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     SECTION J
JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123)


Frequency of Submission:  As described below in paragraph 2, items a – f.

Distribution:  As described below in paragraph 2, items a – f.

Subsequent Revisions:  N/A.

Other Deliverables:  N/A.
Format:  Contractor format is generally acceptable.  Specific requirements are described below in paragraph 2, items a – f.
Details:

	1.  DRD Title


	2. Date of Current Version
	3. DRL Line Item No.
	RFP/Contract No. 

	Mishap Statistics Safety Information Management Reports
	06/10/2008
	9
	NNJ09JA01C

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)


	Statistical reports on JSC mishap experience are used by JSC and NASA management to assess the effectiveness of the JSC safety program.  This data requirement is unique to this contract.
	 FORMCHECKBOX 

     Technical

 FORMCHECKBOX 

     Administrative

 FORMCHECKBOX 

     S&MA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)


1.  GENERAL:  The contractor will use IRIS and JSC safety databases to store, retrieve, and analyze information and to produce reports.  Additional data collection, analysis, and reporting which are unique to JSC will be specified in contractual direction.

2.  REPORTS:  Submit the following reports per the frequencies dictated:

a.  Monthly Mishap Metrics Report – Provide this report for the JSC onsite and offsite civil service and contractor population, to include WSTF, as a whole and for each directorate or office.  These reports must include the following data as a minimum:  frequency (or incidence) rates, severity rates, number of hours worked, number of employees, number of mishaps, number of days lost from work, dollar totals for government property losses incurred by the onsite JSC team of contractor and civil service personnel as well as each separate population (contractor and civil service personnel), the North American Industrial Classification System (NAICS) Code, and the latest available incidence rates for all companies in that NAICS code (available from the Department of Labor or OSHA).  Present other data, to include statistical analyses, as required to support any further analysis.  Post on the Safety and Health web site by the 20th of each month.
b.  Annual OSHA Report – Provide data for this report to the Safety and Test Operations Division annually.  Format varies from year to year, but is generally requested in the form of an executive summary which covers the following topics:  a list of safety and health program accomplishments, plans (including goals and objectives) for the coming years, and comments or suggestions relative to OSHA’s Federal Agency Program requirements.  Provide data to the Safety and Test Operations Division in Microsoft Word via Email by October 31 of each year.
c.  OSHA 300 Log – Prepare this report (Log of Occupational Injuries and Illnesses – OSHA Form 300) for each fiscal year for the JSC civil service population at the JSC site.  Follow 29 CFR 1904 – Recording and Reporting Occupational Injuries and Illnesses.  Provide a completed (but unsigned) log to the Safety and Test Operations Division for Certifying Official Signature by January 31 of each year.  Post on the Safety and Health web site by February 15th of each year.
d.  VPP Reports – Three reports are required annually:  (1) for JSC “within the fence”, (2) for Sonny Carter Training Facility, and (3) for Ellington Field.  Prepare each report for the contractor and civil service population as a whole and for each contractor and civil service population separately at each installation.  These reports include, as a minimum:  frequency (or incidence) rates, severity rates, number of hours worked, number of employees, number of mishaps, number of days lost from work, dollar totals for government property losses incurred by the onsite JSC team of contractor and civil service personnel as well as each separate population (contractor and civil service personnel).  Provide the reports via Email to the Safety and Test Operations Division by January 31 of each year.
e.  Status Reports – These are monthly status reports on open mishaps, close calls, and hazards, to include as a minimum:  description and tracking number of the mishap, close call, or hazard; how long they have been open; why they are open; and responsible JSC or contractor organization.  Provide reports via Email to the Safety and Test Operations Division and to each JSC directorate-level organization by the 20th of each month.
f.  Response Metrics Reports – These monthly reports show, in graphical form, the responsiveness of center investigations on mishaps and close calls.  Provide 1 electronic copy the charts via Email to the Safety and Test Operations Division by the 20th of each month.
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