Statement of Work

Title: Title IX Compliance Reviews

Purpose

The NASA Office of Diversity and Equal Opportunity (ODEO) requires professional services for extensive support in preparing and conducting Title IX compliance reviews in the academic (non-athletic), highly technical and professional settings, such as the university sciences and engineering departments; and in laboratories; or in similar contexts. The contractor will prepare and conduct on-site compliance reviews pursuant to Title IX of the Education Amendments of 1972 and the current NASA authorization law (Pub. L. No. 109-155).

Background

The ODEO has the primary agency responsibility for evaluating compliance with the NASA Title IX implementing regulations. In this capacity, ODEO undertakes periodic on-site compliance reviews of its grant recipients. ODEO will send two professional staff members to each university to lead the on-site reviews. However, due to limited human resources, ODEO has need for contractor assistance in the review process.

ODEO will be responsible for providing the contractor with:

·  Background materials such as the NASA Title IX regulations

· A Title IX investigative plan that outlines the areas that will be reviewed at each university

· A draft information request and draft interview questions that the vendor will adapt for the annual reviews and desk audits
Scope

The scope of the work to be performed may include:

· Upon request by NASA personnel the contractor shall 1) Conduct on-site interviews of faculty, staff, students, and others. The minimum number of interviews in which the contractor will be required to participate is fifteen (15); the maximum number of interviews is thirty (30); 2) Conduct follow-up interviews by telephone if necessary; 3) Conduct on-site examinations of university records; and 4) Brief NASA personnel on findings and concerns following the on-site visit.

Deliverable 1: Written reports for all reviews and interviews that were conducted both on-site and post on-site. Estimated time for completion is four weeks following the on-site interviews.
· The contractor shall write a draft compliance assessment of each educational institution following each on-site visit. This task will require the contractor to1) Analyze and synthesize data and information gathered from information requests, records examinations, and all interviews; 2) Provide a detailed compliance assessment for all regulatory provisions addressed in the review, strategies and methods for strengthening compliance; recommendations; and promising practices currently being undertaken by the educational institution; 3) Meet with NASA personnel to review the draft compliance report and provide suggestions for negotiated agreements between NASA and the educational institution.

Deliverable 2:  Written draft compliance review report (25-30 pages) as described above. Estimated time for completion is six weeks following each on-site visit. 

· The contractor shall modify and customize existing NASA interview question guides for key university individuals (such as the department head, the director of the graduate committee, the principal investigator, and the Title IX coordinator), and groups (such as Women in Physics and the Graduate Student Council), utilizing specific information obtained through Internet research and provided by the institution in its response to NASA's information requests, particularly information that triggers potential compliance concerns. The interview guides will be electronically sent to ODEO personnel for meeting/discussions prior to the on-site visit. 

Deliverable 3:  Written interview question guides for key university individuals. Estimated time for completion is two weeks prior to the on-site visit.       

 

· The contractor shall provide two distinct, customized information request forms, each requesting approximately 75 points of information/documentation, as described above that will assist NASA to assess two different educational institutions’ Title IX compliance. The information requests shall be completed no later than nine weeks prior to the scheduled on-site reviews.

Deliverable 4:  Written information request forms. Estimated time for completion is nine weeks prior to the on-site visit.
 

· The contractor shall 1) Conduct desk audits of 10 educational institutions. The desk audits shall include analysis and synthesis of data received in response to a shortened information request (around 20 questions) from 10 educational institutions; 2) Follow-up with universities, as necessary, to receive complete responses; 3) Provide a written report of desk audits, including compliance assessment, findings, and recommendations; and 4) Meet with ODEO personnel to review reports and provide recommendations regarding compliance and whether an on-site review is warranted for each educational institution.
Deliverable 5: The contractor shall provide 10 written desk audit reports (one for each educational institution), as described above, that will be 5 to 10 pages in length.

Estimated time for completion is three months.
Travel

The contractor's services shall require travel in support of this Statement of Work. Each on-site review will require a stay of five nights at the on-site location to conduct four days of reviews/interviews at an educational institution. Travel destinations will be within the United States. Travel expenses will be reimbursed at actual cost, in accordance with the Federal Travel Regulations (FTR) and the Federal Acquisition Regulations, Part 31. All travel shall be approved in advance by the government. 

Other Direct Costs

The contractor shall provide minor miscellaneous costs to include mailing of reports, photocopying, faxing, and telephone charges.
(End of Statement of Work)
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