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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Real Property Reports
	4/23/2005
	5.7
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	These Reports are required to satisfy NASA agency reporting requirements and to determine the effectiveness of the Real Property System as indicators of the volume of the Real Property Activity.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPD 8800.14C,  Policy for Real Property Management;  NPG 8800.1G, Real Estate Management Program Implementation Manual   
	     

	8.  Preparation Information (Include complete instructions for document preparation)


Provide the NASA Real Property Officer a reporting of the below listed reports to satisfy NASA Real Property reporting requirements in accordance with NPG 8800.1G or most current Version.  Reports shall be submitted in the Real Property Management System or by Hard copy Report.

1.0 Report of Real Property Owned by NASA:  (ANNUAL REPORT) Provide the NASA WSTF Real Property Officer a report delineating WSTF’s Real Property, using the Real Property Management system.  NASA Forms 1166 and 1166A.   Due October 5

2.0 Installed Equipment Report:  (ANNUAL REPORT) Provide the NASA WSTF Real Property Officer a report of all Real Property Collateral Equipment inventoried by Building or Facility (Real Property) Inventory Process.  The Report shall identify:  Name and number of the building or facility inventoried, discrepancies disclosed during the inventories, Inventory cycle number, and date inventory performed.  Due October 5

3.0 Report of Real Property Current Replacement Values:  (ANNUAL REPORT) Provide the NASA WSTF Real Property Officer a report of Current Replacement Values using the Real Property Management System.   Due October 5

4.0 Real Property Voucher Register:  (QUARTERLY REPORT) Submit to the JSC Financial Management Office a quarterly report of the WSTF Real Property Voucher Register.   (Quarterly Fiscal Year Schedule.)

5.0 Quarterly Card Control Register:  (QUARTERLY REPORT) Submit to the JSC Financial Management Office a quarterly report of the Card Control Register.   (Quarterly Fiscal Year Schedule.)

6.0 In-Grant and Out-grant Validation:  (ANNUAL REPORT) Submit to the NASA WSTF Real Property Officer a validation report of WSTF In-Grants and Out-grants maintained in the WSTF Real Property Records.   Due October 5

7.0 Schedule of Buildings and Facilities Report:  (SEMI ANNUAL) Submit to the NASA WSTF Real Property Officer a detailed summary report of WSTF Real Property Asset Values of all Real Property categories that include Land, Buildings, Other Structures and Facilities and Lease Hold Improvements.   WSTF Real Property.  Due April 5 and October 5. 
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