work specified in the contract, as well as, operations and work environments, which are performed in the vicinity or in close proximity to contract operations. 

(Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")

Employee Reports of Hazards - Identification of methods to encourage employee reports of hazardous conditions (e.g., close calls) and analyze/abate hazards. The contractor shall describe steps it will take to create reprisal-free employee reporting with emphasis on management support for employees and describe methods to be used to incorporate employee insights into hazard abatement and motivation/awareness activities. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Inspections - The contract shall include requirements for assignments, procedures and frequency for regular inspections and evaluation of work areas for hazards and accountability for implementation of corrective measures. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")

Accident Reporting - All serious accidents shall be reported (as soon as possible) to the Safety and Facility Assurance Office at 864-7233. A written Accountability - Describe procedures for ensuring that management and employees will be held accountable for implementing their tasks in a safe and healthful manner. (Required per Appendix E of NPR 8715.3B, "NASA Safety

Manual.")
Recordkeeping - The Contractor shall maintain the appropriate records concerning accidents and injuries, in accordance with OSHA 29 CFR 1904. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Mishap Investigation - Identification of methods to assure the reporting and investigation of mishaps including corrective actions implemented to prevent recurrence. The contractor shall describe the methods to be used to report and investigate mishaps on NASA property and on contractor or third party property. The contractor shall discuss its procedures for immediate notification requirements for fires, hazardous materials spills and releases and other emergencies. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Hazard Prevention and Control - Describe approach to identify, control and/or eliminate hazards in the work place. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Hazardous Operations - Identify hazardous operations to be performed and written procedures developed to ensure the safety and health of employees while performing them. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Flammable Liquid Storage Containers - Flammable liquids shall only be stored in "approved" flammable liquid safety cans that have self-closing spouts.
NASA LaRC Lockout/Tagout System - All contractors/subcontractors shall comply with the NASA LaRC Lockout/Tagout system when performing work on-site, as described in LPR 1710.10, "Safety Clearance Procedures (Lockout/Tagout). Under no circumstances shall a NASA LaRC Lockout/Tagout device be violated.
Safety Regulations - In addition to OSHA and Federal Regulations, the Contractor shall adhere to all applicable State, Local and Langley Research Center Safety Regulations. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")
Confined Space Entry - Confined spaces shall not be entered until a Confined Space Entry Permit has been obtained. The Contractor shall have personnel trained in confined space entry, shall provide the permit and conduct initial and hourly readings as required by OSHA 29 CFR 1910.146.
Crane Certification - All mobile/truck-mounted cranes shall have a current "Annual Certification of Load Test". The Certification shall be kept on the crane and be made available for inspection by the NASA Inspector or the Safety and Facility Assurance Office Representative upon request. The Safety and Facility Assurance Office shall be notified immediately when any mobile/truck mounted crane is brought onto the Center, at 864-5594 or 864-7233.
Scaffolding - When scaffolding is required, it shall be designed, constructed and assembled in accordance with OSHA 29 CFR 1926.450 through 454. Excavations and Trenching - Surface penetrations of 6 inches or more require a "Digging Permit" and shall follow all applicable standards under OSHA 1926.650-652.
Excavations and Trenching - Surface penetrations of 6 inches or more require

a "Digging Permit" and shall follow all applicable standards under OSHA

1926.650-652.

Material Safety Data Sheets (MSDS) - A MSDS shall be available for each chemical, oil, lubricant, solvent, etc., used on the job-site. (Required per Appendix E of NPR 8715.3B, "NASA Safety Manual.")

Fall Protection - When fall protection is required, the Contractor shall comply with OSHA 29 CFR 1926.500 through 1926.503, which defines the types of fall protection devices and systems. Personnel shall use a full body harness with shock absorbing lanyard.

Extension Cords and Ground Fault Protection - All extension cords shall be the three wire grounded type and be in good working order (No broken or missing pins). Extension cords or other temporary wiring shall be protected by a Ground Fault Interrupt (GFI) device.
Subcontractor Compliance - All subcontractors shall comply with the Prime

Contractor's Safety Plan.
Safety Meetings - The Contractor shall hold weekly safety meetings. Hazardous Communications Program - The Contractor shall furnish a copy of his hazardous communications program as defined in CFR 29 Part 1910.1200.
Floors, Openings, Etc. - Unprotected openings in walls, floors or roof edges shall be guarded using standard handrails, barricades, or equivalent protection.
Steel Erection - When steel erection is required, it shall be performed in accordance with OSHA 29 CFR 1926.750 through 1926.752.
Personal Protective Equipment - When required, the appropriate PPE shall be used in accordance with OSHA 29 CFR 1926 Subpart E.
Hot Work Permit - Hot Work will not be permitted until a Hot Work Permit has been issued by the Fire Department, approved and posted. Deviations or waivers from this and must be presented to the LaRC Fire Chief, in writing, for review and consideration. Only the LaRC Fire Chief can grant deviation or waiver approval.
Appendix E, NPR 8715.3B, "NASA Safety Manual" may be viewed at:

http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_8715_0003B

_&page_name=Appendix E
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