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8.  Preparation Information (Include complete instructions for document preparation) (CONTINUED)

	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Logistics Reports
	04/26/2005
	5.1
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Reports are required to determine the effectiveness of the Supply and Equipment Management System and as indicators of the volume of Logistics activity.  Reports will be submitted to the NASA/JSC and NASA HQ by the NASA WSTF Property Administrator
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	     
	     

	8.  Preparation Information (Include complete instructions for document preparation)


1.  Logistics Monthly Report: Submit to the NASA Property Administrator a detailed monthly report of Logistics Activities with the following data elements.     Due: 5th of each month.

Equipment (property) activity

NEMS Transactions performed                         Total line items reported to NPDMS  

NEMS Managed Items IAP and GFP                Total tonnage of scrap items 

New Items Tagged                                             Stevenson Wydler donations, line item & Value

NEMS accounts Inventoried                              GSA lots sold and disposed

Real Property Accounts Inventoried                  

Moving services performed and hours spent

Supply Management Activity                             

Stock reorders to Procurement

Stock requests processed, line items, Backorders, supply effectiveness

New stock items added

Stock item deleted

Receiving Activity 

Total hours spent on Receiving

PO’s logged in, % of Emergencies

Non-PO’s logged

PO’s received & Line items

Debits Processed, # held in Logistics, # pending

New PO’s debited

Hours of receiving backlog

Stock activity (stainless steel tubing)

K-Bottles

# of site deliveries

Empties picked up

# of vendor deliveries

#returned to vendors

# Total K-bottles handled

Transportation 

# of shipments (outbound)

Disposal Activity

Tonnage of scrap

Donations

# of sales lots through GSA

Total hours spent

Items input in NPDMS

2. Semi-Annual K-Bottle Inventory Report: Submit to the NASA Property Administrator, a Semi-annual report of K‑Bottle/demurrage activity with the following data elements.   Listing of all K‑bottles onsite by serial number, type, receipt, issue date and location.  
Due Dates:  April 5 and October 5.  

Page 1 of 2
JSC Form 2341 (Rev February 26, 2002) (MS Word August 1995) (Previous editions are obsolete.)

Page 2 of 2
JSC Form 2341 (Rev February 26, 2002) (MS Word August 1995) (Previous editions are obsolete.)


