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TO ALL INTERESTED PARTIES

SUBJECT: Request for Proposal (RFP) for Expert Administrative, Managerial, and Technical Support Services for the NASA Headquarters Office of the Chief Financial Officer RFP # NNH06146953R

NASA Headquarters is requesting proposals for Expert Administrative, Managerial, and Technical Support services in accordance with the attached Statement of Work (SOW), Attachment A.  NASA intends to acquire these services by competing this requirement among small business concerns. The resultant contract will be a Firm Fixed Price (FFP) Indefinite Delivery Indefinite Quantity (IDIQ) contract. Enclosed are the clauses that will be used for this procurement and a copy of the SOW, Attachment A. The period of performance will be for three years from the date of contract award. 

Only the required minimum amount of information is requested to provide for proper evaluation. Efforts should be made to keep offers as brief as possible, concentrating on substantive information which is essential for proper evaluation. Offers shall not exceed 25 pages; see III.6 of the RFP. 

Offeror’s must complete and submit the enclosed Representative Task Orders (RTOs) and Exhibit B of the RFP. One original and one (1) copy of requested information shall be submitted to the Contracting Office.

Quotes are due by close of business (2:00 pm EST), July 21, 2006.  Proposals will not be accepted after this date. 

PROPOSAL MARKING AND DELIVERY
1. External Marking of Proposal Package(s)

All proposal packages must be closed and sealed.

The required mailing address and external marking for proposals is as follows:

Goddard Space Flight Center

Greenbelt, MD 20771 

Building 16W-Shipping and Receiving Dock

Solicitation Number NNH06146953R

Attn: Michelle R. Padfield

Building 17, Room S115

PROPOSAL – DELIVER UNOPENED

Suggested additional marking if delivery is made by a commercial delivery service:

“COMMERCIAL DELIVERY PERSONNEL: THIS PROPOSAL MUST BE DELIVERED TO THE DOCK MASTER, BUILDING 16W SHIPPING AND RECEIVING DOCK, NO LATER THAN (OFFEROR-ENTER DATE AND TIME).”

Designated Receiving Office

The designated receiving office for proposals is the Shipping and Receiving Dock, Building 16W, Goddard Space Flight Center, which must be accessed from Soil Conservation Road, north from Greenbelt Road. Proposals and must be received at the designated receiving office no later than the date and time stated on the solicitation face page.  

The Building 16W Shipping and Receiving dock is open form 7:30AM to 3:30PM, Monday through Friday, except Government holidays.  Contractor personnel conduct the GSFC receiving function, which include mailroom operations.  Proposals will be marked with the date and time of receipt, subjected to security screening, secured, and delivered unopened to the Contracting Officer.

There is public access to the Building 16W Shipping and Receiving Dock. GSFC passes, badges, escorts, etc. are not required for access to the receiving dock.

Questions regarding this procurement must be submitted in writing by 12 o’clock Noon, July 12, 2006.  Please email questions to the attention of Michelle Padfield at the email address listed below. The Government will only accept questions submitted in writing.  

For further clarification, please feel free to contact Michelle Padfield at michelle.r.padfield@nasa.gov.  
Note that this request does not commit the Government to pay for any costs incurred in the submission of an offeror’s proposal, nor to contract for specified services. Full, accurate and complete information is required by this request in accordance with U.S.C. 1001, which also prescribes the penalties for making false statements. 

Thank you for your interest in this requirement.

Sincerely,

Dean S. Patterson

Contracting Officer
Attachment

Request for Proposal (RFP)NNH06146953R
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