
Alaska Synthetic Aperture Radar (SAR) Facility (ASF) 

Distributed Active Archive Center (DAAC)

PROPOSAL INSTRUCTIONS
I.
GENERAL INSTRUCTIONS
A.
Background
This Request for Proposal (RFP) is for operation of the Alaska Synthetic Aperture Radar (SAR) Facility (ASF) Distributed Active Archive (DAAC).  The period of performance is for five years, with no options.
B.
Proposal Due Date and Validity
Your proposal shall be submitted by 12:00 P.M. on 30 DAYS FROM THE DATE OF THIS COVER LETTER .  Your proposal shall remain valid for a period of 120 days after submission.   

C.
Proposal Organization
Your submission shall consist of a technical proposal and cost proposal.  The technical and cost proposals may be submitted in one proposal volume. Please bind your proposal in a manner that allows the pages to be easily reproduced.

Submit an original and three copies of your proposal (and an electronic copy of your cost proposal) to:  

NASA/GSFC

Attn:  Gail Boger
Mail Code 423, Bldg. 32 Room E230A

Greenbelt MD  20771

Email:  gail.d.boger@nasa.gov

Please submit a copy of your proposal to your cognizant Defense Contract Audit Agency (DCAA) and the Administrative Contracting Officer (ACO) at the Office of Naval Research (ONR) concurrently with your proposal submission to GSFC for this RFP.  A copy of the letter of transmittal which provides the full and accurate address and phone number for the points of contact at the DCAA and ONR should be included with your proposal submission to GSFC.

II.
TECHNICAL PROPOSAL
The offeror shall submit the following information:
A detailed description of your approach to meet the requirements of the contemplated contract.  The technical approach should be specific, detailed, and complete enough to clearly and fully demonstrate that you understand the requirements and the inherent problems associated with the objectives of this procurement.  Stating that you understand and will comply with the specifications, or paraphrasing the specifications is inadequate as are phrases such as:  "Standard procedures will be employed" and "Well-known techniques will be used."   

The offeror must identify and discuss the risk factors associated with accomplishment of the requirements of the contemplated contract. 
 Risk factors may be those inherent in the work, unique to the offeror's chosen approach, and must include any risk factors that are specifically identified by the Government in this solicitation.  General areas of possible risk that are of concern to NASA are technical, schedule, cost, safety, occupational health, security (including personnel, information technology), export control and environmental risks.  The identification of risks is the responsibility of the offeror.  However, these instructions may include Government identified risks that the offeror must also address.  The offeror's discussion of  a 
risk factor should provide the offeror's approach to managing the risk--the probability of the risk, impact and severity, time frame and risk acceptance or mitigation.

The narrative description must be consistent with the resources submitted in the Cost/Price Proposal.  Describe all assumptions used to develop your technical approach.  

III.
COST PROPOSAL
A.
Certified Cost or Pricing Data

In accordance with FAR 15.403-4, “Requiring Cost or Pricing Data (10 U.S.C. 2306a and 41 U.S.C. 254b)," certified cost and pricing data is required for contract actions expected to exceed $550,000.  The cost or pricing data shall be prepared in accordance with the instructions contained in Table 15-2 under FAR 15.408 and the RFP Cost Proposal instructions and charts.  Submission of a Certificate of Current Cost or Pricing Data after the conclusion of negotiations is required.

In accordance with FAR 15.404-3, "Subcontract Pricing Considerations," accurate, complete, and current cost or pricing data are required in support of subcontract actions. This data shall be submitted with supporting attachments and shall be prepared in accordance with the instructions contained in FAR 15.403-4, FAR 15.404-3, and this RFP.  If a subcontract action falls below this threshold, the prime contractor shall support the subcontractor's cost estimate with any data or information necessary to establish a reasonable price.

FAR 15.404-3 also requires the prime contractor or higher tier subcontractor to conduct the appropriate cost and price analyses of subcontractor cost or pricing data.  The results of these analyses are required to be submitted before completing prime contract negotiations.  If you cannot complete the required analyses prior to the submission of your proposal, include a schedule in your proposal for submitting this data to GSFC.

Unless otherwise noted, the instructions provided below apply to the preparation of the prime contractor's and subcontractors' proposals.  The offeror shall propose an estimated cost to perform the requirements specified in this solicitation. 

B.
Supporting Cost Data
The offeror shall complete and submit the attached cost charts.  In addition, an electronic copy of these charts must be provided.  These charts shall be provided with all rates, formulas, links, etc. intact and working.  The electronic copy shall be delivered by email to the contracting officer by the proposal due date.

Provide cost or pricing data for any subcontract expected to exceed the threshold set forth at FAR 15.404-3. (See Schedule I) Your submission shall include complete proposals from each of these subcontractors.  Subcontractors may submit their proposals directly to the GSFC contracting officer on or before the proposal due date of your proposal.  The subcontractor’s proposal should follow the same instructions provided in Section III, for the Prime’s cost proposal.

IV.
CONTRACT PROPOSAL

A.  Small Business Subcontracting Plan
This solicitation contains FAR clause 52.219-9, "Small Business Subcontracting Plan--Alternate II".  The Subcontracting Plan described and required by the clause, including the associated subcontracting percentage goals and subcontracting dollars, shall be submitted with your proposal.

The Contracting Officer's assessment of appropriate subcontracting goals for this acquisition, expressed as a percent of contract value, are as follows:

Small Disadvantaged Business Concerns



3.00%

Women-Owned Small Business Concerns



2.50%

Historically Black Colleges and Universities/Other Minority

Institutions                                               



 0 .50%

HUBZone Small Business Concerns




0.50%

Veteran-Owned Small Business Concerns



1.00%

Service-Disabled Veteran-Owned Small Business Concerns

  .50%

*Other Small Business



                
2.00%

Total Small Business Subcontracting




10.00%

*Those Small Business Concerns that are not Small Disadvantaged, Women-Owned, Historically Black Colleges and Universities, HUBZone Small Business concerns, Veteran-Owned Small Business Concerns, or Service Disabled Veteran-Owned Small Business Concerns.

The offeror is encouraged to propose goals that are equivalent or greater than those recommended by the Contracting Officer.  

Note:  For purposes of the Subcontracting Plan, the proposed goals must be stated as a percent of total subcontracts, not as a percent of contract value.

B.  Certifications and Representations

The Offeror shall comply with FAR 52.204-9 Annual Representations and Certifications (Jan 2006) and NASA specific certification included in Section K of the attached RFP.  
C.  Government Property

Section G of this solicitation contains NASA FAR Supplement provisions regarding Government Property.    The provisions require the submittal of certain information if the offeror intends to use any Government property that may be offered by this solicitation or if the offeror requests the use of Government property not identified by this solicitation.  Such information, if required by the provisions, shall be included in your proposal.

D.  Business Systems

State whether business systems, such as accounting, property control, procurement, estimating, employee compensation, etc., which require Government approval, are currently approved without condition and provide the date of approval for each system.  Explain any existing conditional approvals and the compliance status of any system(s) for which approval is currently withheld.  Describe any special business systems or controls to be used for this procurement.

E.  Summary of Deviations/Exceptions

Explain any deviations, exceptions, or conditional assumptions taken with respect to the proposal instructions or solicitation requirements.  Any deviations, exceptions, etc. must be supported by sufficient amplification and justification to permit evaluation.
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