NND06155729R
                                        ATTACHMENT B

	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	Monthly Progress Reports
	DRD-1

	
	Page 1 of 2

	3.  USE
	4.  DATE

	
	

	
	June 26, 2006

	To provide an overview of management and technical 
	

	effort and progress toward contract objectives.
	5.  PREPARED BY:

	
	

	
	JIM E. KITAHARA

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  INTERRELATIONSHIP
	8.  DUE DATE:

	
	Submit an initial report within

	Task Order Progress Schedules and Final Reports
	40 working days after

	
	authorization to proceed has

	
	been granted.  Thereafter, 

	
	Submit by the 10th of the month

	9.  PREPARATION INFORMATION

	

	The Contractor shall prepare and submit monthly Progress Reports.  Unless directed differently in the specific task order, the report shall consist of the Management Summary Outlook, and the Technical Progress Narratives.  Supporting data, graphs, photographs, presentations, and sketches shall be used as needed for clarification for all requirements of this DRD.  The format of the report shall be:

1.  A cover page containing:

a.  Contract number and title

b.  “Monthly Progress Report,” sequence number of report, and period of performance being reported

c.  Contractor’s name, address, and organization

d.  Author(s) signature and approval signature of Contractor’s project manager

e.  Date of publication

2.  Management Summary Outlook

a.  Narrative - This narrative in bullet form shall include the contract status in relation to plan as well as the outlook for achieving major goals.  Specific discussions shall include:  Planned versus actual accomplishments as identified by Paragraph b. and status (i.e., changes, additions, deletions) of the major concerns.




A-22 (1/97)

	DATA REQUIREMENTS DESCRIPTION

	TITLE
	DATE
	NUMBER

	
	
	

	Monthly Progress Reports
	June 26, 2006
	DRD-1

	
	
	     Page 2 of 2

	
	
	

	PREPARATION INFORMATION



	b.    Planned vs. Actual Accomplishments - The Contractor shall provide the major/critical milestones status for the following categories:  carryover milestones (previously scheduled but not completed), milestones due this period, and major/critical milestones scheduled for the next period.  Milestone selection should be based on significance and criticality for achieving major goals.

c.    Summary of Future Plans – This section should briefly explain the activities planned in the coming month including milestones expected to be completed, significant events, and travel.
3.  Technical Progress Narrative  shall be brief and factual and contain the following information:

a.  Status vs. Plans - A description of overall progress compared to the plan. Supplementary (informal) information regarding technical, cost and/or schedule status shall be provided upon request as required.

b.  Issue, Problems, or Technical Changes (Impending or Potential) - This section shall overview any issues or problems the contractor anticipates with respect to their ability to meet contract milestones or other significant events, and the status of important technical items which are in a state of significant change or may be subject to such change in the future.

c.  Recommendations - Contractor’s recommendations to NASA regarding significant changes in plans or schedules which may require NASA approval or action.

Submit reports to the following addresses:

(1) Contracting Officer (JEK), Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative (JEB), Code Z, M/S D-2701 - One copy 



	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	Final Reports
	DRD-2

	
	Page 1 of 2

	3.  USE
	4.  DATE

	
	

	
	June 26, 2006

	To provide a final report of all management and 
	

	technical accomplishments achieved under the 
	5.  PREPARED BY:

	Task Order.
	

	
	JIM E. KITAHARA

	
	

	
	6.  APPROVED BY:

	
	

	
	

	
	

	7.  INTERRELATIONSHIP
	8.  DUE DATE:

	
	

	Task Order Monthly Progress Schedules and Reports
	30 days after Task Order 

	
	completion

	
	

	
	

	9.  PREPARATION INFORMATION

	Unless otherwise directed in the Task Order, the Contractor shall prepare and submit a final report.  The report shall consist of Progress Narratives describing the initial tasking, a review of work completed and final conclusions and recommendations.  Issues and problems encountered and how they were resolved, if appropriate, shall be included.

2.  A cover page containing:

f.  Contract number and title

g.  “Final  Report,” and period of performance being reported

h.  Contractor’s name, address, and organization

i.  Author(s) signature and approval signature of Contractor’s project manager

j.  Date of publication

2.   Progress Narrative  shall be brief and factual and contain the following information:

d.  Description of Task  -- Include goal, objectives, etc.
e.  Narrative -- Discuss work performed against task.  Discuss significant meetings held and their outcomes, identify primary points of contact along with their contact information, and identify all conferences, panels, or other public events where the contractor represented the Center.
f.  Issues, Problems, and Resolutions -- If appropriate, discuss problems encountered, issues or other unanticipated factors that had or could have had a material impact on the contractor’s ability to complete the task.  Describe actions taken to mitigate the problems encountered and their effectiveness.
 


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE
	2.  NUMBER

	
	

	Final Reports
	DRD-2

	
	Page 2 of 2

	9.  PREPARATION INFORMATION

	2.   Progress Narrative  shall be brief and factual and contain the following information:

g.  Conclusions, Recommendations -- Discuss the results of the task activity including any recommendations to the Center as to how best to proceed to take advantage of the specific opportunity.  
Submit reports to the following addresses:

(1) Contracting Officer (JEK), Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative (JEB), Code Z, M/S D-2701 - One copy 



	DATA REQUIREMENTS DESCRIPTION

	1.  TITLE

Organizational Conflict of Interest Avoidance Plan
	2.  NUMBER

      DRD-3



	3.  USE

Provide a comprehensive Organizational Conflict of Interest Avoidance Plan
	4.  DATE:
     June 26, 2006

	
	5.  PREPARED BY: 

     JIM E. KITAHARA

	
	6.  APPROVED BY

	7.  DUE DATE

Thirty working days after contract award. Updates as required.
	8.  REFERENCES

    NASA FAR Supplement NFS 1852.237-72

	9. PREPARATION INFORMATION

Submit an Organizational Conflict of Interest Avoidance Plan showing how the Contractor intends to utilize and safeguard sensitive information coming into its possession from unauthorized use and disclosure.  This plan, as approved by the Contracting Officer, should maintain, as a minimum, how the Contractor intends to comply with the following:

(1) Utilize any sensitive information coming into its possession only for the purposes of performing the services specified in this contract, and not to improve its own competitive position in another procurement.

(2) Safeguard sensitive information coming into its possession from unauthorized use and disclosure. 

(3) Allow access to sensitive information only to those employees that need it to perform services under this contract. 

(4) Preclude access and disclosure of sensitive information to persons and entities outside of the Contractor's organization. 

(5) Train employees who may require access to sensitive information about their obligations to utilize it only to perform the services specified in this contract and to safeguard it from unauthorized use and disclosure. 

(6) Obtain a written affirmation from each employee that he/she has received and will comply with training on the authorized uses and mandatory protections of sensitive information needed in performing this contract. 




	DATA REQUIREMENTS DESCRIPTION

	1.  TITLE

Organizational Conflict of Interest Avoidance Plan
	2.  NUMBER

     DRD-3



	9. PREPARATION INFORMATION –

(7) Administer a monitoring process to ensure that employees comply with all reasonable security procedures, report any breaches to the Contracting Officer, and implement any necessary corrective actions. 

Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer (JEK), Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative (JEB), Code Z, M/S D-2701 - One copy


