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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Transportation Reports
	4/26/2005
	5.4
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Reports are required to determine the effectiveness of the Transportation and vehicle fleet Management System and as indicators of the volume of transportation and vehicle fleet activity.  Reports will be submitted to NASA/JSC and NASA HQ by the NASA Transportation Officer.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPD 6000.1B  Transportation Management
	     

	8.  Preparation Information (Include complete instructions for document preparation)


1. Transportation Data Report (Quarterly):  Provide the NASA WSTF Transportation Officer a report of all transportation activities (i.e., hazardous, critical, air/ground, and other shipments) conducted by the contractor's transportation office in support of the contract.  Due date:  January 5, April 5, July 5, October 5.

2. Post Payment Audit Reports (Monthly):  Provide a monthly analysis of WSTF transportation freight charges versus quoted rates and submit monthly audit reports to GSA and JSC.  Due date:  5th of each month.

3. Vehicle Fuel Report (Monthly):  Provide accurate reporting of fuel in gallons; oil in quarts; and total costs for both GSA and Government owned vehicles.  Report serves as a basis for the fuel credits issued to WSTF by GSA.  Due date:  5th of each month. 

4. Vehicle Utilization Summary Report (Monthly):  Provide a reporting of each vehicles license number, vehicle make and model, assigned user, user organization, and monthly mileage summary on WSTF Form 166.  Due Date:  10th day of each month. 

5. Vehicle Accident Report (As Occurs Basis):  Provide to the NASA WSTF Transportation Officer a report of accidents involving WSTF owned or GSA leased vehicles using Standard Form 91, 92, and optional Form 26, on an as-occurs basis

6. Vehicle Data Summary (Annual):  Provide a report detailing up-to-date GSA fleet vehicle lease cost and mileage charges by organization.  The report should include the following data elements; vehicle number, vehicle description, person assigned to, average monthly miles, average monthly cost and average annual cost for each NASA and contractor functional areas at WSTF.  The report provides cost data used to assess GSA vehicle budgets and justifications by the Vehicle Review Board and the Transportation Officer.  The reports shall also be available upon demand and during review periods.  Due Date: September 1. 

7. Fast Report (Annual) Submitted on the GSA FAST System an accounting of GSA leased and Government owned vehicles in accordance with the instructions in FAST.  Report is required to satisfy GSA and NASA Agency reporting requirements.   Due Date: November 1 

8. GSA Drive Through Report:  Submitted Monthly through FAST.  Report includes mileage and fuel consumption information on each GSA vehicle.

9. NASA License Plates:  Maintain accountability of all issued NASA License Plates in the NASA LIMS and submit annually to the NASA Transportation Officer a report of WSTF License plate inventory.    Due date:  January 15. 
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