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Representative Task Order #2
GSFC Contracting Officer’s Technical Representative (COTR)

Two-Day Certification Training Classroom Curriculum
Task Requirements:

The GSFC COTR Certification Training course shall be comprised of two components: the GSFC COTR Self-Paced Training Module (SPTM) [being delivered under a separate task order] and a two-day, instructor-led GSFC COTR Certification Training classroom curriculum [to be delivered under this task order].  The overall GSFC COTR Certification Training course must address all NASA Mandatory topics covered in NFS 1842.270(f), all GSFC-unique procurement policies and procedures (GSFC Procurement Circulars, Did You Knows, and Goddard Directives Management System, etc.) and all topics listed in the COTR Training Statement of Work Section 3.1.  
Under this task order, the vendor shall tailor a FAR-compliant COTR training course to include NASA and GSFC specific policies and procedures and deliver a two-day (16 hour) GSFC COTR Certification Training instructor-led classroom curriculum.  All classroom participants must first have completed and passed the two to three-hour COTR SPTM.  The subject matter to be covered in this classroom training shall not be duplicative of the information included in the COTR SPTM curriculum.  

NASA/GSFC prefers a variety of teaching methods be employed to encourage active participation of students in the learning process.  
Task Deliverables:
	Deliverables
	Draft 
	Final 

	GSFC COTR Certification Training course syllabus that delineates what will be included in the Self-Paced Training Module versus the instructor-led classroom training   
	Five (5) Hard Copies – Due 30 Days After Task Order Issuance (TOI)
	Five (5) Hard Copies – Due 30 Days After Receipt of Draft Comments from the Government*

	GSFC COTR Certification Training two-day (16 hour) instructor-led classroom training  materials (see SOW Sections 2.2 and 3.1)
	Seven (7) Hard Copies – Due No Later Than November 1, 2005
	Seven (7) Hard Copies and 2 Electronic Copies – Due NLT 

December 15, 2005**


  *Based on 15-day Government review of the draft

**Based on 30-day Government review of the draft

Electronic copies of the COTR Certification Training classroom course materials shall be delivered on virus-free CD-ROM (CD-R format) discs with an external label indicating:  (1) the name of the Vendor, (2) the contract/task order number, (3) the format and software versions used, (4) a list of the files contained on the disk and (5) date of the information.  Two electronic copies of each deliverable, designating one as “back-up,” shall be submitted.

