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DATA REQUIREMENTS LIST

DRL Number

Contract Number

Contractor

TBD

Preparation Date

02-01-2008

Technical Approval

TBD

Exhibit Number

Revision

Project/System

Kennedy LX Support (KLXS) Contract

TITLE

Attachment Number  J-2

Contract Management Plan

Summary of Records Holdings & Transfers (File Plan),

 KSC Form 16-516

IT Management Plan

Phase-In Plan

Closeout Plan

Technical and Cost Plan

Organizational Conflict of Interest Avoidance Plan

Security Plan

Configuration Management Plan

Data Management Plan

Export Control Plan

GOP Certification of Flight Readiness Plan

Wage/Salary and Fringe Benefit Data

NASA Form 533 Cost Reporting

Monthly Financial Management Report

Monthly Status Report

Small Business Data Reporting

Environmental, Health and Safety Plan

Environmental, Health and Safety Program Self-Evaluation

Emergency Preparedness Plan

Configuration and Data Management Report

Schedules, Analysis and Metrics

Technical Reports

GOP Office Management Analysis and Support

Advanced Notification of Workforce Reductions Report

Records Management Program Plan

GOP Financial Analysis

IT Security Management Plan

GS Project Metrics and EVMS Report

Equal Employment Opportunity Report


J-2-2 

DATA REQUIREMENT

	CONTRACT APPLICATION INFORMATION FOR DRL ____________
	A.  ITEM NO.

              03

	B.  LINE ITEM TITLE:

Contract Close-out Plan

	C.  OPR.

NASA/LX-B
	D. TYPE

1
	E.  INSPECT/

ACCEPT

6
	F.  FREQ.

AD
	G.  INITIAL SUB.

See Block J
	H. AS OF DATE

See Block J

	J.  REMARKS:

One time submittal at the CO’s discretion.  Type D Electronic format compatible with Microsoft Office.

	K.  DISTRIBUTION


	TOTALS

	    LX/KLXS COTR (1AD)
	NO.
	TYPE

	    OP-ES/KLXS CO (1D)
	1
	A

	
	2
	D

	
	
	

	DATA REQUIREMENT DESCRIPTION

	1.  TITLE

Contract Close-out Plan
	2.  NUMBER

KLXS-PM-03

	3.  USE

Provide content and format requirements for delivery to NASA of all analytical models, tools, 
	4.  DATE

02-01-2008

	supporting documentation, equipment and resource/cost information used to perform future re-procurement activities   
	5.  ORGANIZATION

LX-B

	7.  INTERRELATIONSHIP

                                 SOW Section 3.4.1.3
	6.  REFERENCES

Clause F.5

	8.  PREPARATION INFORMATION

SCOPE: This plan shall provide the details necessary to transition the contract to any follow-on contract.
CONTENT: The content of the deliverables shall include:

(a)
Implementation Strategy

(b)
Task description and schedule

(c)
Staffing profile

(d)
Cost Estimate, including the following:

1. Labor resources:

a. List of all direct labor skills by labor category segregrated by current Work Breakdown Structure (WBS)

b. An estimate of the number of indirect labor skills such as business or computer support normally charged through an indirect expense pool or through a service center expense

c. Current annual average wage rates for each labor category and when these wages were last adjusted for escalation.  Also indicate whether any adjustments are projected to be made prior to contract expiration

d. The number of FTEs (Full Time Equivalents) and the estimated number of productive hours for each labor category currently on contract, segregated by current WBS

e. Senority level of all skills on the current contract

2. Non-labor resources:

a. List of all materials, equipment, travel, supplies, etc., and the incurred annual cost by WBS

b. Provide a discussion associated with the major items identified above, such as the materials estimate includes a prompt payment discount of TBD% due to large volume discounts you have negoiated with your vendors.

3. The projected liability cost associated with unused accrued paid leave associated with non-exempt personnel.  Provide a copy of any Collective Bargaining Agreements in place and a current status of any upcoming negotiations with a union.

4. Equipment (additional information to that listed in #2, a., above):

List of all contractor-owned equipment (at the time of delivery of this DRD) being used in the performance of the contract.  The list of equipment shall include:

a. Description of the equipment (include make and model #)

b. Location of the equipment (address, builidng and room #)

c. Date purchased

d. Purchase price of the equipment

e. Current depreciated value of the equipment

FORMAT:  Electronic. Contractor’s format is acceptable



KSC FORM 16-246 (REV. 1/82)
J-2-6
DATA REQUIREMENT

	CONTRACT APPLICATION INFORMATION FOR DRL ____________
	A.  ITEM NO.

            05

	B.  LINE ITEM TITLE:

Organizational Conflict of Interest Avoidance Plan

	C.  OPR.

NASA/LX-B
	D. TYPE

1
	E.  INSPECT/

ACCEPT

2
	F.  FREQ.

AR
	G.  INITIAL SUB.

See Block J
	H. AS OF DATE

See Block J

	J.  REMARKS:

Initial due with submission of proposal.  Upon approval, the Organizational Conflict of Interest Avoidance Plan becomes a contractual requirement.  Type D electronic versions shall be compatible with Microsoft Office software.



	K.  DISTRIBUTION


	TOTALS

	    LX/KLXS COTR (1AD)
	NO.
	TYPE

	    OP-ES/KLXS CO (1AD)
	2
	A

	
	2
	D

	
	
	

	DATA REQUIREMENT DESCRIPTION

	1.  TITLE

Organization Conflict of Interest Avoidance Plan
	2.  NUMBER

KLXS-PM-05

	3.  USE

To ensure that organizational conflicts of interests are mitigated
	4.  DATE

02-01-2008

	
	5.  ORGANIZATION

LX-B

	7.  INTERRELATIONSHIP

                                SOW Section 3.4.1.6
	6.  REFERENCES

Clause H.12
L.3.1.4.1

	8.  PREPARATION INFORMATION

SCOPE: In accordance with NFS 1852.237-72, Access to Sensitive Information, and NFS 1852.237-73, Release of Sensitive Information, the Contractor shall deliver a Conflict of Interest Avoidance Plan with submission of the proposal.  
CONTENT: The Conflict of Interest Avoidance Plan shall discuss the following:

1) The categories of OCI  (FAR 9.505)

· -Evaluation of own work or company’s work that may impair objectivity or result in biased judgment.

· -Contractor sets biased “ground rules” of procurement (writing SOW or performing systems engineering and technical direction effort) skewing competition in its own favor.

· -Access to nonpublic information in performance of Government contract.

2) Identify your company/team OCI categories and avoidance technique that have impaired objectivity or biased judgment.

3) List of OCI that cannot not be avoided or mitigated

4) Safeguards for ensuring sensitive information coming into the Contractor’s possession is used only for the purposes of performing the services specified in this contract, and not to alter the Contractor’s competitive position in another procurement

5) Safeguards for sensitive information coming into its possession from unauthorized use and disclosure. 

6) Safeguards for allowing access to sensitive information only to those employees that need it to perform services under this contract.  
7) Mitigation precluding access and disclosure of sensitive information to persons and entities outside of the Contractor’s organization, including persons within the Contractor’s and subcontractor’s company not engaged in support of this contract.

8) Training of employees who may require access to sensitive information about their obligations to utilize it only to perform the services specified in this contract and to safeguard it from unauthorized use and disclosure.  

9) Plans to obtain a written affirmation from each employee that he/she has received and will comply with training on the authorized uses and mandatory protections of sensitive information needed in performing this contract.


J-2-8

DATA REQUIREMENT

	CONTRACT APPLICATION INFORMATION FOR DRL ____________
	A.  ITEM NO.

              29

	B.  LINE ITEM TITLE:

Records Management Program Plan

	C.  OPR.

NASA/ OP
	D. TYPE

3
	E.  INSPECT/

ACCEPT

6
	F.  FREQ.

AR
	G.  INITIAL SUB.

See Block J
	H. AS OF DATE

See Block J


	(a) Contractor-owned records NASA-owned/contractor-held records shall not include those contractor records that relate exclusively to the contractor's internal business or are of a general nature not specifically related to the performance of work under the contract. The contractor's general policies, procedures, etc., that apply to the general conduct of its business do not fall under the purview of this clause.  The following records are considered the property of the contractor and are not within the scope of paragraph (a) of this clause.

(1) Employment-related records (such as workers compensation files; employee relations records, records on salary and employee benefits; drug testing records, labor negotiation records, records on ethics, employee concerns, and other employee related investigations conducted under an expectation of confidentiality; employee assistance program records; and personnel and medical/health-related records and similar files), except for those records described by the contract as being maintained in Privacy Act systems of records.

(2) Confidential contractor financial information, and correspondence between the contractor and other segments of the contractor located away from the NASA Center (i.e., the contractor’s corporate headquarters);

(3) Records relating to any procurement action by the contractor, (confidential financial information and correspondence obtained by the Contractor for use in its subcontracts; source selection and other confidential, pre-decisional, or similar documents relating to the Contractor’s deliberative process in selecting subcontractors) except for records that fall under 48 CFR Chapter 18 that may apply to NASA; 

(4) Legal records, including legal opinions, litigation files, and documents covered by the attorney-client and attorney work product privileges;

(5) The following categories of records maintained pursuant to the technology transfer clause of this contract.

(i) Executed license agreements, including exhibits or appendices containing information on royalties, royalty rates, other financial information, or commercialization plans, and all related documents, notes and correspondence.

(ii) The contractor’s protected Cooperative Research and Development Agreement (CRADA) information and appendices to a CRADA that contain licensing terms and conditions, or royalty or royalty rate information.

(iii) Patent, copyright, mask work, and trademark application files and related contractor invention disclosures, documents and correspondence, where the contractor has elected rights or has permission to assert rights and has not relinquished such rights or turned such rights over to the Government.

(c) Electronic Records.  The contractor shall deliver any electronic data deliverables as stated in 36 CFR 1228.270.  If the electronic records reside in a digital management asset system, they must be exportable to NASA’s digital management asset system in an automated fashion.
(d) Legacy Records.   The contractor shall maintain and manage any data created for Government use and delivered to, or falling under the legal counsel of the Government, inherited from the predecessor contractors.  
(e) Vital Records.  Essential Agency or Center records identified as necessary for continuing critical operations immediately following national security emergencies or other emergency or disaster conditions (Emergency Operating Records) or to protect the legal and financial rights of the Government or those affected by Government Activities (Legal and Financial Rights Records).  

(f) Metadata.  Metadata as defined by ISO 15489 3.12   “Metadata: data describing context, content, and structure of records and their management through time.” 

	3. DISTRIBUTION


	TOTALS

	   Per the OP-ES/KLXS CO’s letter
	NO.
	TYPE

	   LX/KLXS COTR (1A)
	2
	A

	
	
	

	DATA REQUIREMENT DESCRIPTION

	1.  TITLE

Records Management Program Plan
	2.  NUMBER

KLXS-CR-03

	3. USE

To describe the overall approach to Records Management Program. 
	4.  DATE

05-22-2008

	
	5.  ORGANIZATION

OP-ES

	7.  INTERRELATIONSHIP

                              RFP Clause H.22                          
	6.  REFERENCES

See Block 8


J-2-47


	Center Specific

l.    KNPD 1440.1 (As revised), KSC Records Management and Vital Records Program. 

m. KDP-KSC-P-1881 (As revised), Records Management process.
FORMAT:  Contractor format is acceptable provided the guidance described in the applicable documents is followed.




KSC FORM 16-246 (REV. 1/82)

J-2-48

DATA REQUIREMENT

	CONTRACT APPLICATION INFORMATION FOR DRL ____________
	A.  ITEM NO.

              30

	B.  LINE ITEM TITLE:

Summary of Records Holdings Transfers (File Plan), KSC Form 16-516

	C.  OPR.

NASA/ OP
	D. TYPE

2
	E.  INSPECT/

ACCEPT

6
	F.  FREQ.

AN
	G.  INITIAL SUB.

See Block J
	H. AS OF DATE

See Block J

	J.  REMARKS:
Initial submission is required 120 days after contract award and annually thereafter.

Contractor format is acceptable.

	3. DISTRIBUTION


	TOTALS

	   Per the OP-ES/KLXS CO’s letter
	NO.
	TYPE

	   LX/KLXS COTR (1A)
	2
	A

	
	
	

	
	
	

	DATA REQUIREMENT DESCRIPTION

	1.  TITLE

Summary of Records Holdings & Transfers (File Plan), KSC Form 16-516
	2.  NUMBER

KLXS-CR-04

	3. USE

To submit summary of records holdings as specified in stated requirements. 
	4.  DATE

05-22-2008

	
	5.  ORGANIZATION

OP-ES

	7.  INTERRELATIONSHIP

                               RFP Clause H.22                          
	6.  REFERENCES

See Block 8

	8.  PREPARATION INFORMATION

SCOPE:  All records management programs. 

CONTENTS: The file plan shall include at a minimum, the following data: 

a. Agency Filing Sheme (AFS)#:  In accordance with (IAW) NPR 1441.1

b. Item#: (IAW NPR 1441.1

c. Record Title:  Record Series description, a description of the record and its function

d. Office of Record:  Office responsible for retiring the record at end of lifecycle

e. Location:  Physical or virtual location of records

f. Retention/Disposition:  The period of time the record shall be kept, and how it is treated at the end of its active lifecycle

g. Permanent vs. Temporary:   Designation of permanent status or temporary status of records including marking records that are ITAR controlled sensitive
h. Vital Status:  Records identified as necessary for continuing operations immediately following an emergency

              i. Volume:  Amount of records (listed in cubic feet, megabyte, gigabyte, etc.)

APPLICABLE DOCUMENTS:
a. NPD 1440.6 (As revised), NASA Records Management
b. NPR 1441 (As revised), NASA Retention Schedule. 

c. KNPD 1440.1 (As revised), KSC Records Management and Vital Records Program. 

d. KDP-KSC-P-1881 (As revised). Records Management process. 
e. NPD 2190.1 (As revised), NASA Export Control Program, 

FORMAT:  Contractor format is acceptable provided the guidance described in the applicable documents is followed.
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