Contract Data Requirements List:





01/23/2006
	Item Report
	Delivery Report
	Qty
	Recipient

	
	
	
	

	1. Monthly Contract Summary
	Ten working days after the end of the month.
	One

One
	Contracting Officer’s Technical Representative (COTR), M/S 15-1 

Contracting Officer (CO), M/S 241-1

	
	
	
	

	2. Statistical Report 

	Ten working days after the end of the month.
	One
One
	 (COTR), M/S 15-1 

Contracting Officer (CO), M/S 241-1

	
	
	
	

	3. Employee Training Certification status of required skill mix identified in section 4.3.4,  through 4.3.9 of  SOW
	Ten working days after the end of the month.
	One

One
	COTR), M/S 15-1 

Contracting Officer (CO), M/S 241

	
	
	
	

	4. Financial
Management
Report

	.
	 
	

	(a) Initial Report

     (NF 5331) 


	Ten working Days after effective date of contract
	One

Original

One

One
	COTR M/S 15-1

CO, M/S 241-1

Resources Management Office 

Resources Analyst

	(b) Monthly Report
      (NF 533M)
	Ten working days after the end of the month.
	One
Original

One

One

One
	COTR M/S 15-1
CO, M/S 241-1

Financial Management Division, M/S 203-18

Resource Management Office (RMO) M/S 201-2

Resource Analyst M/S 15-1

	(c) Quarterly Report
	No later than the 15th day of the month preceding the quarter be projected
	One
Original

One

One

One
	COTR M/S 15-1

CO, M/S 241-1

Financial Management Division, M/S 203-18

Resource Management Office (RMO) M/S 201-2
Resource Analyst M/S 15-1

	(d) Mutual Aid/Outside Agency Financial Report
	Ten working days after the end of the month.
	One

Original

One

One


	COTR M/S 15-1

CO, M/S 241-1

Resource Management Office (RMO) M/S 201-2

Resource Analyst M/S 15-1

	
	
	
	

	5. Monthly Accident Report ( ARC Form 15)
	Fifteen calendar days after the end of each month
	One
	COTR M/S 15-1

CO, M/S 241-1

Safety Office, M/S 223-6

	
	
	
	

	6. NASA Mishap Report (NASA Form (1627)
	Within one (1) working day of a mishap occurrence 
	One
	Occupational Safety Health, M/S 218-1

	
	
	
	

	7. Safety and Health Plan (final version)
	Sixty (60) calendar days after the start of the base period.
	One

One
	COTR, M/S 15-1

CO, M/S 241-1

	
	
	
	

	8. Employee Roster
	At the start of the base period and one working day after any changes
	One

One

One
	COTR, M/S 15-1

CO, M/S 241-1

ARC Dispatch Office, M/S 241-30

	
	
	
	

	9.Certificate of Insurance 
	Prior to start of on-site performance
	One

One
	COTR, M/S 15-1

CO, M/S 241-1

	
	
	
	

	10. Inventory

Reports
	
	
	

	(a) Initial Government furnished property 
	Ten (10) working days following start of the base period.
	One

One

One
	COTR, M/S 15-1

CO, M/S 241-1

ARC’s Industrial Property Officer (IPO), M/S 255-2

	(b) Intermediate Inventory of Government furnished property
	One month prior to the end of each contract year.
	One

One

One
	COTR, M/S 15-1

CO, M/S 241-1

ARC’s IPO, M/S 255-2

	(c) Final inventory of Government
	Ten (1) working days prior to expiration of the last contract year, or at the direction of the Contracting Officer
	One

One

One
	COTR, M/S 15-1

CO, M/S 241-1

ARC’s IPO, M/S 255-2

	
	
	
	

	11. Equipment Report
	
	
	

	(a) Centrally Reportable Equipment (DD1419)
	See Section G contract clause 1852.245-73
	One

One

One
	COTR sign then through CO, M/S 241-1 

ARC’s IPO, M/S 255-1

	(b) Contractor Acquired Property 
	Not later than the 15th of the month following the quarter being reported.  (See Section G contract clause 1852.245-71, Alt 1)
	One

One

One
	COTR sign then through CO, M/S 241-1 

ARC’s IPO, M/S 255-1

	12. Monthly Maintenance and Repair Report of apparatus and vehicle identified in paragraph 4.2.9 of the SOW.
	Ten working days after the end of the month.
	One

One


	COTR, M/S 15-1

CO, M/S 241-1 



	13. Monthly report show participation in working groups identified in paragraph 4.3.3.1 of the SOW.
	Ten working days after the end of the month
	One

One


	COTR, M/S 15-1

CO, M/S 241-1 



	
	
	
	

	14. Training and Certification Report for all ARC staff who are trained by Fire Department Personnel.
	Ten working days after the end of the month
	One

One


	COTR, M/S 15-1

CO, M/S 241-1 



	
	
	
	

	15. Monthly National Fire Incident Reporting System (NFIRS) indicating reports have been filled out and sent to NASA Headquarters.
	Ten working days after the end of the month
	One

One
	COTR M/S 15-1

CO/M/S 241-1

	
	
	
	

	16. Phase Out Plan
	120 days prior to contract completion
	One
	CO, M/S 241-1

	
	
	
	


