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GENERAL INFORMATION

This purpose of this document is to assist the offeror in completing the price exhibits for Category B Classes 6. This Readme file is a guide to understanding only.  This file is not a step-by-step set of instructions for completing the exhibits.  This file does not supercede the RFP proposal instructions.  If a conflict exists between this file and the RFP, the RFP takes precedence over information presented in this file. Each offer shall refer to the RFP for instructions to offerors for proposal preparation and submission. The Government will not give any assistance to the completion of the price exhibits; however, if an offeror believes that they are unable to input data in a required cell, the Contracting Officer should be immediately contacted. The terms “product” and “item” or “end item” are used interchangeably in this document to signify a single line item (hardware, software, support, instructions manual, etc.) proposed by the offeror. 

Each Category B price exhibit is a Microsoft Excel (Office 2003) workbook consisting of six sheets.  The names of each sheet appear on a "tab" located at the bottom of the workbook.  Each sheet will be referred to as a "tab". The names of the tabs for the Category A pricing exhibits are (1) Vendor ID, (2) Class Database, (3) Product Classifications, (4) Mandatory Items, (5) Available Components, and (6) Summary. 

The offeror is required to input data in three of the tabs. These are Vendor ID, Class Database and Product Classifications. Not all cells on these three tabs are assessable to the offeror. Some areas are locked for formula protection. Others are reserved for the Government's evaluation.  The Class Database tab is not locked in order for data to be entered and rows added to the Available Components sections, as needed.  The Product Classifications tab is not locked in order for data to be entered and rows added to the classifications, as needed.  The Vendor ID tab has unlocked cells for data entry. The offerors final proposal price is derived from pricing calculations using the data provided by the offeror in the Class Database tab and formulas located in locked areas of the workbook. The offeror is responsible for the data entered in any unlocked areas of the tabs. The offeror must insure that data is entered in the correct row and cell and in the required format to prevent errors in the calculations.  The offeror should carefully review these tabs to ensure that the data entered here reflects the pricing submitted in the hard copy of the price proposal. Data entered into the wrong row will affect the pricing formulas and result in a proposed price different from the hard copy proposal data.  
Three tabs are available to the offeror for viewing only. These are the Mandatory Items tab, Available Components tab and the Summary tab.    The tabs, Mandatory Items tab, and Available Components tab summarize the pricing for the corresponding areas in the Class Database tab. The Summary tab is a top-level summary of the entire proposal.  The offeror should verify that that the pricing information entered into the Class Database tab is accurate, complete and entered in the correct row and cell.  

In the Class Database tab, there are gray shaded areas. These areas are dividers between sections or other cells where no data input is required. DO NOT ENTER DATA IN GRAY AREAS.  Throughout the entire workbook various columns and cells have coloration. The use of colors in the price exhibits is intended as a visual aid only. It is important to complete all data and pricing information in the Database tab. The pricing exhibits are incorporated into any resultant contract, and the database tab is the list of products and prices of items offered under the contract and the base line for the technology refreshment process.
Quantities representing units, systems, number of items and dollar quantities are used for evaluation purposes only. 

In addition to this file, various comments are embedded in the workbook to serve as reminders and aids to completing the price exhibits. These comments may be viewed by clicking on the comment or by using the Reviewing toolbar in Excel.

NOTE: DO NOT COPY AND PASTE FROM THE PROVIDED WORKSHEETS INTO YOUR OWN WORKSHEETS AS THIS WILL LIKELY CAUSE ERRORS IN THE BUILT-IN PRICING CALCULATION.

VENDOR ID TAB

In the Vendor ID tab, fill in the required information (name, address, etc.) in the blue cells.  

CLASS DATABASE TAB

The Class Database tab is sectioned into Mandatory Items, Mandatory Add Ons, and Available Components. . In classes where no mandatory add ons are required, this area appears in gray. Column A in the Class Database Tab lists the products proposed by the offeror. The Mandatory Items and Mandatory Add-Ons mandatory deliverables are already listed in those sections in Column A. Rows cannot be added to the Mandatory Items and Mandatory Add-Ons sections.  For Available Components, the offeror must enter in the product name of the proposed product. Rows may be added to this section, as needed by selecting "Insert" from the menu toolbar and then select "row". Available components are not mandatory requirements and each offeror must determine what is proposed. Please review A.3.12.1 and A.4.6.1.

Columns B, C, D, E and F require product/item information for the Vendor Contract Line Item Number (CLIN), the Model Number, Product Description, the Product Classification Code and the Product Category Description. These columns are for text entries. Refer to the appropriate RFP proposal instructions for additional information.  Model numbers are not needed for labor hour entries. If a data document, such as an instructional manual does not typically have a model number, no data is required in the model number cell.  The offeror may add rows to the Available Components section. The offeror is cautioned not to delete rows or enter partial information, such as discounts or pricing, if no products are entered on any item. 

Column G in this tab is for the offeror’s commercial list price.  Labor hours (no. of hours) are priced on a per hour basis. Documentation is priced either as a hard copy or on-line based on the offeror’s proposal (see Section 3.5.1).
Column H is for the offeror’s proposed discount percentage off of their commercial list price. For Available Components, the offeror may add rows to the component categories or grouping (such as system upgrade system Accessory and should enter all required information for each item proposed. The percentage discount entered for a product will be the actual discount for that product in a resultant contract, if any. (See Available Component tab below for additional information.). The proposed discount must be equal to or greater than the proposed discount for the corresponding Product Classifications and the Product Classification Description proposed in the Product Classification Tab.
Columns I, J and K are for warranty information, where required. In column I, the offeror should input the number of months of commercial warranty included in the base price of the item. In column J, the offeror should indicate a price per month for an extended warranty for that item. In column K, the offeror should propose a discount percentage off of the list monthly price for an extended warranty for that item.  If an item includes in the base price a warranty equal to or greater than the Government’s requirement for a 36 month extended warranty, the adjusted 36 month Warranty Package defaults to $0 in the Mandatory Item Tab

PRODUCT CLASSIFICATION
The information required by this tab are the Product Classifications to be proposed in the table in A.1.6, Discounts for Technology Equipment, Category B Product Classifications. There are 2 parts to the Product Classification grouping to which each item is assigned by the vendor:  the Product Classification code as supplied in the RFP and a Classification Description proposed by the offeror.  Offerors shall not add to or delete from the supplied Product Classifications listed in the RFP. Offerors may propose any number of groupings and discounts within each Product Classification by providing multiple descriptions and discounts per Product Classification code.  The supplied Product Classifications are broad enough to encompass all foreseeable future technology, so the use of these codes does not restrict flexibility in adding future technology. Add rows as needed. Do not delete rows. To add a row to a Product Classification, click on the cell in column B with the note which begins “Add rows as needed. …” for that Classification along with the adjacent cell in Column C:, then select "Insert" from the menu toolbar and select "row". Enter a discount for each Classification Description proposed in column C. This information should be the same information entered in the Class Database for Classification Description. The average of all discounts for the Product Classification will be used for evaluation purposes only.  Actual discounts for each Classification Description will be incorporated into any resulting contract. If no items are proposed within a Product Classification, a discount of 0% will be used.

MANDATORY ITEMS

No input of data is required for this tab. This tab summarizes the mandatory products  proposed prices by using the information entered into the class database and evaluation quantities supplied by the Government. The calculations from this tab will appear in the Summary tab.
AVAILABLE COMPONENTS

No data input is required for this tab.  An average of the percentages proposed for a component category is used for evaluation purposes only. The Government quantities are used for evaluation purposes only.  The proposed price for an Available Component category is the average of the available component proposed discounts for a category or group multiplied by the given evaluation quantity.  The calculations from this tab will appear in the Summary tab.

SUMMARY

No data input is required for this tab.  This tab is a top-level summary of the offeror’s proposed prices. 

