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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Employee Training Status, Trends, and Effectiveness
	4/26/2005
	3.3
	RFP# NNJ05098307R


	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	The training status report is used to identify expiring and expired certifications, qualifications, validations, and related training needs, and to determine the contractor’s performance in meeting training requirements.
	 FORMCHECKBOX 
  Technical

	
	 FORMCHECKBOX 
  Administrative

	
	 FORMCHECKBOX 
  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	WSTF MSM; WSP 18-0001; WSI 18-SW-0001
	DRD 3.2 Safety and Health Plan

	8.  Preparation Information (Include complete instructions for document preparation)


1.0 Reports described below must contain information on all WSTF personnel, including WSSH, NASA, and WSTF-resident customer representatives, and for EL Paso Forward Operating Location personnel.  The WSTF report is distributed as a minimum to all WSTF-resident contractor Department Managers, Section Supervisors, and NASA Office Chiefs.

2.0 The training status report is issued monthly and is due by the 10th day of the month following the reporting period.  Training effectiveness reporting specified in 6.0 below is delivered quarterly by the 10th day of the month following the 3-month period under review.  

3.0 For each employee, the report includes name, department, training title(s), and the expiration date(s).

4.0 Training status data is classified according to these expiration dates: 

·     Within the next two months of the month reported

·     0-30 days past due

·     31-60 days past due

·     61-90 days past due

·     greater than 90 days past due 

5.0 The training status report shall include graphical representations of training currency compliance by summing number of personnel in an expired cert/qual/training status and presenting data as a percentage of total personnel.   Identify trends in organization or training category noncompliances.

6.0 On a quarterly basis, report training effectiveness including:

7.0 Field surveys validating that sampled work activities are performed by qualified personnel.

8.0 Evaluation of the effectiveness of training actions taken, including analysis of nonconformance trends (hardware discrepancies, anomalies, corrective action reports, training delinquencies, etc.) associated with personnel training.  

9.0 Summarize efforts to resolve training delinquencies or inefficiencies and provide recommendations regarding any evident systemic deficiencies.  
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