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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Disposal Reports  
	4/23/2005
	5.3
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Reports are required to satisfy NASA Agency Reporting requirements, determine the effectiveness of the Property Disposal Operation and as indicators of the volume of property disposal activity.  Reports will be submitted to NASA/JSC and NASA HQ by the NASA WSTF Property Administrator.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NPD 4100.1A, NPR 4100.1D, NPD 4200.1A, NPR 4200.1E, NPD 4300.1A, NPR 4300.1A
	     

	8.  Preparation Information (Include complete instructions for document preparation)


1. Report of Utilization & Disposal of Excess Surplus Property; (ANNUAL REPORT) Provide the NASA WSTF Property Administrator a report using NASA 623 delineating the utilization and disposal of excess surplus property. Applicable references are as follows: NPD 4300.1A, NASA Personal Property Disposal Policy and NPR 4300.1A, NASA Personal Property Disposal Procedural Requirements, (Current Version).    Due Date:  October 5

2. Precious Metal Report; (ANNUAL REPORT) Provide the NASA WSTF Property Administrator annually a report using SF 291 detailing the disposal of precious metals.  Negative reports required.  Applicable references are as follows:  NPR 4300.1A, NASA Personal Property Disposal Procedural Requirements,  (Current Version).   Due Date:  October 5

3. Exchange Sale Transaction Report; (ANNUAL REPORT) Provide the NASA WSTF Property Administrator annually a report of all Exchange/Sale Transactions during the preceding year.  Negative Reports required.   Applicable references are as follows:  NPR 4300.1A, NASA Personal Property Disposal Procedural Requirements, (Current Version).  Due Date: October 5
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