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Science and Space Exploration Technology Support (SSETS)
SSETS Management Task
Task Title: SSETS Management 

Background:
This task will authorize and fund the day-to-day activities necessary to manage the contractor's operations relative to SSETS.  
Tasks Objectives/Functions  

The objectives of this task are:

· To provide day-to-day management of the SSETS contract

· To ensure seamless transition of any continuing work and technical expertise from the Cooperative Agreement NCC3-975, National Center for Space Exploration Research (NCSER), to the new contract
· Provide timely response to task orders under the new contract

· Timely initiation of new tasks authorized by the Contracting Officer (CO)
· Perform other technical and administrative tasks as assigned by the CO.  

Scope

The contractor shall provide on-site services necessary to manage the NASA Space Exploration Technology Support (SSETS) contract.  These services shall assure the timely turnaround of task orders, assure capable and professional personnel are provided to accomplish tasks, provide accurate and on time monthly budgets and be responsive to NASA management’s communications. 
Specific activities include
Contractor shall be responsible for performing all of the activities required for effective management of the SSETS contract and all task orders within the contract.  Examples include, but are not limited to:

· Provide on-site day-to-day management capable of providing support in accordance with the contract Statement of Work. This includes coordination of personnel resources and travel, keeping personnel on file with up-to-date credentials necessary to meet specific tasks, task order review and response, and managing subcontractors.
· Ensure seamless transition of workforce and resources from NCC3-975 to the SSETS contract.  Provide qualified personnel to effectively and efficiently execute all the contract task orders.
· Coordinate Government Furnished Equipment (GFE) and other contract requirements with the Government.
· Generate timely response to all task orders to the government and implement all approved tasks consistent with agreed upon schedule and resources.
· Communicate with NASA CO, Contracting Officer’s Technical Representative (COTR) and designated personnel to ensure effective management of the entire contract.  

· Provide monthly 533 data within ten working days after the close of contractor’s monthly cycle.
· Provide a monthly report to the CO and COTR detailing the status of task orders, with emphasis on problems or concerns.
Deliverables:
All the deliverables required by the contract and by each of the task orders under the contract.  Examples include but not limited to:

· Monthly Financial Report (533M)
· Monthly Technical Report?
· Monthly Subcontractor Report?
· Documents and reports as required

· Annual Report?


Criteria to Be Used for Evaluation Weights:

Quality of Performance







40 

Schedule Performance
 






20
Cost Performance







20 

Management performance (skill mix, teamwork and communications with NASA)
20

Place of Performance:  Program Management of SSETS will be performed at NASA GRC, Brookpark, Ohio.
Government-Furnished Property

Government will provide facilities and equipment necessary to perform the task most likely at GRC but travel to off-site facilities may be necessary.

