L21_Key Personnel Resume

	

Form L21


KEY PERSONNEL RESUME

(Complete one form for each key person) 

Filename:  Key Personnel Resume.doc 

	Company:
	

	Proposed Position Title
	
	Proposed Annual 

Salary

	Name
	

	Address
	

	Telephone Number
	Work:
	Home:

	CURRENT POSITION

	Employer
	

	Date From
	
	Title in Current Position
	

	Date to
	
	Annual Salary
	
	Number of Personnel Directly Supervised
	

	Job Description and Scope:

	

	Responsible for a total workforce of (Number of people):

	Title
	Name
	Phone Number*

	Employer Reference 
	
	

	Customer Reference 
	
	

	*NOTE: It is the offeror’s responsibility to ensure all references and their phone numbers are current and correct.

	WORK EXPERIENCE 

(Past 10 years in chronological order)

	Employer
	

	Date From
	
	Title in Current Position
	

	Date to
	
	Annual Salary
	
	Number of Personnel Directly Supervised
	

	Job Description and Scope:

	

	
	Reference
	Phone Number*

	Employer Reference 
	
	

	Customer Reference 
	
	

	Employer
	

	Date From
	
	Title in Current Position
	

	Date to
	
	Annual Salary
	
	Number of Personnel Directly Supervised
	

	Job Description and Scope:

	

	
	Reference
	Phone Number*

	Employer Reference 
	
	

	Customer Reference 
	
	

	Employer
	

	Date From
	
	Title in Current Position
	

	Date to
	
	Annual Salary
	
	Number of Personnel Directly Supervised
	

	Job Description and Scope:

	

	
	Reference
	Phone Number*

	Employer Reference 
	
	

	Customer Reference 
	
	

	EDUCATION

	College

	Name of Institution
	
	Registrar Phone #
	

	Major/Minor
	
	Year of Degree
	

	Name of Institution
	
	Registrar Phone #
	

	Major/Minor
	
	Year of Degree
	

	Name of Institution
	
	Registrar Phone #
	

	Major/Minor
	
	Year of Degree
	

	NOTE:  Provide sufficient information necessary to verify degree at the registrar phone number above. (i.e. full name, maiden name, social security number, student ID, etc.)

	Professional and/or Technical Training/Certification:

	
Type of Training
Where Received
Date

	

	Other Pertinent Information (Awards, OSHA/EPA citations):

	

	
	Degree of Commitment:
	
	
	
	
	
	
	
	
	

	
	
	
	
	has 
	
	(has not) been contacted and
	
	is
	
	(is not) 

	committed to the proposed position and
	
	has 
	
	(has not) indicated a willingness to accept the salary 

	proposed.

	Brief statement of why the proposed individual is uniquely qualified for the proposed position and what percent of his total available time will be devoted to this program.

	

	I certify that the above information is complete and accurate:

	Signature:
	
	Date
	
	

	
	Contractor Representative
	
	
	

	THE GOVERNMENT MAY VERIFY QUALIFICATIONS AND COMMITMENTS WITH THE REFERENCES.



