JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123.  See work page for instructions)


	1.  DRD Title


	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Facilities, Buildings, Grounds, Roads, and Equipment
	4/26/2005
	4.4
	RFP# NNJ05098307R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Supply information/data necessary to verify, track, and document activities associated with facilities buildings, grounds, roads, equipment, drainage/erosion control, and other structures.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	NA
	DRD 4.1 – M&O Work Plan Reporting

	8.  Preparation Information (Include complete instructions for document preparation)


1.0 Frequency of submission: The M&O Work Plan reports are prepared continuously, accessible electronically for the TMR at any time, and delivered as directed for the individual elements identified in 3.0 below. 

2.0 Distribution: The contractor will send electronic copies of the completed data report elements to SPICE Database Manager system.

3.0 Report Content: For clarity Building Systems shall include: Electrical, HVAC, Potable Water, Sewer and Drains, Mechanical, Structural, Pest, Roofing, Roofing Drains, Natural Gas, Areas usage (rooms, halls, stairways), Lightning Protection and Grounding, Personnel restraining systems and other Life Safety Systems, including  Fire Alarm and detection, fire Suppression, Emergency Egress Lighting, Eyewashes and Eye Showers.

3.1. Report of Systems Outages— Track and document all system outages.  Generating a report listing all times, dates, length of outage occurrences, areas affected in numbered and sequence order.  Building, HVAC, Water, Waste Water/Sewer, Roads and Parking Areas, Erosion, Flood, and Drainage Control, Other Structures, and Life and Safety Systems summary of all outages shall be submitted by the 5th of the month reflecting the previous month’s information.  Other Structures System shall also include fences, elevators, special use doors, loading docks, storage yards, pathways, canopies, etc.  The Life and Safety Systems shall be reported upon occurrence and shall include Fire Alarm and detection, fire Suppression, Emergency Egress Lighting, Eyewashes and Eye Showers, and Water Tank Level monitors.

3.2. Report of Personnel Certifications —Verify that personnel and technicians are certified to work on building systems.  Generate and maintain a list of all individuals that will work on all building systems including certification title, certificate numbers, expiration dates.  Included in the reporting must be the attendees at the annual Asbestos Awareness Training.  Provide this list annually or when information changes.  Following are examples of certification and training titles necessary for the report.

3.2.1. Electricians Journeyman License voltages up to 600 VAC

3.2.2. Life Safety Systems Signaling Systems Certification

3.2.3. Life Safety Systems Suppression Systems Certification

3.2.4. Refrigeration Journeyman

3.2.5. Universal Refrigerant Handling

3.2.6. Plumbing Journeyman

3.2.7. Gas Fitter Journeyman

3.2.8. Life Safety Systems (State of NM or national Life Safety Systems Signaling, Systems Certification and Life Safety Systems Suppression Systems Certification)

3.2.9. Asbestos Awareness Training

3.3. Report of WADS Reviewed by System Engineer — Verify that Work Authorizing Documents (WAD) for systems are formally reviewed, revised, and approved by cognizant and respective systems engineers.  Maintain an up to date list of all WADs reviewed using a procedure identifying number(s).  Include the following information: Date reviewed, Name of cognizant and respective system engineer for the specific system, Results of review (concurred or changed), and if changes are made, List the steps that were changed or added.  Systems include Building, Grounds and Landscaping, HVAC, Roads and Parking Areas, Erosion, Flood, Drainage Control Structures, Other Structures, and Life and Safety Systems.  Provide this list on a monthly basis, delivered by the 5th of the month and reflecting the previous month’s information.

3.4. Summary Report of System(s) Proposed Repairs and Modifications— Verify that database of all necessary system repairs and modifications is generated and being maintained.  On a monthly cycle provide a comprehensive list of all proposed system(s) repairs and modifications, providing the system information requested for each system.  The Standard Information shall include: key equipment number (as applicable), description of repair and modification, justification ,area, building, status, cost, priority, date, and other data necessary to convey information required for NASA to make priority determinations.

3.4.1. Building Systems — Standard Information

3.4.2. Grounds and Landscaping Systems —  Standard Information

3.4.3. HVAC Systems — Standard Information

3.4.4. Roads and Parking Areas — Standard Information

3.4.5. Erosion, Flood, and Drainage Control Systems — All times, dates, length of outage occurrences, areas affected in numbered and sequence order of all Erosion, Flood, and Drainage Control Structures.

3.4.6. Other Structures — Standard Information and Other Structures include, fences, elevators, special use doors, loading docks, storage yards, pathways, canopies, etc.

3.4.7. Life and Safety Systems — Standard Information

3.5. Summary Report of Systems Critical Spares— Provide annual report summarizing verification that adequate systems critical spares (Building Systems; HVAC; Water; Waste Water/Sewer; Roads and Parking Areas; Erosion; Flood; and Drainage Control; Other Structures; and Life and Safety Systems) are available and the information in all the listed fields is correct and appropriate to support the existing system(s) configuration and outage downtime requirements.

3.6. Summary Report of Critical Temperature— Verify that proper temperatures and humidity levels are maintained at the critical areas (e.g., Calibration labs, Clean Rooms, Test Cells, Data Acquisition Rooms, Chemistry Labs, etc.) in the Labs, Propulsion, and B101 Computer Center, generating and providing a monthly listing of all work tickets associated with problems with the temperature or humidity in all the critical areas for the Labs, Propulsion, and B101 Computer Center critical areas.

3.7. Meter Reading Reports of the HVAC Systems—Track and record HVAC energy usage and verify that meters are operational; providing a monthly report (periods from 23rd of month through the 22nd of the next month) for each HVAC power and water meter.  Include in the HVAC report for electrical the total kWatt-Hours; maximum demand; time and date of the reading and for the water report the total gallons and the time and date of the reading.

3.8. Summary Status of Janitorial Requirements Performance — Provide a monthly summary of janitorial work completed.  Record activities accomplished and any additional tasks, omissions, or deficiencies, along with associated comments in accordance with Exhibit 3.8.  Janitorial tasks to be assessed include:

3.8.1. Clean and disinfect all restrooms and all restroom components.

3.8.2. Clean, disinfect, and polish all drinking fountains and wash stations.

3.8.3. Clean all general assembly and hallway areas.

3.8.4. Clean (vacuum, sweep, mop, etc.) all floor surfaces.

3.8.5. Remove dust and clean all surfaces in conference rooms, auditoriums, and management offices and suites. 

3.8.6. Perform any special janitorial services requested.
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Janitorial Monthly Status Summary
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JSC Form 2341 (Rev February 26, 2002) (MS Word August 1995) (Previous editions are obsolete.)


