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Date:  10/31/05

NASA John H. Glenn Research Center

PROCEDURE

FOR THE PREPARATION AND SUBMITTAL OF PROPOSALS

INVOLVING NASA CENTER OR OTHER GOVERNMENT SUPPORT/COMMITMENTS

1.0 PROPOSAL SUBMITTAL GUIDELINES FOR GOVERNMENT DIRECT CONTRIBUTIONS

The following guidelines are provided for the preparation, coordination, and submittal procedure for proposals involving Government Direct Contributions.  These Government contributions are defined as either the use of facilities (including facility support personnel) or the use of Government personnel as a member of the Contractor project team.

1.1 Process for the use of personnel or facilities at NASA Centers
1.1.1 Each task for which a NASA Center is providing support must be on a separate Government Task Agreement (GTA) form.  A sample copy of the GTA form is included at the end of this document.  A downloadable electronic version of the GTA form and instructions is available on the NAIS website (http://procurement.nasa.gov/cgi-bin/eps/synopsis.cgi?acqid=117789).

1.1.2 Each GTA submitted with your proposal must be identified with a proposal-unique numbering system, i.e., your company initials and sequential GTA number (abc-GTA-01, abc-GTA-02, etc.)

1.1.3 The GTA process is formally initiated contacting the Installation Lead identified in Table 1-1, below.  The Installation POC will coordinate with his or her respective NASA Center POC and provide the requested proposal information.

1.1.4 A commitment letter along with the completed GTA form will be returned by NASA to the organization requesting the task proposal (see sample letter included at end of this document).  Proposals considering the use of NASA Center facilities and resources must use the formats included for the Commitment Letter and Government Task Agreement forms 

1.1.5 The commitment letter and GTA form(s) shall be included with your cost proposal as required in the RFP Instructions for the Cost/Price Volume (Cost/Price Area), to document approval of government participation.  The commitment letter from the participating Government installation may apply to multiple GTAs.

1.1.6 Government contributions will be managed by the Contractor; however, it is anticipated that the funding will flow from NASA Headquarters directly to the “Government Contributor.”

1.2 Process for the use of personnel or facilities at non-NASA Government Installations
1.2.1 An equivalent documentation and commitment process to that described in paragraph 1.1 above shall be followed for Contractors proposing the use of Government facilities or personnel outside of NASA (i.e. Air Force Research Lab).  The specific format for the definition of the scope of work, cost estimate, and letter of commitment shall be determined by the Government Installation.

1.2.2 The commitment letter, and documentation of the scope of work and cost estimate is to be included with your cost proposal in the same manner as a GTA, per the RFP Instructions for the Volume VI: Cost/Price Volume (Cost/Price Area), to document approval of government participation.

The following table lists the personnel for external organizations to contact if they are interested in either teaming with any of these NASA Centers or in using their test facilities.

Table 1-1 NASA Points of Contact for Teaming and Facilities Usage

	Center
	Name
	Phone
	Email

	GRC
	Steve Johnson*
	216-433-5370
	Steven.D.Johnson@nasa.gov



	JSC
	Mike Reddington
	281-483-5705
	michael.reddington1@jsc.nasa.gov



	WSTF
	Bob Kowalski

Mary Burke
	505-524-5520

505-524-5449
	Robert.P.Kowalski@nasa.gov

Mary.A.Burke@nasa.gov



	MSFC
	Freida Lowery
	256-544-2507
	Freida.S.Lowery@nasa.gov



	Stennis
	Robert Bruce

Gary Taylor
	228-688-1646

228-688-7244
	Robert.Bruce@ssc.nasa.gov

Gary.Taylor@ssc.nasa.gov




*  Steve Johnson is also the overall NASA POC for external organizations.  He may be contacted for general questions related to teaming, facilities usage, and the process for establishing Government Task Agreements (GTAs) related to this solicitation.
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Sample GTA Form (Excel file available online)

Sample Letter of Commitment







Date:

Reply to Attn of:
Center Director Org Code

Mr./Ms. Primary Point-of-Contact

Company Name

Company street address

City, State, zip code

Dear Mr./Ms. Point-of-Contact:

Enclosed, per the GRC RFP No. [tbd] Government contribution commitment documentation requirements, are the requested estimates needed to adequately support your proposed contracted effort.  This letter, along with the enclosure, is the result of discussions between (name of your company) and our supporting organization.  This letter conveys our initial commitment for support to the proposed effort.

This commitment is subject to availability of appropriated funds and personnel.

Sincerely,

Signature of appropriate Center Management 

Enclosures (x)

  1.

  2.

cc (w/enclosures)






� EMBED Word.Picture.8  ���








[image: image3.wmf] 

G

T

A De

t

ails

 

G

T

A

 

#

 

 

 

D

ate

 

At

t

a

c

h

me

nts

 

G

T

A Title

 

 

 

WB

S

 

Title

 

a

n

d

 

#

 

 

 

D

ate

 

Government Su

p

plied 

Data

 

F

Y

 

0

6

 

F

Y

 

0

7

 

F

Y

 

0

8

 

F

Y

 

0

9

 

F

Y

 

1

0

 

F

Y

 

1

1

 

F

Y

 

1

2

 

F

Y

 

1

3

 

F

Y

 

1

4

 

F

Y

 

1

5

 

To

t

al

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

0.

0

0

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$

K

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

$0

.

00

 

El

e

m

e

n

t

s

 

of

 

C

ost

 

To

t

al

 

G

ov

er

nm

ent 

C

ost 

E

stima

t

e 

$

K

 

F

a

cility N

a

me

 

L

oc

ati

o

n

 

P

oin

t

s

 

of

 

C

on

t

act

 

N

a

m

e

 

L

oc

ati

o

n

 

P

h

on

e

 

F

a

x

 

E

m

ail

 

T

a

sk

 

O

b

j

ecti

v

e

 

G

o

ve

r

n

me

nt R

e

s

o

u

r

ce

/F

acility 

R

e

qu

es

t

ed

 

G

o

v

e

r

n

me

nt Deli

v

e

r

ab

l

es

 

G

o

ve

r

n

me

nt C

o

st

 

E

sti

m

ate

 

S

u

pp

ort C

o

nt

r

ac

t

or Tr

a

vel

 

(

Di

r

ect) 

$

K

 

Mat

e

rials 

$

K

 

E

qu

i

p

me

nt

 

 

$

K

 

To

t

al

 

E

l

e

me

nts of

 

Co

sts 

$

K

 

Civil

 

Se

r

vi

c

e

 

FTE

s

 

(Wo

rk

y

e

ars)

 

C

S

 

La

b

o

r

 

Co

st

 

-

 

S

ala

r

y

/

B

e

nefi

t

s/

G&

A

 

 

$

K

 

 

C

S

 

T

r

a

vel

 

(

Dir

e

ct)

 

$

K

 

K

ey

 

Mi

l

es

t

o

ne

s

 

T

a

sk 

D

e

s

cr

i

pti

o

n

 

T

e

st

 

M

atrix

 

(If

 Ap

plic

a

b

l

e)

 

C

on

t

r

a

ctor P

ro

vi

d

ed 

H

a

r

dw

a

re a

n

d 

S

oftwa

r

e

 

G

o

ve

r

n

me

nt

 

P

ro

vi

de

d

 

H

a

r

d

w

are a

n

d 

S

oftwa

r

e

 

(

R

eq

uir

e

d

 

b

y 

C

on

t

r

a

ctor)

 

C

o

m

m

e

n

t

s

 

F

a

cility Utilizati

o

n 

C

os

t

s

 

n

ot

 

i

n

cl

ud

ed

 

i

n

 

a

b

ov

e

 

e

stima

t

e

 

 

 

S

u

pp

ort C

o

nt

r

ac

t

or L

ab

or C

o

sts 

$

K

 

Oth

e

r

 

Di

r

ect 

Co

sts

 

 

$

K

 

_1065790339.doc


GTA Details







GTA #  







Date







Attachments







GTA Title  







WBS Title and #  







Date







Government Supplied Data







FY 06







FY 07







FY 08







FY 09







FY 10







FY 11







FY 12







FY 13







FY 14







FY 15







Total







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$K







$K







$K







$K







$K







$K







$K







$K







$K







$K







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







$0.00







Elements of Cost







Total Government Cost Estimate $K







Facility Name







Location







Points of Contact







Name







Location







Phone







Fax







Email







Task Objective







Government Resource/Facility Requested







Government Deliverables







Government Cost Estimate







Support Contractor Travel (Direct) $K







Materials $K







Equipment  $K







Total Elements of Costs $K







Civil Service FTEs (Workyears)







CS Labor Cost - Salary/Benefits/G&A  $K 







CS Travel (Direct) $K







Key Milestones







Task Description







Test Matrix (If Applicable)







Contractor Provided Hardware and Software







Government Provided Hardware and Software (Required by Contractor)







Comments







Facility Utilization Costs not included in above estimate  







Support Contractor Labor Costs $K







Other Direct Costs  $K












