Pre-proposal Conference

Information Technology and Multimedia Services (ITAMS) Contract

1. Pre-proposal Conference and Facilities Tour—

a. Date:  August 25, 2009

b. Time:  9:00 a.m. – 5:00 p.m. Central Daylight Time                                                  Registration will begin at 8:30 p.m.
c. Location:  Gilruth Recreation Center, Alamo Ballroom.  The Gilruth Recreation Center is adjacent to JSC in Houston, TX.

d. RSVP by:  Close of business (COB) Thursday, August 20, 2009

e. Agenda:  This event is intended to be continuous.  As such, times may vary based on event progress.
	8:30 a.m. – 9:00 a.m.
	Registration

Gilruth Recreation Center, Alamo Ballroom

	9:00 a.m.—11:00 a.m.
	ITAMS Briefing
Gilruth Recreation Center, Alamo Ballroom

	11:00 a.m. – 12:00 p.m.
	Break-Out Session: 
Overview of the White Sands  Test Facility 

Gilruth Recreation Center, Lone Star Room

	1:00 p.m.—5:00 p.m.
	Break-Out Session:  

Pricing Instructions

Gilruth Recreation Center, Alamo Ballroom

	1:00 p.m.—5:00 p.m.
	Facilities Tour

Starting Point:
Gilruth Recreation Center, Lone Star Room


Note:  Except for real-time changes during the event, any changes to these times, dates, or locations will be posted to the ITAMS website at http://procurement.jsc.nasa.gov/itams.   Offerors are responsible for monitoring this website for any changes.
Attendance at the pre-proposal conference is recommended; but, it is neither required nor a prerequisite for proposal submission and will not be considered during the evaluation process.   The number of attendees per potential offeror is not limited for the pre-proposal conference; however, each potential offeror is limited to 3 representatives for the facilities tour.  Due to heightened security restrictions, foreign nationals may attend the ITAMS briefing in the morning; but will not be allowed to attend the facilities tour in the afternoon.
No verbal questions will be allowed during the ITAMS briefing and facilities tour; but written questions may be submitted to be answered at a later time.  However, verbal questions will be allowed during the break-out sessions.   Answers to written questions only will be posted to the ITAMS website at http://procurement.jsc.nasa.gov/itams. 

RSVP Requirements

Potential offerors interested in attending the Pre-proposal Conference are requested to RSVP by COB Thursday, August 20, 2009 via e-mail to jsc-itams-seb@mail.nasa.gov.   E-mail responses shall include the following information:
1. Annotation in the Subject Line:  “RSVP for ITAMS Pre-proposal Conference;”

2. Point of Contact’s name, company name, position, phone number, and e-mail address;

3. Name, company name, and position of all persons attending the pre-proposal conference; and 

4. Name, company name, and position of the 3 representatives attending the facilities tour, if applicable.  If no representatives will attend the tour, so indicate.

Potential offerors who do not RSVP may still attend the pre-proposal conference.  However, the Johnson Space Center cannot guarantee the required badging for the facilities tour without a timely and accurate RSVP.  Potential offerors who do not have the necessary badge may not attend the facilities tour.
