

	JSC DATA REQUIREMENTS LIST (DRL)

	Page
	1
	of
	3

	

	(See reverse for instructions)

Based on JSC-STD-123
	

	a.  Title of Contract, Project, SOW, etc.
	b.  Contract/RFP No.
	c.  DRL Date/Mod Date

	JSC Administrative Support Services
	NNJ09JA02B/NNJ08225419R
	5-16-08

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	1
	Management Operating Plan
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	RT
	     
	See Remarks
	a.  Type
	b. Number

	
	 
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	3

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer/BJ4  
2.  Contracting Officer’s Technical Representative /AH8 

3.  Alternate Contracting Officer’s Technical Representative /AH8
 
	With submission of Proposal and Notice to Proceed (NTP). To be updated as required thereafter.

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	2
	Safety and Health Plan
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	RT
	
	See Remarks
	a.  Type
	b. Number

	
	     
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	5

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1. Safety and Test Operations Division (2 copies)/NS
2. Occupational Health Officer/SD32
3. Contracting Officer’s Technical Representative/AH8
	With submission of Proposal and NTP.

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	3
	Safety and Health Program Self 
	 FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	AN
	     
	See Remarks
	a.  Type
	b. Number

	
	Evaluation
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	3

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1. Safety and Test Operations Division (2 copies)/NS
2. Occupational Health Officer/SD32
3. Contracting Officer’s Technical Representative/AH8

	Report due September 30th of each year.

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	4
	Monthly Safety and Health Metrics 
	 FORMCHECKBOX 
x FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	MO
	
	See Remarks 
	a.  Type
	b. Number

	
	     
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	
	5

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Safety and Test Operations Division (2 copies)/NS

2.  Occupational Health Officer (1 copy)/SD32
3.  Contracting Officer’s Technical Representative (1 copy)/AH8
4.  Contracting Officer/BJ4 
	To be delivered monthly by the 10th of the following month.
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	(See reverse for instructions)

Based on JSC-STD-123
	

	a.  Title of Contract, Project, SOW, etc.
	b.  Contract/RFP No.
	c.  DRL Date/Mod Date

	JSC Administrative Support Services
	NNJ09JA02B/NNJ08225419R
	5-16-08

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	5
	JASS “How to” Resource Guide
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	AR
	     
	See Remarks
	a.  Type
	b. Number

	
	 
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	3

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer/BJ4
3.  Contracting Officer’s Technical Representative/AH8
 
	Initial draft due 2 months after contract start.  Final draft shall be submitted for NASA approval 4 months after contract start 

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	6
	Organizational Conflicts of Interest Avoid-
	 FORMCHECKBOX 

	(2) Mandatory Submittal
	RT
	
	See Remarks
	a.  Type
	b. Number

	
	ance Plan and NonDisclosure Agreements
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	2

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer/BJ4                              

2.  Contracting Officer’s Technical Representative/AH8

	Due at contract start up and then as required; upon NASA approval, this document becomes a Contractual Requirement.

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	7
	Monthly Management Report
	 FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	MO
	     
	See Remarks
	a.  Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	3

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1. Contracting Officer’s Technical Representative/AH8

2. Contracting Officer/BJ4                              

2. Program Analyst/LI4

	To be delivered monthly by the 10th of the following month

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	8
	Task Order Summary  
	 FORMCHECKBOX 
x FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	MO
	     
	See Remarks 
	a.  Type
	b. Number

	
	Requirement
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	3

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer/BJ                          

2.  Contracting Officer’s Technical Representative/AH8
3.  Program Analyst/LI4

	Within 30 calendar days after contract start and then monthly by the 15th of each month following the calendar month reported.
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Based on JSC-STD-123
	

	a.  Title of Contract, Project, SOW, etc.
	b.  Contract/RFP No.
	c.  DRL Date/Mod Date

	JSC Administrative Support Services
	NNJ09JA02B/NNJ08225419R
	5-16-08

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	9
	Wage/Salary and Fringe Benefit Data
	 FORMCHECKBOX 
x FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	AN
	     
	See Remarks
	a.  Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	2

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer/BJ4

2.  Contract Labor Relations Officer/BA2
	30 days following start of contract and annually, 90 days prior to the anniversary date of the contract.

 

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	10
	Weekly Service Report
	 FORMCHECKBOX 
x FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	WK
	     
	See Remarks
	a.  Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	1

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks

	
	1.  Contracting Officer’s Technical Representative/AH8


	Submit within 5 working days after the subject week and at least 5 working days before the submittal of the monthly invoice containing charges for the subject week.

	1.  Line item no.

              
	2.  DRD Title
	3.  Data type:
	 FORMCHECKBOX 

	(1) Written approval


	4.  Frequency
	5.  As-of-date
	6.  1st subm. date
	7.  Copies

	
	
	 FORMCHECKBOX 
x FORMCHECKBOX 


 FORMCHECKBOX 

	(2) Mandatory Submittal
	
	     
	
	a.  Type
	b. Number

	
	
	 FORMCHECKBOX 

	(3) Submitted upon request
	
	
	
	     
	

	
	8.  Distribution (Continue on a blank sheet if needed)
	9.  Remarks
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