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Representative Task Order #1

GSFC Contracting Officer’s Technical Representative (COTR)

Self-Paced Training Module
Task Requirements:

The vendor shall deliver a two-hour COTR Self-Paced Training Module (SPTM) that will serve as a pre-requisite to the instructor-led portion of both the GSFC COTR Certification and COTR Refresher training courses.  The COTR SPTM shall be comprised of two components: instructional material and comprehension testing.  The COTR SPTM instructional component shall be delivered in a format suitable for importing into the new NASA Learning Management System (LMS) web-based training site.  The COTR SPTM must meet the Section 508, Electronic and Information Technology Accessibility Compliance standards, specifically Standard 1194.22.  
Topics to be covered in the COTR SPTM instructional component shall be the basic contracting principles (e.g., authorities, regulations, acquisition process, types of contracts, etc.) and the roles of the Contracting Officer (CO) and COTR (See SOW Section 3.0).  The subject matter to be covered in the instructional component shall be introductory/refresher in nature and shall not be duplicated in the classroom curriculum.  
The COTR SPTM testing component shall consist of a list of test questions and answers that shall be designed for use on the NASA LMS web-based training site to ensure that course material has been learned after completion of the COTR SPTM instructional component.  The vendor shall deliver, in MS Word format, four (4) interchangeable tests of 20 questions each, with a minimum of 50 percent of the questions being unique on each test.  Each test of 20 questions shall consist of 75 percent multiple-choice, four-answer option questions and 25 percent True or False questions.  Course participants will be required to earn a passing score of 70 percent on the COTR SPTM test before being eligible to attend the instructor-led portion of the COTR Certification or COTR Refresher training course.  Each test question shall be worth five (5) percent.
Task Deliverables:

	Deliverables
	Draft 
	Final 

	GSFC COTR Self-Paced Training Module (SPTM) Syllabus 
	Five (5) Hard Copies – Due 30 Days After Task Order Issuance (TOI)
	Five (5) Hard Copies – Due 15 Days After Receipt of Draft Comments from the Government*

	GSFC COTR SPTM Instructional Material Component 
	Seven (7) Hard Copies – Due No Later Than (NLT) September 15, 2005
	Seven (7) Hard Copies and 2 Electronic Copies  – Due NLT 

November 1, 2005**

	GSFC COTR SPTM Comprehension Testing Component – Four Interchangeable Tests of 20 Questions and Answers 
	Seven (7) Hard Copies – Due NLT September 15, 2005
	Seven (7) Hard Copies and 2 Electronic Copies – Due NLT 

November 1, 2005**


  *Based on 15-day Government review of the draft
**Based on 30-day Government review of the draft
Electronic copies of the COTR SPTM instructional and testing components shall be delivered on virus-free CD-ROM (CD-R format) discs with an external label indicating:  (1) the name of the Vendor, (2) the contract/task order number, (3) the format and software versions used, (4) a list of the files contained on the disk and (5) date of the information.  Two electronic copies of each deliverable, designating one as “back-up,” shall be submitted.

