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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Equipment Reports
	4/25/2005
	5.5
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Reports are required to determine the effectiveness of the Property Management System and as indicators of the volume of Logistics activity.  Reports will be submitted to NASA/JSC and NASA Headquarters by the NASA WSTF Property Manager.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPR 4200.1E, NASA Equipment Management Manual, NPD 4200.1A, Equipment Management, Procurement Information Circular, PIC 04-12, NASA FAR Supplement Subpart 1845-7101
	     

	8.  Preparation Information (Include complete instructions for document preparation)


1.0 Lost, Damage, Destruction Incident Reports:  (Quarterly) Provide the NASA Property Administrator and Contracting Officer quarterly reports of Installation Accountable Property (IAP) that were reported lost, damaged, or destroyed during the applicable quarterly period.  

1.1 Annual metrics measuring installation loss rates (# pieces lost/total # pieces) shall also be maintained and submitted annually to the NASA Property Administrator to determine the effectiveness of the contractor's equipment management system.

1.2 Due dates:  January 5, April 5, July 5, and October 5 of the calendar year. 

2.0 Property Accountability Requirements:

Submit to the NASA Property Administrator (ANNUALLY) a report of  IAP custodially assigned to NASA, FOSC, and TEC. Maintain and provide a report detailing the following:

J-2A List - IAP  Contractor  FOSC

J-2B List - IAP  Contractor TEC

J-2C List - IAP  NASA custodial accounts. 

J-2C List - Contractor purchases transferred by DD-1149 to NASA IAP

Report Due Date:  Sept 30th of each year. 

3.0 Submit to the NASA Property Administrator for approval a triennial inventory NEMS inventory plan at the start of each each triennial inventory schedule.  Due 30 days after contractor award and 30 days after inventory completion. 
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