
	DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123.  See work page for instructions.)

	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Physical Inventory Plan
	March 2009
	28
	NNJ09244782R/NNJ10JA01B

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	The contractor shall conduct periodic physical inventories to verify the existance of hardware and software components and report findings to the Government. 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)

	The contractor shall conduct a physical inventory of all Government furnished property and information.  The contractor shall use the lists depicted in Attachments J-5, List of Installation Accountable Government Property, J-11, Software Inventory, J-13, List of Government Furnished Property, J-14, List of Government Furnished Property Pursuant to FAR 52.245-2, J-25, List of Installation Provided Facilities and Services, J-26, List of Government Furnished Equipment, and J-27, List of Government Furnished Information, as the starting point for the physical inventory.  The contractor shall coordinate with the appropriate JSC property administrator, JB3, when conducting the physical inventory.  The contractor shall document the physical inventory findings using the format of its choosing, but must include the following categories: Equipment or Software Name, System Name, Equipment Owner Organization (e.g., EA, IRD), Equipment Responsible Individual (i.e., the name of the individual), Manufacturer, Model, Serial #, Equipment Description, NEMS Tag #, Building #, Room#.  The contractor shall provide the report on-line in a location as directed by the COTR.  The physical inventory shall be completed in accordance to the following schedule: First instance, 30 days after initiation of the contract, all other instances, on July 30th of every year of the contract.  The report due every July 30th shall be based on physical counts completed by June 30th.
a.
Format – Contractor’s electronic format is acceptable.

b.
Submission -

i. Initial – Plan due at start of phase-in.  Inventory complete at contract start.

ii. Final – Upon contract completion

iii. Approval – N/A

iv. Frequency – As required (see above)

c.
Distribution – per the DRL.

Maintenance – Revision shall be incorporated by change page or complete reissue.

ADDITIONAL DATA REQUIREMENT

In addition to providing the data referenced in this DRD, as specified above, the data shall be provided electronically in an Open Format.  For purposes of this DRD, “Open Format” is defined as a format for an electronic data file that is non-proprietary.  Examples of non-proprietary data file formats include: comma delimited, tab delimited, text and rich text formats.  
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